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01 Name Checks.

a A "name check” 15 an inquiry performed by Ol to obtain cnminal history which may be relevant to
the Department's decisions with respect to an award of financial assistance As usedin this Order,
name checks refer only to those inquines performed as part of the preaward screening process
conducted by the OIG Office of Audits pursuant te paragraph 3 07 of DAO 213.3; they do not refer to
criminal history inquiries that the OIG undertakes in connection with its own investigations.

b. It is the Department's policy to request the OIG to perform name checks to help determine the
responsibility of individuals who, either in their indindual capacibes or as key officers, employses or
representatives of a corporation, organization or other legal entity, are applicants for financial
assistance from the Department or one of its organizational units.

02 Veming Checks.

a A "vetting check” is an inquiry performed by Ol to obtain information from the CIG investigative
case data system which may be relevant to the Department's decisions with respect to the appointment
or promotion of certain employees; appomntments to Department boards, commissions, or advisory
committees; selection of DOC employees or pnvate individuals or organizabons for particular honors
or awards; or the selechon of private individuals or orgamizahons to parhcipate 1n certain activihies
sponsored by the Department or in particular meebngs or other official interactions with Department
officers or employees.

b It isthe Department's policy to request the CIG to perform vetting checks in aid of the nomination
processes for the appointment and promotion of officers in the NOA A Corps and the Foreign Service,
the appointment of private individuals to Department boards, commissions, and advisory committees;
selections for Gold and Silver Medalz, Malcolm Baldndge Nahonal Quality Awards, and Presidential
Rank Awards, and the selechon process for participants in trade missions and similar activities
sponsored by the Department.

SECTION 10. EFFECT ON OTHER. ORDERS.
.01 This order supersedes DAO 207-10, dated January 15, 1981

02 All Department Administrative Orders, to the extent that they contain inconsistent provisions, are
hereby constructively amended to conform to the provisions of this Order.

Signed by: Inspector General
Approved by: Secretary of Commerce
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the Congress

03 In the performance of the responsibilities of his or her office, the General Counse! will respect the
independence and integnty of the CIG; in the performance of the responsibalities of his or her office,
the Inspecter General wall give due regard to the authonty of the General Counsel as chief legal
officer for the Department.

SECTION & EFFECT ON OTHER CRDERS

This Order supersedes DOO 22-1, dated December 8, 1989, as amended.

Signed by: Inspector General

Approved by: Secretary of Commerce

2012
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MEMORANDUM FOR:  Official
Offiee
Operating Unit

FROM: . .

Aching panecu
Special Investigations and Complaint Analvsix

SURIECT: Inspector General Lwtion Referral Mo, PPC-CI-12-XXNXN-H
Re: Case Title

The OITice of Inspector General has recetved the attached mformation and s relerring it to vour
oftice [or action. Please conduct an inguiry into the complaim and subimit a formal response 1o us
detailing your resolts. including any administrative action vour ofTice nay have tihen and why,
Wowill review vour response and follow up on thi< matter as appropriate. We may also provide
the complainant{s) a copy ol your response. or the - nformation contained theretn. Tor their review
and or comments (subject 10 applicable privacy restrictions).

To ensure objectivity, transpareney and accountability for the referred complant. it 1s impuerative
that vour office s inguiry mto this matter he condueted by impartial panies onlvs m other words.
by personne]l who are independent of. and removed from. those individnals and maners which
are the subject of the complaint. We turher expect that vour inguiry will be methodologically
sound and will thoroughly address each issue identified in the complaint.

Please provide us vour forma] response. together with any investigative report and or supporing
documents, within 60 calendar dayvs of the date ol this letter. IF vour office™s inguiry cannot be
completed in the allotted time period. vou may request a 60 day extension i writing privr 1o the
date on which your response is due. dditional saiver requests must be submitted o the
Assistant Inspector General Tor Tnvestigations and will be reviewed on a case-by-case by

We thank you for === = on Lo this matter. {I'vou have any questions. please do nol hesitate
to contact me at

Adtachment

U5, Department of Commerce  Ollice of Inspector General
FOR OFFICIAL S8R ONLY

tPulhe avalaluhty 1o be delermined ander S 1780 352
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Date

MEMORANDUM FOR:  Oificial
Oftice
Operating Unit

FROM: B ]

.\L‘tiug 1AL LY
Spevial Investipations and Complaint Analvsis

SUBJECT: Inspector General Reterral No. PPPC-CL-12-NNNX-N
Re: Case Title

We are relerring the attached information to vou tor review and appropriate action. While we do
not require a responsc to this referrall in the interest of ensuring objectivity, transpareney. and
accountability, we recommend that any inguiny vou carmy ont regarding this matter be conducted
by impartial partics only: that i, by personnel who are independent ot” and removed trom. those
individuals and matters which are the subject of the complaint, Any such inguiny should also be
miethodologically sound and should thoroughly adéress each issue identified in the complaint.

Wothaok vou for - - = 7 nto this matter. [Fvon have any guaesions, please do not hesitate
to contact me at

Attachment

U5, Department of Commerce Olfice of Tnspector General
FOIRCOFFICIAL o SEONLY
Ll ity ter b cleterimined ninder 517507 532,
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T to Cor t
UNITED STATES DEPARTMENT OF COMMERCE
OHice of Inspectar General
Washington, DC 20230
{Date)

{I'ull Name and Address)
Dear {(Name):

The Oflice of the [nspector General (OIGY has received vour correspondenee and reviewed the
inlormation you provided. We have assigned complaiul number: . Abler
carctul consideration. we deeided upon the fo'lowing course of action:

O Open an investigation into the allegation(s) vou raised. An investigator will be
conlacting vou to obtain further information and clarify vour allegation(s).

O Reter vour allegation(s) to management ofticials of the affected [YXOC component,
[Note: If conlidentiality was not already waived inelude the following text: ~In
order 1o address vour allepations tully. we are requesting to provide vour identity
and contact information to those management officials. Please see the attached
Confidentiality Waiver giving us permission 10 provide that intormation.™]

[ Reter vour allegation(s) to an agency outside of DOC. Your allcgation(s) was
reterred 1o . A representative of
that ageney MAY be contacting vou for further infonmation,

I’ vou have anv questions. please contact us azain.
Sincerelv,

(Director af Complaint Analvsis)
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