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Memorandum from W. M. Baker to C. P. Monroe 
RE: INQUIRY BY SENATOR DENTON REGARDING REPORT 

OF NATIONAL ARCHIVES AND RECORDS SERVICE 
ON ARCHIVAL VALUE OF CIVIL SERVICE COMMISSION 
SECURITY INVESTIGATIVE CASE FILES 

2. That, upon receipt of . views of the 
Records Management Division, the Congressional Affairs Office 
prepare a letter to Senator Denton furnishing FBI views on 
this matter. 

APPROVED: Adm. 5erva. __ Laboraltr.y ___ _ 

Crtm. Inv. __ ~ COun. ~ 
.., Off. of Cong.~ 
.,.rector____ a Publ[,; Affs.~ 
Exec. AD·Adm. __ lctenl. ___ Rec. Mgnt. __ _ 
Exec. AD-Inv. __ !ns:,ecl'.on __ Tech. 5ervs. __ _ 
Exec. ACH..ES __ lntell. ____ Tllllnlng ___ _ 
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Memorandum from W. M. Baker to C. P. Monroe 
RE: INQUIRY BY SENATOR DENTON REGARDING REPORT OF NATIONAL 

ARCHIVES AND RECORDS SERVICE ON ARCHIVAL VALUE OF CIVIL 
SERVICE COMMISSION SECURITY INVESTIGATIVE CASE FILES 

ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (RMD) (RWS:cak 4/3/84) 

The RMD has reviewed the 1/12/84, letter from the 
A>chivist of the United States to Senator Denton and the National 
Archives and Records Service (NARS) report, dated August, 1983, 
concerning archival value of regular-sized Civil Service Commission 
(CSC) personnel security investigative files. A previous NARS 
report was submitted to Senator Denton regarding the preservation 
of so-called "bulky"-sized CSC personnel security investigative 

· case files for the period 1928 - 1959. It is noted that 
representatives of the RMD participated in an ad hoc task force, 
composed of representatives of NARS, Office of Personnel Managment 
(OPM), and the FBI, to review approximately 1,171 cubic feet of 
"bulky" CSC personnel security investigative case files retained at 
the Washington National Records Center, which resulted in a 
recommendation by NARS that these "bulky" CSC investigative case 
files be permanently retained due to their historical and archival 
value. Subsequent to the termination of the ad hoc task force, a 
report was submitted by NARS to Senator Dentor on 7/30/82, 
reporting the recommendation of NARS regarding the retention of the 
"bulky" csc investigative case files. Subsequent to the 
termination of the NARS/OPM/FBI task force, an evaluation was 
conducted by NARS of approximately 18,613 cubic feet of regular
sizealcsc personnel security investigative case files also retained 
at the Washington National Records Center. It is noted that the FBI 
did not participate in any manner in this appraisal and 
accordingly, the RMD defers to the judgment of NARS and OPM 
concerning the regular-sized CSC personnel security investigative 
case files. 

APPf·10VED: 

r- ·,:,::.: ~ ' .. ·-•·••'- --· . 
: ·,u .• ____ ~ •. .__ -·· 

·rr~i;;·,,,-,(1 --·----·-----· 
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0 "JK)l""- -ral Nat1ona1· Arct11ves I 
o. D '~ ~

1

i~~~ration ~~~ords Service Washington, DC 20408 

Honorable Jeremiah Denton 
Chairman 
Subcommittee on Security and Terrorism 
Committee on the Judiciary 
United States Senate 
Washington, D.C. 20510 

Dear Mr. Chairman: 

I am pleased to send you an additional report of the National Archives 
and Records Service on the archival value of Civil Service Commission 
{CSC}per~onnel security. investigative case files. This report supple
ments an earlier study, forwarded to you on July 30, 1982, which 
recommended that the portion of bulky files, 1928-1959, which nas 
been segregated by CSC from the remaining investigative case files 
because of their size (about 1, 171 cubic feet total) be preserved 
by the National Archives·. We had found that the bulky files contain 
significant documentation of the Federal civil service loyalty-security 
programs of the 1940s and 1950s. The remaining 18,613 tubic feet 
of regular-sized personnel security investigative case files, however, 
~enerally lack the types of documentation which would be useful for 
historical research. The enclosed report therefore concludes that the 
regular-sized case files should be destroyed. 

Destruction of these records, and subsequent collections of personnel 
security investigative case files stored at the Washington National 
Records Center (tota 11 i ng 41,059 cubic feet), was sus:pended severa 1 
years ago, in response to the Judi'ciary Committee's request. We 
understand that the Offi'ce of Personnel Management (OPM) has reaffirmed 
that it has no need for files over 15 years old. Consequently, we 
propose to resume disposal of the records (other than the permanent 
portion), in accordance with approved OPM records disposition schedules, 
and would appreciate your concurrence. 

I shall be glad to answer any questions you may have concerning our 
findtngs. 

Stncerely, 

~~~ 
ROBERT M. WARNER 
Archivist of the Unfted States 

Enclosure 

cc: Donald J. Devine 
Director 
Office of Personnel 
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MEMORANDUM 

6 March 1984 

~ . 
Enclosed is the report we discussed 

on the destruction of government files. 
If you would please request review by an 
appropriate person. Thank you for your 
.assistance:in this matter. 

March Bell 
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ANALYSIS AND APPRAISAL OF THE CIVIL SER VICE COMMISSION 
REGULAR-SIZED INVESTIGATIVE CASE FILES 

1928-1959 AT THE WASHINGTON NATIONAL RECORDS CENTER 

National Archives and Records Service 

August 1983 
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EXECUTIVE SUMMARY 

A National Archives task force has appraised the 18,613 cubic feet of regular-sized 

Civil Service Commission investigative case files, 1928-1959, in accession 146-

61 B200 stored at the Washington National Records Center. The task- force 

recorded information about 1,685 cases on standard data collectfon sheets. After 

analyzing the collected data and comparing it with the findings regarding the 1,171 

cubic feet of ove rsized investigative case files previously examined by the task 

force, the task force concluded that the entire series of regular-sized case files 

lacked sufficient uniqye research value to warrant accessioning by the National > . . . 
. Archives. · In the attached report, Part I explains the background of the project and 

the goals and methods of the task force. Part II summarizes and analyzes the 

collected data. Part III contains the appraisal recommendation. 
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I. 

Accession 14-6-61 B200 at the Washington National Records Center (WNRC) consists 

of 19,784- cubic feet of Civil Service Commission (CSC) investigative case files, 

1928-1959, relating to several kinds of investigations of civilian Federal. job 

applicants and employees. · Close to 1200 cubic feet comprise oversize cases which 

were filed separately from the remaining case files because of their bulk. These 

oversize case files have been appraised for permanent retention in the National 

Archives because they contain significant amounts of information about the 

implementation and operations of the Federal employee loyalty and security 

programs of the 1940s and 1950s. See "Analysis of Oversize Civil Service 

Commission Investigatjve Case Files" transmitted by the Archivist of the United 
~ 

States to the Chairman of the Senate Judiciary Subcommittee ·on Security and 

Terrorism on July 30, 1982. The remainder of the accession (c. 18,600 cubic feet) 

consists of additional CSC investigative case files, 1928-59, individually less 

voluminous (generally less than one inch thick) than the oversize case files. 

Subsequent to the appraisal of the oversize case files, NARS also undertook an 

examination and appraisal of these regular-sized case files or "thin files." This 

report describes that process and the task force's findings. 

To collect pertinent information, a modified version of the data collection sheet 

for t_he oversize case files was used (copy attached at Appendix 1). The basic 

change in the data sheet was the reformatting of the data elements to permit 

elimination of the second side of the sheet. This structural change expedited the 

data collection. In addition, that part of the oversize data collection sheet relating 

to the cross-match with documents in F 8I case files was eliminated because of 

OPM assurances that few of the regular-sized case files involved cases referred to 

the FBI for further investigation. The revised data sheet retained an item for 

noting evidence of referral of cases to the F Bl (item 6c), however, to permit 

verification of that assertion. The task force's examination of these files bore out 

OPM's contention, since only 4-5 cases in the basic sample (3%) contained evidence 

of FBI referr&l. Using a separate sheet for each case examined, the appraisal team 

recorded objective data on types and dates of documents and information in the 

file about the type of case and the individual investigated, and judged the research 

potential of the file. _ 
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• 
Data was collected on a basic sample of 1,500 cases selected by means of a random 

access table of numbers subsequently sequenced by a computer to expedite the 

examination process. Because the case files are arrc.nged alphabetically, the list of 

numbers identified whole boxes of files, from each of which the appraiser pulled 

the third file for examination. In those instances where the third file was not 

present in the selected box, the following file was examined. Similarly, the 

following box was substituted for a missing box in so:-ne instances. 

To ensure that enough data was collected on the thicker case files in the regular

sized series to permit a valid comparison with the oversized case files· previously 

examined, the apprais~l team also examined an additional 185 files thicker than 

one inch found in the same boxes as the basic sam?le. This oversampling was 

discontinued when the task force found that sufficient numbers of files thicker 

than one inch had been examined to permit comparisons with the basic sample and 

oversize files. 

All data was then keyed into a Hewlett Packard 86A minicomputer to produce 

analyses of the basic sample with regard to incidence of various types of cases, 

various aspects of case file documentation1 and the research potential of the 

collection as a whole (see Appendix II for totals of data keyed for basic sample). A 

· detailed summary of the analyses of the basic sample of the regular-sized case 

files is found in Part II below. 

II. DATA ANALYSIS OF FILES 

The CSC investigative case files which formed the basis for this study consist of 

records relating to applicants and Federal empl.)yees investigated by the 

Commission in administering the merit system (includes both the determination of 

the suitability and fitness of applicants, eligibles, and appointees and the 

investigation of violations of Civil Service laws and regulations), and in carrying 

out its responsibilities under such statutes as the Veterans' Preference Act of 1944 

as amended and under the national security program initiated in 1947. Over 95% of 

the material post-dates 1940. 
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The cases, which are arranged alphabetically by name of individual, contain papers 

documenting the investigation from initiation. or _referral to the CSC to the 

conclusion or discontinuance of the Commission's investigation. Cases appealed to 

regional offices or the Central CSC Office, the CSC Soard of Review and Appeals, 

and the Loyalty Review 13:Jard are rarely found in the thin files collection. (Less 

than 196 of the basic sample involved a case on appeal.) Also not included in this 

collection are several million files on cases which produced no derogatory 

information in the initial stages of investigation. (These National Agency Check 

and Inquiry (N_ACI) cases have been destroyed under NARS authorization · when 

three months old for a /lumber of years.) 
~ . 

The cases are filed for the most part in manila envelopes identified only by name 

and date of birth. Cases more than one inch in size generally are filed in more 

than one manila envelope bound with string or rubber bands. The average number 

of cases found in each sampled box was 92.5. By extrapolation, the entire 

collection of thin files (18,613 cubic feet) includes about 1.72 miilion files, a 

reasonable approximation of the two million figure provided by OPM. 

The basic tally of data entered for each element on the data collection sheet 

produced several significant facts about the regular-sized or "thin" files, each of 

which contributed to the appraisal team's decision that the thin file collection as a 

whole possesses negligible research value. (Fully 95% of the case files were deemed 

to have no research potential by the appraisal team.): 

a. Over 86% of the sampled files measured less than one-fourth inch in size._(The 

relative ratios of each file •size in the basic sample is illustrated in the chart 

below.) 
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• • 
CHART 1. File Sizes of OPM Thin Files Basic Sample 

> J 

Less than½: inch 
(86.8%) 

More than one inch (0.8%) 
Size not indicated (1.4%) 

b. More than 95% of the cases either began or ended between 1940 and 1950 (see 

Chart 2 below). 
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CHART 2. FREQUENCY OF eEGINNING AND ENDING DATES OF BASIC 

SAMPLE. l 

Kumber of 
cases 

1000 :, I 
Key: 

900 847 D 

l?J 

Beginning 
Date 

800 

700 

600 

500 

400 

300 

200 

100 

Dates 

Ending Date 
644 

574 

13 
13 8 29 26 2 

1920-29 1930-39 1940-49 1950-59 1960-69 

lFrequencies exclude c. 30 cases for which data on dates of file were 
not collected 

c. More than 86% of thin files were closed in one year or less (see Chart 3 

below). 



• • 
CHART 3. LENGTH OF INVESTIGATIONS IN Bl\SIC SAMPLE1 

One year or less 
(86.1%) 

io or more years (1.5%) 

¼s indicated by inclusive dates of documents in case files 

d. 316 cases (or 21 %) exhibited substantial duplication; that is, more than half of 

each of these files consisted of duplicate materials. 

e. Only one of the ten types of documents found in the permanently valuable 

oversize files -- applications - was found in more than half of the thin iiies. 

Documents especially rich in research potential, such as interrogatories and 

hearing transcripts, occured in less than 2% of the th in fi 1 es. 
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• • 
f. A negligible proportion of the files concerned prominent individuals Conly 0.1 % 

of the basic sample). 

g. More than half of the cases were initiated as loyalty/security investigations; 

however, only 66 (or 7%)_ of these loyalty cases produced loyaity-r_elated 

allegations and over 65% produced~ allegations. 

h. In over half of the cases, the appraisal team could not determine,. from the 

documents in the case file, the final outcome of the investigation. This ratio 

was even higher for cases initiated as loyalty investigations, approaching 3/5 

of all cases in tl;\,is 1particular subset. 

A summary table of all the data elements is found in Appendix II. 

Comparison of the appraisal team's findings on the thin files with data on the 

previously appraised oversize files shows striking differences in t:he two 

collections. 

a. The thin files collection overall is more fragmentary and contains substantially 

less information than the oversize records. Close to 100% of the oversize files 

contain documented allegations; over half of the thin files do not. Results of 

the investigation could be determined 93% of the time in the oversize 

collection, but only 49% of the time in the thin files. 

b. The thin files are signiiicantly less apt to contain those documents (CSC 

reports, interrogatories, analytical memos, hearing transcripts, and FBI 

reports) determined in the appraisal of the oversize files to be richest in 

research potential. While these documents were found with great frequency 

(between 55% and 83.7% of the time) in the oversize case files, their incidence 

in the thin files was less than 5% in most instances, and never more than 44% 

(see Table I below). 

c. A third significant difference between the oversize and thin files collections is 

the predominance in the thin files collection of information not related to 

loyalty/security issues: 
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·r·;c... BI:E .. I.· coMPA·~ oF SELECTED oocu~'iENTS 1A1LE L'l oPM THIN FILES 
. . coW"CTION AND OVERSIZE FILES CO~CTION l 

I Incidence in thin I bcicie.::ice in oversize 
Doc\l!Dent Type files (basic sample) fi1es 

. . No. % of basic No. I % of 2.ll 
sample I overs::..ze files I 

!?Bl Reports 228 15.2 I 443 ! 83.7 
I I 

I 
I I csc Reports 659 43.9 337 i 63.7 ; 

Interrogatories 62 4.1 327. 61.8 

Analytical Memos > 
I 

34 2.3 291 55.0 

Rearing Tran- 21 1.4 349 66.0 
scripts · ' -------------------:----...;.____-----JI 

1nata on oversize files· are taken from "Analysis of Oversize Civil Service 
Commission Investigative Case File~_," July 30, 1982. ' · · 
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• 
( 1) The oversize collection documents cases generated under the 

loyalty/security programs 25% more often than the thin files collection; 

that is, 87% of the oversize cases were initiated as loyalty investigations, 

while only 62% of the thin files were. Consequently, almost half of the 

thin files relate to non-loyalty issues, such as criminal,_ r.~cords, . . 
falsification of job applications, and medical and moral problems. 

(2) More than 80% of the allegations documented in the oversize co1Iection 

relate to loyalty issues. Only 5% of the allegations documented in the thin 

files relate to Joyalty issues . . 
> . 

A more comprehensive comparison of oversize files; _and thin files' data elements is 

found in Table 2 below. 

In sum, the salient features of the thin file collection are as follows: 

a. Although the collection includes documents dated as early as 1929, more than 

9/ l0ths of the files post-date 1940. (Most of the earlier case · files were 

destroyed when 30 years old pursuant to NARS Disposition Job No. II-NNA-

3152, under Congressional authorization of January 18, 1960 (H.Rep. 1203, 

86th Congress, 2nd Session).) 

b. Over I+/ 5th of the thin files are less than one-quarter inch thick. 

c. Less than half of the .files contain even one of the documents determined 

during the appraisal of the oversize files collection to have the best research 

potential. · 

d. Nearly ¼th of the thin files contain substantial duplication. 

e. More than half of the thin files were initiated as- part of the loyalty-security 

program; yet over 9/ l 0ths of all thin files contain no loyalty allegations. 

f. More than 4-/ 5ths of the cases closed within one year of opening. 
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COM?A.RlSO:tC OF D.t..TA 
·fa.ND OVE. FILES 

\ -
' 

Data Element . Thin 

. . 
No 

Investigatee 

Employee 803 
Contractor - . i..- : 

. :60 . 
Applicant 548 

Prominence 

Yes 2 
No > I 1466 

FBJ! Referral -45 

Point of Investigation 

Loyalty· ·• 925 
Non-loyalty 360 
Mixed 161 

Allegations 

·. 
Yes 612 
No 862 

Type of Allegations 

Loyalty Issues 75 
(.#1-8) 

Nonl9yalty Issues 547 
({/9-13) 

Files 

I 

(Basic ·samp.le) 
1 

I 
I 

Oversize files 

I 
I • 

% of bas.ic No. i. of all 
sample files 

53.5% - -
-4.% - -

36. 5~; - -

o·.;i.% - -
- ·- 97.TX - -

... ~e; - -..J,o 

61. 77. 459 86.8% 
24i. 68 12.9% 
10.7% - -

40.8% - -
57.5% 10 1.9Z 

5% 443 83.7% 
I 

36.5% I 59 11.2% 

l To simplify table instances cf no data have been o~itted; therefore, the sum 
of the parts of each data element will not always equal 1500 or the percentage 
100. 

2 Blanks dencte categories not tallied for purposes of the study. Data is taken 
from "Analysis of Oversize Civil Service Commission Investigative Case :iles," 
July 30, 1982. 

lOA 
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TABLE,, 2 (Co~tinue) • 
Final Determination 

Favorable 
Unfavorable 
Discontinue 
Results not known 
On appeal 

Thin Files (Basic $2.!;lple) 

No. 

354 
196 
190· 
733 
14 

% of basic 
sample 

23.6% 
13.1% 
12.7% 
48.9% 

0. 9i. 

• 108 

Oversize Files 

No. 

239 
164 

84 
34 
19 

o/. of all oven 
files 

45. 27. 
31% 
15.9% 

6.47. 
3. 67. 
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lII. APPRAISAL RECOMMENDATIONS 

The nature of the systematic sampling used in this appraisal allows us to 

extrapolate our findings regarding the basic sample to the thin files collection as a 

whole. Thus, the _foregoing data _analysis reveals a collection of files 

overwhelmingly lacking in the informational values which played an important part 

· in the identification of the oversize files collection as permanent records. 

Permanent retention of all or some of the thin files on that basis is the ref ore 

unwarranted. 

Similarly, retention:.o{ all or some of the thin files for evidential purposes also is 

not necessary, since CSC program records, and the oversize files collection as well, 

contain ample evidence of the activities and functions in merit, suitability, and 

loyalty investigations. The related CSC program records presently scheduled for 

permanent retention in the National Archives include eight cubic feet of 

administrative records of the Loyalty Review &:lard, 1947-5), such as minutes, 

transcripts of meetings, correspondence, reports, and procedural manuals, 

containing detailed information about policy development and the &:lard's oversight 

of agency and regional loyalty boards; over eleven cubic feet of correspondence, 

procedural issuances, and other records relating both to the loyalty/security 

· programs and to the CSC investigations program in general, 1919-1962, preserved 

in the CSC central file system and OPM Investigations Division files; and 42 linear 

feet of records of the Commission on Government Security, established 1955-57 to 

consider the status of the loyalty program and including correspondence, 

investigators' questionnaires, reports of interviews, and memoranda of information 

collected, basic fact briefs considered by Commission Subcommittees, their 

recommendations to the members of the Commission and the members' opinions, 

minutes of Commission meetings, and a manuscript of the Commission's report. 

Finally, sampling the thin file collection also is unwarranted for the following 

reasons: 



•• ... • 
a. The destruction of the cleared NACI case files damages the usefulness of the 

thin files collection for statistical research purposes by distorting the universe 

of investigative case files in an unquantifiable fashion (cf. R. S. Schofield in 

"Sampling in historical research," Nineteenth-century society: Essays in the 

use of quantitative methods for the study of social data, Cambridge . (1972): 
. . . '" 

II no amount of refinement in the way a sample is drawn can rescue 

evidence which ... has become deficient through the accidents of survival." 

b. The fragmentary nature of most of the thin files damages their reliability. In 

combination with the standard privacy considerations, access to files would 

require extenS?v~ screening, resulting in administrative costs not justified by 

the low level of informational value in the files. 

Therefore, the current appraisal of these records as nonpermanent is affirmed. 

12 



.~. F? E; ii)D: I. 

; . .. DA~ ~ON SHEET / OP!~ T"t-ilN FILES • 

BASIC SA."1PLE ,._.,,__ ---
Reviewer/Date OVER SAMPLE (> l") ---

---
1. BOX u 

2. FILE SIZE (inches) 3. DATES OF FILE 

II ;FILES rN BOX 

# FILES CHARGED OUT 

FILES ►-1/4" 

---------

5. 

0 -1/4 

1/4 -1 

- )1 

DOCUMENTS IN FILE 

FBI reports 

CSC Reports 

__ Interrogatories 

Analytical Memos 

:, i 

__ Hearing Transcripts 

6. DATA ELE MENTS 

a. 

b. 

EMPLOYEE 

PROMINENT 

4. SUBSTANTIAL DUPLICATION 

Yes No 

HUAC Record Check 

SRAS (SFS, REF) 

Other Agency Records 

__ Applications, etc. 

Other 

COl'ffRACTOR APPLICANT ---
NOT .PROHINENT 

c. FBI REFE~RAL (CASE /I ) ------
d. NON-LOYALTY MIXED 

e. 

LOYALTY 

ALLEGATIONS NO ALLEGATIONS f. FINAL DETERMINATION 

Organization/Leader 
-- Organization/Member 

Activities/Petitions 
Statements . 
Fifth Amendment 

__ Relatives . .., 

7, RESEARCH POTENTIAL 

HIGH 

8. COMMENTS: 

Associates 
__ Foreign Connections 

Crininal 
Moral 
Medical 
False Statements 
Other 

LOW 

Favorable Decision 
Unfavorable Decision 
Discontinued 
Results Not Known 
On Appeal 

NONE 
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... . -
1500BASIC SA.¾?LE 47833 (! FILES IN BOX 1:>..:. tz. C.cll , 

.( rr-..., s-s· 

Reviewer/Date 
OVER SJ._'{PLE () l") 6582 " FILES 

L,, 
1: 

1127 
eo, .ft. 

FILES '>1/4" (~ of boxe 

1. BOX II Average 92.~ 5 files per bo 
------_______ ...;.. ________ -+------------------------------~-----

2. FILE SIZE (inches) 

5. 

1302 O -1/4 

1651/4-1 

~2)1 

DOCUMENTS IN FILE 

228 FBI reports 

659 
CSC Reports 

62 
__ Interrogatories 

34 
Analytical Memos 

:, I 

--~ _ _lHearing Transcripts 

6. DATA ELE.M:ENTS 

3. 

4. 

DATES OF FILE 

SUBSTANTIAl. DUPLICATION 

316 Yes ·1127 N 
! 0 

57: no entry 

5 6 0 HUAC Record Check 

318 SRAS (S:FS, REF) 

~ Other Age~cy RecoTds 

lOB? Applications, etc. 

227 Other 

l,/ /3l-<j. £",,j 

20-29 13 8 
30-39 29 26 
40-49 664 574 
50-59 765 847 
60-69 /...;.. 13 

a. --8....Q._3E...11PLOYEE ___§_Q__ CO!ITRA C TOR 5 4 8 ArPL1C....liliT 

b. _.2_ PRCiMil\'E!--.11' 14 6 6 NOT PRO!HNEKT 32: no entry 

c. 42_ FBI REFE~RAL (CASE f.i ______ ) 
\ 

d. 9 2 5 LOYALTY 3 6 0 NON-LOYALTY 161 :!-ITJ, D 54: no entry 

e. · 612 ALLEGATIONS 862 NO ALLEGATIONS 26: no entry£. FIN.AL DETERMINATION 
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40 Medical 
126 False State~nts 
-2..1...... Other 

354 Fc.vorable Decision 
196 Unf2vo:::-2ble Decisio 
190 Discontinued 
7 33 Results Not Y..no .. -n 

14 On Appeal 

62 LOi.' 1432 j: no entry 
NONE 



;.. • ,; ,!' 
aa ·• \I 

· f OM? A.iG.SON O:F 

?e!:centages 

Dates of Files 
-

Beg. 1920s 
Beg.· 1930s 
Beg. 1940s 
Beg. i950s 
Beg. 1960s 

· End. 1920s 
End. 1930s 
End. 1940s 
End. 1950s · 
End. ·1960s 

Substantial 
Du:;:ilic.ation 

Documents in File 

FBI reports 
csc Reports 
Interrogato!:ies 
Anc,.lytical Memos 
Eearg·. Tr-a.nscript 

lnvestiga.te.e 

Employee 
Contractor 
Applicant 

Prominence 
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No 

l 
I 

:, 

I 

I 

E2.sic 
S2.I:J.ple 

N=l)UO 

0.9-
1.9 

44.3 
51.0 

0.1 

0.5 
I 1:7 
38.3 
56.5 

0.9 

21.1 

15.2 
43.9 
4.1 
2.3 
1.4 

53.5 
.!; .0 

-36.5 

0.1 

97.7 

. 
l 

I 

I 

Tnin Files 
174•'-l" 

N=lo.:i 

3.6 
3.0 

32.1 
60.0 

0 

1.8 
3.6 

14.5 
i7 .6 

0 

41.8 

26.1 
67:3 
7.9 

10 . 9 
4.2 

49.7 
6. j' 

35.2 

0 

97.6 

.. 

i 
I 

i 
• 

I 
i 
i 

I 

I 
i 
I 
I 
i 

I 
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! 
\ 

i 
I 
' i 
' . 
' ' t 
: 

I 
! 
t 

; 

\ 

i 
I 
t 
i 
i 
i 

I 
i 
! 

Tdn Files 
71" 

2 
~\==J....! 

0 
8.3 

58.3 
33.3 
0 

0 
0 

.25 
75 

0 

66. 7 

50 
75 
.SD 

33.3 
3:;.3 

i5 
0 ,,-LJ 

8.3 
c, -.,_. I 

I 

Over
Sc..r;:ple 

:N=.1_8:, 

4.9 
2.7 
44.3 
45.9 

0 

1.1. 
3_2 

l6.8 
75.l 
1.1 

70.3 

58.9 
64.9 
38.4 
42.7 
35.1 

60 
1.6 

-33.5 

2.2 

95 .1 

I 

I 

I 

t 

I 

I 

OversizE 
Files 

h=.:>Z~ 

-
--
-
-

-
-
-
-
-

-

83.7 
63.7 
61.S 
55 
66 

. -
-

-

lnata for ovE-rsi.ze files t..aken from 11/..r.alysis cf Cr.-e-:-si.ze Ch-·il Service Cor:::;!lission 
Investigative Ca!::a Files, 11 July 30, 1982. :Blc.1:i-:s c~;.c.:es catego::ies :1ot tallie:d 
for purposes of 1982 s~udy. 



?e:rce:nt:ages 

.BI Referral 

-
Point of Investigation 
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Non-loyalty 
Mixed 

Allegations 

> 
Yes 

No 

Type of Allegations 

Loyalty Issues 
Ufl:-8) 

Non-loyalty Issues 
(f/9-13) 

Final Determination 

Favorable 
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On appeal 
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Low 
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I 

I 

J 
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57.5 

5.0 
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12.7 
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0.9 
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~ 

I 
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' 

I 
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I 
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I 

I 
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16.3 

42.4 
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39.4 
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0 
16.4 
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65.5 
18.8 . .. 
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3.6 

I 

\ 
! 

i 
i 
l 
! 

I 
I 

I 
i 
I 

I 
! 

! 
I 

' 
i 
i 
I 

' I 
I 
I 

i 
I 

• 
:-:-. :..::! ?i. 2 i::.S 

')' l" 
\."= I '1 ., --

33.3 

65.7 
25.0 
E.3 
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8.3 
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55.3 
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0 
0 
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- • .j 
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48 .1. -
.. _., 
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I 8.1 -
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lL9 1.9 

54.0 83.7 
--

33.5 11.2 

49.2 45 .2 
23.8 31.0 
12.4 15 .9 
ll.Lr I 6.4 

7.6 ! 3.6 
I 

1.1 i .o 
50.3 77.0 
46.5 H.O 

34.1 -
23.2 --
24.9 -
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• 
The evident lack of research values in the basic sample, the files }:." - l", 2.nd the 

oversample (in comparison with the overshe fiJes) revealed by the above chart 

support the contention that no sample of the thin files should be selected for 

P::manent retention in the National Archives. (The small number of files greater 

than one inch (N=l2) examined as part of the basic sample produce percentages too 

distorted to be of value in · this analysis. Therefore, findings regarding the 

oversample of 185 cases greater than one inch examined by the appraisal team in 

conjunction with the basic sample 2.re used. 

Specific comparisons bearing on this finding follow: 
> i 

a. The characteristics of the files in each sample do not differ significantly. 

1. There are no significant differences in the dates o:f the files in each 

collection. 

2. There was no significant difference in the relative in::::idence of type of 

investigatee in the basic sample, the subset ,1~"-1" or the oversample.-

3. Approximately the same percentage of each sample were nonprominent 

individuals. 

4. F Bl referrals occurred 3% of the time in tile ba5ic sample, about 10% of 

the time in the subset ¼"-1", and 1+8% of the time in the oversample. 

5. There was no significant difference b the percentages·· of types of 

investigations in any of the subsets of the basic sample (i.e., the 

percentage of loyalty cases was about the same in each). 

6. The major part of the basic sample consisted of files closed in one year or 

less (86.1 %). 65.5% of the files ¼"-1" dosed in one year or less. More 

oversample cases lasted 2-9 years before closing. 
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7. Research potential of the files }~"-1" '-':e-s overwhelmingly "none" (83.6%), 

with no 11highs.11 Only 1.1 % of the· overs2.mple v:as designated "high" and 

close to 50%, 11 none". This contrasts shcr?lY ,,;:ith the oversize files, which 

included 7% 11highs11 and only 16% "no,ies". 

b. Substantial duplication rather th2.n more su!:lstc.ntive information, 

characterizes the thicker "thin files". 

1. There is twice the amount of substc..,,ii:J ci:..J?llc2:,ion in the subset W'-1" as 

in the basic sample; there is almost 3-½ times the c..mount of substantial 

duplicatiorhn' the oversample as in the be.Sic sample. 

2. Of those documents in file considered rk'lest in resec:..rch potential, there is 

no substantial difference in the subset ½"-1" and the basic sample except 

for CSC reports, which appear about 25% r:1ore often than in the basic 

sample. In the oversample, these docu:ne:.t.s c.;:,;ie2..r on· average 48% of the 

time, making them, nonetheless, co'"lsic:::-2.b!y less rich th2.n the over-size 

files, wherein these documents ap?ec.r O:i average over 66% of the time. 

(Less than 40% of the oversample, icr exc.:iip;e, cc,,,2.i~ hea:-ing tr2.nscripts 

or interrogatories.) 

c. The files, regardless of size, are largely :fr~g::,eil~=-.ry. 

l. Cases ¼11-1 11 were marginally more apt tha:1 the be.Sic sample to have 

documented allegations. Cases in the cve:-sarr,?le showed allegations about 

twice as often as the basic sample. (T:-iis circums:2.nce, however, is ilOt in 

itself sufficient justifica"'cion to screen ~11 18:600 cubic feet of 

investigative case files for those thic:-<e:- -::,an o:-ie i:ich.) 

2. Documented allegations in the . b2Sic sample arid files ~~"-1" were 

overwhelmingly related to nonloy2.lty !ssues. A little over 5096 of ,· 
documented. ~!legations in the overs2.:nple rel2.te to loyalty issues. (This is 

substantially less than the percentage of loyalty c.Uegations documented in 

the oversize files, however.) 

3. Over 50% of the basic sample cases a,id cases ¼11-l" were discontinued or 

otherwise incomplete (results not kn:n:,'n). T:ie de1er_mination of cases in 

the oversample more or less paralleled ,he ove:-size files. 
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J!Director:
1
:::L(196-2563) 

SAC, Miami (19eB-795)(P) 

GEORGE H. SEGALL, PRESIDENT, 
TEXTILE INI>UtlTRIES CORPOMTION OF AMERICA 
l6300 N. t-1. 13th AVENUE, MIAMI, FtORIDAJ 
FBW: ( 00: ATLAN'l'A) 

3/30/84 

Re Miami (MM) airtels·S/29/83 and l/21/84, captioned 
as above, seeking guidance concerning the disposition of 
doeumentary re9erds in possession of the MM Office that~ 
obtained as p0tential ev.idence in connection with oaptioned 
case. Reference is also made to Bu:tel to All iACs, 3/7/84, 
captionetl noisposition of .Record~ational Archives iU'.ld-
Records Service (NARS) Appraisal.of FBIEtQ and Field Records, 11 

which discusses the di&position of documentary evidence and 
related orders issued. my U. s. District Jud.ge Harold H. Greene 
in the civil matt.er An1e1;:l.can Friends Service CoJ.11Inittee, et al .. 
v. William Jll. Webater/ et al. (u.s.o.c .. , Oistri<;t of Columbia) 
Civil Action Number 79-1655., 

) 

aeauteL provided instructions regarding the disposition 
of documentary evidence which has been obtained by the FBI in 
conjunct.ion. wit}) criminal investigations pursuant to search 
warrants or grand jury subpoeria and stated in pa~t that: 
"if a distr.ict court which preiiided over the Federal gran.d 
jury whiah issued the subpoena, or a district court that 
issued a.11d supervised the search warrant. a.nd its re.turn, 
orders st:tch materials to be destroyed or otherwi-se disposed 
of, the FBI is free to·do so if such an order is entered 
after the c:li::atrict court has been informed by the Government 
of·the e:x:.i.stence oft.he Americ~n Friends $~:i;-vic~.Committee 
suit and the applicability of the archival stat.ut.es as contained 
in 'l'itle 44 u.s,c., Chapters 2101, 3101 and 3301. If after 
having been so informed, the district court orders the destruction 
or other specific disposition of the documentary material, 
the P$I may eomply with the court order without further notification 
to Judge Greene in the American Friends Service Comnti1,:ta.e case." 

6P= :~:~;~:» (196B-599) r:; ~-/1:) tf1 -
i = :: : =!:!f ~;:;~ I I 1. .l\tif· "'''"' ,.;,;';~;:;'.~:'<;,1'.'::t'£D 

i : :: ;:n b6 D·UDL ir !', .1:,... \/Y--~ I {i3"(lP}R;'~"9'Jv:~;~~ 
l - ~::~=:::::::::: b 7 c · f . ,J <. 1, ·, ~ ,:;., t i""' ~ ~:... '"" " A 
TBDijls l ) ___.. ,,.,...,,,,..,,,." '"'_,..,. 



Airtel to SAC, Miami 
Re: George H. Segall, President, 

Textile Industries CorpQration of America 
16300 N.W. 13th Avenue, Miami, Florida; 
FBWt (00: Atlanta) 
196-2563 

In view of above, anq upon receipt of an appropriate 
court order, you are authorized to destroy or otherwise dispose 
of aforementioned documentary records. An accurate inventory, 
copy of the applicable court order and met.hod of disposition 
is to be recorded in the case file. 

should you have any questions concerning this matter, 
they may be.directed to FBIHQ, Attention: Records Management 
Division, Records Section. 

NOTE: Based on MM airtels 8/29/83 and 3/21/84, requesting 
guidance concerning the disposition of documentary records 
in po~session of the MM Office that were obtained in connection 
with captioned case. 
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4/17/84 

C'J~p Director,· 'FBI (66-3286 Sub B) 

l.Llf. I/ . All SACS 

PERSONAL ATTENTION.' 

DESTnUCTION OP RECORDS; 
~ATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

A.P~~..:B-Bmg:::ANir:1:.'-:t~.[t$_-oFP1'.{':E. 'ItECORDS 
BODED: 6/29/84 · - · " - ----------.. , 

ReBuair.tel to all SACs, 3/8/84, captioned as above. 

· ReBuairtel .. contains guidelines for marking historical~ 
and multisection cases that must be perma~-entaly retained for ~L,/ 
eventual transfer to NARS and instructs that FBIHQ file n-umbers ~ <:::::::)\_ 
in certain instances- are to be identified and furnisJ:1ed to ~ 
FBIHQ to aid in locating and preserving th~ ·corresponding 
Headquarters files. · 

This communication addresses specific inquiries 
received at FBIHQ from the field as a result of reairtel. 
AlsQ, this communication continu~s to concentrate on the 
retention of multisection cases (two or more consecutive 
volumes), employing the techniques·o11tlined in reairtel to 
identify both multisection and multiserial, case$ and, in ; 
certain instances, advising FBIHQ of addictional permanent I 
cases. An attachment has been prepared for each field of'fice "\ \J 
to assist in preserving field office cases alr~ady identified ~v-
through an FBIHQ review. You are requested to stamp the .:::.~ 
file covers of the historical records,identified, Oll. the attachment :~ 
regardless of the volume, identify and s.tamp, ~qdi,t12onal records \\,-8 
as outlined herein, and provid~ FBlHQ wittr thE{.,FBIIjQ file "') 
number for additional historical files in certain c•lassifications . ./ 
a"S -determined through your reyiew. You:rr review should be 1 
limited to additional cases only in your office. Yt>u are ~ 
_not · reqµi.red 't!e' · review or include the ti le n~e.e.rs from the "' ~ 
attachment in your resppnse. Also you are not ~~cq~~i-;,red .to ~ 

::Xi~=s~;~~e~~ur response file number-a;::;;q;jj_/l/__ ·: 
. )s.nclosur __ e_-. / ~ ~: 
Q) - 66-19249 1 - Mr. J. Murray . . ... ·. _.. ~l . 

i - :~h o~~istant Director , i : I !Ir· Dudney · ~-r:~".RE•. 
00

_' ItDE. D \ < 
l - Mr. Scherrer 1 - f ~ ~~ht¥ ~·t··· 198~ ·; ~ 
l Mr. Fiotis 1 - Manua;ls Desk . ~ !: 
l ~M •-luro b6 D -- ,.· . 

·-__ .TB .•·. G l.s (1~6) b7c • LJPLfCAT[ y . · (I , 

5_~ M . , .. _84 ti~~ Note _f§~$4e 5) f L(l) L 
~/- , ·" Jv,,. .. ·• "' ' K•~ ·, -~---•v:· .. '' • 



Airtel to All SACs. 
RE: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE {NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BODED: 6/29/84 

MULTISECTION CASES 

OFFICEOF ORIGIN CASES ONLY. IDENTIFY ALL MULTISECTION CASES 
(TWO OR MORE SECTIONS), STAMP FOR PRESERVATION AS NOTED HEREIN, 
REVIEW FOR CORRESPONDING.FBIHQ FILE NUMBER AND, IF AVAILABLE, 
FORWARD THE FILE NUMBER{S) TO FBIHQ. 

143 
145 
147 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MULTI$ECTION CASES 
(TWO OR MORE SECTIONS) AND STAMP FOR PRESERVATION AS NOTED 
HEREIN. NOT NECESSARY TO REVIEW FOR FBIHQ FILE NUMBERS. 

113 
117 
156 
157 

MULTISEGTION/MULTISERIAL CASES 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MULTISECTION CASES 
(TWO OR MORE SECTIONS) )¥}JD ALL CASES WITH 15 OR MORE SERIALS, 
S'l'AMP FOR PRESERVATION\AS NOTED HEREIN, . REVIEW FOR CORRESPONDING 
FBIHQ FILE NUMBER AND, IF AVAILABLE, FORWARD FILE NUMBER(S} 
TO FBIHQ. 

92 

OFFICE OF ORIGIN CASES.ONLY. IDENTIFY ALL MULTISECTION CASES 
( ·rwo OR MORE SECTIONS) AND ALL CASES WITH 11 OR MORE SERIALS 
AND STAMP FOR PRESERVATION AS NOTED HEREIN. NOT NECESSARY 
TO REVIEW FOR FBIHQ FILE NUMBER. 

122 

MULTISERIAL CASES 

OFFICE OF ORIGIN. CASES ONLY. IDENTIFY ALL CASES WITH 30 OR MORE 
SERIALS, STAMP FOR PRESERVATION AS NOTED HEREIN. DO NOT 
INCLUDE COPY MATERIAL IN YOUR COUNT. REVIEW FOR CORRESPONDING 
FBIHQ FILE NUMBER AND, IF AVAILABLE, FORWARD THE FILE NUMBER{S) 
TO FBIHQ~ 

.97 
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Airtel to All SACS 
RE: DESTRUCTION (.)F RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECO~DS 
BUDED: 6/29/84 

PRESERVATION OF ENTIRE 102 CLASSIFICATION/65 CLASSIFICATION 

AL!-. Office of Origin case files in the 102 classification 
have been declared as permanent and should.be appropriately 
marked t9 preclude destruction. Additionally, you are reminded 
that all records of the 65 classification are permanent and 
should be marked accordingly. 

As previously noted, several .field o&~ices have 
made specific inquiries concerning the fqllowing, the knowlf:!dge 
of which may be beneficial to all field off.ices: 

Question itl 

· Should single-volume ffles, closed or .pen'~ing, in 
affected c,lassifications which subsequently become multisection 
or multiserial as described in instaat eoriununicat;ion and/or 
reairtel, be stamped for preservation? 

Answer: Yes. 

Question #2 

How are files in consolidated Volumes to be handled? 

Answer: If one or severa.l files in a consolidated volume 
are affected by aforementioned instructicms, the file{s) 
should be removed from the · consolidated yolume and placed 
in an individual file front and back, and stamped for preserv~tion. 
Should all files in the conselidi:1.ted volume be a.ffected, it will 
suffi,,.ce •to stamp the cover _of the consolidated volume for 
retention. 

Question #3 

H0w should control. files be handled? 

Answer: Multisection/multiserial control fil.'¢s in affected 
classifications should be stamped for preservation. 

Question i4 

Which bulky exhibits should be. stamped? 

-.3-
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Airtel to All SACS 
RE; DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BODED: 6/29/84 

Answer: Bulky exhibits that are documentary in nature that 
were generated by and considered, FBI records, i.e., Agents' 
interview notes; photographs, work papers, ledgers, journals, 
etc., are to.be stamped for preservation. 

Documentary materials, i.e., records .of private 
enterprises, original or copies, that were contributed, seized 
or subpoenaed are not to ba stamped, but should be retupned 
to the rightful owner when the investigative purpose for 
which they were obtained has been sati~fied (See Manual of 
Admini~trative Operations and Procedures, Part .I,I, section 
2-4. 4. 8, page 300. 03). Likewise, physical property·, i.e. , 
typewriters, adding. machines, radios., televisions, f.irearrns, 
etc., are not to·be stamped for· retention, but are to be 
returned t9 their rightful owner. 

Question i5 

Should ELSUR tapes which are treated as bulky exhibits 
be stamped for retention? 

Answer: Title III (ELSUR) tapes a~e not to be marked for 
preservation for accessioning to NARS •. Their disposition 
should follow the order.of the court which authorized the 
Title III coverage. 

Likewise, Foreign Counterintelligence tapes~ 
not to be stamped for preservation since their disposition 
rs-controlled. by :the.Foreign Counterintelligence Court. 

'I!ape.s created as a result of consensual monitoring 
shoulcl be stamped for perm~nent retention to be eventually 
accessioned to NARS inasmuch as their disposition is governed 
by ord.ers issued in the eunerican Friends Service Committee 
litigation. 

Field offices are asked to respond to the foregoing 
request for .corresponding FBI-HQ file data by COB 6/29/84. 
The information should Qe directed to FBIHQ, Attention: 
Records Section, Rec::ords Management Division, Room 5636. 

-4-. 
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Airtel to All SACs 
RE: DESTRUCTION OF RECORDS; 

ijATIONAL ARCHIVES AND RECORDS SERVICE. (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 6/29/84 

NOTE: Field offices are being requested to identify and 
preserve cases of historical value pursuant to instructions 
contained in the FBI Records Retention Pian and Disposition 
Schedule, and to furnish corresponding FBIHQ file numbers 
to cases identified in the field offices by established.deadline. 

-5-
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AIR'l'EL 

Director, FBI ( 66-32,86- SUQ ~) 

All Le:gats 

'll>EST~UCTION.,, Ecoaos # > 

~AT-IONAL AR@1 AND RECOR~S _!')RVIC:_E ( NARS) 
. · APPiUuSAt. ©f FBIHQ AND Ffi:?Lb"15FFICE RECORDS 

BODED: 6/29/84 

4/25/84 

ReBuairtel a_nd Bulet to All SACs and Legats, captioned 
a,.$;. above, dated 6/9/8'1 and 7/27/83, respectively. 

Referenced communications provided back.g,round data ~ 
concernin<J the FBI• s Records Disi;,osition/Retent:Jon Plan and · ~ 
instructed that all files over 50 years·old in the 61 classification •____, 
be forwarded to FBIIIQ for eventual trans£ er to NARS. f\, 

This commun~cation represents further implementation 
of the aforementioned plan in Legat offices and provides 
information and instructions concerning the permanent·retention 
of cert~in entire classifications as well as multiple-section/ 
multipl~-serial cases in other classifications. Multiple-section 
files are described as those files having two or more consecutively
numbered sections. Multiple-serial filesare those with 
more than one serial numbered, individually and consecutively. 
Extra copies of a serial are not to be included in the count 
of a multiple-serial file. 

In order to comply with this phaee of the plan, 
all offices• should obtain stamps with l/4n lettering bearing · 
the legend, "DO NO'l:' DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES, 11 

and stamp tne file covers for cases that are identified as 
permanent. No records are to be forwarded to FBIMQ at the 
present time. FBIHQ personnel will review and stamp the· 
cases which are currently stored at FBIHQ. Additional instructions 
will be issued upon resolution of the 0~ib~~i7a~:,::n· 

The retention program will{qJ ongolng; 1'titefore, 
instructions will be updated on an annual basis to identify 
permanent records in newly-created clas,sitications and categories. --NOT RECORDED 

(] - 66-19249 
l - Mr. Otto 
1 - EAD Investigations 
1 - Each Assistant Director 
l - Mr. Scherrer 

l .,SMrn~A 14 ·_L,ay 
l - . IH· I 

l -
1 -1 - ------=o_e_s _____ ....., 

b6 
b7C 

··!-/.' J 

l - Mr. Hotis ~ 
1 - Mr .. · ·,Bl um1?i,::. j 

l Liaison . 0. !l; . 

n"n\ , r r, T .... l_ V(LLu\ ~: CMG: jls '(52) _,r>i .. 1\t' ,\\..,r'\\ 
n,- "'1'.:I ·cc \ 



Airtel' to All L~g~ts 
RE: DES'rRUCTIOlf OF RECORDS: 

liA'l'IQNAL .ARCHJ:VJg:S AliD RECORDS SERVICE ( NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BtlOED: 6/29/84 

CASES II( THE 134 AND 212~CL.l¼SSIFICATIOlilS IN ALL LEGAI;, AT'I'ACHE 
OFFICES .. 

All cases in the 134 and 212 classifications in all Le«gats 
have been declared permanent •. All file covers of cases· in 
these classifications should be stamped :to preclude destruction. 

ALL CASES Ittl ALL CLASSIFICATIONS OF TUE LEGAL.AT'l'ACME OFFICES 
IN MEX!COCITY AND HONG KONG 

All cases in all classification$ of Legate, .»exlco City and 
Hong Kong . have been declared permanent. I.e.gat$ sbquld ensure 
that their records hq1dinge are preserved by aff.hdng the 
aforementioned stamp on all case files. 

MULTISECTION CASES 

Multisection cases have been identified as cases having two 
or more consecutive sections. All multisecti.on·cases should 
be $tamped for preservation in the following classifications: 

14 
39 
40 
61 
64 
109 
112 
113 
157 
175 
185 
200· 
202 
205 

MIJLTIS~CTION/MULTISERIAL CASES 

M.ultisection cases (two or more sections)·and/or cases with 
20 or more serials should be stamped for preservation in 
t.he following classification: 

-2-
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Airtel to All Legats 
RE: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BODED: 6/29/84 

Multisection cases (two or more sections) and/or cases with 
18 or more serials should be stamped for preservation in 
the following classification: 

100 

MUL'l'ISERIAL CASES 
,,, 

Cases with 40 or more serials should be stamped for preservation 
in the following classification: 

2 

Cases with 30 or m9re serials should be stamped for preservation 
in the following classificii\ltion: 

97 

Cases with 15 or more serials should be stamped for preservation • 
in the following classification: 

105 

Cases with six or more serials should be stamped for preservation 
in the following classification: 

65 

As the result of implementing subject program in 
the co~tinental field offices, several questions have surfaced, 
the knowledge of which may be beneficial to the Legat offices. 
The questions and FBIHQ answers thereto are set forth below: 

Question il 

Shouid single-volume files, closed or pending, in 
affected classifications, which subsequently become multlsection 
or multiserial as.described in instant communication, be 
stamped for preservation? 

Answer: Yes. 

Question f2 

How are files in consolidated volumes to be handled? 
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Airtel to All Legats - --~ ~ 
RE: DES'l'RUC'l'ION OF RECORDS; 

N~'J;'IOHAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BOOED: 6/29/84 

Answer: If one or several files in a consolida_ted volume 
are affected by aforementioned instructions, the file(s) 
should be removed from the consolidated volume and placed 
in an individual file front and back and stamped for preservation. 
Should all files in the consolidated volume be affected, it will 
suffice to stamp the cover of the consolidated volume fo:r 
retention_. 

Question #3 

How should control files be handled? 

Answer: Multiseetion/multiserial control files- in affected 
classifications should be stamped for preservation. 

Question i4 

Which bulky exhibits should be stamped? 

Answer: . Bulky exhibits that are documentary in nature that" 
were geneiated by and considered FBI records, i.e., Agents• 
interview notes, photograph&, work papers, ledgers, journals, 
etc., are to be stamped for preservation. 

Documentary materials, i.e., records of private -
enterprises; original or copies, that were contributed, seized 

-or subpoenaed are"not to be stamped, but should be returned 
to the rightful owner when the investigative purpose for 
which they. were obtained has been satisfied (See Manual of 
Administrative Operations and Procedures, Part II, Section 
2-4.4.8, page .J00.03). Likewise, physi~al ptoperty, i.e., 
typewriters, adding machines, radios, televisions, firearms, 
etc., are not to be stamped for retention, but are to be · 
returned to their rightful owner. 

You are requested to comply with the foregoing 
instructions and advise FBIHQ, Attn: Records .Section; Records 
Management Division, Room 5657, that action has been completed 
by COB 6/29/84. 
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Airtel to All Legats 
RE,: DESTRUCTION OF RECORDS: 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED; 6/29/84 

NOTE: Legat offices are being requested to identify and 
preserve cases of historical value pursuant to instructions 
contained in the FBI Records Retention Plan and Disposition 
Schedule by established deadline. L~gats are required to 
preserve corresponding cases to retained FBIHQ cases in the 
200, 202, and 205 classifications, however, the review of 
the cases of the multisection category disclosed that no 
corresponding Legat cases existed in those classifications. 

-This matter has been. coordinated with the Liaison Unit, Intelligence 
Division. 

-5-
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Mr. ? Baker 
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,--~::": '-{4.':~ ~:: '.-:: t::.r,- :v_.,: :/-,;? -- -·- . _:.- 3,'J ,,.,,,-::,'._ 

. _:,Honorable ·Jeremiah Denton 
· . >>Chairman, '. ,Subcommittee on 

_, ,. Security and Terror.ism . 
-:·:<: ,,Com.m1tt.ee : on the Judiciary · 
· United States Senate ,,. 

_:Ji'&t?hington ,, D.C~ . 20510 

·« _,: .·.J>e~r .•Mr! _· Chairma.n s , ··· .. 

1 
1 
1 
3 -

M:troov:r 
Mr. Monroe 
Mr. Baker 
Mr. ,Moschella 

1 - :Mr. Huntley 

- :· :~,ir,_ •• b;,~,_;:;:::~(-·-:.y~, ·_: . , . - . ·•-, .. :_ ::r <'.,. 
~eterence is made to the letter from the 

,Archivls~ ~f _the U~ited States dated January 12~ 198l, 
:regar41ng an additional report ot the IJe.tione.l Archive• 

· · ·.·•1ul Records Soi-vice (IARS) on the arch.1 val Te.lue ot 
-. iClvil .Service ~ommlss1on ·(CBC) personnel eeeurit.7 
'~nvest1gat1ve~ase ~ilea vh1ch your office provided 
-~o the nI tor revtev and comments. 

f .. · -

·;~:->. previo..:ia -JIARS report bad been submitted 
to y~u ~~~Ardias -t~~ preser~atlon or the so-called 
"~u1ky"-eized CSC personnel aecurii7 inveatigative 

·' eaae ~ilea ~or the period 1928 through 1959. At · that 
-. ;; 'time, ,repreaentati v~• or the 1'BI •• Record Nane.gement 
. :a:~;I>ivieion JH~rtielpat.ed 1n ·.a.n ad lloc _·t.aek force, compoee4 

. ._ .. , -)~t representat1 ve• or !IARS and t.he C>tt1 ce ot Personnel 
· . . ·._ ·, -. :.,-:::J(anagement (OPM), in reviewing approximately 1.i-r1 

. ,. ,Jr,t~V·· :://•'11':';'~:"'-~ic .;;;tflet., )'>r "b"111Q°" - ~~-~,~ ;Perso~•l. aecurl~;y 1ziveet1ga- _. _. 
·::;,:;l1t,,,;;\ ·'·• 'i",'tly-e _ ,:e'-•• ciit ,11ea· ·,colita1·ile4 :·"-at J~be :•,vash1 ugton ·1ationa1 · ,lt~co.rds 

' - ~:',,_,. .• -...... :. "' ;p . t-_ •-:· ·· - : ·. ~ . . . . .. ,_. -_- . .-, : -· ·_ ' ,_ . . - . ,. . '. • . 
· ·r,'."- · ... : :.\ .. },,.iCe·ntet .• '· ,;;fh1is ·.revlev· .resulte\\ t·tn. ~- ::recoJAJaendation· :;l,y . -• · ·· · : ·.· 

i);-/:~:-/1;_::f(JUS ·that 1ihese ~'bulitl"".'_iCSC :1n:reat1gat1v~ case :;r11ee ·: · . . . 
· , .. , \.· :, :,;fl>e ;:,permaneu~l,: ~·i-.eta1aed '4ue -to \beir bietorica.l ·and , :'. 

_ -'o, .:,· :: ar~ob1Ta.l ,_ valu•. , :A report. wae .••~'baequentl7 aubmitted . 
.. ,;. · '· "_' -.: · :1»7 ,,;.JlARS . \o you ,on ,July 30; 1982.~ reporting their 
··,· _ r•oC)U_endatio,i. regarding _the ·'"bul.lti" .csc . invest_tgative . 

· .. :_}G .. a■e t::it1 ·1,e8. · ··~· ..... _ . . ·, . . . ,. 1 ~. • • • • • 

I - ,'._ < _1:}'.:,;·\\~1;:~-{-/)~•~:.·',;~<:/ · ' ·.: ··0
• -:>/tt0 -:~·.: .'-=\.·>,t<: ·_ - . · - . .. - -_ ... • '-- · . . . · 

. . _·.-;;'.'"':· · :~_{/?~·:,:: -"·.'",:·;t~\•·t;;st11~• ·.,:s·1 ._.4~d ·'D~t_;:.,e.rt._ie_1pat~ i~ any -man~er_ :in ·t.he .1::: z:--;f .. :·,,.;.t' i,J"cevl,eY P.~ot_.~~:he_~;r .. e~a1111n:s .,~~h~l-3. ,:·~_ub1c t;t"eet •: ~t resu~a.r-:-,i&ed . · 
_:e ••• Au.es.= '.~8C per■onnel ,eec.~r1 t.7 1nveet11aiive case tiles, It 1• 
,Arn. 01r. ,· .. ·. -. '~••• _,ciase til:e1 ··to .which the_ .,ad41tJone.l; report -ot liAJlS 
.•d_i-· 5•"•-~ : •. , ,,r ~tl&:t-••. ··:/1'?1111 :.:t ·,l!l•pctrt coz.cluc::.e·• :. ·t.ba.:t :the~- r:~gul~r-eisecl 
~;_•~•·. : ·-·/ ·;~'.eaae ' Stiles -liboulcl be deet:roye4 • ·1na.emucb , a, _ih•j-: , · ,., • · 
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,Inasnuch as the 'PBI, 414 11ot pa.rticipate 1n .an7 
. aanner ·in ·the .appraisal a~.d review ·a.11 conta.ine'd in the , 
additional report~ ve Yould •eter to the Judgment ~t JARS 

· :._nd OPM concerning t.he regular-sized CSC personnel 
,•ec~rity·tnvestigative ~aae ~ilea. 

"'\~·:,~·;-,._..'ti. · •·.; ~· -::~·:~'\::"/.·,:;;·_ d:•-~t.:~:· .. ~·<t··'> . .'j ·: -:~·,. ~·:·_.'\i • • :,.:~ -~ ... :: 

-: -'\\'.:':;It Ve \cfan be ;1o't ··any' '::"further ass 1 s t&DC e to 7ou 
. 1iD this ~atter, ,please :'let jH ,k.nov ~ 

Sincerely your■, 

. William H. Webster 
· .. , ..... . 

-·Aaeistant-Attorne7 General, 
,\Office o.r Legislative ·•n4 : ·•; ·· 

· <,:-:;-:J-11tergov:erlllll~Jl'\&l :Ait~ire ,_ 
:~•pe'.rtili.ent ·,ot ,Juetl~e 

. ~ . 

Director · .. -

NOTE: This letter serves to transmit to Senator Denton's 
Subcommittee on Security and Terrorism results of a 
review conducted ·PY RMD on .the destruction •of .,G0ve;rnme11t - , 

>filE!,s •as., ,~et .,:t,:er.:J2h. ~n .. :t:h_e .;NARS.-ad~i,-t.ional repoz:.t. The .. · · 
ont'.:act·s .,,of it·his .let-iter~.·,r,eflec.t ::t'he · information :supplied·. 

::RMD · .. ~a.n d ,,theJ,r' .. >a:ddend um ;'.zd,a t e:a. "•4 J.-j, I 8'4 • . .• · · . · .• · , < : .. ~:. -'?·. ", , _ _., ·' . . . . -.. :r,.~. 

'/ ·.' .'"- °';• '· • -,.~. . ' 



May 17, 1984 

Dr. Jam~s E. O'Neill "m~~~~~ 
Aesistant Archivist for Presidential tibraries 

Pl and Director, FBI Appraisal Task Force 
L.-National AFchives and Records Service 

Washington, D. c. 20408 -
Dear Jim; 

I am writing to apprise you of certain me4.ifications 
to the FBI Records Disposition Schedule which are the result 
of reviews of control files and subject matter t.e the Hoover 
O&C and Niehel's file collections, and to address t;he matter 
of informant, tax, grand jury, and Title III materials which 
will appear in many files scheduled for tran.sf~r to the National 
Archives. 

We have attempted to determine the Office of Origin 
for a. number of eontrol files which 1-neet. the multi.section 
criteria fer p~rrnanent retention and have, @n oacasien, detected 
one file number within one or several volumes of the cont.:reol 
file which denotes the Office of Origin. The eentt!mts of 
the control tiles are of such a general nature that to associate 
one Offiee of 0ricgia to SlilCh a miscellane(?us cell~¢.\tien would 
be mis1eading. To pursue this particular phase 0J .. a~t.e1tminin9 ,
the. equivalent file would be time-consuming ~fta ef no sm,bstanJa-;·ra·~a'l\ 
benefit to t.he researcher. We propose to e liminat:.0 the searph . . .) 
for t.he cerres.pondh1g file numb@r for control files. t (J!)J-/ 

Based on your letter, dated Dee-ember 23, 1983, the 
subject matter related to the Hoover O&C iintd. N:lchol' s file 
colleetiona are being searched and have presente·d a similar 
problem in that the search has produced a volume of general 
files. as 0.pposed to investigative files. Again, we propGse 
to limit this phase of the ex:ceptional ca.:ttag'ery to tae review 
of investigative cases only to determine and J;>r~eerve the 
correspondincg Office of Origin files. In both in~tt;ances, 
the ahang-e in procedure would not affect the pJ1:eservation 
and transfer of the mead~uarters collection and only a slight 
modificat.icm i®_ 1e field office general authorities, Part 
C, Item 3, is eCE;' Sary. ·u · 

::::~~~i;·-li6-19249 d\~.~-:°:~ :c~; {%-,Iv;; Vr ,,-333 
Asst. Dir.: l - Mr$ Mintz (Attn: I 

Adm. Servs,--,- M ..... ____ ..,.....__. 
Crim. Inv._..,!,_ Mr• . onroe . . . 1 ·(.' b6 
ldent,-.l - Mr Scherrer ,_1tl,1\.le,./()1,-1.,U'-- "1 4 b7C 
lntell.:-I _ J 1 ~-~•Ji. .£/.11 g 
Laboratory_ · /'- , 0 ~ i:;.,,--1, 
Legal Coun. __l 
Plan. & lnsp. -(2,MG:t"'m;.;:::nr---;,:r--' 
Rec.Mgnt._· /}'r4

1 Tech. Servs. _ · 
Troining __ 

Public Alls. Off. _ 
Telephone Rm.~. · 
Director's Sec'y_ MAIL ROOM 

---4 itv:/c,,~ 
FBI/DO~ / 

/ 



Dr. James e. O'Neill 
Assistant ,Archivist for Preetid~_ntial Libraries 

and Director,· FBI Appraisal Task Force 

The decision to withhold IRS taxpayer information, 
Title III material, and grand jury material was ·upheld by 
the U.S. Court of Appeals on September 30, 1983. This material 
is prevalent in the multisection files which will eventually 
be transferred.to the National Archives. We propose that 
the relevant.material be removed from file and destroyed 
in complii)lnce with the legislation governing the collection 
and disclosure of this material and approved destruction 
authority. Accordingly, modifications were performed for 
general authorities for both Headquarters and_ field offices, 
Parts A and c, of the Disposition Schedule. Additionally, 
in an effort to offer protection to certain informants who 
have been iqentified in file by name, obliterated copies 
of the affected informant pages will be placed in file and 
the originals will be maintained at Headquarters. Again, 
this category was amended in the general authorities, .. Parts· 
A and C of the Disposition Schedule, and the disposition 
will be determined with the informant case files. 

Several minor discrepancies have been de.tect.ed, 
in addition to the amendments to be perfo.l'med to · en.coi_npass 
the items described above. In order to incorpoi:.ate tile changes 
into the disposition schedule, I have attached t.he appropriate 
num~er of copies of SF 115 and SF 115a for your consideratior1 
and action, along \'17ith a draft of my affidavit for your review. 

, As always, I appreciate the cooperation and assistance 
you provide in resolving these matters. 

Enclosures (5) 
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Sincerely, 

Robert w. Scherrer 
Section Chief 
Records Section 
Records Management Division 



Dr._ James_ !! .• Q''Nei:ll " 
A:asJ:stant Areh.iv.:i:st :for Presidentia.:L t:ibi'::.a:rleet: 

~nit. rrir€i!.ete:r, FBl Ap:prai$6i,l 'l'a.sk Fot'ce ·-

•-
-NO'.L'ID,-: Amendments have been co:mplet.e-d ~e accognt. for grand 
jury, ~ax and tax return infol'.'mat,ion, Title} :II!, and informant. 
ma-terial.s, an_d ta include t.he cl,anq,ef3 _tn th,~ 1981 _.Pispo.!i:iition 
:ii;:pedule pre~-arecl by the FBl and NARS. $everal.,m.ta0;i:aisyrepancies 
were also detc~cted • and correated. . Addi ti,on::a,lly·l Qr •• o • i'iei 11 -
is beil'.lg p:irQv,iEled with a dra.ft of -an aff.iel'avit. to.)~neompass 
the am~ndmeni?is 'l:Cl?. the Schedule. This matt.er has been coordinated 
With the ~~gal Counsel Dti.visi<in. - -

. :::. . ~ . 
Ext}·J. i~t;- ·· · · ··- -- 'Tf:....;1~n-Q...,..,....._~.~ 
e.:Jtec._i-1D-~~:~~} _ ___,__ b-. .-. .:;:._~--------, 
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~- -:EQUEST FOR ;:C:,RD~OSITION AUTHORITY 
(See lnstruct;o~n reversel 

TO: GENERAL SERVICES ADMINISTRATION, / 
__ N_AT_IO_N_A---'L._A_R_CH_IY_E_S_A_N_D __ R_E_CD_. R'-. D_S_S_E_RV_IC_E_, _W_A_SH_I_NG_T_O_N,--'-D_C_2_04'-0-'--~----i oATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

De. artment of Justice · NOT.IFICATION ,TO AGENCY 
2. MAJOR SUBDiVISION 

Federal Bureau of . Investigation In accordance with the provisions ii/ 44 u.s.c. 3303a the disposal re-
--------------,--~-----------t quest, including amendments, is-approved except for items that 1may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn·· _in column 10. 

Records Management .. :Div;isio~ 
4. NAME OF PERSON WITH WHOM TO CONFER 5; TEL EXT. 

Robert \1.. Scherrer 324-4507 Dale 

·6. CERTIFICATE OF AGENCY REPRESEN,:ATiVE: . 

I hereby certify that I am authorized to act for th.is agency in matters pertaining to tbe disposal of the agency's records; 
that the records proposed for disposal in this Request of 20 page(s) are not now needed for the business of 
'this agency or will not be needed after the retentjon)eriods specified_. · · 

□ A Request for immediate disposal. 

[kB Request· tor disposal after a specified period ·of time or ~equest for permanent 
retention. · · · 

C. DATE · D. SIGNATURE OF AGENCY REPRESENTATIVE . E. TITLE 

5/14/8 
7. 

ITEM NO. 

1. 

11.5-107 

Section. Chief., Records -Section, 
Reco_:rds Management Division 

I. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention P!!riods) 

.. 
Files and records maintained at Federa.1 _.Bureau 
of Investigation Headquarters and field offices 
a.s the Central Records System. Amendments have 
been performed to e.nsure that records, or 
portions thereof, which are restricted by law 
from disclosure and access are likewise 
restricted from.public disclosure i.n-tbe 
National Archives: to protect symbol-numbered 
informants who are identified by name: to 
establish limitations for determining field 
office records which correspond to Headquarters 
records; and to correct inaccuracies and 
discrepancies which appear in the disposition 

· schedule. · Amended pages have been prepared 
for pages s, 9, 20, 41, 70, 86, 110, 200, 233, 
23s. 24,, 246, 2s1. 2s9, 2,0. 2,s, 211, aaJ, 
and 297. · 

This is an amendment to Job No. NCl-65-83-20,· 
approved April 18, 1983. Amended pages .(19) 
should be inserted within the comprehensive 
di$position schedule which was approved.by the 
Archivist on November 9, 1981. · 

. 9. 
SAMPLE OR 
. JOB NO .. 

10. 
ACT_ION TAKEN 

STANDARD FORM 115 
Revised April, 1975 . 
Prescribed by General Services 

Administration• 
FPMR (41 CFR) 101-11.4 



INSTRUCTIONS' "
. 

... ' . 
\'-=✓-'.·. 

General Instructions: 

Use Standard Form I I 5 (obtainable from· supply .depots .of.the. 
Federal Supply Ser~ice, General Se~vices Administration) and !he 
continuaiion sheet.Standard F'orm lf5a (obtainable from the P,ec0" 

ords Disposition Division. Office ·of F~deral Recor.els CeniersiN~: 
tional Archives-and Records Service, Washington." D.C 20408) to 
. obta.in. authority to.dispos'ej,f'tecords .. or to request permanent· re-· 
ten ti on -of-records., Detach the fifth· copy from lhe•set and keep as 
yo~~ refer~nce copy:- S~bmit the fi~st four copies ;of the _set .to the 
National Arc~ives and Records Service. One copy will be returned 
to the agency as notification.of items that are authorized for disposal. 
Items withdrawn or not approved for disposal will 'be so m·arked .. 
Each SF i 15 requiring Comptroller General conc.urrence must ·be~ 

... ·3C<-'0':1Panied by-~ notific~t_ion of approv~I from GAO .. 

Specific ·, nstructions: 
. I~ I , ~, I . "'l\ : ., , , I . '.• : . . • . ' ' .•,, , , . ' 

. Entries I. 2. and'3 should show what agency ha·s custody of the 
i-~cori:J~ that ~re identified· oil'the forrri. and should c~ntain the name 
of the department or independent agency, arid its major_aitd minor· 
subdivisions. 

Entries 4 and 5 should help identify and locate the person lo 
whom· inquiries regarqing ·the records should be directed: . 

• .. . ',Ii.' • '~· • • ·1 .. -, • . . • ' ... . . • ... '.. 

. Entry 6 'shoirld be signed ·and 'dated· on tlie four copies by the 
agency representative. The number of pages involved in the request 
should be inserted. . . .. . . . . .. .. . . . 

Box A should be.checked.if the ·records may. be disposed of im
mediately. Box B should be checked if continuing disposal authority 

. ~. •. is -requested, or if permanent ;retention· is requeste_d. Only one box • 
may be cheqked. , .: · · 

s • • .~~ ' '·. •_t-., .. · •· ' 

' ' Entr:/ 7 sliouJd·:contain !he numbers of the items of records iden- ·· 
•· · tified on thc'form-irrseqffence."i.e:. 1:2.'3. 4:etc·. 

Emry Ii should show what records are proposed for disposal. 

,;--. 
-~; ..,., ; , . , ... 

Center headings should indi_cate what office's records are in
vofved if all records described on the form are not those of the same 
office or if they ·are records created by ano~her office or iigency. 

An identification should. be provided oftlie types. of r;::'cords~in
volvei:f if ihe{are other'than textural records, for example, if they 
are photographic records. sound t'ecordirlgs·;orcartograph'ic records. 

An itemization and accurate identification shoulil be.provided of . 
the series· of records "thai are. proposed· for disposal _or -retention .. 
Each series should comprise the largest practical grouping of 
separately organized and logically related materials tba( , can !?e · 
treated as a single unit for purposes of disposal. Component pa·ris 

. of. ,i. series· may be li~ied separately i{ numbered c.onsecutively .as 
,;la, lb, etc., under the genera•! series entry:' · 

'A· statement should be provided showing when disposal is to 
tie made of the records. thus: . , , . . 

If immediate disposal is requeste!l of,past acCU!JIUlation_s·of rec· 
ords. the inclusive dates du'ring which the 'r~toids "';ere produced 
shou)~ be statecl: · · ' · · 
'· If continuing disposal· is n;queJted,for recotds \ha:t h_ave-acc1,1mu

lated or will continue to ac~umulate. the ret\!ntion perjod .may' be 
expressed in ter"ms of ye_~rs. 'months. etc.·. or in terms or future a~:c 
tions or, eve:nts.: A future •actJon or event :th.at, is to determine; the 
retention period_ must be objective and definite: If disposal of the 
re<;ord!\ .is contingent upon their being,.microfilmed. or_ otherwis~ 
reproduced or recorded on machine readable ·m\!dia'. the retention 
period should read: "Until asce.rtained that feproduced copies or 

. ~ec~rd.iniis have _be~.n made in accordanc'e;witlt GSA ~egulation~ .. 
and are adequate ·substitutes for. the paper records." Also, the pro
visions of FPMR § 1.01-:-1 !.5 should be observed . 

Entry 9 should be checked if•samples·are submitted for ah item. 
; Howe"v·er. samples of the records are not required unless they•are 
· . re'qii~sted by the NA RS a'ppraiser. If an item has been previously 

submitteil. the relevant job and itel,r number should be ~ntered .. 

Ent~y JO should be left blank. 

Standard Form 115 BACK (Rev. 4-75) 



• 
Request for Records Disposition Authority-Continuation I JOB NO. 

7. 
ITEM NO. 

4. 

5. 

6. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

j. Any organization on the Attorney General's 
List of Subversive Organizations. 

k. All case files on subjects of Bureau 
surveillance as identified by "principal" 
(subject or target) cards in the ELSUR 
Index in Headquarters. 

1. Multisection cases with 20 sections in 
Headquarters, or 35 sections in Offices of 
Origin, or 50 sections in Auxiliary 
Offices. 

PERMANENT. With the exception of informant 
files, offer to NARS in 10 year blocks when 
50 years old. 

Cases Requiring Prolonged Retention. 

Cases will be retained beyond the authorized 
disposal periods to satisfy FBI investigative 
and administrative needs and obligations 
including, but not limited to, the Privacy Act 
accounting of disclosure provision and extended 
litigation. 

Retain until needs and obligations are met. 

Informant and Informant-related Cases. 

No time has been established for the transfer 
of informant files designated for permanent 
retention to NARS. Obliterated copies of 
"informant evaluation page(s)" or 
"administrative page(s)" of individual 
investigative reports, which identify by name 
symbol-numbered informants, will be placed in 
the report and the original page(s) will be 
retained at FBIHQ. 

PERMANENT. Transfer to NARS at a date and 
under conditions to be determined by the 
FBI and NARS • 

"Reserved" Cases. 

In most classifications, after classification 
151, the Bureau has not assigned case numbers 1 
through 10 to routine investigative cases. 

Four copies, Including original, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO. 

PA~E OF\ J 
8 of"' 301 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



_,. 
' 

Request for Records Di5position .ority-Continuation 

7. 
ITEM NO. 

7 • 

8 • 

9. 

1 0. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Penoos) 

nstead, these numbers have been reserved to 
llow for the creation of administrative or 
ontrol files. Unless otherwise stated in Part 
, the following disposition applies to 
Reserved" cases: 

DISPOSAL NOT AUTHORIZED. 

ontrolled Substances Act. 

ase files and related material pursuant to 
ontrolled Substances Act, Title 21, u.s.c., 
ection 844 (b)(2) and certified court orders 
hich require expungement of all 
ecordation identifying the defendant and 
elating to the investigation, arrest, 
ndictment or information, trial, finding of 
uilty, and dismissal and discharge. 

DESTROY in accordance with an order of a 
Federal district court. 

reedorn of Information and Privacy Acts 
orrespondence filed in substantive case files 
rior to establishment of 62 case file and 190 
lassification. 

See disposition instructions in Part B. 

ases in which the subject requests disposal 
ecause continued maintenance would conflict 
ith provisions of the Privacy Act of 1974 
5 use, 552a (e) (1), (5), (7)). 

Submit SF-115, Request for Records 
Disposition Authority, to NARS. 

RS tax returns and tax return information; 
itle III material; and Grand Jury testimony 
aterial, transcripts and summaries thereof, 
hich are incorporated into investigative case 
iles and the use of which is restricted by 
aw. 

DESTROY when 20 years old, 30 years old, or 
prior to transfer to NARS, whichever is 
applicable. 

Four copies, Including orlglnal, to be submitted to the National Archives 

CPO : 197 5 o - 5 79 •3 87 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Aelministration 
FPMR (41 CFR) 101-11 .4 

'i' 



• • 
Request for Records Disposition Authority-Continuation I JOB NO. 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

l l . CLASSIFICATION l l - Tax (Other than Income) 

a. informant cases. 

See Part A, Item 5. 

b. remaining microfilm. 

PERMANENT: Offer to NARS in 10 year blocks 
when 30 years old. 

. 

115-203 Four copies, Including original, to be submitted to the National Archives • 

(il'Cl: 1:T/5 (l - 579•387 

~E8'f 300 

9. 
10. SAMPLE OR 

JOB NO. ACTION TAKEN 

-

-

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR} 101-11.4 



-
Request for Records Disposition Authority- Continuation JOB NO. 

7. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

en 1 1ca ion 1ngerpr.1n 
Matters) -

a. informant cases. 

See Part A, Item 5. 

b. cases 1-10, 16171-16181, and 32343-32353. 

c. "O" fil~s - sections 1 and 2. 

d. systematic evidential sample. 

e. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

all other case files. 

DESTROY when 20 years old. 

Four copies. Including original, to be submitted to the National Archives 

(; !'CJ : l:l/5 t l - 5/(1 ... 397 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



• 
Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

61. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 61 - Treason or Misprision of 
Treason 

a. informant cases. 

b. 

c. 

See Part A, Item 5. 

all remaining cases. . 

all "O" files. 

PERMANENT: Offer to NARS 
when 50 years old. 

in 10 year blocks 

Four copies, Including original, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 



• • 
Request for Records Disposition Authority-Continuation I JOB NO. 

7. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

ICLASSIFICATIUN b~ - contempt Of Court 

a. informant cases. 

See Part A, Item 5. 

b. systematic evidential sample. 

c. remaining multisection cases. 

d. remaining microfilm. 

e. cases involving leaks of Grand Jury 
testimony and union violations of 
restraining orders. 

f. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old, commensurate with 
general authorities contained in Part A, 
Item 10. 

all other case files. 

DESTROY when 20 years old. 

Four copies, Including orlglnal, to be submitted to the National Archives 

Ci'O: 1875 C> - 57!:i-387 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11A 



• 
Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

93. 

115-203 

8. DESCRIPTION OF ITEM 
[With Inclusive Dates or Retention Periods) 

~LASSIFICATION 93 - Ascerta1n1ng F1nanc1a~ 
ii.bil i ty 

a. informant cases. 

See Part A, Item 5. 

~- systematic evidential sample. 

P. remaining multisection cases. 

3. microfilm in the sample. 

PERMANENT: Offer to NARS in 10 year blocks 
when 30 years old. 

e. all other case files including remaining 
microfilm. 

DESTROY when 20 years old. 

Four copies, Including original, to be submitted to the National Archives 

(;J>(l: 1975 0 - 579 ... 397 

9. 
SAMPLE OR 1D. 

JOB NO. ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services . 

Administration 
FPMR (41 CFR) 101-11.4 



I 
. • 

• 
Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

182. 

115-203 

B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 182 - Illegal Gambling Business: 
Illegal Gambling Business, Obstruction; Illegal 
Gambling Business, Forfeiture 

a. informant cases • 

See Part A, Item 5. 

b. systematic evidential sample. 

c. remaining multisection cases. 

a. remaining cases corresponding to Office of 
Origin multisection cases. 

e. all "O" file~. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

f. all other case files. 

DESTROY when 20 years old. 

Four copies, lncludlrig original, to be submitted to the National Archives 

(;J>o 1D75 n - 579-387 

PAGE OF 
200 of 300 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



• e 
Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

1. 

2. 

3. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

PART C 
GENERAL DISPOSITION AUTHORITIES FOR 

FIELD OFFICE CASE FILES 

The following authorities will be used for the 
disposition of the Field Office records 
described below. These authorities apply 
regardless of the classification under which 
the records are filed unless otherwise stated 
in Parts Dor E of this schedule. NOTE: Care 
must be taken to insure that records designated 
for permanent retention by other items in this 
schedule are not erroneously destroyed using 
authorities listed in this part. 

"00" Files. 

The character of the "00" file in the Field 
Offices is similar to its Headquarters 
counterpart except that a portion of the 
records focus on local issues. 

DESTROY when 30 years old or when all 
administrative needs have been met, whichever 
is later. 

"O" Files. 

The character of the "0" file in the Field 
Offices is similar to its Headquarters 
counterpart except that a portion of the 
records focus on local issues. 

DESTROY when 3 years old or when ,all 
administrative needs have been met, whichever 
is later. · 

Exceptional Case Files. 

Office of Origin and Legat investigative case 
files, excluding informant and 
informant-related cases, corresponding to the 
case files designated for permanent retention 
in Part A, Item 3. 

PERMANENT. Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, lncludlrig original, to be submitted to the National Archives 

(; ]'Cl · 1~75 ( l • 5/P-387 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
'Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



• 
Request for Records Disposition Authority-' Continuation I JOB NO. 

7. 
ITEM NO. 

B. 

9. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

~ontrolled Substances Act. 

Case files and related material pursuant to 
~ontrolled Substances Act, Title 21, u.s.c., 
Section 844 (b}(2) and certified court order 
~hich require expungement of all recordation 
~dentifying the defendant and relating to the 
investigation, arrest, indictment or 
~nformation, trial, finding of guilty, and 
~ismissal and discharge. 

DESTROY in accordance with an order of a 
Federal district court. 

Cases in which the subject iequests disposal 
pecause continued maintenance would conflict 
~ith provisions of the Privacy Act of 1974 (5 
LJSC 552 a(e)(l),r (5), (7)). 

Submit SF-115, Request for Records 
Disposition Authority, to NARS. 

10. tnformant and Informant-Related Material 

1~bliterated copies of "informant evaluation 
page(s}" or "administrative page(s}" of 
lndividual investigative reports or other 
~ommunications, which identify by name symbol
~umbered informants, will be placed in the 
~eport and the original page(s} will be 
~etained at FBIHQ. 

PERMANENT. Transfer to NARS at a date and 
under conditions to be determined by the 
FBI and NARS. 

11. RS tax returns and tax return information; 
~itle III material; and Grand Jury testimony 
lnaterial, transcripts and summaries thereof, 
~hich are incorporated into investigative case 
Files and the usage restricted by law. 

115-203 

DESTROY when 10, 20, or 30 years old, or 
prior to transfer to NARS, whichever is 
applicable. 

Four copies, lncludlrig original, to be submitted to the National Archives 

C1•0: l875 \l - 57!:-387 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



I, 

• -
Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

45. 

46. 

47. 

48. 

49. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods} 

(a) mult1sect1on cases. 
(b) cases corresponding to 

Headquarters multisection cases. 

PERMANENT: Offer to NARS in 10 year 
blocks when 30 years old. 

CLASSIFICATION 45 - Crime on the High Seas 

See Part c. 

CLASSIFICATION 46 - Fraud Against the 
Government; Anti-Kickback Statute, Dependent 
Assistance Act of 1950; ·False Claims, Civil; 
Federal-Aid Road Act; Lead and Zinc Act; Public 
Works and Economic Development Act of 1965; 
Renegotiation Act, Criminal; Renegotiation Act, 
Civil; Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic 
Opportunity Act 

a. Office of Origin case files. 

(1) Washington Field Office multisection 
cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

CLASSIFICATION 47 - Impersonation 

See Part C. 

CLASSIFICATION 48 - Postal Violation (Except 
Mail Fraud) 

See Part C. 

CLASSIFICATION 49 - National Bankruptcy Act 

See Part C. 

Four copies, Including orlglnal, to be submitted to the National Archives 

C l'O : l!'.l75 c J - 579-38'7 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR} 101-11.4 



-
Request for Records Disposition Authority-Continuation I JOB NO 

7. 
ITEM NO. 

56. 

57. 

58. 

59. 

60. 

61. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 56 - Election Laws 

see Part c. 

CLASSIFICATION 57 - war Labor Dispute Act 
(Obsolete) 

See Part c. 

CLASSIFICATION 58 - Bribery; Conflict of 
Interest 

a. Office of Origin case files. 

(1) rnultisection cases. 
(2) cases corresponding to Headquarters 

rnultisection cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

CLASSIFICATION 59 - World War Adjusted 
Compensation Act. 

See Part c. 

CLASSIFICATION 60 - Anti-Trust 

a. Office of Origin case files. 

(1) rnultisecti0n cases corresponding to 
Headquarters multisection cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

CLASSIFICATION 61 - Treason or Misprision of 
Treason 

a. Office of Origin and Auxiliary Office case 
files. 

PERMANENT; Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, lncludlrig original, to be submitted to the National Archives 

( I)'() : JC.li5 t l - 5iH-387 

9. 
SAMPLE OR 

JOB NO. 

PAGE OF 

: 46 of 300 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



• 
Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

77. 

78. 

79. 

80. 

81. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 77 - Applicants (Special 
Inquiry, Departmental and Other Government 
Agencies, except those handling special 
classifications) 

See Part C. 

CLASSIFICATION 78 - Illegal Use of Government 
Transportation Requests 

See Part C. 

CLASSIFICATION 79 - Missing Persons 

See Part c. 

CLASSIFICATION 80 - Public Affairs Matters 

a. cases on contacts with state and local law 
enforcement agencies and with district and 
state attorneys. 

b. SAC contacts. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

c. interesting case summaries. 

d. cases on contacts with law enforcement 
authorities not listed in a above, with the 
media, and with local business 
establishments. 

See Part C. 

e. all other cases. 

DISPOSAL NOT AUTHORIZED. 

~LASSIFICATION 81 - Gold Hoarding 

a. Butte and Portland case files. 

PERMANENT; Offer to NARS in 10 year blocks 
when 30 years old. 

Four copies. lncludlrig original, to be submitted to tile National Archives 

PAGE OF • 

21>4 of 300 
9. 

SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



• 
Request for Records Disposition Authority- Continuation JOB NO. 

1. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

so e e 

a. all cases in Office of Origin and 
Auxiliary Offices. 

PERMANENT: Offer to NARS in 10 year blocks 
when 30 years old. 

102. CLASSIFICATION 102 - Voorhis Act 

a. Office of Origin case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

103. CLASSIFICATION 103 - Interstate Transportation 
of Stolen Cattle 

See Part c. 

104. CLASSIFICATION 104 - Servicemen's Dependents 
Allowance Act of 1942. (Obsolete) 

see Part c. 

105. CLASSIFICATION 105 - Foreign Counter
intelligence Matters 

115-203 

a. Office of Origin case files. 

(1) multisection cases. 
(2) cases corresponding to Headquarters 

multisection cases. 
(3) cases corresponding to Headquarters 

cases with 10 or more serials. 
(4) cases with 15 or more serials. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

b. Legat case files. 

(1) cases with 15 or more serials. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, Including orlglnal, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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Request for Records Disposition Authority-Continuation I JOB NO. 

1. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

106. CLASSIFICATION 106 - Alien Enemy Control; 
Escaped Prisoners of War and Internees 

See Part C. 

107. CLASSIFICATION 107 - Denaturalization 
Proceedings (Obsolete) 

See Part c. 

108. ~LASSIFICATION 108 - Foreign Travel control 

a. Office of Origin case files. 

{ 1) "00" files. 

PERMANENT:· Offer to NARS in 10 year blocks 
when 50 years old. 

109. ~LASSIFICATION 109 - Foreign Political Matters 

a. Office of Origin case files. 

PERMANENT: Offer to NARS in 10. year blocks 
when 50 years old. 

b. Auxiliary Office case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

c. Legat case files. 

(1) multisection cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

110. CLASSIFICATION 110 - Foreign Economic Matters 

115-203 

a. Office of Origin case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, lncludlrig orlglnal, to be submitted to the Na'tlonal Archives 

Cf'O. l'.175 0 ~ Sf!J .. 387 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115-A 
, Revised July 1974 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority-Continuation I JOB NO. 

7. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

inquiry without the consent of the person 
or entity shall be promptly destroyed, 
unless it is or may become pertinent to 
authorized investigative activity or the 
person is a potential witness in a criminal 
prosecution. Any decision not to destroy 
all information about the person or entity 
shall be recorded with explanatory facts 
and circumstances in an investigative case 
file and shall be reviewed periodically by 
the SAC or designated field supervisor." 

DESTRUCTION NOT AUTHORIZED. This matter 
will be resolved between the Attorney 
General of the United States and the 
Archivist of the United States. 

b. remaining cases. 

(1) systematic informational sample of 
2,500 cases each in New York, 
Washington, Los Angeles, San 
Francisco, St. Louis and Chicago. 

(2) multisection cases. 
(3) cases with subfiles. 
(4) cases with nonhuman sources. 

PERMANENT 

(5) Legat case files. 

PERMANENT 

(6) all other cases. 

DESTROY when 30 years old. 

Four copies, lncludirig original, to be submitted to the National Archives 

(; ]•CJ : ;!)75 ( l 579-387 

PAGE OF 

2,5 of 300 
9. 

SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



• • 
Request for Records Disposition Authority-Continuation I JOB NO. 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

156. CLASSIFICATION 156 - Employee Retirement Income 
Security Act 

a. Office of Origin case files. 

( 1) rnultisection cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 30 years old. 

157. CLASSIFICATION 157 - Civil Unrest 

a. Office of Origin case files. 

( 1) systematic informational sample in 
Jackson, New Orleans, and New York. 

( 2) rnultisection cases. 
( 3) cases in which subjects are not 

individuals. 
(4) cases corresponding to all cases 

identified for permanent retention in 
Headquarters. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

b. Legat case files. 

( 1) rnultisection case files. 

.. PERMANENT: Offer to NARS in 10 year blocks ,· 
when 50 years old. 

158. 2LASSIFICATION 158 - Labor-Management Reporting . 
and Disclosure Act of 1959 (Security Matters) 
(Obsolete) . 

a. Office of Origin case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

115-203 Four copies, lncludlrig original, to be submitted to the National Archives 

2 ~rGbr 300 

9. 
10. SAMPLE OR 

JOB NO. ACTION TAKEN 

-

STANDARD FORM 115-A 
, Revised July 1974 

' .·. 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101 -11 .4 



Request for Records Disposition Authority- Continuation JOB NO. 

1. 
ITEM NO. 

206. 

207. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Office of Origin case files. 

(1) multisection cases. 

rac ices 

(2) cases with 20 or more serials. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Auxiliary Office case files. 

{l) multisection cases. 
(2) cases with 20 or more serials. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Legat case files. 

{l) multisection cases. 
(2) Correlates to retained Headquarters 

case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

LASSIFICATION 206 - Fraud Against the 
overnment - Department of Defense 

See Part C. 

LASSIFICATION 207 - Fraud Against the 
overnment - Environmental Protection Agency 

Office of Origin case files. 

( 1) "OO" files. 
(2) "O" files. 
(3) all cases. 

DISPOSAL NOT AUTHORIZED 

Four copies, lncludlrig orlglnal, to be submitted to the National Archives • 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



~ 

• 
Request for Records Disposition Authority- Continuation ! JOB NO. 

7. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

The following is a list of schedule items 
from Parts Band D that provides for either a 
systematic evidential or systematic informa
tional sample of cases initiated before 1978. 
The size of the sample is indicated after the 
schedule item. The size of samples of cases 
initiated after 1977 will be determined by a 
representative of the Archivist of the United 
States when the Bureau begins planning transfer 
of the sample. 

, 
~art B - Headquarters Sample of Cases 

Initiated before 1978. 
Item - Sample Size 
lb - 500 
2b - 115 
4b - 24 
Sb - 20 
6b - 20 
7b - 1,500 
8a(2) - 20 
9b - 1,500 
!Ob - 45 
12b - 104 
15b - 1,500 
17b - 500 
19b - 62 
23b - 237 
25b - 1,500 
26b - 1,500 
28b - 217 
29b - 1,500 
31b - 1,500 from each decade beginning with 1922 
32d - 500 
33b - 11 
39c - 1,500 
40b - 1,500 
41b - 38 
42b - 500 
43b - 500 
44b (2) - 1,500 from each decade beginning with 

1978 
45b - 500 
46b - 1,500 
47b - 500 
49b - 500 
51b - 5 
52b - 500 

Four copies, Including original, to be submitted to the National Archives 

(; I '0 1975 ( l - 5'i~•38'i' 

9
· 10. 

SAMPLE OR ACTION TAKEN 
JOB NO. 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Meivorar.dum 
;':,,; 

Date 6/8/84 

Subject: DESTRUCTION OF RECORDS; ' V NATilN~ ARCHIJl~S AND RECQRD,S--cSERVICE (NARS) 
_.. 1\PJS IS1:{r;-trp FBtHQ A'fffi"'"FT'ELD-OFFtt:E~ RECORDS 

·PURPOSE: 

The purpose of this memorandum is to record the 
results of a request of all.offiqes to respond to FBIHQ 
regarding retention of historical records. 

RECOMMENDATION: 

None. F9r record purposes. 

APPROVED: 

DETAILS: 

Exec AD Ad~--::=--;-: 
Exec AD Inv. _· · _· ~ 

Exec AD LES -"'<i.• 
A•st. Dir.: 

Adm. Servs. -
Crim. Inv. __ 

ldent. __ _ 

lnsp, __ _ 

lntell.~--
Lab. __ _ 

L•gcd Coun. -

Off. Cong. & 
Public Affs. _ 

Rec. Mgnt. __ 

Tech. Servs. -

Training __ 

Telephone Rm. _ 

Director'• Sec'y__:,___ 

By Buairtel dated 3/8/84, all SACs were requested ~o'-----.r---~ 
identify and preserve cases of historical fvp.l,&e µ,•rsuan~ ,~cC ,. ~.. . , 
instructions contained in the FBI Records l11R'iite1r,ij . f.1·,.1:1:ran 'and ~-.,,,~.·-'?'-'~~-;·:~"'k~ 
Disposition Schedule, and to furnish corr~~~i:nd-im,~. ~.·ffJtMQ file --~ 
n':1rnbers. to cases identified in. their respe'~;tJ{V:~ _pft~~.es~ . ...c.T_h_e _____ --~~ 

!~!;~ will be stamped and retained for eveA77:a;;;;~- j ,;}i,/ / 

All off ices have responded, and the Pesponr;;es ar.e \ ,~/ v;,/ 
filed as an enclosure to instant communication. · \ ' 

A copy will be retained in the ·Records Disposition 
and Archival Subunit for future·reference and action. 

Enclosures 
66-19249 
1 ~Mr.Mintz (Attn: 
1 - Mr. Monroe 

, 1 - Mr. Scherrer 2%CRE i' 
b6 
b'/C 

1 -J I ,t;,e:J,;i,,aa~e\~e:;1~i:~i~re:ad:::Eb~y:::•=IS:6:rtO.tte 
1 -..,.,......,....,..,,,...,,.,,,.....,....,..,....--~ ~G l&BBifJ c GAD~ 

~.~t~•rn L(iJ\JI~ % l \9841! . - ~ . 
'-f viM~.\- .... __ _; S ETMATERIALENClOSED -~, .... ~ 

rc~t.LU->uQ)! .~,c.LOSiURE ~ BU~Y OQiM" 
FBl/00.J. 



-- -~--- -~ ------ ---- - ---- --- -

• 
~ GoVERNMEH1 

Assistant Attorney General 
for Administration 

Justice Management Division 

• 
May 23, 1984 

It is requested that the forms be forwarded to 
the National Archives and .Records Service, General Services 
Administration, for appropriate action. 

Enclosures (4) 

NOTE: Based on C. P. Monroe memorandum to Mr. Colwell, dated 
10/13/83, and captioned "Legal Attache (Legat) Files and 
Records - Micrographics Program," approval was granted to 
implement a micrographics program for closed Legat files. 
Disposition authority is being sought from the National Archive 
and Records Service in order to destroy the original records 
upon resolution of existing moratoriums. Our disposition 

------~est is being directed through the Justice Management 
Div sion of the Department for monitoring purposes. 

(Y) ~ 
~ -

a, -C ~ 
w c-;2 
..I 

< >-
::i 4 

2 

Exec AD Inv. _ 

Exec AD Adm . _ 

Exee AD LES_ 
Aut. Di, .: 

Adm . Servs. _ _ 
Crim. Inv. __ 
ldent, ___ . 
Intel!, _ _ _ 

APPROVED: , Adm. Servs. __ Labcrato,y ___ _ 

. Criin.!,w . 
O::r. of Ccng. 

- ector -- ---- ~ F' w::,,:,; Af/3. _ _ ,'J'l. 
1
.._ 

c .. AC•.t.d:11. __ :rirJnt ____ nBc. f' ,1'.;;:·. __ ]fii:f7JC,A.N• 
tXec.AO..tii\.'. __ tns►-G~!ior, ____ . T,;r;h .Sr;r-:s, _ ___ _ . 
l:x!lc. AD·LES __ lr.:~:l. ____ ·,·r;,i::i, :t,1 ___ _ 

\ ~~ 

-

Laboratory _ 

Legal Coun. _ 
Pion. & ln,p . _ 
Rec.Mgnt . _ 

SJ MAY 26 t9Bl ... l . l ~. 
... ,.,., . 

Tech. 'S,- , :__· . . 

. p~~~;5fflr 1 o ~-- · · 
Telephone Rm . ~ - · , 

.. Di ~ector', Soe ' y _ MA IL ROOM, 
·\: "":· , . 
" 

__ ....., 
t ~ ~·_---~;;.-r; ·· etto · 



. J,{~-~:::QUEST FOR RECORD~;,SITION AUTHORITY 
{See Instructions on reverse) · 

'= LEAVE BLANK 

JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N~A_Tl_·o_NA_L~A_R_C_H_IV_ES_A_ND_R_E_C0_R_D_S_S_E_RV_IC_E_,_W_A_S_HI_N_GT_0_N_, _D_C _204_0_8 __ --t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

f 
j 
> 

Department of Justice NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 
3. MINOR SUBDIVISION 

In accordance with the provisions o/ 44 U.S.C. 3303a the disposal re· 
quest, including amendments, is approved except for items that1may 
be stamped "disposal not approved" or "withdrawn" in column 10. 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT· 

Robert w. Scherrer 324-4507 Date 

6. CERTIFICATE OF A9ENCY REPRESENTATIVE: 

I hereby certify th.\lt I am authorized to act for. this agency in matters pertaining to the.disposal of the agency's records; 
that the records proposed for· disposal in. this Request of 2 page(s) are not now needed for the business. of 
this a~ency or will not' be needed after the retention periods specified. 

D ·A Request for immediate disposal. 

[!I B Request fqr disposal after a specified perio_d. of_ time or request for permanent 
retention. . ' ' 

C. DATE D . . SIGNATURE OF AGENCY _REPRESENTATIVE E. TITLE 

Section Chief·, 'Records. Sect~on. 
Records Management Division' 5/23/8 

7. , 
ITEM NO. 

l. 

115-107 

8. DESCRIPTION OF. ITEM 
(With !~elusive i;>~tes or Retention Periods) 

. ·•· 

Closed investigative cases of Legal Attache 
(Legat) Offices of the Federal Bureau of 
Investigation (FBI) which will be converted to 
microform at FBI Headquarters ( FBIBQ} .. A 
microform. working copy will ne·returned to the 
respective Legats and a security copy will be 
maintained at PBIBQ. The original records 
will be stored at FBIRQ along with the file 
components, except index cards, pending 
resoiution of moratoriums which prohibit record 
destruction. Files marked for permanent 
retention by Legats ,1ill rem.a.in in hard copy 
form for eventual transfer to the National 
Archives. 

A. Ila.rd copy records 

DESTROY when determination is made that the 
original microforms.are adequate substitute 
.for the original records and will serve 
the purpose for which they were created,· 
contingent upon restrictions on record 
destruction. 

9. 
SAMPLE OR 

JOB NO .. 

3 

10: 
ACTION TAKEN 

STANDARD FORM. 115 
Revi Sed Apri I, 197 5 A:; 

Prescribed by General Se~_ce!i' 
Administration 

FPMR (41 CFR) 101-11.4 



,. 
~-.~-

INSTRUCTIONS 

dineral · 1 nstructions: 
l;, 

.•use Standard Form 115 (obtainable from supply depots of the. 
l?bderal Supply Service. General Services Administration) and the 
~ontimiation sheet Standard Fcirm-Jl~!i (obtainal,lle from the Rec-' 
ords Disposition Division. Office ~f Federal Records c·eniers. Na, 
tional-Archives and Records Service, Washington .. D.C. 20408) to 
obtain.,iuthon_1y·io.dispose _of rec9rds o~ ta reque~t permanent re 0 

tention of records· .. Detach the fifth .copy from the set and keep as 
· yo~r- reference copy: Submit• the- first.•four -~opies oOhe set.to the 
National :Arch.ives and R'ecords Service:·0ne·copy will be returned 
to the agency as notification of items thai ar~ authorized.for disposal. 
Items withdrawn or not approved for disposal will be so mark.ed.
Each SF I I 5 requiring Comptroller General concurrence must be· 

-accompanied by a notification-of approval from-G'."0. 
' . . . . , 

Specific Instructions: 

.· 'E;,·t,ie!, I·. 2, iuid 3·.should ;fi.<iw:wh~t';ge~cy ha~ cusiody of ;he 

~~Co;ds .that are ide~fifie'ct°oh the form: artd should·contai~ the name 
of the department or.independent agency._ a_nd its major and ,min.or 

Center headings should indicate what office's records are in
volved if all records described on the form are not those of the same 
office or if they ar.e n:c_ords cre,ated· by· a11oth~r offii.e or agency. 

An 'identification· should .be provided· of the types of records in
volved if they are other than°textural records, foi- exainple, if they 
ar~ photographic records. sound recordif!gs·, or cartographic records. 

An itemization and accurate identification should be provided of 
.. the series of records that" are· proposed for disposal or. reterition. 

Each series should .comprise the largest practjcal grouping of 
· separately organized and logically" related material~ t~at cari be 

treated as a single unit for purposes of disposal. Component p'arts 
.of a se,ries _may be· listecj seP.arately if:num_bere(j_Co11secutive!y as 
.-J ~- I b. etc .. under the general series eritry; .• 

A statement should be· provided .showing when disposal is to. 
b~ made of the records, thus: 

lf·immediate dispqsal is r,eql!estf!f,of past accumulati<1ns of re.c- · 
. ~rds~ the indusive-\lates 'au·ring which the records were produce'd . 
'shou.ld'~J s'tate'd. _ ' ,_.:;;,:_ ·. ~; . , 
. l,f continuing disPQsal is-re.quested f,or reeords _that have accumu
lated. or will con,tinue to acc~mulate, ;the ~ete.~tior perjod may be · 
expressed in terms of years, months, etc.-. or in terms of future ac-

5ubdivisions. tioris or events. A future action-or·event thaUs to deterrni•ne the 
Entries 4 and 5 should help identify and locate the person to retenti~n period mus( be obj~ctive and d~finite. If disposal or"the 

whom inquiries regarding the record·s should be clirected. · · r~cords is contingent ilP,OI\ .tryeir being inicrofilmed. or otherwise 
•: Entry 6 should be signed and ·date~Po~· th~ four copies by the , ·.•reproduced or recorded on' machine readable' media. the retention 
agency representative. The number 9f pages involved in the request period should read:. "Until ascertained that reprod~i:ed ~opi_es or_ 
should be inserted. ·- . . , . · .. • rec.ordingi• have b~en ·-made in: i!CC<>rcjance ,with GSA regulations 

Box A should ·t,e checked if the records may be disposed of im- and are adeq·uate substitutes for the paper records." Aisb. the pro-
rriediat~iy. · Box B shol/id be check.eci'if continuing disposal authority visions of FPMR ~ IO 1-11.5 should be observed. 
is requested or if-permanent retention -is requested .. 0nly one ·box. · · ·· Entry 9 should be checked•if samples are submitted for an·item. 
may be checked, . . . . · . ·;·However. ·samples of the records are not required unless thi:y are 

Entrv' 7· ~hould contain. the) numbers of the items of records· iden'0 ,;, ··'feqllested bi ihe N ARs•'appraiser. If an item has been previously 
- tified brl.the form·in sequence. i.e .. I. 2. 3. 4. ·etc. · submitted. the releva-nt job a·nd :itern-number·should be entered.' -

Entrv II should show what ·records are proposed for disposal. · Entr_1· JO should be left blank. 
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Request for Records Disposition Authority-Continuation 

7.. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

115-203 

· B. Microforms, i11dex eards, and ~el~ted , 
file components. 

I:>ESTROit when one year old or whenever 
administrative needs have been met, 
which@ver is later. 

This certifies that the records described 
on this form will be microfilmed in 
accor;dance with the standards set forth 
.in 41 CFR 101-11. 506.. . 

.Four copies, lncludlrig orlglnal, to be submitted to the National Archives 

GPO : 1975 0 - 579-387 

PAGE OF 

9
- 10. ~., 

SAMPLE ,OR . ACTION TAI EN 
JOB NO. 

STANDARD FORM 115-A 
Revised July 1974 . 
Prescribed by Geheral Services 

Administration 
FPMR (41 CFR) 101-.11.4 



FEDERAL GOVERNMENT 

June 8~ 1984 

Mr. William M. Bak.er, Asst. Director 
Office of Congressional and Public Affairs 
U.S. Department of Justice 
Federal Bureau of Investigation 
Washingto~, DY>J2~535 

Dear Mr. B~f 

D 1 b d h h t t 
. b6 · 

Our thanks to you, r. Fa~.~a.:.:;n:::.....:t:::.=~=..1...::=.....l.l.l;l~~~~:......:::t:.:.:;;e s a ements '~t b 7c ,. ·.~-
concerning the service of for us. The ,.:· . . 
ins.tructions contained in your letter wil 1 be very netl~p crl to the editors -X':J'. 
of the Marcus Garvey Papers. 

Perhaps Dr. Falb told you that we placed a request with. the Veterans 
Administration to see the pension files of the two former agents. We wil 1 
let her know whaf information is contained in those files. 

I .. 

1 



b 

·' · 

, ·,11 
· ~t J!CU'..-~.t:~.a14,E;.Qtia3:_ Libraries 

·· This will confira receipt:., on June 6, 19'14, of copies 
of approved Job No. NCl-,6§-.t4-7 to ••n4 lPal::'t F, pages 2!96 and 
296a, of the diaposition aebwd'ule1 Secti,on 5, page 9, of the 
report to the court; and yoi,;t: affidavit executed on May 11, 
1984. The doownents were forwarded to the Federal Bureau of 
Investigation (FBI) by Dr. 1\ruee Ambacher of the nu Appraisal 
Sta.ff and rel at~ to the diepositiort of "set aside" re.eor,.hi. 
Tine ori1inal copy of the Job waa received frOII t~• J'u$tice, 
11tana9•:mant: Division, Department of Juettce, on th& i.;1me date. 

I appreciate your consideration and efforts and the 
assistance renclered by Dr. Atabacher to resolv.i this matter. 

) ./ (NCLOSURl 

Sincerely, 

Robert w. Scherrer 
Section Chief 
Reeords &eot ion 
Recoros Management Division 

, 

' I , /. 

66-19249 
1 - Mr. Mintz (Attn: 
1 - Mr. Monroe 

Exec AD Inv. _1 - Mr. Scherrer 
0 b ·- IC/ Mt/r-.:33,6 

b6 
Exec AO Adm. -l- - b 7 C 

Exe c AD LES I - ( See Note Page 2) 
Asst, Ou. : 

g~~::;· c~~ , G 1.~' l n ·"' -;,)1 .,... 
Lcborotory _ ~0 ~ ~ J ( _I\ y 

gf€~ ,oY - -----~,t.o:~~-? ~ p.o• '# 
Train ing__ ~, 

Public Alls. Off. _ 
TelephQn e Rm. - · ;:;y 
Di.rector ' s Sec'y _ MAJL ROOM 0 

d'I JUN 14 1984 \ 

.J 

FBJ / 00 



Dr. James :r.. O'Neill 
Ass:tstant E\.t;ch:tv .i .it f:er Pt:e-sidesti.'&1 tibr~t;"":i.es aad Director, 
WBl Ap:,•raisci:ll IJ;i~'$'k Force 

(. 

NO'rlt: Sased on an exchange · of eorrespondence wit.b Dr. 0'Neill, 
·dated ll/15/8:3, J/17/84, and 2/14/84, to resolve the matter of 
. eie,pes,t·ti~n of "set asieie" r®co,:-df;. By r/g dated 6/4/84, the 
Justi.ce tilan.arjeme,n,t Pivision of tne Departr~!t·nt .returned the 
appt'oved et\ginal copy of the Job, an'1 or. Ambacber forward@d 
copi$s of t1'te J@l?, . the amen<iment..,.~o tb~ ifiJrel;'t t:o the court, 
aRd or~ O'Neill's afff!dayie, wt'tii,, :1U,y ,·il!.Gai.t\i'.<i'at:..fons. T.ne 
af~rem1tmt;..;J.onej <ii~cuments are .tta,e,hed :fot infot:mation. 

APPROVED: 

-2-



rS 

United States District Court 
for, the 

American Friends Service 
Conrnittee, et al., 

Plaintiffs 

District of Columbia 

v. Civil Action No. 79-1655 

William H. Webster, et al., 
Defendants 

District of Columbia ) 
) ss: 

City of Washington ) \ 

Affidavit 

I, JAMES E. QtNEILL, Room 104, National Archives Buildi,~8,th,:_and 
·1./ ,) - ,,';':---

Pennsylvania Avenue, NW, Washington, DC 20408, do hereby sol;~n-11 swear: 

l. I am Assistant Archivist for Presidential Librari'~i.,"~ion~l 

Archives and Records Service, Director of the FBI Appraisal Project, and 

designated liaison official in the instant case. 

' i 
( 

' ( 

I 

2. Initial planning for processing and transferring FBI case files to 

NARS under NCI-65-82-4, the SF-115 pending before this Court, and other 

routine work by the Bureau, has revealed an unconsidered issue concerning the 

establishment of the systematic samples for those classifications in which an 

evidential or an infonnational sample is called for. Case Files containing 

materials sealed or "set aside" from public examination under tenns of the 

Federal Youth Corrections Act, the Federal Juvenile Deliquency Act or Federal 

District Court orders, might be selected as part of a systematic sample./ 

Transfer of these case files negates the intention of the Acts and of the 

Court orders. Furthennore, the records cannot be accessed, except for bona 

fide law enforcement investigative purposes. 



2 

3. It is the intention of the fBI and NARS to modify the selection 

criteria for systematic samples to permit the FBI to substitute other case 

files for any selected case file containing such restricted materials. Any 

multi-section case file selected as part of a sample that contained such 

materials would be submitted to NARS with the exception of the "set aside" 

material to determine the proper disposition of the case file. The modified 

criteria are contained in the attached SF-115 which has been approved by 

the Archivist of the United States. 

chivist 
or residential Libraries 

Sworn to before me this 
District of Columbia. 

My Commi;;$bn Exp:res August 31, 1984 

//»-day of _.,!..f4~o.+-'f---' 1984, in the 
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· . R-- .ut~T FOR· RECORDS DISPOSITION· AUTHORITY 
{See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 
2. MAJOR SUBDIVISION 

Federal Bureau of Inves.tigation 
3. MINOR SUBDIVISION 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

Robert W. Scherrer 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

5. TEL. EXT. 

324-4507 

LEAVE BLA~ 

In accordance with the provisions o/ 44 U.S.C. 3303a the disposal re· 
Quest, including amendments, is appioved except for items that1may 
be stamped "disposa! not approved" or "withdrawn" in column 10. 

I hereby certify that I am authori~ed to a~t for _this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. · 

D A Request for immediate disposal. 

GI 8 Request for disposal after a specified period of time or request for permanent · 
retention. 

C. DATE 

2/14/84 

7. 
ITEM NO. 

1. 

115-107 

E. TITLE 

Files and records maintained at Federal Bureau 
of Investigation Headquarters and field offices. 
An amendment has been performed to establish 
guidelines for restricted nonpublic or "set 
aside" investigative cases which are proposed 
for transfer to the National Archives as 
determined through the various selective 
criteria. Amended pages have been completed 
for subpart 5.6r, Page 9, of the report to 
the court and for Pages 296 and 296a of the 
disposition schedule. 

(This is an amendment to Job No. NCl-65-82-4, 
approved November 9,·1981; Job No. NCl-65-82-5, 
approved December 30, 1981; Job No. NCl-65-82-24 
approved July 22, 1982; and Job No. NCl-65-83-20 
approved April 18, 1983. Amended pages should 
be inserted within the comprehensive disposition 
schedule which was approved by the Archivist 
on November 9, 1981.) 

'V \.,./' f 

· -· ENCLOSURE 

.9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services· 

Administration 
t:D•.tl"l 1..t 4 ,..r-rn <111"\<1 <11 4 ..t 



,. 
Request for Records Disposition Authority- Continuation 

7. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) • 

P~RT _F_ 
IMPLEMENTATION OF SYSTEMATIC SAMPLES 

A sample of cases _consists of a relatively 
sinall number.of records selected from a larger 
number in such a way that_ accurate generali:za
tions about the larger collection of cases · 
can be derived from the characteristics of_. 
the sampled cases. This records .disposition 
schedule provides for systematic samples, 
based on a specified numerical ratio and 
involve a sample size; a sampling ratio, 
and a random begin point. For example, class 

_X has 11,595 cases and the sample size is 
2,500. The sample ratio "isobtained_by dividing 
the sample.size (2500) into the total number 
of cases {11,595) and equals 4.6. The random 
begin .point always lies between 1 and the 
sampling ratio. A table of .random numbers 
will be consulted to determine this random 
begin point. If the begin point is 3, then 
the first case file to be selected is 3 and 
every fifth case file_would be selected until 
a total of 2500 cases are identified. The 
random number start should be changed each 
time after 20 percent of the sample has been 
selected. Any random number between the 
begin point aild the sampling ratio can be 
seJ,.ected. 

If a case file selected in a systematic sample 
is missing or is a single section case file 
containing materiai sealed or 11 set-'-aside 11 

under the Federal Youth Corrections Act, 
the Federal Juvenile Delinquency Act or a 
Federal District Court 11 set-aside 11 order, 
a substitute case file will be selected. 
When the case file number is odd, the next 
extant case file will be substituted: when 
the case file _number is even, the last previous 
extant case file will be substituted. The 
FBI will consult with N.A~S regarding the 
disposition of any multisection case or excep
tional case in a systematic sample which 
contains such "set-aside" materials. 

Four copies, lncludlrig orlglnal, to be submitted to the National Archives 

GPO : 1975 0 - 579-387 

9. 
SAMPLE OR 

JOB NO. 

PAGE OF 

296 of 300 
10. 

ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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Request for Records Disposition Authority- Continuation 
PAGE. OF 

-----,.-----------------------_;;_._ _ __,,.------+ ....... ..u,g~:------>00 9: -
SAMPLE OR 

JOB NO. 

7. 8. DESCRIPTION OF ITEM 
ITEM' NO:-- · . • (With Inclusive Dates or Retent ion Periods/ . 

115-203 

This dispositiqn · schedule provides for 
two types of sys.tematic~samples. Evidential 
samples are taken to document various policies, 

··proced~es, and investigative techniques .. 
adopted by· the Bureau. Informational samples 
are taken to capture data on significant · 
individuals, organizations, events or other 
topics which will be of interest to future 

··-researchers. 

. When .. p_~p~_ring __ p~_anen_t records for 
transfer to the -National ·-A~cnrves, the FBI 
will identify andsegr_egate the_ sampled cases 
first. Any additional permanent rec-ords, 
such as multisection cases, will be s~parated 
only after the sample has been taken: Thus 
any multisection cases selected as part of 
the sample will remain a physical .part of 
the sampled records. · 

Four copies, lncludlrig orlglnal, to be submitted to the National Archives 

G PO: 1975 0 - 57 9 .. 357 

10:- -
ACTION TAKEN 

::~ . 

.. --- . - . ~-· .. 

·- sTANDARD .. F-ORM 115-A 
Revised July 1974 
Prescribed by General Servi ces 

Administration 
FPMR (41 CFR) 101-11.4 

';t 
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~ 
'~,,.. },,,, \, 

JOB NUMBER 
APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST ;~cl -65~~Y'.--7 

SECTION I - ACTION TAKEN 

1. APPROVED FOR DISPOSAL: The records described under ali items of the schedule, except those that may be listed in blocks 2, 3, and 4 
of this• section, are disposable because they do not have sufficient value for purposes of historical or other research, functional documenta
tion, or the protection of individual rights to warrant permanent retention by the Federal Government. 

GENERAL ACCOUNTING OFFICE CONCURRENCE ~ is NOT NECESSARY □ IS NECESSARY AND HAS BEEN OBTAINED . 
.. 

2._APPROVED FOR PERMANENT RETENTION: The records described under the following item or items have been appraised by the 
National Archives and Records Service (NAAS) and are designated for permanent retention by the Federal Government. The agency will 
otter these records to NARS as specified in the schedule. . 

□ 3. DISPOSITION NOT APPROVED: The records described under the following item or items are not approved for dispositio:". See Section 111 
• ·.of this form for explanation. 

□. 4. ~I TH DRAWN: The records described under the following it_em or items have been withdrawn at the request of the agency. 

APPRAISAL 

CON-. 
CURRENCES 

SECTION II - RECOMMENDATION/CONCURRENCES 

TITLE 

APPRAISER. 

DIRECTOR, RECORDS DISPOSITION 
'DIVISION 

DIRECTOR, CIVIL ARCHIVES 
i 

Asst. Archivist , 
for the Nat'l Archive 

SECTION 111 -:- APPRAISE R'S COMMENTS 

bATE 

1 
/ ~ - b6 

1--'b""'/:........::. ~7.,.::../_ cf_· '_r ___ b 7 c 
I I 

This job provides disposition instructions for uset aside:' case files. '\)et tls·ld'3'i 
case files are files sealed by legislation or court order to allow certain c1asses of 
offenders c such as juveni 1 es or persons convicted of a first offense" to c 1 ©arise thoh' 
crimirrial record. -such files, i·1hich relate to minor criminal offenses. do not have 
historical value, and in the event that such a file a!)pears a1:1ong sample flfos rnai:i10-· 
matically selected for retention, thia instructions prov-Ms a u-1e.:.111s fov- i:!"isplJsi:ig :;;-? 
the "set aside" file and substitutitllg m.,other file in the sa@ple:. 

GENERAL SERVICES ADMINISTRATION G.SA FORM 7238 (REV •• ,,;j 



, ·~/ - ... 
,7:?a ·p· Datt 

. ROUTING "AND TRANSMmA SUP 

TO: (Name, office ~ymbol, .room number, 
. . bul 

1. 

I, 

FIie Note and Retum 
For Clearance Per Conversation 
For Correction Prepare Re I 
For Your lnfo1111tlon Set Me 

mment lnvesti1ate S11n1ture 
Coordination Justl 

REMARKS 

DO NOT UII this form as · 1 RECORD. of approvals, . concurrences, dl1posal1, 
clearances, and similar actions · 

ne No. b6 
b7C 



I 

I 
I 

. \ 

:1ouE1T ,oltecf .,~ DIIPOIITION AUTHORITY 
,SH lntlrucHona on ,...,.., 

TO: GENERAL IEAYICES ADMINISTRATION, 
NATIONAL AIICNIY£$ AND RECORDS stRVICl, WASIIINCTON, DC 20408 

JOe NO 

I. FA0M IAGENCY OR ESTABLISHMENT) 

De artment of J~atice 
NOTIFICATION TO AGEN 

I. MAJOR SUBDIVISION 
Federal Bureau of Investi ation t11ICCftll!Ctwitti111tll'OYis11111Sef4tU.SC ll03at11t•_,i" -------------..&-----------f .-SI. IIIChlllil& IIIIIMllltllll. is-• t1Cllll '9r illlM -~ 

I. MINOR SUBOIVISION " SIIIIIPN ·~1 IOI ._,wed .. • ''witlldr,_. .. ii collllll 10 

Records Mana ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER I. TEL. EXT. 

Robert w. Scherrer 324-4507 
I. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authori1ed to act for tflis agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business. of 
this agency or will not be needed after the retention periods specified. 
0 A Request for immediate disposal. 

Ii) B Request for disposal after a specified period of time or request for permanent 
retention. · · 

2/14/84 
1. 

ITEM NO. 

1. 

115-107 

(Witll rlCIUliV9 0.. or Retention Periods) 

Files and records maintained at Federal Bureau 
of Investigation Headquarters and ·field offices. 
An amendment has been performed to establish 
guidelines for restricted nonpublic or •set 
aside" investigative cases which are proposed 
for transfer to the National Archives as 
determined through the various selective 
criteria. Amended pages have been completed 
for subpart S.6r, Page 9, of the report to 
the Court and for Pages 296 and 296a of the 
disposition schedule. 

(This is an amendment to Job No. NCl-65-82~4, 
approved November 9, 1981: Job No. NCl-65-82-5, 
approved December 30, 1981: Job.No. NCl-65-~2-24 
approved July 22, 1982: and Job No. NCl-65-83-20 
approved April 18, 1983. Amended pages should 
be inserted within the comprehensive disposition 
schedule which was approved by the Archivist 
on November 9, 1981.) 

•. . M. 
SAMPLE OR ACT10N TAKEN 

JOB NO. 

STANDAJID FOllll 111 
Rewiaed Ap,il, 197S 
PINCribed bJ General ..,__ 

Adminiltralion 
FPMA ,.1 CAI) 101-tU 



... t:.-4'- -~ ;,' 
·~ •• RequHt tor Record, Dl1po1ltlon Authorlty-Contlnuitlon I JOB NO 

,. 
IT£M NO 

I 

11s-aes 

I. DESCRIPTION OF ITEM 
(With lncluliw Detea 01 Retention PeriOCl1I 

PART F 
IMPLEMENTATION OF SYSTEMATIC SAMPLES 

A sample of cases consists of a relatively 
small number of records selected from a larger 
number in such a way that accurate generaliza
tions about the larger collection of cases 
can be derived from the characteristics of 
the sampled cases. This records disposition 
schedule provides for systematic samples, 
based on a specified numerical ratio and 
involve a sample size, a sampling ratio, 
and a random begin point. For example, class 
X has 11,595 cases and the sample size is 
2,500. The sample ratio is obtained by dividing 
the sample size (2500) into the total number 
of cases (11,595) and equals 4.6. The random 
begin point always lies between land the 
sampling ratio. A table of random numbers 
will be consulted to determine this random 
begin point. If the begin point is 3, then 
the first case file to be selected is 3 and 
every fifth case file would be selected until 
a total of 2500 cases are identified. The 
random number start should be changed each 
time after 20 percent of the sample has been 
selected. Any random number between the 
begin point and the sampling ratio can be 
selected. 

If a case file selected in a systematic sample 
is missing or is a single section case file 
containing material sealed or •set-aside• 
under the Federal Youth Corrections Act, 
the Federal Juvenile Delinquency Act or a 
Federal District Court •set-aside• order, 
a substitute case file will be selected. 
When the case file number is odd, the next 
extant case file will be substituted; when 
the case file number is even, the last previous 
extant case file will be substituted. The 
FBI will consult with NARS regarding the 
disposition of any multisection case or excep
tional case in a systematic sample which 
contains such •set-aside• materials. 

Jour eoplff. lllcludlrit ort,lul. IO be IUNlltled to 1M NalloMI Arclllvff 

PAGE OF 

296 of 301 
•. 10. 

IAMPLE OA ACTION TAKtN 
J08 NO. 

ITANDARD FORM 115-A 
Revised July 1974 
Prescribed by General ServiCe 

Adminiatration 
FPMR (41 CFR) 101-11.4 



"•quHt tor Record• Dlapoaltlon Authority- Cont1nu1t1on I JOI NO. 

,. 
ITtM NO 

115-IOS 

I. DESCRIPTION OF ITEM 
(With lnch,ll'Wt DltH or Aet.ntlon f'1noC11) 

This disposition schedule provides for 
two types of systematic samples. Evidential 
samples are taken to document various policies, 
procedures, and investigative techniques 
adopted by the Bureau. Informational samples 
are taken to capture data on significant 
individuals, organizations, events or other 
topics which will be of interest to future 
researchers. 

When preparing permanent records for 
transfer to the National Archives, the FBI 
will identify and segregate the sampled cases 
first. Any additional permanent records, 
such as multisection cases, will be separated 
only after the sample has been taken. Thus 
any multisection cases selected as part of 
the sample will remain a physical part of 
the sampled records. 

Four cepln. lllcludllifl Ollglnal. IO M eublllltled IO "" Nalloul Atdllffs 

.. ~ , .. 
IAMPLI OA ACTION TAKtN 

JOB NO 

ITANDAIID fCMIII 111-A 
Revised July 197-4 
Prescribed by General Semel! 

Administration 
FPMR (41 CFA) 101-tU 



involves electronic surveillance. 

documents investigation of an organization on the Attorney General's 
List of Subversive Organizations. 

Bureau File Number 
Class Case 

Form Completed by 

5.6p. Monitoring the Schedule. Both the FBI and NARS should monitor the 
implementation of this schedule to assure that records are being properly 
identified for disposition. Such monitoring is prescribed in 44 USC 2905, 
2906; 44 USC 3102; and Federal Property Management Regulations 101-11.103-2 
and 101-11.103-3. NARS intends to begin thei.r monitoring no later than 
two years from the acceptance and approval of this schedule. Subsequent 
monitoring will occur periodically thereafter. 

5.6q. Specific Disposition Instructions by Classification. The following 
disposition instructions for each Classification are designed to be 
sufficiently flexible to accommodate the following concerns: 

--Investigative classifications that the FBI no longer uses and where 
no class files will be added. Practically speaking, they are closed 
classifications. 

--Investigative classifications opened since 1977 where there may be 
insufficient information on which to base disposition instructions. 
The year 1978 is crucial since a major change in reporting requirements 
for Field Offices occurred in this year. 

--Investigative classifications opened before 1978 where there is ample 
evidence to support projected trends on which to develop disposition 
instructions. 

5. 6r. "Set Aside" Cases. Cases files which contain materials sealed 
under the Federal Youth Corrections · Act and Federal Juvenile Delinquency 
Act or by court order may be destroyed in accordance with the classification 
disposition instructions and the terms of the legislation or "set-aside" 
order. A substitute case file will be selected for any such single section 
case file which would be part of an evidential sample or an informational 
sample. Any multi-section case file with such materials must be reviewed 
by NARS to determine the impact of expungement of these materials on the 
research potential of specific case files and to recommend a specific 
course of action. The "set aside" material will not be made available 
to NARS for review. 



I 

~::ru,r, JOV~~ 
~-.~ .. 

,lunF.> 13, 1984 

Dr. J.MleS E. O'Neill 
Assi~tant Archivist for Presi~~ntial Libraries and Director, 
!!'l'H ,~ppraisal Task Force-

Q~i ona 1 Arrt 2 sres aed !':ernm'.!'""Y1?::nilce::._ 
Washington, D. C. 20408 

near ._1i:m: 

I am writina to <!eter~ine if the National Archives 
arid Records Ser.vie~ woulc consent to the rlestruetion of some 
6,000 phonorecords. The phonorecords wPre voluntarily ~ 
furnished to the Federal Bureau of Investigation ( FFI) hy t:i, ~ 
yarious 1t1anuf acturers to comp,"!re the auth~ntic phonorecoro ~ \~ 
ageinst counterfeit and pirated phonorecords which were seized :: ~ . 
during the course of PBI imrestiqations. The coJ lflJction has :i,.. '\. 

b~en mainteined as the "Sound RecorcHnG! Rf'ference Fil,~ft since g '"(; 
197'5, has rtot been actively used in a11 investioat ion or trial O 1 for th~ past 2 1/2 years, and consists of 6,0DO 8-track tapes. ~ • 
•rhe manufacturers have been contacted c:1n.c.l have designated a p:: 
Speclal P.ger,t of the FPI a!': their Aot>nt for dispositio:n. ,,,; ~ i.: 

I hav~ atta~hed th~ appropriat~ number of copies of .Q fi: · 
SF 115 to document our request. - : :·I/J..,,: ~ 

If I can be of further asaistance in this matter, 
-pla-ase ao not hePitate to contact ro~. 

Sincerely, 

Exec AD lnv,f:nclosures 
Exec AD Adm. _ 

(4) 
Exec AD LES_ 

Page 2) 

FBI/DOJ 



Dr. Jaine$ E. O' Ne ·i1tl i~ 
Assistant Archivif:it for Presidential Libraries and _Director, 
FBI Appraisal Ta~ .Force · · 

NOTE: Based on R. w. Witzel memorandum to Mr. Boyd, dated 
9/9/83, captioned "sound Recor<Hng Reference F'ile - (SRRF)," 
which rQcommended procedures · for · disposal · of SR.RF. Addendum of 
the Records Management Division, ,/15/83, concluded that the 
phonorecorda were disposable as nonreco~drnaterial; however, 
t.be a.ppropriate number of copies ot completed SJJ' l -15 a1;e being 
furnished-to Dr. O'Neill for approval. 'l'hls matter has be~n 
coordinated wit.h the Signal Analysis unit, Engineerfng S@ctfon, 
·'.l'.•eehnical Serv.iQeS oivision,. and the Information and Privacy 
Acts Litigation Unit, Legal coun$e-l Division. -

.&PPROVED: 
· Adtn. SeML __ i.aboratory ___ _ 

Legal coun. __ _ 
Crim. Inv. --- Off. at Ccng. 

,;,irector a Pu'otic Affs. C;-;JI. 
Exec. AO-Adm._ ldent. __ ~ _ Pee . Mg,.: _[iij 'i: 
Exec. AD,!r.v. __ . Inspection Tech. Servs. __ )._ __ 

Trainl,ig 
bec:AD·LES - .- lnte!I.____ -----

-2-



. {ff"•,,"'"~:~QUEST F~;· ~-~~~RD .. POSITION AUTHORITY 

· {See Instructions on reverse) JOB NO. 

·♦: 

TO: GENERAL SERVICES ADMINISWTION, . 
__ N_AT_I_ON_A_L_A_R_CH_I_VE_S_A_N_D-'-. R_E_C_OR_D_S_Sl_RRVV_li_CE_,_W_A_SH_I_NG_T_O_N,_D_C_-_2_04_0_8 __ -iDATE R-ECEIVED 

1. FROM. (AGENCY OR ESTABLISHMENT), . · 

LEAVE BLANK <"./'~ 

Depar:~m.ent o-f ;rustice 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

Federal Bureau· of !nvestigat ion 
3. MINOR SUBDIVISION 

In accordance with· the provisions o/ 44 U.S.C. 3303a the disposal re 
quest, including. amendments, is appwved except for items that 1may 

. be stamped "disposa! not approved" or "withdrawn" in column I 0. 

Records Manaaemeni:. Division . . - - . . 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Robert w. ~cherrer 324-4507 Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I ani authori~ed to a~t for _-this agency in matt;rs pertaining to the disposal of the agency's _records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the. business.of 
this agency or will not be needed after the· retention periods specified. . . . . . . .· 

~ A Request for immediate,disposaL . . · 

D B Request for disposal ~fter a specified period of time or· request for perrria~_ent 
retention.. . · · 

C. DATE . . D. SIGNATURE OF AGENCY REPRESENTATIVE Es¥e..tion Chief,. _Records Section· 
Re-cords ~anageme:nt Division 6/12/84 

7. 
ITEM NO. 

. . 

'• 8. DESCRIPTION OF ITEM 
. (With lnclusi,~e Dates or 1:!etention Periods) 

'l'he S~RF · is a collect. icn of -phonorecords 
mainta.ined at Federal Bureau of Investigation 
(FBI) Headquarters which was established 
in 1976 and. voluntarily provi.ded by \1ari.ous 
manufacturers~- The collection i;-as used for 
c.ompariaon ..,Jith COUJiterfeit and. p.iratoo· phono
records which were seh,ed t'lt1ring thf.! course 
of i:r:westigations by the FBI. The. collection 
consists of approleimately 5" ,000 e-·track tapes. 
The FBI did not contribute to the contents as . 
the file has been maintained ir. an inactive 
status for ove-r two years. The FBI's need 
for the file has expired, and future demands 
will be satisfied by securing authentic_. 
phono records on an ad hoc .basis.; 

DESTROY "1;,1-hen obsolete or superseded. 

I !. 

9.· .. 
SAMPLE OR 

' JOB NO. 

. 10, · 
ACTION TAKEN 

I 
STANDARD FORM 115 
Revis~d.April, 1975 . 
Prescribed by General Services 

Administration 
, ··- _ FPMR(~FR} 101-11.4 



'; Memorandum •· • Exec AD Adm,_ 

Exec AD Inv.~ 
Exec AD LES_-_ 

To :~r. Baker Date 6/15/84,., 

PURPOSE: To advise which items of J. Edgar Hoover memorabilia 
should be retained in Bureau custody .. 

Laboratory_ 

Legal Coun,_ 

Plan.& Ins~, 
Rec. Mgnt, 

Tech. Servs. 
Training __ 

Off, of Cong, 

& Public Alls,_ 

Telephone Rm._ 

Dfrector•s Sec•y _ 

~) 
~~; J,1''. 
v-} ~

BACKGROUND: July 27, 1982, Legal Counsel determined that .Hoover ~-""';:.: 
memorabilia then in Printing and Space Management '~' 

Section, ASD, custody may be considered FBI property. The \ ;, 
previousmonth, the National Archives (NARS) had declared that ·"& 
only three categories of i terns were Federal records/~nd. ,these , (\ ~ 
were all of permanent value: press clippings, co~,cf;atylatory ~0 
letters, and photographs. These items were trans:fierredfto NARS b 6 

April. 5, 1983 and the remaining artifacts were tr&nsfel;'red to b 7 C '!: 
OCPA. Dr. Susan R. Falb, FBI Historian, examined\.tn:1/ remaining o 
items, those stored at the FBI Academy, and other Hoover memorabilia ·~ 
. . va te hands ( The Freedoms Foundation) • She advised SA I I 'i; 

of her findings in enclosed memo. I concur withi I fi: 
pport her suggestions. Therefore, I recommend tha the ~·131. o 

retain four items now in OCPA custody, and all items at theFBI U 
Academy. I also recommend that the FBI borrow items in nine bQ¼es 8 
at the Freedoms Foundatio11,1 as need~./ _ /C· ~ ... , .1/:-;· .;/.·~. '/ o:O 

. v~- DE,~, k? - r 4 7· ,f/? --c,,,✓ -"")r/ 
RECOMMENDATIONS: 1) That tne·,-.f retain or1s~~k:1/ custody of listed 8 

Enclosures (5) 

i terns of historic and/or exhi~,~ tion ~~~,;:;~ • .-:.,..,,,isi,i;,i 
the Bureau. ::1," 

' 
APPROVED;. Acfm. Servs.___: laborato ·"°' _______ __ 

Crim. Inv. ___ · Legal_Cou1,:,-,,·. _..,,...,...,. 

Off. of co.:ai.·-• f't?~~._'.lt-=-Dlrector & Public 
Exec. AD-Adm. _ ldent. _______ Rec. ft1gnt. .i...,::i1U14r.,;u 

Exec. AD-Inv. _ Inspection __::.. Teoh. Serva. __ _ 
Exec.AD-LES_ Intel!. ____ Training ___ _ 

1 - Mr. Baker - Enclosures (5) 
1 - Mr. McKenzie - Enclosures (5) 
1 - Mr. Mintz - Encio~ures (5). 
1 - Mr. Groover - Enclosures (5) 



i' • 
Memorandum to Mr. Baker from D. L. Divan, 6/15/84 
Re: J. EDGAR HOOVER MEMORABILIA 

CUSTODY AND RETENTION 

2} That the FBI offer other listed items to specific 
repositories or organizations. 

APPROVED: 
Adm. Servs. - Laboratory ---

Legal Coun. -
Crim. Inv. - Off. of Cong~· 

& Public Affs. . 
Director --- t Rec. Mgnt. 
Exec. AD-Adm. - Iden · ---- .,,.-
Exec. AD-Inv. _ Inspection - Tech . ..., .. s. -

Training ---
Exec.AD-LES- lntell. ----

3} That the FBI dispose of remaining items in an 
appropriate fashion. 

APPROVED: 
Adm. Servs 
Crl 1 • - Laboratory 

Director ___ m. nv. - LeP.al Coun_---
Ex")::. A!}r, .• ; ot · of C~ing. -
E" · · · .. m. I dent & Pubhc Affs "'f.> 

Aec. AD-irr>'. _ /nsp~tlon Roe. Mgnt. ~ 
Exec. AD-LES - Tech. Servs 

- lntefl. ____ 
1 

. · -
ram/ng _ 
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b6 
b7C 

TO: 

FROM: 

• 
b6 
b7C 

6/7/84 

RE: J. EDGAR HOOVER MEMORABILIA 
CUSTODY AND RETENTION 

After the death of former Director J. Edgar Hoover, 
May 2, 1972, his office was cleared by his secretary 
Miss Helen W. Gandy. Memorabilia that Miss Gandy considered 
the personal property of Mr. Hoover was removed to his house 
and was included in his estate. These items currently are in 
the physical custody of the J. Edgar Hoover Library at the 
Freedoms Foundation, Valley Forge, Pennsylvania. 

Those items which Miss Gandy deemed to belong to the 
FBI were retained and stored in the custody of the Printing and 
Space Management Section, ASD, until legal ownership was determined. 
In a memorandum to AD, ASD, July 27, 1982 (attached), Legal Counsel 
reviewed the deliberations concerning ownership concluding "that 
the Hoover memorabilia may now be considered property of the FBI 
and .•• the Bureau may dispose of it as it desires." 

Prior to June 21, 1982, two archivists from the National 
Archives and Records Service (NARS) examined the items retained 
in Bureau custody. They determined that only three categories 
of items could be considered records of the FBI as defined in 
44 u.s.c. 3301. All three categories were considered of permanent 
value in a records schedule (Job No. NCI-65-82-25) signed by 
Robert W. Scherrer, Section Chief, Records Systems Section, RMD, 
for the FBI, July 12, 1982, and by Robert w. Warner, Archivist of 
the United States, August 24, 1982. These items--press clippings, 
congratulatory,letters, and photographs--were transferred to NARS 
April 5, 1983. All remaining items were transferred to the custody 
and control of OCPA where they are located today. (See AD, ASD 
to AD, OCPA memoranda, October 6, 1982, and December 8, 1982, attadhed.) 

On March 13, 1984,1 I Tour Unit, and I examined 
items that, from the inventory, appeared to have historic or exhibit 
interest for the FBI. Based on my experience as historian and 
archivist, I distinguished those items which had primary significance 
for Mr. Hoover, rather than the FBI, for example honorary degrees. 
In my opinion, only those items of significance for the Bureau should 
be retained. 

Of the items examined, the following should in my opinion 
be retained by OCPA for historic or exhibit purposes: 

1. 

Enclosures (4) 

Item 00404821. Plaque signed by President Lyndon B. 
Johnson commemorating the Executive Order permitting 
the former Director to serve past the retirement age 
of 70. 



2. Item 00404824. A flag used to drape Mr. Hoover's 
casket. 

3. Item 00404825. A three-dimensional model of 
Mr. Hoover's Vermont Street office. 

4. Item 00544810. A book of original Dennis the Menace 
cartoons depicting an FBI tour. 

One item, the first 48-star flag to be flown over the 
Capitol (Item 0054493), has intrinsic value for the u:s. Senate 
because it flew over the Senate Chamber. Jim Ketcham, Curator 
of the U.S. Senate, is completing the paperwork to transfer it to 
his custody (per telephone conversations between the Historian 
and Mr. Ketcham, and the Historian and the Tour unit, April, 1984). 

b6 
On April 2, 1984, after telephonic consultation, I b7c 

sent a copy of the inventory of memorabilia in FBI custody to 
Dr. James E. O'Neill, Assistant Archivist for Presidential Libraries, 
NARS. He replied May 1, 1984 and suggested that local historical 
societies would be more appropriate than Presidential librarie~ 
for items of this nature. With the informal concurrence of SA 

!of the Tour Unit, I suggest that the number o 
._p_r_o_b_a....,...b-l_e_p_o_s~i_t_1_v_e--r-e~sponses will not be worth the work required to 

determine the appropriate repositories. 

Because of their significance as J. Edgar Hoover 
memorabilia~ these artifacts undoubtedly possess monetary value. 
However, in my opinion, only the four items listed above should 
remain in Bureau custody. All other items not requested by another 
Federal agency should be. offered to the J. Edgar Hoover Foundation, 
administered by Cartha Dekle DeLoach, 50 Gold Point Road, Hilton 
Head Island, South Carolina 29928. 

With the permission of Mr. DeLoach,I land I 
examined the J. Edgar Hoover memorabilia at the Freedoms Foundation 
on April 12, 1984. Only a small portion of these artifacts are on 
display, all of personal significance to the former Director. The 
other items are in a storage room, either loose or in paper cartons. 
While these items do not belong to the FBI, Mr. DeLoach has granted 
permission to Dr. Franz Lassner, Senior Vice-Preside~n..._..t ......... f~o~r,._ ___ ~ 
Programs, for the FBI to borrow anything it wishes.I I 
and I did not choose to borrow anything at this time. However, we 
noted the following items of historical or exhibit value to the 
Bureau for future reference: 

1. Box #3. Book ends depicting 9th Street entrance to 
Department of Justice Building. 

- 2 -



2. Box #6. Photograph of Mr. Hoover and President Johnson 
signed by the President on the occasion of the 
announcement of the waiver of retirement age. NOTE: 
this is a companion to the plaque in custody of 
the FBI commemorating the same occasion. 

3. Box #14. Framed photograph of Hoover's office window 
in the Department of Justice Building. 

4. Box #17. Oil portrait of Hoover by B. Cannady. 

5. Box #38. Cartoons of possible exhibit value. 

6. Box #54. Letters from Presidents Franklin D. Roosevelt 
and Dwight D. Eisenhower. 

7. Box #57. Letter from President Johnson concerning 
trip to Mississippi. 

8. Box #77. Autographed photo of Melvin Purvis. 
Photograph of Richard Nixon. 

9. Box #,78. Leather-bound book of reviews of 
"Masters of Deceit." 

:

n March 26, 1984, I visited the FBI Academy. 
!Librarian, showed me the items of historical bG 

._i_n_t_e_r_e_s_t--s--e--'maintains. She has in her custody a number of books b7c 

belonging to Mr. Hoover, many of which were autographed by their 
authors, and a book of congratulatory letters. Photographs of 
cartoons of Mr. Hoover are also being maintained at the Academy. 
AD James McKenzie is interested in retaining the cartoons for 
exhibit purposes . ......,.--,--..,,....---,-----...,,...,!gunsmith, has a gun that 
Mr. Hoover kept in his desk, as well as a collection of types of 
weapons issued to Special Agents. All these items at the FBI 
Academy have historic or exhibit value and should, in my opinion, 
remain in FBI custody. 

- 3 -



Assistant Director 
Administrative Services Division 

Legal Counsel 

MEMORABILIA OF J. EDGAR HOOVER, 
FORMER DIRECTOR, 
STORED IN ROOM 1B869-A, 
J. EDGAR HOOVER BUILDING 

7/27/82 

PURPOSE: To advise that the Bureau may properly dispose 
of the Hoover memorabilia. 

RECOMMENDATION: That the Office of Congressional ana 
Public Affairs (OCPA), with the assistance 

of the Administrative Services Division (ASD), review the 
Hoover memorabilia and determine appropriate uses for the 
property. 

SYNOPSIS AND DETAILS: For background information, after 
the death of former Director 

J. Edgar Hoover on May 2, 1972, his office was cleared by 
his secretary, Miss Helen W. Gandy. Property which Miss 
Gandy believed to be the personal property of Mr. Hoover 
was removed to his house and was included in his estate. 
Those items which Miss Gandy deemed to belong to the FBI, 
however, were retained and stored for future use. This 
property, which constitutes the "Hoover memorabilia," has 
been the subject of questions as to its legal ownership 
since 1972. The property is currently stored in room 
1B869-A of the Printing and Space Management Section 
(PSMS), ASD, and consists of awards, plaques, cartoons, 
photographs, etc., contained in approximately 91 boxes and 
crates. 

Enclosure 

l - Mr. Dolan (Enc.) 
l - Mr. Higginbotham (Enc.) 
1""'- - Mr. Trible (Enc.) - , ;J'"J 
1 - LRU (Enc,} ,.2\~ 
1 - .... I ___ _____.~Enc.) b 6 

SES:sms (5) 

I 



.. 

Memorandum from Legal Counsel to AD, ASD 
RE: MEMORABILIA OF J. EDGAR HOOVER, 

FORMER DIRECTOR, 
STORED IN ROOM lB-869-A, 
J. EDGAR HOOVER BUILDING 

• 

In 1976 the Civil Division, Department of Justice 
(DOJ), was requested by the FBI to determine the ownership 
and proper disposition of the Hoover memorabilia, including 
whether judicial resolution was necessar~, Most recently, 

I !at the DOJ and SA I I 
Legal Research Unit, Legal Counsel Div1s1on (LCD) have been 
working on this matter. 

By letter from Mr. J. Paul McGrath, Assistant 
Attorney General, Civil Division, DOJ to Mr. John P. Mohr, 
Executor of the Will of Clyde A. Tolson, "Re: Hoover 
Memorabilia," dated 6/4/82, (copy attached), Mr. Mohr was 
advised as follows: 

"This letter is to inform you, and by 
separate copy to inform Mr. Monk 
(although he has informed us the Tolson 
estate was closed in June of 1979 and 
he no longer represents you), as well 
as the attorneys for Mr. Tolson's 
residuary legatees (who had planned to 
waive any claim to the property), and 
the attorney for the J. Edgar Hoover 
Foundation (which had expressed an 
interest in the property if the FBI had 
concluded to dispose of it), that the 
FBI now considers all of the property 
mentioned to be that of the FBI. It 
plans to place on display in the J. 
Edgar ~oover building those items 
deemed to be of public interest." 

on 1 11 4 18? s~ ILco, telephonically 
contacted! ]regarding the final disposition of the 

- 2 -
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Memorandum from Legal Counsel to AD, ASD 
RE: MEMORABILIA OF J. EDGAR HOOVER, 

FORMER DIRECTOR, 
STORED IN ROOM lB-869-A, 
J. EDGAR HOOVER BUILDING 

Hoover memorabilia.I lstated that the DOJ did not b6 
consider that a formal agreement between the various b7c 
parties relative to the property was needed and that none 
would be forthcoming. I !advised that the Hoover 
memorabilia could now be considered the property of the FBI 
and tjat the FBI was free to dispose of the property. SA I _specifically inquired as to whether any of the 
recipients of DOJ's 6/4/82 letter had responded thereto and 
she replied in the negative. 

Based on the above, it is LCD's opinion that the 
Hoover memorabilia may now be considered property of the 
FBI and that the Bureau may dispose of it as it desires. 

- 3 -



....... ' 
' 

' -Cheryl s. 1'orle, 'lrial~Att.orney 

CSi-'.: rr,~ 
77-16-161;! 

P. o. Box 175, Sen Pranklln St&tion 
Wasbingtcn, D.C. 200•• 
Ext. (202) 724-7351 

June 4, 19&2 

li.r. Jolm •. Mohr 
£.-<~cut.or of t.hi! Will of Clydti A. Tolson 
34i7 Ncrtb Edi~cn Str~ct 
Allington, Vir9inia1 i2;01 

Re: Hoover Mel80rahilia 

Dc::.r lir. Hu~r; 

A~ you know froc substa~tial prior correspondence 
b~tw~~"' t.his o!fice and your fo~r attorney, Georgo £. 
l-,cdt, £sq •• ait\?r the death of J. Edgar Hoover on May 2, 
19, 2, ?-!i&!- lle::lera w. GaudJ, fcrmer executiYe aasistant to th~ 
Dir~~tu~, cleared his offico. ~hose it~s which ahe 
bclieveJ to be Mr. Hoover's pttraonal property ab~ pau~~d to 
~c r~nJvod to his house. They vere included in hiG estate. 
Those it.em!.- vhich Jass Gandy deemed to belong to the Flil 
w-~n~ st.>rer.1 for possible use by t.ho Exhibit f>ection o! th'} 
PB! !~r histcric~l purpo£es gr othervi&e. 

'l'hc.:-c arc eightt·-aix boxe!. of avu.rds, plaque&, collgrat
uiat.ory Qe&£agc&, phot09ra.phs, caricatures and editorial 
cart;.;>onr. (some of vhich have significant aon&tary valu~t, 
c~rti~i~at~~ and honorary degrees, aa.ny athletic trophies 
wor. 1J,, Viu·1.ou:a; FBZ athletic te:uDo ff iv~ of which vere 
tn:gr<l.~cc t.o •J. Edgar Hoover•), scrap book. articles and thl: 
lik"-'· a.·,d i<.;Ur a.tanp albuna and •n envelope of loose •tamps 
(whi.::h ::.a:' ~ls;;, hdVc sig:.ific.:&nt mo:ietary Yalue). There: arc 
~lFiJ .fr)ur cc:1rtons, recc.:ntly loca.ted, which contci;l a bow and 
~rrow exhibit from the 5ational Burea~ of InvostigAtion, 
J!a:i.U;;. Ph.1.lipf)izu;f., a portrait of Hr. 800'\'er b7 Heleu 
Lu:-:awr:y, ar:. alur:iinw:i portrait of Mr. Hoov.;r, and varioua 
plaqu~s presented to bw. Hone., of tbc above materials were~ 
ir,cludctl in Mr. Hoover's personal estato for eithetr probat.4:: 
{>r t.:i:~ purpo8s3. 

By vill d&ted J'ul:.,· 19,. 1971,. IIOi>t of Kr. Hoover's 
estate, includ~ng the ae.aorabiliA wbieh bad been identified 
b:-,· Mis~ GAndy as his per•o~&l prCJl,)erty • vent to Mr. Clyci~ A. 
~olso114 former Deputy Director or the FBI, long-tlllc friend 
o! Hr. llooYer, ai;d executor of hia will. kr. Tol■on died on 
or •boll~ April 14, 1975 leaving a will ••~cuted August 14, 
1972. of ••ich you are t.hc oxeeutor. The Second Codicil cf 
that will .,-ovidea in Article 71 .. , 'ffl 

.vtrCH 

. •-, 
: ·,.··•··· .. ;: ' . 

1 



• 
J bereby bequeath to ay executor wbo t1114lifi•• at 

.tile tille of ay deaiaa any and all Maorabilia, aedal■, •letla••• pbot09rapb&, or any and all other peraonal 
· ~ny which can be eaaily identified with the late 
~-.Ut•r Boover • .,he purpo■e of thi• bequest. ■ball be 
lo· laatall tbeae mes:aoraJdl~a and other pereonal pro
perty iden~ifiAble wi~h the late J. Bd9ar Boover int.be 
J. Bdgo&r lloovcr rOOJ'il 1n the new PBI buil4ing. 111 
e~ccutor ■hall be -powered vith exclu■ive direction 
~nd ju4qmcnt •• to these lte11& of personal property 
which ■hall be included in thia beqaeat. 

On Dcc~mber B, 197G then Aaaiatant Attorney General lex 
~- Le~ wrote to your attorney, Mr. Honk, and encloaed copies 
o! inventories ot all of the llliiterial 111.antioned above 
Cc~cep~ for the last four cartons only recently located). 
Ur. Lee.: auc;gc£tud a aeeting in order officially t.o establi&h 
ownership of the PSI-related property. 

B;.1 lctt.cr date~ Pebruary 10, 1977 Hr. Not.k wrote to 11r. 
:Lee no~in~ that the Hoover estate vaa-cloaed in June of 1973 
a!".d nu.ting, •Mr. Mohr as executor of tbs estate of Clydt: A. 
Tol.on is not making claim for any ot tho property deacribed 
in auch invcntorie&.• ln • telephone cor.vcraation with Ms. 
Cheryl aome of our cffice •cmca tialc ago you confirmed Hr. 
1~11k's at.atement and expreaaed your opinion that all of the 
propert.y originall~· aegrogAted by Mias G&Ddy •• belonging to 
tbc FBI VAS indued FBI property. 

A!to%· considerGle review, the FBI, wbich once conaid
er~ti dispo~ing of th~ property, baa determined to keep all 
u1· it. Their determination 1• baeed on the fact thAt E1Ucb 
of the property••• obviously F•I property from the outset 
and au::· rom,ii:ider in queation would have passed to the FBI 
pursuant to Ar~icle 7 of Mr. Tolaon•• Second Codicil in any 
event, as you indicated vaa your intent. 

Thi• letter i■ to inform you, an~ by ••parate copy, to 
infon; Mr. Monk Calthou9h be baa informed aa the Tolson 
estate vas cloeed in Jllne of 1179 aad be ao l~nger repre
•ents you),•• vell •• the attorney• for Kr. Tolaon•a resid
uart legatee& (who bad plannod to waive any clair.l to the 
propertyJ, and tbo attorney for the J. ~9ar Boover l'ounda
tion (which bad expre»aed an intereat in ~e property if the 
FBI bad concluded to di■poae of it), that the l'BI now 
conaiclar■ all of the property aentionad 1:0 be that.of the 
l'BI. z~ pl.an• to place on di•play in the J. Edgar Hoover 
Bui14lllt tiloae items deemed to be of public intereat. 



F 
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lf you have any que•t.iou, plea•e let! !know. 
MD he raac;red at tho above addre&& or by plephone at Shg 

Very truly youra, 

J. PAUL McGMTH 
Assistant Attorney General 

J. Cl!RIS'l'OPKJ:R KOHN 
Acting Direct.or 

Coanereial Litigation Branch 

cc: 
Gcoryc J:.:. Monk, Eag. 
tioga~~ • llar~lion 
815 Connecticut Avenue, N.W. 
\ia&hir,'--ton, b.C. 20006 

BCtys Clw:, of America 
c/o Ur. l'red M. Vinaon, Jr., Esq. 
fito1uGOJJ\lr, Davis anC: Vin■on 
8~0 17~h Street, N.ff., Suite 1100 
1-i&sbington, D.C. 2000i 

Darn~n Runyon/Wal~er Nincbell Cancer Fund 
c/o WilliAl!l G. Simon, Esq. 
Simo~, SheridAn 
2,0, \lil•hire Bouleva:rci 
LoL A!,gel~s, ~,lifornia 90054 

Rober& F. Saglo, Baq. 
Mc~rmutt, W~ll I Bmery 
1850 •K• Street, M.W., &uito 500 
W&&hington, D.C. 20006 

Dear Mr. S&9lo~ 
Th~nk you for your lntere•t in toe PBI materials 

mentioned. As you•••• U.e PBI will be putting them to 90Qd 
use, most likely COD■iat.ent with ~e 90•1• of the J. Bd9er 
HOC1ver Poundation. 

Slnce~cly, 

b6 
b7C 
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,;., • 
Stev• kter, Esq. 
Office of General Counsel 1 / 
Federal aareau of Inve6tigation V 
R~oa 3634. J. Edgar Hoover Buildini 
Washington, D.C. 20535 

Raphael Gomez, ~sq. 
Depart~ent of Justice 
Fcdcrdl Progral:\s Branch 
~ashington, D.C. 20530 

Jcf!rey liigginbothar.t, Esq. 

1 

F~dcral Dureau of Investigation Criminal Division 
Roo1n 3648, J. Edgar Hoover Building 
w~shington, D.C. 20535 

<· ~,-\, . ;, . 
~ ' ~ :, 

,,; " . . , ~ 

.-,.-- .. 



··, · Memorandum l!-cADln••-
1-• AD Ll!S ~ 
••••. o,,., 

To Mr. Yomig Date 

From 

10/6/82 

A,l•.S.rv,._ 
c .. , •. ,,... ___ _ ..... ___ _ 
··•·---1 ... 11. __ _ 

"-"·---a...-1c ... n. _ 

Off.c.,..a. 
"•lillc Alfa._ 

aec.M911t._ 
Tecli.S...a._ ~-~~ ·T,.1•"'9-

Tele,.,_ R111. -
D1,.ctw'a Sec'y _ 

Subject : MEM>RABil.IA OF J • EDGAR lD0\1ER 
FORMER DIRECTOR 
STORED IN ROCM 1B869 A 
J. EDGAR HOOVER BUil.DING 

· PURPOSE: To transfer Hoover Mem:>rabilia currently in the custody of Printing 
and Space Management Section (PSMS), Administrative Services Division (ASD), 
to the custody and control of the Office of Congressional and Public Affairs (OCPA). 

· DEI'Ail.S: Legal Counsel meum-andum dated 7 /27 /82 to Assistant Director, ASD, 
captioned as above, advised that 91 cartons and/or crates of IIISIX)rabilia of 
J. Edgar Hoover is now considered the property of the FBI. All merrorabilia 
accunulatedby former Director Hoover will be transferred to the care and 
custody of OCPA for use on the tour route, for possible display in Division 
conference rooms or appropriate disposition as set forth in Legal Counsel 
mennrandum to the Director dated 8/12/82. 

Section Chief Robert W. Scherrer, Records Systems Section, 
Records Management Division, advised the following items have been examined 
by the National Archives and Records Service (NARS) , General Services 
Administration, and classified for permanent retention and will be transferred 
to NARS in approxiIIately 30 days. 

·ITEMS 

Press Clippings (1920-1972) 

Congratulatory Letters (1924-1972) 

Photographs (1930-1972) 

BOXES 

1-33, 50-60, 67-68 

34-40 

41-54 

~TION: That the J. Edgar Hoover Mem:,rabilia be transferred to the 
care and custody of OCPA. 

APPr!OVEO: k Adm. Servs.~oratory __ _ 
Cm,. Inv Legal Coun. _ . 

-- 011. o1 Cong. 0 
3, Public Affs 

Exec. AO-Adm. __ !dent. ____ Rec. Mgnt. _:_ _ 

Exec. AD•lnv. _ tnapectlon_ Tech. Serva._ 

Director ___ _ 

1 - Mr. Young 
Exec. AO-lES _ lntell. ____ Training ___ _ 

1 - Mr. Groover ------
1 - Mr. Monroe (Attn: Mr. Scherrer/ Attn: I 
1 - Mr. Mintz (AtOl: I I ..... ____ ..... 
1 - Mr. Dolan ....._ ____ ___, 

JJD:lfr (6) 

~ 
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AIRTEL· 

6/20/84 

Director, PBI (66-3286 Sub B) 

All SACs PERSONAL ATTf::NTION'. 

. .•·, 

DES'tHUCTJON O.P RECORDS; 
. ~ATIONAL ARCHIVES AND RECORDS. sgRVICE (NARS) 

. APPRJ.\ISP,.L OP PBIHQ. ANO FIELD PF.CORDS 
PUPFD:. 8/31 /84 

ReBuairtel to Al.l SACS, 4/17/84, captioned as· above. 

ReBuairtel provided instr1.1ctions.forpreservation of 
additional multisection/multiserial cases in the. field offices 
and responded to specific inquiries genet.'.ated as the resmlt of 
previous instructions issued in r.egard to rec.ord preservation. 

This communication wi~l.1 complete the function of 
identifying historical cases pending resolution of the American 
Friends Service Committee litigation, with the exception of an 
"exceptional category" of·· records. The instructions for. the · 
exceptional group will be forthcoming upon completion of the 
identification process at FBIHO. Instant communication includes 
an attachment to assist you in identifying permanent records 

·maintained within your office. The 3ttachment is divided into 
·two categories: (1) multisection cases and (2) cases, regardless 
of ·volume, further explained in this communication. Again, you 
are requested to identify, stamp, and preserve certain records in 
your office and, as.instructed, determine the FBIHQ file 
number(s) and notify FBIHQ accordingly •. You are not required to 

· review the cases listed on the· attachment for the FBIHQ file 
number(s) and you need not; provide listings of file numbers 
destroyed with your respon,se. (t ·J . ... //·.;..,-~ 

Sj:1
~~~~;249 .· 1 .- Mr. J. Murra ~ tiOT RECORDED 1 

1 - Mr. Otto i 1 ilB JUL 16 1984 . 
1 · - Each As. sis·t nt Di rec. tor 1 "f'J.9. .. Ydl- ~-
1 - Mr. Scherr r ~~--<-l.. .. 1...t1 · 1 _______ __., · -___2!!.--1 
1 - Mr. Hot is . ) 1 - Manuals Desk b6 
1 - Mr. Blum b7C 
CMG:jls (147) · . (See Note Page 5) 

- . . \i\ 
· 53 JUL 2 0· 1984 

~ 

r 



Airtel.to All SACS 
RE~ DESTRUCTION OF RECORPS1 

NATIONAL ARCHIVES l\ND'RECORDS SERVICB {NARS) 
APPRAISAL OF F'BIHQ AND FIELD RECORDS 
BUDED: · 8/3.1/84 

PERMJ\NENT CASES/MULTISECTION .• CASES FROM THE ATTACHMENT 

Previ.ous communications provided an attachment with 
permanent records identified at FBIHQ and instructions to retain 
corresponding field office records, regardl~ss of volume. The 
att~chment to instant airteJ.. contains s~parate ins~ructions for 
classifications in this category,. Le~,·' h~en.tification of cases, 
regardless of their volume, 'and: i9entification of multisection (2 
or~ more sectio.ns) cases. Class't.fl.cations on the attachment are 
divided as follows, .!:Ind a review for the corresponding FBIHQ file 
number{ s) is not required: · · 

OFFICE OF ORIGlN CASES ONLY. IDENTIFY MULT!SECTION (TWO OR MORE 
SECTIONS) CASES .WHICH APPEAR !N THE FO!,LOWING CLASSIFICATIONS ON 
THE A,TTACHM~NT AND STAMP FOR PRESERVATION AS NOTED BE-REIN. YOP 
ARE ?.JOT REQUIRED TO STAMP ANY CJ\.$ES WITH LESS THAN TWO 
CON~ECUTIVE SECTIONS FOR THIS CATEGORY .• 

7 
19 
60 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY .CASES IN ALL REMAINING 
CLASSIFICATIONS WRICH APPEAR ON THE ATTACHMENT AND STA!iP FOR 
JilB.ESERVA'.rlON, RE'-GARDLESS OF THEIR VOLUME. , 



Airtel to ,All SACS 
RE: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVE$ AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BODED: 8/31/84 

MUL'l'ISECTION CASES 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL'MULTISBCTION (TWO. OR 
~.mJ{.E .SECTIONS) · CASES IN THE FOLLOWING CLASSIFl<:'.ATIONS, STAMP FOB 

. .PRESERVATION AS'NOTBD HEREIN, REVIEW FOR CORRESPONDING FBIHQ FILE 
NUMBERS AND, IP AVAII,A'BLE, FORWARD THE FILE NUMBER(S) TO FBIHQ. 

· 12. 
31 ,'. 

54 
58 
89 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY AI,L MULTlSECTION (TWO OR 
MORE SECTIONS) cisns IN TBE FOLLOWING CLASSIFICATIONS, AND STAMP 
FOR .PRESERVATION AS tlOTED HEREIN. NOT 'NECESSARY TO REVIEW FOR 
FBIEQ FILE NUMBERS • 

. 14 
28 
39 

'64 
88 

OFFICE.' OF ORIGIN '.f:A.SES ONLY. IDENTIFY ALL MULTISECTION (TWO OR 
~ORE SECTIONS) CA.SE$ CREATED J!J'.RlOR '1'0 1978 C,2731/77), AND STAMP 
FOR PRt::SERVATIQJ!f AS NOTED RE.REIN. NOT NECESSARY TO REVIEW FOR 

.FBIHQ FIL~ NUM!iSRS. 

23 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MtJLTISECTION. {TWO on 
MO.RB SECTIONS) CASES C~EATBD 

0

SUBSEQUENT TO 1977 (1/1/78) AND 
STAMP FOR PRESERVATION AS NOTED HEREIN. NOT NECESSARY TO .REVII~W 

. FOR FBIRQ FILE NUMBERS. 

44 



.....--~-

Airtel to All SACs 
RE: DP.l$TRIJCTION OF JKFCORDS 1 

NATIONAL ARCHIVES AND RECORDS SERVICE ('NARS) 
J'u11PRAISA.L OF FBlEQ AND FIELD OFP'ICE RECORDS 
BUPED: 8/31/84 

WASHINGTON FiiLD OFFICE ONLY - OFFICE OF ORIGIN CASES ONLY. 
IDff!i.'l'F!Fl' .MOLTJSECTION ( TWO OR MOR.E SEC'i'IONS) CASES MAINTAINED IN 

"fit&. WAiBI!iG'!'ON FIELD OFFICE OllLY, . STAMP FOJit PRBSERVATION AS NOTED 
·asREIN, FlEVIEW FOR CORRESJ!OND!MG FBIBQ FILE NUMBER .MU), lF 
AVA.lL.A.l5L$, FOI<WAR:O 'l'BB FU:,B 1'iUMBER ( S) TO FBlMO. -

415 

MUt.TISECT!ON CASES/OFFICE OF ORIGIN ANO AUXILIARY OFFICE 

OFFICF. OF ORI~IN ANO AllXIT .. lA.RY' OFFICE CA.SIS... J:DENTIFY 
MU.LTIS!CT!ON (TWO 0~ MORB SBCTIOl~S) CASE$ CREATED PRIOR TO 1978 
(12/31/77) AND STAMP FOR PRESERVATION AS.NOTED EER~lN. 

OFFICE, OF ORIGIN CAS2S CA~tt. IDENTiiY MULTISEC'l'ION (TWO OR MO'RE 
$) .. CJ'.SES CREATED SUBSiQOENT TO. 1977 {1 /1 /7 S) ANO STAMP FOR 
:A'i'ION~S ~OTED 'HEREIN. NOT NECESSARY TO REVIEW POR FBIBQ 

ti ·. < •• • 

3 

MUI.TI SEC'l'ION/MOf.,TISERIAI, CASES 

2 

OF ORIGIN CASE$ OlltLY. IDl::NTtFY ALt, MULTISJJC'flf..)N { TWO 0~ 
t0NS} CASESAND/Oll ALt CASiS\it'tt:i 40 Q1\.MORE Sil:RiAtS, 

JiE&l'ij:RVA 'l"I OW ~ NOTED .. E! ERat• , ~J'W.I,~~ . '~QR · C(.)~lflS'.PON.D;tNG 
~ blOHIBR AND, IF lWAlLAliLJS, l7<.i~WARD fNij FILE WlJMSER( S) 

MISCELLANE00.113 CATEGORIES - NOT NECESSARY TO J?EVlEW FOR FBIEQ FILE 
NUMBERS 

Classifloation 1 - Stamp all "OO" poli~;v file-s 'f.or-permane.nt 
retention. · 

Classification 31 - Stamp all control files for permanent 
retention. 

Classification t08 - Staa:p all "OO" pol.i9y, files for .pernanent: 
retention. 

-4-



Airtel to All SACS 
RE: DESTRUCTION OF RECORDS, 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPFAISAL OF FJHHQ AND FIELD OFFICE RECORDS 
BUDED: 8/31/84·. 

Classification 116 - St,amp for permanent retention all cases 
created between November, 1947 ana 
September, 1948, -that; contain no 
correspondence between the field office and 
FBIP.Q ( no corresponding FEIHO file). 

Field offices are asked to respond to the foregoing 
request for corresponding FBIHQ file data by COB 8/31/84. The 
information should be directed to FBXBO, Attention: Records 
Section, Records Management Division, Room 5657 •· 

NOTE: Field offices are being requested to identify and 
preserve cases of historical value pursuant to instructions 
contained in the FBI Records Retention Plan and Disposition 
Schedule, and to furnish corresponding FBIHQ file numbers to 
cases identified in the field offices by established deadline. 

-5-
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• 
SAC, 1'l0bile ( 1838-314) (P) . 

t'i1 At; 
RI CO•M.M\CO'HCS 
00: MOBIL~ 

b6 
b7C 

.,., 
~ :"~;!~~t~.r 

6/25/84 

'Reurairtel 6/6/1H,·, captioned ~a .i!!bov~, enelosing a 
copJ~ of an Order dated 5/23/8 4, from. the rJ. s.. Distrl<l!t Court., 
Middle Dis ti: ict of Alab&ma, ~ontgc..mery, Alc'Ulmne, or.der·ing that 
81JVfft'.ill itf:res of physical and docu-.mentary ts:vid&nce sei.zed 
during captioned inve-stigation be rt)turnl!l~ trora t-.h<e '1.._- ii. 
Attorney's Office -to the F'Bl for. aeatruotion. -f· 

You a>~l:$ ref',iu:red t.o Buairt&l to All SAC$ i#.i'ld I.~gc:lts, 
5./:30/80, captioned "Destruct ion Qf Field Files an~ FtEtcords- ,('; 
for specif io instructions eoncerning the dlspoaiti.on of. . 
phyf!.ieel evi.d~nce that haa been ce,lle;;ot«d in FE! ca$es~ You 
a-re furtber t"efet"r-ed to ,fafairtel to All SACs 7 /13/82, capt;l.cneo 
"oestniction of Recor'ds,-----r,I~tional .. Archives ~u1.d R v · e 
(NAR£} , App~aisal of FB Q anGl 'I! e.. ii!'C t"' ll, whiCih prov id~~ 
eaeh fi'1!ld office a copy of a aelf ... explanatory Department of 
Ju.st ice- (OOJ) tel~type :b:om the Assist.ant;. Attoltney Otu1eral, 
Civil Division, to all u. s. Attcn:·nEyS, datad 6/29/82, 
oonteinll\g . instruetiont;1 to ti. s. Attorneys r•gat"tHng the 
dhiposltion c;f dooumentary eviden_c~.. '!'he afore_1;u1Jntioned OOJ 
teletype ~vised th"'t Judge Barold fl. Gr"n& i_n t.he oi,ril 
matt~r ~m•r.ie~n friends Stirvica Committee1~~ v. !!.llll~m B. 
W•bster, et aL (tJ~S .. i'.C., t>!i.1'l'!r.ict of <:olumbia) Civil- i\.cticm 
iiumb~r 79-1655-, i$?$U~d.El\ r'em0ra.ntlum Ordel(' en ~/12/82, -which· 
stated, inter al ia, t1T'11e Janu&ry, HHH'l ordttr ls d~signed. to 
pr~v.-nt the Fit froro acting on its own to destroy or ot.ht!'r-w!e1e 
disposs cf x-ecords which wn.lst be. preserv@d un(ler · the J,:tfthival 
@tatutes. 'See 44 u.s.c., 2101, 3101, 3301, &t seq. -If a 
Ft!.d@r.ii\l coort ord-tu·ia the agency to dispose of docum(fnts. 
~~nerate'1 in that court aft.~r having. been informed by the 
Gov0rnm~nt of. the applie.ability, of th~ Ar;chival statut,N!, it 
may be assum@cii tha:t. t.he court l'i!a~e a d@ter1dna.tion that 
retention of part icolar ooeuzr.@nts 1.s not requirEtd Lll\der the 

law._" 0G··/f~Yf-_ 

a 
~ 
-r--
~ 

L_r-... 

0 - 66-19249 
1 - Mr. Monroe ··,--·" ~ (\'.M ~ ~ -
1 - Mr. Scherrer -·· ,. ~:: --~-,. ::·· \. L}Jf1J62 JUL 

6
0?,RD:ED·_ 

1 -I ~~c o·utPL\Lr\ ,.~ ~ ..... ~- · . .. . . - i984 -;,· 
TBb:jls (7) • _ _ .. · 

. I , -. _,le, -5 3 JUL 2-4 1984 r -~ "-~--\ ... 



i,;;tr:, •::•~ . Neb! io 

nxeo-jz;J(C(nlCS. 
OCh ~l\:U,1 

I b6 .. 
b7C 

In view of &bov•, ·.and the fact tb&t the Mobil• Offiee 
is in possf!sl:lion of at? appropriate court or<,~r, you ar.e. 
&ltlthorilt.md to destroy t~e lt!t!lt~rial identifiq,d .in the enclosure · 
to re.f~l."ttte.&-d Mftbile ait'te-1 dat~d 6/6/84. tou $n&u.ld enet;rei · 
that. an lll¢c,n;irate tnv&ntory, copy of th• applicable ceurt ot~er 
~ntl zethod of d!t?Os{t.i.o-n ·of the foregelcg material is t'eeot"ded · 
i-n the c•se file .. · · . . · . · 

. Should y$p hi>.v~ .any qu~$tions .· $0n<eerr:d.~ tl'd.-s 
m,at,t•r they uY .be 4ir•<i1te~ .to P!lI~o·, Atte;1tio•s ~eo9rds 
M.atu:v;e-Pii.&nt niviston, f(e~(n:de e-ecti.cn. 

N()Tg;. ,_as-4 on Mebile airt~l 6/6/34, eaption6;d az ~"x,"1e, 
r•q~~'-tinq faI~Q inst:tuctioria croncer1'ing the dispQsitioft .;f 
c~rta!n it-s11a of.e7id'!!tH1$ -orchtrei dit:star'11e.d by thtr f1.s. 
Oistriet eoa,;t, Middle Division Of Alabama, l\ontgomcry, 
Alabama .• 



J 
To 

From 

Mr. Monroe °"'l. ( ~ 

R. W. Scherrer IJ,.u. 

Subject: DESTRUCTION OF RECORDS 

--

Date 7/17/84 

,.... . - ~\·~~ 
Exec AD A,,,,._ 
E:111:ec AD Inv. _. 

Exec AD LES -· 

••--•· Dir.: 
Adrn. Serv■ .. _ 
Crim, Inv. __ 
ldent, __ _ 

ln•P•---
lntell. __ _ 
Lab. __ _ 

Lagal Caun. _ 

Off, Cong. & 
Public Affs. -

Rec. Mgnt. _._ 

Tech. Serva. -
Training __ 

Telephone Am._ 

Director'• S.c:'y -

.,11 ONATIONAL ARCHIVES AND RECORDS SERVICE ( NARS) .S~ APPRAISAL OF FBIHQ AND FIELD RECORDS 

PURPOSE: 

The purpose of this memorandum is to provide the 
current status ·of functions related to implementation of 
the FBI Records Retention Plan and Disposition Schedule at 
the conclusion of a six-month period. 

RECOMMENDATION: 

None. For information. 

DETAILS: 

By memorandum, dated 2/7/84, I advised that certain· 
functions related to implementation of the FBI Records Retention 
Plan and Disposition Schedule.had been initiated. Several 
functions have now been completed, particularly in the area 
of identifying permanent records to be preserved by the field 
offices. 

For information, the functions that have been complete@. 
after a six-month period and pending functions are described, 
as well as a newly-applied, automated function to account 
for permanent records that have been identified in the field 
offices and must be preserved at FBIHQ. 

Enclosure 
66-19249 
1 - Mr. Monroe 
1 - Mr. Scherrer 
1 - Mr. Linton 
1 -
1 -
1 

C~: 

53S£Pl 7 

(Attn:I._ _______ ____. 
... 

•F,N·OLOSUR!o A'.t,'E!OaiJl 

b6 
b7C 

_____ -;;._, 

~--
m JUL 18 1984 ;'-
-.. ,o"t J 

. -=-==:J 
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Memorandum from R. w. Scherrer to Mr. Monroe 
RE: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

A. Action Corn,pleted 

Determined classifications to be preserved in entirety:· 
recorded multisectiqn cases in 30 classifications from 
FACS printout: determined Office(s) of Origin-from review 
of FBIHQ multisection files: ·and entered results for , 
computer sort to obtain sequential listing of permanent 
records by field office to serve as attachments to three 
outgoing communications. Field offices were requested 
to preserve certain classifications in entirety, cases 
corresponding to retained FBIHQ multisection cases, and 
to identify additional permanent records to be retained 
by the field offices and, in some instances, by FBIHQ. 

Received and placed on record responses from initial 
(3/8/84) instructional airtel. Noted additional cases 
to be preserved at FBIHQ resulting from the review of 
field office records. Searched accompanying subject 
matter if FBIHQ file number was not available in the 
field offices. The combined volume of cases to be preserved 
by FBIHQ is 4,238 cases, ranging from 3 cases identified 
in El Paso to 590 cases in New York. Approximately 24% 
of the total cases resulted from the search of subject 
matter and file review for verification. 

Obtained computer capability from previously established 
litigation program to enter above FBIHQ cases identified 
by the field offices, resulting in a sequential listing 
of all permanent records identified in the field offices. 
The process will eliminate referral to responses to all 
directives from all field offices: will provide ah accurate, 
compact record of cases to be retained for future reference 
and action: and will assist in eliminating redundancy 
when providing additional instructions to the field offices. 
A copy of the test-run of cases identified in the Albany 
Office for permanent retention by FBIHQ is attached for 
information. 

Identified entire classifications and multisection/multiserial 
cases to be preserved by Legats and sent instructional 
airtel to Legats. 

Recorded multisection cases containing 20 or more sections 
in :remaining classifications for exceptional category; 
searched FBIHQ files for Office of Origin or Legat file 
number; and entered results for computer sort to obtain 
sequential listing of cases to be preserved by field 
offices. 

-2-



Memorandum from R. w. Scherrer to Mr. Monroe 
RE: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

Recorded subject matter from the indices to the Hoover 
O&C and Nichols file collections. Searched subject matter 
from the Hoover O&C index and removed duplicate subject 
matter from the Nichols collection prior to searching. 

Reduced drawer count for 61 classification from 17 to 
10 drawers to be reviewed prior to transfer to NARS. 

Submitted seven individual SF 115s for destr~ction/amendment 
of records pursuant to the Privacy Act of 1974. 

Reduced backlog of Information and Privacy Acts and civil 
litigation cases to be searched from 306 to 150 cases, 
and entered approximately 6,400 identical references 
for a computer listing of records which are restricted 
from destruction. 

Prepared (drafted) communication to amend disposition 
instructions for the Privacy notification published in 
the "Federal Register" for nine FBI record systems, wbich 
currently carry the restrictions imposed by the 1/10/80 
injunction. 

-Submitted request to, and acquired authorization from, 
NARS to apply substitution for "set aside" or nonpublic 
records which might be selected from the "sample" and 
to delete similar record material from permanent multisection 
cases. 

Submitted request to NARS to destroy, prior to transfer, 
information relating to tax, grand jury, and Title III 
in FBIHQ and field office files and to obliterate the 
names of informants from "administrative page(s)." 

Amended FACS data base and reported necessary file consolidations 
and index cards errors, as encountered. 

B. I:r.ior to Res.ol.ution. of Ac::.tion .a.nd .APPr.ov:.§tl J3y .th.E! C.ouxt 

Determine corresponding office of origin or Legat file 
numbers from review of FBIHQ files related to the Hoover 
O&C file collection and search subject matter from the 
Nichols fiie collectioti and review files to determine 
Office of Origin or Legat file numbers. Enter results 
for computer sort. 

-3-
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• 
Memorandum fr_om R. W. Scherrer to Mr~ Monroe 
RE: DESTRUCTION OF RECORDS 

NATIONAL ARHCIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

Send communication to field offices and to Legats, as 
appropriate, containing results of aforementioned "20. 
or more" multisection review and review of Hoover and 
Nichols file collections, and request field offices to 
preserve their files accordingly. Office of Origin and 
Auxiliary Offices will be requested to preserve remaining 
cases with 35 or 50 sections, respectively, to complete 
this except_ional category. 

Review field office responses to 4/17 and 6/20/84 airtels; 
search subject matter in the event FBIHQ file number 
was unavailable in the ~i~ld offices; enter historical 
cases from above and 3/8/84 responses; and obtain computer 
printout for reference purposes. 

Prepare (draft) action directives for approved destruction 
for HQ divisions, field offices, and Legats from the 
Disposition Schedule and General Records Schedules for 
immediate release upon resolution of pending court action. 

Prepare (draft) manual (MAOP, Legat) revisions. 

Search and identify subject matter for remaining 150 
litigation cases which require record preservation and 
enter for computer listing for future destruction purposes. 

Complete index card retrieval and physical transfer to 
NARS of initial record collection of 90 cubic feet. Ten 
drawers remain in the 61 classification. 

Acquire computer capability to enter and search subject 
matter for histori~al files after index cards are removed 
from the General Index until physical transfer of the 
permanent records is completed, and to provide alphabetical 
printout to remove ind~x cards for destroyed files frdm 
the General Index. 

c. Subsequent, .. t.o. Resqlut.ion. of Gqurt Action. .an.a .. Appr,o.'\Zal 
by .t.he .. ½our.t 

Send action directives for approved destruction to HQ 
divisions, field offices and Legats. 

Submit manual (MAOP, Legat) revisions. 

-4-



Memorandum from R. W. Scherrer to Mr. Monroe 
RE: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

Apply S.i:impli_ng :merthQd,qlqgy from "random start" number provided 
by NARS for 100,000 permanent cases at FBIHQ; identify 
corresponding cases in Offi9e of Origin in classifications 
70, 92, 100, 157, 198 for 16,000 cases; identify corresponding 
cases in Legats . in classification 200 for 20 cases; and 
advise lo offices to apply the sampling procedure to 
classifications 100, 134, 1~7 and 157 for 17,500 cases. 

Search and/or determine Office(s) of Origin and Legat 
file numbers for 3,000 e~~eptio.nal. cases (or subject 
matter) provided by NARS for permanent retention. 

Enter above cases for computer sort and prepare instructional 
directives for field offices to preserve records in the 
s.am.pling and e .:i~_Qept,.ionc3,l_ categories and to apply the 
s.ampling procedure ,in 10 offices. 

Submit disposal requests (SF 115) for destruction of records 
mandated by court order. 

Destroy 500 cubic feet of correspondence (OCPA) and inspection 
work papers (Inspection Division) in storage after coordination 
with respective divisions. 

Retrieve 790 cartons of microfilmed criminal cases from the 
Federal Records Center (FRC), Suitland, ·Mo, for destruction. 

Retrieve 1,419 cartons of abstracts from FRC for preservation 
and transfer of abstracts to multisection cases and destruction 
of remainder. 

Transfer publications to the Library of Congress. 

Upon completion of identification of historical recor~s, 
proceed with ~lassification-by-classification review 
of criminal classifications to identify additional case 
files in the exceptional (12 criteria) and m1.JlJ:,i.sei;ial · 
categories with review extending to (proposed) 10-year 
cut-off to benefit field offices, provide Office of Origin 
and/or Legats with corresponding file numbers to be preserved 
and grant authbrity to destroy, again, on a classification 
basis. During a one-time, file-by-file analysis, HQ files 
will be stamped for preservation and evaluated fordestruction. 

-5-



Memorandum from R. w. Scherrer to Mr. Monroe 
RE: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

D. Ong.Ping 

Annually, update m.:ulti.sec:tiqn ( two or more sections) 
and e_xcept.i.o.na,J ( 20 or more sections) categories 
from master listing; determine Office of Origin or 
Legat file numbers; and forward file numbers to respective 
field offices. NARS may supplement this category. 

Transfer/destroy records after following restrictions/ 
considerations are observed: 

Pending FOIPA requests 

FBI investigative or administrative needs 

Restrictions on security-related records 

Accounting of disclosure (5 USC 552a(c)(2) 

Pending litigation 

Court restrictions (ELSUR) 

Tax, grand jury, Title III material 

Informant named on administrative page(s) 

Classification review conducted 

"Set aside" br nonpublic record 

Rap sheet in file coincides with current identification 
record 

Court order mandating destruction filed within the 
file 

Identify Martin Luther King, Jr., material for sealing 
(1963-1977) 

Abstracts to multisection cases retained 

Apply 12 ex;ceptio.n.al criteria 

Age of record 

Collect all file components (bulkies, index cards) 

-6-
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_;v. Memorandum • 
f , 

To\:)QiJr:. Colwell Date 7 /2 3/84 

From , C. P. Monroe 1 
Subject : MEMORAN[?µM OF AGREEMENT BETWEEN THE FBI 

AND THE1NATIONAL ARCHIVES AND RECORDS SERVICE {NARS) 

PURPOSE: 

@xecAO~r 
Exec AD Inv. _ 

Exes, AD LES_ 

Asst. Dir . : 

Adm. Serva . _ 
Crim. Inv . __ 

ldent. __ _ 

lnsp. __ _ 

lntell. __ _ 

Lab. +A, 
(J) Legal Coun. ~ 

Off. Cong. & 
Public Alla . _ 

Rec . Mgnt. __ 

Tech. Serv• . _ 
Training __ 

Telephone Rm._ 
Director'• Sec'y _ 

To report receipt of a Memorandum of Agreement {MA) from 
NARS to complement the Retention Plan and Disposition Schedule 
submitted to the u. s. District Court {USDC), Washington, D. c., 
on November 9, 1981, in connection with the civil matter American 
Friends Service Committee, et al v. William H. Webster, et al, 
Civil Action No. 79-1655, and to recommend that the Director sign 
the MA after review by the Legal Counsel Division {LCD). -

RECOMMENDATION: 

L._ 

Enc 1 OS ure .-
1

----'-------'-"'----,r --
1 - Mr. Mintz {Attention: . 
1 Mr. Monroe ._ ______ __, 
1 -;..,J!ILI:..~.c.D.e.J:J:.e.J:.... __ 

1 
1 
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Memorandum from C. P. Monroe to Mr. Colwell 
Re: Memorandum of Agreement Between the FBI 

and The National Archives and Records Service {NARS) 

DETAILS: 

By order of the USDC, Washington, D. c., in the civil 
action American Friends Service Committee, et al v. William H. 
Webster, et al, the FBI and NARS submitted a complex, detailed 
Retention Plan and Disposition Schedule to the Court on 
November 9, 1981, for FBI records. To date, the presiding judge, 
Harold H. Greene, has not rendered a judgment on the acceptability 
of the Retention Plan and Disposition Schedule for FBI records. 
By letter dated June 22, 1984, from Dr. James E. O'Neill, 
Assistant Archivist for Presidential Libraries and Director, FBI 
Appraisal Task Force, NARS, a MA between the FBI and NARS to 
complement the 1981 Retention Plan and Disposition Schedule filed 
with the Court was attached for the consideration of the FBI and 
signature by the Director. 

Previously, on May 17, 1984, a meeting was held between 
representatives of NARS, the RMD and LCD to discuss the provisions 
of the MA. The attached MA has been examined by the RMD and it 
appears acceptable in all respects. As noted previously, the 
basic principle of the MA is to complement the 1981 Retention Plan 
and Disposition Schedule for FBI,records filed with the Court. 
The MA provides that at periodic intervals not to exceed five 
years, NARS will monitor the adequacy of disposition standards 
contained in the 1981 Retention Plan and Disposition Schedule and 
will propose modifications to reflect changes in the nature, 
content, and arrangement of FBI records to include new file 
classifications established by the FBI. The MA specifies that the 
FBI will inform NARS on a timely basis of any changes in the 
nature of the activity, reporting requirements or supporting 
legislation which would affect the retention criteria for FBI 
records established in 1981. The MA indicates that the FBI will 
provide NARS archivists with complete access to FBI documentary 
material subject to the restrictions and conditions that governed 
NARS access to FBI records in 1981 (NARS was restricted from 
examining federal grand jury, Title III electronic surveillance, 
federal tax return data and the identity of FBI assets and 
informants), as modified by legislation, regulation or court 
action. 

Contact with Mr. Rafael Gomez, Civil Division, u. s. 
Department of Justice, the attorney handling the aforementioned 
civil action, by RMD indicated that the Civil Division had no 
objection to the content of the attached MA. Mr. Gomez indicated 
that if signed by the Director, the Department of Justice would 
file the MA with the USDC, Washington, D. C., in conjunction with 
the aforementioned civil matter~ however, Mr. Gomez stated that 
the Department of Justice would not file the MA as a revision or 
modification to the 1981 Retention Plan and Disposition Schedule 
filed with the Court on November 9, 1981, which is presently being 
considered by Judge Greene for approval. 

-2- (CONTINUED-OVER) 



Memorandum from C. P. Monroe to Mr. Colwell 
Re: Memorandum of Agreement Between the FBI 

and The National Archives and Records Service (NARS) 

RMD believes that the LCD should review the attached MA 
and provide appropriate comments for the Director's consideration. 
If the LCD concurs with the content of the MA, it should be signed 
by the Director and returned to the RMD for delivery to NARS, 
after which it will be forwarded to the Department of Justice for 
submission to the USDC, Washington, D. C. 

-3-



- -
Memorandum from Mr. Colwell to C. P. Monroe, dated 7/23/84, 
RE: MEMORANDUM OF AGREEMENT.BETWEEN THE FBI AND THE NATIONAL 
ARCHIVES AND RECORDS SERVICE (NARS) 

ADDENDUM: 

LCD concurs in the recommendation of RMD that the 
attached MA be executed by the Director and returned by RMD 
for delivery to NARS. 

The proposed MA addresses the "loose ends" of the 
1981 Retention Plan and Disposition Schedule (1981 Plan) as 
well as interim developments since the filing of the 1981 
Plan. 

A copy of the MA should be provided to Judge Harold 
It. Greene for information purposes. Execution of the MA 
would seize the initiative from plaintiffs in American 
Friends Service Committee, et al. v. William H. Webster, et 
al. {U.S.D.C., D.D.C. 79 Civ. 1955) and would demonstrate the 
ongoing concern and efforts of the signatories to develop an 
acceptable record retention and disposition plan. 

Discussion between NARS and LCD has resulted in the 
following changes, which were suggested by Mr. Mintz, to the 
MA as originally drafted by NARS for approval of the 
Director: 

1. Page 1, par. 5 entitled "General Principles" is 
to read: 

" ••• as modified by legislation, regulation, court 
action or agreement between NARS and FBI" 

2. Page 3, par. 6 entitled "Monitoring Adequacy 
and Updating the 1981 Schedule" is to read: 

"unless otherwise modified by legislation, 
regulation, court action or agreement between NARS and FBI." 

3. Page 3, par. 5 entitled "Monitoring Adequacy 
and Up~ating the 1981 Schedule" is changed as follows: 

Strike "visit the offices of high Bureau 
officials"; insert "interview Assistant Directors and/or 
higher Bureau officials." 

ti 



Memorandum of Agreement Between the Federal Bureau of Investigation and the 
National Archives and Records Service 

This memorandum of agreement defines the procedures and methodology that will 
be employed by the National Archives and Records Service (NARS) and the 
Federal Bureau of Investigation (FBI) to update the 1981 retention plan for 
FBI records. 

General Principles 

1. This memorandum of agreement is intended to complement the 1981 retention 
plan and does not supersede any reporting requirements established by that 
plan or Federal law, and the Federal Property Management Regulations. 

2. At periodic intervals, not to exceed five years, NARS will monitor the 
adequacy of disposition standards contained in the 1981 retention plan and 
will propose modifications to reflect changes in the nature, content, and 
arrangement of FBI records, including the establishment of new file 
classifications in the FBI Central Records System. 

3. NARS will base its periodic reviews on the examination of documentary 
material, including manuals, handbooks, and other administrative issues; 
double zero (00) files, investigative case files, including files accumulated 
by FBI headquarters, FBI field offices, and legal attaches; and other 
appropriate documents, files, or records systems. 

4. The FBI will inform NARS on a timely basis of any changes in the nature of 
the activity, reporting requirements, or supporting legislation which would 
affect the retention criteria established in 1981. 

5. The FBI will provide NARS archivists with complete access to FBI 
documentary material, subject only to the restrictions and conditions that 
governed NARS access to FBI records in 1981, as modified by legislation, 
regulation, court action, or agreement between NARS and the FBI. 

DRAWING THE SAMPLE 

In order to sample case files created after 1977, as specified on page 297 of 
the SF-115 included as Part VI of the 1981 Schedule, and to permit the timely 
disposition of records authorized for destruction, the following procedures 
will be followed: 

1. The sampling period will cover thirty years, from 1978 through 2008, and. 
will be subdivided into three ten year periods in order to parallel FBI 
retention requirements for Office of Origin case files. 

2. The sample size for both evidential and informational samples will 'be the 
same as for the pre-1978 period unless modified by reevaluation. NARS will 
determine the sample size for those classifications opened after 1977 as 
described elsewhere. ;/ / ,' _;? 

, • ·;J . ,· .•,--"/ . 

3. Each year the FBI will provide NAR$ with tie numb~t {r cas~ files opened in 
those classifications to be sampled. At the end of each ten year period 



I (1988, 1998, and 2008) NARS will provide the FBI with the random starting 
point, sampling ratio, and specific case files designated for retention in the 
sample(s). 

4. The FBI will use the sampling information NARS provides to identify case 
files designated for retention in the sample(s) and take appropriate action to 
ensure their permanent retention and eventual transfer to NARS. 

MONITORING ADEQUACY AND UPDATING OF 1981 SCHEDULE 

1. In 1986 NARS will conduct a comprehensive review of FBI records to 
~ccomplish the following objectives: 

Develop retention criteria for records designated "Disposal 
Not Authorized" in the 1981 Schedule 

Develop retention criteria for file classifications and 
records systems created after 1981 

Determine if the retention criteria for any of the records 
covered by the 1981 Schedule warrant revision in light of 
changes in the nature of the activities they reflect or 
changes in reporting requirements. 

Determine if additional general exceptional case criteria 
are needed to ensure the permanent retention of all 
historically valuable case files. 

Confirm that all record material accumulated by high 
Bureau officials continues to be filed in the Central 
Records System. 

2. NARS will employ the methodology used to develop the 1981 Schedule in 
_preparing disposition instructions for file classifications designated 
"Disposal Not Authorized" and for classifications and other records systems 
created after 1980. This includes, but is not necessarily limited to, review 

. of relevant admininstrative issuances, 00 files for each file classification 
at issue, followed by review and evaluation of sample headquarters, field 
office, and legal attache case files which NARS selects randomly. This 
activity will occur at five year intervals, beginning in 1986. 

3. NARS will review the 1981 Schedule at five year intervals, 
beginning in 1986, at which time archivists will review the post-1981 segments 
of the 00 files for all file classifications for which retention criteria have 
been developed. NARS archivists will review randomly selected headquarters, 
field office, and legal attache case files for those classifications where the 
review of the 00 file indicates that examination of case files is warranted. 

4. Validation of the criteria developed in 1981 for exceptional 
cases involves NARS providing the FBI with a list of significant 
cases. The FBI will inform NARS whether these cases have been designated as 
permanent under the exceptional case criteria. In addition, the FSI will 



I provide NARS with the following information for each case file: file 
classification at headquarters and office of origin, number of serialized 
documents, and file size (number of sections). 

-. 

5. At five year intervals, beginning in 1986, NARS archivists will interview 
Assistant Directors and/or higher Bureau officials to confirm that all FBI 
records are properly identified and scheduled. 

6. The FBI will assist NARS in carrying out the review outlined above by 
providing NARS archivists with complete access to the records, subject only to 
the restrictions in force in 1981 (unless otherwise modified by legislation,· 
regulations, court action, or agreement between NARS and the FBI). In 
addition, the FBI will provide NARS with accurate, up-to-date information 
concerning the number of cases opened at headquarters and in each field office 
for each file classification of the Central Records System, the number of 
multi-section headquarters case files in each classification, and other basic 
data needed to appraise FBI records. The FBI will work with NARS in 
determining if field office files to be sampled are best examined on-site or 
sent to FBI headquarters. 

7. NARS will conduct its review in a timely manner and promptly provide the 
FBI with proposed disposition instructions for file classifications and 
records systems not covered by the 1981 Schedule as well as suggestions for 
other changes which NARS deems advisable. Within sixty days of receipt of 
this material the FBI will submit to NARS a Request for Records Disposition 
Authority (Standard Form 115) that incorporates NARS recommendations. Any 
disagreements the FBI has with the proposed disposition instructions will be 
documented in writing. 

NAMED EXCEPTIONAL CASES 

1. From time to time, NARS may add names to the named exceptional case list 
developed in 1981. The FBI will determine if case files exist for these named 
exceptional cases and provide NARS the following information for each case 
file: file classification at headquarters and office of origin, number of 
serialized documents, and file size (number of sections). NARS will provide 
to the FBI sufficient identifying information about each named exceptional 
case so that a thorough search may be conducted. 

2. The updating of the named exceptional case list will be done annually, 
beginning in 1984. 

ARCHIVIST OF THE UNITED STATES 
w ~ 
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All Sl&CS 
All Lega.ts 

Director, FBI (66-3~86 $ub D) 

U~STRUCTION OF P!ELD ElLBS 
i-~ND RECORDS 

• 
8/l/84 

PERSONAL ATTEU'l1ION 

/,, ·,' 1 . _ _...,-,__- ;,.ll · '> 

It is a.nti<.:ipat.ed. that in the near fu.ture Judge 
Harold H. Gre$ne, U.£. District Court, District of Columbia, 
Washington, o. c., will tak.e ac1:..ion to resolve litigation 
i.n the civil matter •American Friend& :::1ervice Committee, 
et al. v. William ll. Webster, et al.," ~ivil Action Number 
79-1655. Resolution of the civil action, supra, and approvai 
of the F8I's Records/Disposition Plan will allow destruction 
of certain files and records. ~Q illustrate, upon approval 
o.t the Plan, the field will be able to destroy J\1..xiliary 
Office files when one year old, and •zero" :files when three 
years old .in ehe majo1:ity o:t the classifications. Immediate 
ilnplementation o.f thia phase of the Plan, when approved, 
will give the fi<ild offices ml.lch-noeded relief from overcrowded 
tile storage conditions and poasibly elimir,ate the need to 
a~>guir~ additional equipment and/or space for file storage 
purpoaes. 

To ensure that all offices will be in a position 
to proceed with implementation oft.he Records Retention/Disposition 
Plan when approved, the following situation is being brought 
to your attentiona 

Bulat to SAC, Aloany, and all offices, 8/15/77, 
captioned as above, provided instructions and guidelines 
for identifying and marking for preservation, files and records 
involved in litigation. 'l:his project has been in effect 
sinoe 1977, is ongoing and is likely to continue indefinitely. 

FSIHQ is aware that personnel constraints and day-to•day 
priority iuvestiga.tive and adr.linistrative activit.y have encumbered 
a nwuh~r of offices from. keeping cu.rrent with marking for 
preservation files Qnd records involved in litigation. lt 
is imperative that this project be in a current status before 
th" fielJ, Lega.ts and FBIHQ can om.bark on any future file 
deatruction program. Therefore, it is suggested that eve.-,;y 
effort be made to bring this work into a current &tat1,1a as ... 
soon a.a poasil>le. l! i,_ irt l ·r- i -

.1 - Mr • L-1onroo 
l - Mr. Scherrer 
l i l --~-i-a_i_s_o_n--u--n-l""'"t __ __. 

~~ c_y -,___6 6..,....._.....,1_9_2--•"""'I:-,,,...... ...... ___. 

TB1>1jla (9) 
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Letter to All SACs and All Legats 
RE: DESTRUCTION OF FIELD FILES 

AND RECORDS 

You are reminded that the ban on file destruction 
has not been lifted to date, therefore, no destruction of 
files and records can take place at this time. 1'his communication 
is intended to serve as a reminder of the aforementioned 
project which must be completed before any destruction Plan 
is placed into effect. You will be kept apprised of pertinent 
developments. 

NOTE: ~this communication is being directed of all field 
offices and Legats for the purpose of alerting them of the 
need to bring into a current status the above-mentioned project 
work in preparation for implementation of the FBI's Records 
Retention/Disposition Plan once it is approved by the court. 
Cur.rent information indicates that the court rnay take action 
by the end of calendar year 1984 to resolve the •American 
Friends Service Committee" litigation. Resolution of the 
litigation will permit implementation of the file destruction 
program and permit the immediate de•truction of certain categoriee 
of files which will give all offices some relief from the 
overcrowded file storage conditions. 

-2-
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Memorandum · 

To 
fv#dJ... 

Mr. Bayse 
Date 

10/12/84 

:· • ........ _ --- .,· .. 

Exoc AD Adm. _ 

Ex•c AD Inv. _ 

ExocAD LES_ 

A••'• Dir.: 
Adm. S•rv•. _ 

•c,1m. Inv. __ 
ld.nt._· __ 
lnap. __ _ 
lntoll, __ --" 

/✓-✓ ,- "'9::. L. Curran C- J·> £ ·. " • . · /, 
SL!:;<~: 

(i . · - DESTRUCTION OF RECORDS 

Lab•----'
Logal Coun. _ 

011. c-a. & 
Public Affa, _. 

Rec .. M9nt. -

Tech. Serva,_ 
Training __ 

Tolophono Rm._ 
Director'• S.c1y _ 

' Subject : COMPUTER TAPE-RESIDENT FILES 
PRODUCTION CONTROL AND SCHEDULING SUBUNIT (PCSS) 
DATA CENTER UNIT (DCU) 
OPERATIONS MANAGEMENT SECTION (OMS) 
TECHNICAL SERVICES DIVISION (TSD) 

~11111 ~~;.· ,..."'T~ ~:r·~~,,_.,.~.,'Ji'-·'°i:lP 

REFERENCE: R. P. Finzel to Mr. Colwell memorandum dated 10/13/81 
regarding Destruction of Records. 

PURPOSE: To seek clarification of the Opinion and Order issued by 
U. S. District Judge Harold H. Greene in the civil matter 

"American Friends Service Committee, et. al., vs. William H. Webster, 
et. al., Civil Action Number 79-1655," u. S. District Court, Washing
ton, D.C., as it pertains to computer tape-resident files. 

RECOMMENDATIONS: 1) That Records Management Division/Documentation 
and Review Section (RMD/DRS) provide TSO with 

clarification of Judge Harold H. Greene's order as it pertains to 
specific data being retained on magnetic tape media. 

APPROVED: Adm. Servs. __ laboratory ___ _ 
Crb. Inv. ___ Legal Coun. __ _ 

Rec. Mgnt. e;b:J 
\ Tech. Servs. @ 

Exec. AD-A<l.n. __ ,~~;:~----- T::..:r.:no ____ _ 

Director ___ _ 

Exec. AD-Inv. __ tni.,:;ec;:cn. ___ Ci!. of Cong. 

~-~~:t TS~nte;roject ~aai:::2:· ~-;s~om{~bl~ for 
listed magnetic tape categories reassess the 

retention length considering both the operational consideration 
and the court ord~r, supra. ,,,,.,r,,,;.. -,..~._...., ··•◄« llllf///!f 

t1,/(Y:: 1 T~ ?'. ?i' rt 
. r·~ ~- .. ·. . .. JJ.' 

)JJ;;; l.3 t;;:;:, 
Adm. Servs. __ Laboratory ___ ___ APPROVED: 
Cri::-t. !nv. ___ Legal Co:..n. 

Director__ ~~t '·.· :i~s.-~~-1~ _ · ~ 
Exec. AD·Adm. __ 1.:-;c:::t _;;;:.:.;: 

Exec. AD-Inv. 11::-::r-;==~=-- · ..;ong.·-~ £:,,., 
Exec.AD-LES __ lnle!I. ____ .,.,-IJbllc~ \. · 

1 - Mr. Mo~rae 
(Attn: l !Room 5434C, TL#243..)-~~- .,,, · 

1 - Mrs. Morris, Room 1334, TL#l53 
1 - Mr. Nemecek, Room 7230, TL#245 
1 - Mr. Mahieu, Room 1333D, TL#l53 
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Memorandum to Mr. Bayse from M. L. Curran 
RE: DESTRUCTION OF RECORDS 

COMPUTER TAPE-RESIDENT FILES 
PRODUCTION CONTROL AND SCHEDULING SUBUNIT (PCSS) 
DATA CENTER UNIT (DCU) 
OPERATIONS MANAGEMENT SECTION (OMS) 
TECHNICAL SERVICES DIVISION (TSD) 

DETAILS: TSD has over 11,000 magnetic tapes containing data/ 
information that are being retained based on an 

interpretation of a court order issued by U.S. District Court 
Judge Harold H. Greene in the "American Friends Service Committee, 
et. al., vs. William H. Webster, et. al., Civil. Ac:tion Number 
79-1655." The number of tapes being retained is increasing 
at the rate of 1,800 per year. These reels of tapes are 
approximately one-fourth of all tapes stored in the Federal 
Bureau of Investigation Headquarters (FBIHQ) tape library. The 
tape library is approaching capacity and initiatives are underway 
to decrease the number of tapes being retained "permanently." 

Magnetic tape is not suitable for permanent stora.ge as 
it is subject to expansion and contraction with temperature 
fluctuations and humidity changes as well as other factors. 

Those areas with the largest portion of the magnetic 
tapes being retained are: 

(1) CCR.LOG.MONTHLY.MERGED and its successor III.LOG. 
MONTHLY.MERGED which is the Inters~ate Information Index formerly 
the Computerized Criminal History file. 

(2) GIM.HISTORY.ARCHIVE - which contain telecommunication 
transaction messages regarding organized crime and other field office 
related matters. 

( 3) NCLMERGED. HISTORY. LOG - which contain telecommuni
cation transaction messages regarding the National Crime Informa-
tion Center. · 

(4) Investigative Matters - field office submissions that 
have data set names identifying the particular case(s) involved. 
There are over 3,200 tape reels containing data on both active and 
inactive cases. 

The data/information being retained may be for purposes 
other than just the court order, supra, therefore, both RMD and TSD 
entities are being requested to evaluate the magnetic tape retention 
policy as it applies to the above listed categories. 

2 



Assistant Director 
Technical Services Division 

Legal Counsel 

" 

AUTOMATED RECORDS MANAGEMENT SYSTEM (ARMS) 
RETENTION OF TRANSACTION LOGS 

2/22/85 

REFERENCE: Telephone conversation between DAD THOMAS A. BRESSON. 
Records Management Division (RMD) and SA! 

._ __ __.!Legal Counsel Division (LCD) on 2/8/85, memo o,__f_G-.~N...-.------' 
ZACREP to AD BAYSE, dated 2/4/85 and memo of M. L. CURRAN to 
AD BAYSE, dated 10/12/84. Reference is also made to the memo of 
LCD to TSD, dated 11/21/84, concerning the "Sound Recording 
Reference File" (copy attached). 

PURPOSE: To set forth the opinion of LCD as to the impact of the 
permanent injunction in American Friends Service 

Committee, et al. v. William H. Webster, et al. (AFSC) on the 
retention of magnetic tape media and all intercom log tapes. 

RECOMMENDATION: That all tapes covered in the above-referenced 
memoranda be retained in c:.ccordance with the 

AFSC injunction until a final judicial decision in AFSC is 
rendered which would allow the FBI to implement its records 
retention and destruction plan (PLAN). 

Enclosure 

9 - Mr. Bayse 
Attn: Mr. 
Attn: Mr. 
Attn: Mr. 
Attn: Mr. 
Attn: Mr. 
Attn: Mr. 
Attn: Mrs. 
Attn: Mrs. 
Attn: Mr. 

RJD:rds (16) • 

Curran (Enc.) 
Zacrep (Enc.) 
Borton 
Boley 
Stevenson 
Mahieu 

Goldsworthy 
Morris 

Nemecek 

1 - Mr. M...,i OLLlat""'Z---------. 
Attn: I 4 - Mr. Mo._n_r_o_e ______ __. 
Attn: Mr. Scherrer 
Attn: Mr. Cunningham 
Attn: I 
Attn: 

1 - IPALU L-------_. 

(CONTINUED - OVER) 
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Memorandum from Assistant Director, Legal Counsel Division to 
Assistant Director, Technical Services Division 

Re: Automated Records Management System (ARMS) 

SYNOPSIS AND DETAILS: On 1/10/80 Judge HAROLD H. GREENE, 
District of Columbia, issued a preliminary 

injunction in AFSC. This injunction, which was subsequently made 
permanent, restrained the FBI "from destroying or otherwise 
disposing of or approving of the destruction or disposition of 
any Federal Bureau of Investigation files" until the submission 
of a court approved PLAN. The FBI's proposed PLAN is now before 
Judge GREENE for final approval. 

The destruction of the tapes at issue is analogous to 
the recent TSD request to consider the destruction of the "Sound 
Recording Reference File (SRRF)." The SRRF request sought 
immediate destruction of numerous phonorecords which were 
acquired for investigative purposes. 

The SRRF matter was throughly reviewed with DOJ and it 
was determined that the SRRF could not be destroyed under the 
current AFSC injunction as the SRRF are "records• of the FBI and, 
therefore, subject to Judge GREENE's ruling. In addition, DOJ 
recommended retention of the SRRF in order to avoid legal 
discovery proceedings in AFSC. 

Therefore, the tapes now under discussion should be 
retained as per the injunctive restraints of AFSC. 

- 2 -
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• 
l\sshtant nirector 
Technical Ser~ices Division 

11/21/84 

Leaal Counsel 

somm RRCORDI?m R8Fl?:RE,-iCE FILE 

?~?Ff!~",;C~: !--,e~c-r.-.:tndum from W-"·· t;,.r,,·rr;r-: to t-~r. R~V3LL dated 
3/16/G4, captioned as ahove. 

PU'1P0SE: To advise of the D0.J recomuendation not to destroy 
the Sound Recording Referenc~ File (SRRF). 

DE~AILS: On 1/1~/80 Judge HAROLD a. GREENE, District of 
Colu~hia, issued a preliminary injunction in 

A'T'erican Frien1s Service Com~ittee v. Williarrt F.. Webster 
(APSC). · This inJunction, which w3s subsequently made 
permanent., resti-ained t!'le FBI "from destroying or otherwise 
disposing of or ap~rovinq of the destruction or disposition 
of any Federal Bureau of Investigation files• until the 
sub~ission of a court-approved recor~s retention.plan. 

The permanent injunetion was modified to allow the 
National Archiv~s ~n~ Pecords Service (NARS) to review 
voluntarily contributed I!\aterials to determine archival 
value. N~RS has reviewed the SRRF and determined that 
existing phonorecords can be destroyed. Under Judge GREBNE's 
ruling, th~ ori~inal phonorecords would be returned to the 
owner-contributor while the FBI maintained duplicates. 

However, on 10/4/84, LCD discus~ed the destruction 
of SRRF with AAPH.1\SL GOMEZ, DOJ, who had previously reviewed 
this Matter with VI:·JCENT GARVEY. OOJ. Mssrs. oon::z and 
GAR\7EY hav~ determined that the SRRP should not be destroyed 
at this time.as the SRRF is a •record• of the FBI and, 
therefore, would be subject to Judge GREENE'S injunction. 

' 
1 - Joir,. MONROE 1 - Mr. BAYSE. 

(197-1264) 1 - Mr. WITZEL 
1 - Mr. R3AMES 

- Mr. DENNIS O. WILLIAi.'!S 

Attn: r-ir. SCHERRER 
1 - Mr. R~I,I, 

Attn: L 1 Mr. {m.,,o"""o""'VE""''--' .... P-. _____ _. 
b6 - HR. DSL GROSSO ... 3 b 'f& 

P..ttn: ,.J,,j _______ __, 

1 - M~. r;,., F.R 
b7c - IPALO .2J f 

1 - 28-2199 
~ttn: ~

1 
------------, 

'RJ C: h. j j ( 1 2) CONTINtmn OVER 



• 
Memorandu!Tl fro"l r.,eqal Counsel to As!';istant Director, 
Technica1·services-Division 
RF.: SOUND R~CORDING REFE!lENCE FILE 

In a~~ition, Mr. GOMEZ stated .that the destruction 
of SRRF at this time would be argued by plaintiff's counsel -
in AFSC as an area which vas not been pre~1 ioL1sly consiet&re~ 
in the preparation of the FBI's Record Retention Plan and 
Schedule (•Plan•) which is currently before Judge GREENE for 
final ap~roval. If this argu~ent is favorably received, 
Ju~o~ GRBF:PF n.ay order the continuation of discovery 
oroceedinqs which both the FBI and NA.RS have a~reea to be 
unnec.essary an<l which would unduly delay implementation of 
the Plan. 

R£C01~•~F?lD1\Tirn-'.f: Retain S~TiF in its present fornat until 
Judge GR~ENE approves the FBI's wPlan•. 

2 -



'<✓~ \ .. , 

~ •. 
Memorandum e 
-----------------------------------' ~, .... 

To Date 

From 

SubjecJ_;, DESTRUCTION OF RECORDS 
{/NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRA±sAL-c:Yp· ff:s1Hcf-AY~-o~~FIELn -opn~~REcoRns 

PlJRI>OSE: 

10/18/84 

The purpose of this memorandum is to advise that 
FBIHQ and field office records relating to Ethel and Julius 
Rosenberg and Martin Luther King, Jr., were reviewed and 
the volume furnished to NARS in accordance with their request. 

None. For information. 

DE.l'AILS.: 

~,~ 

Exec AD Adm. _ 

Exec AD Inv. _ 

Exec AD LES_ 

Asst. Dir.: 

I Adm. Servs. _ 
Crim. Inv. __ 

ldent. __ _ 
,, lnsp, __ _ 

lntell. __ _ 

Lob.~ 

Lttgol.:~u'F" 
Off. Cong. & 
Public Alls._ 

Rec.Mgnt._ 

Tech. Servs. _ 

Training __ 

Telephone Rm._ 

Diroc:tor's Sec'y_ 

In response to a telephonic request from Dr. Bruce .-
Ambacher, NARS Appraisal Staff, on 9/10/84, FBIHQ indices _ _,,,/ 
were searched and pertinent main files were reviewed to determine 
office of ortgin and total record volume for subjects Ethel 
and Julius Rosenberg and Martin Luther King, Jr. Bulet, 
dated 9/17/84, requested recLpients to provide the record 
volume for corresponding files in their respective offices. 

~11 offices have responded and p~~-;{~~f ~ $LjS'iJ{ 
volume of 8.35 (1.5 Rosenbergs - 6.85 King) cubic feet. FBIHQ · 
record vo_:i.ume is 25.5 (4.5 Rosenbergs - 21 King) cubic fee,t_. ,1,, ~" ,:;:i;:~ 
On 10/16/84, these statistics were furnished to Dr. Ambacher~1

'
1 

• ',c:.. 

b6 
b7C 

are attached as an ericlosure. 

FBl/OOJ 



i 



FD-36 (Rev. 8-26-82) 

TRANSMIT VIA: 
□ Teletype 
□ ,Facsimile 
rn AIRTEL 

~ 

FBI 

PRECEDENCE: 
□ Immediate 
□ Priority 
□ Routine 

CLASSIFICATION: 
□ TOP SECRET 
□ SECRET 
□ CONFIDENTIAL 
□ UNCLAS E F T 0 
□ UNCLAS 

Date 1 n / ? / A 4 

TO: DIRECTOR, FBI (66-19249) 
(ATTN: RECORDS SECTION, RECORDS MANAGEMENT 

)✓ DIVISION, ROOM 5657) 

FROM: JW1 SAC, ATLANTA (66F-1849) 

DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS SERVICES (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 

ReBulet to Atlanta dated 9/17/84. 

Listed below are file numbers and cubic feet 
measurements as requested in referenced letter: 

100-216'2 
100-5586 

. 139-29 

TOTAL 

Q- Bureau 
2 - Atlanta 

(1 - 66F-1849) 
(1 - 66F-1646) 

PAB 

Approved: 

,~_..,,•;jj·r r ne;--,:_.;_·1llillilf·~ttr"· tte 

.075 cubic feet 
2.4 cubic feet 

.038-cubic feet. 

2.513 cubic feet 

Transmitted 
(Number) 

Per 
(Time) 



Routing Slip 

FD-4 (Rev. 4-20-81) ·="""""'--..... .... 

To:)!ltDJ<~ 

9/24/84 

Att.: 4:Ffecords · cords 
M ' ' ' FILE # -----=~-------w.an~gement Ihv1s1on, 

o s c Room 5657 ,te DESTRUCTION OF RECORDS, 
D AS v~<NATIONAL ARCHIVES AND RECORD 

□ Rotor # _______ _ 

SERVICE (rMRS) APPRAISAL OF 
FBIHQ AND FIELD OFFICE 
RECORDS 

D Steno -------- BUDED: l O / 5 / 8 4 
□ Typist 
0 

M --------- RE: Bu let to Atlanta, 
Room ________ _ 9/17/84 

D Acknowledge □ For Information □ Return assignment card 
□ Assign □ Reassign □ Handle D Return file D serial 
D Bring file 
D Call me 
D Correct 
□ Deadline 
0 Delinquent 
□ Discontinue 
D Expedtte 
0 FIie 

□ lnltlal & return 
0 Leads need attention D Return with action taken 
D Open case □ Return with explanation 
0 Prepare lead cards D Search and return 
0 Prepare tickler D See me 
□ Recharge file D serial D Type 

D Send to 

In response to referenced Bulet, it 
should be noted that New Orleans 
file 44-1540 was destroyed on 
November 9, 1977. 

qf 
EDMUND J. PISTEY SAC __________ _ 

___ See reverse side Office __ N_e_w_O_r_l_e_a_n_s ___ _ 



Memorandum 

D ECTOR, FBI Date 9/20/84 
ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION, ROOM 5657 
SAC, C~ARLOTTE (66-3078) 

DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND. RECORDS SERVICE (Nl\.RS) 
APPRAISAL OF FBIHQ AND FIELD O;F;FICE RECORDS 
BUDED: 10/5/84 

Re Bureau letter to Atlanta, 9/17/84. 

For information of the Buteau, the Charlotte Division 
destroyed Charlotte File 149-83 on 11/29/76; there£ore, there 
is zero cubic feet for this material. -

@ - Bureau 
1 - Charlotte 

JMC:sjw 
( 3) 

I~·- _.,~·:;;":_+=-fgJ . .--:;ra . 
,'JI7 SEP 24, 1984 



Memorandum 

To Director, FBI Da~ 10/2/84 
(ATTN: Records Section, Records 

j , Management Division, Room 5657) 
From ~AC, Indianapolis (66-3314) 

Subject : DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 

Re Bulet to Atlanta, Charlotte, Indianapolis, Jackson, 
et al, dated 9/17/84, entitled as above. 

All files concerning 9-1887 were destroyed 1/25/78 
and are no longer available to Indianapolis. 

~Bureau 
~Indiana'°polis 

CSS/css 
( 3) 

b6 
b7C 

---~ 



Memorandum 

To : DIRECTOR, FBI Date 9/24/84 
ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5657 

from~AC, JACKSON (66-432) 

Subject : DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 

ReBulet 9/17/84. 

Jackson file 173-5 included on list attached to 
referenced letter was destroyed on 6/3/77. 

a, Bureau 
1 - Jackson 

lwp 
( 3) 



·=-• 

Memorandum 

To DIRECTOR, FBI 
(ATTENTION: RECORDS SECTION, 

ROOM 5657) 
SAC, JACKSONVILLE (66-400) 

DESTRUCTION OF RECORDS 

Date 9-24-84 
RECORDS MANAGEMENT DIVISION 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
A~PRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

BUDED: 10-5-84 

Re Bulet dated 9/17/84. 

Referenced Bulet requested Jacksonville to 
determine t~tal volume of JK 44-412 in cubic feet 
measurements. 

JK 44-412 consists of one volume containing 
22 pages(¼ inch), which would be approximately .015 
cubic foot. 

@- Bureau 
1 - - Jacksonville 
RKH:rkh ' 
(3) 



Memorandum 

To DIRECTOR, FBI (66-19249) Date 10/5/84 

From~18~, LOS ANGELES ATTENTION: Records Section, 
Records Management Di~ 
Room 5657 

Subject : DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

RE: BU Memorandum dated 9/17/84. 

Los Angeles file 157-651* UNSUBS: KKK Threat to 

b6 
b7C 

Bomb L.A. T~mes Bldg., L.A. Calif., and Threat to ~r,_i_f_e........,o-f ___ ___, 

President John F. Kennedy, Martin Luther King, an~ 
6/21/63, consist of nine one page serials. Los An-g-e~l_e_s __ i~s ___ ..... 
office of origin in this matter which is a file of approximately 
¼" thiqk. 

(j) - Bureau 
1 - Los Angeles (66-101) 
TMJ:apl . 
(2) 



Memorandum 

To 

From~ 

Subject : 

DIRECTOR, FBI (66-19249) Date 9/25/84 
ATTN: RECORDS SECTION, RECORD 

MANAGEMENT DIVISION, ROOM 5657 
SAC, MEMPHIS (66-796) 

DESTRUCTION OF RECORDS. 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 

Re Bureau letter to Atlanta dated 9/17/84. I 

Regarding Memphis file 44-1987, Memphis has 4.26 
cubic feet of file material. 

111- Bureau 
'i' - Memphis 
BKS:sdm 
( 3) 

b6 
b7C 



/~ 

Memorandum 

To 

From 

Subject : 

DIRECTOR, FBI . (66-19249) 

l)t:{;~00 I LE ( 66-155) 

DESTRUCTION OF RECORDS 

Date 9/21/84 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 

Reference Bureau memo to Atlanta, 9/17 /84. 

Mobile file 157-529 consists of one letter-size 
volume with a thickness of one-half inch. Total volume is 
approximately .027 cu.ft • 

./41_ Bureau 
Lf'- Mobile 

LHB/lhb 
(3)B 

FBI/DOJ 



Memorandum 

To DIRECTOR, FBI Date 9 / 2 8 / 8 4 
Records Section~ Records Management Division, Room 5657 

, NORFOLK (66-913) 

Subject: STRUCTION OF RECORDS 
~TIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
PPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

BUDED: 10/5/84 

ReBulet to Atlanta 9/17/84. 

Norfolk - 9-467 

One-half inch space required. 

@- Bureau 
1 - Norfolk 

tJf 

b6 
b7C 



,. .,;;.l' 
Routi'~g Sli,p -
FDT4 (R~y~-20-81) 

" Date 9/25/84 

To: ~ Director 

Att:~~~~~~~E~icg~~sI~~:0R~~e # NY 65-~5348 

~ ~~~c ROOM S 6 S 7 Title DAV I D G RE E NG L AS S 
□ Supv, _______ _ 
□ Agent _______ _ 

□ sss --------
□ Rotor # -------
□ Steno _______ _ DIRECTOR MEMO TO AT. 
□ Typist _______ _ 

RE: DTD. 9/17/84 
□ M 

Room _______ _ 
BUDED; 10/5/84 

□ Acknowledge 
□ A'sslgn D Reassign 
□ Bring file 
□ Call me 
□ Correct 
D Deadline __ _ 
□ Delinquent 
□ Discontinue 
□ Expedite 
□ File 

□ For Information 
□ Handle 
□ Initial & return 
□ Leads need attention 
□ Open case 
□ Prepare lead cards 
□ Prepare tickler 
□ Recharge file □ serial 

□ Send to 

□ Return assignment card 
□ Return file □ serial 

□ Return with action taken 
D Return with explanation 
D Search and return . 
D See me 
□ Type 

Re NY t e 1 ca 1 1 to HQ , 9°/ 2 5 / 8 4 • 

This will confirm NY file 65-15348 is charged 
out to HQ X 5780 re a FOIPA request. 

Your assistance is appreciated. 

t@Burea .u 
1-NY (66-3573} 
( 2) 
ATL:emp 

___ See reverse side 

/, ) & /J/c. {uJ 

fc_,,{_ F- () "I, p A- I 

5 ,L, ;J. 

ottice -~N-E_W~Y-0-R-K ___ _ 
GPO : 1982 0 - 391-714 



TO 

FROM 

OPTIONAL. FORM NO. 10 
JUL.Y 1173 &DITION 
08A l'PMR C.I CPR:J I 01 •1 I .e 

UNITED STATES GOVERNMENT 

Memo'.randum 
DIRECTOR, FBI (66-19249) 

Attention: RECORDS SECTION, ROOM 5657 
RECORDS MANAGEMENT DIVISION 

DATE: 

SUBJECT: 

SAC, ,RICHMOND (66-2751) 

DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 

Re Bulet dated 9/17/84. 

Richmond file 157-1385 was destroyed 12/28/77. 

G>- Bureau 
i - Richmond 
/mfb 
(3) 

b6 
b7C 

·9/20/84 

·~ g SEP 2·1 1984 

1 Buy U.S. Saving.r Boml.r Regularly on th, Payroll Sa11ing.1 Plan 



Routing Slip 

FD-4 (Rev. 4-20-S 1) 

To: lb Director 
Att.:RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, FLE 
0 SAC 
0 ASAC -~R~O~O~M-'---5~6=5~7 ___ _ Title 

□ Supv. 
0 Agent __________ _ 

0 sss 

Date _9~/_2_5~/_8_4 __ _ 

# NY 65-15348 
DAVID GREENGLASS 

0 Rotor # _________ _ 
0 Steno __________ _ DIRECTOR MEMO TO AT, 
0 Typist __________ _ 

RE: OTO. 9/17/84 
D M 

Room __________ _ BUOEO: 10/5/84 
□ Acknowledge 
0 A·sslgn □ Reassign 
0 Bring file 
□ Call me 
□ Correct 
□ Deadline ___ _ 
□ Delinquent 
□ Discontinue 
□ Expedite 
□ FIie 

□ For Information □ Return assignment card 
□ Handle □ Return file □ serial 
□ Initial & return 
□ Leads need attention □ Return with action taken 
□ Open case □ Return with explanation 
□ Prepare lead cards □ Search and return 
□ Prepare tickler □ See me 
□ Recharge file □ serial □ Type 

□ Send to 

Re NV tel call to HQ, 9/25/84. 

This will confirm NV file 65-15348 is charged 
out to HQ X 5780 re a FOIPA request. 

Your assistance is appreciated. 

I-Bureau 
t02NY (66-3573) 

( 2) 
ATL:emp 

____ See reverse side 

i,J;/ ADIC LEEF. LASTER 

Office NEW YORK 
GPO : 1982 0 - 391-714 



FD-3~ (Rev. 8-26-82) 

TRANSMIT VIA: 
□ Teletype 
□ Facsimile 

X~ AIRTEL 

FBI 

PRECEDENCE: 
□ Immediate 
□ Priority 
□ Routine 

CLASSIFICATION: 
□ TOP SECRET 
□ SECRET 
□ CONFIDENTIAL 
□ UNCLAS E F T 0 
□ UNCLAS 

Date 9/21/84 

TO: ~!RECTOR, FBI 
') \ , (-A'I'TENTI.ON: RECORDS SECTION, RECORDS MANAGEMENT 
'.A,J"' DIVISION, ROOM 5657) 

ROM: SAC, PHILADELPHIA (66-6740) 

SUBJECT: DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/85 

Re Bulet, 9/17J84. 

For the information of the Bureau, a review of Phila
delphia file 149-213 reflected that it consist of a total of 
thirteen (13) serials, all of which are one or two pages with 
the exception of serial six (6) which is a nine (9) page report. 

- Bureau 
- Philadelphia 

(1 - 66-6740) 
(1 - 149-213) 

RCK:ln 
(4) 

Approved: 

1* 

Transmitted 

---- ---
2 SEP 2? 1984 

Per 
(Number) (Time) 

-tr U.S. Government Printing Office: 1984-431-613/8249 



FD-36 (Rev. 8-26-82) 

TRANSMIT VIA: 
D Teletype 
□ Facsimile 
XX AIRTEL 

c.~· 
FBI 

PRECEDENCE: 
□ Immediate 
□ Priority 
U Routine 

TO: DIRECTOR, FBI 

CLASSIFICATION: 
□ TOPSECRET 
□ SECRET 
□ CONFIDENTIAL 
□ UNCLAS E F T 0 
~ ... UNCLAS 

Date 9 I 21 / 8 4 

(ATTN: RECORDS SECTION, RECORDS MENEGEMENT DIVISION, 

o~\~ ROOM 5657) 

FROM:f"f SAC, SAN FRANCISCO' (66-1696) 

SUBJECT: DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 

Re Bulet to SAC, Atlanta dated 9/17/84 and captioned 
as above. 

San Francisco has reviewed its central filing system 
and determined that SF62-4859 ~as destroyed as of 4/1/78. 

n_ Bureau · 
~~ San Francisco 

( 3) 
PAH/pah 

Approved: Transmitted 

I '7 SEP 2,!, 7984 

Per 
(Number) (Time) 



, 
Memorandum 

From 

Subject : 

DIRECTOR, FBI Date 9/28/84 
ATTN: Records Section, Records Management 

Division, Room 5657 

SAC, TAMPA (66-6) 

DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 

Re Bulet to Atlanta dated 9/17/84. 

A check of records, Tampa Division reflect the 
files listed by the Bureau as 9-137 and 166-22 in which Tampa 
was office of oriqin, have been destroyed. 

2- Bureau 
1- Tampa 
FLN;fln 
( 3) 



\ 

Ms.-~ 
Reem: EUl4, N. ft. B. 

0 Na;!!!ileA::~f?! '~~. 
wasli!~9.f~t:~!;:·-~-• 20408 

Dear Ms .. Malan; 

November 1, 1984 

Thie is in respense to yeur telephene oall to 
Speeial Agent.I jof our Research Unit: on 
October 24. - -

b6 
b7C 

I am eneloei.ng the infematimn on Al €a,i'l(i)n.e itkat, 
you requested. Unfortunately, we de not have at1y w~ted 
i"Ost.ers or additienal picitures. I hepe tilese will ae kelpfnl 
to you. 

Sincerely, 

ft;l 

Exec AO Inv. 

Exec AD Adm.-= ti~'l'lb Bufiles negative regarding requester, whe needs materials 
'Exec AD LES_ for a. NUS SJGhibit which will inelu~s Al CapG,1;1e. ----

Asst. Dir.: . · · ---- ~-

1 NOV 6 1984 

·--
,....--_,_,,., 

' 
i 

;_;;:.,1/ 

~·""' FBI/DOJ 



10/24/84 

MR. DIVAN: 

On 10/24/84 I received a call froml Jof the 
National Archives (523-3263). They are preparing an ex ibit 
which will include Al Capone. 

She needs pictorial material on Capone, including photos 
and wanted posters or I.O.'s. In addition, she would like a copy 
of our I.e. and details on his trials and convictions. Material 
should Le mailed to her: Room 604, N.N.B-.; National Archives 
and Records Service, Washington, D.C. 20-408. 

I have assigned this matter t9~--------~ 

1 -L...--1 __ __, 

JAF; dkp (5) 

/ 

b6 
b7C 



--:t"" 
,.✓ '· ._. -. .... ·. -· 

: '.:'· 
•· 

OROS Sl:!RiICE (NMSD -~ 
l:> REtZOR:bS· 

!·'• · ·"' '·:: .. , ,' ·.· ·:: 

. . >{ :R~Bti~irt~l~ Cpit'bv.i.de<i ib~i~fticj.;i:6fi$ fqr· :~r'eserv~t:ion 
of . hi·~·tdif1oa:L ~eqot'ci's, prfinarj.ly ' · ,{tlje t::;c1.t~·g~t ;l~s :off: eiJ.tir~ 
~elas,si,f ioa.tzk.(;)flS, anel muttisebtion ;, ·~ it!i.vp?lumeY ·d~s.~'ts·. · ... ··. fii·n.st,mt.•. 
c0Itim~,~;ii::e~t~9i:i'.,. e•ncompasses . an ·•!e~c:~pf f~inai•r "~9'ti~gorl of' -i :e6otds·.;,, ;.; 
-and '.in.,striicr.s t:hat:· these records . rntist . be < .ideht!<fi:ed and marked .. . -,fo"r .p·r~:s~rvation·. . . . . . . - . ·-. -

:· -· ., ... -·. . · ._· . <_. ·_ __ .... . ·-~ .i- ___ >:r-_-·--_ ·· - . ·- ~ /.~:-.,,;~·._·_-~-·-:-;:-:· 
' . ' Tnis will complete the :prpc~•S·~t-.• ol .J,r,i~'.rit:irf·i.ii:ng,;,ahd 
· ;St.;tmping Ji'isto·ri•sal iJ;e;qords, t o.i pe•J?;d[af.le,r,it'. ,;,i',et~ljcti~ n . unt;::il 

:.~: . . . vttfu·e ooi~i i~;o:.:F.~-iends .. s,:~'ViL(,3,e '~,~ f:~:t~~·~:d~t.igati:,~ '~::~;~:.~:°-·~Ve; . 
. ,· . •-,· . '·· ·,;'~h,Gl jii·~:ic:6eptiQha.l,." c~tegory of JJ.:,. .~~]L,q~ .~nffe . -,. . 

~ 
. o: .• s~ .:, .. 

\ . •;,· 

YI,egat irecerd$ . ttiat; are to be mai;:.k~.d fo,t\ ' ,rvaZtion ·<a,t - tnJs 
time are s,et fo:rth belGw: . :: .. , .. . .: . 

J;,. ·• · ···''-

0 Field of•f:ice and. tt;tt , ca,:sf!s Ct>p:espof.idihg 
to FBIHQ. •C~H'l~S,- 6on:s~:i§s~rutef of ·~zo .\;:',/-· .. 
or mpre sect'ions ( volitm'eS') •· , ·. ··· · ~ 

. . o F J:~ ld·~ 0ff·:t.c:e•f?nd '. ~e·?~~-~s~~l11,itir~;~_pb4~ing>:; 
• · w_ith su:b'jeqts of .15,ne · Ir:S.:lJlQ ' f :i;).e .. ·•· · · . · · . · 

·.. ·- . ' ".) . , - . . ·.·· . . -_ .·. -_-·.r-_ . -,.. . .,. • 
. c0lleotion ,previo4s -ly 11Jii4:.1l~~i·ned . - .. • . , :. .,. •·· 1 ,1i · 

:;[Il ._.the offi@es of·.· f9rme:t".,,:~a;, p±re.c.,t-<;>r:6/,;-/fc)7-/f ~ 
.. 9. ~d.gar Ho;~ver and·• FB.I otf i ,~·i:~1 .\L.:~1-+ ~~· -..-~~•:-.~:.--7·;. 
LoµJs . ,B. NichQl,s. :· · · · ' · · · ·. 't{~)'{ 1\ f~CU }:. "'t. ·' · 

·Enc'1-os,1:1r.:es. . 

~~ t!:'+@i%.!' :·; :, . 
1 .. '.Each A•s sist'ant 
l ;~f..:Mr: ·•s_cherrer · 

·\·-~· 

Directo:r 

~:¼72 .at.~; 
s'·-,·t ,·.,., . • ,• '•. , ~ ( 

.l ... 
l' -
l 4-· 

-~-· '-~{""! ... 1-~-;-i_i_r;.·. ,i f ·· ··.. . 

.; .. . i:· i:i}l,'.':J::~1/:tt~··:,.1~~ . 

b6 
b7C 

- ':,;' 
' . '-l . 

. t 'i; 



J~~"':--~}~., ,:a: 
t':'' · 

Airtel .. t.o All SACs and. AH. Leg a ts 
RE: DESm:Rf:1C'I'1QN OF RECORDS .1 

NlirIONAL itR'CHIVES AND ~ECORDS SERVIC;_E (NA.RS) 
/,\PPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 1/31/85 
6,6""'.3286 Sub B 
·-· -~t " 

o ·ca:ses identified with the Attorney 

- - -----~~ 
~,: '~iE?4,-.,,, ,•,.;j•_<.·-:---,~;•· 

General's List of Subversive Organiz~tions. · 

All offices are being furnished a rubber stamp . . 
that re.ads "X DO NOT DESTROY HIS'liORICZ\L VALUE NATIONAL· ARCHIVES," 
which is tobe affixed to file. covers of cases identified 
with this "exceptional," historical collection.· You are 
not required to review your files for the corresponding FBIHQ 
file numbers in any categories described herein. No action 
is required by Legats, Hong Kong and Mexico City,. inasmuch 
as all records· in these offices have been declared permanent. 

11 Exceptional" Cases - Office of Origin 

A review of FBIHQ cases with 20 or more sections 
(volumes) and the Hoover/Nichols file• collection .identifi~d 
a number of corresponding "exceptional .. field Office. of origin .. 
files which must be stamped. for preservation. The f±e,10. offices• 
and respective file numbers are identified on Attachment 
A. 

"Excep-tional" Cases - Auxiliary Offices 

The review of FBIHQ records reveal,eda numb~r. of 
"exceptional" Auxiliary Office files t:hat must be stamped 
for preservation. 'I'he Auxiliary ·().ff ices and the re,speetive 
file numbers are set forth below: 

AL 175-130 CI 175-86 LR 175-51 oc 175-313 
AN 175-32 co 175-86 LS 175-37 OM 175-69 
AQ 175-77 CV 175-125 LV 175-63 PD 175-116 
AT 175-118 DE 175-220 ME 175-73 PG 175-69 
AX 92-11 175-222 MI 175-98. PH 175-120 

175-59 175-222 MM 175---144 ·px 175-169 
175-78 DL 175-:-83 MO 175-56 RH 175-80 
175-972 DN 175-59 MP. 175-65 SA 175-57 

BA 175-248 HN 175-37 NF 175-61 SC 175-130 
BH 175-5 HO 175-22 NH 175-11 SD 175-153 

175-54 175-59 175-99 SE 175-80 
BS 175-169 175-111 NK 175-,95 SF 175-117 

175-884 IP 175-45 NO . 175-22 SI 175-66 
BT 175-80 JK 175-102 175-83 SL 175-124 

203-15 . JN 175-58 175-107 SU 175.-54 
BU 175-131 KC 175-80 NY .175.,;.390 175-56 
CE 175-182 KX 175-80 Ff 5-391 sv 175-36 
CG 175-105 LA 175-173 oc 175-86 TP 175-161 

-2'."" 
{'~,:.'.,• 



~- --~-~ .. _;, 

All SAGE.,,..anq, All Legats 
; Q'.I/ION "0?• ltECORDS; 

. ·•·ARCHIVES AN9 RECORDS SEnV[C-.iE ( NARS ) 
. $AL - OF FBIHQ:~-AND FIELD RECOltf;>S 

BODED: 1/31/8 J i' 
"'6fi,,..,'.il-286 Su.l> a"· 

.-,~ •i·.'~:·--~ '·. . . ~,-,,c ·• 
'5.>i"" ,?'/'. 

--~~e~J2;b;itmal II Cases .... Legat: Offices . 

.. 'l'he review of .FBIB.Q record·s ,iaentlfied a_ number 
of ·· "~~cepti.onal• cases -r~sident. in_. several. Legats 'that;;;-m\lst 
be .. staiuped ,for preservation .. ': T1'le Legaii:s an,d their respectbre 
files are set fe:rth below: · ·· 

_ sern 
.Bogota 

Bonn 
Efuenos Aires 
Manila 

Ottawa 
:Rome 

115-9 
lr00-187 

"248-2 
175".""ll_ 
200:_86 
175-15 

115-20 
175-9 

(Maimta:ined·at.and will be 
stcUnpe_g. by FBIHQ) 

~1.ilxpaet!Ci>,_Nacl .. Cases - . The At.to.t'hey Geh:e_~a~-•$, ''L:ts~i{ ?f Suh'ver-sive 
or1aaiz'&tions · 

. r 
~-:;, . ,.- . ·• .,. <' 

. · .. ~B·:tff~ l'i_a:a perfosnecl e,"t~9s,is,:~ 
1 
;:~se.ar9b to pre.pare 

,, ;'tlile, .tlt~s.~- <JGrtiprehensiye ltst£ of 9:rrganiza~:i.ons which , ~a'Ve been . , ·•· 
. · '~1),9'1 " :i.n thit? _ listing S'li,nc~ its incept:ton.. ·. TlJ!-ese' org-a.nisza,:t:ions 

·a;re'd; _ ·•' if ied Q,tl Att'.acn.m-ent ll an4 mu,~t _be s~a:tched tarough . 
,the fie'!S,t and tegat offices gener<3,l. in.d,~ees. All __ fiel<il Office 
of Origin and Legat main files ipentified as 'a result of 
th~indi~es search must be stamped for pres~lWat:~Oll~ - Ad.dit.iona+l.Y, 
all aux.i.l.i.ary office· files in classifications 3 ~nd. .175 Which. ' 
are detei:mined to be identical with any of the ·o:r.ganizatiens 
appearing on Attachment B must be stamJ.Z)e<i for ·0preserv:ation. 

It .is reiterated th.at you 'jtt'e_ h~1i.; ~eqt;iired to review 
your files for corresponding FBIHQ file '1t4~.er$~, · . 

By COB .l./31/85, all ·ol:f~9.es: are. reqttested t:o .a9i'Tis~· 
FBIHQ, Attention: . Records Mana§e~.e·J)t piv:$,~:!orh Re.~G.cr@is Section, 
Records Resea.rch Unit, that ac:t'iion ha,s . );)een. _ t";QJ?Jpleted •. _ Likewise, 
any inquiJdes regarding these itistru~pi.f:lIMf may be ' a1ifected 
to this· FBIHQ ~ntity, Room 5657, Extension 2.8,0$,., 

· All of fices are being furl!'.;.~:1>:ecf· a co~il' of Attachment A 
wJ:th the except.ion of AncAorage·, 5acralllent.o, Tam{)a, and all Legat 
e~fictils. Attachment. B .is being furnisl}e~,.tp evetY office._. A.;t,l 
SACs alt'e:s, 1;,eiag provided with two 9f enei 'af,ore~ent'!1.;@.Ji@d 1:'u:bber 
sta1ttp (X DO NOT DESTROY H!STOR;l:£Al. Jt:~9:E NATIQIJAL. ARCHIVES); all . 
Legaits are being provided ~d.~h one rubae;cr -,st.am~. 



!!!! 

Ad:r~Efib to All ·$~0s "and All Leg~ts· 
· RE: D :";: ,. ti 1

N 0F RECORDS r 
•,.,;,:;~· . ·, N, N . . . ARCH;E-VEs·

4

- AND RECORDS 

AP~RAIS~L OF FBIH2'AND FIELD 
:a·tJjWEP:. 1/31/85 
6'~·~3286. $hb B. 

~ Sli;Rl.7.I C,E (l]AR~.J 
RBC(:)RDS . ·"~, ,,<• ':· 

. . " . . ' ' . ;~\ ~ 

'}·-::i~il::;,'.;,,Fifeldoffie~s and tega~s 'are be:in(jJi ,requested t~·'td~ntify 
, .,~~t:Ji1iest!tVe cais·~s in i•exd:?ptionafif &ate.Q'qi·ie-s ptirsuant •·to 

/iP$\:rticti,ons set. , f6rth ,in the Reoorqs ,~et~rition. 1>19-n and . . ..... 
Ui!3po·~.ition Sebequle and to. advis·e FBIHQ by established deadline 
that ·. ac:ta.on has . bee11. completed. . . . 



.,-:, ~:-• •-~ 
{__Memorandum :... 

To Mr. Monroe~/~ Date 

From R. W. Scherrer Au( 

Subject: MATNAP 

Adm. SeMs. _ lal)orelory ___ _ 

Cr:r;i lfl't. Leri::.! Gou,,. __ _ 
Director o:r. d Ccng. 
Exec. AD--/\-d_m_. ___ kr~~,. "i-'t:b:,c hrts . ....,:c.-=-»..--

---- Rec. M;y1t. =:z.c=-
EJt13C. AO-!r.v. _ I::. ,;;1.;n. ___ Tecl-t. servs.. -
Exec. NJ-LES __ lr:bll. Training ____ _ 

2. That CID review the nondocumentary bulky exhibits 
in this case and determine whether any of the items should he 
considered for authorized disposal. 

7-1820 

1 - 66-19249 
1 
1 
1 
1 
2 
1 
1 

- Mr. Mintz (Attn: 
Mr. Revell 

- Mr. Monroe 

~,...____I______, 
GL/sma (10) 

{YrM.-

Director ___ _ 

b6 
b7C 

SEE CID ADDENDUM ON PAGE_3 

(CONTINUED - OVER) 

FBl/00.J 



• 
Memorandum from R. W. Scherrer to Mr. Monroe 
RE: MATNAP 

• 
Q~TAlt.S: A review of nondocumentary bulky exhibits maintained 
in the Bulky Room, Filing Subunit, Records Management Division, 
identified several bulky exhibits retained in this investigation 
such as boxes of soil, tools and the like. Since these types of 
items may have no continuing usefulness or any apparent 
investigative value, arrangements may be made to dispose of 
certain exhibits. 

CID is being requested to review the nondocumentary 
bulky exhibits in this case with emphasis toward identifying any 
items that can be considered for authorized disposal. 

- 2 -



ADDENDUM: CRIMINAL INVESTIGATIVE DIVISION XCID) 

CID has reviewed the request of Records Management 
Division concerning the disposition of bulky exhibits in t~i~ 
kidnaping investigation. Based on the current order issued by 
Judge Greene, U. S. District Court, Washington, D. c.; no files 
or records can be destroyed and, therefore, this evidence should 
be retained, subject to further review when Judge Green's order 
is lifted. 

-"'IWWED: Mtri. s.n-a._ l.abcmorv ___ _ 
Crtm.lnvl~v.'..' elCoun. 

Dln,etor____ · . Oft . r:: Cong. 
Ex AO-Adm :. . , · & P~bi ic Arts._ 

e<:. ·- · · ---- Rec. Mgnt. 
Exec. AD-Inv. _ :.-. . ,,_ Tech. Servs.---
&ec. AO-l.ES _ Int.ii. ____ Tralnlng -=..-:-

}~- .· ,- .. 

. µ~r~~\~sr 
. . r}J> . . . 

~; 



I 
1/
. ·-. :1- . -. 

-· .. 

. . . . 

. I 

B,ECOMMENDA'l'IONS; l. This memorandum be forwarded to CID •. 

2. That CID review the nondocumentary bulky ex 
in this case and determine whether· any of the items shoul 
con1ddared for authorized disposal. 

,.:.1a20 

@- 66-1~249·_. · . . . 
l ~.Mr. Mintz (Attn: 

. . 1 -: ~'lr. Revel.l 
· · l · - Mr. Mo.nroe 

l - Mr Scherrer 

~ =I . 
GL/sma (10) 

b6 

I 
.. b7C 

(CONTINUED - OVER) 



M:@morandum from R. w. SGherrer. to Mr. Monroe 
RE : ··MA'l;'NAP 

DE'~Arts: A review of nondocumentary :bulky_. ~xhibi ts maintained 
in the. Bulky Room, Filing Subunit, Recm::ds_)ilanagement:. Division, 
identified several bulky exhibits retained in this imrestigatioi1 
such as· boxes of soil, tools and the like. · Since these types of 
itert1s may have no continuing .u,sefulness or any apparent 
investigative value, arrangements may be made to dispose of 

·certain exhibits. · · · 

c;i:D is being reques.ted to review the nondocumenta.ry 
bulky exhibits·in.this case with emphasis toward identi:Eying·any 

-items that can be considered for authorized disposal. 

- 2 -



i 

Mr. Monroe 

R. w. Sche,rrer· 

-...------------1 ET. AL •. 
SABOTAGE 

~-

b6 
b7C 

11/27/84 

PURi?(>SE; To request the Criminal Investigative Division {CID-), 
review the bulky exhibits in this case and determine-whether 
nondooumentary bulky exhibits should be considered for 
authorized disposal~ 

RECOM.MENDATIONS:o This_ memorandum be forwarded to CID._ , 

!01/4) ,; t,. ;.~ _d/,{1 :!f/t;e.S _12,,::1/;. "!£~'!5::_~-
.llto.it.;,.~ 

.. 
2. That CID review the nondocumentary bulky exhibits 

in this case and determine whether any of the items should be 
considered for authoiized_disposal. 

98-10288 

(i\ - 66-19249 · 
'i' - Mr. Mintz (Attn; I 
1.- Mr. Revell -----------
1 - Mr. Monroe 
1 - Mr. Scherrer 

t-=_I _______ __ 
GL/srna (10) 

b6 
b7C 

(CONTINUED 

N-o-:r REOOIWEi~ 
2.8 DE.Ct 11 1984 

. . I ------- -.. 

OVER) 



b6 
b7C 

Mem.··1· randum f;rdm. R, . W~ Srherrer to ·Mr_. Mo~_roe ·_ 
. RE.: ET. AL. : - .. -----,---,----------!' ....... ··. . :-- "~:: ... · .. . . :. 

. . ,, .. - . 

' -OiT.1-\.Il,sS; _A review 0~. :no~dbcumeritary ·bulk~---ex_hi~it~:.maintai~~d .'·'. . 
in the :aul)ty Room, .Filing· Subun_it, ·neco.id's. ~ianagement Oivisiqn,· ·. · 

~-. . ' . 

iden~_ified P"everal-- bu·lky _exhibits retain~d i.n this· in-vestigatiot~ . 
such as boxes of soil, .tools. and the. l"i_ke. · Si.nee these types of .. ~--- · 

· items -may have no con,tinuing_ usefulne·ss or any apparent. , .-· . · · · 
investigative valµe; arrangements may ,bem~de to dispoae ~f. 
certain exhil::)i ts. · 

CID is be:i.ng requested to,;review th,e noridoqume:ntary -
bulky exhibits in this qase with.emphasis toward identifying any 
items that can be considered for authorized disposal. · 

. ·, 

2 
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l 

Memorandum • 
To 

From 

Mr. Monroe~~ ,: 

R. W. Scherr~f ~ 
\ 

Date 12/3/8 4 

Subject: DESTRUCTION OF RECORDS; 
CNATIONAL ARCHIVES- AND RECORDS SERVICE (NARS) 
--APPRATS:A:L-OFFBIHQ AND FIELD' "OFF-ICE ·RECORDS 

PURPOSE: 

The purpose of this memorandum is to record receipt 

Exec AD Adm. _ 

Exec AO Inv. _ 

hoc AD LES_ 
Astt. Dir.: 

Ad.,.Servs. _ 

Crim. Inv . __ 
ldent , __ _ 

lnsp. __ _ 

lntell. __ _ 
Lab. __ _ 

Legal Coun. -

Off. Con9. & 

Public Alla . _ 
Rec. Mgnt. __ 

Tech. Servs. _ 

Training __ 

Telephone Rm._ 

Dlrectar"s Sec'y -

of approved SF 115 and amended pages to our disposition schedule. 

RECOMMENDATION: 

None. For record purposes. 

DETAILS: 

By letter dated 5/17/84, I forwarded to Dr. James E. 
O'Neill, Director, FBI Appraisal Task Force, NARS, 19 amended 
pages to the FBI Disposition Schedule, a draft of my affidavit 
to encompass the amendments, and the completed SF 115 to 
describe our request. The amendments were prepared to correct 
numerous discrepancies; to revise the review of control files 
and administrative records to determine the office of origin 
file numbers; and to remove IRS taxpayer information, Title 
III material, and Grand Jury material prior to transfer of 
the records containing this data to the National Archives. 

Our request was received through the Justice Management 
Division of the Department on 11/27/84, and bears the approval 
of the Archivist of the United States, with the exception 
of the removal of tax, Grand Jury, and Title III information 
which item was not approved. A copy of the authorized schedule 

isje~'[~i;~~: --_~-. I ®. ~ ftp- /1L,Ji t/ f :2:._~/1/ 
'J'>_;,ur ?(CLosuRr;, lP ~ ::1 

En losure · iJ" -Cl.A.TT.A ,. 
6 6-19 2 4 9 ..----------, zi01[Jj}~ U 
l - Mr. Mintz (Attn: \'.'II~ DEC 12 lSS4 

1 Mr. Monroe 
1 - Mr. Scherrer ~0 

1 J~~.o 
1 - b6 

FBI / OOJ 





77 ,;f \ -IJ -,~~~-• 
/'c- --- -,~ .... 

REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLAN-I< 
(See Instructions on reverse) JOB NO. 

NCl-65-85-1 
TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_ID_N_A_L _A_RC_H_IV_E_S _A_N_D _R_EC_O_R_D_S _S_ER_V_IC_E_, _W_AS_H_IN_G_TO_N_,_D_C_204_08 ___ --t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT} November 7, 19 8 4 
Department of Justice NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
Federal Bureau of _·Investigation In accordance with the provisions o/ 44 u.s.c. 3303a'the disposal re· -----------------------------t quest, including amendments, is approved except for items that1may 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Robert W. Scherrer 324-4507 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 20 page(s) are not now needed for the business of 
this agency or will not be needed after _the retention periods specified. · 

D A Request for immediate disposal. 

[l B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

7. 
ITEM NO. 

1. 

115-107 

Section.Chief, Records Section, 
Records Management Division 

8. DESCRIPTION OF ITEM 
·• (With lnclusi~e Dates or Retention Periods) 

Files and records maintained at Federal Bureau 
of Investtg~tion Headquarters and field offices 
as the Central Records system. Amendments have 
been performed·to ensure that records, or 
portions thereof, which are restricted by law 
from disclosure and access are likewise 
restricted from public disclosure in the 
National Archives;· to protect symbol-numbered 
informants who are identified by name; to 
establish limitations for determining field 
office records which correspond to Headquarters 
records; and to correct inaccuracies and 
discrepancies which appear in the disposition 
schedule. Amended pa.ges have been prepared 
for pages 8, 9, 20, 41, 70, 86, 110., 200., 233, 
235, 244, 246, 254, 259. 260, 265, 271, 283, 
and 297. 

This is an amendment to Job No. NCl-65-83-20, 
approved April 18, 1983. Amended pages (19) 
should be inserted within the comprehensive 
disposition schedule which was approved by the 
Archivist on November 9, 1981. 

9. 
SAMPLE OR 

JOB NO. 

· 10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
CDl.•D IA4 r"'Cl"H 4ni 44 A 



□ 
□ 

□ 

JOB NUMBER 

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST 

SECTION I - ACTION TAKEN 

1. APPROVED FOR DISPOSAL. The records described under all items of the schedule, except those that may be listed in blocks 2, 3, and 4 of this sec
tion, are disposable because they do not have sufficient value for purposes of historical or other research, functional documentation, or the protection 
of individual rights to warrant permanent retention by the Federal Government. 

2. APPROVED FOR PERMANENT RETENTION. The records described under the following item or items have been appraised by the National Archives 
and Records Service (NARS) and are designated for permanent re~ention by the Federal Government. The agency will offer these records 10 NARS as 
specified in the schedule. 

3. DISPOSITION NOT APPROVED. The records described under the following item or items are not approved for disposition. See Section ti I of this 
form for explanation. · 

p9, item 10; p86, item 69e; p235, item 11. 

4. WITHDRAWN. The records described under the following item or items have been withdrawn at the request of the agency. 

SECTION II - RECOMMENDATION/CONCURRENCES 

CJ~~ 
TITLE SIGNATURE 

APPRAISER 

APPRAISAL 
DIRECTOR, RECORDS DISPOSITION 
DIVISION 

Director, Civil Archives 
Division 
Assistant Archivist, Office f / 

~o~f'-.'.:.P~r~e~s1~· d~e:c=n!._'t~i~a~l'-'L:-:--ib~· ~r~ar=i="e"'s~+--4'="-----'-''--=...,__~-'-----\.....L---'-"-''--=--__,,,£__ ___ -+· J l _f J+ __ CON· 
-~~el:JRRENGES-- --

SECTION Ill - APPRAISER'S COMMENTS 

This 20 page request is intended to amend and supplement NCl-65-82-4 in three ways. 
NARS can accept the corrections to misspellings and minor inaccuracies and the 
amendment to the procedures for processing records containing infonnant identities. 
Neither action affects the disposition instructions in NCl-65-82-4. NARS cannot 
accept the provisions for raroving and destroying certain "restricted" materials 
because they rrodify the disposition instructions in NCl-65-82-4. The attached appraisal 
report contains the justifications for these decisions. 

GENERAL SERVICES ADMINISTRATION GSA FORM 7238 (REV. 8-83) 



Request for Records Disposition Authority-Continuation l JOB NO. 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods} 

The following is a list of schedule items 
from Parts Band D that provides for either a 
systematic evidential or systematic informa
tional sample of cases initiated before 1978. 
The size of the_ sample is indicated after the 
schedule item. The size of samples of cases 
initiated after 1977 will be determined by a 
representative of the Archivist of the United 
States when the Bureau begins planning transfer 
of the sample. 

Part B - Headquarters Sample of cases 
Initiated before 1978. 

Item - Sample Size 
lb - 500 
2b - 115 
4b - 24 
Sb - 20 
6b - 20 
7b - 1,500 
8a(2) - 20 
9b - 1,500 
10b - 45 

9. 
SAMPLE OR 

JOB NO. 

I 
I 

10. 
ACTION TAKEN 

12b - 104 
~--·--- ,-- . ~-- 15b---l ,50_0_ _ ___ _ -- -- -----~_J_ ' 

115-203 

17b - 500 
19b - 62 
23b - 237 
25b - 1,500 
26b - 1,500 
28b - 217 
29b - 1,500 
31b - 1,500 from each decade beg inning with ·19 22 
32d - 500 
33b - 11 
39c - 1,500 
40b - 1,500 
41b - 38 
42b - 500 
43b - 500 
44b (2) - 1,500 from each decade beginning with 

1978 
45b - 500 
46b - 1,500 
47b - 500 
49b - 500 
Slb - 5 
52b - 500 

Four copies. Including origlnal, to be submitted to the National Archives 

(;j•(1 1875 () - 575-387 

,, 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR} 101-11.4 



Request for Records Disposition Authority- Continuation JOB NO. 

7. 
ITEM NO. 

207. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Office of Origin case files. 

(1) multisection cases. 

rac ices 

(2) cases with 20 or more serials. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Auxiliary Office case files. 

(1) multisection cases. 
(2) cases with 20 or more serials. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Legat case files. 

(1) multisection cases. 
(2) Correlates to retained Headquarters 

case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

LASSIFICATION 206 - Fraud Against the 
overnment - Department of Defense 

See Part c. 

LASSIFICATION 207 - Fraud Against the 
overnment - Environmental Protection Agency 

Office of Origin case files. 

( 1) "00" files. 
(2) "O" files. 
( 3) all cases. 

DISPOSAL NOT AUTHORIZED 

Four copies, lncludlrig original. to be submitted to the National Archives • 

Cl'O: 1D75 o - 578-387 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority- Continuation I JOB NO. 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

156. CLASSIFICATION 156 - Employee Retirement Income 
Security Act 

a. Office of Origin case files. 

{l) multisection cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 30 years old. 

157. CLASSIFICATION 157 - Civil Unrest 

158. 

115-203 

a. Office of Origin case files. 

(1) systematic informational sample in 
Jackson, New Orleans, and New York. 

{2) multisection cases. 
(3) cases _in which subjects are not 

individuals. 
(4) cases corresponding to all cases 

identified for permanent retention in 
Headquarters. 

PERMANENT: Offer to NARS 
-- -- wnen so,~yea~rs--01a. 

b. Legat case files. 

in 10 year blocks 

(1) multisection case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

2LASSIFICATION 158 7 Labor-Management Reporting 
and Disclosure Act of 1959 (Security Matters) 
(Obsolete) 

a. Office of Origin case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, Including orlglnal, to be submitted to the National Archives 

(;J>(l: 1!175 U - 579•381 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115-A 
, Revised July 1974 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retent ion Periods) 

inquiry without the consent of the person 
or entity shall be promptly destroyed, 
unless it is or may become pertinent to 
authorize~ investigative activity or the 
person is a potential witness in a criminal 
prosecution. Any decision not to destroy 
all information about the person or entity 
shall be recorded with explanatory facts 
and circumstances in an investigative case 
file and shall be reviewed periodically by 
the SAC or designated field supervisor." 

DESTRUCTION NOT AUTHORIZED. This matter 
will be resolved between the Attorney 
General of the United States and the 
Archivist of the United States. 

b. remaining cases. 

(1) systematic informational sample of 
2,500 cases each in New York, 
Washington, Los Angeles, San 
Francisco, St. Louis and Chicago. 

(2) multisection cases. 
( 3 f cases with sub£ iles. 
(4) cases with nonhuman sources. 

PERMANENT 

(5) Legat case files. 

PERMANENT 

(6) all other cases. 

DESTROY when 30 years old. 

Four copies, Including orlglnal, to be submitted to the National Archives 

PAGE OF 

2p5 of 300 
9. 

SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 .4 



Request for Records Disposition Authority-Continuation I JOB NO. 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

106. CLASSIFICATION 106 - Alien Enemy Control; 
Escaped Prisoners of War and Internees 

See Part C. 

107. CLASSIFICATION 107 - Denaturalization 
Proceedings {Obsolete) 

See Part c. 

108. CLASSIFICATION 108 - Foreign Travel Control 

a. Office of Origin case files. 

( 1) "OO" files. 

PERMANENT:· Offer to NARS in 10 year blocks 
when 50 years old. 

CLASSIFICATION 109 - Foreign Political Matters 

a-.--Of-fice of Origin case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

b. Auxiliary Office case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

c. Legat case files. 

(1) ~ultisection cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

110. CLASSIFICATION 110 - Foreign Economic Matters 

115-203 

a. Office of Origin case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, lncludlrig original, to be submlHed to the National Archives 

10. 
9, 

SAMPLE OR 
JOB NO. ACTION TAKEN 

STANDARD FORM 115-A 
• Revised July 1974 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority-Continuation JOB NO. 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

so e e 

a. all cases in Office of Origin and 
Auxiliary Offices. 

PERMANENT: Offer to NARS in 10 year blocks 
when 30 years old. 

102. CLASSIFICATION 102 - Voorhis Act 

103. 

a. Office of Origin case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

CLASSIFICATION 103 - Interstate Transportation 
of Stolen Cattle 

See Part c. 

104. CLASSIFICATION 104 - Servicemen's Dependents 
Allowanc~ Act of 1942. (Obsolete} 

See Part C. 

105. CLASSIFICATION 105 - Foreign Counter
intelligence Matters 

115-203 

a. Office of Origin case files. 

(1) multisection cases. 
(2) cases corresponding to Headquarters 

multisection cases. 
(3) cases corresponding to Headquarters 

cases with 10 or more serials. 
(4) cases with 15 or more serials. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

b. Legat case files. 

(1) cases with 15 or more serials. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, lncludirig orlginal, to be submitted to the National Archives 

C l'O; l'.175 O ~ 579•S87 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by Genera! Services 

Administration 
FPMR (41 CFR) 101-11.4 



I 

Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

77. 

78. 

79. 

80. 

81. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 77 - Applicants {Special 
Inquiry, Departmental and Other Government 
Agencies, except those handling special 
classifications) 

See Part c. 

CLASSIFICATION 78 - Illegal Use of Government 
Transportation Requests 

See Part C. 

CLASSIFICATION 79 - Missing Persons 

See Part C. 

CLASSIFICATION 80 - Public Affairs Matters 

a. cases on contacts with state and local law 
enforcement agencies and with district and 
state attorneys. 

b. SAC contacts. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

c. interesting case summaries. 

d. cases on contacts with law enforcement 
authorities not listed in a above, with the 
media, and with local business 
establishments. 

See Part c. 

~- all other cases. 

DISPOSAL NOT AUTHORIZED. 

CLASSIFICATION 81 - Gold Hoarding 

~- Butte and Portland case files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 30 years old. 

Four copies, lncludlrig original, to be submitted lo the Nallonal Archives 

PAGE OF 

2'>4 of 300 
9. 

SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 19i4 
Prescribed by General Servi ces 

Administration 
FPMR (41 CFR) 101-11 .4 



Request for Records Disposition Authority-Continuation I JOB NO. 

7. 
ITEM NO. 

56. 

57. 

58. 

59. 

60. 

61. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 56 - Election Laws 

See Part C. 

CLASSIFICATION 57 - War Labor Dispute Act 
(Obsolete) 

See Part c. 

CLASSIFICATION 58 - Bribery; Conflict of 
Interest 

a. Office of Origin case files. 

(1) multisection cases. 
(2) cases corresponding to Headquarters 

multisection cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

CLASSIFICATION 59 - World War Adjusted 
Compensation Act. 

See Part C. 

CLASSIFICATION 60 - Anti-Trust 

a. Office of Origin case files. 

(1) multisecti0n cases corresponding to 
Headquarters multisection cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

CLASSIFICATION 61 - Treason or Misprision of 
Treason 

a. Office of Origin and Auxiliary Office case 
files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies. Including original, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO. 

PAGE OF 

~ 46 of 300 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

45. 

46. 

47. 

48. 

49. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

(a} mult1sect1on cases. 
(b} cases corresponding to 

Headquarters multisection cases. 

PERMANENT: Offer to NARS in 10 year 
blocks when 30 years old. 

CLASSIFICATION 45 - Crime on the High Seas 

See Part c. 

CLASSIFICATION 46 - Fraud Against the 
Government; Anti-Kickback Statute, Dependent 
Assistance Act of 1950; False Claims, Civil; 
Federal-Aid Road Act; Lead and Zinc Act; Public 
Works and Economic Development Act of 1965; 
Renegotiation·Act, Criminal; Renegotiation Act, 
Civil; Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic 
Opportunity Act 

a. Office of Origin case files. 

(1) Washington Field Office multisection 
cases. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

CLASSIFICATION 47 - Impersonation 

See Part c. 

CLASSIFICATION 48 - Postal Violation (Except 
Mail Fraud) 

See Part C. 

CLASSIFICATION 49 - National Bankruptcy Act 

See Part c. 

Four copies, Including original, to be submitted to the National Archives 

Cl'() 107) !l - 579-387 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority-Continuation JOB NO. 

7. 
ITEM NO. 

8. 

9. 

1 0. 

11. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

ontrolled Substances Act • 
.. , ... 

ase files and related material pursuant to 
ontrolled Substances Act, Title 21, u.s.c., 
ection 844 (b)(2) and certified court order 
hich require expungernent of all recordation 

·aentifying the defendant and relating to the 
·nvestigation, arrest, indictment or 
'nformation, trial, finding of guilty, and 
isrnissal and discharge. 

DESTROY in accordance with an order of a 
Federal district court. 

ases in which the subject requests disposal 
ecause continued maintenance would conflict 
ith provisions of the Privacy Act of 1974 (5 
SC 552 a(e)(l), (5), (7)). 

Submit SF-115, Request for Records 
Disposition Authority, to NARS. 

nformant and Informant-Related Material 

bliterated copies of "informant evaluation 
age(s)" or "administrative page(s)" of 

·naividual investigative reports or other 
ornmunications, which identify by name symbol
umbered informants, will be placed in the 
eport and the original page(s) will be 
etained at FBIHQ. 

PERMANENT. Transfer to NARS at a date and 
under conditions to be determined by the 
FBI and NARS. . 

RS tax returns and tax return information; 
itle III material; and Grand Jury testimony 
aterial, transcripts and summaries thereof, 
hich are incorporated into investigative case 
iles and the usage restricted by law. 

DESTROY when 10, 20, or 30 years old, or 
prior to transfer to NARS, whichever is 
applicable. 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

al not orized. CasE 
and o cords 

a sed as ent in the 
I Re Nov. 9, 

1 shall tained in 
entire ithout the 
awal o record 
al an sferred to 
n ace e with 44 

USC 210-3-21 and 
NCl 65-82-4 • 

Four copies, Including original, to be submitted to the National Archives • STANDARD FORM 115-A 
Revised July 197 4 

(;1'0: 1975 0 - 579-387 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-114 



Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

1. 

2. 

3. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

PART C 
GENERAL DISPOSITION AUTHORITIES FOR 

FIELD OFFICE CASE FILES 

The following authorities will be used for the 
disposition of the Field Office records 
described below. These authorities apply 
regardless of the classification under which 
the records are filed unless otherwise stated 
in Parts Dor E of this schedule. NOTE: Care 
must be taken to insure that records designated 
for permanent retention by other items in this 
schedule are not erroneously destroyed using 
authorities listed in this part. 

"00" Files. 

The character of the "00" file in the Field 
Offices is similar to its Headquarters 
counterpart except that a portion of the 
records focus on local issues. 

DESTROY when 30 years old or when all 
administrative needs have been met, whichever 
is later. 

"O" Files. 

The character of the "O" file in the Field 
Offices is similar to its Headquarters 
counterpart except that a portion of the 
records focus on local issues. 

DESTROY when 3 years old or when all 
administrative needs have been met, whichever 
is later. · 

Exceptional Case Files. 

Office of Origin and Legat investigative case 
files, excluding informant and 
informant-related cases, corresponding to the 
case files designated for permanent retention 
in Part A, Item 3. 

PERMANENT. Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, lncludlrig original, lo be submitted lo the National Archives 

GJ>O: 107$ 0 - 579-387 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
"Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



· :,: 

I .. ! . 

Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

182. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 182 - Illegal Gambling Business; 
Illegal Gambling Business, Obstruction; Illegal 
Gambling Business, Forfeiture 

a. informant cases • 

See Part A, Item 5. 

b. systematic evidential sample. 

c. remaining multisection cases. 

a. remaining cases _corresponding to Office of 
Origin multisection cases. 

e. all "O" files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

f. all other case files. 

DESTROY when 20 years old. 

Four copies, Including original, to be submitted to the National Archives 

Cl'(J: l !:1 7 5 1> - 57!) - 387 

PAGE OF 

200 of 300 
9. 

SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 

' ,·· 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority-Continuation 1 JOB NO. 

7. 
ITEM NO. 

93. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods} 

~LASSIFICATION 93 - Ascerta1n1ng F1nanc1al 
l\bility 

a. informant cases. 

See Part A, ·1tem 5. 

D. systematic evidential sample. 

~. remaining multisection cases. 

~- microfilm in the sample. 

PERMA.NENT: Offer to NARS in 10 year blocks 
when 30 years old. 

~- all other case files including remaining 
microfilm. 

DESTROY when 20 years old. 

Four copies, Including original, to be submitted to the National Archives 

c; J>o: 1875 o - 579 ... 3s7 

9
• 10. 

SAMPLE OR ACTION TAKEN 
JOB NO. 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority-Continuation I JOB NO. 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

69. !CLASSIFICATION b9 - contempt ot court 

a. informant cases. 

see Part A, Item 5. 

b. systematic evidential sample. 

c. remaining multisection cases. 

a. remaining microfilm. 

e. cases involving leaks of Grand Jury 
testimony and union violations of 
restraining orders. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old, commensurate with 
general authorities contained in Part A, 
Item 1 0. 

f. all other case files. 

DESTROY when 20 years old. 

115-203 Four copies, lncludirig original, to be submitted to the National Archives 
. 

C!'O: 1875 (l - 578•387 

3~GO~ 300 

9. 
10. SAMPLE OR 

JOB NO. ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFA) 101-11.4 



I 
l 

Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

61. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 61 - Treason or Misprision of 
Treason 

a. informant cases. 

b. 

c. 

See Part A, Item 5. 

all remaining cases. 

all "O" files. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

Four copies, lncludlrig original, lo be submitted lo the National Archives 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed •by General Services 

Administration 



i 

Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With In clusive Dates or Retention Periods) 

LLA;:,,::ilr..1.\...tn . ..1.v1'l .,~ - 1aent1r1cat1on {l''lngerprint 
Matters) 

a. informant cases. 

See Part A, Item 5. 

b. cases 1-10, 16171-16181, and 32343-32353. 

c. "O" files - sections 1 and 2. 

d. systematic evidential sample. 

PERMANENT: Offer to NARS in 10 year blocks 
when 50 years old. 

e. all other case files. 

DESTROY when 20 years old. 

Four copies, lncludlrig original , to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 



I
.• 

. ---

. . 

'(~ 

Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

11. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

CLASSIFICATION 11 - Tax lUther tnan Income) 

a. informant cases. 

See Part A, Item 5. 

b. remaining microfilm. 

PERMANENT: Offer to NARS in 10 year blocks 
when 30 years old. 

Four copies, including original. to be submitted to the National Archives • 

Cl'() IC!'i'5 (l - 57H-3fl7 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority- Continuation I JOB NO. 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

nstead, these numbers have been reserved to 
,allow for the creation of administrative or 
,~ontrol files. Unless otherwise stated in Part 
1~, the following disposition applies to 
''Reserved" cases: 

DISPOSAL NOT AUTHORIZED. 

7. ,~ontrolled Substances Act. 

8. 

9. 

c ase files and related material pursuant to 
1'ontrolled Substances Act, Title 21, u.s.c., 
:section 844 (b)(2) and certified court orders 
1~hich require expungernent of all 

ecordation identifying the defendant and 
elating to the investigation, arrest, 
ndictment or information, trial, finding of 

,guilty, and dismissal and discharge. 

DESTROY in accordance with an order of a 
Federal district court. 

~reedom of Information and Privacy Acts 
torrespondence filed in substantive case files 
brier to establishment of 62 case file and 190 
'"'lassification. 

See disposition instructions in Part B. 

:ases·in which the subject requests disposal 
because continued maintenance would conflict 
with provisions of the Privacy Act of 1974 
s use, 552a (e) (1), (5), (7)). 

Submit SF-115, Request for Records 
Disposition Authority, to NARS. 

10. IRS tax returns and tax return information; 
ritle III material; and Grand Jury testimony 
naterial, transcripts and summaries thereof, 
which are incorporated into investigative case 
files and the use of which is restricted by 

. law. 

DESTROY when 20 years old, 30 years old, or 
prior to transfer to NARS, whichever is 
applicable. 

115-203 Four copies, Including original, to be submitted to the National Archives 

CPO 19;5 0 - 579 - 387 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

I 
Disposal not authorized. Cas~ 
files anc other records -. ·--.:) 
appraisec~ as penanent in the I 
NARS-FBI Report of Nov. 9, (, 
1981, she 11 be retained in 
their en1irely, without the 
withdrawal of any record 
material and transferred to 
NARS in ,1ccordance with 44 
USC 210-~-2104 and 
NCl-65-8 '-4. 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



I 

I 

Request for Records Disposition Authority-Con'tinuation I JOB NO. 

7. 
ITEM NO 

4. 

5. 

6. 

115-203 

8. DESCRIPTION OF ITEM 
!With Inclusive Dates or Retention Periods) 

j. Any organization on the Attorney General's 
List of Subversive Organizations. 

k. All case files on subjects of Bureau 
surveillance as identified by "principal" 
(subject or target) cards in the ELSUR 
Index in Headquarters. 

1. Multisection cases with 20 sections in 
Headquarters, or 35 sections in Offices of 
Origin, or 50 sections in Auxiliary 
Offices. 

PERMANENT. With the exception of informant 
files, offer to NARS in 10 year blocks when 
50 years old. 

Cases Requiring Prolonged Retention. 

Cases will be retained beyond the authorized 
disposal periods to satisfy FBI investigative 
and administrative needs and obligations 
including, but not limited to, the Privacy Act 
accounting of disclosure provision and extended 
litigation. 

Retain until needs and obligations are met. 

Informant and Informant-related Cases. 

No time has been established for the transfer 
of informant files designated for permanent 
retention to NARS. Obliterated copies of 
"informant evaluation page(s)" or 
"administrative page(s)" of individual 
investigative reports, which identify by name 
symbol-numbered informants, will be placed in 
the report and the original page(s) will be 
retained at FBIHQ. 

PERMANENT. Transfer to NARS at a date and 
under conditions to be determined by the 
FBI and NARS. 

"Reserved" Cases. 

In most classifications, after classification 
151, the Bureau has not assigned case numbers 1 
through 10 to routine investigative cases. 

Four copies. Including original. to be submitted to the National Archives 

CJ'() J~/5 Cl - 5/!l-387 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR 141 CFR) 101-11.4 



Mr. J•m•• E. ,U 
Autu.-r,"t A.t: he 

. l.>f;'eaidntf.al LihradeiJ . 
~atilllrt~l .A:t:-¢~i'1H a1• -or;,b s,,rvhe 

W~eh!ngt0!.'l. i.l. c. ·, 
·1·~ 

From; t.loyd 'B:. Di:uin, Sii!,¢~ti~';.:'·f-.rctra~s Mania3~r 
J1•11a:tai · ~•1reall <::f, ~"••U3eUora 

Su~j•ct •~M1~--°-'-!l-Ail!ttirQ· :t1J~.!)~!=ltS»=. _ 

DATE: 01 - 31 - 20 07 
CLASSIFIED BY 60324 auc baw/cpb/s t w 
P.EA:30N: 1. 4 (d) 
DEC1.A::oSIFY OM: 01 - 31 - 2032 

ALL IMFORMATI ON C mrr AINED 
HEF'E IM I 5 mrc LA:3 SI FIED EXCEPT 
1iJHEPE ::mown OTIIERWISE 

i.ef&t"fiOOc/Jli b ..aa. ¢,; 01.\it lett(tt" "'-•h' leplU11$!.lelst J4 • .l.ffi4~ f.'¢41uetHnt t.b~ 
i:« .. ·~1-aedfi.caU()it @f a doe~~\\tt hdd flt die .tirutt I 'f~I l.Ia!!Al11' 4~<!et·tti.ng 
EMU lJ.A11S rucBt. !la !ult¥'~- 111£.a,~$ ~et" informed fltA!!t: ., • .-f!!l!.ttiond dt<>t..~at~, 
eo1u,.it1illtt, bd!oltOOl.ti~n p17QV5i.die,t;:itt, A torei$f¼ g&v•i:~1ttt m.t:r lit411e 441#0 
befln tn.i4,,.Uf4t,tl.Y t:ele4st;<A' bf -Oen~~ t of the RAQY $ l'R'l:!Di!t U!MtW. 
'.the ,q,r;:t¢miliH!I.U are l!Je&(Htit>e~. ,-,IJ t,,r;:Uow1u 

',1,·"'."W· ' 

l. · J • 01:Ml NOOVIR l1't ter: to RE.it.I .Al!Jll(lUt; lt-tY ft. :W'.U!H ~ 
l\t.aHd Yabru,tl"}" ti• USO f 

.a. J. l»GAl liOl.">Vl:Slt l@ttac to ltF.!l .tlJitIUt., $llffltY W. $t;U!ltS, 
t'!•ti!hi l'Gb1l'ttary 21 • 19!>()J 

l. J. fU>~ca\R HOOVEl\ 
dat~d Mcr~b ,, 1"53; 

4. J. IMAR noovi,:a 
datw Mar~n 1. lJS05 . 

. ,. J. !lSGAt }K)(.)1/Xa l.e!'!thr to U.MJ. ADliit.Ri;t, HillilY \11._,,c~, f, ,/'.: 
~~tGi.t iU.1"1lh !lZt lfJ:5(!),; ti:~d - --~-· _____ , 

t. J. ,BOGAR !!00-Vta. letter t.s UAl ADMIJt.At $IDJI.R1' W. S<ttll$1~ 1 

cl8t•• Jttl'!* 16 ~ 1950. 

•r. Eiii.tfi·t:i A. 'fh<lllllJJHn -~.:::r
neeordti .Peele.esiUeation fHvb.iott 
HsUoaat .i.t.-sbivea a~ii Riicord.s S,u-vicdl 



,.- . 

,,.,·,<'. : • 

,v :·: . 
. 

. . . _ • . . .. e fo,reigfi\ 11b~i111--!,'t m1--~~ !l~Yi;I;~ · ~"'ftfti11.aasl~.l;o'a. c•tail;,eed. 
"'"' ,....:.,. ,;;1:e..,,. _.,..., •4-. A .i . '"'""'""'"" .,,_.,.. .... ~. • • ~~_-,· ·>~ __ :""-.~_-,...·..I .. 
~o ..... ~... ""~f,; .......... ~l:''1v:e\'& vou:_........... "·"'"""" __ , - - .. -~-; ~.,,f ;~:i',i ;••«ad'UV6 iil\d b/i~ iFl&tlit•'•t•d ,~,.i ,~-.ai-.~• ••;;' _ _ ·.· 

~• ·. ~~~-~:t',,;'.I~- JIPIU~ .MJ~~, f>fi' !Wll,Jf~,• h~tr" ·· ... _ ~~t . 
·.--"~j,);jT" t ,_.;:>Jtetttid-f.jl~G lhiat ,ti\b d(f~ui:ili-.t~--:~~l'a'',t, ' ... , •'' ·,, · .. ···' .,,.,~:1,.1

• : ~: ~-•-~ .. ;,+·~•:!«.-• t:.,eq,~e1t·t~4 tit h•v• rh.i',~Q<,~~j~-,11'•,.'c«:t._,~•• ;piiaun1: 
-;::h,-,1 : ~ -., ·•t'•9F 1u . .s,. - . - . ., 

b7C 

( s) 

t-, tlle, llQ&t:tn.wed tlf:,\♦4'••·•~•.J•~~,:~•er ,_. 
· · .. -Mt -◄~•'t-tt:f.~a •ad ~lltt-• ~• tid.• •ttt:•il" ••ll$$$l. ,.~ 64.t;~~~~ tt> .... I _______ ..,...._I etf :u4~'M6s~ · 

• •,c; · - , _ 'NOTE':: The relfase of the dbcuments ,}'7,1S p,ro,tig~t,,tq-Jh.~- atfi~nti_-.9rf:'' 
'q_JI . : t& I DQClJMEN'I:. CI,{',-S'S_lFIC~TlON S.PEC.TAi;,lS~T •i' ~J;;i~~SI'F_IqfaJJ~lO~ .. ,. 
APPEALS- ;AND'·P<FF:IDAVITS UNI'{, by MR.·EDWIN A. THeJM,PSON~; p1,~~~'ll@,R·,,;,&~C@RDfS

,.··~Ei!Ji¥S.S~F{i<t.irJoN ntyrnrONs . N4RS. who acivl;'ed; &fter .. cn~ck\~g;,;;.,i tji' Jii _, 
·TRUMAN LIBRA:R'{· ' tha't the . clo . . ' .• . II :· ...... - ' 

•.• '-.r-;:·< _ -: . -'.~~;::': : · ',-:-).o\"'· --~•· -., /·:', - >'i·; -~ •.-. · ,, - --. .... 
:' : .ublicc review/ rior,to 1976 

X 

bl 



· ~~ Memorandum 

To Mr. Mccreight . Date 11/17 /86 

From R. w. Scherrer 

PURPOSE: 

The purpose of this memorandum is to obtain 
authorization to forward SF 258 (Request to Transfer, Approval, 
and Receipt of Records to National Archives of the United States) 
to the National Archives to offer our historical record 
collection. 

RECOMMENDATION: 

That upon approval, the attached transmittal letter to 
the Department and enclosures be approved and sent. 

66-19268 
Enclosures 
1 - Mr. Baker 
1 - Mr. Davis (Attn: 
1 - Mr. Mccreight 
1 - Mr. Geer -------
1 - Mr. Moschella . (Attn: I q Mr, Scherrer 

1

.__ _____ ...., 

~ 66-19249 
CMG:cgz (11) 
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b7C 
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Exec AD AJm. _ 

Eaec AO Inv. _ 

Exec AD Lits_ 

Adm.Ser•••_ 
Crlt11. Inv. __ 
ldent. __ _ 
lnsp. __ _ 

lntell. __ _ 
Lab. __ _ 

Legal Coun, -

Off. Cang. & 
Public Alls. _ 

Rec.Mgnt. _ 

Tech. Servs. _ 
Training __ 

Telephone Rm. _ 

Director'• Sec'y_ 

1'81/ OOJ 
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Memorandum from R. W. Scherrer to Mr. Mccreight 
Re: Transfer of Records to 

the National Archives 

DETAIIS: 

Based on my memoranda to Mr. Monroe, dated 1/28 and 
3/19/82, authority was granted to transfer approximately 90 cubic 
feet of historical records to the National Archives for permanent 
retention. Retrieval of index cards, receipt of files and index 
cards from the field offices, and review for national security 
information are completed, and the record collection has been 
packed in the appropriate containers for transfer. The 
collection consists of HQ and field office files and index cards 
of the 61 (Treason) classification; FBI Annual Reports and 
related index cards; Uniform Crime Reporting publications; 
Interesting Case Write-ups and related index; and two 
"exceptional" cases which were described by NARA as eligible for 
immediate transfer. The records have been reviewed and approved 
for transfer by the substantive divisions pursuant to my 
memorandum dated 11/7/84. 

A transmittal letter has been prepared to forward the 
appropriate number of copies of SF 258 to the Department for 
subsequent referral to the National Archives for action. 

- 2 -



' U.S. Department o(Justice 

Federal Bureau of Investigation 

Washington, D.C. 20535 

November 17, 1986 

To: Assistant Attorney General 
for Administration 

Justice Management Division 
Attn: Bernard w. Berglind, Assistant Chief 

Records Management Section 
General Services Staff 

From: Robert w. Scherrer, Sectiori Chief ~~ 
Records Section .._., 
Records Management Division ~ 

Subject: TRANSFER OF RECORDS TO THE·t...,P}.-=--T=IO,...N.,..AL""".""'-"""'AR""' __ CH""'I"""VE"""""S_;...fi_,,,~~&1~~,~c~!/p~Jl~JJ/!~ 

Attached herewith are the appropriate number of copies 
of SF 258 (Request to Transfer, Approval, and Receipt of Records 
to National Archives of the United States) to offer a historical 
record collection to the National Archives. 

You are requested to refer the documents to the 
National Archives for processing in order to complete the 
physical transfer of the records. 

Enclosures (5) 

66-19268 
1 - Mr. Baker 
1 - Mr. Davis (Attn~ 
1 - Mr. Mccreight .._ _____ __. 
1 - Mr. Geer -----------. 

~ :~l:::~~~a(Attn:I I 
b6 
b7C 

NOTE: Based on R. W. Scherrer memorandum to Mr. Mccreight, dated 
11/17/86, captioned as above. 
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\ • REQUESJ,.TO TRANSFER:·APPROVAL, AND Lt:AVE BLANK RG "'"'"" 
.,.-.- ,_,; 

RECEIPT OF'RECORDS TO NATIONAL ARCHIVES 
UNIT IOATE RECEIVED UNIT - DATE RECEIVED 

OF THE UNITED STATES 
(See Instructions on reverse) IJOBNUMBER JOB NUMBER 

1. TYPE OF ACTION 2.TO 3. UNIT THAT CREATED THE RECORDS 

A. OFFER OF A. RECOFlDS DiSPOSITION DIVISION A. AGENCY OR ESTABLISHMENT 

□ 
UNSCHED· 

□ 
MAILING ADDRESS: Department of Justice 

ULED GENERAL SERVICES ADMINISTRATIOI\ [NCD) 
RECORDS WASHINGTON, DC 20408 B. MAJOR SUBDIVISION 

B. NATIONAL ARCHIVES Federal Bureau of Investigation 

@ MAILING ADDRESS: c;MINOR SUBDIVISION 
GENERAL SERVICES ADMIN ISTAATION (NNB) 

Records Management Division B. TRANS_FER WASHINGTON, DC 20408 

□ 
OF C. REGIONAL ARCHIVES O. NAME OF UNIT 
SCHEDULEC 

□ 
FEDERAL ARCHIVES AND RECORD CENTER 

RECORDS GENERAL SERVICES ADMINISTRATION 
L No\ME. OF PERSON W 1TH WHOM TO CONFER ABOUT THE F. TELEPHONE (In-

CONTENT OF THE RECORDS ctude area code) 
Robert W. Scherrer 324-2307 

A. AGENCY SPACE (Glue location) - C. REQUESTED 

4. CURRENT [i] Records Management Division - J. Edgar Hoover Building TRANSFER 
DATE 

LOCATION OF 
□ B. FEDERAL RECORDS CENTER (Identify center and FRC acceulon no. and_ enter location) RECORDS ASAP 

5. RECORDS DATA 
.A. DESCRIPTION OF RECORDS (Glue ov_eron title ofrecorcu, tndlu{dual document., datea, and attach Standard Fonn 136, l(reeor,u are now In FRC 

· Continue on separate sheet of paper, If necessary,) 
(1) FBIHQ and field office files of the 61 (Treason) classification; 

(2) Interesting Case Write-ups; (3) Uniform Crime Reports; (4) FBI DsF 135 ATTACHED 

rvl SEPARATE SHEETIS) 
~ATTACHED 

Annual Reports; and (5) two "exceptional" cases. See attachment. 

B. EST. VOLUME C. ARE RECORDS SUBJECT TO PRIVACY ACT7 (If ye,, D. SPECtJ;IC RESTRICTIONS TO BE IMPOSED (Include Just:.fcicatlon and 
cite agency n,tem number and F;R. volume and fOMe and cl e atatute or FOI exemption that authorizes ,uch re,t ctlo1111) 

cu. ft. cu. mtr. number for most recent notice and.attach a copy 

90 N/A See Attachment 

E. ~~~:.~lE<J~J~i~ SCHEDULE/ITEM NO. OR F. AGENCY REMARKS: 1aon1n1; or 'Flaggin~ procedure 
adopted 8/15/83. to denote documents originating from 

See attachment other government agencies and/or foreign Yovernments 
does not encomnass all records in this co lection. 

6. STATEMENT Of; AGENCY REPRESENTATIVE 

The records aescrlbed above and on the attached pages are hereby offered for deposit with the National Archives of the United States In accordance with 
44 U.S.C. 2103. It Is agreed that these records will be administered In accordance with the provisions of 44 u.s.c. Chapter 21, 41 C.F.R. 101-ll.411, ·41 C.F.R. 
105-61, and such other rules or regulatlons as may be prescribed by the Administrator of General Services or the Archivist of the United States. Unless specified 
and Justified above, there are no restrictions on the use of these records other than the general and specific record group restrictions on the use of records In the 
National Archives of the United States that have been published In 41 C.F.R. 105-61.53 or In the Guide to the National Archive• of the United State,. The Ar
chivist of the United States may destroy, donate, or otherwise dispose of any containers, duplicate records, unused forms, blank stationery, nonarchlval printed 
or processed _material, or other nonrecord material In any manner authorized by law or regulatlon without further consent of this agency. I certify that any re
strictions specified bY this agency on the use of these records are In conformance with the requirements of 5 u.s.c. 552 and that I am authorized by the head of 
this agenc to act for the a enc on matters pertainln to the disposition of agency records. 

D, DATE 

10/30/86 

NATIONAL ARCHIVES AND RECORDS SERVICE, GENERAL SERVICES ADMINISTRATION 
A. ACTION 

□ARPAOVED 
B. NARS CONCURRENCES C. FOR NARS USE 

f--:".IN:-:-::IT~l~A~L~S:--y--~U~N:-'."."'IT::---r---D-A~T~E.;.:.:,..:c.;;~;=.:.;::.;IN~l~T~IA~LS:.:::.::.=..,,_ __ U_N_IT----.----D-A_T_E __ ~ ONLY 

□ DISAPPROVED t------t------~------~------1--------1-------~ 

E. SIGNATURE OF NARS AUTHORIZED REPRESENTATIVE 

I C. -·!"! :i... ti ~2:u ,,, - B. siGNATURE 8. RECORDS 
A.DATE 

RECEIVED NAAS ► DEPOSITORY . ..;.·1 i,,,,,'l(,,Y.f\Sl,rj?uJ.,, 
,. 

258-102 

F, TITLE 

~ 

G.DATE 

, 
C. TITLE 

STANDARD FORM 258 (REV. 10-78) 
Prescribed by GSA, FPMR (41 CFR) 101-11.411 



A 

(1) FBIHQ and field office 
files and index cards of 
the 61 (Treason) 
classification over 50 
years old. 

• .:. Interesting Case Write-ups 
over 10 years old and 
related index. 

(3) Uniform Crime Reports 
over 30 years old. 

(4) FBI Annual Reports over 
30 years old and related 
index. 

<a.. Exceptional cases (2) 
(~~ and related index cards. 

D 

Material subject to Freedom of 
Information Act (FOIA), as 
amended, 5 u.s.c. 552(b)(7)(C) 
and bears SECRET classification 
pursuant to Executive Order (EO) 
12356 • 

Material subject to FOIA, as 
amended, 5 U.S.C. 552(b)(7)(C) 
and bears SECRET classification 
pursuant to EO 12356. 

Unrestricted 

Material subject to FOIA, as 
amended, 5 U.S.C. 552(b)(7)(C) 
and bears SECRET classification 
pursuant to EO 12356. 

Material subject to FOIA, as 
amended, 5 U.S.C. 552(b)(7)(C) 
and bears CONFIDENTIAL 
classification pursuant to 
EO 12356. 

E 

\ 
\ 

Job No. NCl-65-82-4 
Part B, Item 61 
Part D, Item 61 
Part E, Item 1 

Job No. NCl-65-82-4 
Part E, Item 4,1 

Job No. NCl-65-82-4 
Part E, Item 10 

Job No. NCl-65-82-4 
Part E, Item 10,1 

~ 
~r-.•· 

\\ I 
0 
,.:t 

~~ 
~ 
~ 

Job No. NCl-65-82-4 ~ 
Retention Plan 5.6g(5) 
Part E, Item 1 
Part A, Item 3 
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