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From: Bartlett Mike 
Date: Mar 10, 2014 5:02:13 PM 
Subject: FOIA Request 
 
 
This is in response to your Freedom of Information Act (FOIA) request of February 12, 
2014 in which you seek from the Federal Mediation and Conciliation Service (FMCS) 
an electronic copy of the Agency’s Directives Manual or the table of contents for the 
Manual. Please find attached a copy of the Manual’s table of contents.  
 
 
Michael J. Bartlett 
Deputy General Counsel 
Federal Mediation & Conciliation Service 
 
 
This email is intended only for the recipient to whom it is addressed and may contain information that is 
sensitive, confidential or privileged by law. If you have received this message in error, any review, use,  
dissemination  or copying is prohibited. In case of such error, please contact the sender immediately 
and delete the material from your computer system. 
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Directives Manual 

Below is a list of the current areas in our Directives Manual. Feel free 
to download them as they will be updated from time to time. All of the 
files are in MS Word.List of Directives Manual Sections 

• General Information (tJ1100s) 
o N1101 - Basic Legal Authorities 
o N1102 - Program Structure 
o N1103 - Descriotion of the Organization and Function 
o N1104 - Overall FMCS Delegation of Authority 

• General Counsel (N1200s) 
o N1204 - Disclosure of Information 

• Regional Offices/Field Offices (N1300s) 
o N1301 - Regional Geograohical Jurisdiction 

• Labor Management Grants Program (N1500s) 
o 1501-Processing ofGrant Applications 
o 1502 - Grant Appeal Procedures 

• General Mediation Information (N2100s) 
o N2102- Formal Recommendations by Mediators 
o N2103 - Mediation Work Stoppages 
o N2104 - Cooperation Between FMCS and NLRB 
o N2105- State and Local Mediation Agencies 
o N2106 - Last Offer Ballot 

• Public Sector Mediation (N2200s) 
o N2201 - Federal Service 
o N2202- U.S. Postal Service 
o N2301 - Age Discrimination Act 

• General Information on Reporting Case Assignments 
(tJ3100s) 

o N3101 - General Information on FMCS Case and 
Content Management System CCCMSl 

o N3102- Notice Processing 
o N3103- Information Technology 
o N3104 - Reporting Case Assignments - The Regional 

Offices 
o N3105- The Field Offices 

• Labor-Management Dispute Case Reporting (N3200s) 
o N3201 - Regional Management Procedures 

• Financial Management and Budget (N4100s) 
o 4101 - Introduction to Financial Management and 

Financial Management Systems 
o 4102 - Accounting 
o 4103- Budget Formulation and Execution 
o 4104 - Cash Management 
o N4105 - Communications 

• Travel Regulation (N4200s) 
o 4201 - Introduction to Official GovernmentTravel 
o 4202 - Authorization and Approval of Travel 
o 4203 - Transportation 
o 4204 - Miscellaneous Expenses 
o 4205 - Per Diem Expense Rates 
o 4206 - Reimbursement of Actual Subsistence 
o 4207 - Official Station Transfers 
o 4208 - Use of Travel Agents 
o 4209 - Foreign Travel 
o 421 O - Travel Vouchers 
o 4211 - Travel AdVances 
o 4212 - Travel Expense Cards 

• Human Resources (N5100s) 
o N5101 - Human Resource Management 
o N5201 - Internal Merit Staffing Program 
o N5202 - Mediator Hiring Promotion & Transfer 
o N5203 - Reduction in Force 
o N5204 - Student Volunteer Service Program 
o N5205 - Probationarv Periods 
o N5206 - Categorv Rating Directive 
o N5302 - Employee Performance Planning and 

Appraisal Program 
o N5303 - Senior Executive Service Appraisal System 
o N5304 - Incentive Awards Program 
o N5305 - Performance Appraisal System for General 

Schedule Employees 
o N5401 - Hours ofDuty 
o 5402 - Absence and Leave 
o 5403 - Telework Program 
o N5507 - DVAAP.pdf 
o N5601 - Classification and Position Management 
o N5602 - Pay Administration 
o N5707 - Reasonable Accommodation 
o N5801 - Labor Management Relations 
o N5803 - Personnel Security 
o N5804 - Employee Responsibilities and Conduct 
o N5806 - FMCS Administrative Dispute Resolution 

System 
o N5807 - Health Services 
o N5808 - Employee Assistance Program 

• Education, Training and Resource Center (N5900s) 
o 5901 - Education and Training 
o N5901 - FMCS National Office Employee Core 

Competency lnventorv 
o N5902 - FMCS Mediator Core Competency lnventorv 
o N5903 - FMCS Leadership Core Competency Inventory 
o N5904 - FMCS Continuous Improvement Plan CCIPl 
o 5905 - FMCS Training Form CSF-182\ 
o N5906 - SWCT Explanation of Charges on Travel 

Voucher 
• Bulletins (N6100s) 

o N6103- Bulletins 
• Procurement (tJ6300s) 

o 6301 - Contracts 
o 6302 - Purchasing 
o 6303 - Government Purchase Cards and Checks 
o 6401 - Printing and Distribution 
o 6402 - Inventory Property Management 

• Arbitration (tJ7100s) 
o N7100 - Arbitration Policies Functions Procedures 
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