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UNITED STATES DEPARTMENT OF EDUCATION 
OFFICE OF INSPECTOR GENERAL 

February 17, 2017 

RE: FOIA Request No. 17-00676-F 

This letter is in response to your December 26, 2016, Freedom oflnformation Act (FOIA) 
request seeking "the AARTS User Manual for OIG Issued Internal Audits." 

The Office of the Inspector General (OIG) conducted a search and located 175 pages responsive 
to your request. After conducting our own review and consulting with the Department, which 
owns the document, we are releasing those pages in full. 

For your information, Congress excluded three discrete categorie of law enforcement and 
national security records from the requirements of the FOIA. See 5 U.S.C. 552(c) (2006 & Supp. 
IV 2010). Thi response is limited to those records that are subject to the requirements of the 
FOIA. This is a standard notification that is given to all our requesters and should not be taken as 
an indication that excluded records do, or do not, exist. 

This completes our action on your request. If you are not satisfied with my action on this 
reque t, you may file an administrative appeal by writing within 90 days to the: 

Inspector General 
U.S. Department of Education 
400 Maryland Avenue, S.W. 
ATTN: FOIA Appeal 
Washington, D.C. 20202-1500 

A copy of your initial request, a copy of this letter and your statement of circumstances, reasons, 
and arguments should accompany your appeal letter. 

You also have the right to seek a istance and/or dispute resolution services from the OIG FOIA 
Public Liaison or from the Office of Goverrunent Information Services (OGIS). The OIG FOIA 
Public Liaison is responsible among other duties, for assisting in the resolution of FOIA 
di putes. OGIS which is outside of the Department of Education, offers mediation services to 
resolve disputes between FOIA requesters and federal agencies as a non-exclusive alternative to 
appeals or litigation. 

You may contact the 010 FOIA Public Liaison or OGIS as fol lows: 

400 MARYLAND AVENUE, S.W., WASHINGTON. DC 20202-1510 

Promoting the efficiency, effectiveness, and integrity of the Department's programs and operations. 
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Mail Alexis Chancellor Office of Government Information Services 
OIG FOi Public Liaison ational Archives and Records 
Office of the Inspector General Administration 
U.S. Department of Education 8601 Adelphi Road 
400 Maryland Ave. , SW Room 2510 
Washington, DC 20202-1500 College Park, MD 20740-6001 

E-mail Alexis . Chancel lor@ed.gov 00 IS@nara. ri:ov 
Phone 202-245-6564 301-83 7-1996; toll free at 1-877-684-6448 
Fax 202-245-7039 301-837-0348 

Seeking assistance from the 010 Public Liaison or OGIS does not affect your right or the 
deadline, to pursue an appeal. 

Sincerely, 

~~ 
Marta Erceg 
Counsel to the Inspector General 

cc: FOIA Service Center 
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1.0 Introduction 
 
The following sections provide an overview of the Audit Accountability and Resolution 
Tracking System (AARTS) for managing External Audits.  
 
What Does This Document Do? 
 
The AARTS User Manual for External Audits is a reference guide for using AARTS to 
carry out the following twelve specific business roles involved in creating, resolving, 
completing, and closing External Audits: 
 

 Post Audit Group (PAG) Administrator 
 PAG Specialist 
 Quality Control Reviewer 
 PAG Director 
 Program Office (PO) Audit Liaison Officer (ALO) 
 PO Specialist 
 Office of the Inspector General (OIG) Manager 
 OIG Non-federal Manager 
 OIG Specialist 
 Office of the General Consul (OGC) Manager 
 OGC Specialist 
 Office of the Chief Financial Officer (OCFO) Receivables 

 
This is one of five AARTS reference documents. The following companion manuals 
support other components of AARTS as indicated: 

 
AARTS User Manual for General Functions 
AARTS User Manual for OIG Issued Internal Audits 
AARTS User Manual for GAO Issued Internal Audits 
AARTS User Manual for Administration Functions (reference tool for AARTS 
Administrators). 

 
1.2 AARTS Overview 
 
AARTS is a web-based application designed to assist the Department of Education’s 
management with Audit reporting and follow-up. The system is designed to 
automate manual tasks, optimize data integrity, and improve the overall efficiency of 
the Department of Education's Audit tracking and resolution processes. AARTS gives 
users the ability to: 
 

• Track the key steps of the Audit resolution and closure process by: 

o Adding, assigning, reviewing, updating, and completing Audits 
o Adding, assigning, reviewing, updating, and completing Findings 
o Creating, verifying, updating, and completing Audit Clearance 

Documents (ACD) and/or Program Determination Letters (PDL) 

• Query Audits 

• Generate management and ad hoc reports 
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AARTS stores detailed information for Audit resolution and tracking of Findings, 
responsible individuals, progress, and eventua l closure . Stored data include the text 
for each Finding including resolution and closure status. 

1.2 How to Use This Manual 

The AARTS User Manual for General Functions describes the key functions with which 
all AARTS users shou ld be fam iliar before using the AARTS User Manual for External 
Audits. 

You will find descriptive narrative and system screen shots to illustrate the processes 
described in th is manual. The screen shots depict system features. " Bubbles" point 
out key elements on the screen shots as described in the narrative. 

System 
Feature 

Screen names appear in boldface type (e.g., Audit Detail Screen) . Screens contain 
section names, buttons, and fields, wh ich appear in boldface type with quotation 
marks (e.g., "Audit Options" section) . 

1.3 External Audit Phases 

Managing External Audits involves three key phases: 

• Aud it Open 
• Aud it Resolved 
• Aud it Closed 

The PAG Admin istrator supports all three phases. All users have the capability to 
generate reports and add comments. Refer to Section 1.4 for further details 
regard ing the specific responsibilities of each user role. 

1.3.1 Audit Open Phase 

The first phase in managing Externa l Audits spans the period while the Aud it has a 
status of "Open." The key activit ies performed during the Audit Creation Phase 
include: 

• Adding, updating, and closing Audits 
• Adding and updating Findings 
• Creating, updating, and amending ACDs and/ or PDLs 
• Assigning users to Audits and recommendations and updating assignments 

1.3.2 Audit Resolved Phase 

The second phase in the management of External Aud its- the Audit Resolved 
Phase- involves the following key activ ities : 

2 
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• Creating and verifying (or disagreeing to) the Audit level ACD and PDL 
• Amending ACDs 
• Entering Section 3 information by the OCFO Receivables team 
• Entering action completion dates 

 
1.3.3 Audit Closed Phase 
 
The final phase in managing External Audits results in the Audit attaining a status of 
“Closed” Which involved the following key activity: 
 

• Entering Corrective Action Dates 
 
1.4 User Roles 
 
The user tasks described within the AARTS User Manual for External Audits are 
heavily dependent on user roles in AARTS. Table 1-1 on the following page shows the 
roles and responsibilities of AARTS users in adding, resolving, completing, and 
closing External Audits. (Note: Refer to Section 6.0 for a list of acronyms used.)



Table 1-1. User Roles and Responsibilities for External Audits 

,, 0 
iii .. .... .. 

t; .... .. ,, GI -o .!!! .. .. .... .. GI .. .!!! 0 GI > ,, 
Ill .... iii 

.... 0 ~ GI 
,, GI 

iii .... Cll c 0 GI c Ill c 
ti CJI .!! Ill CJI Ill ~ GI 

GI Cll Cll .... 'ij 0 .. .!!! Ill I 'ij Ill 'ij .. e11-
Q, GI .2 GI t; GI U GI I!! u c c .. GI c GI t; Ill .Q 

0 a:: u ~ ·- Q, ~~ Q 0 GI Ill 0 GI Q, Ill Q, ·c: u Ill 

w ·= Ill ... Q, :I: z CJI Ill :I: Ill > .... .... .... :: .!! ca: Ill 
CJ ·e 0 ·-:s :s :s CJ E CJ Ill> CJ Ill 

CJ CJ c CJ u u ca: II. GI 
:I :I :I ca: ,, ca: :I GI ca: 0 0 ... ... Ill ... CJ CJ ... ,, ID u ~ 
ca: ca: ca: Q. ca: Q. O' a:: Q. Q. Q. 0 0 :I: 0 0 0 0 ca: Q 0 a:: 

Enter Received Dates For New 
Audit s 

x x 

Creat e G & H Audits x 

Add New Audit x 

Update Audit x x 

Assian PAG Specialist x 

Code Findinas x x 

Update Findinas x x x 

Verify Findings x x 

Assian ALO x x x 
Indicate Fund Expendit ure ( for x x Statut e of Limit at ions) 

Assian PO Specialists x x 

Assian OIG Specialist x x x 

Assian OGC Specialist x x x 

Make Triaae Recommendation x x x x x x x 

Enter Finding Resolution x x x 

Update Findina Resolution x x x 
Request Finding Resolution x x 
Cha nae 
Grant Finding Resolut ion x x x 
Cha nae 

Reauest Administrat ive St av x x x x 

Grant Administ rative St av x x x 
Creat e Finding Level x x 
ACD/ PDL/ BUF 
Update Finding Level x x 
ACD/PDL/BUF 
Review Finding Level x x x x x x x ACD/ PDL/ BUF 
Verify/ Disagree Finding Level x x x x 
ACD/ PDL/ BUF x 
Verifv Audit Level ACD x 

Amend Findina Level ACD x x x x 
Verify Amended Finding Level x x x x x 
ACD 
Enter Sect ion 3 Information 
Into Audit Level ACD 

x x 
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Indicate Corrective Action for 
Finding x x 

Upload/ Amend Audit Package 
x x x x x x 

Upload Fina l POL 
x x 

View Audit Package 
x x x x x x x x x x x x x x 

Verify Fina l POL 
x x 

Reopen Audit 
x x x x 

Reopen Finding 
x x x 

Ent er Audit Activity/ Final POL 
Date x x x x x 

Apply the Collection of Debt 
x 
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1.5 Login 

To access AARTS, please type the following web address in your I nternet browser 
window (this will connect you with the AARTS application) : 

http://connected2/aarts 

2.0 Audit Maintenance 

External Audits are inserted into the system electron ica lly via comma delimited 
(characters separated by commas to denote different fields) Federal Audit 
Clearinghouse (FAC) and Federal Student Aid (FSA) files, a comma separated value 
(CSV) file from the FSA Lender, or from OI G's Audit Tracking System (ATS). The PAG 
Administrator also can manually enter external Audits into AARTS. The primary 
process for mainta ining Externa l Audits in AARTS includes the ability to : 

• Review Audits uploaded into the system 
• Specify the received dates for new Audits 
• Create Genera l Education Provisions Act (GEPA) & Higher Education Act Audits 

(commonly referred to as G & H Audits) 
• Manuall y add Audits 
• Update Audit information 

The following sections describe each of these abilities in detail. 

The Main External Audit Screen is avai lable by cl icking the " External Audits" link 
from the side navigation. The Main Exte rnal Audit Screen contains a section titled 
"Audit Options." This section contains links to : "View All Audits," "View Open 
Audits," "View Closed Audits," "Add New Audit," " Enter Received Date for 
New Audits," and "Create G 8t H Audits." 

Ad Hoc Qu.r1e1 

Reports 

Admln 

Main External Audit Screen 

External 
Audits link 

External Audit Repor ts 

ACN: I 

Auctitee 
or Title: 

OPE IO: 

EIN: 

( Submit J 

I 
[ Submit J 

Quick Search 

6 

.... 

ffiJ Audit Options 

!: View All Audits 

;: View Open Audits 

;: View Closed Audits 

;: Acid New Audit 

;: Enter Received Date for New Audits 

!: Create G & H Audits 

P---+ New Audits Uploaded 

04!01 /Q3 1 0: 26 AM 

CFDA Proaram Listing 

@) 
£ 

Ill ~Locl!lintranet #, 
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Details about using the "Quick Search" tool and accessing "View All Audits," 
"View Open Audits," and "View Closed Audits" are avai lable in the AARTS User 
Manual for General Functions. 

The links for "Add New Audit," " Enter Received Date for New Audits," and 
"Create G St H Audits" are available on ly for the Administrator. 

2.1 New Audits Uploaded 

New Aud its t hat are uploaded into the system are available v ia the Main External 
Audit Screen. The section titled " New Audits Uploaded" displays the date and 
t ime of the most recent uploads. Each individual date and t ime is linked to the 
Audits Uploaded Screen. Clicking the link will display the Audits Uploaded 
Screen for the selected date and t ime. 

Audits Uploaded Screen 

llNlrtt> STA1fS Dl1AR1HCNT OF £11/CATION 
AUlt/t llCCOU/ftllblllty 111111 Reso111tlon T,11Cklng 

Internal Au41ts 

.... , .. , •••"• Audits Uploaded on 04J01J03 10 :26 AM 
Ad Hoc QuertH 

Aukttee l lhle 

040128370 SARA.SOT A COU\ITY CtSTRIC T S CHQ:iL BOARD 

nzn1 7ft?A1 NEBRASKA METHCOIS1 HEAL TH SYSTEM. NC. A l.JD AFFIUA TES 

~ CEIHRAL SUSQUEHAN\IA N TERMEDl6.TE LNIT 116 

OiOJAU01 URBAN COLLEGE OF B OSTOl4 

0101 28202 THE GENERAL HOSPITAL CORPORA TICN 

0101 28202 THE GENERAL HOSPITAL CORPORA TICN 

040128382 EO\llJJ\RDWA TERS COLLECE 

090128333 CH A.FFEV CCM'v1UNITV COLLECE DS TRCT 

090128333 CHP,,,FFEV CCM'v1UNITV COLLECE DS TRCT 

0'40128379 J:>HN C. CALHOUN COMMLNITV COLLEGE 

050128616 HELLOOO COMYIUl'llTY COLLEOE 

0301 ~293 PONT P.ARK COL.LEGE 

0901 ~321 CL.0..REMONT GRADUA TE UMIVERSITV 

06,8.(1024 SOJ1H:RNV'JE'SLEYAN UNIVERSITY 

0 7 A.0031 F'Cf\ITOOMNE OOLLEOE 

~ PRDES .AOMINIS lRA l lON Cf' TITLE Ill CONTRACTS RV RESEAACH 

miennz::i AUDIT O F DISTRICl OF OOLUM31/l. PUB..IC SCHOOLS OOMPLAl~l 

~ SILICON VALLEY CCLLEGES MANACBlllfNT O F SFA PROCRAMS 

Q.iaQ0.1S Mcnt~rav PQtk co11e~ 

DS.051 5~ P~~r Col~ge o f AM 

0 5C0012 EAST C~YELAND O TY SCH:IOLS 

0760002 A UDIT OF' IJSLP ADMNSTRATION Oi:- 1HE F'f:'ELP 

n:;.enn11 MOLNl CLEM8'JS SCHOOLS - TllLE 1 

nsenn.qn GLOBE CCLLEGE SFA PROGRAMS 

~ AAKERS EUSINESS COL LEGE SFA 

~ UNVCRSITY OF SAN FRANOS CO 

~ V iew A ll .8J.-101tS 

_, 

~£1 
Done , - , - nf!il0v..11ntr403t .;:f, 

The Audits Uploaded Screen displays the date and t ime of t he upload. The Aud it 
Control Number (ACN) organizes audits . The Aud itee/Title is also displayed. The ACN 
is linked to the Audit Detail Screen so that when you cl ick on the link, the Audit 
Detail Screen will be displayed for the selected Audit . 
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2.2 Enter Received Date for New Audits 

The link for " Enter Received Date for New Audits" is available in the "Audit 
Options" section of the Main External Audit Screen. Cl icking the link opens the 
New Audits Screen. 

New Audits Screen 
l1IMW1¥""'·!·'·'"WMl+M@j§MM.1;.;;1.1151d)MMl''¥Mffim 
I a le l!.dt ~e..., Fa l/011tes Iccls tteb 

ll N l1£t> $ T A.TC.$ flIIAR T M C N T Of Il lC ATllll 

A11di l' Acco11Kt11Jti/ity anti lle.so/11tion rrackina System 
M... ACCIHl• 't l u 1uu. ..... .... . LotH r 

Inte rnet Audits 

Eitt •r-.L A.udlt• New Audits 

Ad Hoc Queries The fol boning ere 22 new eu:fts recently oddcd to the dctobe::!e. En!c:r the d:te lh:t the 11ud~ hi:trc:t:a::w we1s recei•ted frcm 
llle11or1& CB::fin!)nouse. 

Adl'llln 

ACM 

To su:iv tre sarne dSlte fer al su:tts. enter tre d&te in the texlbo>:. 

05COD1 2 EAST CLEVELAND CITY SCHOOLS 

03A0024 s~ ~LEVAN LNYERSrrv 

03BDDOi' WJVERSlfY OF SAl'I FRAl\J:ISCO 

07P>DJ30 BP.KER UWVERSlfY 

07.00031 F'CNTBONl'IE CCUEOE 

078 0002 ii.ten CF NSLP AO.lll~STRAllOM Of' n-e FFELP 

~os1sa Paar co1eae 01 M 

C&l.,ew-001 Paul Quinn Ccllege 

GM:f-ffe;:i Acai:telria .l\reciben& de Beileza 

Gsn::t-tres:i2 Vlrgr1a n:et'l1lcrt ca1ege 

DS-New -001 Paul Quinn College 

Gtr1ndHl est Actrideini .. Areciben& de Betleza 

GanctH1est2 v r gine 1mert1"'0"1 ca1ege 

GanctH1est2G Yt'!)ine lnterircrt 001ege 

OaindH 'ie~3 Mi:Me~em B:u:l!i~ lhedogicail Semh:uy 

OandH1e~3H Mi:lv\'estern B!lpjist lheclogical Semh::ir)' 

OandHl eatG Acadeina Arecibene de BeJleza 

Gtr1ndHl estH Actrideini;:ii Areciben& de ~leza 

l'lewJacl: Acadeinia Moderna de Bele:;::a 

OGOCO-Cur Acaaemy or Hatr 1ec11nc1ogy 

206252)330 ACD Dastltc€f'd Test 

z06252Xl3c 

z06272Xl3e:ii 

207C©Xll a Mari$1 Col&;J3 

llC~Loc•l;ntronel 

The New Audits Screen displays Audits recently added to the database. The screen 
displays 25 Aud its at a t ime. Administrators can use this screen to enter the date the 
hardcopy of the Audit was received from t he Clearinghouse {CH). Aud its are listed by 
ACN and include the Auditee name. A text box for entering the date the Aud it was 

8 



AARTS User Manual for External Audits 

received is also available. The first row in the table contains a text box, which wi ll 
allow the Administrator to apply the same date for all Audits on the page. Cl ick the 
"Save" button and it will apply t he date(s) for all selected Audits. Clicking the 
"Cancel " button will return the user to the Main External Audit Screen. Upon 
saving, the screen will update wit h a message showing "Date(s) has been 
successfully updated! " 

2.3 Create G & H Audits 

The Admin ist rator can create G & H Audits. The "Audit Options" section on the 
Main External Audit Screen conta ins a link for "Create G 8t H Audits. " Clicking 
the link displays the Create G 8t H Audit Screen. 

Create G 8t H Audits Screen: With Candidates 
1Ji Create G&H Audits [AARTS] - Microsoft Internet EHplorer provided by US Department of Education 

[ Eile t dit ~iew F~vorles Iools tlelp 

ll NI T CD S TA T C S DC, A ltTM C NT or £•UCATID N 

Audit AccountRbility Rnfl Resolution TrRcking System 
"... Acc•••T ..... ,.. ......... L••••' Stephen Sch1 ltngtr July 08 2003 

Inte rnal Audits 

hternal A1tdlt1 Create G & H Audit 
Ad Hoc Queries 

leport1 

Admtn 

[ijoone 

Mark the o & H audils that should be creeled and enter the Issue date of H eudrt. 

ACN Issue Dt PO Auditee G H H Iss ue D•e 

OandHT esl2 OSm 12003 01 Vtginia lnlermonl College 

OandHT est3 OSm 12003 01 loidwestern Bai:tlst Theologic<!I Semhary 

OendHT est 0612712003 01 Acaderria Areci>ena de Belieu 

1111~ local intranet 

Aud its that are candidates for G & H Aud it creation are displayed. The system will 
predetermine wh ich Aud its are candidates. The ACN, I ssue Date, PO, and Auditee are 
displayed. Checkboxes for "G" and " H" are available. I f " H" is selected, the 
administrator must specify the "H Issue Date." Clicking the "Create" button will 
create the new G and/ or H Audits. 

The screen will indicate when t here are no more candidates for G & H Aud it creation . 

Create G 8t H Audit Screen: No Candidates 

U M l ,TO s rA rlis O C ' A lllr M r fll r OF K OU" t; Ar r oN 

Awd.I~ A eeou11~ah/l,l"..Y Alt# R~.J> olu~/o" Traek1HI S.Y-~~~,,, 

M••• A isceu11'1 •••••'I•• M••••~• Le•••• 

C:• t•rn• I AucU u C r eate G & H Audit 
.a4 Hoc Qu•rl• • flt•••••• M"•ktt.., 0 .\M ,.u•ll• 111"'! ._.'-..'••ltll- 1 ' "'..t.,, t .. o"'Otl.., ,11"• t!o.,. 1 ... u _ 1bot .. c1IH - ..-1!1 

There l s n o G & H Cen dldate • n th, 
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2.4 Add New Audit 

The Admin ist rator can manually enter Audits into the system. The "Audit Options" 
section on the Main External Audit Screen conta ins a link for "Add New Audit. " 
Clicking the link displays the External Audit - Add New Screen. 

External Audit - Add New Screen 

I a le f.dt VJ::"' Fa.vort es [ools tteb 

11 11 J rl1t s r.t 1£S D£f'A/l.1H l N1 01 lDUCArlON 

A111fit llccu11n~Rbifity Rnll llesu/11tiu1t TrRcki1tg System 

Ad Hoc QHrlft 

llleporb 

Ad,.tn Tme 

End: r-
r-

Auditce 

'Resu• 

'Ptep~rer 

Primary omce J---:3 
"'"""Y G 
Rank r-

Spcciel Projcd r 
Cognizont -
~oa1e Lo~s 
hte iued h••dc:opy from FAC r-

Audit Rccei• cd OyFAC r
Assu,ance Letter Rec:elted r

Audit Senl: To PAG r-
Audil: Rcccitcd 9yPAG r

Au<Jlt Pa>ckaoe sent to ALOS r
Audit Pec:bge Senl: To OIC r

Audil: Pock ogc Sent To OGC r-
l$SUe D•e r

Recolution Due r-

r scroitWe 

~ Lotel irt1cn:t 

The External Audit - Add New Screen contains a form used to manually specify 
details for the Aud it . The screen is broken into two sections. The first section 
contains details describing the Audit . Requ ired fields are highlighted in red and have 
an asterisk (*) displayed next to the row header. 

The second section is t it led " Date Logs" and allows the Administrator to specify date 
information for the Audit. When the Administrator specifies the date for " Issue 
Date," the field for " Resolution Date" will automatically populate with a date t hat is 
six months after the date specified for the " Issue Date." 
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Clicking the "Save" button will create t he new Audit and display the Audit Detail 
Screen for the Aud it . Cl icking the "Cancel" button will take the Administrator back 
to the Main External Audit Screen. The Audit Detail Screen contains all 
information relevant to t he Audit. The details of the Aud it are displayed as well as 
the date informat ion the user specified . Information on the Audit Detail Screen will 
be discussed in section 3. 

Audit Detail Screen 
lffe@·!ffinB1fj1irid18§i·fi·ILii§iiiJ,@,i1ifu@NIMl,ijJl,iJ.iji,@iiHILi•'i$fiUl§l¢tbb 
1 !:,lie ~dit y1ev; fgyort es root t!elp 

U N lfl/I STAT£$ DC I A R TNCNT OF ED UtATION 

Aullit Accountability anti Kesot11tion Tracking System 
Ho a 1 ACCOH 1 I HIUU MAllHU LOGOIT 

In ternal Audits 

ht••••• ••d•u Exte rnal Audit Report: z07072003a Abraham Baldwin Aericultural Colleee · [Open] 
Ad Noc Queries 

llteporu 

Admto 

ACN z07072103• 

Title 

Audn scope AN.6NCl6.L STATEMENT AUDIT 

Audl ed Period Start : 01.0112001 

End : 12.13012001 

2J01 Fiscal Vear 

Audtee Ab reham Beldvrin Ag ricuttw al College 

OPE ID 0015~1 00 

EIN 1586002J70A 1 

Resuh 

Preparer 

Prirnory Office 

1 EXTERNAL AUDIT liEPORT WITH FINDINGS 

51PA 

POs 

Priority 

Rank 

Spcdol Projed NJ 

Pass Through Nl 

Cognizant Agency Education 

~Datologs 
Rec:eived hardcopy from f AC 06Al1 

Audit Re<eivedByfAC 

Assurence Letter Received 

Audit Sent To PAG 

Audit Re<eived By PAG 

Audit Pa<kage Sent to ALO• 

Audit Pack• ge Sent 1 o OIC 

AUdn Package Sent TO OGC 

Issue Date 

Resobtion Due 

~Comments~ 

There are no comments. 

06/04/2003 

06!0512003 

06!0612003 

06/07/2003 

06/08/2003 

07!0712003 

01!0712001 

~ UpdateAl.dit 

~ Add New Audo 

!: SFSAC Report 

!: Viewlo!J 

~ View /Upb~d File 

:: Email PAG Actninistrators 

e~ User Assianment ( UpMe I 

PAG NIA 
Specialist 

OIG N/A 
Specialist 

OGC NIA 
s peclaHst 

e~ Audltee Contact 

AbraMm 681dwln Agricultural 
College 

Address: 2802 Moore HighYVay 
Tifton GA 317949963 

Cont•ct: 

e~ Auditor Contact 

Address: 

Contact: 

__J 

n lll®' Localirtranet 4' 

The Audit Detail Screen contains a section t it led "Audit Options." A link for 
" Update Audit" is avai lable to Administrators. The form for updating the Audit 
contains fields for all the Aud it detai ls. Information t hat currently exists for the Aud it 
pre-populates the appropriate fields . Clicking the "Save" button will save the 
changes. Clicking the "Cancel" button will cancel the update and take the 
administrator back to the Audit Detail Screen. 
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2.5 Update Audit Information 

Upon clicking t he " Update Audit" link in the Audit Details Screen, t he Update 
External Audit Screen will be d isplayed. 

Update External Audit Screen 
~™i'@·ttt.11111011H111so r.y.19ij141Qt.q.111m141,1§1§.li.JiJl.!i.tJ1.tji1.111M•t§.fiii,,i§.1«.1gur1nrn,1 

Eile [dt ~ • ., Favorites Look tielp 

UN JT CD Jr11.1cs Dl f A R TM C N T o r CD I C A11 0 N 

Audit A ccountability n11d ll eso/11tion T,ncking System 
l e• ACCG•n I HUTU llAIHll L•COU 

ln tier nel Audits 

Exte rnal Audits 

Ad Koc Q11r191 

leports 
Adintn 

Update External· z07072003a 

'ACH lz.07072003" 

Title Tt·aning Manual Audit 

Audit Scope J flNPNCIAL STA 1EMf~T PJJDl1 

Audited Period Stort; Jo1/0l l2C01 

End: l12130/2C01 

Fisc:al 'iear ~ 

r s ensmve 

Auditee J At:rff'lam Ba~wn AgrCultur~I Coll9ge [BN 158600Xl70AI] 

Reslft I 1 EXTERNAL ALOIT REPORT V~TH FlllONGS 

Preptrcr ls 1PA 

Prim• ry Office 1---:3 
Pfiority r::::J 
Rank r--

Special Project r 
Pass Throuoh r 

Additional Coinrnent (\.1\.lhen marted ''Ye s'' 

I 
Cognizont I Deoarbnert Of Education 

Aoency 

No reepon88 r (Th/$ 2Ulllr IA'f/( be markefJ BS " Closed') 
Requ1re<1? 

~ Date Logs 
Received hardcopyfrom FAC loso0112003 

Au<it Re.:eiued By FAC )o6t0212003 

Ae:cunnce Letter Recei.,ed )06/03/2003 

Audit Sent To PAC )o6ro:J/2003 

Audit ReceNod By PAC )06'0512003 

Audit Pockogc Sent to ALOa )060312003 

lo6'1J712003 

106'0312003 

107/0712003 

:!] 

O!l 
.!.I 

:!] 

:!] 

u 

I~ Lccal n tr<net A 

When t he user returns to t he Audit Details Screen, t he user can update the Audit 's 
result by cl icking t he " Update" button in t he " Result" row of t he Audit details table. 
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Clicking the icon will open a new browser window containing the Update Audit 
Result Screen. 

Update Audit Result Screen 

,.i Update Audit Result - z07072003a [AARTS] 

Update Audit Result 

External Audit Report: z07072003a 

Result I 1 EXTERNAL AUDIT REPORT V\llTH FINDINGS 

' Reoson I 
-----

( Save J ( Cancel J 

The currently selected Resu lt will be selected. If the Administrator chooses to change 
the Result, a reason must be specified in the " Reason" text box. Click the "Save" 
button to save the change or cl ick the "Cancel" button to close the window. To 

check the spell ing of the text in t he " Reason" box, click the~ "Spell Check" 
icon. 
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Clicking on the "Spell Check" icon will open t he "Spell Check" pop- up window as 
depicted in the screen shot below. Spell ing errors are highlighted in red . The user 
can type in t he correct spell ing or select spell ings from a pull -down menu of system
provided suggestions. Cl icking on the "Change" button will correct the spelling, and 
the system will continue to check for further misspell ings. You can choose to ignore 
some or all highlighted words by cl icking on either the "Ignore" or "Ignore All" 
button. 

Spell Check Screen 

Spell Check 

There was an spelling error in the field you entered . 

Select the correct w ord from the "Suggestions" list or type the correct 
term into the text box. Click the "Change" button. To ignore the term only 
once, click on the "Ignore" button; to ignore all appearances of the term 
click the "Ignore All" button. The system w ill continue to the next 
misspelling or indicate no further errors were found . V\lhen no errors 
remain the w indow will close ~self after f ive seconds . 

This is some mispele 

Not in Dictionary. mispeled 

Change To: Change 

Suggestions: misspelled 

Ignore Ignore All 
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3.0 Audit Detail Screen 

The Audit Detail Screen contains all information pertinent to the Audit. The screen 
is divided into severa l sections: t he "Audit Details," " Date Logs," "Comments," 
"Audit Options," " User Assignment," "Auditee Contact," and "Auditor 
Contact. " As the Aud it moves forward in the process, new sections will available on 
the Audit Detail Screen. These sections will be discussed later in the document as 
they become relevant. As of October 2011 a " Priority Indicator" will appear for A-
133 audits that have been assessed a Priority of low, medium, or high. 

Audit Detail Screen (for PAG Administrator) 
lo•• AccaHT l 1111n1 M•11au Gtott• lf Lo•••r 

Internal Audits 

External Audits 

Ad Hoc Q111•rt•s 

Reports 
Admfn 

030918836 Tt>st - (Op.n] 

I. ACN --~3091 8ll36 

L.............. · e Test 

~ Audit Scope A -133 EO/OIG IS NOT COGNIZANT 

I Audited Perloa start : 07/0112008 

Flsca1 Year 

Auditec 

Ena : 06/30/2009 

2009 

Test 

Address Test 
HYATTSVILLE. r.1020782 

OPE ID 

EIN 1 526~56274 

DUN S 

TIN 

~Audit Options 

;: Update A udit 

:: Delete A udit 

~ A<JO Ne w A U<Jl 

~ V iew A ll findings 

~ SFSAC Report 

!: View Loo 

:: View I Upload File 

:: Email PAG Administrators 

:: Email A ll Assigied Users 

~~user Assignment { upd• .. I 

PAG Gemno Cortez 

Result 1 EXTERNA L A UDIT REPORT WITH FlllDINCS ( Updat.. ) Specialist 

Preparer 5 IPA 

Primary Office 

POs PAG 

Priority 

Rank 

Special Project No 

Pass Through No 

cognizant Agency 
-~--

ll!ll Date Loas 

Rece ived hardcopyfrom FAC 0 111112011 

Audit Rece ived By FAC 1210712010 

Assurance Lette r Receiv ed 

Audit Sen!ToPAG 1211512010 

Audit Rece ived By PAG 01/1112011 

Aud it Package Sent to ALOs 

Audit Package Sent To OIG 

Audit Package Sent To OGC 

Issue Date 

Resolu tion Due 

Audit Resolu t ion Date 

Audit Close Date 

0 1111/2011 

0711112011 

r:m1n1stra11ve Stay 

Request Admin Stay 

:r--- To:r---
Reason: 

Comment: 

I 
~ 
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PAG ALO Gerrino Cortez 

OIG N/A 
Specialist 

OGC 
Specialist 

N/A 

Q) Statute of Limitatioos 

Fr om: 

To: 

Fund Expended 

Date: 

e~ Auditee Contact 

Address: Test 

07/0112013 

05/3012014 

HYATTSVILLE MD 20782 

Contact: 

l 
e~ Auditor Contact 

KPMG LLP 

Address: ONE EA ST PRATT 
STREET 
BA LTIMORE MD 

21202 

Contact: 

} Auditor 
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3.1 Audit Details 
 
The Audit details section is located near the top of the Audit Detail Screen. The 
section, which is not titled, contains the Audit ACN, the Audit Scope, Audited Period, 
and other Audit details. 
 
3.2 Date Logs 
 
The “Date Logs” section contains all date information relevant to the Audit. These 
dates can be part of the original data load, or can be entered or updated by the PAG 
Administrator. 
 
3.3 Comments 
 
The “Comments” section allows users to add a comment or note pertaining to the 
Audit. The system will indicate whether comments have been specified. Clicking the 
“Add” button allows the user to add a comment. A new browser window will open 
and contain a small form.  
 

Comments Form 

 
 
The comment can be entered into the textbox. A “Spell Check” icon is available to 
check for correct spelling. To exit without saving the comment, click the “Close 
Window” button. Click the “Save” button to save the comment. The new browser 
window will refresh and indicate the comment has been saved. Click the “Close 
Window” button to close the window. The main browser window will refresh and the 
comment will appear in the “Comments” section. 
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Audit Detail Screen - Comments 
1i View Audit z07072003a [AARTS] - Microsoft Internet EKplorer provided by US Department of Education ,dgj;.j 

---~=-=1 Eile Edit \liew F~orites !ools t!elp 

Audit Package Sent To OGC 06!0812003 

Issue Date 

Resolution Due 

07!0712003 

01 !07/2004 

~ C-Omments [ Add )( View All ] 

This is the final comment . 
St~pl>en Schillimer fPA G! 07107103 04:27 PM 

This is an addltional comment. 
§tephen SchillinqerfPA GI 07107103 04:26 PM 

This is another comment . 
Stephen SchillinqerfPA G! 07107103 04:2' PM 

Contact: 

....J 

~~ 
fj 0one lllf~Local i<Xranet .M 

The text of the comment will appear, along with the name of the user, office that 
submitted the comment and the date and time the comment was submitted . The 
user's name will be linked to the user's email address. The three most recent 
comments will be displayed . Clicking the "View All" will open a new browser window 
and display all comments that have been submitted. 

View All Comments 

~Comment [AARTS] - Microsoft I 

User's name 
and office a re 
linked to the 
user's email 

address 

COMMENT : Audit z07072003a 

This is the final comment. 
Stephen Schillinger (PA G) 07107103 04:2 7 PM 

This is an additional comment. 
Stephen Schillinger (PA GI 07107103 04:26 PM 

This is another comment. 
Stephen Schillinger (PA G) 07107103 04:25 PM 

This is the first comment 
Stephen Schillinger (PA GI 07107103 04:20 PM 

1 - 4 
( Close Window J 

All comments are displayed in the order they were entered. To close the new 
browser window, click the " Close Window" button. 

3.4 Audit Options 

The "Audit Options" section conta ins links to useful information about the Aud it . 
Different links will be available depending on the user's role . Administrators will have 
links for " Update Audit" and "Add New Audit. " 
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3.4.1 View Log 

A link for "View Log" is available on the Audit Detail Screen. Upon cl icking the 
"View Log" link, a new browser window opens and displays chronologically all 
actions taken on the Aud it . 

Audit Log Screen 

Audit Log : z07072003a 

Activity Log Date 

Aud~ Issued (Stephen Schillinger) 07J1J712003 07J1J7J1J3 04:04 
PM 

Aud~ Resolution Due (Stephen Schillinger) 01 J1J712004 07/07/03 04:04 
PM 

Aud~ Package Sent to OGC (Stephen Schillinger) 07J1J7J1J3 04:04 
06J1J812003 PM 

Aud~ Package Sent to OIG (Stephen Schillinger) 07/07/03 04:04 
06/0712003 PM 

Aud~ Package Sent to AL Os (Stephen Schillinger) 
06J1J612003 

Aud~ Received by PAG (Stephen Schillinger) 
06/0512003 

Aud~ Sent to P AG (Stephen Schillinger) 06J1J412003 

Assurance Letter Received (Stephen Schillinger) 
06/0312003 

Aud~ Received by F ACJfSA (Stephen Schillinger) 
06J1J212003 

Received hardcopy from F AC (Stephen Schillinger) 
06/0112003 

( Close Window ) 

07J1J7J1J3 04:04 
PM 

07/07/03 04:04 
PM 

07J1J7J1J3 04:04 
PM 

07/07/03 04:04 
PM 

07J1J7J1J3 04:04 
PM 

07/07/03 04:04 
PM 

.... 

Date and 
time activity 

was 
recorded 

The log lists t he "Activity" taken and the " Log Date." Elements under "Activity" 
include a description of the action, the name of the user having taken t he act ion, and 
any information relevant to the activ ity such as an additional date or comment. The 
" Log Date" section indicates exactly when the system recorded the action . To close 
the browser window, cl ick the "Close Window" button . 
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3.4.2 View/Upload File 

A link for View/Upload File is available on the Audit Detail Screen. Users 
assigned to t he Audit can upload documents relevant to the Aud it . When clicked, a 
new browser window opens. If no documents have been uploaded, the screen will 
display "No File Found." 

View/Upload File - No Files 

No File Found. 

Browse ... 

Limit 1 00 Characters 

( Close Window J 

The user can click the "Browse" button to locate a fi le on their file system. When the 
file is located, click the "Open" button in t he Windows dialog box. The path and fi le 
name will be displayed in the "File" text field. The user can then apply a note 
describing the fi le in the "Note" text field. To exit without uploading, click t he "Close 
Window" button. To complete the upload, click the "Upload" button. The small 
browser window will reload and indicate that the file was successfully uploaded. If a 
file already exists with that fi le name, the system will indicate so. 
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View/ Upload File Screen - Successful Upload 
ri Upload File - Audit z07072003a [AART~] - Mi 

The file has been uploaded successfully. 

Audit: z07072003a 

Current Upload Files 

file Name Note Date By 

..::..l.QJ~ 

Success 
message 

AARTS Performance Test .xis This 07 !07 !03 Stephen Delete 

File nam e 
linked 

Note: 

( Upload J 

( Close Window J 

• 

Schillinger 

Browse ... I 
Limit 1 00 Characters 

Delete 
button 

The "Current Upload Files" sect ion displays all files uploaded for the Aud it . The 
name of the file is listed under " File Name." Clicking the link for the file will allow 
the user to open and v iew t he fi le. The note associated with the fi le is displayed 
under the " Note" heading. The date and the name of the user uploading the file are 
also displayed. A " Delete" button is available to the user and to the Administrator. 
To close the new browser window, cl ick the "Close Window" button. 

3.4.3 Email PAG Administrators 

A link for " Email PAG Administrators" is avai lable. Clicking t he link will allow the 
user to send an email message to the PAG External Audit Administrators. Microsoft 
Outlook must be running and configured for the email to be sent. 

3.5 User Assignment 

The " User Assignment" section lists the names of those users assigned as the PAG 
Specialist, the OIG Specialist, and the OGC Special ist. These assignments are made 
by the PAG Admin istrator (for the PAG Specialist), the OGC Manager (for OGC 
Specialist) and either the OIG Manager or the OIG Non-Federal Manager (for OIG 
Specialist ) . Details on the assignment process are discussed later in t he manual. 

3.6 Auditee Contact/ Auditor Contact 

The "Auditee Contact" sect ion lists the contact information for the Auditee. The 
"Auditor Contact" section lists contact information for t he Auditor. 
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3.7 Priority Indicator 
 
The “Priority Indicator” is located next to the audit control number. The indicator 
will appear green for low Priority, yellow for medium Priority, or red for high Priority 
A-133 audits. By clicking the Priority indicator icon the Priority assessment report 
will appear detailing the Priority assessment. 
 

Priority Assessment Report 
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4.0 Findings 

Findings are associated with Audits . Findings indicate actions that need to be taken, 
offices associated, and dollar amounts in question. 

4.1 Assign PAG Specialist 

The PAG Administrator must assign a PAG Specialist to the Audit. The PAG 
Specialist's role is to code the Findings into the system. The Administrator's 
dashboard will ind icate which Audits require assignment in the "Make Audit 
Assignment" section of the screen . Cl ick the link of an Audit to access the Audit 
Detail Screen . As of February 2011 the dashboard has been updated to show 
collapsible and expandable trees for each category. Next to each category is a 
number that ind icates the number of audits within the category. This newly updated 
dashboard is not accessible. The accessible version is ava ilable by clicking the 
"Accessible View " link in the upper- left corner of the dashboard page. 

PAG Administrator' s Dashboard 

Fgvorites !ools !:jefp 

UNlrlO srArcs /ll,AllrUENr or lOU C ArlON 

Audi t Acco111ttnbility n1td llesotution Tracking System 
Heaa Acc•••T l 1•11T11 •••••u Lo•o•T 

I nternol Audits 

!xtHnol A11dtt1 

Ad Hoc Querte1 

Reports 

Ad min 

Ste'Phen Schi ll~ JulY07, 2003 

W ELCOME TO THE A UDIT A CCOUNTAB ILI TY AND 

RESO LUTION TRACKING SYSTEM (A AR TS) 

This Is Your Personal Homepage 

Role(s) assigned to you : PAG Administrator Internal, PAG Administrator External. 

Internal Audh 

eQ Mak e Audit Assignment 

· ~ 
·~ 
·~ 
·~ 
• GAO Date Te 
• MS10(}100100 
• MS20Q200200 
• MSSQOSOOSOO 
• P8768587803 
• P8768587804 
• P8768587805 
• P8768587806 
• P8768587807 
• P8768587808 
• P8768587809 
• P8768587810 

· ~ 
• TEST 
• TEST4 
• z05J3W03a 
• 105222003& 
• z05222003b 
• z06242003a 
• zCrypt1 
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External Audits 

eQ Mak e Audit Assignment 

~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 
0680024 
~ 
070128280 
0780030 
0780031 
0780002 
090128321 
090128330 
090128331 
09C0005 
5000000007 

requiring 
assignme nt 

Ir r-r~ Local intranet 
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To assign the PAG Specia list, the PAG Admin istrator can cl ick the " Update" button in 
the "User Assignment" section of the Audit Det ail Screen. 

The Audit Detail Screen will refresh . The " User Assignment" section will become 
a form, with the PAG Specia list name becoming a drop-down menu. A list of all PAG 
Specialists will be presented in the pull-down menu. 

Audit Detail Screen - User Assignment 

ll#~twm-m•=·=~·m611- m·'~"~*E*m"~·Fl"E'm4~·1D;1i',Jl'•3111'D'~·t,=·~llllliill19a•~H§D1D#lll· ·~·11aAl'~"'~"='~HIM- ~· ·~HB1t,J~"~9·Z:M~IJi~Mill·~ip;lmg.~~I!·~·~· ~=====------=- (CJ )~ 
E,ie !;;dit '1)ew Favontes ! ools t;!elp 

U N /TC/I STATCS DlrAllT M CNT or CDUCATIDN 

Audit Accou1rtnblllty and llesotutlon Tr11ck/1rg System 
Heaa Acc•••t l1e11t11 •••••u Lo•o•r Ste phen S¢h--;lli ng er JufY01 :-20ro 

I nt.,nal Audit s 

External A11dlll 

Ad Hoc Que ries 

Reports 

External Audit Report: z07072003 a Abraham Baldwin Agricultural College - [Open] 

Ad min 

i)0one 

ACN z07072003a 

rn1e Treining Meru!ll Audi 

Audit Scope FINANCIAL ST A TEMENT AUDIT 

Audited Period Start : 01 i01 /2001 

En d : 12/3012001 

Fiscal Vear 2001 

Auditee Abraham Baldwin Agricultu ral College 

OPE 10 00154100 

EIN 1586002070.A. 1 

Resu lt 1 EXTERNAL AUDIT REPORT \f\JITH f llll)INQS ( Up~ate J 

Preparer S IPA 

Primary Office 

POs 

Priority 

Rank 

Special Project No 

Pass Through No 

Cognizant Agency Educetion 

Save PAG 
Specia list 

name 
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~Audit Options 

:: Upclate Audi 

:: Add New Audit 

~ SFSAC Report 

:: view Log 

~ View I Upload File 

:: Em'"l PAO Administrators 

PAG 
Specialist 

OIG NIA 
Specialist 

OGC NIA 
Spec.ialist 

~ocal intranet 

Exit fonn 
without 
saving 
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The Administrator selects the PAG Specialist name and clicks the "Save" button. To 
exit the form without saving, click the "Cancel" button. Upon saving, the screen will 
again reload and the PAG Specialist's name will be updated to reflect t he selection 
made by the Administrator. The names in the " User Assignment" are linked so the 
user sends an email message to that particular person . 

Audit Detail Screen - Assignment Made 
I I II . • • ' 

E_dit l/iew Fgvorites ! ools !:jefp 

UN/TEO STATES DE,AllTUENT Of £DU CA T/ON 

Audit Acco111ttnbility n1td /lesotution Tracking System 

I nternol Audits 

fxtunol A11dtt1 

Ad Hoc Queries 

••ports 

Ad min 

l1•11T11 M&•••u Lo•o•T Ste phen Schillmger July 07 , 2003 

Exte rnal Audit Repor t: z07072003 a Abraha m Baldwin Agricultural College · [Open] 

ACN 

Title 

z0707200Ja 

Treiining Manual Auclil 

Audit Scope FINANCIAL ST A TEMENT AUDIT 

Audited Period 

Fiscal Vear 

Auditee 

Result 

Preparer 

Prim ary Office 

POs 

Priority 

Rank 

Start: 01Al112001 

End : 12130/2001 

2001 

Abraham Baldwin Agricultural College 

OPE ID 00154100 

EIN 1586002070A 1 

1 EXTERNAL A UDIT REPORT WTH FINDINGS ( Update J 
SIPA 

Special Project No 

Pass Through No 

Cognizant Agency Education 

~Audit Options 

;: Upclate Audi 

;: Add New Audl 

;: SFSAC Report 

:: v iew l og 

:: View I Upload File 

:: Email PAG .a.dministrators 

PAG 
Special ist 

OIG NIA 
Special ist 

OGC 
Special ist 

NIA 

ee Auditee Contact 

Assignment 
madeand 

name linked 
to user's 

email 

ll(l~ Localintranet M 
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4.2 Code Findings 

The PAG Specialist's dashboard will indicate wh ich Audits need Findings coded under 
the "Code Findings" section. As of March 2008 the findings for A-133 audits will be 
coded by the Federal Aud it Clearinghouse (FAC) and imported into AARTS v ia the 
" Upload Data" tool. For more information on the "Upload Data" functions refer to the 
User Manual for Administrative Functions Section 2.9. The PAG Special ist will reta in 
the ability to code find ings manually . 

PAG Specialist's Dashboard 
I' il!.!,li§tfi:ILil§iiij.Li·'''tiil§j,l§j#il ,li §i .!j.(J!,t!rjl§ILiU§.Eiil,U§.iijlti@ftiTn 

Ei e !;:dit !£iew F~orites !ools !;!elp 

UN/ TIO STATES D i rA«T MCNT OF EDU C ATION 

Audi t Acco11ntab llity and lle so t ut i on Tra c king System 
He.. Acco• •T l 1e11T11 ••••au Lo•••' 

I ntunal Audits 
External Aoodlts 
Ad Hoc Queries 

••ports 

W ELCOME TO THE AU DIT A CCOUNTABILITY ANO 

RESOLUTION TRAC KING SYSTEM (AAR T S) 

This Is You r Pe rsona l Homepa~ 

Role(s) assigned to you : PAG Specialist, PAG Director, PAG OMG Specialist, PAG 
Team . 

Internal Audits 

There is no item in your w ork queue. ~Code Findings 

• ?07072003 

11.t~ Local intranet Al 

Click the link for the Audit to access the View All Findings Screen. 

View All Findings Screen 

~ Findings ·Audit testl_ext [AARTS] ·Windows Internet Explorer 

@0 • i'.J http://eduptciis210.lab.ed.gov/aarts/index.cfm?fuseaction=external_auditfinding&l • +t X I Google 

File Edit ~iew F~vorites I ools .t::!.elp 

I ~ ~ (jS Findings· Audittestl_ext [AARTS] SJ • ~ • ~ • ~£age • (<} T.Q.ols • 

U Nt rED ST A TES DE P A R TMENT OF E D UCATION 

Audit Accountability and Kesolution Tracking System c:J 

~!H~oa~1~A~cc~o~11~T~l~1~11~n~1~1~M~A•~1~Al~1~G~1~01~1~A1~f ~L~o1~0~1•!::===========~~~~~~~~~================j 
In ternal Audits 

~~t:~:·~::~~: A Findings: Extuna l Audit R•port test1_ext - test1_•xt 

Reports 

Adr1tn 
Finding Status Pages Joint Oefic:iency Code Prior Vear? Triage Decision ~Submit for QC Review Number 

1 
f--0 -pe_n _ _,__ __ '"-'13=---_...B_.c ____ ..... D=---'------'--!:!lil-·_1 d2!e._e_.-IP. Triage Meeting Required ? 

PO Stotus Type 

OESE Open Questioned Costs 

CFDANumber 
84.028 

Amount !Cl Yes Date: 
$57 .00 delete 

@ No 

~ local intranet I Protected Mode: Off 
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26 

The system will indicate if no Findings have been entered. To add a Finding, the PAG 
Specialist clicks the “Add” button. 



AARTS User Manual for External Audits 

Add Finding Screen 

New Finding : External Audit Report z07072003a 
[Open] 

Finding 'fl. r-
Description 

Page 

•finding iJ 
Type 

Joint r 
Deficiency A Activtties Allowed or Unallowed 

Code B Allowable Costs/Cost Principles 
C Cash Management 
D Davis-Bacon Act 
E Eligibiltty 

Select more t han one by holding down the CTRL key while you 
click 

Prior Yr r 
Finding? 

$ 

.... 

( Save ) [ Save 8: More J ( Cancel J 
Pull-down of possible 

Resolving Offices 

A new browser window will open and conta in the Add Finding Screen. This screen 
comprises a form for entering details about the Finding. Requ ired fields are displayed 
in red asterisks. 

The first half of the Add Finding Screen allows the PAG Specialist to specify details 
about the Finding, such as the Finding number, a Finding descript ion, and t he Finding 
Type. 

The second half of the screen allows the PAG Specialist to specify program 
information. The PAG Specialist must select a program from the pull-down menu 
under the " Program" heading, an office from the pull-down menu under the 
" Resolving Office" heading, and a dollar amount under t he "Amount" heading. An 
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amount is not necessary if the Finding Type selected is non-monetary. The PAG 
Specialist should enter as much program information as necessary. 

Note: all Programs that have a finding type of "non-resolved" wi ll be closed 
automatically after the Quality Control Reviewer has completed their review. If the 
QC Review has already taken place and the user chooses to ed it a finding and 
change the finding type to "non- resolved" the find ing will automaticall y close once 
the user cl icks "save". If all programs in a fi nding have a finding type of "non
resolved" then the entire finding will cl ose. Subsequently, if all findings are deemed 
"non- resolved", the entire audit will be closed automatically. 

To cancel without saving the Finding information, click the "Cancel" button. If more 
than three programs need to be entered, the PAG Specialist can click the "Save St 
More" button. This wi ll refresh the form with three additional program lines. 

To save the Finding information, click the "Save" button. The new browser screen 
wi ll refresh and indicate that the Findings have been saved. The PAG Specialist either 
can cl ick the "Close Window" button or wait five seconds for the window to cl ose it . 
The main browser window will refresh, and the Finding information will be displayed 
on the View All Findings Screen. 

View All Findings Screen 

Finding Infonnation 
including: Pages, Joint, 

Status, Deficie ncy Code, Prior 
Year and Triage Decision 

useaction=external_audit finding&t • +t X I Google 

(: ] 

~l~nt~er~n1~l~Au~dl~lS~--~~~~~-F::--=:::::~!!!::::==::=::=::='.'.::=~~~~~~~~=============J 
External Audtts 

Ad Hoc Quertes 

Reports 

Adr1tn 
Finding Status 
Number 

1 

Open 

PO Stotus Type 

Open Questioned Costs 

view 
Finding 

CFDANumber 84.028 

~ Local 
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Triage M eeting Required? 

Amount !Cl Yes Date: $57 .00 delete 
@ No 
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~ Findings - Audit testl_ext [AARTS] - Windows Internet Explorer 

@0 • i'.J http://eduptciis210.lab.ed.gov/aarts/index.cfm?fuseaction=external_auditfinding&t • +t X I Google 

File Edit 

I ~ ~ 
~iew F~vorites I ools .t::!.elp 

(jS Findings - Audittestl_ext [AARTS] 

U Nt rco S TATCS DC P A RT M C NT O F ED U 

Submit for QC 
Review section 

Audit Accountability and Kesolution c: J 

t::~H·~·~·~··~·~··~·~·~··~·~··~Tl~l~M~··~·~··~· :::Jo~ .• ~.~ •. ~ .. :=JL~o~··~·~· ======::::::::::!:!~!:!!~:sil~~~~===============:J 
Internal Audits 

~~t:~:·~::~~: A Findings: Extuna l Audit R•port t.st1_•xt - t.st1_•xt 

Reports 

Adr1tn 
Finding Status Pages Joint Oefic:iency Code Prior Vear? Triage Decision 
Number 

1 
f-Op_e_n _ _,__ _ __.13=-__,'-B._C ___ __,_,O=-----L----.L.!:!lil_· _I d2!e._e--I. P. Triage Meeting Required? 

PO Stotus Type 

OESE Open Questioned Costs 

CFDANumber 

84.028 
Amount !Cl Yes Date: 

$57 .00 delete 

@ No 

~ Local intranet I Protected Mode: Off @'l. 100% • 

Click the " Edit" button to edit the Finding. A new browser window will be opened and 
display the Edit Finding Screen. This screen will be similar to the Add Finding 
Screen as shown on the previous page, but showing form fields populated with 
find ing data. The form fields wi ll display the specified information. To exit the Edit 
Finding Screen and close the window without saving, cl ick the "Cancel" button. To 
save and add more than three additional programs, click t he "Save 8t More" button . 
To simply save t he Finding information, click t he " Save" button. 

The View All Findings Screen displays other basic information regarding the 
Finding . If a Finding has multiple offices assigned to it, each office for the Finding will 
have its own line. This is to distinguish each office with in a Finding . To delete a 
program from a Finding, cl ick the " Delete" button. 
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A section t it led "Submit for QC Review" on the View All Findings Screen is 
displayed to the right of the Findings list. The PAG Specialist must specify whether a 
Triage meeting is requ ired for the Findings. The PAG Special ist can select either 
"Yes" or " No." If a Triage meeting is needed, the PAG Specialist must specify a date 
in the " Date" field. I f more than one office is associated with the Findings, then a 
Triage meeting is mandatory. Click the "Submit" button to send the Aud it to the 
Quality Control Reviewer, whose job is to verify and approve the Finding's coding. 
The View All Findings Screen will refresh and indicate the PAG QC Reviewer is 
reviewing the Findings. The PAG Specialist cannot edit Findings wh ile under review. 
An email notification is sent to the Quality Control Reviewer indicating Findings are 
ready or review. 

View All Findings Screen - Submitted to QC Reviewer 

~ Findings -Audit t estl_ext [AARTSJ - Windows Internet Explorer 

@0 • @] http:/ /eduptciis210.lab.ed.gov/aarts/ index:.cfm?fuseaction =ex:temal_audit.finding&findin • +r X ~le 
f dit )LielAf F~vorites Iools .tfelp 

~ Finding> - Audittest l_ext [AARTS] f.jj • Iii'! • ~ • ~£age• @ T.Q.ols • » 

UN l 1Cl1 STATC S 1'E P ARrNCNT OF £/JU C ATION 

Audit Accountability 111rd Resolution Tracking System 
H•• • AccoH T l 111nu • •• u u G1os1AtT Loco11 Ge:n1no Coftez Septembe1 22. 2010 

In ternal Audits 

~:t:.:·~::~~: ~ Findings : Extu na l Audit R•por t t•st1_•xt · tu t1_ext 

l eporh 

Adrntn 
finding Status Pages Joint Deficiency Code Prior Vear? Triage Decision 
Humber 

1 PO Statu e Type 

OESE Orien Questioned Costs 

CFDA Ntnlb er 

84.028 

Amount 

$5700 ~ 

Cwre111fy PAG QC Reviewer is reviewiiig tindliigs. 
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The Finding number is also linked on the View All Findings Screen. If a Finding has 
multiple offices, only the first instance of the Finding number is linked. Cl icking the 
link will display the Finding Detail Screen. 

Finding Detail Screen 
~View Finding z07072003a/ I [ AAR TS) - Microsoft Internet EKplorer provided by US Department of Education 

Eie ~dit ltiew F"-vorites !ools t!elp 

UN/rco s rArc s PCfARrUENr Of C DUCA rl O N 

Audit Accountability and Keso/ution Tracking System 
H• •• Ac co•11 l1eur11 M••• a.L1 L••••T 

In ternal Audits 

External Audits A Finding 1 : External Audit Report z07072003a [Open] 
Ad Hoc Queries 

Reports 

ij oone 

Finding # 1 

Description This is he fist finding clesctiption. 

Triag e 
Decision 

Page 

' finding Questioned Costs 
Type 

Joint 

Deficiency C (Cash Management) 
Code 

Prior Vr N<l 

•Pr ogram 

S4.002 (OCFO) 

S4.002 (OCFO) 

~ Dates 

'Resoluing Office 

01 (PAO) 

02 (0CFO) 

Comments ( Add J [ View All J 

There are no comments. 

' Am ount 

$1,000,000.00 

$1 ,000 ,000 .00 

ffi] Finding Options 

;: View All Findings 

;: View Findilg Log 

;: Email PAO Administrators 

I~ I~ Local intranet 

The Finding Detail Screen displays all details relevant to the Finding. Finding 
details are displayed at the top of the screen and include the "Finding#," 
" Description," and " Finding Type. " The programs associated with the Finding are 
displayed. The " Dates" sect ion contains pertinent dates for t he office and is 
dist inguished by each office . New dates become visible as the Audit moves forward in 
the process. A "Comments" section is also available to add comments relevant to 
the Finding. 

The " Finding Options" portion of the Finding Detail Screen conta ins a link for 
"View All Findings," wh ich leads back to the View All Findings Screen. The 
"View Finding Log" link will open a new browser window and d isplay all activ ity 
related to the Finding. The " Email PAG Administrators" link allows the user to 
send an emai l message to the PAG External Aud it Administrators. Microsoft Outlook 
must be running and configured for the emai l to be sent. 
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4.3 Assign ALO 

Once Findings have been created, t he PAG Specia list can assign t he ALO for each 
office assigned to the Finding. The PAG Specia list can cl ick the red triangle at the top 
of the View All Findings Screen to return to the Audit Detail Screen. 

View All Findings Screen 
ilO """ . , .. , II ... .. ,, IJU • 1111.11."Jll:;,,u I l 1 ;;,i1. 

~ fie (dit '!'.low f §vorites Iools t!elp 

I• u 11 1 r E D s r A r E s D E ' A « r u E N r o r c o • c A r 1 o 11 
A11dit Acco11ntability and Resolution Tracking System 

" ... Ace•••' •.... , .. Ma•I AU Lo•••t =··: I .... r 
Internal Audits 

E•ternal Audit• t Findings: Externa l Audit Repor t z07072003a - Abr aham Baldwin Agricultural College Ad Hoc Queries 

•••ort1 J 

I 
/ Finding P•ges Joint finding Oeficiencv Prior Triage ~ CFOA Amount 

/ 
# ~ Code Yr ? Decision Ii 

1 4 () Q c 0 01 84.002 $1 ,000,000.00 

1 4 fJ Q c 0 02 84.010 $1 ,000 ,000.00 

a · . - - D "'"_ .... , .... _,,, ............... 1c mgtnang e 

~ takes the user 
back to the Audit 

Detail Screen 

~ , , I 
,(~ 1111~ Local iroanet ,If, 
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The "User Assignment" section of the Audit Detail Screen contains a new section 
for PO. Each office represented in the Findings needs an ALO assigned. The PAG 
Specialist can click t he "Update" button to make the assignments. 

Audit Detail Screen - User Assignment (for PAG Specialist) 

-~~1~·,..,,,,..=·11·1@m.nm111·~H~··1,,·m·~"'l"B'·t=·1m;•~,,~111;1Ha1m·'1=·1~11ammwm· m· 1•;m~. ;!.i~'AD'~"~'·=o11.m¥D· '~Mm1t,1·~·~·!i!· ilmm· if'li·D!D!l~·~mri=·•m·~=====~----=- '0 L!9 
fie tdit :t!ew Fovorites I ools !jelp 

U# I TCD STATCS DE r ARTMC N T OF ED•CATIO# 

A11tllt Acco11ntnblllty nntl /lesotutlon Trncklng System 
H... Acc••• T l 1•11T11 M•••• u Lo•••t 

Internal Audtta 

External Audits 

Ad Hoc Querte1 

.... rt. 

Ext ernal Audit Report : z07072003a Abraham Baldwin Agricultural College - [Open] 

ACN 2070720038 

Title TrtW>ing Manuel Audit 

Audit Scope FINANCIAL ST A TEMENT AUDIT 

Audite d Period start ; 1)1.()1 /2001 

End : 12130/2001 

Fiscal Vear 

Auditee 

Result 

2001 

Abraham Baldwin AQr"icult..-al Colege 

OPE 10 001541 00 

EIN 1586002070A 1 

Prepa<er 5 IPA Update button to 
make 

assignment 
Primary Office 

PAG,OCFO 

No 

No 

Eclucalion 
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~ Audtt Options 

~ UpdsleAudi 

:; View All Findings 

:: SFSAC Reporl 

' View Log 

:: View I Upload File 

~ Emei PAO Adminlstr..iors 

DIG 
Specialist 

OGC 
Speclallst 
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The screen will refresh and the "User Assignment" section will become a form . Pull
down menus for each of the ALOs allow the PAG Specialist to specify names. Only 
ALOs from the particular office appear in the office's pull -down menu. Click the 
"Save" button to save the assignments or click the "Cancel" button to exit wit hout 
saving. 

Audit Detail Screen - Assign ALOs 

1•~·~·""""1·a·:!!fim.nme1·~H~··a"'m*·l"Emna. ~··l'·'m;1ai~11•~=~"'D'l·t,="m11mm:•m;m11m~·m1.111m11a·111.1om1.1rmm·•m511•*ai~·•i·i·lllnm1iiiiae~·•w·~!!i~· ;11rnmi!i· L..,,,:=======-~- ' [j'~ 
file ~dit 'l'.iew Fo.vorites lools tielP 

ll N ITE ll STATES DE r A•TMCNT IJF EDU C ATllJN 

Audit Accountablllty and Resolution Tracking System 
H... Acco••' 11111111 •••••u Lo••• ' 

Internal A•d lts 

External Aoodlt1 

Ad Hoc QuerlH 

External Audit Report : z07072003a Abraham Baldwin Agricultural College - [Open] 

b poru 

Done 

ACN 

TH le 

Audtt Scope 

Audited Period 

f i scal Vear 

Audttee 

ReeuN 

Preparer 

Primary Office 

z07072003e 

Training Manual Audit 

FINANCIAL STATEMENT Al.IOIT 

Stort ; 1)1 !01 '2001 

End : 12130'2001 

201)1 

Abraham Baldwin Agricultural College 

OPE ID 001541 00 

EIN 1586002070.0. 1 

1 EXTERNAL AIJ)IT REPORT WITH FINDINGS 
[ Up<labt I 
SIPA 

POs PAG,OCFO 

Priority 

Rank 

Spe cial Pr oject No 

Pass Through No 

Cognizant 
Agency 

~Dllle logs 

Educalion 

Recei""d hardcopyfrom FAC 06Al1 /2003 

Save 
assignments 
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Upon saving, the screen will reload and the assignments will be reflected in the 
" User Assignment" section. 

Audit Detail Screen - ALOs Assigned 

1t~1E·""""~·11~·i!fim·l"'ll·•a·D·•1"'4~"m·e~n1111··~'·'~;1ai~11•1;a1mii="1H~·"l'~m~t!tb§llm1•1#ftfi~·m"m111;11·m11="="~·tml·l'·~IHl'~*'l~·l§!hnm·=·~mrm1iim11i1JJ!!r!!:lmm~·~·l!l·i!l!i·;,,,~=====::::::====----=- '01~ 
file ~dit ~iew Fo_vorites lools !jelp 

ll N ITE • STATES DE r A•TNCNT IJ F EDU C ATllJN 

Audit Accountablllty and /Uso/utlon Tracking System 
H ... AccH•T l1111u1 llAH AU LOH ll ----------------. 

Internal A•dlts 

External Aoodtt1 

Ad Hoc QuortH 

b poru 

External Audit Report: z07072003a Abraham Baldwin Agricultural College • [Open 

ACN z87072003a 

Title Training Manual Audi 

AudH Scope FINANCIAL ST A TEMENT AlDIT 

Audited Period Start : 01 !01 /2001 

End : 12130/2001 

Fiscal Vear 

AudHee 

Reeutt 

Preparer 

Primary Office 

2001 

Abraham Baldwin Agricuttur• I College 

OPE ID 00154100 

EtN 1586002070A 1 

1 EXTERNAL AUDIT REPORT Vll1TH FINDl'JGS I Upd•t. I 
S P A 

POs PAG,OCFO 

Prior~ 

Rank 

Special Project No 

Pass Through No 

Cognizant Agency Ed.ocotion 

~Oate Logs 
Received hardcopyfrom FAC 06Al1 /2003 

Audtt ~eived By FAC 06.()2/2003 

fill Audit Options 

;:~oteAuda 

;: View Al Finding 

;: SFSAC Report 

;: view Log 

;: View I ~load File 

;: Email PAG Administrators 

PAC 
Specialist 

PAC Al.0 

OCFO ALO &!lll2..!m 

OIC N/A 
Specialist 

OCC NIA 
Specialist 

CD Statute of Limitations 

f f' n m : 

The user can view the Findings again by cl icking the link for "View All Findings" in 
the "Audit Options" sect ion of the Audit Detail Screen. 
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4.4 Statute of Limitations 

At this point in t he process, an addit ional sect ion is available on t he Audit Detail 
Screen. This section is t it led " Statute of Limitations." The statute of limitations 
per iod is displayed. I f funds were expended on a particular date, t hat date can be 
entered and saved by cl icking " Update." 

li}oone 

Audit Detail Screen - Statute of Limitations 
II • t - 1 . 

!::!elp 

Result 1 EXTERNAL AUDIT REPORT 1'111TH FINDl'JGS ( Upd• t. ) 

Preparer 5 PA 

Primary Office 

POs PAG,OCFO 

Prior My 

Rank 

Special Project No 

Pass Through No 

Cognizant Agency Ecl.ocation 

1t9J Dale Logs 

Recei""d hw dcopyfrom FAC 06Al1 12_ooo ____ ~ 

Audit Re<:eived By FAC 

AHurance Letter Recelv 

Audit Sent To PAC 

Audit Re<:eived By PAC 

Audit Package Sent to ALOs 

Statute of 
Limitat ions 

sectio n 

Audit Pack age Sent T 0 OIC 06.Cl712003 

Audit Package Sent To OCC 06Al812003 

Resolution Due 

07.()712003 

01 .()712004 

~Comments [~) [ v;ew All J 

This 1$ the tnal comment . 
stepl>en Sc hil/inoer fPAG! 07107103 04:27 PM 

This is an addltional corrment. 
step/)en Schill jnger CPAGI 07107103 04:26 PM 

Thi~ i~ l"lnnthPr r nmmPnt 

3 6 

PAC Bob Builder 
Specialist 

PAC ALO wumr 
OCFO ALO Aulho Tesl 

OIG NIA 
Specialist 

occ NIA 
Specialist 

CD Statule of Limitations 

From : 01i0112006 

To: 12/30/2006 

Fund Expended 
Date: 

Address: 2802 Moore Highway 
Tifton GA 317949983 

Contact: 

00 Auditor Contact 

-!";rr ~Local intranet 
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4.5 Verify Coding of Findings 

The Quality Cont rol Reviewer is responsible for reviewing the coded Findings. When 
the Quality Control Reviewer logs into AARTS, the dashboard will indicate which 
Aud its have Findings for them to review under the " Review Findings" section. 

Quality Control Reviewer's Dashboard 
-'li Home [AARTS] - Microsoft Internet E>cplorer provided by U5 Department of Education 

~ ~dit lijew Fgvorites Iools tlelp 

ll N/ fCI srArcs DE, A llfHCNr Dr EDUCAf/DN 

Audit Accountability and Resolution 
H... Acco••T 11•11111 ••••au LH••• 

Internal Awdltl 

Exte rnal M d tts 

Ad Hoc QHrtH 

.. poru 

W ELCOME TO THE AUD IT A CCOUNTA BILITY AND 

RESOLUTI ON TR ACKING S YSTEM (AARTS) 

This Is You r Personal Homepage 

Role(s) assigned to you : PAG Quality Control Relliewer. 

External Audits 

i;f' Review Findings 

• 811111111 
• 010128201 
• z07072!)()3a } 

~Record Triage Meeting 

• •11111111 (scl'led~ on 02/0212004) 
• 0101 28201 (scheduled on 01 /01 !2004) 
• t04292003d ( scl'led<Aed on 0412312003) 
• z06252003c ( sd'ledlAed on 06/30/2003) 
• ?07072003• (sched<Aed on 07 fl 0/2003) 

requiring 
review 

I; 111~ Local intranet 

Click the link for the Audit to access the View All Findings Screen. 
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View All Findings Screen (for QC Review er) 

11'[]11Ml·l"'mu'--ll·Mm·ml"'ll·'~"'i·t"~"l·FIHIE'·l'·'m;11EL,D+1;1111°1·nm.11111mm11i•am1111m1· 1=.11m11m·lllii·rlP~1.tmm· ·ll1tHlll'*l1·il!Wm· m-n1Mmmmm1.ni11~11~·!!!l· !l!lmm!!!l.=~====-~- ' [j'~ 
file ~dit 'l'.iew F4vorites Iools !jelp 

ll NI TE • STATES DE r A•TMCNT D F EDUCATION 

Audit Accountability and Resolution Tracking System 
H... Acco••' 11111111 ........ L••••T Oualltw Rev1 f¥,le1 July 07 2003 

Internal A•dlts 

External Alldtt1 

Ad Hoc QuertH A Findings : Externa l Audit Repo rt z07072003a · Abraham Baldwin Agr icultural Colle 

bporu 
finding Pages Joint Finding Oeficiencv Prior Tri-oe eQ. CFDA Amount "1Review 

# ~ Code Yr? Decision !l 

0 Q C 0 Delelll 

~ 02 84.Q1 0 $1 ,000,000~ 

Review 
Findings 
section 

r. Dale: 

Yes 0711 0/2003 

r No 

Triage 
Meeting 

Date 

The View All Findings Screen displays all t he Findings for t he Aud it . The Quality 
Control Reviewer can v iew t he Finding details by cl icking t he linked Finding number. 
The Quality Control Reviewer can also delete a particu lar program from a Finding by 
cl icking t he appropriate " Delete" button. The Quality Control Reviewer can ed it a 
Finding by cl icking t he " Edit" button, or add a new Finding by clicking the "Add" 
button. 

The Quality Control Reviewer also has the ability to assign the ALO for a particular 
office responsible for t he Finding. The capability is available on t he Audit Detail 
Screen in the "User Assignment" section . 

The Quality Control Reviewer can change the scheduled Tr iage Meeting date, if 
necessary. When t he Qual ity Control Reviewer has completed verifying t he Findings, 
he/she must cl ick the " Complete" button in the " Review Findings" section of the 
View All Findings Screen. 
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After clicking the “Complete” button, the Quality Control Reviewer still has the 
capability to add, edit and delete Findings. Also, the program will close if the finding 
type chosen is “non-resolved.” If all programs within a finding have a finding type of 
“non-resolved” then the entire finding status will be changed to “closed.” 
Subsequently, if all findings are closed then the audit status will change to “closed.” 

 
View All Findings Screen – After Completion (for QC Reviewer) 
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4.6 Upload Audit Package 

The PAG External Administrator, PAG Quality Control Reviewer, and the PAG 
Special ist have the ability to upload, amend, or v iew the Aud it Package to an audit. 
The " Upload Audit Package" link will be visible on the "Audit Detail Screen" in 
t he "Audit Optio ns" table after t he QC Review has taken place. The audit package 
must be a PDF file. A notification will be sent to the ALOs assigned to the audit t hat 
an audit package has been uploaded . I f the aud it is requi red to be triaged t hen t he 
notification will also be sent to the OGC Manager and the OIG Non-Fed Manager. 
Th is notification will inform t hem t hat the audit package has been uploaded and if 
t he aud it is t riaged, t hey must input t hei r triage recommendations in AARTS. 

E_dit 'Liew F~vorites !ools !::!elp 

UNlrED srArES DE rA RrMENr OF EOUCArION 

Audit Accountability and Kesotution Tracking System 
He a1 Acc•••T l1a11t11 M••• All 1 1•11.t.H Loeoe1 

I ntern1l A11dtt1 

[Xtun1l M1dlt1 

Ad Hoc Querl•• 

l•ports 

Ad min 

Externa l Audit Report: SCR 111 B:1 12 CRI • [Open] 

ACN SCR111&112 

Title Pre-Triage ALO 

Audit Scope FllJANCIAL STATEMENT AUDIT 

Audited Period Start : 01.(1112005 

End: 12I0112005 

Fiscal Year 

Auditee 

2008 

CRI 

Address 8280 Greensboro Drive 
Mca ean, VA 

OPEID 

EIN 

DUNS 

TIN 

~Audit Options 

:· Update Auclil 

" Delele Audit 

;: Add New Auclil 

:· View All Findings 

" Pre-Triage Meeling 

;: Enter Triage Meeting Decision 

:: SfSAC Report 

:: view Log 

:: View I Uple>ad File 

:: Upload Auat Pad<age 

;: Email PAO Administrelors 

:: Email All Assigned Users 

Result 

Preparer 

Primary Office 

1 EXTERNAL AUOIT REPORT WITH FINDINGS I Upd•l>I l ee User As.signment I Up<l•te ) 

3 ST A TE AUDITOR 

POs 

Priority 

OESE,OSERS,PAG 

1 St61tute of limil61tions wil begin within six(6) months 

PAG Gemino Cortez 
Specialist .. 
OESE ALO Delores Warner 

Upload Audit 
Package Link 

-------------------------~~Uf lfa!! Local i~ranel 

After t he " Upload Audit Package" link is clicked the " Upload Audit Package" 
page wi ll appear. The " Upload" button will also appear on this page. 
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U NlrCD STA r cs OCfAR TH C NT OF EO U CA rlDN 

Audit Accountability and llesolution Tracking System 
Hoa1 Acco••T RH11n1 M••••u G1011111T Lo•on 

Internal Audi ts 

External Audi ts 

Ad Hoc Querto1 
Ito por ts 

Ad min 

~Upload Audit Package - SCR111 &112 

Upload 
Button 

Upload Audit 
Package 

11: 

Once the upload button is cl icked a page will appear that will allow PDF fi les to be 
uploaded. Click the " Browse" button to navigate to a PDF fi le. When the "Choose 
File" window opens select a fi le and then click the "Open" button . Once a PDF fi le is 
selected choose the " Upload" button to attach the fi le to the Aud it . To close the 
windows press the " Close Window" button . See screens below: 

Upload Audit Package (Browse for file) 
r-J Upload Audit Package - Audit SCRl l 1&112 [AARTS] - Mic ... l!!lliJ 13 

Upload Audit Package (.pdf) 

File: Browse... 1.------
( upload ) ------~ 

Choose File Window 
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Choose file ii EJ 

Look in: l ~mi 

8 desktop.ini 

T estFile. pdf 

~ Fae Research.sq! 

fast _facts _rpt_audit _resolved_oct 1 _june30. zip 

f ast_f acts _rpt_updated. zip 

~ Initial Populate POS Responsible Insert. sql 

~ Insert Dummy Finding and Finding Office Records. sql 

jobs.zip 

File name: IT estFile. pdf 

Files of type: I All Files (".") 
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Production SQL.zip 

~ Project'%20Charter. DOC 

~ retry _logic_for _xp_sendmail.t> 

~Shortcut to aarts on '165.224.1 

~ sp_external_audit_questioned. 

~ sp _external_audit_questioned 

~ SQL_Server _questions .doc 

~ Update Staff Passwords.sq! 
~ Version Control Server Na Open Button 

~ View Query. sql 

I 

~ Open 

B Cancel 
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The PDF file will be uploaded to the audit . It will be v isible on the " Upload Audit 
Package" page. An audit package can be deleted by cl icking the "delete" button. 
To amend an audit package press the "ame nd" button. If the user chooses to amend 
the audit package, the " Upload Audit Package Browse" window will appear and 
the PDF fi le chosen will replace the previous one. 

Note: Each t ime a user uploads, deletes or amends an audit package an entry is filed 
in the "View Log" indicating the user who uploaded the package as well as the date 
and t ime of the upload. 

Upload Audit Package Page 
']Upload Audit Package - SCRI 1111:112 [AARTS] - Microsoft Internet E><plorer provided by US Department of Educ ... l!I~ l'3 

t!elp 

u 1111 rco srArcs ocrA 11 r i.ic 111r or c o u cA r1 0 111 
Audit Accountability and Neso/utlon Tracking System 

Meaa ACCOHf RHllfU MAUAU G IOllAH LH OIT 

In te rnal Audits 

External Aud its A Upload Audit Package • SCR111 &112 
Ad Hoc Quertos 

••ports 
Ad min 

li) 0one 

Amend Button 

l~I!~ Local intranet 

Once the audit package has been successfully uploaded, all AARTS users will see the 
"View Audit Package" link under "Audit Options". If the user cl icks on the link the 
page will be displayed with a link to the audit package for viewing. 
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f @ ·titihiii;filffjf·f·i;ILil§iiij.fi·iildii§i.!§1¥'!.!j§i·''·i''·@ifiiLiU§.Fiii.U§.iltjlfi@ii.!. 
LJ Eile E_dit l!'.iew F§vorites I ools tielp 

UNirCD STATCS DC,ARTMCNr Of COUCATION 

Audit Accountnblllty nnd /leso/utlon rrncklng System 
He u Acc•••T l1e11T11 Ma•I All l 1e11.t.H Loeo11 

I ntern•l AYdtts 

Externol Audit• 

Ad Hoc QuertH 
Reporu 

External Audit Report: SCR51 &52 SCR51 - [Open] 

ACN SCR51&52 

Title SCR51 

Audit Scope FINANCIAL ST A TEMENT AUDIT 

Audited Period Start : 01 !01 /2008 

End : 12!01 /2008 

Fiscal Year 

Auditee 

Result 

Preparer 

Primary Office 

POs 

Priority 

Rank 

2008 

Address 

OPEID 

EIN 

DUNS 

TIN 

SCR51 

York, PA 17404 

1 EXTERNAL AUDIT REPORT WTH FINDINGS 

2 OTHER FED AGENCY 

OESE,OSERS,PAO 

1 Sl!ltute of limlt!lllOn$ will begin wilhrl $lx(6) month$ 

ffi] Audit Options 

:· View All Findings 

:: Pre-Triai;,e Meeting 

:· SFSAC Report 

'" ViewLog 

:; View I Uple>ad File 

:· View Audit Package 

:: Email PAO Admiristr!ltors 

f0User Assignment 

PAG 2~!D!l!2 ~2tl~• 
Specialis1 .. 
OESE ALO Delore$ Werner 

OSERSALO Edward AllltlQ[ll'. 

PAGALO Debbie Jordan 

OIG NIA 
Specialis1 

-;; 

View Audit 
Package Link 

'!i Upload Audot Package - SCRSlll:S2 [AARTS] - Microsoft Internet E>cplorer provided by US Department of Education l!I~ Ei 
Eoit Viaw Favorites Tools Help 

UNITCO STATCS /IC,AtT MCNT Of COUCArION 

Audi t Accountnb//ity and lleso/utlon Tracking 
II••• Acc•• •t l1• 11T11 MA•1a1. 1 Ch o11&1t' L••••T 

lnternol Audits 

!xternal Audits 

Ad Hoc Q••rt•1 
.. poru 

i) 0one 

A Upload Audit Package - SCR51 &52 

Link to Audit 
Pack ag e 
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4.7 elacket Upload 

The ALO, assigned PO Special ists, PAG External Admins, PAG Specialists, OIG 
Admins, and DBAs have the ability to upload an eJacket fi le to an audit. 
The "eJacket Upload" link will be visible on the "Audit Detail Screen" in the 
"Audit Options" table. The eJacket upload process matches the look and feel of the 
"View Upload/ File" feature . The on ly difference is that a comment/ note must be 
entered when uploading an eJacket fi le. 

File text 
field 

View/ Upload File - No Files 

No File Found. 

Browse ... 

Limit 1 00 Characters 

( Close Window J 

.... 

The user can click the "Browse" button to locate a fi le on their fi le system. When the 
file is located, click the "Open" button in the Windows dialog box. The path and fi le 
name will be displayed in the "File" text field. The user can then apply a note 
describing the fi le in the "Note" text field. To exit without uploading, click the "Close 
Window" button. To complete the upload, click the "Upload" button. The small 
browser window will reload and indicate that the fi le was successfully uploaded. If a 
file already exists with that fi le name, the system will indicate so. 
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View/ Upload File Screen - Successful Upload 

ri Upload File - Audit z07072003a [AART~] - Mi 

The file has been uploaded successfully. 

Audit: z07072003a 

Current Upload Files 

file Name Note Date By 

..::..l.QJ~ 

Success 
message 

AARTS Performance Test .xis This 07 !07 !03 Stephen Delete 

Note: 

( Upload J 

( Close Window J 

• 

Schillinger 

Browse ... I 
Limit 1 00 Characters 

Delete 
button 

The "Current Upload Files" sect ion d isplays all files uploaded for the Aud it . The 
name of the file is listed under " File Name." Clicking the link for the file will allow 
the user to open and v iew t he fi le. The note associated wit h the fi le is displayed 
under the " Note" heading. The date and t he name of the user uploading the file are 
also d isplayed. A " Delete" button is available to the user and to the Administrator. 
To cl ose the new browser window, cl ick t he "Close Window" button. 
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4. 8 Additional Assignments 

The ALOs assigned to an Audit are requ ired to make the PO Specialist assignments. 
When ALOs logs into the system, the Aud its to wh ich they have been assigned 
appear in the lower part of the dashboard in the "Audits Assigned to you" sect ion . 

~ne 

ALOs Dashboard (Lower Half) 

~Audits Assi-d to you 

• ~A.ORIDA STATE FOR ... [Unresolvecl) ( PAG 
S~ialisl) 

• MS300300300 FLORIDA STA TE FOR ... (Unresolved[ (PA G 
S~ialisl) 

• TEST GAO 2 FLORl)A STATE FOR ... lkresolved) ( />,<I G 
S~ialisQ 

Links to 
Audits 

• z04292003a 
• z04292003b 

"/ Grant I Deny Administr ative stay 

• SFA Test 

EJ Verify Draft ACD 

• SFA Test 
• z04282003b 

AudHs Assigned to you 

• ~cn;li Uno •r.4y ~f Ba" ">Ore [Resolv~~J (PA G 
Specialist) 

• ~ Univer~ity of Southern California (Resolved) 
( PA G Sp•cillisl ) 

• DS-New-OD4 Modem Welcfng School [Open) (PO ALO ) 
• SfA...Im t.nverdy of Bridgeport (Open) (PO ALO) 
• z04282003a 4Z , Inc. [Open) (PO ALO ) 
• ~Academy of Hair Design [Open) (PO ALO) 
• z04292003a Knox Beauty College (Open) (PO ALO ) 
• z04292003b Dekalb General Hospilal School o f Radiolog ... 

[Open) (PO ALO) 
• z05222003Ea External Test f or ACO [Open) (PO ALO ) 
• ~[Open) (POALO ) 
• z07032001 a Marlst College (Open) (PO ALO ) 
• z07072003a Abraham Baldwin Agicultural College [Open) 

(PO ALO) 

~indings Assigned to you 

1±1 001 1111 A Business Career Inst.. (Resolved) 

III DS-New.Q02 A.stral Academy of Hair (Open) 

1±1 DS-New-004 Modern Welding School (Open) 

Ill I~ local iroenet 

Click the link for an Audit to access its Audit Detail Screen. 
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Audit Detail Screen (for ALOs) 
1¥ i@f·t1fiRl1tliiffiilijOf.Y,lliLil§ilii,H,iijffiM@IM!.ii§laliifJl.@l§U.iiMG@@l@ffiajttlfij 
I E,ile ~dt ~ie11t f~YCr'ites iools ti.EiP 

IN J T ll s rA r c s DI /' A R THCNT OF C OIJ C A TllN 

Audit ACCOUJttfll!ility tlltd llt'.>O/Ution TNICkiJtg Sy.>teJtt 

Ne • • Aec11uT •••ttU• lllA•• .u.• L• ••• T 
Internal Audits 

Exte rnal A1ott1 

Ad Hoc QHrlll 

Externel Audit Report: z07072.003e Abrehem Baldwin Agricultural College - [Open] 

bpertt ACM zD1072003e 

Tme rrainn:a M;inua1 Aual 

Audil: Scope FN.O.NCIJ\L ST ATEWIEl'IT AUCtT 

AUdRed Per100 st.rt : 01 /01/2001 

End : 1 2130/2001 

Fiacol Vcor 2001 

Auditee Abrot .. m O.klwin AgriaAtuulll College 

OPE 10 00154100 

llH 1~6002070~1 

llesuff 1 EKTERNl'.l..l AUDIT REPCRT\MTH FINCtNGS 

Preptrer 

Primary Off".:e 

PO• 

Priority 

..... k 

~eti•I Projett 

Pois& Thtough 

Cogniunt Agency 

51PA 

PAG,OCf O 

llb 

llb 

Educaticn 

® 0atel-
Receeved narocopy Q'om fAC 06/0112J03 

Audit Received By FAC 06/0212J03 

Assurance Letter Received 0611J3'2J03 

Audit Sent lo PAG 06/0412)03 

Audit Received 6.v PAG 0611J512J03 

Audil: P•~kogc Sent to ALO& 0611J612)03 

Aud~ Pockooe Sent T. OIG 0611J7/Xl03 

Audit Prtc;kogc Sent To OGC OeJ0612J03 

kume D.te 07J07/Xl03 

Resolution Due 01/0712)04 

If AdministratM! Slay 

Request 

From:r- To:r

Ra.eon: 

Finding Applied to Shy: r Al r I 

Commcrt: 

I 
~ 

This is the f Mal 0 :11ninert. 

Stephen SCh11UmerfPA Gl 01/0l/OJ 04:21 PM 

!;ill Aud~ Options 

~ Lll~ate Jluctt 

~ View Al Find~s 

~ Fte lri:tl)e Mee!:in!J 

~ SFSAC Retx1rt 

~ View LO!) 

~ View } Ui:;lo"d Fib 

~ &ref PAG Administrato1s 

PAG 
Spec'811$1 

,. POSpccirtbt 

PAG (01) 

~Findings 

Humber of 
Monet•fY 
flndllO$ 

Humber oJ Non
Monet•fY 
Flndln!J$ 

lohl Number of 
FindinO$ 

Quc&tioncd S2,000,000.00 
Amo...t 

©Staue of limitations 

frome 01D112003 

To: 120012000 

~e Aucitee Co1doct 

Abnhom D• ldwin Agriculturol 
Colege 

Aoore$s: 2802 Moae H1grM·a1 
Ti fton O..C. 317949983 

Contact 

Findings 
section 

llll~ Localirtranet ,i 

Two new sections appear on the Audit Detail Screen. The " PO Specialist" section 
appears beneath the " User Assignment" section and indicates the PO Specialists 
assigned to the Audit. ALOs only see assignments for Find ings to wh ich their office 
has been assigned. To make or update the PO Specialist assignment, cl ick t he 
" Update" icon in t he " PO Specialist" section. The Audit Detail Screen will refresh, 
and the " PO Specialist" section will become a form . The ALO can select PO 
Specialists from the pull-down menu(s). Each Finding to which the office is assigned 
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will need to have a PO Special ist selected. Click the " Save" button to make t he 
assignment(s). As of July 2008 t he PO Specialist assignment will not be requi red if all 
fi nd ings for a PO have a finding type of non-resolved. 

Audit Detail Screen - PO Specialist Section 

-~~tlM~·m=·!tfim·l"IE·'D·m·•z_,1~u~.s~n:m1·t=·'~;'D4~:il'l*~"lha·'l1·~1111~MDWI· m· 1+mm.~1.m11A1•m·Dii~.1="~·¥~·m•u111~t11i·~•!ij·;!!· 11mm·i1f'~·"l'll!l·m!!l·mmiil~· g,,,.===....:====----=-'0 L!9 
fie tdit ~w Fovorltes Iools t:!elP 

Special Project No 

Pass Through No 

Cognizant Agency Educolion 

li!JJ Date logs 

Audit Received By FAC 

Assurance Letter Received 

Audit Sent To PAG 

Audit Received By PAG 

Audit Pack age Sent to ALOs 

Audit Package Sent To OIG 06/07 l2003 

Audit Package Sent To OGC 06/08l2003 

Issue Date 

Resolution Due 

II{ Administratille stay 

07/07l2003 

01/07l2004 

OIG 
Specialist 

N/A 

OGC NIA 
Specialist 

lj;> Findings 

Number of 
Monetary 
Rnrlinoc 

...J 

;--11~ Local WJ'anet 

The Audit Detail Screen again will refresh, and t he assignment(s) will be displayed. 
The name of the user is linked so t hat an email message can be sent . 

Audit Detail Screen - PO Specialist Assignment Made 

Assignment 
madeand 

user's name 
linked to e mail 

address 

Audit Package Sent T 0 OGC 06.Ql/2003 

Issue Date 

Resolution Due 

II{ Administratille stay 

07.0712003 

01.0712004 

Aclmlnletroti.e Stay was denied on 07/08/2003. 
Comment : nis s1ay is mwarranted. They have plenty of tine. 

Requested by Specialist, OGC on 07.0812003 

From: 01 i08/2004 To: 02110/2004 

Reason : 02 Addltional information provided by audltee win require addtional 
tine for analysis. 

Findings requested : 1 

Comment: We need a stay because more time is necessary. 

~ CommenCs (~)( View AH ) 

Fii PO Specielist 

OCF0(02) 

po oqo Spoc!olsl 

PAG(01) 

PO PAO Specialist 

lj;> Findings 

Number of 
Monet•ry 
Findings 

Number of Non. 
Monetary 
Findings 

Total Number of 
Findings 

Questioned $2,000,000.00 
Amount 

<D statute or Limitations 

From: 

To: 

()1.()112006 

1213012006 

_____________________________ CCI~ Localintranet 

49 



AARTS User Manual for External Audits 

An additional section labeled "Findings" displays the Tota l Number of Findings that 
do not have the finding type of "non-resolved," and the total Quest ioned Amount of 
the program offices within find ings that do not have the finding type of "non
resolved" . 

Findings 

Ii> Findings 

ll 
Total Number of 2 

Findings 

Questioned 
Amount 

$53,756.43 

OIG and OGC assignments also can be made at th is point. The OGC Manager is 
responsible for assigning t he OGC Special ist to the Audit . When t he OGC Manager 
logs into the system, the dashboard will ind icate which Aud its requ ire assignments 
under the " Make Audit Assignment" section. 

OGC Manager's Dashboard 
f 11Mt·f·1·1Lii§iiii.f1.11iMMii§IM!.ii§p.11.;;;,t!1§iLi.MfiifiiGttrpnp 

[ fie ~dit ~w F4vorites Iools ljelp 

UNITED STATCS DE r ARTME N T OF EOllCATION 

A11lflt At:t:o111rt11/litlty """ /lesot11tlo1t Tr11t:kl1tg System 
HOAI Acc••• T l 1•11na ll•• • • U Lo•••' 

lntern•l Audtt1 

b:tern•l Audits 

Ad Hoc Quertea 

.. ,.rt. 

Done 

W ELCOM E TO TH E AUD IT A CCOUNTABILITY ANO 

RESOLUTION T RACKING SYSTEM (AARTS) 

This Is Your Personal Homepage 

Role(s) assigned to you : OGC Manager. 

External Audits 

00 Make Audit Assignment 

• 011111111 
• •20030101 

· ~ • 0101 28202 

· ~ 
• 0280025 
• 0301 28295 

· ~ • 0301 28298 

· ~ 
• 0401 28370 
• 0401 28373 

· ~ • 0401 28379 

· ~ 
• 0401 28382 
• 048001 5 

· ~ • 0580011 

· ~ 
• 0580040 

· ~ • 0601 28330 
• 0601 28331 

1111~ l ocal irtranet 

Click the link for t he Audit to access the Audit Detail Screen. 
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Audit Detail Screen (OGC Manager) 

ll'~E\M~·m=·'m·l6Hm·•a·m·•z ... 4~n~·'~"D'·'=·1~·1ai~:i1•1;~!llh~·t11·m111•~ii1Dfil· m· 11 mm·~1.;1;;1•m·D"~"=J1m·rma·m•a111~~,m·~mw!ll·~· ~mnm~· !!!"'~·""~·rni!!!,m:r..~~· !L--=====:_ __ ---=- ' Cl'~ 
fie tdit 'J'.iew FAvorltes Iools tielp 

UMITCD STATES DE r A6TUCNT OF l/JllCATION 

Audit Acco11ntnblllty nnd /lesotutlon Tracking System 
M... Acc•••T l 1•11n1 M•••au Lot••' 

lntern•l Audits 

Externel Audltl 

Ad Hoc Queries 

•••ort1 

External Audit Report : z07072003a Abraham Baldwin Agr icultural College - [Open] 

ACN 

Title 

Audit Scope 

Audited Period 

Fiscal Vear 

Auditee 

Resu n 

Pr eparer 

Primary Office 

POs 

Priorily 

Rank 

Special Project 

PH• Through 

Cognizant Agency 

I® Date Logs 

z0707290Ja 

Training Manual Audit 

FINANCIAL ST A TEMENT AUOIT 

start : 01/0112001 

End : 12/30/2001 

2001 

Abraham Baldwin Agricultural College 

OPE ID 001 541 00 

EIN 158600207DA1 

1 EXTERNAL AUDIT REPORT WITH FlllDINGS 

5 1PA 

Received herdcopyfr om FAC 06/0112D03 

ffi:I Audit Options 

~ View All Findi"lgs 

~ Pre Triage Meeting 

:: SFSAC Reporl 

>View log 

:; View I Upload File 

:: Email PAG Administrators 

00 User Assignment ~te 1 

PAG 
Specialist 

Specialist 

lj;> Findings 

llll~Local iroanet M 

The OGC Specialist assignment is located in the "User Assignment" portion of the 
screen. The OGC Manager shou ld cl ick the "Update" button to make the assignment. 
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The Audit Detail Screen will refresh. 

Audit Detail Screen - User Assignment Section 
~ Y1ew Audit z07072003a [AAR TS] - Microsoft Internet Ewplorer provided by US Department of Educati on 

E.ie ~dit '.!1_jew F2vorites Iools tlelp 

Audited Period 

Fiscal Vear 

Auditee 

ResuH 

Prep•rer 

Primary Office 

start : 01 /01 /2001 

End : 12130/2001 

2001 

Abraham Baldwin Agricukural College 

OPE ID 001 54100 

EIH 1566002070A 1 

1 EXTERNAL AUDIT REPORT W TH FNDINGS 

SPA 

POs PAG,OCFO 

Priority 

Rank 

Special Project No 

Pass Through No 

Cognizant Agency Education 

l{!jl Date logs 

Received hardcopy from FAC 06/01 /2003 

Audit Received By FAC 06/02/2003 

Assurance Letter Received 06/03/2003 

!: SFSAC Report 

:: view Log 

;: Vrew I ~ad Fie 

;: Email PAG Admiiistrators 

00 User Assignment 

I PAG 
Speclalist 

liQFindinas 

_J 

llll~Local iroanet M 

The " User Assignment" portion of the screen will be a form, with the list of all OGC 
Specialists available in the pu ll -down menu. The OGC Manager makes the selection 
from the pull-down menu and clicks the "Save" button to save the assignment. 
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The Audit Detail Screen will refresh and the assignment will be made. 

Audit Detail Screen - OGC Specialist Assignment Made 
~ Y1ew Audit z07072003a [AAR TS] - Microsoft Internet Ewplorer provided by US Department of Educati on 

E.ie ~dit '.!llew F2vorites Iools tlelp 

Audited Period 

Fiscail Vear 

Audilee 

Res ult 

Preparer 

Primary Office 

POs 

Priority 

Rank 

Speclol Project 

Pass Through 

Cognizant Agency 

l8J Date Logs 

stort : 0111l1 /2001 

End : 12IJ0/2001 

2001 

Abraham Baldwin Agricultural College 

OPE ID 00154100 

BN 1586002070A 1 

1 EXTERNAL AUDIT REPORT V\llTH FJ\IDINGS 

SIPA 

Assignment 
madeand 

user's name 
linked to email 

address 

Received hardcopy from FAC 0611l1 /2003 

Audit Received By FAC 0611J212003 

Assurance Letter Received 0611l3/2003 

Audit Sent To PAC 0611J4l2003 

~ SFSAC Report 

~ viewLog 

;: View I Upload File 

Email PAO Administrators 

00 User Assignment [ u,..i.te J 

PAG Bob Builder 
Specialist 

., 
PAC ALO Test User 

OCFOALO ~ 

OIC NIA 

Specialist 

~Findings 

Number of 
Mone1ory 
Findinns 

_J 

llll~Localiroanet M 
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Either the OIG Manager or the OIG Non-Federa l Manager makes the OIG Specialist 
assignment. If the Audit is an OIG Audit, then the OIG Manager makes the 
assignment. If the Audit is not an OIG Aud it , but has over $500,000 in total 
questioned costs, then the OIG Non-Federal Manager assigns the OIG Specialist. If 
neither cond ition is satisfied, OI G participation is not required . 

OIG Non-Federal Manager's Dashboard 

UNJfCD srArcs DC rARf MCNr DF CDllCATIDN 

Audit AccoulftRllitity Rlfd Kesotutiolf Tr11ckilf9 System 
N... Ac.c•1• T l 1&HT1• M•••• ll Lo•••t 

lnternel Audtta 

External Audits 

Ad Hoc Quertea 

Re,orll 

Done 

WELCOME TO THE Auo 1T A ccouNTABILITY AND 

RESOLUTION TRACKING SvsreM (AARTS) 

This Is Your Personal Homepage 

Role(s) assigned to you : OIG Non.f ed Manager . 

External Audits 

00 Mak e Audit Assignment 

• 020128356 
• 0201 28359 

·~ 
• 0301 28296 

·~ 
• 040128370 
• 0401 28373 

·~ • 0401 28379 

·~ 
• 040128382 
• 0501 28616 

·~ • 0601 28331 

·~ 
• 090"! 28321 
• 090"! 28330 

·~ • 5000000007 
• O!!OdHTestQ 
• QandHT estH 
• z07072003a 
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The OIG Specialist assignment is located in the "User Assignment" portion of the 
screen. The appropr iate OIG Manager should click the "Update" button to make t he 
assignment. The Audit Detail Screen wi ll refresh . 

Audit Detail Screen (for OIG Non-Federal Manager) 

-~~tlM~-lll·ftfim·l"IE·'D·m·•z_,4~u~,s~n:mr·t=·1~;1D4~:il'l§~!ll"~·tli·~1111~MDWI- m!l- 11mm.~1.Dii41'm·Dii~.t=Ji~·tm~·m•ttll1~t11i•~Miij·!i!· 11mm-11rn~·"l'll!l·T!!i·mrniil~· g,,,.======-==----=-'0 L!9 
fie tdit ~w Fovorltes Iools tielP 

UN IT ED STAtfS DE r ARTUCNT OF ED•CATIO# 

Audi t Accountn/Jlllty nntl /l esotut l on Trncklng System 
M... Acc•••T l 1•11T11 M••• •u Lo•••t 

Internal Audits 

External Audits 

Ad Hoc Querte1 

External Audit Report : z07072003a Abraham Baldwin Agricultural College • [Open] 

··••rt• 

Done 

ACN 

Title 

Audit Scope 

Audited Period 

Fiscal Vear 

Auditee 

Res uH 

Preparer 

Primary Office 

z0707200Ja 

Training Manuel Audi 

FINANCIAL ST A TEMENT AUDIT 

start : 01/0112001 

End : 12!30l2001 

2001 

Abraham Baldwin Agricultural College 

OPE ID 001 541 00 

EIN 158600207DA1 

1 EXTERNAL AUDIT REPORT WITH fl\IDINGS 

SIPA 

POs PAG.OCFO 

Priority 

Rank 

Special Project No 

P188 Through No 

Cognizant Agency Education 

l\!ll Date logs 

Received herdcopyfrom FAC 06/01 12D03 

Audit Received By FAC D6/0212D03 
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:: View All Fird"lgs 

·· Pre Triage Meeting 

;: SFSAC Reporl 

View Log 

:: View I Upload File 

~ Email PAO Administrators 

PAC ~ 
Specialist 

Test User 

~ 

NIA 

OQC Specjais! 
Specialist 

tj;> Findings 
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Audit Detail Screen - User Assignment Section 

11'~1~·,.,,,,,.=-ll·l™m·6mFl·~B~·'iZ"'m'~"615B1·'1·1m·1~',~'ll§l!l!a1m·H=·'~11DiiimWm- Im· l'Etftl~· ;!.!=14D'~·1~i·=Pl!.m@D· 1~5211~,l·IMM~·l1l· l!mnm!!!!l!-!"'!l·!:!m~·!!!r!!fi!!J,mmm·m.. ____ ~==----""- ' ClL~ 
Fj!vorltes I ools !jelp 

Fiscal Vear 

Auditee 

Resutt 

Preperer 

Pr imary Office 

2001 

Abraham Baldwin Agricultural College 

OPE ID 001 541 00 

EIN 1586002070A 1 

1 EXTERNAL AUDIT REPORT \l\llTH FINDINGS 

S IPA 

POs PAG,OCFO 

Prio.-ity 

Rank 

Special Project No 

Pen Th rough No 

Cognizant Agency Education 

151 Date Logs 

Received herdcopyfrom FAC 06i01 /2003 

Audit Receive d By FAC 06'°2/2003 

I ~View I Upload File 

1 :~ Email PAG ActninistrS:ors 

~User Assignment 

PAG ~ 
Specialist 

OGC OOC Specialist 
Specialist 

rrr r~local irtranet 

The " User Assignment" portion of the screen will be a form, with the list of all OIG 
Specialists available in the pull -down menu. The appropriate OIG Manager makes the 
selection from t he pull -down menu and cl icks the "Save" button to save t he 
assignment. 

The Audit Detail Screen will refresh and the assignment will be made. 

Done 

Audit Detail Screen - OGC Specialist Assignment Made 
t-1. 

Abraham Baldwin Agricultural College 

Primary Office 

POs 

Priority 

Rank 

Special Project 

OPE 10 001 54100 

EIN 1586002070A 1 

1 EXTERNAL AUDIT REPORT V\llTH FJ\IDINGS 

S IPA 

PAG,OCFO 

Pass Through 

Cognizant Agency E 

Assignment 
madeand 

user's name 
linked to e mail 

address 151 Date Logs 

Audit Received By FAC 

Assurance Letter Received 06/03/2003 

56 

Emai PAG Administrators 
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Specialist 
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PAG ALO Test User 

OCFOALO ~ 
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Specialist 

~Findings 

Number of 
Monetary 

i i r I~ loca11rean•t 

_J 



AARTS User Manual for External Audits 

4.9 Resolution Decision 

The resolution decision process involves several steps. If a Triage meeting is 
required, managers and those users assigned to the Audit and Finding has the 
opportunity to recommend resolution approaches. Once a final decision has been 
made regard ing the resolution approach, the decision is entered into the system. 
Resolution decisions can be changed after being selected. Finall y, an Administrative 
Stay can be requested . 

The request of Administrative Stay is not authorized and wi ll be removed from 
AARTS in the near future. 

4.9.1 Triage Recommendatio ns 

The PAG Specialist, ALOs assigned to the Findings, OGC Manager, and appropriate 
OIG Manager has the capability to make Pre-Triage meeting recommendations 
regard ing resolution decisions. These recommendations can be made up to the point 
that the Qual ity Control Reviewer has specified the fina l resolution decision . 

The dashboard will contain a section titled " Make Triage Recommendation. " The 
user can specify resolution decision recommendations for each of the Aud its listed by 
clicking the link for the audit to access the Triage Meeting recommendation screen . 

ALO's Dashboard 

·-·· 
F~vorites Iools t!elp 

u111rco sr 11 rcs OEfilRrHcNr or c o11 c11r10 11 
Audit Accou1ftability «1fd Kesotutio1f Tracki1fg System 

Internal Audtts 

E:xtern•l Audtta 

Ad Hoc Queries 

••1tor t1 

• ••llTll •••••U LO•••t 

• 05-B0009f1 11 

WELCOM E TO TH E AU DIT A CCOUNTA81LITY ANO 

RESOLUTION TRAC KING SYSTEM (AARTS) 

This Is Your Persooal Homepa&e 

to you: PO ALO, PO AO Designee, PO Authorizer. 

~ Prepve Request ror Closure/Certlflcetlon Memo 

·~ 

~ Verify Dreft ACD 

• z04302003a 
• z07022003b • z06252003b 
• z07022003c 

~Audits Assigned t o you ~ Audb Assigned to you 

Triage meeting 
date 

• 05-80009 FLORIDA STATE FOR ... (Unresolved) (PO ALO) 
• ~FLORIDA STATE FOR ... (Unresolved) (PO ALO, 

• ~A Busness Career tnstttuteror:n,.,,..,---
ALO) 

• 010128201 1.F:BAN COLLEGE OF BOSTON (Open) (PO ~ POAO Designee) 
• ll.:AQQJ..i.FLORIDA STATE FOR ... (Unresolved) (PO ALO) Al n l ~ 

l~~=================--------------llllahocal iooanet .ti 
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Triage Meeting Recommendation Screen 
I I II . I '· 

~dit '!lew F;ivorites Iools !jelp 

UMJfCD srArcs DCrARfMCMr DF CDllCATIDM 

Audit ACCOlllftRllility Rlfd KesolutiOlf TrRckilfg System 
" ... Acc••• T •••llTll M••• • ll Lo•••t 

lntern1l Audits 

External Audits 

Ad Hoc Quertea 

A Triage Meeting Recommendation : z0707200 3a Abraham Baldwin Agricultura l College 

Re,orts 
~Make Triage Recommendation 

Finding • Recommendation Comment 

The user is presented a form, wh ich allows the user to specify a recommended 
resolution approach from a pull-down menu for each Finding. A comment also can be 
associated with each recommended resolution decision but is not required . A 
recommendat ion is requ ired to save the recommendat ions. A "Spell Check" icon is 
ava ilable to validate the spelling of the comment. Click the "Save" button to save 
the recommended resolution decision. 
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The Pre-Triage Meeting Screen will display. 

Pre-Triage Meeting Screen 

~dit '.!1_jew F2vorites I ools tlelp 

UNirCD S rArc s Dl,A lt rHCNr Of CDllCATION 

Audit Accountability and Kesotution Tracking System 
M... Acc•••T l 1•11n1 lil•••au Lo•• •• 

lntern•l Audits 

f:xtern•l Audits 

Ad Hoc Queries 

...... u 

~Done 

~ Pre -Triage Meeting z07072003a Abraham Baldw in Agricultural College 

Finding 1 

Test User 
(PAO ALO) 

Bob Builder 
PAO PAO Specialist) 

Autho Test 
(OCFO ALO) 

OOC Speciaist 
( OOC Specialist) 

oig Non-fed manager 
(010 0 10 Non-Fed Manager) 

OOC Manager 
(OOC OOC Manager) 

010 Speciaist 
( 010 Specialist) 

oig nonfed 
(010 0 10 Non-Fed Manager) 

Decision Commen( IEJ Triage Option 

Technical Technical assistance should be 
Assistance applied because they are in need 

of our help. 

Fun Resoll.Aion We recommend the ft.A resol\.Oon 
because It mokes the most sense.~-~--..l 

No Recommendat1on Made yet 

No Recommendat1on Made yet 

No Recommendat1on Made yet 

Abbreviated I think abbreviated should be use 
Resolution because It is a prime candidate. 

No Recommendat1on Made yet 

010 NonFed Manager • - • • 
(010 0 10 Non-Fed Manager) 

rrr ~local irtranet 

All Findings for the Aud it will be displayed. Each Finding will have a list of users who 
can make recommendations for resolution decision . If t he user has made a 
recommendat ion, the recommended decision and any associated comment will be 
displayed. The "Triage Option" section contains a link for " Enter/Update 
Recommendation," that allows the user to change his/ her recommended decision 
approach. A link for "View Audit" allows the user to go back to the Audit Detail 
Screen. 
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The Audit Detail Screen will contain a new link for " Pre-Triage Meeting," 
providing access to the Pre-Triage Meeting Screen. 

Audit Detail Screen 

~dit Y)ew Fitvorites Iools !jelp 

UMJfCD srArcs DC r ARfMCMr DF CDllCATIDM 

A11dit Acco11ntRbitity and Kesotution Tracking System 
Moae Ace•••' l 1•esn• M••• • U Lo&o1t 

lntern•l Audtta 

Extern•l Audits 

Ad Hoc Qu•rt•a 

Re,orta 

fi)Done 

External Audit Report : z07072003a Abraham Baldwin Agricultural College - [Open] 

ACN 

Title 

Audit Scope 

Audited Period 

Fiscal Vear 

Auditee 

z07072903o 

Abraham Baldw in Agricultural College 

OPE ID 00154100 

EIN 1586002070A 1 

60 

ffi:I Audtt Options 

View All Flrdngs 

;: Pre Triage Meeting 

?, SFSAC RePorl 

<v iew Log 

:: View I Upload File 

, Emel PAO Administrators 

00 User Assignment 

Ill I~ local iroanet 



AARTS User Manual for External Audits 

4.9.2 Enter Finding Resolution Decision 

Eit her the ALO or t he Quality Control Reviewer can enter the final Finding resolut ion 
decision . If only one office is assigned to a Finding and, therefore, only one ALO, the 
ALO assigned to the Aud it can enter the Finding resolut ion decision. I f a Triage 
meeting has taken place, the Quality Control Reviewer enters the Finding resolution 
decision . 

The dashboard wi ll display a section ti t led " Record Triage Meeting." 

Quality Control Reviewer's Dashboard 

l'*~'~1•m·=·1•m·'1·1 ·11im11•1;111•1•·101·"l':m~•11m·1•1§§m·m!.iaH11·m1 1:-1:m1rmD· '~ifi11mAAa·1mY1-Fl"Mlll· ~iii1·m•~a~"'r11·111m'1i~·1... ..... ~~~~~====::==::==-----=- '01.29 
fie tdit ~w Fovorltes Iools tielP 

UN I TED STATES DE r ARTMC N T OF ED•CATIO# 

A11t1/t Acco11ntnblllty nntl /lesotutlon Trncklng System 
H... Acc••• T l 1•11T11 M•••• u Lo•••t 

Internal Audtta 

External Audits 

Ad Hoc Querte1 

.... rt. 

WELCOM E TO THE AUD IT A CCOUNTABILIT Y ANO 

RE SOLUTION T RACKING SYSTEM (AARTS) 

This Is Your Personal Homepage 

Role(s) assigned to you : PAG Quality Control Reviewer. 

ri)Done 

External Audits 

c:P Review f indings 

• 811111111 
• 01 0128201 

~Record Triage Meeting 

{ 

• &11111111 (schedlAed on 02!02/2004) } 
• 010128201 (scheduled on 01.()11200.) 
• z04292003d (schedlAed on 04123/2003) 
• zQ62520Q3c (scheduled on 06130/2003) 
• z07072003a (schedlAed on 0711 0/2003) 

rrr~local imanet 

Aud its t hat requ ire a resolution decision specified for its Findings will be listed. Cl ick 
the link for the Aud it to access the Finding Resolution Decision Screen. 

61 



AARTS User Manual for External Audits 

Finding Resolution Decis ion Screen 
I I 11 • • ' ' .... 

~d1t 'liew F~vorites Iools tlelp 

Ulllf C D S TA rCS D E rA lt TM C llT or C D llC AT/ 0 11 

Audit Accountability and llesotution Tracking System 
H... Acc•••T l1e11n1 M••• • U Lo• ••• 

Internal Audits 

External Audtta 

Ad Hoc Qu•rt•s 

.Ii. Finding Resolution Decision : z07072003a Abraham Rai.i...-..---~ .............. ...u.. ...... 

••••rt1 Sche dule d : 

Actual Meeting o..te : I 

Finding 1 

Pull-down menu 
of finding 
decisions 

Scheduled triage 
meeting date 

Field to enter actual 
triage meeting date 

llll~local irtranet A< 

The Finding Resolution Decision Screen is broken into two sections. The top 
section indicates the date for wh ich the Tr iage meeting is scheduled and provides a 
text field for entering the " Actual Meeting Date ." I f no Triage meeting was 
necessary, th is section wi ll not appear. 

The second section lists the Findings for the Audit and provides a pu ll -down menu of 
possible decisions for each Finding . To save the resolution decisions, click the "Save" 
button. 

Upon saving, the Triage Meeting Screen will be d isplayed . The schedule and actual 
dates of the Triage meeting ( if necessary) are d isplayed . The resolution decision for 
each Finding is displayed. The Quality Control Reviewer has the capability to update 
the decision by cl icking the " Update" button. 

Triage Meeting Screen 
,..!i Tnayc - Audit <1:0707200:Ja [AARlS] - Mu .. t o!luft. Inlet oct Cxplurct IJI ov1JcJ by US Ocvarlmcnl uf Cdu1..al1un 

I E.ile ~dr. ~iew Fg,vorites [ools !:!elp 

U N I T ED S TATE S DE l' ARTUENT OF E D UCATION 

Audit Acco11ntt1Jtility and Resolution Tracking System 

In ternal Audits 

"'••••• Audtt• Triaee Meetine : z07072003a Abranam Baldwin Aericultural Colleee 
Ad Hoc Q.uertts 

Reports Scheduled : 0711 012003 IE] Triage Options 
Aciuol Meeting Dote 07 /0712003 ~ View Pre-Tliage Recornrnenct Ion 

Oe<;iaion 

~Comments~{ Vi•w All ) 

There are no ccmmenls. 
Update 
button 
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A new browser window will open and contain the Update Triage Decision Screen. 

Update Triage Decision Screen 

~Triage - Audit z07072003a [AARTS] 

Update Triage Decision 

' Hew Decision 

' Reason 

( Save ) ( Cancel ) 

I I ..:.J.gj~ 

New 
Decision and 
Reason are 

required 
fields to 

save 

The Quality Cont rol Reviewer can specify the new resolution. I n order to change the 
decision, a reason must be provided. A " Spell Check" icon is avai lable to verify the 
spelling in the reason field. To cancel without saving, cl ick the "Cancel" button. To 
save the change, cl ick the "Save" button . The Update Triage Decision Screen will 
refresh and indicate the save was successful. The user either can cl ick the "Close 
Window" button or wa it five seconds for the window to automatically close. The 
Triage Meeting Screen will refresh and the new resolution approach wi ll be 
displayed. 

Triage Meeting Screen (After Update) 
I I II . • ' ' .... 

!;.dit '.tiew F~vorites Iools tlelp 

u111r c u Sr Arc s DEfARrHCNr Df CDllCATIDN 
Audit Accoulftability lllfd Kesotutiolf Trackilfg System 

l 1e11n1 M••••U Loee1t 
Internal Audtts 

ht••••l Audit• Tr iage Meeting : z07072003a Abraham Baldwin Agricultural College 
Ad Hoc Queries 

••1tort1 
Scheduled : 07 n 012003 

Actual Meeting O..te 07 A'.l712003 

Decision 

Finding 1 T (Tecmical Assistance) ( Upd•te ) 

~ C-Omments [~) [ View All J 

Here Is a ccrnmenl on the resohJion approach. 
Quality Reviewer fPA GI 07101!103 09:36 AM 
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An additional section for "Comments" is available. The "Triage Options" section 
contains a link for "View Pre-Triage Recommendations." Clicking this will display 
the Pre-Triage Meeting Screen. 

4.9.3 Change the Resolution Decision 

The PO Specia list has the ability to request a change in the resolution decision. Only 
the OGC Manager can grant this request or the OGC Specia list assigned to the Audit. 

The PO Specia list can access the Aud it from his/ her dashboard via the " Findings 
Assigned to you" section of the dashboard . 

PO Specialist Dashboard 
'l Home [AAR TS] - Microsoft Internet EHplorer provided by US Department of Education 

Ei e ~dit '.!'.iew F2vorites Iools tfelp 

External Audits 

Ad Hoc Quert .. 

Repor ts 

Ji'.j Done 

WELCOME TO THE A UDIT A CCOUNTABILITY ANO 

RESO LUTION TRACKI NG SYSTEM ( AARTS) 

Thi s: Is: You r Pers:onal Homepage 

Role(s) assigned to you : PO Specialist. 

Exter rn1I Audits 

~ Prepare Orefl ACO 

• 020126356 

• CD DS-0515a clue 03f1712003 

• CD ~r due 06/25/2003 
• z07072003a 

@i=indings Assigned to you 

l±l 00111111 A Business Career Inst [Resolved) 

l±J 020126356 GENESEE COMMUNITY COLLEGE (Open) 

l±l 5000000010 University of Colorado [Open) 

l±l ~ Paier College of Art [Open) 

l±l DS-New-004 Modern Welding School (Open) 

l±l NewJack Academia Moderna de Be [Resolved) 

l±l OGCConcur Academy of Hair Techno ... (Open) 

l±l ~University of Bridgeport (Open( 

l±l z04302003a 4Z, Inc. (Open) 

l±J z05252003a ACDIALO Test Audrt (Resolved) 

l±l z05252003b ACD Dashboard Test (Open[ 

l±l z07012003a [Resolved) 

l±l z070720Q3a Abraham Baldwin Agricu ... (Open) 

l±l zzJack Youngstown City School. .. (Open) 
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Clicking the link for the Aud it refreshes the dashboard and displays links to the 
Findings to which the PO Specialist is assigned. 

PO Specialist Dashboard - Findings Assigned to you 

I! 111.1n1;t1f·i;ILii§iiii.".)iitiii§f·'4'M'·''4'·''·'1'·@•H•ti·i§.Fili,li§.ii§IM@'® 

Jii Done 

• z07072003a 

i>findings Assigned to you 

l±l ~A Business Certtr Inst [Resolved) 

l±J 020128358 GENESEE COMMUNITY COLLEGE [Open) 

l±l 500000001 O Univers~y of Colorado [Open) 

l±l DS-051 Sa Paier College of Art [Open) 

l±l DS-New-004 Modern Welding School [Open) 

EB NewJack Academia Moderna de Be [Resolved] 

l±l OGCC9ncur Academy of Hair Techno ... [Open) 

l±l SFA Test Univers~y of Bridgeport (Open[ 

EB z04-302003a 4Z, Inc. (Open) 

EB z06252003a ACDIALO Test Audrt [Resolved] 

EB z06252003b ACD Dashboard Test [Open] 

l±l z07012003a (Resolved) 

El z07072003a Abraham Baldw in Agricu .. [Open] 

;-------.---....:::..:;: z07072003af1 (Open] 

EB U:Jm Youngstown City School . . (IJMn} 

n nr-~ Local intranet 
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Clicking the link for the Finding takes the PO Specialist to the Finding Detail 
Screen. An addit ional section appears on t he Finding Detail Screen and is titled 
" Request Triage Decision Change." A pull -down menu is avai lable for the PO 
Specialist to select a new resolution approach. A reason/ comment must also be 
specified . A "Spell Check" icon is avai lable to check the spelling of the 
reason/ comment field. Cl ick the "Submit" button to make t he request. 

Finding Detail Screen 

~View Fmdmg zD7D72DD3a/ 1 [AARTS] - M1crosofl: Internet EKplorer provided by US Department of Education .:J.gj29 ----
E~e !;.<it '.!)ew F9vorites I ools tfelp 

UNITED STATCS DCf/lflT H CNT Of Cl>UC/ITION 

Audit Accountability and Resolution Tracking System 
N-• AccHn l u11Tu MAHALi LHHT 

Internal Audits 

External Audits 

Ad Hoc Quertes 

A Finding 1 : External Audi t Report z07072003 a [Open] 

lie ports 

Ji)oone 

Finding II 1 

Des cription This is he fist finding description. 

Triage T 
Decis ion 

Page 4 

' f inding Questioned Costs 
Type 

Joint n 

Deficiency C (Cash Management) 
Code 

Prior Vr No 
Finding? 

' Program 

84.002 (OCFO) 

84.002 (OCFO) 

~ Oates ( Update ) 

' Reso lving Office 

01 (PAG) 

02 (OCFO) 

Pull down 
menu to 

select new 
resolution 
approach 

' Amount 

$1,000,000.00 

$1 ,000,000. 

PAG OCFO 

Initial Contac1 with Auditee Made by PO Specialist 

\B Comments ( Add JI Vie w All ) 
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The Finding Detail Screen will refresh and the " Request Triage Decision 
Change" section will contain the details of the request. An email notification is sent 
to the assigned ALOs, t he OGC Manager, and the OGC Specialist indicat ing a request 
has been made. 

Finding Detail Screen - After Decision Change Request 
I I 1· I I • · 1 , 

~dit !'_iew F~vorites Iools tfelp 

UN I TCD STATCS DlfAllTNCNT or CllUCATION 

Audit Accountability and Resolution Tracking System 
"-· ACCHU ..... ,.. MHIAU L HHT 

f>O! OCFO-Specta list ~J ul\108 ~ 2003 

Internal Audits 

External Audits 

Ad Hoc Queries 

A finding 1 : External Audit Report z07072003a [Open] 

Reports 

li)oone 

Finding ti 1 

Description This is he fist finding description. 

Triage T 
Decision 

Page 4 

•finding Questioned Costs 
Type 

Joint n 

Deficiency c (Cash Management) 
Code 

Prior Vr No 
Finding? 

•Program 

84 .002 (OCFO) 

84.002 (OCFO) 

l¥JJ Dates ( Update J 

•Resolving Office 

01 (PAG) 

02 (OCFO) 

Initial Contact with Auditee Made by PO Specialist 

~Comments ( Add ) ( View All ) 
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' Amount 

$1 ,000 ,000 .00 

$1 ,000,000.00 

PAG OCFO 

~Finding Options 

;: View Al Findings 

;: View Finding Log 

;: Email PAG Administrators 

Request Triage Decision Change 

Triage Decision chenge was 
requested. 'T' to 'F' 
By PO_OCFO Specialist (0711J8f2003) 

Reason/Comment: Upon further 
review, the decision should be 
changed to FuO beca e rt makes the 
most sense. 

Details of 
change 
request 

n n 11~ Local intranet 
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When eit her the OGC Manager or OGC Specialist accesses his/her dashboard, the 
Aud it reference appears under the " Review Decision Change Request" section. 

OGC Specialist's Dashboard 

I! 111.1n19t,j·i;fLii§iiii.M·'''Mi§f·'§'Mi.!i§i.Ji.iji.@li§lti•i§.Fiii,li§.ii§ifi@'® 
Eie ~dit '.!'.iew F2vorites Iools tfelp 

UNITED ST A TES DEl'AflTMENT or (DU C AT/ON 

Audit Accountability and Resolution Tracking System 
Noa1 AccHn l H11Tu llH•&ll LHHT 

lntunal Audits 

External Audits 

Ad Hoc Quertea 

Reports 

W ELCOME TO THE A UDIT A CCOUNTAB ILI TY ANO 

RESO LUTION T RACKI NG SYSTEM ( AARTS) 

This Is You r Personal Homepage 

Role(s) assigned to )IOU : OGC Specialist. 

@I Review Draft ACO 

• 020126358 

External Audits 

El Review Decision Change Request 

• DS-New-004f1 } +----------i 
• z07072003al1 

~Audits Assigned to you 
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Click t he link t o access the Finding Detail Screen. 

Finding Detail Screen (for OGC Specialist) 

UNITCD STATES ocrAflTNENT OF EDUCA T ION 

Audit Accountability and Nesot11tion Tracking System 
N-• AccHn I HllTU ll&H&U LHHT 

In ternal Audi ts 

External Audi ts 

Ad Hoc Quertn 

~ Finding 1 : Ex ternal Audit Report z07072003a [Open] 

Repor ts 

Ji)oone 

Finding ti 1 

Description This is he fist finding description. 

Triage T 
Decision 

Page 4 

•finding Questioned Costs 
Type 

Joint n 

Deficiency c (Cash Management 
Code 

Prior Vr No 
Finding? 

' Program 

84.002 (OCFO) 

84.002 (OCFO) 

~ Oates 

' ·Resolving Office 

01 (PAO) 

02 (OCFO) 

Initial Contact with Auditee Made by PO Specialist 

~Comments ( Add J [ Yiew All ) 

~Finding Options 

:: View All Findings 

:: View Finding Log 

:: Emeil PAG Administr81ors 

Request Triage Decision Change 

T rlage Decision change was 
requested. 'T' to 'F' 
By PO_ OCFO Speciaijsl (07 lll812003) 
Reason/Comment: Upon further 
review, the decision should be ----......_~ 

changed to Full because tt 
most sense. 

Con cur Mon -Concur 

' Amount Requested Change : F 

$1,000,000. _.fr Concur 

$1 ,000,000.00 l!' Non-Concur 

nnl~Localintranet 

The Finding Detail Screen conta ins a section t itled " Request Triage Decision 
Change." Th is section displays the details of the request and provides a form for 
either concurring or non-concurring, with t he request by cl icking t he appropriate 
rad io button. A reason/ comment field is provided for the OGC Manager or Specialist 
to provide a reason or comment. A "Spell Check" icon is available for verifying the 
spell ing of the reason/ comment field . Click the "Save" button to concur or non
concur with the request. Upon saving the request, an emai l notification is sent to the 
ALOs, PAG Specia list, and PO Specialists involved with the Finding to indicate 
whet her t he change was granted . 
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The Finding log will track the history of the decision change request. Cl ick the link for 
"View Finding Log" in the " Finding Options" section to access t he Finding log. 

Finding Detail Screen - After OGC Specialist Indicates (Non-Concurrence) 
~View Fmdmg zD7D72DD3a/ 1 [AARTS] - Microsoft Internet EKplorer provided by US Department of Education 

Ei e ~dit '.!'.iew F2vorites Iools tfelp 

UNITED Sr A TCS Dll'AllTMCNT or CDU C AT"/(!N 

Audit Accountability and Resol11tion Tracking System 
Noa1 AccHn I H11Tu llH•&ll LHHT 

Internal AudlU 

External AudlU A Finding 1 : External Audit Report z07072003a [Open] 
Ad Hoc Quert" 

Reporu 

Ji) Done 

Finding II 1 

Description Thi$ is he fist finding description. 

Triage T 
Decision 

Page 4 

' finding Questioned Costs 
Type 

Joint n 

Deficiency C (Cssh Management) 
Code 

Prior Yr No 
Finding? 

View Finding 
Log link 

•Program •Resolving Office •Amount 

84.002 (OCFO) 

84.002 (OCFO) 

ll!JJ Dates 

01 (PAO) 

02 (OCFO) 

Initial Contact with Auditee Made by PO Specialist 

~Comments ( Add ) ( View All ) 

There are no comments. 
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$1 ,000 ,000 .00 

$1 ,000,000 .00 

PAG OCFO 

ffiJ Finding Options 

;: View An Findings 

:-View Finding Log 

;: Email PAO Administrators 

Request Triage 
Decision 

Change section 
removed 

nnr-~ Localintranet #, 
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The Finding Log Screen displays a hist ory of the act ions taken with related details 
and dates when the activit ies were logged. 

Finding Log Screen 

'~View Log - finding z07072003a/ 1 [AARTS] 

finding Log : z07072003al1 

Activity 

OGC Specialist did not concur w ith the decision change 
request. 07AJ8f2003 (OGC Specialist) 

Triage Decision change was requested. 'T' to 'F' 
07 AJ8f2003 (PO_ OCFO Specialist) 
Reason: Upon further review, the decision should be 
changed to Full because it makes the most sense. 

Triage Decision has been updated from F to T 07AJ8f2003 
(Quality Reviewer) 
Reason: Decided to change after the fact. 

Triage Recommendation was made . (A) 07AJ8f2003 (OIG 
Specialist) 

Triage Recommendation was made. (T) 07AJ8f2003 (Bob 
Builder) 

Triage Recommendation was made . (F) 07AJ8f2003 (Autho 
Test) 

PO_OCFO Specialist was assigned as PO Specialist. 
07AJ8f2003 (Autho Test I OCFO) 

PO_PAG Specialist was assigned as PO Specialist. 
07AJ8f2003 (Test User I PAG) 

Finding was modified. 07AJ7f2003 (Bob Builder) 

Finding was created. 07AJ7f2003 (Bob Builder) 

( Close Window J 
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..::..IQl29 
.... 

Log Date 

07AJ8AJ3 
09:51 AM 

07AJ8AJ3 
09:46 AM 

07AJ8AJ3 
09:36 AM 

07AJ8AJ3 
09:20 AM 

07AJ8AJ3 Log dates of 
09:20 AM activities 

07AJ8AJ3 
09:19 AM 

07AJ8AJ3 
09:15 AM 

07AJ8AJ3 
09:00 AM 

07AJ7AJ3 
04:59 PM 

07AJ7AJ3 
04:59 PM 

§1 
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4.9.4 Administrative Stays 

As of 2012 t he Administrative Stay functionality has been disabled. 

The requests of Administrative Stays are not authorized and will be removed from 
AARTS in the near future. Th is portion will continue to remain in the manual unti l the 
functionality is removed . 

The PO Specialist, ALO, or OGC Specialist can request an administrative stay at any 
point during t he resolution process. After t he Findings have been coded and veri fied, 
t he Audit Detail Screen contains a section titled "Administrative Stay." 

Note : At some point AARTS was changed to allow administrative stay requests on ly 
if the resolution due date had not passed. As of August 2007 the original 
functionality stated above to allow requests at any point has been implemented. 

Audit Det ail Screen - Administrative Stay Section 

~View Audit z07072003a [AARTS] - Microsoft Internet EHplorer provided by US Department of Education 

Ei e ~dit '.!'.iew F2vorites Iools tfelp 

Audit Package Sent To OGC 0611)8/2003 

Administrative 
Stay section 

Issue Date 

Resolution Due 

'f Administrative Stay 

From: I 
Reason: 

Checkboxes to 
apply stay to 

particular Findings 

This is an addftionat comment. 

07Al7/2003 

0111)7/2004 

Request 

Stephen Schiflirlger CPA GI 07107103 04:26 PM 

This is anolher comment. 
Stephen Schlfli11<Jer CPA GI 07107103 04:25 PM 

Ji'.i Done 

Monetary 
Findings 

Total Number of 
Findings 

Questioned 
Amount 

$2 ,000 ,000 .00 

CD Statute of limitations 

ee Auditor Contact 

Addr ess: 

Contact: 

n nr-~ Local Intranet 

The user must enter the requested period of the stay in the "From:" and "To:" 
fields. The "Reason" is specified from a pu ll-down menu of possible reasons. The 
stay can be appl ied to any or all of the Findings. Cl icking the appropriate checkbox 
specifies the appropriate Finding. The user can specify a comment in the 
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“Comment” field and a “Spell Check” icon is available to verify the spelling. To 
complete the request, click the “Request” button. 
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The Audit Detail Screen will refresh and the "Administrative Stay" section will 
contain the stay details entered by the user. The PAG Director and PAG Externa l 
Administrators receive an email notification indicat ing an administrat ive stay has 
been requested. 

Audit Detail Screen - After Administrative Stay Request 
'l View Audit z07072003a [AARTS] - Microsoft Internet E><plorer provided by US De 

E.ie g.dit '1iew F~vorites Iools !:!elp 

Ji'.) Done 

Audit Received By PAG 06i0512003 

Audit Package Sent to AL Os 06i0612003 

Audit Package Sent To OIG 06i0712003 

Audit Package Sent To OGC 06i0812003 

07i0712003 

01'°712004 

Requested by Specialist, OGC on 0711J8i2003 

From : 01 i08/2004 To : 0211012004 

Renon : 02 Addltional information provided by audltee w iD require ack@onal 
time for analysis. 

Findings requested : 1 (All) 

Comment: We need a stay because more time is necessary. 

~Comments ( Add JI Vie w All J 

This is the final comment. 
stepl>tm Schif/iooer CPA GI 07107103 04:27 PM 

This is an additional comment. 
stepflfm Schifli r>aer CPA GI 07107103 04:26 PM 

This is another comment. 
stepflen Schifliooer CPA GI 07107103 04:25 PM 
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Number of 
Monetary 
Findings 

Number of Non
Monetary 
Findings 

Total Num ber of 
Findings 

0 

Questioned 
Amount 

$2,000,000.00 

CD statute of Limitations 

From: 01A)112006 

To: 1213012006 

eO Auditee Contact 

Abraham Baldwin Agricu ltural 
College 

Address: 2802 Moore Highway 
Tifton GA 317949983 

Contact: 

eo Auditor Contact 

Address: 

Contact: 

n n 11~ Local intranet 

J 
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The PAG Director is responsible for granting or denying an administrative stay 
request. The PAG Director's dashboard will contain a section t it led "Grant/ Deny 
Administrative Stay" for requests that are outstand ing. 

PAG Director Dashboard 

~~~·'~+~1r~"~'~'~·t~·h~'~',~"!!!!!!!!!*~"·''~·t~'~·n~•~iii~•~;~'·~'Y~•~¥!ftl!!!!!!·~U1~1A~•~·~ii~·'~Ji~·tm~· ~·'~iti>!!!!!!'*~i~·~'J~·s~.1~o~n~rn~·~1ifi~·~'·*~Mf1 .... ~Hiffi~·!l!!!!!·~~~~~~~~~~_,::- ' D '~ 
E~e !;.<it '.!)ew Fg_vorites I ools tfelp 

UN/1£0 S 1A1 £S 0£filfl1HCN1 Of Cl>U C /11/0N 

Audit Accountability and Resolution 
N-• AccHn l u11Tu MAHALi LHHT 

Internal Audits 

External Audits 

Ad Hoc Quertes 

lie ports 

W ELCOME TO THE A UDIT A CCOUNTAB ILITY ANO 

RESOLUTION T RACKING SYSTEM ( AARTS) 

This Is Your Personal Homepage 

Role(s) assigned to you : PAG Director. 

Inte rnal Audits 

There is no item in your wor'k 
queue. 
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External Audits 

"/Grant I Deny Administrative stay 

• SFA Test } 
• z07072003a 

nnl~Localintr~net 
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Clicking the link for an Audit in the "Grant/ Deny Administrative Stay" section will 
display the Audit Det ail Screen. 

Audit Det ail Screen - Administrative Stay Section (for PAG Director) 
1j View Audit z07072003a [AARTS) - Microsoft Internet Explorer provided by US Department oF Education 

Eile ~d1t :tJew F~vorites !ools tfelp 

Stay 
details 

li'.j Done 

Resolution Due 01!()7!2004 

Ill/ Administrative Stay 

Requested by Speeiaist, OGC on 0711J!ll2003 

from : 01 !08!2004 To : 02f1012004 

Reason : 02 Adclrtional information provided by auclrtee will require adclrtional 
time for analysis. 

Findings requested : 1 (All) 

Comment: We need a stay because more lime is necessary . 

Grant I Deny Adminlstratlue Stay 

T • 02f1012004 

~Comments ( Add l [ View A H I 
Tl-Os is the final comment 
Step/Ion Schillinger CPAGI 07107103 04:ll PM 

Findings 

Questioned $2,000,000.00 
Amount 

(j) Statute of Limitations 

From: 01 I01 l2006 

To: 12/3012006 

ee Auditee Contact 

Abraham Baldwin Agricultural 
CoUege 

Address: 2802 Moore Highway 
Tifton GA 31 7949983 

Findings pre
selected 

Address: 

Contact: 

rrr~ Local Intranet 

J 

The "Administrative Stay" section wi ll contain the details of the stay request 
entered by the submitting user. An additional form is avai lable for the PAG Director 
to either grant or deny the stay. The PAG Director can change the stay period or 
change the Findings to wh ich the stay applies. The PAG Director must specify either 
"Grant" or "Deny" from the "Grant/ Deny" pull-down menu and a date in the "on" 
field. A "Comment" field is avai lable for the PAG Director to specify a comment, and 
"Spell Check" icon is available to verify the spell ing. Click the "Save" button to 
grant or deny the stay. 

Note : At some point AARTS was changed to update the resolution due date to the 
"To:" date entered by the PAG Director when an administrative stay was granted . 
As of August 2007 AARTS has been enhanced to reta in the original resolution due 
date even if the Administrative Stay is granted 
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The Audit Detail Screen will refresh and the "Administrative Stay" section will 
ind icate the PAG Director's decision. An email notification is sent to the PAG 
Specialist , t he ALOs, and the PO Specialist indicat ing whether the stay was granted 
or denied. 

Audit Detail Screen - After Administrative Stay Decision 
11 View Audit z07072003a [AARTS] - Microsoft Internet EKplorer provided by US De 

Ejle !;:dit '.!'.iew F~orites Iools tielp 

Stay 
details 

Issue Date 

Resolution Due 

"f Adminis1ratille stay 

07/07/2003 

01I07/2004 

Administr ative Stay w as denied on 07/0812003. 
Co mment : This stay is unwarranted . They have plenty of time. 

Requested by Speciai st, OOC on 07 /0812003 

From : 01 /Oa/2004 To : 02fl 012004 

Reason : 02 Addltional information P<Ovided by audltee will require addltional 
time for analysis. 

findings requested : 1 (All) 

Comment: We need a stay because more time is necessary . 

~Comments ( Add J ( View All J 

This is the final comment. 
§tephen Schillinger CPAGI 07107103 04:27 PM 

This is en addltional comment. 
Stephon Schillinger CPAGI 07107103 04:26 PM 

This is anal her comment. 
Stephen Schillinger CPAG) 07107103 04:25 PM 
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Total Numb er of 
Findings 

Questioned $2,000,000.00 
Amount 

<D statute of Limitations 

From: 01 /01 /2006 

To: 12/30/2006 

ee Auditee Contact 

Abraham Baldwin Agricultural 
College 

Address: 2802 Moore Highway 
Tifton GA 31 7949983 

Contact: 

eo Auditor Contact 

Address: 

Contact: 

Ill~ Local Intranet 
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5.0 ACD/ PDL/ BUF 

The creation of the Audit Clearance Document (ACD), Program Determination Letter 
(POL), and Better Use of Funds (BUF) form are the responsibility of the PO 
Specialists assigned to the Aud it . Each office must create an ACD and POL for each 
Finding to wh ich it is it is assigned. ACDs are created by the AARTS system; PDLs 
are created outside AARTS and uploaded into the system. BUF forms are 
automatically created when the ACD is saved. The BUF form wi ll be avai lable on ly if 
there are findings with Better Use of Funds Annual or One-time finding types. When 
all the offices have created ACDs and PDLs for all the Findings to wh ich they have 
been assigned, an Audit Level ACD and BUF is created. This Audit Level ACD and BUF 
combine all the other ACDs/BUFs into one document. The origina l Finding Level ACDs 
wi ll still be available for view and amendment. 

When the ACD/PDL creation portion of the process begins, the "Audit Options" 
section of the Audit Detail Screen wi ll contain a link titled " Draft ACD/ PDLs." 
When the Audit Level ACD has been created, a link titled "View Complet ed ACDs" 
wi ll become ava ilable. 

As of September 2012 a new workflow was implemented that requires the ALO to 
review the ACD/PDL/BUF before it is sent to OIG for approval. I n addition, the PO 
Specialist will be required to Upload the Final POL and submit to the ALO. Once the 
ALO approves the Final POL the find ings wi ll be set to " Resolved." 

As of September 2015 OGC may be added to the ACD/PDL/BUF workflow at the 
discretion of the PO Specialist or ALO creating/updating the ACD. 

Audit Detail Screen - For a Closed Audit 

UNlrco srAT£S 0£f'AllTH£NT OF £1/UCATION 

Audit Acco1111t11bl!lty (llftf Heso111tlo11 Tr(ICklng System 
H• • • ACCHIT . ....... llilHLI Lo&Olf f'O!PAG" sjiic1 :. 1iit~J ulyOST2003 

Internal Audi ti 

External Audit• External Audit Repo rt : z04292003c Fairleigh Dickinson University - [Clos 
Ad Hoc Que rte1 

lleportl ACN 

Title 

Audit Scope 

Audited Period 

Fiscal Year 

Auditee 

Result 

Prepar er 

z04292003c Sensitive 

Third Test Aud~ 042903 

FINANCIAL AUDIT 

Start : 0311J1 /2000 

End : 0311J1 12001 

2000 

Fairleigh Dickinson University 

OPE ID 00260700 

EIN 1221494434A3 

1 EXTERNAL AUDIT REPORT W TH FINDINGS 

2 OTHER FED AGENCY 
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!:ill Audit Options 

:: View All Findings 

:: Triage Meeting 

;: View Completed ACDIPDLs 

;: Draft ACDll'Dls 

;: SFSAC Report 

:: view Log 

;: View I Uple>ad File 

:: Emeil PAO Administralors 

Triage meeting was held on 
0413012003. 

JJJ~Local intranet ,z 
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5.1 ACD Creation 

The PO Specia list for the office is responsible for creating ACDs for the PO's Findings. 
When ACDs need to be prepared, the PO Specialist's dashboard will contain a section 
t itled " Prepare Draft ACD. " Clicking the link for an Aud it in the list will take the PO 
Specialist to the Draft ACD/PDL Screen. 

PO Specialist Dashboard 
~~Home [AARTS] - Microsoft Internet E><plorer p_r11vid_ed by US Department of Education 

UN I TED STATCS DErARTUCNT or EDUCA T ION 

Audit Accountability and tiesotution Tracking System 
N-• AccoHT I H 11T11 llluuu LHon p0Tocro~Specoal1st ~ u 1yosT2003 

Internal Audits 

External Audits 

Ad Hoc Queries 

ltoporu 

i)oone 

WELCOME TO THE AUDIT A CCOUNTABILITY ANO 

RE SOLUTION TRAC~I NG SYSTEM ( AARTS) 

This Is Your Personal Homepage 

Role(s) assigned to you: PO Specialist. 

External Audits 

"·' Prepare Draft ACD 

• 020128358 

• CD DS·051 Sa due 03f1 712003 

Dates in red text 
with exclamation 

points indicate 
ACD is overdue 
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Draft ACD/PDL Screen 
~Prepare ACD/ PDL - Audit z07072003a [AART5] - Microsoft Internet EKplorer provided by U5 De 

[ EJle ~dit '.!'.jew F~orites I ools tielp 

U N lrED SrATES DEl'All T ME N T OF EDUCATIO N 

Audit Accountability and Kesotutlon Tracking System 
H••• ..... IT 

Internal Audits 

External A11dl t1 

Ad Hoc Queries 

Draft ACD I POL : External Audit z07072003a 

There is no ACO created! 

@I Create New ACO 

~ ACOIPDL Options 

;: View ACDIPDL Log 

::view Audit 

The following is the list of findings for which ACD should be created. ;: View All Findings 
Select findings to include in the new ACO. 
r;; 1 (T) ,.._ __ 

Checkboxes for 
Findings that 
need anACD 

c reated 

ACD/PDL 
Options 
Section 

Jll~Local intranet ,Z 

This screen will indicate whether no ACDs have been created previously. A section 
t it led "Create New ACD" will contain a list of Findings for wh ich an ACD needs to be 
created . The PO Specialist can elect to create a separate ACD for each Finding, a 
separate ACD for a combination of Findings, or one ACD for all the Findings. Each 
find ing number has an adjacent checkbox. The resolution decision for t he Finding is 
d isplayed in parenthesis. 

The "ACD/PDL Options" section of t he screen contains links for "View ACD/PDL 
Log," "View Audit," and "View All Findings." 
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Clicking on the ACD/PDL log link provides a screen that lists the “Activity” taken 
and the “Log Date.” Elements under “Activity” include a description of the action, 
the name of the user having taken the action, and any information relevant to the 
activity, such as an additional date or comment. The “Log Date” section indicates 
exactly when the system recorded the action. To close the browser window, click the 
“Close Window” button. 

 
ACD/PDL Log Screen 
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The link for “View Audit” will display the Audit Detail Screen. The link for “View 
All Findings” will display the View All Findings Screen. 
 
To create an ACD, select a Finding(s) and click the “Create” button. The Audit 
Clearance Document Screen is displayed. 
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Syste"' 

Audit Clearance Document 

Audit Information 

f!1 Origiud B A~11ded 
A.uet ContrOl 11': Ot tfUIGi;.us.1 I omoo : OSERS 

M 9na9e.roent In (OrmatJon Report/Oltle>I E O.OIG Report • . 10011: I POL oa:e. I ACDDate . 

A.udtee l iDrre· OCf'l'L.l'Ml'l'UCI IStotc: I OP< ill' IEINITN· 

SECTION 1: SUMMARY Of RESOLUTION ACTIONS AND MANAGEMENT DECI SIONS 

F1ncuna uum1:1er Amount r.tanaaemem oee1s1on 
Recommended 

By AuOit 0( igioal ACD Amettoe<I' ACO 

Su3Wincd Mofl·&U&Uline d Su3Ulirled d ---Quesnonea costs: S0.00 $ $ .. ,,r 
Fie lds to indicat e 

Un•upportoed Co•b.: S!l. 00 s ' ~ f Original ACD 
Otner Recover ies: S4,7M!.OO $ s \.. amounts 

' 
.su ljto.tat (EXpWn 11on~ S•,7e.ti.OO 

~ ~· ~· ~ 
$u$klincd 8..dml . 

N'on.Mcnetary. __....- I 
Tol11!1' o l fincli1g.s: l ----- List Open finding #$ 

' 
~t liot Rccovcrnble Due to Stotute of (S ) .. 
Oeduct: Ottler Amount ljot Recoverable: 

,~ ) ' Ad<J: A <Jdi!iOmJI Amoum Rocommc.fl<A:d Of lhO ACfiOll $ '" Officia l 

~ - ~· ' oectuet: AaJustments at Auance sit e: ($ ) ~ -- Deductions ~ ~ 

Deduct : Ottier (Exph1.in ~ 
(S ) ,, ....... appear in red 

T~tobeconecceo: 

~· 
,, 

Deduct: Rcc0\'cric$ Md~ c• ) 
, 

~uct: Am oun t Alr eady Co lle cted: --- cs ) 

Amount to oe conecteo: -
~· 

SECTION 2: BETTER USE OF FUNDS 

Ftncuna uumbera F1nc:11 na Type Amount Recommenctea bY At.1C11t u anaoem cnt oec181on 

SECTION 3: ACCOUNTING I NFORMATION 

f 1nc:fino Proor.->m Con1r'1-ctfGr 11n t f und Code Objecl Clo&3 Tot.11 Amount to be Rec.overic& Mode Amount Atre«ty Amoont tobe 
Number . Colloecloed Ourifig Audil Collected Colloecloed 

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

. . r-- r-- r-- r-- r-- r-- r--

83 



AARTS User Manual for External Audits 

f:Ncw ACO ·Audit 00 1456316 [AARTS)- W111duw> lntc rm:l Cxplu1cr 1!!!!19Ef 

.- j~ htto:/leduotcii'2JO.lab.ed.oov!aarts _dev/ndex.cfm>fuseacton=extemal audit.dreit acd_nevi::::J 't X IP Bno 

~ Favorites :l:! Nev1 ACO - ""Jd t 08J<583J8[AARTS] 

ACD Comments and Information 

Prepared Bv: Trim Le Approvhg Of foial: 

OOtllMENT 

r CllecH 11e1·e If 111/S ACD requfres OGC cot1wnence. 

Pull-down of 
Approving 

Officials 

The PO Specia list shou ld fill out the text fields under the "Original ACD" heading of 
the " Management Decision" column in "Section 1: Summary of Resolution 
Actions. " I n addition, the PO Specialist shou ld fill out the " Finding Number," 
" Program," "Contract/Grant # "and "Amount to be Collected" for each available 
program in "Section 3: Accounting Information." 

The PO Specia list shou ld select an "Approving Official" from t he pull-down menu of 
names. A "Comment" field and "Spell Check" icon is ava ilable for add ing a 
comment to t he ACD. Checkboxes to indicate whet her the ACD is "Subject to Grant 
back?" are also avai lable. An additional checkbox is available at the bottom of the 
ACD to indicate the ACD is subject to OGC review. 

As of June 2008 the ACD has been enhanced to improve its usabi lity, functionality, 
accessibility, and product iv ity . These enhancements include: 

• The addition of sustained and non-sustained columns and fields 
• Increased user friendly formatting 
• Add it ional subtotal fields 
• User entry validation to ensure concurrence between Sections 1 and 3 

As of February 2014 the ACD will requ ire a " Finding Number" to be specified in 
section 3 per row. This enhancement improves the ability of the OCFO Receivables 
Team to enter in debt and collection information per office and finding . 

To exit without saving the ACD, click the "Cancel" button. To save the ACD, click the 
"Save" button. Upon cl icking the "Save" button, if t he cumulative "Total Amount 
to be Collected" in Section 3 does not equal t he "Total Amount to be Collected" 
from Section 1, an alert window will pop- up and indicate so. 

As of September 2015 the ACD will display a checkbox t it led, " Check here if this 
ACD requires OGC concurrence. " The ACD will require OGC Specia list review. 
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Total Amount to be Collected Alert Window 

 
 
If the cumulative “Recoveries Made During Audit” in Section 3 does not equal the 
“Recoveries Made During Audit” from Section 1, an alert window will pop-up and 
indicate so.  
 

Recoveries Made During Audit Alert Window 

 
 
If the cumulative “Amount Already Collected” in Section 3 does not equal the 
“Amount Already Collected” from Section 1, an alert window will pop-up and 
indicate so.  
 

Amount Already Collected Alert Window 

 
 
If the cumulative “Amount to be Collected” in Section 3 does not equal the 
“Amount to be Collected” from Section 1, an alert window will pop-up and indicate 
so.  
 

Amount to be Collected Alert Window 

 
 
If there are values in the “non-sustained” fields in Section 1 than a comment must 
be entered, an alert box will pop-up and indicate so. 
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Comments Alert Window 

 
 
If there are no values selected in the “finding number” fields in Section III an alert 
box will pop-up and indicate so. 
 

 
 
Clicking “OK” will close the window and the form will not save until this is corrected. 
 
If the findings chosen have programs that are all non-monetary than “section 3” of 
the ACD will not be required unless there is a positive value in the “Amount to be 
Collected” field in section one. 
 
 

 
 
 



Back to List 
button to 
return to 

DraftACD/ 
POL screen 

) 
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Audit Clearance Document - After Saving: (See below) 

Audit Clearance Document fiJ 
~ 

Audit I nformation 

Audit Cor.tr" I ft. ge-m_rru .nu4.1 Of fice- : OSERS 

Ua.n.sgernent lnforrnafon Repo.rti'Ottle-r CD-OIG Repor1 .t: I DUN: RJL Date: I ACO Date· 02124!.201' ............ 

LA_,_dil_•_•_••_m_c:~g~cm~-~m-•n_u_•l~~~~~~~~~~~~~~~-Ll s_1,_1c_.~~~Lo_~~O-· ~~~~~LIB_NIT~IM_. ~~~~~~-"""__;~~ ....._ 
( ~rint 

.-~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ icons 
SECTION 1: SUMMARY OF RESOLUTION ACTIONS AND MANAGEMENT DECISIONS \.___ / 

Finding flumbcr 

Questioned Cosh: 

Ul'ISUPPOn ed COSlS: 

Amount 
Recommended 

6v Audit 

so.co 
so.co 

Othe r ReCO\'erie•: 
1 

S4,750.CO 

SUDtow: [E.xP181n Non
Susiained B@lowJ 

Total f of fir.dii;gs: 1 

S4,750 00 

oeauct Amount Not Recovera1>1e oue to Statute or 
l lnl ita tiOllS: 

Oedue-t Other Amount Not Recoverable: 

A<l<I: A(J(JJUonat Amount R~omme.n<le<I oy UJeAcu on 
omc1a1 

Tomi Amount ReeoverAble: 

oeauct: ActJus tmen ts a.t Auanee Srte: 

Deduct Other (ExplAin Below ) 

Total Am ount to be Collected: 

Deduct Recoveries Made Durin g Audit; 

Deduct Amount Already Collected: 

Mancgement Occfaion 

Origmsl ACO AmendedACD 

SustainC'd fl Oh·$ USl a.ined Sustained lfon ·$ U$ hlillc d 

S0.00 S0.00 

S0.00 S0.00 

S..f ,7S.O.OO S0.00 

$4,TSO.OO S0.00 

Li~ Oi>en Fndn g t's: 
1 

($100.00) 

($100.00) 

$100.00 

S<,SS0.00 

(S100 CIO) 

($100.00) 

$4,45.0.00 

($100.00) 

(S200.00) 
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f:Y1r:.w ACD- AuJ1l 00l4S03 l6 (AAR.TS) -Wm<lows h1ltrnct Cxplo1cr 1!!!!19Ef 

.- j~ htto:/leduotcii'2JO.lab.ed.oov!aarts _dev/ndex.cfm>fuseacton=extemal audit.dreit acd_nevi::::J 't X IP Bno 

~ Favorites :l:! vevi ACD - i>udit 08!<583l8[~ARTS] 

Deduct: Other [Ellplain Below) (W.00) 

lotol Amount to be Col cctcd: $100.00 

Deduct RecOl#erles Made During Audit: (W.00) 

Deduct Amount Alrea~ Collected: ($J.00) 

Amount 10 be Collected: $100.00 

SECTION 2: BETTER USE OF FUNDS 

finding Numbers Finding l)lpe Amount Recommended by Auelh Man• gement Dec:lfslon 

SECTION 3: ACCOUNTI NG INFORMATION 

Finding Program Contnct/Cnnt fund Object Total Amowrt Rec:o1'eriee Made Amount Amount to be 
Humber # Code Oo&s (o be Collccic:d During Au<it Alrc• dy Collcricd 

Colle<ted 

:;()14.004 84.010 cf f50.00 ro.oo $0.00 $50 00 

Al14 -006 84.010 iso.oo io.oo ~0.00 $5000 

ACO comments and Information 

Frepsre:i Ely. Trinh Le ~f:rO>tlng Olficis: Deot:le JO'd liln OOC ar.a/or OIG Clearance Qt need30): 
OGC Required 

C0"1MENT r SU~jecl 10 Grant Back' 

~es 0 11b ~ 

llliS ACD requires OGC concurrence. 

LJ 

The Audit Clearance Document Screen will refresh. The form fielas....w+++-t11e

replaced with the information specified by the user. A ( ~ J " Print Icon" will be 
displayed next to the page t it le and at the bottom of the screen . Clicking the icon will 
open a new browser window with a printer-friendly version of t he ACD. The Windows 
Print dialog box will automatically open. Canceling the pr int will close both the 
Windows Print dialog box and the new browser window. Clicking " Print" will send t he 
ACD to your printer. To return to the Draft ACD/PDL Screen, click the " Back to 
List" button at t he top of t he screen. 
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Draft ACD/PDL Screen - After Draft ACD Creation 

Draft ACD I POL : External Audi t scr _5902_3 

Final POL 

ACO 

BUF 

Click here to use existing 

No file exists. 

[ View J ( Updab! J 

Updab! 

t be uploaded. 
~-----rTTl<nACO /POL will be submitted to OIG for approval. 

There are no comments. 

ruJ ACD/PDL Options 

;: View ACD/POL Log 

;: view Audit 

;: View All Findings 

The Draft ACD/PDL Screen will be updated to refl ect the creation of the ACO. A 
" Delete" button allows the user to delete the ACO if necessary. I n the "ACD" row, 
buttons for "View" and "Update" will allow the user to eit her view the current ACO 
or update the information in the ACO. 

The " POL" and " Final POL" row wi ll indicate whether a fi le has been uploaded or 
not. To upload a fi le, cl ick the " Upload" button . The Final POL "Upload" button is 
not avai lable until the Draft ACD/PDL is approved by the ALO. 

Upload POL Screen 

Upload POL (.doc, .xis, .pdf) 

File: 

( Upload J 

( Close Window J 
~ 

Browse ... 

.... 

A small browser window will open and display a form for specifying the POL. Click the 
" Browse" button to locate a file on the file system. Select the fil e and cl ick the "OK" 
button in the Windows box. The pat h and fi le name will appear in the text box. 
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Upload PDL Screen – File Selected 

 
 
To close the window without uploading, click the “Close Window” button. To upload 
the document, click the “Upload” button. If a file with the same name exists, the 
system will indicate so. Click the “Go back” link to return to the form. The screen 
will refresh and indicate a successful load.  
 

 
 
The user can click the “Close Window” button or wait five seconds for the window 
to automatically close. The Draft ACD/PDL Screen will refresh, and the document 
will be referenced in the “PDL” row. To view the document, click on the file name 
link. To delete the file, click the “Delete” button. To replace the file, click the 
“Update” button. 
 
The user has the ability to upload an existing PDL by clicking the “Click here to use 
existing PDL” link. The “PDL Search” page will appear.  Enter a “Fiscal Year”, 
“ACN”, or “PDL File name” to search for an existing PDL. 
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PDL Search Page 

 
 

Clicking the “Submit” button will return a list of PDLs found in the system that have 
already been used by existing audits. 
 

PDL Search Results 
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The PDL Search Results page will display the "ACN", " Fiscal Year", " POL File 
Name", " Rename", and " Options." Cl ick the " POL File Name link" to v iew an 
exist ing PDL. The user may change the name of the upload fi le by supply ing the new 
file name and extension( [fi lename] .[ext] i.e. test_audit .xls) . Clicking the " Upload" 
button will associate the existing PDL wit h the ACD wit h a new name or use t he 
exist ing name. 

Draft ACD/PDL Screen - After POL Upload 

{5Prepare ACO/ POL - Audit buf_data [AARTS] - Windows Internet EKplorer 1111~ EJ 

~ v j~ http:/feduptciis210.lab.ed.gov/c :.:J •t X IP Bing 

88 • ~ Prepare ACD/PDL - Audit.. . )( 

External Audits Draft ACD I POL : External Audit buf_data 
Ad Hoc Queries 

ltepor tl 

Adm In ~~~il.@.~~D;.;;,el;.;;,ete;;;;.J. ___________ __J ffi] ACDiPDL Options 

ACO & POL Review Process 

aft POL 

Final POL No file exists. 

ACD ( View J 

BUF ( View J ( Update J 

When the ACO IPOL is r eady you must: 
( Submit J 

~ 
This ACD JPDL will be submitted to the ALO. 

!: View ACDJPDL Log 

;: v iewAudtt 

;: View All Findings 

Indicates what still 
needs to be done 

The BUF form is accessible by cl icking t he "View" or " Update" button in the BUF 
row. Only sect ion III of the BUF form is ava ilable for updating . Completing the BUF 
is not necessary to proceed with audit resolution . When the Aud it BUF is locked by a 
PAG Internal/External Administrator the BUF Forms will not be editable. Also, the 
BUF form will not be editable if it is under review. 
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The " Review Process" row allows the PO Specialist to forward the ACD to the next 
user. Several cond itions must be met before the ACD can be submitted. If the 
cond it ions are not met, the "Review Process" section wi ll indicate so. If the Finding 
does not have a resolution decision of "CAROI," the POL must be uploaded. In 
addit ion, if either t he OIG or OGC need to concur, those assignments must be made. 
Once all necessary cond it ions are met, the " Submit" button will be available. 

Draft ACD/PDL Screen - Ready to Submit 

{5Prepar e ACD/ PDL - Audit buf_da ta [AARTS] - Windows Interne t EKplorer f!I~ EJ 

e ~ j@.) http:/feduptciis210.lab.ed.gov/c :::J -'t X l.P Bing 

88 • ~Prepare ACD/PDL · Audit .. . >< ~ 503 Service Temporarily Una ... 

Ex te r nal Aud i ts Draft ACD I POL : External Audit buf_data 
Ad Hoc Quertes 

Repor ts 

Adm In Delete 

ACD & POL Review Process 

Draft POL 

Final POL 

nina intense .pdf ( Update J ( Delete J 

No file exists. 

ACD ( View J [ Update J 

BUF ( View J ( Update J 

When the ACD !POL is ready you m ust: 
[ Submit J 
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A "Comments" section is available for submitting comments associated with the 
ACO and POL. 

After the ACO and POL have been submitted, the Draft ACD/ PDL Screen will 
refresh and indicate whether the OIG, OGC, or both are reviewing. Email notifications 
are sent to the PO's ALO, the OI G Specia list ( if necessary), and OGC Specialist ( if 
necessary) indicating the ACO needs review. While in review, the PO Specialist 
cannot ed it the ACO or upload or delete a POL. 

As of September 2015 if the ACO requ ires OGC approval and the ALO, OIG 
Administrator, or OIG Special ist disagreed, then the PO Specialist will have the 
option to skip the OGC Specialist and submit directly to the ALO. 

{;Prepare ACO/ POL - Audit buf_data [AARTS] - Windows Internet E11plorer l!!lliJ f3 

~ v I~ http:/feduptciis210.lab.ed.gov/c :.:J +t X j.P Bing 

88 • :a Prepare ACD/PDL - Audit . .. X i#) 503 Service Temporarily Una ..• 

UNITCD S TATCS OE,ARTUENT or EDUCATION 

Audit Accountability and Kesotution Tracking System 
No•• ACCOllT l HllTU MAHALi G IHIAIY Loeon 

Internal Audits 

External Audits Draft ACD I POL : External Audit buf_data 
Ad Hoc Queries 

lteports 

Fin al PDL 

ACD ( Yiew J 

BUF { Yiew J 

ALO : Draft ACD & PDL Currently Under Review 
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5.3 Review 

When the OGC Specia list has an ACD to review, the ACD wi ll appear in the " Review 
Draft ACD/PDL" section of the specialist's dashboard. The appropriate OGC 
Manager also has the capability to review the ACD, if necessary. 

OGC Specialist 's Dashboard 
C'Home [AARTS]- Windows Internet EKplorer 1!1~13 

<;> I~ nttp://eduptm210.lab.ed.gov/a<irts_dev/01dex.cfm?fu! :.:J ·~ x IP Bing 

~Home [AARTS) 

U N lr ED S T AT CS DE I ARTNENT o r CD UC Arl O N 

Audit A ccountability and Kesotution Tra cking System 
Hea1 AcceHT IHllTH llA•uu G1e11An LH OIT 

Internal Audits 

E•ternal Audit. 

Ad Hoc Qu.rln 

Report. 

Accessible View 

WELCOME TO THE A UDIT A CCOUNTABILITY AND 

RESOLUTION T RACKING SYSTEM (AARTS) 

This Is You r Personal Homepa&e 

Role(s) assigned to you : OGC Specialist. 

External Audits 

- Review Draft ACD.4'0l (4) 

.A 041 458951 clue 08123/2015 

El acdjog_1 

@) CT11 

~ manual_1 

Links t o 
ACDs 

@ Review Decision Change Request (0) 

~ + Audits Assigned to you (15) 

Findings assigned to you (0) 

Click the link of the Aud it to v iew the Review Draft ACD/ PDL Screen. 
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Review Draft ACD/ PDL Screen 
e Review A[O • Audit 041458951 [AAR TS) • Windows Internet Explorer 1111~ D 

~ • l@J http:fleduptciis210.lab.ed.govfaarts_devfinde: d +t X IP Bing 

~ Favorites :if Review ACD - Audit 041458951 [AARTS) 

UNlfC/1 SfA f CS 11£,All fM CN f OF C/1U CA fl /1N 

Audit AccountalJility and /leso/ution Tracking System 
Hoa1 AccoHT IHllTll Muuu G1011an Loaon 

Internal Audi ts 

External Audits 

Ad Hoc Queries 

Reports 

Review Draft ACD I POL : External Audit 041458951 

PAG : Finding(s) 14-03 

ACD ( View J 

POL report1 3 .xlsx 

r. No Comments 

(' Minor Comments Provided 

(' Major Comments Provided 

ReasonK:omment 

I 
1 A~C 1 

• The Draft ACDJPDL is currently under review by the OGC 
Specialist . 

Th is ACDIPDL requires AL O & OGC re view. 

Comments [ Add I [ View All J 

There are no comments . 

ffij ACDIPDL Options 

;: View ACDJPDL Log 

;: viewAudn 

The Review Draft ACD/ PDL Screen allows the reviewer to v iew t he ACO and POL 
and indicate the decision of "No Comments", "Minor Comments Provided, or "Major 
Comments Provided". Cl icking t he "View " button in the "ACD" row will open the 
Audit Clearance Document Screen and cl icking the link next to POL will open t he 
POL. 
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Audit Clearance Document Screen 
i~·ml'!7·!B,11·ma11E1EH•11~m1·!·!·1~11=1111·H·111mmm1m1.11~1.11·~~1.m1n•~i·mm11mmmm dgj~ 

I [.ilc §:lit ::!Cw fg,vorite s I ools !:!.clp I! J)U N lfED STATCS DC P A R TUENT OF ED I CA f lOJI 
Aulllt Acr:ountal!/flty anlf Kesot11tfon Tracking system 

Hoa1 ACCON T l 11 1n11 MA•uu Loeo1T I 
lntern1l Audits r L External Audits 

Ad Hoc Queri.s Audit Clearance Document~ 
Re•orts / 

..... --...... !!! Origilal (I Amende:I 
Back 

butto n Audi Control#: Momt. Inf. Rpt./ Olher ED· OIG Oltl: POL Date: 07118!2003 I ACD 
z07072003a Pptl;t Date: 

07!08/2003 

Auditee Name : .Abraham 85'dV1.oin I State : GA OPE ID: 0015~1 OJ EIN/flN: 1536002070A 1 
A~ricultLral College 

SECTION 1: SUMMAR.\' OF RESOLUTIOH ACTIONS 

•· .... 
,, . . .. . finding Numbers Amount Recommended Management Decision 

lly Au<ll 
OrioinalACO AmendedACO 

Questioned costs: 1 $ 1 ,000,000.00 $1 poo,000.00 

lklsupported Costs: 60.00 
~ 

Other Recoveriec: 60.00 - ...... - --subtotal: $1 ,000,000.00 $1 poo,000.00 -.............. / ACD 
Non-Monetary: ...........i information 
Deduct ; Amount Hot Rct;o•cn blc Due to St.tue of ----- ~ not editable 
Limitetionc: 

Deduct : Other Amount Not Recoverable: ..-- ~ 

Add: Addf'I ~comlflelHled by Ill• Action Official 

Toto! Amount Rc' over.t>lc; s1,ooo,ooe.oo 

Total# of fir.dings: I List Open Finding tis: 1 Deduct 

Amount Already Collected: 

Adjustments at Auditee Site: _;j Olher(hplain Below) 

Tote! Oeductiona: ($t.00) 

Net Amount to be Collected: $1,0oo,ooe.oo !J 
SECTIOH 2: BETTER USE OF FUl«IS 

Finding Numbefa Amount Recommended Manegement Oeci&ion 
by Aud~ 

SECTION 3: ACCOUNTING IHFORMA TION 

Program Contract/Grant Project Fund Code Obied Class Org. Amounttobe 

" Code Code Col ected 

84.002 1234 $1 ,000,000.00 

Prepared Bv. PO J>AG Speciaist I Aporovin!J Ofiici~: PAG ALO OGC am:l/or OIG Clearance (if 
needed} 

COMMBIT Subject to Cnnt Bec:k? 
This is tt:e first crack al the ACD. Yes O llb Ci! 

This ACD requires OGC concurrence. 

•I I ~~ 
~Done I I I.I~ Local intranet A< 

The reviewer cannot edit the ACD. Click t he " Back" button to return to t he Audit 
Clearance Document Screen. To v iew the PDL, cl ick the link of the fi le name in t he 
" POL" row. 

The " Decision" row is where t he rev iewer indicates the decision wit h t he ACD and 
PDL by clicking t he appropriate radio buttons. There is a " Reason/Comment" text 
box and a "Spell Check" icon ava ilable for ver ifying the spell ing of the text. 
Immediately below the "Save" button, there is text that indicates whether OGC is 
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reviewing. If either has entered a decision of “No Comments” or “Minor 
Comments Provided”, that fact will be displayed; if either chooses “Major 
Comments Provided” the ACD is sent back to the PO Specialist immediately. The 
Review Draft ACD/PDL Screen is updated and indicates the ACD has been 
removed and returned to the appropriate specialist. 
 
Review Draft ACD/PDL Screen – After Choosing Major Comments Provided 

 
 
 
The dashboard listing for the Audit in the “Review Draft ACDs” will be removed. 
Email notification is sent to the appropriate PO Specialist and the appropriate OGC 
managers. The Audit listing will appear again in the PO Specialist’s dashboard under 
the “Prepare Draft ACD” section. 
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When the appropriate OGC Specialist enters a decision of “Comments Not Provided” 
or “Comments Provided”, the Review Draft ACD/PDL Screen is updated to reflect 
the decision. Also, the status of any other necessary review is displayed. An email 
notification is sent to the appropriate PO Specialist and managers indicating decision. 
 

Review Draft ACD/PDL Screen – Multiple ACDs 

 
 
After the OGC Specialist has entered a decision of “No Comments Provided” or “Minor 
Comments Provided” the ACD and PDL will be submitted to the ALO.  
 
 
When the OIG Specialist has an ACD to review, the ACD will appear in the “Review 
Draft ACD/PDL” section of the specialist’s dashboard. The appropriate OIG Manager 
also has the capability to review the ACD, if necessary. 
 



AARTS User Manual for External Audits 

OIG Specialist's Dashboard 

6 Home (AARTS] · Windows Internet Explo rer 

\....) • ~ http ://wdcrobiisl O/aarts/index.cfm ?fuseaction =home&userna • 

File Edit View Favorites Tools Help 

<Ji <$/ 88 • ~View Audit test Uxt (A... ~ Home (AARTS] x 

U N irCll sr Ar cs llE,A RrUENr or COU CArIO N 

Audit Accountability nnd Nesolution Tracking System 
"... ACUH T I HllTll ...... .. o....... LHHT 

Internal Audits 

External Audits 

Ad Hoc Quertn 

leporu 

WELCOME TO THE A UDIT A CCOUNTAB ILITY AND 

RESOLUTION T RACKING SYSTEM ( AAR T S) 

This Is Your Personal Homepage 

Role(s) assigned to you : OIG writer, OIG Reviewer, OIG Authorizer, OIG Specialist, OIG Audit Manager. 

Internal Audits 

Ther e is no item in JIOUr work queue. 

Done 

External Audits 

EJ Review Draft ACDJPDL 

• CD 020678288 due 1Ofl012007 

• CD 020789030 clue 1Ofl512008 

• CD~ due 09101 !2005 
CD A0510016 clue 031231201 O 

·~ 

~ Local intra net ( Protect ed Mode: Off 

Click t he link of t he Aud it t o v iew the Review Draft ACD/PDL Screen. 

101 

~ 100% y 

(E 

Links to 
AC Os 



AARTS User Manual for External Audits 

Review Draft ACD/PDL Screen 

~ Review ACD - Audit testl_ext [AARTSJ - Windows Internet Exp lorer 

V ... @'.! http://wdcrobii slO/ aarts/ index.cfm ?fuseaction=e ... +t X [ Google 

"I Ed JO ~ ol '-i 

<{} .CJ ~ Review ACD - Audit testl_ext [AARTS] Gt ... m! ... ~ ... (:g Page ... <} Tools • » --UNIT£ 0 STA T ES 0£,A R.TM t Nr o r ED U CA TI O N 

rlii;A;;u~dii«t;;;A;-;c:-c1oa;"r;;;n~t;;11:--1J_1ii· t;.i;;t-;;y~a_n0d:;;;N;;;e;-s_o&:t;u;;t;;'-;-. o_n_T_r_a_c_k_i_n_e1s~yijsjiltleffiimmiiitiiimliiii~I~ 
Hou Acco• •r R101nH M•••• u G1011AH Looon L 

Internal AudtU 

Extern•! Audits 

Ad Hoc Quortos 

l oporu 

IJI 

I I 

Review Draft ACD I POL : External Audit test1_ex t 

PAG: Finding(s) 1 

ACD ( Vie w J 

POL pbi time .xlsx 

Decision (!: Comments Not Provided 

<:) Significant Disagreement 

(J Comments Provided 

Reason/Comment 

OIG : ACDIPDL Currently Under Review. 

Comments [ Add I [ View All J 

There are no comments. 

~ ACDIPDL Options 

i: View ACDIPDL Log 

i= View Audtt 

a. Local int ranet I Protected Mode: Off ~ 100% ... 

The Review Draft ACD/PDL Screen allows t he reviewer to v iew t he ACD and POL 
and indicate t he decision of " Comments Not Provided", "Significant Disagreement ", 
or "Comments Provided" . Clicking t he "View" button in the "ACD" row will open t he 
Audit Clearance Document Screen. 
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Audit Clearance Document Screen 
i~·ml'!7·!B,11·ma11E1EH•11~m1·!·!·1~11=1111·H·111mmm1m1.11~1.11·~~1.m1n•~i·mm11mmmm dgj~ 

I [.ilc §:lit ::!Cw f g,vorites I ools !:!.clp I! J)U Nl fED STATCS DC P A RT UENT OF ED I CA f lOJI 
Aulllt Acr:ountal!/flty anlf Kesot11tfon Tracking system 

Hoa1 ACCON T l11 1n11 MA•uu Loeo1T I 
lntern1l Audits r L External Audits 

Ad Hoc Queri.s Audit Clearance Document~ 
Re•orts / 

..... --...... !!! Origilal (I Amende:I 
Back 

butto n Audi Control#: Momt. Inf. Rpt./ Olher ED· OIG Oltl: POL Date: 07118!2003 I ACD 
z07072003a Pptl;t Date: 

07!08/2003 

Auditee Name : .Abraham 85'dV1.oin I State : GA OPE ID: 0015~1 OJ EIN/flN: 1536002070A 1 
A~ricultLral College 

SECTION 1: SUMMAR.\' OF RESOLUTIOH ACTIONS 

•· .... 
,, . . .. . finding Numbers Amount Recommended Management Decision 

lly Au<ll 
OrioinalACO AmendedACO 

Questioned c osts: 1 $ 1 ,000,000.00 $1 poo,000.00 

lklsupported Costs: 60.00 
~ 

Other Recoveriec: 60.00 - ...... - --subtotal: $1 ,000,000.00 $1 poo,000.00 -.............. / ACD 
Non-Monetary: ...........i information 
Deduct ; Am ount Hot Rct;o• c n blc Due to St.tue of ----- ~ not editable 
Limitetionc: 

Deduct : Other Amount Not Recoverable: ..-- ~ 

Add: Addf'I ~comlflelHled by Ill• Action Official 

Toto! Am ount Rc' over .t>lc; s1,ooo,ooe.oo 

Total# of fir.dings: I List Open Finding tis: 1 Deduct 

Amou nt Alre ady Collected: 

Adjustments at Auditee Site: _;j Olher(hplain Below) 

Tote! Oeductiona: ($t.00) 

Net Amount to be Collected: $1,0oo,ooe.oo !J 
SECTIOH 2: BETTER USE OF FUl«IS 

Finding Numbefa Amount Recommended Manegement Oeci&ion 
by Aud~ 

SECTION 3: ACCOUNTING IHFORMA TION 

Program Contract/Grant Project Fund Code Obied Class Org. Amountto be 

" Cod e Code Colected 

84.002 1234 $1 ,000,000.00 

Prepared Bv. PO J>AG Speciaist I Aporovin!J Ofiici~: PAG ALO OGC am:l/or OIG Clearance (if 
needed} 

COMMBIT Subject to Cn nt Bec:k? 
This is tt:e first crack al the ACD. Yes O llb Ci! 

This ACD requires OGC concurrence. 

•I I ~~ 
~Done I I I.I~ Local intranet A< 

The reviewer cannot edit the ACD. Click the " Back " button to return to the Audit 
Clearance Document Screen. To v iew the PDL, cl ick the link of the fi le name in the 
" POL" row. 

The " Decision" row is where t he reviewer indicates t he decision with the ACD and 
PDL by clicking the appropriate radio buttons. There is a " Reason/Comment" text 
box and a "Spell Check " icon ava ilable for verifying the spell ing of the text. 
Immediately below the "Save" button, there is text that indicates whether OIG is 
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rev iewing . If either has ent ered a decision of "Comments Not Provided" or 
"Comments Provided", that fact will be displayed; if either chooses "Significant 
Disagreement" the ACD is sent back to the PO Specia list immediately . The Review 
Draft ACD/PDL Screen is updated and indicates the ACD has been removed and 
returned to the appropriate specia list. 

Review Draft ACD/PDL Screen - After Choosing Significant Disagreement 
1} Review ACD - Audit z07072003a [AAR TS] - Microsoft Internet E><plorer provided by US De 

Eie ~dit '.!'Jew F2vorites Iools tfelp 

UNITED STATES DEl'AllTUENT OF (DUCAT / ON 

Audit Accountability and Resolution Tracking System 
Noa1 AccHn a 1e11Tu llAHAU LHHT 

In ternal Audits 

External Audits 

Ad Hoc Quert" 

Reports 

Review Draft ACD I POL : Ex ternal Audit z07072003a 

ACD has been reviewed and sent back to the appropriate specialist. ~ ACDJPDL Options 

;: View ACDIPDL Log 

:: v iew Aud~ 

Indicates 
action taken 

nnr~ Local intranet 

The dashboard list ing for the Aud it in the " Review Draft ACDs" will be removed . 
Email notification is sent to the appropriate PO Specia list and the appropriate OIG 
managers. The Audit listing wi ll appear aga in in the PO Special ist's dashboard under 
the "Prepare Draft ACD" section . 
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When the appropriate OIG Specialist enters a decision of "Comments Not Provided" 
or "Comments Prov ided", t he Review Draft ACD/PDL Screen is updated to reflect 
t he decision. Also, the status of any other necessary review is displayed. An email 
notification is sent to t he appropriate PO Special ist and managers indicating decision. 

Review Draft ACD/PDL Screen - Multiple ACDs 

~ Review ACD - Audit testl_ext [AARTS] - Windows Intern et Explorer 

0 T ~ http ://wdcrobiisl O/ aarts/index.cfm ?fuseaction=external_aud it. T 

File Ed it View Favorites Tools Help 

'i'.l .O:Z 88 • ~ViewAud ittestl_ext [A. .. ~ Review ACD -Audit .. . )I 

U Nl rEll srArcs D£fA R r1"£ Nr O f CDUCA rl O N 

[ Googl~ 

Audit Accountability and Reso/11tion Tracking System 5 
c::~H~ ... ~~·~c~c·~·~•!T :!•~·!··~·~Tl~l==!·;··~·~·~··~Jo~·!··~·;··~·==~L·~·~·~·~, =============:!!~~!!!!:!~!!!!!!!!~~!:===::::J = 

Inte rnal Audits 

Extu n.l Audi ts 

Ad Hoc Quertn 

le ports 

Done 

Ill 

Review Draft ACD I POL : External Audit test1_ext 

PAG: Finding(s) 1 

ACD ( Yiew J 

POL pbj lime.xlsx 

Decision @' Comments Not Provided 

b Significant Disagreement 

fl Comments Provided 

Reason~omment 

OIG : ACDll'Dl currently Under Review. 

Comments ( Add ] [ Yiew All J 

There ere no comments . 

OSERS : Finding(s) 1 

ACD ( Yiew J 

POL pbj lime7.xlsx 

Decision OIQ hes entered e decision of "Comments Provided." [ Good/ 

Comments ( Add J ( Yiew All J 

There ere no comments. 

ffij ACOIPOL Options 

;: View ACDA'DL Log 

:: VtewAudtt 

ACD still 
needing 

d ecis ion. 

~ Local intranet I Protected Mode: Off 

105 

~ 100% T 



AARTS User Manual for External Audits 

After the OIG Specialist has entered a decision of "Comments Provided" or 
"Comments Not Provided" the ACD and PDL will be submitted to the OIG 
Administrator. The OIG Admin istrator dashboard will indicate the Audit in the 
" Review Draft ACD" section. 

OIG Administrator's Dashboard 
~ Home (AARTS] · Windows Internet Explo rer 

\.._) • ~ http ://wdcrobiisl O/aarts/index.cfm?fu seaction =home&userna • -'t X [ Google 

File Edit View Favorites Tools Help 

<Ji ~ 88 • ~View Audit testl_ext (A... ~Home (AARTS] x SJ • ~ • SJ • bl' Page • ~Tools • » 

U N irC/1 sr Ar cs 11£,A RrUCNr or CDU CArIO N 

Audit Accountability nnd Resolution Tracking System 
H... AcceH T I HllTH ll&H&ll G1ouan LHHT 

Internal Audits 

Externa l Audits 

Ad Hoc Quorln 

loporu 
Admln 

Done 

WELCOME TO THE A uon A CCOUNTAB ILITY AND 

RESOLUTION TRACKING SYSTEM (AARTS) 
This Is Your Personal Homepage 

Role(s) assigned to )IOU : OIG Authorizer, OIG Audit Administrator, OIG Writer, OIG Reviewer, OIG Audit 
Manager, OIG S11ecialist. 

lnternol Audits 

EJ Review ACO I BUF 

·~ 
·~ 

Externol Audits 

El Verify Finol POL 

· ~ 
·~ 
• A09J0004 

@I Review Draft ACD 

• lest1 ext } +----------; 

~ Local intra net ( Protect ed Mode: Off 

Click the link for the audit to access the OIG Admin istration ACD Review page. 
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OIG Administration ACD Review 

 
 
 
The OIG Administrator must can choose the options “No” or “Yes” in the 
“Acknowledge Draft ACD” row. If “No” is chosen then a comment/reason has to be 
entered. Once a comment is entered and the verification is saved the ACD/PDL will 
be sent back to the PO Specialist for review. If “Yes” is chosen then the ACD/PDL will 
be submitted to the ALO. The OIG Specialist will not be required to verify the 
ACD/PDL if they already verified the ACD/PDL. 
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After all necessary participants have concurred, t he ALO for the appropriate office 
must ver ify t he ACD and POL. The ALO dashboard will indicate t he Audit in t he 
"Verify Draft ACD" sect ion . 

ALO's Dashboard 

li,dit "[rew Favorites !ools !;!elp 

U N ITED STATES DErARTMENT OF EDU CATIO N 

Audit Accou1'tal1ifity and Kesotutio" Tracking System 
Hoa1 Acco•• T l1••1T11 •••••Lt Lo•••t 

Internal Audits 

External A•dlt1 

Ad Hoc Quert•• 

hport1 

W ELCOME TO THE A UDIT A CCOUNTA BILITY ANO 

RES OLUTIOl'I TRACKING SYSTEM (AARTSJ 
This Is Your Personal Homepage 

Role(s) ass igned to JIOU : PO Specialist, PAG Specialist. 

Internal Audits External Audits 

~~ Make Rec:ommendation Assignment for POs 

~Audits Assigned t o you 
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~ Enter Finding Resolution Decision 

• z04292003a 
• z04292003b 

llf Grant I Deny Administrative stay 

• SFA Test 

@) Verify Draft ACD 

: ;~:2:;03:-L +-------; 
• z07072003;_r-

~Audits Assi11ned to vou 

JJJ~Local intranet a 
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Click the link for the Audit to access t he Draft ACD/PDL Screen. 

UNlrlD srArcs Dl,All:TMlNT DF EDUCATION 

Audit Accountability and Resolution Tracking System 
lloa1 Acc• ••r l 1e11r11 llA•l&ll 0 1e11&1t L••••t 

In ternal Audits 

£xternal Audits Dra ft ACD I POL : External Audit SCR 11 Hi112 
Ad Hoc Q•ertn 

Reports 

Admln 

AARTS 2007 Enhancements-DRAFT v1 1.xts 

ACD ( View J 

Agree: 

Disagree: 

Date of Agreement: 

1;.1..1.,rn.1; 

:: view Audit 

;: View Al Findings 

111 '~ Local intranet 

The ALO is allowed to view both t he ACD and PDL. The " Review Process" row 
indicates previous concurrences. 

As of September 2008 the ALO will be able to disagree or agree with the ACD and 
PDL. If t he ALO disagrees with the ACD and PDL, a comment must be entered. 
Also, a " pop-up window" will appear indicating t hat a comment must be entered. 
The ACD/ PDL will be sent back to the PO Specialist to review and be re-submitted to 
t he ALO. I f OIG and OGC where assigned t han they also have to review the ACD and 
PDL again. This process will continue until the ALO agrees with the ACD/ PDL. 
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Pop-up Window (Missing comments for disagreement) 
·~ACO - Audit SCRI I 1&112 [AARTS] ~M1crosoft Internet EKiilorer provided by US Department of Education 

F e Ed~ 1 1e F avor~e< Took Helo 

UNtrCD srArcs DCl'Allr U CN r DF COUCArtoN 

Audit Accountability anti Resolution Tracking System 
Noa• Acc•••T ••••• ,.. • •••• ,. . , .... . , L• • ••t Gem 1no cOrtez(sTptembel19T°2008 

Internal Audits 

External Audits 

Ad Hoc Q11ertn 

lie ports 

Admtn 

You hove chosen to disagree with the submitted ACO & POL. Please provide a comment in the text box provided. 
Go Back 

lll'~Local intranet ~ 

Draft ACD/PDL Screen - ALO Verified 
ovided by US Department of Educat~ 11111~ £l 

UNtrCD srArcs DCl'Allr UCNr DF CDU CAr t o N 

Audit Accountability anti Resolution Tracking System 
Noa1 Acce11r lre11r11 M&11al1 0 1e11a1r L••••t 

Internal Audits 

External Audits 

Ad Hoc Q11erln 

lie ports 

Admtn 

Draft ACD I POL : External Audit SCR 11 Ht112 

Fi11di11g(s) : EBJ 
ACD & POL Review Process 

POL AARTS 2007 Enhancements.DRAFT v1 .1 .xts 

Approving Official Verified PDL/ACD on 0911 912008 

ACD ( View ) 

ffi:j ACDJPDL Options 

;: View ACD!PDL Log 

:: v iew Audil 

!: View Al FinclinlJS 

£ 
111 ·~local intranet ~ 

Once all necessary ACDs for a Finding have been verified, the Finding is " Resolved. " 
If the audit is OIG Issued OIG Administrator will be notified by email t hat the Final 
POL is ready t o be verified . 
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Finding Detail Screen All Draft ACDs Verified 
II 

F2vorles !ools t:[elp 

UNITCD SIA/CS •CfARIHCNT or c•uCAl/ON 
Audit Acc ountab i l i ty and Kesotution Tracking System 

He.. Acc••• T ••• •• , .. • ...... , . L••• •t 
Internal Audtu 

fxternal AudlU 

Ad Hoc Qu.rl•• 
ReporU 

A Finding 1 External Audit Report z07072003a [Resolved .... ---i 

Finding II 1 ~Finding Options 

De scription This is he fist finding descrtition. 

Triage 
Decision 

Page 4 

'finding Queslioned Cosls 
TJ1Pe 

Joint n 

Deficiency C (Cash Management) 
Code 

Prior Yr No 
Finding? 

~Pr·ognm 

84.002 (OCFO) 

84 .002 (OCFO) 

~ Dotes ( Update J 

'Resolving Office 

01 (PAG) 

02 (0 CFO) 

Initial Contact with Auditee Made by PO Specialis1 

Technical Assistance Provided 

Corrective Action for finding Taken 

\3 Comments I Add J ( View All J 

There are no comments. 

*Amount 

$1 ,000,000 .00 

$1 ,000,000 .00 

PAG OCFO 

;: View All FincinlJS 

;: View Flncing Log 

;: Emai PAG Administrators 

Status 
updated to 
Resolved 

L 11~ Local intranet 
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5.3 Submit Final POL for ALO Review 

Once the draft ACD/ PDL/BUF for a Principal Office has been verified by the ALO the 
Final POL for the Principal Office must be uploaded. The dashboard will show the 
audits that need to have Final PDLs submitted under "Submit Final POL". 

ALO or PO Specialist's Dashboard 

Role(s) assigned to you : PO Specialist. 

External Audits 

EJ Prepare Draft ACD (0) 

EJ Complete Section Ill of the BUF (0) 

EJ Upload Final POL (0) 

EJ - Submit Fina.I POL (1) 

EJ gem_test_c} 4--------; 

~ Audits Assigned to you (0) 

~ + Findings assigned to you (2 ) 
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Clicking the link will take the user to the “Draft ACD PDL” page. 
  

Draft ACD PDL Page 
 

 
Click the “Click here to use existing PDL” to use an existing Final PDL. 

 
PDL Search Page 

 
 

Clicking the “Submit” button will return a list of Final PDLs found in the system that 
have already been used by existing audits. 
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Final PDL Search Results 

 
 

The PDL Search Results page will display the “ACN”, “Fiscal Year”, “PDL File 
Name”, “Rename”, and “Options.”  Click the “PDL File Name link”  to view an 
existing PDL.  The user may change the name of the upload file by supplying the new 
file name and extension([filename].[ext] i.e. test_audit.xls).  Clicking the “Upload” 
button will associate the existing PDL with the ACD with a new name or use the 
existing name. 
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Once the Final POL is uploaded then the Final POL can be submitted to the ALO for 
review. Once the Final POL is uploaded then the Final POL can be submitted to the 
ALO for review. The "Submit" button and text indicating the next step will appear at 
the bottom . 

Draft ACD POL Page 

Amend 

ACD & POL Review Process 

hotdawg.docx Draft POL 

Final POL Goose.doc ( Update ) ( Delete ) 

ACD ( View J 

ALO has agreed with the Draft ACD/PDL. 
The PO Specialist w ill submit the Final ACD/PDL. 

When the Final POL is ready you m ust sub · o t he ALO: 

( Submit J--------/ Submit 
Button 

~ ACOIPOL Options 

f: V iew ACD/PDL Log 

~ View Audit 

~ View All Findings 

Once the "Submit" button is pressed the Final POL will become read-only and will be 
submitted to the ALO for review. 

Draft POL 

Final POL 

ACD 

Amend 

hotdaw q.docx 

Goose.doc 

( View ) 

ALO has agreed w ith the Draft ACD/PDL. 

The Final ACD/PDL is currently under review by the ALO. 
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5.4 ALO Verify Final POL 

The ALO will the abi lity to verify the Final PDL. Once the Final PDL is veri fied by the 
ALO the office find ings will be set to "Resolved." The ALO can v iew audits that 
require Final PDL approva l on the dashboard under the header, "ALO Verify Final 
ACD/PDL." 

n 
D 

n 
D 

Dashboard 

Internal Audits 
- .I 

Recommendations for CAP Development (0) 

Recommendation Completion (0) 

Prepare ACO/BUF (0) 

Prepare Request for Closure/Certification Memo (0) n 
D 

External Audits 

Make PO Specialist Assignment (0) 

I.lake Triage Recommendation (0) 

Enter Final Resolution Decision (0) 

V erify Amended ACD/POL (0) 

8 V erify Draft ACDIPDL (0) 

- ALO Verify Final ACD/POL (1) 

@ gem_test_c due 10/0112012 

Clicking the link will take the user to the "Draft ACD POL" page. The ALO must 
indicate a date of agreement to verify the Final PDL. If the ALO disagrees with the 
Final PDL a comment must be entered and the Final PDL will be sent back to the PO 
Specialist's queue. 

Verify Final POL 

Amend 

ACD & POL Review Process 

Draft POL 

Final POL 

ACD 

hotdawg.docx 

Go0<se.doc 

ALO has agreed with the Draft ACD/PDL. 

The Final ACD/PDL is currently under rev iew by the ALO. 

Approving Official Verification 

Agree: @ 

Disagree: 

Date of Agreement: 
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5.5 Upload Final POL 

Once all ACOs for a Principal Office have been verified by the ALO the Final POL for 
the Pr incipal Office must be uploaded. As of September 2012 the Final POL is 
integrated into the ACO/ POL/BUF process, so the ALO and PO Specialist will not to 
upload the Final POL in two different locations. If the Final POL is removed, the 
dashboard will show the audits that need to have Final POLs uploaded under 
" Upload Final POL". 

ALO or PO S ecialist's Dashboard 
~ Home [AARTS] • Windows Internet Explorer 

0 \.._) • ~ http://eduptciis210.l ab.ed.gov/a arts/ index.cfm?fuseaction=home&CFI • 4-t X I Google 

" 
4z gg • ~ Home [AARTS] ,._ fJ Prepare ACD/PDl · Audit t ... • ~ • iSi • .]. Page • ~Tools • » 

UNlf CD srArcs OC, A ll fM C N r or CDU CA fl D N 

Audit Accountability and llesotutlon Tracking System 

Internal Audits 

h t ernal Audits 

Ad Hoc Q11artn 

Reports 

l 1•11T11 •••••ll 8 Le11•1T L••••t 
WELCOME TO THE AuDn A ccouNrAe1urv AND 

RESOLU TION TRACKI NG SYSTEM (AA RTS) 
This Is Your Personal Homepai:<' 

Role(s) assigned to you : PO ALO, PO Special ist , PO writer, PO Reviewer, PO Authorizer. 

Internal Audits External Audits 

S Pr epare Request for Closure/Certification Mem o EJ Upload Final POL 

• 06-H0001 
• 13-F0017 • test1 ext +--------\ • 0500033 } 

• OA0-08-380 
• OA0-09-1en 6 
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00 Mak e PO Specialist Assignment 

·~ 
• 010898465 
• 010909292 
• 010909294 
• 010909295 
• 010909410 
• 020588936 
• 020678288 

·~ • n ?n 7AQn-:tn 

~ local intranet [ Protected Mode: Off ~ 100% • 
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Clicking the link will take the user to the “Upload Final PDL” page.  
 

Upload Final PDL Page 

 
 
The ALO/PO Specialist can view the verified ACDs. The PDL can be uploaded by 
clicking the “Upload” button. Once all Final PDLs have been uploaded for the 
responsible offices the OIG Administrator will be notified by email to verify the Final 
PDL. 
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5.6 Verify Final POL 

The OIG Administrator is required to verify all of t he uploaded Final PDLs. The Aud its 
t hat require Final PDL verification will appear on t he dashboard under, "Verify Final 
POL" . 

Verif Final POL on Dashboard 

~ Home [AARTS] · Windows Inte rnet Explorer 

U .,. @J http://eduptcii s210.lab.ed.gov/ aarts/ index.cfm ?fu .,. -'t X J Goog le 

T 

p · ] 

~ Hom e [AARTSJ X ~ Prepare ACD/PD ... fJl ... ~ .,. iii .,. [Y Page .,. @ Tools .,. » 

U Nlr CD s rArc s DCfAR.r HC Nr O f C D U C ATIO N 

Audit Accountability and Kesolution Tracking System 
H••• Acco••T IHllTH ll••••u 01011&11 L•••n 

In ternal Audits 

External Audits 

Ad Hoc Quer101 

Reports 

Ad min 

W ELCOME TO THE A UDIT A CCOUNTABILITY AN O 

RE SOLUTI ON T RACKING S YSTE M ( A A RTS) 

This Is Your Personal Homepage 

Role(s) assigned to you: OIG Authorizer, OIG Audit Administrator, OIG writer, OIG Relriewer, 
OIG Audit Manager, OIG Specialist. 

Internal Audits External Audits 

El Review ACO I BUF El Verify Final POL 

• L02-K0001 

[::' 

• L19-K0001 
• A04J0009 } 
• A05J001 1 4-~~~~~~~; 
• A09J0004 
• test1 ext 

El Review Draft ACOIPOL 

Done a. Local intra net I Protected Mode: Off Ef.. 100% ... 
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Clicking a link will take the user to the “Verify Final PDL/ACD Review” page. The 
OIG Administrator can view all of the verified ACDs and Final PDLs for every 
responsible office.  When the “Acknowledge” button is clicked “Yes” for all of the 
Final PDLs they will be verified and the PAG Administrator will be able to verify the 
Audit Level ACD.  
 

Verify Final PDL/ACD Review 

 



AARTS User Manual for External Audits 

5.7 Audit Level ACD 

Once all ACDs have been created for the Aud it, the Aud it Level ACD is created. It is 
ava ilable v ia the Audit Detail Screen. 

Audit Detail Screen - After Audit Level ACD Created 
I I II . • 1 ' ... 

~dit 'ijew Fg_vorites Iools tielP 

UNI TED STATES OE,A R TMENT OF EllUCATION 

Audit Accountability and Resolution Tracking System 
Heaa A c c e 11 T l 11 11T11 •••••'• L••••' 

Internal Aud lU 

External AudlU 

Ad Hoc Qu.,101 

ReporU 

External Audit Report: z07072003a Abraham Baldw in Agricultural College - [Open] 

ACN z07072003a 

Title Trer>lng Manuel Audi 

Audit Scop e FINANCIAL ST A TEMENT AUDIT 

Audited Per iod Start : 01 Al1 '2001 

End : 12/30'2001 

f iscal Vear 2001 

Auditee Abraham Baldwin Agricultu ral College 

OPE ID 001541 00 

EIN 1586002070A 1 

Result 1 EXTERNAL AUDIT REPORT WTH FlllDINGS 

Preparer 5 IPA 

Primary Office 

on~ 

ll£I Audit Option s 

;: View All Findings 

;: Triage Meeting 

!: View Completed ACDiPOLs 

!: Draft ACDIPDLs 

!: SFSAC Report 

;: v iew log 

;: View I ~load Fiie 

;: Email PAG Administrators 

Triage meeting w as held on 
07Al7J2003. 

~User Assignment 

Llll®hocal intranet ~ 

Click the link for "View Completed ACD/PDLs" in the "Audit Options" section. 
The Completed ACDs/PDLs Screen will be displayed. 

Completed ACDs/PDLs Screen 

UNITED STATES 11 £ ,A RTM C NT OF El1UCATIDN 

Audit Accountability and Resolution Tracking 
Heaa Acce 11r l 11 11r1a Ma11a11 L••••T 

Internal Audits 

External Audlta 

Ad Hoc Querio• 

Reporu 

Completed ACDs/PDLs : Exte rna l Audit z07072003 a 

ACO 

AuditACD 

ACD (PAO) for Finding(s) 1 
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Audit Clearance Document (i) 

Audit Information 

~ Crigin r:iil 0 Arrended 

Aujo Cortr¢CR111 &112 

~ert lnformaiion Reocrt.other ED-OG Reoori ft. DLN: POL Dale (s } ACD Dale(s): 09~ 912008 
09n 9m o0, 0911912000, 09M 9/2J08 , 

Indicates \rnc. CRI Sl~c: VA OPED: EINlflN: 

Original I 

ACD ) SECTION 1: SUMMARY OF RESOLUTION ACTIONS 

ding Htnlbc:r& Amount Monogc mc:nt Dc<:ision 
Recommended 

By Audit Original ACD AmendedACD 

Sustained Non-sustained Su st ailed Mon-sustained 

Queetioned Coete: moo $1,69999 $30 00 
2(107-2-4 

unsupponed costs: io.oo 313000 ~1 2200 

Other Recoveriee: $0.00 112000 $1 20 00 

Subtotol: (E>q>loin $0.0• $11949.9!1 f272.00 
Non-sustained 

ll!:llll!ll 

Non-IAcnet~y. 

2007-14-9 

Total# of tindhgs: 2 List Open f ir.ding #s: 

Deduct : Amooot Not Rec:oterable Due to ($13 6.00) 
$h tute of Lim itetione : 

Dcduci : OU.c:r Amount Hot Rcaotfen b te: ($139.00) -
A<kl: At1'11UOttl l A•Ollttl !*C:Olltltftttled Oy l 120D1 
Ult Action Official 

~ 
~ 

Total Amount Recoverable: $1,793.00 ' Deduct: Adiue1ment• et Auditee Site: ($118.00) ' Deduct: Other[E)(l)taln Belowl ($ 120.00) ' Total Amount to be COiiected: S1,SSS.OQ ' Deduct: Recover ies Made Ourino Audit: ($120.00) 

Deduct: Amount A•eady Collected: ($120.00) .r Information totaled 
Am ount to be Collc:ded: $11315.0(1 l and co mbined into 

' one docume nt 
SECTION 2: BETTER USE OF FUNDS 

find ing Hu m bc:n Arnot.nt: Rec;ommc:nd c:d I Momsgc:mc nt Oc:ci ~on 
by Audit 

SECTION 3 : ACCOUNTING INFORMATION ,. 

PrOt;J°8111 Contract/Grant fund 

• Code 

84.007 n n 

St'l .005 h h 

84.001 Jk ~ 

Prepared 8')': Ed1Nard Anthony 

CCMIAEN1 

Object Total Amount to be Recoveries Made 
Oas it Col eeted O..-ing Audit 

0 331500 310.00 

0 S90000 $100.00 

0 334000 310.00 

ACD Comments and I nformation 

Appro\llng Offtciait 

Awroving 00-ociDI Verified li2J' 
Date : September 19 2008 
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Amount A~eady Amount to be 
Col eeted Collected 

310.00 $295.00 

$100.00 $700.00 

310.00 $ 32J.OO 

OOC and.or OG Clearsnce (it 
neered): 

[ ubject to G"'n t Bact?=1 

eo EJ No lill 
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At the bottom of the Audit Clearance Document Screen, the Approving Officia l 
verification and date will be provided. Click t he "Back" button to ret urn to the 
Completed ACDs/PDLs Screen. 

Upon creation of the Audit Level ACD, an emai l notification is sent to the PAG 
External Administrators. The PAG Administrator needs to verify the Audit Level ACD. 
The dashboard for the PAG External Administrator will contain a section titled "Verify 
Audit ACD." 

PAG External Administrator's Dashboard 
~Home [AART5] - Microsoft lntern•t EKplorer provided by US Departm•nt ol Education 

f ile ~dit ~ew f1Vorites Iools tlelp 

+ 22-AD003 

l±J P8768587804 

l±J P8768587SQ5 
l±J P8768587806 

1±1 P8768S87807 
l±J P8768587808 

l±J P8768587809 

ACDs to verify 

• an 

rJ' Review findings 

• &11 111111 
• 0101 28201 

~Record Triage Meeling 

• 911 111111 (schecl'ed on 0210212004) 
• 0101 28201 ( sctied!Aed on 01AJ112004) 
• 104292003d (schecl'ed on 0412312003) 
• z06252003c (scheW!ed on 06!3012003) 

'f Grant I Deny Adminlstretlve Stay 

· ~ 

EJ Verify Audit ACO 

• 0011 1111 

· ~ • 17-C0002 
• P8768587804 
• TEST2 
• z04282003a 
• z05222003Ea 
• z06192003a 
• z06252003a 
• z07012003a 
• z07012003a 
• z07022003a 
• z07022003b 
• z07022003c 
• z07032001 a 
• z07072003a 
• zlest123 

nr1 I~ Loca101tranet 

Click the link for an Audit in the section to v iew the Audit Level ACD Screen. 

123 

J 



AARTS User Manual for External Audits 

124 

 
 
The Audit Clearance Document Screen displays the Audit Level ACD. At the 
bottom of the screen is a button for “Verify.” When the button is clicked, the Audit 
Level ACD is verified, the Audit is “Resolved” and an email notification is sent to the 
OCFO Receivables team. The PAG Administrator verifies the ACD by clicking on the 
Verify button and an email notification is sent to the OCFO Receivables Team. For 
OIG Issued audits the PAG Administrator cannot verify the Audit ACD until all of the 
Final ACD/PDLs are verified by the OIG Administrator 
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Audit Level ACD (for PAG External 
Administrator) 

:e •N l rfg JT A TCS ll l AATl<flKT OF CDUC/411 1 11 
Audit Accountnlllllty 11n11 fieso1utlo1t Tracking syst'm I .... AUGUI' l lCll'IH ll.H•au . ....... .,. L•••U I 

In ternal A• 41ts 

ht• rn•l • • dU1 Audit Clearance Document~ 
Ad Hoc QHl'Mt _., 

Ad min Audit Infonnation 

W 01igin~I 0 Am:rul~d 
Audi: O:rttd tr: SCR111&112 

M611nageinant h forrneti:n Report.other 8). (XQ Rep:rt ~: ID..N m. Dol<(e): I ACO Daie(e): 0911 orxce 
CSl1912006, 09119"2006. ce/i 9.©J9, 

'· 
Audi:ee N::n-c: CAI lsote: VA OPE 0: I ENllN 

'' .. 
SECTION 1: SUMMARY OF RESOLUTION ACTIONS 

fincing tlumbC1f e Amount Menegement Oacieion 
.___._,___. Rc:commc::ndcd 

BY Aud• Origin •I ACD Amended ACD 
~ 

Sustained Non.suSttained Sustained ~St:USttained 

Ques(IOAed Costs: 30 .00 $1 ,599 9!3 3JO.OO 
2(!(11.2-4 

1.nsmppon ed costit! 10 .00 fi130 CO $1 22.00 

Other Ret o.,:rft: l 0 .00 mo co m o.oo 
Subtotal: lf>cpfaln !Ml S1,91Q..99 S2J2.ll 

Mon.$uet•ineci 
Below] 

Non.Monetar')': 
2007-14·9 

1otal ~of f h::lngg 2 li$l Open Finding lie: 

Deduct : Amount Mot ~e Due t o ($128.00) 
Stetuto of Limitatione: 

Deduct : Other Amount Mot Rec:oHnble: ($129.00) 

Add: Addit frt11al A1110Nlff R• to•111udod •y mo01 
tAo Acti<u1 O/fi(;i~I 

Total Amount Reeouerabfe: S1, F!IJJJO 

Deduct: Adju$1ments. at Auel"lee SHe: ($'16.00) 

Dcduci; Othc:rlbPl•in Dclowl ($1:<0.00) 

T otol Amount to be Collcdcd: $1,SSS.OO 

Deduct: R.eco'lariee Mtdo During Audit ($1al.OO) 

Deduct: Amount Alretdy Col ected: ($1al.OO) 

AmouM to be c o11ette<t S1,l l SJJO 

SECTION 2 : BETTER USE OF FUNDS 

Ftnd1ng NIMnberit Amount Recommended 

I 
Ma~Oetts:Son 

by Audit 

SECTION 3: ACCOUNTING I NFORMATION 

Prognm ContnctJCrenc fund Object Tot•I Amount to be Reco'leriec Made Amount Alretdy Amo.ntobe 
II Coda Claee Collected O..ing Audil: Col ected Colleded 

8".007 h h 0 1315.00 $10 .00 $10.00 $295 .00 

8".CC6 h h 0 $900.00 $100.00 $100.00 $700 .00 

Ve rify Button ----...... ' 6'.001 ik ~ 0 3340.00 $ 10 .00 $ 10.00 $320 .00 

J --- ACD Commen ts and Inform ation 
1 

Pr~ed ey; 6:1vY01d Antl-.cny I ApprO'ving OflieiS: OOC m:lror 0 13 CCcronee (if 
needed): 

CO>A>.lfNl [ Subjccllo G•cnl6cck?=1 

I •• 0 1~01!!! 

ApprOW'l(J omctal Verified ~ 
Indicates PAG has r. Date : September 19 2008 

I ••""' I ve rified 
~ ~ 
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Once t he PAG Administ rator verifies the ACD, t he Aud it is "Resolved." 

Audit Detail Screen - Audit Resolved 
I! 'U!!'tm061ti1k'1"'h"''1'15'L11¥1111·fi·111®®Dltn'M;91•1i·iii·l'f1i\11'"1 •H·f11N'i11!iM!M1! 
I E.le !;.dit l!jew F~vort.es Icols tielp 

U Nl rED S T A T fS DC P A l.T MCNT I F ED UC A TlON 

Aulllt Accountal!lllty anti Keso/utlon rracklng system 
Hoa1 A c.c:oH T AH11111 Mu•au L• &on 

lnte rn•l Audits 

External Audits 

Ad Hoc Queries 

Reports 

External Audit Report: z07072003a Abraham Baldwin Agricultural College - [Resolved] 

[~Done 

ACN z07072003• 

Title Training Manual Audi 

Audit Scope FIN'INOAL STATEMENT AUCH 

Audited P .. iod Start : 01 11l112001 

End : 1213012001 

fiscal Year 

Auditee 

ResuM 

Prcporcr 

Primory Office 

POs 

2001 

Abraham Baldwin Agricultural College 

OPE ID 001541 OD 

EIN 158600:<1J70A 1 

1 EXTERNAL A UDIT REPORT l/\o1TH f ll\[)INOS 

S IPA 

PAO,OCFO 

5.7.1 Amending an ACD 

~Audit Options 

:: View All findings 

:: Triage Meeting 

;: View Completed l'CDIPDLs 

;: Draft ACDIPDls 

~ SFSAC Repor1 

~ ViewLog 

~ View I U~load File 

~ Email PAG Administrators 

TriAge meeting w as held on 

07!0712003. 

OG User Assignment 

Audit 
Resolved 

I~ Local iltr aiet 

In the event that the PAG External Administrator does not verify the ACD, the PO 
Specialist must amend the appropriate Finding Level ACD. The PO Specialist can 
access the Finding Level ACD by clicking the "Draft ACD/PDLs" link on the Audit 
Detail Screen and t hen cl icking on the "Amend" button on the draft ACD/ PDL 
Screen to v iew the ACD. 

Draft ACD / POL Screen 
r'.J .. repare Al.O, .. Ol · AUdlt ~UU l HU lZ (AAR.1~) • Microsoft Internet t>cplorer provided by U> Department of tducatlon f!I~ £J 

ll Nll f(J SlAffS l ! l'A l.( M(Jlf Of ! DUtAf l Oll 

Audit Acco111ttal1ility «Jttl lleso/11tion Tracking Systelff 
..... Ac<•••T IH IUH MMl .\U a........ L• c• n 

l n t.. rnal Audits 

'''"'"" ' •udtto Draft ACD I POL : Ext~rnal Audit SCR111 &112 
Ad Hoc Quertes 

Reoorts 

Adrlt fl IN ACD!POL opuons 

••iiiiiiiiiiiiiiiii l View ACDPDL Lo~ 
~ Vievv Aui:tit 

~ { Vicw All J 
There « e ro corrmarto. 
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The PO Specia list must enter amended information in the "Amended ACD" form 
fields in the "Management Decision" section of: Section 1: Summary of Resolut ion 
Actions." Also, the PO Specia list must specify updated information in " Sect ion 3 
Account ing I nformat ion ." Click the "Save" button to save t he amended ACD. 

Audit Clearance Document - To Amend 

lif::IUlllifimll'iili• 111im:&1•""'"*11w'""l'l"li'r~t111''gg:~~IHiiiliiiil:iiCI 'liii 
CJ'@ q I@:! htto:fedJptoa210.l;b ed,1Jo•1Ja;rts/ndex.dm>fi.te~oo-extern~_audt .draft..ao:l...J'.EV1&:lrafU,cd_nen-aneno&.audtJ:1-219670Saa:i_parer:t_ao:j o:J +t 

-- - -
x IP~no 

"" Edit "'~ Fevo-ite Tools "''• 
~ Fa\'or1tei: i,i Nnend ACD • Audit o=tl'Ull<INJa' [AAATSt I I 
External A11cllu Audit Clearance Document 
.AdHocQwrlH 

le•Oth 
Audit I nformation 

0 Oriainol ~ AmeJ'lded 

.Al.4'.t Control*· 9em_mat1ua1 I orr.ce . OS.ERS 

f,fon<)gemer..t lnformotion ReporilOther EO-OIC3 RCPOl1 *: ID<HI: I PDL o.t.: I ACOO.te· 

Al.rdrtee liame: gem_runuai ! Stare: l oPEO: 1-f lWTllt 

. , .... 
· · : .. 

" SECTION 1: SUMMARY OF RESOLUTION ACTIONS AND MANAGEMENT DECISIONS 

f ind ing II umber Amount f.lonooeme nt Oec.i3ion 
1~ 

Recom mended 

ByAucm Ongln81ACO Ameno:ea ACD -- Su&t11ine d Non-:su:stbincd So:sblined rton-.su:st11ined 

Queauonea coats: S0.00 $11.00 ... 
.,,. SD.00 ~•so ~ 

Un&UPPOrted ~t&: 50.00 ~Oil $0 00 

" " Otne r Reeove n es: S4,7SO.OO / S4,7SD.OO SD.00 ~ ~ 
' 

!.uMOta.1: [Explain Hon. $4,750.00 / $4,7SD.OO sooo ,j4so ~· sust.vnea~ 

llon-Mone liuy / 

---;ields to mak~ 
L~t Oper. f f!.4_nQ 16: 
1 

amendments ~k {5100.00> cd ) 

~ "" --........__~0001 d ) 

Add: Additiona l Amount Recommendt!'d by the Action ~ ~ Official 

Total Amou nt Reoeover aDle: S4,6SD.OO sfiso 
Deduct Adjustments al Auditee Si1e: {$100.00> (~ ) 

Dedud : Other (E.q>lain ~ {S100 00> d ) 

Tot81 Amount to De c onectea: $4,45.tl.OO ~ ... 
Oedocl : Re-tO\lc rie:s MM!e Out ing Audit {$100.001 d ) 

Deduct: Amourit Alireaay Coltetted:: {$200.00> cd ) 

Amount 10 be Collectea: $£,1S<l.OO ,j4so ,, I 
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Upon clicking t he "Save" button, the amended data is specified. Cl ick the " Back to 
List" button to return to the Drah ACD/ PDL Screen. 

Audit Clearance Document - Amended Information Saved 

·-· " . 
O'@ • I@:! ntto://edJpto.is210.lab ed,1Jo•1Ja;rts/ndex.dm>fi.te~oo-externOil_audt .dra.ft_ao::lJ.E\\&draFt_:;cd_new- ·11ewaauc11ud-2196/Cl&acdJd-22S03&Cf :::J +t x IP~no 

"" Edit ,,,_ Fevo-ite Tools "''• 
),I Fe\·orilies; it'rl:ew ACD • k/d,t<lem_rn~ual (MRTSJ I I 
!.xtern• l AllCl lU r • d Moc Qw>""• 

·7 Audit Clearan ce Document~ 

Audit I nforma tion -
Back to List 13 Origins• M AMel'ICl@CI 

button Al.rd!t Contr.ol ~: O¢flU'l\Onu~ I Office : OSERS 

1.tans!;em?~1 1ntol1T'Gtion RepOl'\/Otner EO.OIG RepM : : louu. P.DL Date: IAC·DDate. 0'212412014 

Audrtee tic me· t;~nuol IS;,,. Ol'E O· I EN/l'fl• 

SECTION 1: SUMMARY OF RESOLUTION ACTIONS ANO MANAGEMENT DECISIONS --._ f inding lh.imbe' A.moun t f,.t.,nagemel11 Oeci,.ion 
Reeommenoeo 

ByA U0.11 0ngin81 ACO Amended ACO 

.suetai11ea flon.s uetalnea sue ta in ea rton-s ustai.lled 

Que3tioncd Co3t&: $0.00 $0.00 $000 $150 00 

unsupportea C<rits: S0.00 S0.00 S0.00 S0.00 

Other Reco'Yerie3: SA,750.00 $A,7S<l.OO sooo sooo 
1 

Sub total: (Explain rlon- $4,750.00 $4,75-0.00 S0.00 $150.00 
Su3taincd klm!!) 

llor....MonE-:ary. 

Tolol '- of findiig.s: l Lisi 0 pen f OOn9 #.s 
I 

Ocduct Amount rio t Rocovcroblc Due to Smtu tc o f {$100.00> ($0.00) 
Limi'lalion.s: 

Deauct Other Amount riot Recoverao1e: {5100.00> (SQ.00) 

Add: Addition1JI Amounl ~ammww:lod by tho AditHI S IO!l.00 so oo 
Oflicia/ 

Total Amount Recoverable: S<.SS0.00 $150.00 

Ore<tucl: Adjus tmetJts al A OOiitee Site: {S10000> (SOOO) 

Ocduct Other (Expldin 8.e.lm:rl {$100.00> ($0.00) 

Total Amount t o De COll&<'te<I: S4,4Stl.OO S2SO.OO 

Ocduct: Reco'Yen:e3 Mode Our ino Audit {$100.00> ($000) 

Deduct Amount Alirea<ry Coltected:: {S200.00> (S.0.00) 

Amount to be Collected: $A,1S<l.OO $150 00 

• I I 
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The ALO Verification process for amended ACDs is identical to the origina l ACD 
process. Draft ACD/PDL Screen - With Amended ACD 

~~~~~~~~~ 

Finding(s): [Amende<l} 

ACO & POL Reuiew Process 

POL Buddah .pdf 

OIG : Concur. 

ACD 

Agree: 

Disagree: r 
Date of Agreem ent: 

Comments 

( Add J ( View All J 
There are no comments. 

Clicking the "Save" button saves the amended ACD and refers it back to the PAG 
External Administrator. 

The link for the Audit wi ll be available in the "Verify Audit ACD" section of the PAG 
External Administrator's dashboard. 
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5.8 Audit Level BUF 

The Aud it Level BUF is available to v iew/update to the PAG Internal/External 
Administrators. The Aud it Level BUF is avai lable at the when the Aud it Level ACD is 
created . A dashboard category "Complete Section III of the Audit BUF" will 
indicate an audit if the audit is resolved and contains BUF. An audit will continue to 
show in this category until the audit is closed or the Audit Level BUF has been locked 
by an administrator. 

PAG External Administrator's Dashboard 

E.x1ernal A ud its 

ee Make PO Specialist Assignment (0) 

~ Make Triage Recommendation (0) 

~ Enter Final Resolution Decision (0) 

8 . Prepare Draft ACD (0) 

8 . Complete Section Ill of the BUF (0) 

8 . Verify Amended ACO/PDL (0) 

8 . Verify Draft ACO/POL (0) 

8 . Upload Final POL (0) 

8 - Complete Section Ill of the Audit BUF (1) 

8 test_audit 

~ + Audits Assigned to you (1) 

~ + Findings assigned to you (11 ) 

By clicking on an audit within the "Complete Section III of the Audit BUF" 
category the user will be redirected to the "Completed ACD/PDLs" page where the 
Aud it Level BUF is located. The Audit Level can be viewed by cl icking the "Audit 
BUF" link or updated by cl icking the "Edit" button. 
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Completed ACDs/PDLs 

~ Completed ACDs/PDLs : External Audi t t est_audi t 

A CD 

A ud it ACO 

ACO (OESE) for Finding(s ) 1 

ACO (PAG) for Finding:(s) 1 

POL 

test11 .odf 

test12.odf 

BUF 

Audit BIJF ( Edit J 

J BUF (OESE) for Finding:(s) 1 

BUF (PAG) for Finding(s ) 1 

Button 

Section III of the Aud it Level BUF can be populated by the administrator. At the top 
of the page two rad io buttons "Yes" and "No" labeled by the text " Do you wish to 
lock all BUF forms and prevent editing?" will allow the administrator to lock all 
updates to all BUF Forms created. The save button must be cl icked to save the 
entries. The Aud it Level BUF is a summation of information from the ACDs in section 
II and shou ld match what is shown on the Audit Level ACD. 
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ED Office : 

Hie : test_audil 

Resolved Date : 10/1312011 

FINDING TYPE 

Audit Level BUF 

Better Use of Funds~ 
Do you wish to lock all BUF forms and prevent editing? 

Y es: (' No: (' 

Section I. 

Aud~ Control # : test_audit 

Issue Date : 0410112010 

Administrator : 

Section II. 

Recommended BUF Amount Sustained BUF 
(from Audit) (Amount from ACD) 

ANNUAL SS,090.00 

ONE-TIME SS,700.00 

Section III. 

Semiannual Period from f¥jJ To 

1. Were any corrective actions related to recommendations/findings for funds to be put to better use complet 

If Yes, check here r 

2. lf Yes to Number 1, give the date the corrective action was completed 

f¥jJ 

3. Whal is the dollar value of savings realized this period as a resul of irc>lementing corrective action related to BUF? 

s 

4. Have all corrective actions related to BUF been completed? 

If Yes, check here r 

SS,090.00 

57,100.00 

S. lf Y es to Number 4, what is the total amount of dolar savings realized as a resul of irc>lementing al corrective actions related to BUF? 

s 

6. If the amount of total savings (Number S) realized is less than the sustained BUF amount on the ACD, please give a brief explanation of the 
di fference. 
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5.9 OCFO Receivables 

If receivables are requ ired from an ACD, the OCFO Receivables group is notified via 
emai l. The dashboard for the OCFO Cash Receipt user will have a section titled 
"Apply Collection of Debt. " Clicking t he link for an Aud it will take the OCFO 
Receivables Tracking page. Receivables can be entered for PAG findings after the 
draft ACD/ PDL is approved by the ALO. All other offices can have their debt applied 
after the Final ACD/ PDL is approved by t he ALO/ OIG Admin for OIG issued audits. 

OCFO Receivables' Dashboard 
UN/reg srArcs gcrAllf MCNr OF CDU CA fl O N 

Audi t Accountahil i ty and Kesotution Track i ng System 

I nt.rnal Audits 

hternal Audits 

Ad Hoc Q11erte1 

Reports 

Accessible V'tew 

W ELCOME TO THE A UDIT A CCOUNTABILITY AND 

RESOLUTION TRACKING SYSTEM ( AARTS ) 

This Is Your Personal Homepage 

Role(s) assigned to you : OCFO Receivable and Cash Receipt Team. 

External Audits 

@I - Apply Collection of Debt (1) 

@I ashtest6 

~ Aud~s Assigned to you (0) 

lj;l Findings assigned to you (0) 

Receivables Tracking 
UNITC,, STATCS ,,CfAllTUCNT Of EDUCATION 

Audi t Accountability and Kesotution Tracking System 
•••• ACCOHT IHllTll MAHALi OlHIAH LHOIT 

Int ernal Audits 

External Audits 

Ad Hoc Quertes 

Reports 

~ Rece ivable Tracking : Exte rna l Audit Report ashtest6 

PAG 

ACO POL Final Collection 
POL 

ff.xlsx 11.xlsx ~ Clici< to 8 -"">"'-"'!..!!.1!>"1...>:~<!l!!!!~lli!!!!!Ll. 
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To view the ACD, POL, or Final POL click on the respective links labeled by the 
column headers and under t he office group. Click the link under the collection 
column wi ll red irect t he user to t he Apply Collection page to apply the collection of 
debt to the correspond ing office finding . 

Apply Collection 
U # lfCO SrArcs DC f A R rMC N r or CDUCAflD N 

Audit Accountal!itity and Resolution Tracking System 
Hoa1 Acco••T l1•11r11 M&•IAll G1.011a1w Lo• o11 

Inter nal Audi t• 

Eaternal Audits ... Apply Collec tion : Exte rna l Audit Report ashtest6 
Ad Hoc Q••rl•s 

ltepo rll 

PAG 

Finding Total Amount to be Recoveries Made Amount Already Amount to be ACO POL Final 
Collected During Audit Collected Collected POL 

S450.00 S0.00 S0.00 

Collection Information 

Adjustments Write-0ffs Collections 

Collection Closure Information 

Receivable 
Closure Date 
(mm/ddlyyyy) 

Collection Hislory 

Close-0ut Status 

- Select a close-out status- • 

No colectlons have been saved for tllls office and findilg. 

Notes 

S450.00 

Balanoe Due Collection Type 

j450.00 -Select a collection type-· 

The OCFO Receivables user may apply an Adjustment, Write-off, Collection, 
and/ or Notes. A collect ion type must be specified. Each time a debt is applied it wi ll 
decrease the Balance Due. Once the Balance Due is zero a Receivable Closure 
Date and Close-out Status must be entered. 
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The collection history will appear at the bottom of the page. When the ba lance due 
is zero the collections form will be locked and the corrective action dates can be 
entered for the corresponding finding and office. 

Locked Collection Form 
UNtrc11 sr A rcs DE,AlfrMCNr or COU C ArtON 

Audit A c countability and Resolution Tracking System 
Hoa1 Acc••• T l 1•11T11 Ma• • •t • l lOHAIY Lo•••T 

Inter nal Audi ts 

!x ternal Audits 

Ad Hoc Q .. rte1 

Ile ports 

A Apply Collection : External Audit Report ashtest6 

PAG 

f inding Total Amount to be Recoveries Made Amount Already Amount to be ACO POL f inal 
Collected Ou ring Audit 

S450.00 S0.00 

Collection ln forlll8lion 

Adj ustments Write.offs 

10.00 1450.00 

Collection Closure Information 

Receivable 
Closure Date 
(mmlddlyyyy) 

Close.out Status 

Collected Collected POL 

S0.00 S450.00 

Collections Balance Due Collection Type 

10.00 10.00 A ppeal -Full • 

Notes 

102119/2014 Closed-Paid in Full • Done 

Collection History 

Office flndino Adlustments Write.offs Collections Balance Due Entrv Date Opt ions 

David Concannon PAG S0.00 5450.00 S0.00 S0.00 02119114 View Collection 
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When the balance due is zero the Receivable Tracking page will display a checked 
checkbox next to the link under the collection column. 
 
 

Receivable Tracking (Completed Collection) 

 
 

 
 
 

The OCFO Receivables team will be able to apply the collection of debt at the 
following approvals. 
 

• PAG A-133 audits under $500,000 in questioned costs 
o Draft ACD/PDL approved by the ALO 

 
• All offices  A-133 (except PAG) under $500,000 or over $500,000 in 

questioned costs 
o Final ACD/PDL approved by the ALO 

 
• PAG A-133 audits over $500,000 in questioned costs 

o Final ACD/PDL approved by the OIG Specialist 
 

• OIG Issued audits 
o Final ACD/PDL approved by the OIG Administrator 
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6.0 Audit Activity 
 
The PO Specialist/DBA has the ability to enter audit activity.  The audit activity 
indicates various actions/events that have taken place during the audit resolution 
process. The audit activity information can be entered after the QC review has taken 
place.  Currently, the audit activity information is not required to proceed with 
resolution of an audit; however, it is highly recommended for workload tracking 
purposes and transparency. 
 
On the dashboard a category, titled “Enter Audit Activity” displays hyperlinks to 
audits that require an audit activity entry.  Clicking an audit will take the PO 
Specialist to the “Audit Activity” page. Audits will display in this category if they meet 
the following conditions: QC review has taken place, Audit is “Open”, PO Specialist 
has “Open” office findings, and no audit activity has been entered OR last audit 
activity entered was over one month ago  
 

Dashboard – Enter Audit Activity 
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The aud it activity page is also accessible on the aud it detai l page v ia a hyperlink 
t it led, "Audit Activity." 

Audit Detail Page 
{5 View Audi t scr _66 75 [ AAR TS] - Windows Internet EKplor er l!I~ Ei 

~• I~ http://eruptciis210.lab.ed.gov/aarts_dev/inclex.cfm?fuS{o:J +t X IJ> Bing 

Favorites 'Cf 111ew Audit scr_6675 [AART5) 

UNllCI> STAICS l>ErARTMCNT /If EDUCATION 

Audit Acco1111tnbility 1111d Kesol11tio11 Tracking System 
H••• Acco1H I H11r11 MAHALi G 1011A1r Lo.on 

Internal Audits 

External Audits External Audi t Report : scr_6675 scr_6675 Name - [Open] 
Ad Hoc Quortos 

Ro ports 
ACN 

Title 

Audit Scope 

Audited Period 

Fiscal Year 

Auditee 

Result 

Preparer 

scr _6675 

scr _title 

FINANCIAL ST A TEMENT AUDIT 

start : 01 l\l1 1201 2 

End : 121\l112012 

2012 

scr _6675 Nome 

Address 

OPE ID 

EIN 

DUNS 

TIN 

1 EXTERNAL AUDIT REPORT WITH FlllOINOS 

3 ST A TE AUDITOR 

Prim rv Office 02 OSERS 

ffi] Audit Options 

;: View All Findings 

;: View Completed ACDll'DLs 

;: Draft ACOll'DLs 

;: SFSAC Report 

:: v iew Log 

;: View I Upload Fi e 

;: Audit Activity 

;: Email PAG Aclminislrators 

00 User Assignment 

PAG Gemino Cortez 
Specialist 

., 
OESE ALO Delores Warner 

OVA E ALO ~ 

--[[I[[[[ L local intranetJProtectedMode: Off --l"'a · ~100% • g, 

After cl icking the audit control number on the dashboard or the "Audit Activity" link 
on the dashboard, the PO Specialist will be redirected to the "Audit Activity" page. 

If a fina l POL was created the PO Specialist may enter the final POL signed date for 
their office by cl icking the " Update' button. A drop-down box titled, 
" Resolved/Further Follow Up Required" allows the PO Specialist to indicate if 
further follow-up is needed in t he " POL Information" table. 

The "Audit Information" and "Audit Summary Information" tables provide read
on ly information about the audit. 

Click the "Add" button to enter a new audit activity . An "Office", "Activity", and 
"Comment" must be provided. The "Comment" field cannot exceed 1000 
characters. 

141 



AARTS User Manual for External Audits 

Audit Activity Page 
..A. Audit Activit y : External Audit Report scr_6675 

Audit Information 

Audit Control# scr_6675 I issue Date: 06/01/2013 

Auditee: scr_title 

POL Informat ion 

Office POL Final POL 
Signed 
Date 

OESE 08/19/2013 OESE Finding 1.docx 

OESE 08/31/2013 OESE Finding 2.docx 

( Update J 

Audit Summary I nformation 

#of Days 
Overdue: 407 I# of Days Till 

Overdue: 0 lover 1 Year 
Overdue?: Y 

Audit Activity 

Entry Date Action Office Staff Activ ity 
Date 

07/12/2013 08/28/2013 OESE Gemino Analyzing 
Cortez Audit 

07/12/2013 08/29/2013 OESE Lisa PDUACD 
Gillette sent to 

Accounts 
Receivable 
Group for 
Funds due 

07/12/2013 08/27/2013 OESE Lisa Revise 
Gillette Draft POL 

based on 
Reviewer 

Comments 

08/26/2013 08/18/2013 OESE Lisa Analyzing 
Gillette Audit 
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Reso lved/Further 
Fo llow Up 
Required 

y 

N 

lover 2 Years 
Overdue?: N 

Comment 

afasfsf 

Testing Testing 
Baltimore Ravens 
Baltimore Orioles 

Testing 

Analyzing the audit. 
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Add Audit Activity 

 
 

Update PDL Information 
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7.0 efolder 

An organ ized eFolder to upload documentation is accessible in the Audit Options 
table by cl icking the "efolder " link. The " efolder " link wi ll be visible to all 
registered AARTS users. The PAG Directory, QC Reviewer, AARTS OBA, PAG External 
Administrator, OIG Administrator, OIG Audit Manager, OIG Non-Fed Manager, and 
OGC Manager have t he ability to upload. In addition, assigned PO Specia lists', ALOs, 
PAG Specialists', OIG and OGC Specialists may upload documents . 

The "efolder " link wi ll be ava ilable to all " Open" aud its and audits t hat have a 
closed date after the implementation date in February, 6 2015. 

Audit Detail Page 
'5v1cw Audit cf(lldcrGcn\l (AARTS] Windows Internet E><Plor<:r !U~Jf3 

Q"O 9 Jjj http://eduptcis210.l:lb.cd .goY}o:rts _~v(index.dm'fuse.:icbc~externd ~udteo.te1rd Mt-"1ew&.3udit_ic:::J '"t X JP Bhg 

EJe (dlt !le~ F2vot1tes Ioot t!elp 

W Favcrt es ~ \'iew Audit eFolderG.ernl [AAP.TS) 

ln te rn•l A11d1t1 

Eaternel A•dlt1 

U Hoc QUl'rll's 

lt• P"'•t< 

Exte rnal Audit Report: eFolderGem1 eFolde rGem1 - [Open] 

Ad I'll II 

AOi ef older6 em1 

Title eFolderGeml 

Audi t Scope Fll~ANCl!IL STATEMENT AUDIT 

Audited Period St•rt : 01'°1'2:114 

End : 12,0112J14 

Fistal Year 

Auditee 

Result 

Preparer 

Primary Office 

Lead Office 

POs 

Priority 

Rank 

2014 

eFolderGem1 

Address 

OPE ID 

EIH 

DUNS 

TIH 

1 E)(fERNl>.L AUDIT 

1 EO/OIG 

19 OCIO 

120M 

OESE,PAG 

~~u:a ,..1111 1 P rnlaM f\!n 

~Audit Options 

~ Update Audi1 

~ Delele Audit 

f: Add New Aud~ 

~ View All F 1ndings 

S Pre-Triage Meeting 

~ Enter Triage Meeting Decision 

~ SFSAC Report 

§ View Log 

~ View I Uplo•d F 110 

~ Upload Audit P~ckage 

~ eJacket Upload 

~ eFolde1 

~ Audit Acti,1iW 

~ Email PAG Admin1stra1or·s 

~ Email All A ssigned Users 

o~ User Asslgnm•nt I Upd•te I 

PAG Gemino Co1iez 
Speclall<t 

Clicking the "eFolder" link will red irect the user to the eFolder page. The eFolder 
page has 8 eFolders available to upload documentat ion to. The number of 
documents uploaded to an eFolder will be appended to the eFolder description. 
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eFolder Page 

 
 
To view or upload documents to an eFolder section click on one of the section links. 
All of the uploaded documents will appear.  An upload button will be visible if you are 
an authorized user. The delete button is only visible if you are the user that uploaded 
the file and the audit is not closed. 
 
To download a document, click on the document file name, or the “View” button. The 
documents will be grouped by office and organized by, document type, comment, file 
name, staff, date uploaded, and options. 
 
As of September 2015 the eFolders will be slightly modified. Folder 5 will be for OIG 
documents and a new folder 9 for OGC documentation. The contents of the OGC 
folder will only be available to certain roles. 
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View Uploaded Documents 
C'v1cw cf"oldcr(AAR1!>) Windows: lnt~rnct t)(pfo,er "@E! 

~ 9 li'.i l't.tp:(ie clJptc1s210 l:b ed.gcw/a;rts diwJIMe:<.d'm?fu~aw:n-e:«emal au:!lt efcid er&efcida-,.,.,,ew&sudt l~&':OS~ecto iJ ,,. X IP Bng 

i:,la ~dl y1&11 f~'IOtltes !,001$ ~P 

W f avo11lES . 'vj1M eFolder (AAAl S) 

Extern•& Mclltl 

••Hoc Q . . .... 

lteport. 

4dmln 

A eFolder : External Audit Report eFolderGem1 

View All Uploaded DocumenHsl 

el=older Seciions 

ta Foldeo 1. Adm;n;sh• l;Ye Documents (3 documenl(s) uplo•ded) 

Document Type Comment File tfome Stoff 

F1t·s1 psge of SF- File Size Test ~ scr 0373 1 ss.pdf 
Mary 

SAC report Mor·an 

Settlement Peps A.i.Jdi!s ~ Gemino 
agreement; vhlen Cortez 
applicable Closing PEPS AUDITS 182013.>!ls:<. 

Document Type Comment File thme Shoff 

Cop}' of Grant NIA ~ FMS OAM ¥1 1 G ARw1 1.doc' 
Crystal 

award Wright 
notliication. 
Grant ra\•isions, 

Dote 
Uploaded 

12130/14 
@01:03 

PM 

OIAJ2115 
@ 03:49 

PM 

Oate 
Uploaded 

Olf.l8/15 
@01:15 

PM 

Options 

Upload 
Button 

Delete 
Button 

View 
Button 

p . 

J 

To upload a document, cl ick t he " Upload" button. The upload form will appear . The 
document type available to upload is unique to the eFolder section . Choose a fi le to 
upload by clicking " Browse." The allowable fi le type uploads are; doc, docx, x is, 
x lsx, pdf, txt, t if, bmp, jpg, gif, ppt, pptx, msg, pst, HTML, zip, and htm. The office 
drop-down will be populated with offices associated with the user and the audit . If 
the "Other " option is selected in the Document Type box then a Comment must 
be added. 
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Upload Document 
C'v1cw etoldcr (AAR1!>) windows Internet t)(plotet ~~E! 

~ 1i> Ii:: lttp:(ie li!ptclsZIO l:;b e d.gcw/aorts:_ diwJIOOe:<.d'm?fu~w:n-extemal au:!lt efcider&efcidet'- "'-ew8oaldt l::l:=Z3E.':08~ecto iJ ,,. X IP Bng 

i:,la ~dl !1&11 F~'IOtltes !,001$ ~P 

'W' Favo11te; 8 \,j1M eFolder(AAAlS) 

Extern•& Mclltl 

••Hoc Q . . .... 

lteport. 
4dmln 

A eFolder : External Audit Report eFolderGem1 

View All Uploaded DocumenHsl 

el=older Seciions 

ta Foldeo 1. Adm;n;sh • I;,. Documents (3 docume nt(s) uplo• ded) 

Document Type: I Ceriffied mail receipt if sen1 certified 

File Location: 

Mall Upload Size) 

Upload 
Button 

Browse ... I (doc. docx. •Is. xl5' . pclf, 1Kt. 1~. bmp,Jpg. g1f, ppt. pp1x. msg. pst. HTML, z;p) (25MB 

When a document is uploaded or deleted an entry will be placed within the audit 
log. 

Audit Log 
{;Log - Audit eFolderGeml [AARTS] - Wrndows Internet E1<plorer 1111~13 

Audit Log : eFolderGem1 

Activity 

File View eFolder IAARTS).htm has been uploaded to Folder 17 
of the eFolder. (Diane Gregory - PAG) 01128/2015 

File CheckFFAC.doc has been uploaded to Folder9 of the 
eF older. (Diane Gregory - PAG) 0112812015 

Log Date 

01128/15 
05:02 PM 

01128/15 
03:06 PM 

File FMS_OAM_v11 G _ARw1 r. docx has been uploaded to Folder 01128/15 
4 of the eFolder. (Crystal Wright - PAG) 0112812015 01:15 PM 

File Resolution Assignments FY09. pdf has been deleted from 
Folder3 of the eFolder. (Gemino Cortez - OESE) 01128/2015 

File AARTS Extern al Training Slides.pp! has been uploaded to 
Folder 13 of the eFolder. (Crystal Wright - PAG) 011D8/2015 

File Resolution Assignments FY09.pdf has been uploaded to 
Folder 13 of the eFolder. (Gemino Cortez - OESE) 011D2!2015 

File Closing_PEPS_AUDITS_182013.xlsx has been uploaded to 
Folders of the eFolder. (Gamino Cortez - OESE) 0111J2/2015 

File Risk_Screenshots.docx has been uploaded to Folder 9 of 
the eFolder. (Mary Moran - OESE) 1213112014 

File External_Audit_Status_Report.pdf has been uploaded to 
Folder 10 of the eFolder. (Mary Moran - OESE) 1213112014 
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01128/15 
07:41 AM 

0111J8/15 
01 :13 PM 

011D2/15 
04:01 PM 

0111J2/15 
03:49 PM 

12131/14 
04:33 PM 

12131/14 
01:42 PM 

1') f:l1 /1A ~ 

p . 

J 
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8.0 External OIG Closure Process 

The following sect ions provide an overview of the Aud it Accountabi lity and Resolution 
Tracking System (AARTS) in managing OIG Externa l Audit Closures. This 
supplemental document will pick up after the Final ACD/ PDL has been saved in the 
externa l audit workfl ow and PAG Verification has been completed and the audit 
status has been set to Resolved. 

Please Note: All OIG external audits must have at least one Lead office and/ or 
Primary office assigned to process the closure through AARTS. 

Internal Audits 

External Audits 

Ad Hoc Q••rt•s 

leports 

Admtn 

External Audit Repo rt: OIGAshlee4 - [Resolved] 

ACH OIGAshlee4 

Title OIG Closure Testilg 

Audit Scope FINANCIAL STATEMENT A UDIT 

Audit ed Period start: 01/01/2015 

End : 12131/2015 

Fiscal Year 2015 

Auditee 
Address 

OPE ID 

Elfl 

DUHS 

Tlfl 

Preparer 1 ED/OIG 

Pass Through No 

Cognizant Agency 

!l!jl Date Logs 

Received hardcopy from FAC 

Audit Received By FAC 

Assurance Letter Received 

Audit Sent To PAG 

Audit Received By PAG 

Audit Package Sent to ALOs 

Audit Package Sent To OIG 

Audit Package Sent To OGC 

Lead and Prima ry 
offices 

assianed 

~Audit Options 

;: Update Au<fll 

;: Delete Au<fi 

:: Add New A udit 

:: View Al F11din9s 

;: V iew Co~leted ACDIPOLs 

;: View Final ACD/PDL 

z; SFSAC Report 

:: View log 

Audit in 
Resolved Status 

:: Closure Memo 

;: Audi Activity 

:: Audi Colections 

:: Emai ~G Administrators 

~Documentation Review 

PO Was Notified On 08/07/2016 . 
Review Began On 0810712016 . 
Documentation Was Accepted On 

0812016 . 

ee User Assignment f llp<Jate I 

PAG 
Specialist 

AO 
Oesignee 

Debbie Jordan 

Alex GoniDrow 

Action Charles Laster 
Official 

OESE ALO Delores Warner 

Audit Status Audit Detail Screen 
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8.1 OIG Closure Package Documentation 
 
The following section describes the process for uploading OIG closure documentation 
to eFolder- Folder 7, titled ED - OIG Audit Closure Documents. 
 
8.1.1 Uploading OIG Closure Documentation 
 
When the audit has been verified by the PAG Administrator, notifications are sent to 
the ALO, PAG Specialist and OIG Specialist assigned to the audit, requesting that the 
closure documentation be uploaded to eFolder Folder 7, titled ED - OIG Audit 
Closure Documents. When the ALO accesses AARTS they may use the external 
search screen to search for and open the OIG issued audit they need to upload 
closure documentation for. 
 
 

 
External Audit Search Screen 
 
 

Once the audit detail screen opens, the ALO can navigate to the eFolder link on the 
right side of the screen. 
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Once eFolder screen displays, navigate to Folder 7 titled ED - OIG Audit Closure 
Documents.  The following three documents are mandatory to be uploaded by each 
office assigned to the audit in order to kick off the Closure process: 
 

• Checklist for the Closure of ED/OIG External Audits 

• Documentation Review Sheet 

• ED/OIG External Audit Resolution File Checklist 

 

Closure Document Upload Screen 
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8.2 Request for Closure/Certification Memo 

The following section describes the pr imary process for the Request for 
Closure/Certification memo. 

8.2.1 Request for Closure/Certification Memo 

When the Audit has been verified by the PAG Administrator and the 3 required 
closure documents have been uploaded to eFolder Folder 7 by each assigned office, 
not ifications are sent to the Lead or Primary ALO requesting that t hey prepare the 
Request for Closure/Certification Memo. When t he Lead/Primary ALO accesses their 
Dashboard (as depicted in the screen shot below) the Audit will appear as a link in 
the "Prepare Request for Closure/Certification Memo" section . 

Lead/Primary ALO Dashboard (after Audit verified by PAG and closure 
documents uploaded) 

Internal Audits External Audits 

oe Make Audit Assignment (0) 00 Make PO Specialist Assignment (0) 

0~ Make Recorrmendation Assignment for POs and Responsible Manager (0) lj;> + Review Findings (8) 

i;fl Review Recommendatmns for CAP Development (0) ~ + Record Trloge Meeting (6) 

tf' + Recorrmendation Completion (1) 

GI Prepare ACDIBUF (0) 

Prepare Request for Closure/Certification Memo (0) 

Review Audi Documentation (0) 

ALO needs to 
prepare memo 

i;fl llake Triage Recommendation (0) 

i> + Enter Final ResokJtion Decision (2) 

Prepare Ora ft ACO (0) 

Complete Section Ill of the BUF (0) 

Verify Amended ACDIPOL (0) 

GI Verify Draft ACCWPDL (0) 

ALO Verify Final ACDIPOL (0) 

Verify Amended Final ACCWPDL (0) 

- Prepare Request for Closure/Certification Memo (1) 

lj;> OIGAshtee4 

Gi Review Documentation (Problem Identified) (0) 

0 Review Audit Documentation (0) 

Gi Prepare Closure Memo (0) 

GI Upload Final POL (0) 

Ej + Submi Final POL (2) 
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When you cl ick on the Aud it link under " Prepare Request for 
Closure/Certification Memo" located on the Dashboard, the " Request for 
Closure/Certification Memo" template appears (as shown in t he example screen 
shot provided). The contact information and memo text are provided in the template . 
The ALO's name and number appear in t he form located at the bottom of the 
template, with the capability to change it if necessary. The " To" field will be a 
dropdown listing both the PAG Director and FIO Director. If both the AO Designee 
and Action Officia l are assigned, the AO Designee's name will appear in the "From" 
row. If only the AO Designee or Action Official is assigned then that user's name will 
appear. When you are ready to sign and complete the memo, a checkbox for 
" Receipt of Signature" and a form field for " Date Signed" are provided. Clicking 
on the " Submit to PAG" button will complete the memo and notify PAG. 

Please Note: The Lead ALO, or Primary ALO if no Lead assigned, will need to 
assign the AO Designee and Action Official. 

Save or 
submit to 

PAG 

Request for Closure/Certification Memo Screen 

~ Request for Closure/Certification Memo : Audit OIGAshlee4 ~ 

REQUEST FOR ED-OIG EXTERNAL AUDIT CLOSURE 

MEMORANDUM 

Date : The Date will be entered ivflen the memo is signed 

To : I Charles Laster PAG D irector iJ 

From : Charles Laster 
Action Official 
Office of the Chief Financia l Officer 

Subject : Closure of ACN OIGAshlee4 "OIG Closure Testing" 

We are requ esting closure of the above aud~. The aud~ has been resolved, and 
adequate documentation was provided to support the correction of each non-mo 
documentation is outlined on the attached Documentation Review Sheet 

Addtionally, our office has verified that there are no active appeals or outstanding amounts to;i;;;----...-i
coDected. 

If you have questions regarding this request, please contact 

of my staff on (202) 2 

Receipt of Signature r Date Signed I 
( Submit to PAG J 
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When you cl ick on the "Submit to PAG" button, the "Request for 
Closure/Certification Memo" screen is updated (as shown in the example screen 
shot below). Text at the top of the screen indicates the memo has been submitted, 
and a hard copy of the memo with the AO's signature will be submitted to PAG. A 
checkbox at the bottom of the screen indicates the memo has been approved. The 
print button is ava ilable at the top and bottom of the screen for printing the memo. 
Once the RCC has been submitted to PAG this information will be saved to the 
database and all changes that occur to the user assignments do not change the 
saved RCC. For example, if the PAG Director was changed to a new user then the 
RCC will not show the new PAG Director. Only the PAG Director at the t ime the RCC 
was saved will appear on the RCC. 

Request for Closure/Certification Memo Signed 

This request has been sent to PAG on 08108/2016 
The hard copy of this memo with AO's s ignature should be sub ed to PAG separately. 

, uest for Closure/Certification Memo : A 1 it OIGAshlee4 ( ~) 

REQUE ST FOR ED-OIG EX 

RAtm UM 

: August 8, 2016 

To : Charles Laster 
PAG Director 
Office of the Chief Financial Officer 

From : Charles La.ster 
Action Official 
Office of the Chief Financial Officer 

Text in icating 
memo su bmission 

ubject : Closure of A CN OIGA shlee4 ·olG Closure Testing" 

We are requesting closure of the above audit. The audit has been resolved, and we believe 
adequate documentation was provided to support the correction of each non-monetary finding. The 
documentation is outlined on the attached Documentation Rev iew Sheet. 

, our office has verified that there are no active appeals or outstanding amounts to be 

arding this request, please contact Farrand Prindle of my staff on (202) 

Receipt of Signature ~ Date Signed : August 7 2016 
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Once the hard copy of the RCC is signed by the Action Official or AO Designee 
Director it must be uploaded to eFolder- Folder 7, titled ED - OIG Audit Closure 
Documents. 
 

eFolder RCC Signed Memo Screen 
 

 
 
 
8.3 Audit Documentation 
 
The following section describes the primary processes for reviewing audit 
documentation. 
 
8.3.1 Review Audit Documentation 
 
Once the “Request for Closure/Certification Memo” has been completed, an 
email notification is sent to the PAG Specialist to begin the Documentation Review 
process. Upon accessing the Dashboard, the PAG Specialist can view the linked Audit 
under the “Review Audit Documentation” section. 
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1pec1a 1s PAG S • I" t D a s hb oar d 

Internal Audits External Aud its 

00 + I.lake Audi Assignment (4) 00 Make PO Speciaist Assignment (0) 

00 + Make Recommendation Assignment for POs and Responsi>le Manager (52) ~ Make Triage Recorm1endation (0) 

~ + Review Recommendations for CAP Development (2) ~ Enter Final Resolution Decision (0) 

~ Recommendation Completion (0) 8 - Prepare Draft ACD (D) 

81 Prepare ACOIBUF (0) 81 Complete Section II of the BUF (0) 

8 Prepare Request for CbsureJCertification Memo (0) 8 Verify Amended ACD/PDL (0) 

~ · Review Audi Documen 81 Verify Draft ACOIPOL (0) 

8 Prepare 
Dashboard tells PAG 
Specialist to review 8 - ALO Verify F11al ACDIPDL (0) 

audit documentation 
81 Verify Amended Final ACOIPOL (0) 

~ 8 Prepare Request for Closure/Certification Memo (D) -

81 Review Documentation (Problem Identified) (0) 

~ - Rev iew Audi Documentation (1) 

~ OW3Ashlee4 

8 Prepare Closure Memo (0) 

@] Upload Final POL (0) 

8 Submi F111al POL (0) 
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After reviewing the documentation t hat was uploaded to eFolder Folder 7, the PAG 
Specialist is required to indicate dates pertaining to the review and whether or not 
t he documentation has been accepted. The "Audit Detail" screen (as depicted 
below) will contain a new "Documentation Review" section . The PAG Specialist 
enters t he relevant dates in t he fields for "PO Was Notified On," "Review Began 
On," and "Review Completed On." Checkboxes are presented for t he PAG 
Specialist to either "Accept the documentation" or indicate that there is a 
"Problem Identified." Problems must be entered in the "Enter Problem" text 
field. Click on the "Save" button to save t he information. 

Audit Detail Screen (with Documentation Review Section) 
~View Audit 09-B 1111 [AAR T5] - Microsoft Internet E>cplorer provided by U5 Department ofEducation 

Eie li:dit ~iew Fi!vorites Iools tfelp 

Title Sensitive OIG Auclit For Training manuals 

Audit Type A-102P ED/OIG IS COGNIZANT 

Issuer 010 

Priority 

Summary This is a sensitive audit for the 010 training manuals . 

OIG Audit Rosemond, L Wanda 
Manager 

Office 010 

~ DateLogs 
Letter of Initiation 0511)1 /2003 

Letter of Initiation Received by PAG 0511)212003 

Entrance Conference 

Exit Conference 

Draft Report Issued 

Draft Report Received by PAG 

Response to Draft Report Due 

0511)3/2003 

0511)4/2003 

0511lSl2003 

0511lSl2003 

0511)7/2003 

Actual Date of Response to Draft Report 0511)8/2003 

Final Report Issued 

Final Report Received by PAG 

~Com 

05112/2003 

OS/1Sl2003 

3 

make sure Bob knows about the meeting next week. 
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;: Audit Tree 

;: Update Audit 

;: View Audit Log 

:: View I Uplo!ld Fi e 

;: View Corrective Action Plan 

:: View Findings (2) 

i: ViewACD 

!: v iewBUF 

;: Request for Closl.t'e/Certification 
Merno 

!: Emai PAO Administretors 

;: Ema~ OIG Administrators 

~Documentation Review 

PO Was Notified On 

Review Began On 

Review Completed 
On 

r Accept the Documentation 

r Problem Identified 
Enter Problem 

lnl~Localintranet d 
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When the PAG Specia list accepts t he Documentation, the "Audit Detail" screen is 
updated (as depicted in the screen shot below). The "Documentation Review" 
section contains t he date information specified by the PAG Specia list. 

Ad Hoc Quertn 

Reporu 

Audit Detail Screen (with accepted Documentation) 

ACN 

Title 

09-81 111 Sttrsitive 

Sensitive OIG Audit For Training manuals 

Audit Type A-102P ED/OIG IS COGNIZANT 

Issuer OIG 

!;ill Audit Options 

;:Audit Tree 

;: Upclate Audit 

Priority ;: View I Upload 

Summary This is a sensitive audit for the OIG training manuals. 

OIG Audit 
M anag er 

Office 

~ Date Logs 

Rosemond, L Wanda 

OIG 

Letter of Initiation 05/01 12003 

Letter of Initiation Received by PAG 05/0212003 

Entrance Confer ence 05/0312003 

Exit Conference 

Dr aft Report Issued 

Draft Report Received by PAG 

Response to Draft Report Due 

05/0412003 

05/0512003 

05/0612003 

05/0712003 

Actual Date of Response to Draft Report 05/0812003 

Final Report Issu ed 

Final Report Received by PAG 

CAP Due 

0511212003 

0511512003 

0711112003 

;: view ACO 

;: viewBUf 

;: Rec,.iest for Closure/Certifi ation 
Memo 

;: Closure Memo 

;: Email PAG Administrators 

;: Email OIG Administrators 

~Documentation Review 

PO Was Notified On 06/08/2003. 
Review Began On OS/08/2003. 
Review Completed On 06/0812003 
Documentation Was Accepted On 
OS/08/2003. 

eo User Assignment I Upd•h I 
1i'.} http:l/wdcrobls96/aartsl index .cfm>fuse..ction=lntemal_audit.request_closure_memo&request _dosure_rne I I, I~ Local intranet Ai 
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8.4 Closure Memo 

The following section describes t he primary process for preparing the Closure Memo. 

8.4.1 Prepare Closure Memo 

Once the Documentation has been accepted, the PAG Specia list is requi red to 
prepare the Closure Memo. When the PAG Specialist accesses t he Dashboard (as 
shown below), audits requir ing a Closure Memo will appear under t he "Prepare 
Closure Memo" section with links to the Closure Memo template. 

PAG Specialist Dashboard 

00 + Make Audit Assignment (4) 00 Make PO Specialist Assignment (0) 

00 + Make Recommendation Assignment for POs and Responsible Manager (52) c:fl Make Triage Recommendation (0) 

c:fl + Review Reconwnendations tor CAP Development (2) ~ Enter Final Resolution Decision (0) 

c:fl Recommendation Completion (0) El Prepare Draft ACD (0) 

El Prepare ACDIBUF (0) El Complete Section Ill of the BUF 

~ Prepare Request tor Closure/Certillcetion Memo (0) ~ Verify Amended ACOIPOL (0) 

~ + Review Audit Documentation (3) El Venfy Draft ACOIPDL (0) 

EJ Prepare Closure Memo (0) El ALO Verify Final ACDIPDL (0) 

~ Verify Amended Final AC.OIPOL (0) 

El 

El 

~ 

El - Prepare Closure Memo (1) 

8 OIGAshlee4 

EJ Upload F11al POL (0) 

EJ Submit Final POL (0) 

8 Complete Section Ill of the Audit BUF (0) 

EJ Enter Audrt Adlvlty (0) 
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The "Closure Memo" template conta ins all the information needed for completing 
the "Closure Memo," including contact information (as depicted in the screen shot 
below). When PAG is ready to complete the "Closure Memo," a checkbox for 
" Receipt of Signature" and a form field for " Date Signed" are presented. Clicking 
on the " Save" button without selecting the checkbox will save the memo and not 
close the Aud it . I f both the AO Designee and Action Official are assigned, the AO 
Designee's name will appear in the "To" row. If only the AO Designee or Action 
Official is assigned then that user's name will appear. The " From" row will contain a 
dropdown listing both the PAG Director and the FIO Director. The Audit will close 
once you cl ick on the checkbox, enter a date, and click on the "Save" button. The 
"Closure Memo" will need to be printed for PAG Director Signature and the hard 
copy with signature should be sent to the PO AO. The Closure memo should be 
uploaded to eFolder- Folder 7, titled ED - OIG Audit Closure Documents 

Closure Memo Template Screen 

~ Closure Memo For Audit OIGAshlee4 ( ~] 

MEMORAt40UM 

Date : The Date ivill be entered ivhen the memo is signed. 

To: : Charles Laster 
Action Official 
Office of the Chief Financial Officer 

From 

Subject : Closure of ACN OIGAshlee4 ~olG Closure Testing'" 

This memorandum confirms our decision to close the above noted a dit report. Closure is based on 
our review of your Corrective Action Plan, certification that all corr ctive actions have been 

------'---J:Complete<I, and confirmation that support documentation exists. 

Checkbox and 
date to complet e 
c reatio n of memo 

u have questions regarding closure of th is audit, or I can be of further assistance, don't 
to contact me by e-mail or phone at (202) 245-8030. 

r Date Signed I 
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The "Completed Closure Memo" will be updated to reflect the date of completion 
(as depicted in the screen shot below). A checkbox and signature date is d isplayed 
at the bottom of the "Closure Memo". Print icons are avai lable at the top and 
bottom for printing the memo. Once t he Closure Memo has been saved t his 
information will be saved to the database and all changes that occur to the user 
assignments will not change the saved Closure Memo. For example, if the PAG 
Direct or was changed to a new user then the Closure Memo will not show the new 
PAG Director. Only t he PAG Director at the t ime the Closure Memo was saved will 
appear on the Closure Memo. 

Completed Closure Memo Screen 

~ Closure Memo For Audit OIGAshlee4 ( ~) 

MEMORANDUM 

Date • August 7 2016 

To: • Charles Laster 
Action O fficiaJ 
Office of the Chief Financial Officer 

From • Charles Laster 
PAG Director 
Office of the ChiefFinancial Officer 

Subject • Closure of ACN OIGAshlee4 ~olG Closure Testing" 

This memorandum confirms our decision to close the above noted audtt report. Closure is based on 
our rev iew of your Corrective Action Plan, certification that all corrective actions have been 
completed, and confirmation that support documentation exists. 

Should you have questions regard ing closure of this audit, or if I can be of further assistance, don't 
hesttate to contact me by e-mail or phone at (202) 24~017 . 

When the Closure Memo has been completed, the Corrective Action Dates for the 
audit can be entered by t he PO Specialists. Once t he Corrective Action Dates are 
entered and debt has been collected the audit will move to a status of Closed. 

9.0 Audit Closure 

The Aud it is "Closed" when the PO Special ist indicates that all requ ired correct ive 
action has been taken. The PO Specialist can access t he Audit by cl icking on the 
appropriate link in the " Findings Assigned to you" section . As of October 2012 the 
very last corrective action that will close the audit cannot be taken for A- 133 audits 
until the audit ACD has been verified by the PAG Externa l Administrator. For OIG 
issued audits, none of the corrective actions can be taken until the audit ACD is 
verified by the PAG External Administrator. As of February 2014 if the finding ACD 
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requires a collection t he corrective act ion date cannot be entered until t he OCFO 
Receivables Team has applied t he debt to t he office and finding and the ba lance due 
is zero. 

The PO Specia list can ind icate t he dates for which corrective action was completed 
on the Finding Detail Screen. Click the " Update" button in the " Dates" section of 
t he Finding Detail Screen to specify the necessary dates. 

Finding Detail Screen 

I E.le !;.dit l!jew F~vort.es I cols tielp 

U NlrE D ST A T f S D C P A l.T M CN T I F EDU C ATlON 

Aulllt Accountal!lllty Pnll Keso/utlon rracklng system 
Hoa1 A c.c:oH T AH11111 Mu•au L• &on 

lntern•l Audit s 

External Audits 

Ad Hoc Queries 

Reporu 

[~Done 

~ Findin& 1 : External Audit Report z07072003a [Resolved] 

Finding# 1 

Description This is he 1ist fhding description. 

Triage 
Oeci&ion 

Poge 

•finding O tiestbned Costs 

Type 

Joint 

Deficiency C (Cash Mainagement) 
Code 

Prior Yr No 
Finding ? 

•Program 

84.002 (OCFO) 

84.002 (OCFO) 

laJ Dates I Update J 

•Resolving Office 

01 (PAG) 

02 (0Cf0) 

PAC OCFO 

lnitie l Contect with Auditee Mad e by PO S:pecie liet 0611 012003 

Te chnical Aeeietenc:e Provide d 

Corre ctive Actionfor finding Taken 

~Comments ~I v•- All ) 

There are ro ccmments. 
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~Finding Options 

:: View All Findings 

:: View Finding Log 

:: Email PAG Admhistnrtors 

Update 
button 

I~ Local iltr aiet 
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The PO Specia list specifies dates for the PO Specialist's office in all the form fields 
under the " Dates" section. 

Finding Detail Screen - Specify Dates 

I E.i• !;.dit l!jew F~vort.es Icols tielp 

UNlrED STATfS DC P Al.TMCNT I F EDUCATlON 

Aulllt Accountal!lllty Pnll Keso/utlon rracklng system 
Hoa1 A c.c:oH T AH11111 Mu•au L• &on 

lntern•l Audits 

Exte rnal Audits 

Ad Hoc Queries 

Reporu 

[~Done 

~ Findin& 1 : External Audit Report z07072003a [Resolved] 

Finding# 1 

Description This is he 1ist fhding description. 

Triage 
Oeci&ion 

Poge 

•finding O tiestbned Costs 

Type 

Joint 

Deficiency C (Cash Mainagement) 
Code 

Prior Yr No 
Finding? 

•Program 

84.002 (OCFO) 

84.002 (OCFO) 

~Dates 

•Resolving Office 

01 (PAG) 

02 (0Cf0) 

Initial Contact w ith Auditee Made by PO 

Specialist 

lechnical Assistance Provided 

Corrective Action for finding Token 

•Amount 

$1 ,000,000.00 

$1 ,000,000.00 

PAC oCFo 
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~Finding Options 

:: View All Findings 

:: View Finding Log 

:: Email PAG Admhistnrtors 

Form fields to 
s pecify dates 

for PO 
Specia list's 

office 

I~ Local iltr aiet 
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When dates have been specified for all t he offices, the Finding is "Closed." 

Finding Detail Screen - Finding Closed 

I E.i• !;.dit l!jew F~vort.es Icols tielp 

UNlrED STATfS DC P Al.TMCNT I F EDU C ATlON 

Aulllt Accountal!lllty Pnll Keso/utlon Tracking system 
Hoa1 A c.c:oH T A H11111 Mu• au L• &on 

lntern•l Audits 

External Audits 

Ad Hoc Queries 

Reporu 

[~Done 

~ Findin& 1 : External Audit Report z07072003a [Closed] 

Finding# 1 

Description This is he 1ist fhding description. 

Triage 
Oeci&ion 

Poge 

•finding O tiestbned Costs 

Type 

Joint 

Deficiency C (Cash Mainagement) 
Code 

Prior Yr No 
Finding? 

•Program 

84.002 (OCFO) 

84.002 (OCFO) 

~Dates 

•Resolving Office 

01 (PAG) 

02 (0Cf0) 

Initial Contact with Auditee Made by PO 
Specialst 

Technical Assistance Provided 

Corrective Action for finding Taken 

\Bcomments ~I View All ) 

There are ro ccmments. 

•Amount 

$1 ,000,000.00 

$1 ,000,000.00 

PAC OCFO 

0611 0/2003 07 !01 /2003 

07 !08/2003 07 !0812003 

07 !08/2003 07 !0812003 
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:: View All Findings 

:: View Finding Log 

:: Email PAG Admhistnrtors 

All dates 
specified 

I~ Local iltr aiet 
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When all Findings for the Audit have been "Closed," the Aud it is "Closed." 

Audit Detail Screen - Audit Closed 
I! 'U!!'tm061ti1k'1"'h"''1'15'L11¥1111·fi·111®®Dltn'M;91•1i·iii·l'f1i\11'"1 •H·f11N'i11!iM!M1! 
I E.le !;.dit l!jew F~vort.es Icols tielp 

UNlrED STATfS DC P Al.TMCNT I F EDU C ATlON 

Aulllt Accountal!lllty Pnll Keso/utlon Tracking system 
Hoa1 A c.c:oH T A H11111 Mu• au L• &on 

lntern•l Audits 

External Audits 

Ad Hoc Queries 

Reporu 

External Audit Report: z07072003a Abraham Baldwin Acricultural Collece - [Closed] 

[~Done 

ACN 

Ule 

AudttScope 

Audtted P .. iod 

z07072003• 

Training Manual Audi 

FIN'INOAL STATEMENT AUCH 

Start : 01 11l112001 

End : 1213012001 

2001 fiscal Year 

Auditee Abraham Baldwin Agricultural College 

OPE ID 001541 00 

EIN 158600Xl70A 1 

Result 

Preparer 

Primary omce 

1 EXTERNAL AUDIT REPORT '.NITH Fll\OINGS 

SIPA 

POS 

Priority 

Ronk 

PAG,OCFO 

spec1a1 Project No 

Pass Through No 

Cognizant Agency Educ&tlon 

laJ Date Logs 

Received herdcopy from FAC 06/01 /2003 

Audit Received By FAC 06/02/2003 

Ace:urence Letter Rec:eived 06/03/2003 

Audit Sent To PAG 06/04/2003 

Audit Received By PAC 06/05/2003 
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IS] Aud~ Options 

:: View All findings 

:: Triage Meeting 

;: View Compleled l'CDIPDLs 

;: Draft ACDIPDLs 

;: SFSAC Repor1 

:: v iew log 

:: View I U~load File 

:: Email PAG Administrators 

Tri r::iige meeting was held on 

07!0712003. 

~~User Assignment 

PAG Bob Builder 
Spedali$1 

PAGALO Test User 

OCFOALO Autho Test 

OIG OIG S12ecialist 
Spec:ielid 

occ OGCSeeci~ld 

Spedali$1 

lj? Findings 

Audit 
Closed 

I~ Local iltr aiet 



AARTS User Manual for External Audits 

10.0 Reopening Audits and Findings 

The following section describes t he primary process for reopening an Audit . 

10.1 Reopen Audit 

After an Audit has been closed, the QC Reviewer and OBA have the capability to 
reopen the audit . The "Reopen Audit" section of the "Audit Detail" screen is 
highlighted in red. If the QC Reviewer or OBA wishes to reopen the audit, then a 
reason must be specified in the "Enter the Reason" form field. If a reason is not 
entered a pop-up box will appear requesting a reason to be entered. 

Audit Detail Screen - Reopen Audit 
{5Y1ew Audit d1ane_e [AARTS)- Windows Internet Explorer 1111~13 

@ ~ 1~ nttp:/leduptchs210.lab.ed .gov/ aarts_dev/1ndex .cfm>fuseacbon=• ::::J +t X IP Bong 

d1ane_e Name 

Address 

OPE 10 

EIN 

DUNS 

TIN 

Result 1 El<TERNAL AUDIT REPORT V\4TH FlllDtNOS 

Preparer 2 OTHER FED AGENCY 

Prim ary Office 02 OSERS 

Lead Office 03 FSAJSC 

POs OESE,OVAE 

Priority 1 Statt.te o f I mitations w ill begin w ithin s ix(6) months 

Rank 

Special Project No 

Pass Through No 

Cognizant Agency AID 

FRC 

Reopen Audit 

I 

Sent Date 

Disposal Dote 

Accession 
Number 

Box Identity 

Box Location 

( Reopen] 

~ View log 

~ View I Upload File 

:: Upload Audit Package 

:: Emei PAO Adl!Wlistrators 

:: Emai Al Assigned Users 

00 User Assignment 

OIG NIA 
Specialist 

OGC 
Specialist 

N/A 

00 PO Specialist ( Updote ) 

f# 

2 

PO Specielist 

OESE (01) 

OVAE(04) 

JomMiller 

_J 

llllnt ~ Local intranet lProtectedMode:Off --I.fa • ('t, 100% • ~ 
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Pop-Up Reopen Audit 
Message from webpage 13 

You must enter the reason for re-opening this audit. 

I c:::::::::::2K:::::::::J 

After the Audit has been reopened, the audit resolution and closure date will 
disappear from the " Date Logs" section of the "Audit Detail" screen. An entry will 
be inserted into the "Audit Log" and an email notification will be sent indicating that 
the audit has been reopened to users associated with the audit. 

Audit Det ail - Date Logs 
{5Y1ew Audit d1ane_e [AARTS)- Windows Internet Explorer 1111~13 

@ ~ 1~ nttp:/leduptchs210.lab.ed .gov/aarts_dev/1ndex .cfm>fuseacbon=• ::::J +t X IP Bong 

~ ~ Favorl es ~View Audt ciane_e [AARTS] 

Preparer 

Primary Office 

Lead Office 

POs 

Priority 

Rank 

2 OTHER FED AGENCY 

02 OSERS 

03 FSAISC 

OESE,OVAE 

1 Stetute of lim~l!llions w ill begin wlhin six(S) months 

Speclal Project No 

Pass Through No 

Cognizant Agency AID 

l¥Jl Date Logs 

Received hardcopyfrom FAC 04/01/2012 

Audit Received By FAC 04/01/2012 

Assurance letter Received 04/01/2012 

Audit Sent To PAG 04/01/2012 

Audit Received By PAG 04/01 /2012 

Audit Package Sent to ALOs 04/01/2012 

Audit Package Sent To OIG 04/01/2012 

Audit Package Sent To OGC 04/01/2012 

Issue Date 04/01/2012 

Re"°lution Due 10/01/2012 

Audit Resolution Date 

Audit Close Date 

~Comments ( Add ) 

There are no comments. 

PAG 
Specialist 

Gemjno Cortez 

OESE ALO 

OVAEALO 

00 PO Specialist ( Upd•te J 

Fii PO Specialist 

OESE (01) 

2 

O\/AE (04) 

~ 

2 JohnM'ller 

Ii:> Findings 

Total Number of 2 
Findings 

Questioned 
Amount 

$35,037.00 

_j1 
[Done llllnt ~ Local intranet lProtectedMode:Off --I.fa • ('t, 100% • ~ 
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Audit Log - Audit Reopened Entry 
{5Log - Audit diane_e [AARTS] - Windows I nternet EKplorer l!lliJ EJ 

Audit Log : diane_e 

Activity 

Audit reset to Open (Diane Gregory) 04t1112013 
Reason: Reopen 

Audit Closed (John Miller) 0912812012 

PAG has verified the audit ACD. (Diane Gregory) 
0912812012 

Audit Resolved (Diane Gregory) 0912812012 

PAG has verified the audit ACD. (Diane Gregory) 
0912812012 

AO Agreed with OESE Final ACDIPDL, for findings 1 ,2 . 
(Jason Snyder) 0912812012 

Final ACDIPDL was uploaded. (Lisa Gillette - OESE) 
0912812012 

Log Date 

04t1 1t13 02:18 
PM 

09128t12 11 :17 
AM 

09128t12 11 :16 
AM 

09128t12 11 :16 
AM 

09128t1 2 1 0: 1 3 
AM 

09/28t1 2 1 O: 11 
AM 

09128t1 2 1 0: 1 0 
AM 

AO Agreed with OESE's Draft ACDIPDL, for f indings 1,2. 09/28t1210:06 
(Jason Snyder) 0912812012 AM 

• Draft PDL was uploaded for findings 1 ,2. (Lisa Gillette - 0912811210:0~ 

10.2 Adding Findings to a Reopened Audit 

If t he audit is open t he "Add" button on t he "View All Findings" page becomes 
ava ilable. This button will also be v isible for open audits . 

View All Findings - Add Button 
{5Frndmgs - Audit drane_e [AARTS] - Wrndows Internet EKplorer l!l~EJ 

v IID http://eduptciis210.lab.ed.go\'/aarts_dev/index.cfm!fusea:tion=•:o::J 

if Favorites ~Findings- Audit diane_e [AARTS] 

UKJrED STATCS DC P A R TUC/IT OF £DUCAT10Jr 

Audit Accountability and lleso/11tio1t Tracking System 

loa1 Acco1• r l 111sru M••1au G1011a1T Lo101T 

In ternal Audits 

Ex t•rnal Audits 
Ad Hoc Queries ~ Findings: External Audit Report diane_e • diane_e Name 

Reporu 

Adintn 
Finding Status Pages Joint Deficiency Code Prior Year? Triage Decision 
Humber 

Closed 13 D El 
PO Status Tw e CFDANumber Amount 

2. OESE Closed Questioned Costs 84.000 $544.00 

OVAE c1osea Better use or Fund . one Time 84.001 ~6,596.0D 

Finding Status Pages Joint Deficiency Code Prior Year? Triage Decision 
Number 

Closed (3 B 0 
PO Status Tw e CFDANumber Amount 

£ OESE Closed Better Use of Fund. One Time 84.000 $23,342.00 

OVAE Closed Better Use of Fund. Annual 84.024 $4,555.00 

Done flr-fl r-flll"\ Localintranet I Protected Mode: Off 
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edl I delete 

delete ( Reopu ) 

aelece ( Reopu ) 

edt. I d21a 

delete ( Reopu ) 

delete ( Reopu ) 

1-l'a • I ~ 100% • A< 
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Upon saving a newly created finding a pop-up message will appear with a reminder 
to assign the ALO for new findings if one is not already assigned. 

Pop-Up Box 
Message from webpage f3 

Please remember to assign the ALO for new findings if one is not 
already assigned. 

I r:::::::::::9.~::::::::::J Cancel 

10.3 Reopen Finding 

If the aud it is open, the QC Reviewer and DBA have the capability to reopen findings. 
The "Reopen" button w ill appear next to each closed find ing office on t he "View All 
Findings" page. I f a find ing that is being reopened has an ACD that is associated 
with another finding, the other finding will be reopened as well. A pop-up will appear 
ind icating the findings that will be reopened . 

View All Findings - Reopen Button 
{5'Fmdmgs - Audit drane_e [AART5] - Windows Internet E><plorer l!l~EJ 

• l@.j nttp:/leckiptchs210.ll!b.ed.gov/aa<ts_dev/index.cfm>fusMctJon••iJ +, X IP l!ing 
~~~~~~~~~-

~Findings - Audit diane_e (AARTS] 

UNlrED ST A rES DErAllTMENT or EOUCA TI 

Audit Account11blllty and R~sotutlon Tr11 
Nea1 Acce1•1 l1e11r11 M&•1 a u G tOllAIT Leeo11 

Internal Audits 

hternal ""dlts 
Ad Hoc Queries ~ findings : External Audit Report diane_e - 1an.~--~' 

Done 

lteporu 

Admtn 
Finding 
Number 

1 

f inding 
Number 

~ 

Status Pages 

Closed 

PO Status 

OESE a osecl 

OVAE a osecl 

Status Pages 

Closed 2 

PO Status 

OESE a osecl 

OVAE Oosed 

Joint Deficiency Code Prior Ye•r? 

0 D 0 
Type CFDANumber Amount 

Questioned Costs 84.000 $544.00 

Better Use of Fund - One Tine 84.001 $6,596.00 

Joint Deficiency Code Prior Ve:ar? Triage Decision 

0 B 0 F 

Type Cf DANumber Amo unt 

Better Use of fund - One Tine 84.000 $23,342.00 

Better Use of f und - Annual 84.024 $4 ,555.00 

llllnl L Local intranet I Protected Mode: Off 
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~( Reopen J 

~( Reopen J 

edit I delete 

~( Reopen J 

~( Reopen ) 

j:1 
-1-'a - ,., 100% - ,r. 
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Pop Up – Reopen Associated Findings 

 
 

If the “OK” button is pressed another window will appear with a “Reason” text box. 
A reason must be specified in the “Reason” text field to reopen the finding. If a 
reason is not entered a pop-up will appear prompting the user to enter a reason. 
 
 

Pop-Up – Reason 

 
 

Pop-Up – Enter a Reason 

 
 
 

Once a reason is entered and the “Save” button is pressed the overall finding, 
finding office and its associated findings will be reopened, an entry will be placed in 
the “Finding Log”, and an email notification will be sent to users associated with the 
finding. The existing ACD and previous historical information will be saved. In order 
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to proceed wit h t he finding resolution and closure an amended ACD must be 
created . 

View All Findings - Reopened Finding 

... Ii) http://ed"ptciis210Jab.ed.gcw/aa-ts_de\•findex.cf~1fuseacijon= :::J •t X IP Bin;i 

~ Fa~ri:es ~Firding~ -Audit done_e (AA.RTS] 

UNlrlD STATCS DE /' ARTHCJIT I F IlllCATION 

Audit Accounl«l!ility «nd Kesolulion Tr«ckiH!! System 
G1ou.u." Loc ou · 

delete 

SS,593.00 d elete ( Reopen ) 

Triage Decision 

Amooot 
$23,342.00 d~lde 

Bette1 Use 01 Furd. Anru5' 
64.000 

84024 34,555.00 ~ ( RA1>PI"" ) 

~ ~ ~ ~ 111'\. local intran« I Pt·otected Mode: d f 

Finding Log - Finding Reopened 
{;View log - finding diane_e/ 1 [AARTS] - Windows Interne ... f!lliJ EJ 

finding Log: diane_ef1 

Activity 

Finding was reopened 04111 1201 3 (Diane Gregory I 
OESE) 
Reason: Test 

Finding was closed. 0912812012 (John Miller) 

Corrective Action for finding Taken 091281201 2 (John 
Miller IOVAE) 

PDL Sent to Audltee 091281201 2 (John Miller I OV AE) 

Corrective Action for finding Taken 091281201 2 (Lisa 
Gillette I OESE) 

PDL Sent to Audltee 091281201 2 (Lisa Gillette I OESE) 

Finding was resolved. 0912812012 (Jason Snyder) 

John Miller was assigned as PO Specialist. 091281201 2 
(Gemino Cortez I OVAE) 
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Log Date 

0411111 3 03: 28 
PM 

09128112 11 :13 
AM 

09128112 11 :13 
AM 

09128112 11 :13 
AM 

09128112 11:10 
AM 

09128112 11:10 
AM 

0912811 2 1 O: 11 
AM 

0912811 2 08: 31 
AM 

~ 

p . 

Reopened 
Finding 
Offices 
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This completes user instruction for the AARTS User Manual for External Audits. For 
specific details in managing OIG Internal Audits, please refer to the AARTS User 
Manual for OIG Issued Internal Audits. For specific details in managing GAO Internal 
Audits, please refer to the AARTS User Manual for GAO Issued Internal Audits. For 
fundamental instruction in the use of key AARTS functions, please refer to the AARTS 
User Manual for General Functions. The AARTS User Manual for Administration 
Functions provides a reference tool for AARTS Administrators. 
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8.0 Acronyms 
 
AARTS Audit Accountability and Resolution Tracking System 
ACD Audit Clearance Document 
ACN Audit Control Number 
ALO Audit Liaison Officer 
AO Action Official 
ATS Audit Tracking System 
BUF Better Use of Funds 
CAROI Cooperative Audit Resolution and Oversight Initiative 
ED Department of Education 
FAC Federal Audit Clearinghouse 
FSA Federal Student Assistance 
G & H General Education Provisions Act (GEPA) & Higher Education Act 
GAO General Accounting Office 
OCFO Office of the Chief Financial Officer 
OCIO Office of Chief Information Officer 
OGC Office of the General Consul 
OIG Office of Inspector General 
PAG Post Audit Group 
PDL Program Determination Letter 
PO Principal Office 
QC Quality Control 
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