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FOIA Request # 17-TIB-10

FEDERAL RETIREMENT THRIFT INVESTMENT BOARD
77K Street, NE  Washington, DC 20002

March 13, 2017

| am responding to your request received on January 19, 2017 in which you
made a request for records to the Federal Retirement Thrift Investment Board
(Agency) under the Freedom of Information Act (FOIA), 5 U.S.C. § 552, as
amended. The request and our response are set forth below.

REQUEST 1
A copy of the FRTIB intranet home page.

RESPONSE 1

Your request is granted. Please see the enclosed document entitle, “Town
Center”.

REQUEST 2
A copy of the listing of Presentations from for the FRTIB intranet menu category.

RESPONSE 2

Please find attached, a document entitled “All Hands Presentations”. However,

with the exception of the All Hands presentations, there are no other records

responsive to your request, since there is no central location for all presentations.
REQUEST 3

A copy of the listing of Reports from the FRTIB intranet menu category.

RESPONSE 3

There are no records responsive to your request. There is no “listing of Reports”
on our FRTIB Town Center.



REQUEST 4
A copy of the listing of Digests from the FRTIB intranet menu category.

RESPONSE 4

Please find attached, a document entitled, “Office Digest, Historical Data Only”,
followed by listings of digests for individual offices.

REQUEST &
A copy of the listing of TSP Procedures from the FRTIB intranet menu category.

RESPONSE 5

Your request is granted. Please find attached, a copy of the listings of all current
policies.

REQUEST 6

A copy of the FRTIB Agency Resources Page, from the FRTIB Intranet site menu
category.

RESPONSE 6

There are no records responsive to your request. The “FRTIB Agency Resource
Page” was replaced by the Town Center in 2016.

REQUEST 7
A copy of the listing of Directives from the Online Directives System main menu.

RESPONSE 7

Your request is granted. Please find attached, a document entitled “FRTIB
Directives”.

You may appeal this decision in writing to the Executive Director, Federal
Retirement Thrift Investment Board, 77 K St. NE, Washington, DC 20002.
Please cite FOIA request number 17-TIB-10. Your appeal must be received
within 90 days of the date of this decision. 5 C.F.R. § 1631.10.

In addition to filing an appeal, you have the option to contact the Agency’s FOIA
Liaison at FRTIBFOIALIAISON@tsp.gov, if you have any concerns regarding
your request. You may also choose to contact the Office of Government
Information Service (OGIS). OGIS offers their own mediation services to help
resolve disputes between FOIA requestors and agencies. You may contact them

2




by writing to Office of Government Information Services, National Archives and
Records Administration, 8601 Adelphi Road — OGIS, College Park, MD 20740,
by email at ogis@nara.gov, or by calling 1-877-684-6448.

If you have any further questions regarding this request, you may contact me at
(202) 942-1660 or FOIAREQUEST@tsp.gov.

Sincerely,

Amanda Haas
FOIA Officer
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QOur Mission: To administer the TSP solely in the interest of participants and beneficiaries.

| Search this site o
TOWN CENTER DFFICES NEWSSTAND GOVERMNANCE BODIES IF IATA ONLY
ANNOUNCEMENTS READING ROOM
Dismissal and Closure Frequenily Asked Questions Annual Performance Measurement Plans 212016 1:14 PM
= Strategic Plans 911312016 2:46 PM
d All- 1135, :56 P
EMPLOYEE RESOURCES More Staff Questions From the August All-Hands /13/2016 2:56 PM
Phishing Information From the May All-Hands 9713/2016 2:56 PM
FRTIE EED Policy Statement
Key Business Processes - Wha's on First 8/13/2016 2:56 PM
QuickTime
Payroll Calendars for 2016, 2017 and 2018 158 b
FRTIB Seif-Service Portal

Telephone Directory Alphabetical

TRAINING AND DEVELOPMENT
T=-5 »

Enterprise Leaming Management System
Mandatory Training FY 17 for Employeas
ALL HANDS PRESENTATIONS (CLICK HERE FOR ARCHIVED PRESENTATIONS) Mandatory Training FY 17 for Supervisors

Mandatory Training Checklist

Development Program Matrix

COMBINED FEDERAL CAMPAIGN 2016 "SHOW SOME LOVE"

GOAL:$25,000

RAISED: $34,510.28
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FOlA ACCESSIBILITY PRIVACY ACT NO FEAR ACT
SECURITYMONITORING STATEMENT
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sacurity. You have no reasonable expectation of privacy while I.lsmg\‘husy:hm Usa of this system by any user, i express consant to this monitoring
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4 Town Hall Date : 5/19/2014 (1)

@ FRTIB All Hands Meeting Deck - 22May14 e

4 Town Hall Date : 8/25/2014 (1)

[ FRTIB All Hands Meeting Deck - 28Aug14

4 Town Hall Date : 11/17/2014 (1)

il FRTIB All Hands Meeting Deck - 20Nov14 e

4 Town Hall Date : 3/5/2015 (1)

[ FRTIB All Hands Mesting Deck - 12Mar15 -
-

4 Town Hall Date : 3/23/2015 (1)
-E]_ FRTIB All Hands Meeting Deck - 31Mar15 )

4 Town Hall Date : 6/8/2015 (1)

ﬁ FRTIB All Hands Meeting Deck - 11June15 -

4 Town Hall Date : 8/24/2015 (1)

@ FRTIB All Hands Meeting Deck - 27Aug15 e

4 Town Hall Date : 10/12/2015 (1)

g FRTIB All Hands Meeting Deck - 150¢ct15 i

4 Town Hall Date : 2/22/2016 (1)

& FRTIB All Hands Meeting Deck - 25Feb18 S

4 Town Hall Date : 5/26/2016 (1)

@ FRTIB All Hands Meeting Deck - 26May16

# Town Hall Date : 11/17/2016 (1)

@ FRTIB All Hands Meeting Deck - 18Nov17 ;-
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FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITY/MONITORING STATEMENT

‘You are using an official United States Government system, which may be used only for authorized U.5. Government purposes. Unauthorized access or use of this system may subject you to
administrative, civil, or criminal actions, as well as fines or other penaities. In accordance with Federal Regulations, employees have "a duty to protect and conserve Govermment property and must not
use such property, or allow its use, for other than authorized purposes.” This computer system may be monitored and information disclosed for any lawful purposes, ir g for the and
maintenance of the system, to ensure that the system is authorized to facilitate protection against unauthorized access, and to verify security procedures, survivability and operational security. You have
no reasonable expectation of privacy while using this system, Use of this system by any user, authorized or unauthorized, constitutes express consent to this monitoring.
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TOWMN CENTER QFFICES MEWSSTAND GOVERMANCE BODIES CAFE ARCHIVE 'OFFICE DIGEST - HISTORICAL DATA ONLY

Town Center > Office Digest - Historical Data Cnly

Important Note: Due to the sensitive nature of these Office Digests documents, do not share the
documents with anyone who does not have a need to know.

OFFICE DIGESTS

FRTIB Office Digests, 2009 Main Menu

These are the four original FRTIB Office Digest's HTML Menus, and some new links to the default, Simple Query Inventory Listings. Please contact the Records Man
Branch for more details or to request access to this site.

1. Office of Benefits and Investments Policy Decisions:
A. Introduction,
B. Table of Contents,

C. or the new Inventory Listing

2. Office of Participant Services (formerly OEA) Policy Decisions:
A Introduction,
B. Table of Contents,
C. or the new |nventory Listing

3. Office of General Counsel's Legal Advice Memoranda:
A. Main Menu,
B. Table of Contents,

C. Detailed Digest
D. or try the new Inventory Listing

TSP Investment Policy Decisions:

. Table of Contents

. OTHER TOPICS
. or try the new |nventory Listing

IOMMOOw»
wn
i
|
L=
=
o

-~ Sample the Draft versions of the New Abstracts

Try the New Basic Query of the OBI/ OPS Abstracts

Try the New PDF Inventory of "Binders"

Last Updated: 02/17/2017 13:38:43
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FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT
SECURITYMONITORING STATEMENT
You are using an officlal United States. Guvemmenl system, which may be used only for | LS. Go purposes. L access or use of this system may subject you to administrative, civil, or eriminad
actions, as well as fines or other with Federal have "a duty 1o protect and conserve Government property and must not use such property, or allow fis use, for ather than
“ This swem may be and for any lawful purposes, including for the management and maintenance of the system, to ensure thal the system is authonzed 1o

facllitale p(otedron agalne.t unaulhoﬂzed access_ and to verify security procedures, survivability and operational security. You have no reasonable expectation of privacy while using this system. Use of this system by any user,
express consent to this monitering.
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DIGEST OF

OFFICE OF BENEFITS AND INVESTMENTS POLICY DECISIONS

TABLE OF CONTENTS

ABANDONED ACCOUNTS

ACCOUNTING
ADJUSTMENTS
ADMINISTRATIVE EXPENSES
ANNUITIES

AORS

BUDGET

CASH MANAGEMENT

CIA
COMMINGLED FUNDS
COMMUNICATIONS FORMS/NOTICES

CONTRIBLUTIONS

COURT ORDERS

DEATH BENEFITS

DEBT COLLECTION
DEPARTMENT OF LABOR
DERIVATIVES

DOCUMENT RETENTION
EARNINGS ALLOCATION
ELECTIVE DEFERRALS
ELECTRONIC SIGNATURES

ERROR CORRECTION
ESTIMATE SUBSYSTEM
EXCEPTION PROCESSING

FEES

FIDUCIARY RESPONSIBILITY
FOIA

FORFEITURES

FORGERY

FRAUD

INSURANCE

INTERFUND TRANSFERS

INVESTMENT FUND POLICIES

LEGISLATION
LETTERS
LOANS

MINIMUM DISTRIBUTIONS

MISCLASSIFICATION



FRTIB Intranet: Digests, Office of Benefits and Investments Policy Decisions, TOC; 200...

MORTGAGE-BACKED SECURITIES

OMB
PARTICIPANT STATEMENTS

POWER OF ATTORNEY
PRIVACY ACT

PROXY VOTING

PUBLIC PLANS
REESTABLISHED ACCOUNTS

REHIRES

REPORTS

RETIREMENT PLANNING
ROLL-INS (MORELLA)
SECURITIES LENDING

SECURITY

SOCIAL INVESTING
SPOUSE'S RIGHTS
STOCK INDEXES

TAX REPORTING

TAX WITHHOLDING
TRADING

UNIFORMED SERVICES

VALUATION
VERIFICATION OF DEPOSIT
WAIVER

WITHDRAWALS

TOP

Page 2 of 2



FRTIB Intranet: Digests, OPS, Table of Contents; 2010 Jan 21 Page 1 of 1

TABLE OF CONTENTS
OFFICE OF PARTICIPANT SERVICES
DIGEST OF ABSTRACTS OF
CONTRIBUTIONS-RELATED POLICY DOCUMENTS

1. CERTIFICATION PROVISION ON JOURNAL VOUCHERS

2. FORFEITURE

3. INVESTMENT OF CONTRIBUTIONS

4. LOST EARNINGS

5. MAKEUP CONTRIBUTIONS

6. NEGATIVE ADJUSTMENTS

7. RETIREMENT COVERAGE

8. ROLLOVERS

9. VESTING OF AGENCY AUTOMATIC CONTRIBUTIONS

10. GARNISHMENT OF PAY AND GARNISHMENT OF TSP ACCOUNTS

@ Last Updated: August 12, 2016
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FEDERAL RETIREMENT THRIFT INVESTMENT BOARD
TABLE OF CONTENTS
TO THE DIGEST OF ABSTRACTED MEMORANDA

OF THE
OFFICE OF GENERAL COUNSEL

MNOPQRSTUV W

ACCOUNTING AND ACCOUNTANTS

ADMINISTRATIVE PROCEDLURE ACT

ADVISORY COUNCIL
ALIENATION
ANNUITY
APPROPRIATIONS

ATTORNEY-CLIENT PRIVILEGE

AUDITING

AUTOMATED SYSTEMS OPERATION

BACK PAY @

BANKRUPTCY

BASIC PAY

BOARD MEMBERS

CASHOUTS @

CERTIFIED/REGISTERED MAITL

CONTRIBUTIONS

COURT ORDERS

DEATH BENEFITS 9

Deesignation of Beneficia

Conflicting Claims
Deeath Centificate
Homicide by Beneficiary
Lost Beneficiaries
Order of Precedence
Payvment of Benefits
TSP-3 Issues

DEBT COLLECTION

DE MINIMUS ACCOUNTS

DEPARTMENT OF LABOR

DISTRICT OF COLUMBIA

DOCUMENT RETENTION

ELECTIONS @
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ELECTRONIC DOCUMENTS

ELECTRONIC FUND TRANSFERS (EFT)

EMPLOYEE AWARDS, PAY, MISCELLANEOUS

ERROR CORRECTION

EXECUTIVE DIRECTOR

FEDERAL TORT CLAIMS ACT @
FIDUCIARY OBLIGATIONS

Allocation of Fiduciary Duties

Fiduciary Duties and Limitations

Fiduciary Liability
Who Is a Fiduciary
FINANCTAIL DISCLOSURE

FOIA AND PRIVACY ACT (RELEASE OF INFORMATION)

FOREIGN PAYMENTS
FORFEITURES

FORGED OR LOST CHECKS

FRAUD AND FORGERY
GARNISHMENT @

HANDICAPPED PARTICIPANTS @

INDIVIDUAL RETIREMENT ACCOUNT (IRA)

INTELLECTUAIL PROPERTY

LEGISLATION: IMPACT ON TSP @
LIFECYCLE FUNDS
LITIGATION
LOANS
Account Valuation
Corrections
Eligibility for TSP Loan
Residential Loan
Tax Treatment of Loans

LOCKBOX

e

MERIT SYSTEMS PROTECTION BOARD

MILITARY [see instead UNIFORMED SERVICES]

MINIMUM DISTRIBUTION INCIDENTAL BENEFIT

MINIMUM DISTRIBUTIONS

NAME CHANGES @

OFFICE OF MANAGEMENT AND BUDGET 9

OFFICE OF PERSONNEL MANAGEMENT




FRTIB Intranet: OGC Digest, Table of Content; 2013 May 14

PARTICIPANT STATEMENTS @

PARTICIPANTS

Participant Education
POWERS OF ATTORNEY AND OTHER REPRESENTATIVE RELATIONSHIPS
PRIVACY ACT (see under FOIA AND PRIVACY ACT (RELEASE OF INFORMATION])
PROCUREMENT

SECURITIES LAWS @

SEPARATED OR REHIRED EMPLOYEES

SPOUSES

Court Orders Directing Payments to Spouses

Signature Requirements

"Spouse” and "Former Spouse” Definitions

TAX ISSUES @

Contributions and Elective Deferrals

Equal Pavments

General Schedule Emplovees

Reporting
State Taxation and TSP
Tax Legislation and Impact on TSP
TAXABLE DISTRIBUTIONS
Age Determination
Court-Ordered Pavments
Multiple Disbursements
Transfers and Rollovers
Withholding
TSP TRAINING

UNIFORMED SERVICES

WITHDRAWALS @
Equal Pavments

Financial Hardship
In-Service Withdrawals
Notices

Withdrawal Elections

L)
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Town Center > Office Digest - Historical Data Only

Important Note: Due to the sensitive nature of these Office Digests documents, do not share the
documents with anyone who does not have a need to know.

OFFICE DIGESTS

OFFICE OF INVESTMENT
DIGEST OF INVESTMENT POLICY DECISIONS

TABLE OF CONTENTS

L
IL.
1. FU
IV. SA 'I)Ill\l)‘q
V. LFUNDS

VI. OTHER TOPICS

For 1 or

£ the content of tlus digest, please contact Willioan Jacobson or Tracey Raw. Please forward technical concerns to QAS-Webtea.

Last updated: 08/122016
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FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITY/MONITORING STATEMENT

‘You are using an official United States Government system, which may be uacd only for ized LS. G . Ur access of use of this system may subject you to administrative, clvil, or criminal
acuons as well as fines or other lties. in d: ‘with Federal I R i have "a duly to protect and canserve Gmemn\eﬂl Drooeftv and must not use such property, or allow its use. for other than

i se&." This ed system may be monitored and i tion disclosed for any lawful cluding for the mana it ce of the system, ta énsure that the system 1s authonzed to
faamaie protechon agamst unauthorized access, and to verify security procedures, survivability and operational security, You have no reasonable e:(pedahan of privacy while using this system, Use of this system by any user,

tes express consent to this monitering.




Office of Enterprise Risk Management (OERM) - Policies and Procedures 2

Page 1 of 1

Amanda Haas> ¥ 2

&)

OFFICE OF ENTERPRISE RISK MANAGEMENT{(OERN)< Nevws

Our Mission: To administer the TSP solely in the interest of participants and Mﬁw 0

TOWN CEMNTER OFFICES NEWSSTAND

Town Center > Offices > Office of Enterprise Risk Management (OERM)

Folder Location: * Policies and Procedures ¥ OCFO

POLICIES AND PROCEDURES

GOVERNANCE BODIES CAFE

ARCHIVE OFFICE DIGEST - HISTORICAL DATA ONLY

" Click here to start anew

Policy or Procedure

O Type Name Modified Modified By Folder Child Count Checked Out To Edit
Accounting 4/28/2016 4:22 PM Karrenthya Simmons 9
Agency 4/28/2016 11:49 AM — Karrenthya Simmons 1
Disbursements
Agency 2/5/2016 8:48 AM Henry Creque 1
Purchase
Card Policy
and
Procedures
Budget 2/3/2017 9:58 AM -~ Karrenthya Simmons 0
Contracting 2/5/2016 8:48 AM Henry Creque 0
Policy
Plan 4/28/2016 11:49 AM — Karrenthya Simmons 3
Disbursements
FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITYMONITORING STATEMENT

You are using an official United States Government system, which may be wsed only for authorized U.S. Government purposes. Unauthorized access or use of this system may subject you to administrative,

clivil, or criminal actions, as well as fines or other penalties. In accordance with Federal Regulabons, employees have "a duty to protect and conserve Government property and must nol use such property, or

allow its use, for other than auLhnnzed purpnszs This computer system may be manitored and infermation disclosed for any lawful purposes, including for the management and maintenance of the system, 1o
dto f ;

ensure that the system is agalnst unal

d access, and to verify security procedures, sur\.lwablnly and operational security. You have no reascnabie expectation of privacy

to this

while using this syslem. Use of this system by any user, authorized or unauthorized,
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Our Mission: To administer the TSP solely in the interest of participants and berim#s

TOWN CEMTER OFFICES MNEWSSTAND

Town Center > Offices > Office of Enterprise Risk Management (OERM)

| Folder Location: * Policies and Procedures * OCFO

POLICIES AND PROCEDURES

GOVERNANCE BODIES CAFE

o

ARCHIVE OFFICE DIGEST - HISTORICAL DATA ONLY

"~ Click here to start a new

Policy or Procedure

O Type Name Modified Modified By Folder Child Count Checked Out To Edit
Accounting 4/28/2016 4:22 PM Karrenthya Simmons 9
Agency 4/28/2016 11:49 AM — Karrenthya Simmons 1
Disbursements
Agency 2/5/2016 8:48 AM Henry Creque 1
Purchase
Card Policy
and
Procedures
Budget 2/3/2017 9:58 AM Karrenthya Simmons 0
Contracting 2/5/2016 8:48 AM Henry Creque 0
Policy
Plan 4/28/2016 11:49 AM — Karrenthya Simmons 3
Disbursements
FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITY/MONITORING STATEMENT

You are using an official United States Government system, which may be used only for authorized U.S. Government purpeses. Unauthorized access or use of this system may subject you to administrative,
civil, or criminal actions, as weil as fines or other penalties. In accordance with Federal Regulations, employees have "a duty to protect and conserve Government property and rnust not use such property, or
allow its use, for other than authorized purpeses.” This computer system may be monitored and information disclosed for any lawlful purposes, including for the management and maintenance of the system_ to
ensure that the system is authorized to facilitate protection against unauthorized access, and to verify security procedures, survivability and operational security. You have no reasonable expectation of privacy
while using this system. Use of this system by any user, authorized or unaufthorized. constitutes express consent to this monitaring
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Qur Mission: To administer the TSP solely in the interest of particif 'I riciaries. P |
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Town Center = Offices = Office of Enterprise Risk Management (OERM)

" Click here to start a new

Policy or Procedure

Folder Location: * Palicies and Procedures * OEP

POLICIES AND PROCEDURES

O Type Name Modified Modified By Folder Child Count Checked Out To Edit
Project 2/5/2016 8:46 AM = Henry Creque 3
Management
Policy

FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITY/MONITORING STATEMENT

You are using an official United States Government system, which may be used only for autherized U.S. Government purposes. Unauthorized access or use of this system may subject you to
administrative, civil, or criminal actions, as well as fines or other penalties. In accordance with Federal Regulations, employees have "a duty to protect and conserve Government property and must not
use such property, or allow its use, for other than authorized purposes.” This computer system may be monitored and information disclosed for any lawful purposes, including for the management and
maintenance of the system, to ensure that the system is aL ized to facilitate p ion against unauthorized access, and to verify security p es, survivability and operational security. You have
no reasonable expectation of privacy while using this system. Use of this system by any user, authorized or unauthorized, constitutes express consent to this monitoring.
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Our Mission: To administer the TSP solely in the interest of participants and ngnes, ,0

TOWN CENTER OFFICES MNEWSSTAND GOVERNANCE BODIES CAFE ARCHIVE OFFICE DIGEST - HISTORICAL DATA ONLY

Town Center = Offices = Office of Enterprise Risk Management (QERM)

" Click here to start a new
Policy or Procedure

Folder Location: * Policies and Procedures * OERM

POLICIES AND PROCEDURES

O Type Name Modified Modified By Folder Child Count Checked Out To Edit
Anti-Fraud 11/7/2016 12:11 PM - Karrenthya Simmons 4

Development 2/5/2016 8:46 AM Henry Creque 1
and

Maintenance

of FRTIB

Policies and

Procedures

Enterprise 2/5/2016 8:46 AM Henry Creque 3
Risk
Management

= External 2/5/2016 8:47 AM Henry Creque 1
Audit and
Oversight
Coordination

Internal 2/5/2016 8:47 AM Henry Creque 1
Audit

FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITY/MONITORING STATEMENT

You are using an official United States Government system, which may be used only for authorized U.S. GGovemment purposes. Unauthonzed access or use of this system may subject you to
administrative, civil, or criminal actions, as well as fines or other penalties. In accordance with Federal Regulations, employees have "a duty to protect and conserve Government property and must not use
such property, or allow its use, for other than authorized purposes.” This computer system may be monitored and information disclosed for any lawful purposes, including for the management and
maintenance of the system, to ensure that the system is authorized to facilitate protection against unauthorized access, and to verify security procedures, survivability and operational security. You have no
reasonable expectation of privacy while using this system. Use of this system by any user, authorized or unauthorized, constitutes express consent fo this monitering.
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Town Center > Offices = Office of Enterprise Risk Mar it (OERM)

" Click here to start anew

Policy or Procedure

Folder Location: * Policies and Procedures * OGC

POLICIES AND PROCEDURES

O Type Name Modified Modified By Folder Child Count Checked Out To Edit
Delegation 12/5/2016 4:12 PM - Karrenthya Simmons 1

Financial 1/9/2017 1:06 PM Karrenthya Simmons 1
Disclosure

Freedom Of 2/5/2016 8:47 AM Henry Creque 1
Information
Act

Incident 9/16/2016 3:50 PM -~ Karrenthya Simmons 0
Response
Policy

Issuing 2/5/2016 8:47 AM Henry Creque 1
Subpoenas

OoGC 2/5/2016 8:47 AM Henry Creque 1
Compliance

Privacy 2/5/2016 8:47 AM -~ Henry Creque 1
Threshold

Analysis

and Privacy

Impact

Assessment

FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITYMONITORING STATEMENT

You are using an official United States Government system, which may be used only for authorized U.S. Government purposes. Unauthorized access or use of this system may subject you to
administrative, civil, or criminal actions, as well as fines or other penalties. In accordance with Federal Regulations. employees have "a duty to protect and conserve Government property and must not
use such property, or allow its use, for other than authonzed purposes.” This computer system may be monitored and information disclosed for any lawful purposes, including for the management and
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maintenance of the system, to ensure that the system Is authorized to facilitate protection against unauthonzed access, and to verify secunty procedures, survivability and operational security. You have
no reasonable expectation of privacy while using this system. Use of this system by any user, authorized or unauthonzed, constitutes express consent to this monitoring
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Click here to start anew

Policy or Procedure

Folder Location: * Policies and Procedures *» O}

POLICIES AND PROCEDURES

O Type Name Modified Maodified By Folder Child Count Checked Out To Edit

Investment 2/5/2016 8:47 AM « Henry Creque 1
Program Policy
Investment 2/5/2016 8:47 AM w» Henry Creque 4
Services
Oversight

i= Lifecycle Fund 2/5/2016 8:47 AM = Henry Creque 2
Securities 2/5/2016 8:47 AM = Henry Creque 3
Lending

FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITY/MONITORING STATEMENT

You are using an official United States Government system, which may be used only for authorized U.S. Government purposes. Unauthorized access or use of this system may subject you to
administrative, civil, or criminal actions, as well as fines or other penaities. In accordance with Federal Regulations, employees have "a duty to protect and conserve Government property and must not
use such property, or ailow its use, for other than authorized purposes.” This computer system may be monitored and information disclosed for any lawful purposes, including for the management and
maintenance of the system, to ensure that the system is authorized to facilitale protection against unauthonzed access, and to verify security procedures, survivability and operational security. You have
no reasonable expectation of privacy while using this system. Use of this system by any user, authorized or unauthorized, constitutes express consent to this monitoring.
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Town Center > Offices > Office of Enterprise Risk Management (OERM)

Folder Location: * Policies and Procedures * OPOP

POLICIES AND PROCEDURES

‘Click here to start a new

Policy or Procedure

[0 Type Name Modified
Contributions 4/28/2016 4:21 PM

Death 10/4/2016 3:09 PM
Benefits
Processing

Legal 6/1/2016 3:27 PM
Processing

Loans 5/16/2016 10:34 AM

OPOP 8/29/2016 3:20 PM
Service

Provider

Performance

Oversight

Participant ~ 4/28/2016 4:21 PM
Investment

Services

Withdrawals 4/28/2016 4:21 PM

Modified By Folder Child Count Checked Out To Edit

Karrenthya Simmons 1

- Karrenthya Simmons 0

Karrenthya Simmons 1

Karrenthya Simmons 1
Karrenthya Simmons 1

Karrenthya Simmons 1

Karrenthya Simmons 1

FOIA

SECURITY/MONITORING STATEMENT

ACCESSIBILITY PRIVACY ACT NO FEAR ACT

You are using an official United States Government system, which may be used only for authorized U.S. Government purposes, Unauthorized access or use of this system may subject you to
administrative, civil, or criminal actions, as well as fines or other penalties. In accordance with Federal Regulations, employees have "a duty to protect and canserve Government property and must not use
such property, or allow its use, for other than authorized purposes.” This computer system may be monitored and information disclosed for any lawful purposes, including for the management and
maintenance of the system, to ensure that the system is authorized fo facilitate protection against unauthorized access, and 1o verify security procedures, survivability and operational security. You have no
reasonable expectation of privacy while using this system. Use of this system by any user, authorized or unautharized, constitutes express consent to this monitoring.
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Our Mission: To administer the TSP solely in the interest of partici)

MNEWSSTAND

Town Center > Offices > Office of Enterprise Risk Management (OERM)

Folder Location: » Paolicies and Procedures * ORM

POLICIES AND PROCEDURES

GOVERMANCE BODIES

CAFE

ARCHIVE

and beneficiaries. [Go. =
[ Search. e]

OFFICE DIGEST - HISTORICAL DATA ONLY

Click here to start a new
Policy or Procedure

O Type

Name
Absence and Leave

Award and
Recognition

Category Rating
Commuter Benefits

Disciplinary and
Adverse Actions

Drug Free
Workplace

Enterprise
Continuity
Management
Program

Equal Employment
Opportunity

FRTIB Training and
Development

Grievance System
Health and Safety
Hours of Work

Merit Promotion
Plan and Internal
Placement

Off- Boarding

On- Boarding
Pathways Program
Physical Security

Position
Management and
Classification

Premium Pay

Reasonable
Accommodation

Recruiting,
Retention, and
Recruitment

Reduction-In-Force

Senior Executive
Service Merit
Staffing

Modified
3/30/2016 3:36 PM
2/13/2017 2:37 PM

2/5/2016 8:43 AM
12/5/2016 4:05 PM
2/5/2016 8:43 AM

6/22/2016 1:08 PM

12/5/2016 3:49 PM

6/1/2016 3:10 PM

9/22/2016 8:55 AM

2/5/2016 8:43 AM
4/28/2016 4:22 PM
8/29/2016 3:21 PM
2/5/2016 8:43 AM

3/29/2016 9:32 AM
6/1/2016 3:14 PM
11/7/2016 12:09 PM
1/9/2017 3:21 PM
7/28/2016 11:06 AM

11/7/2016 12:08 PM

4/28/2016 11:47 AM

11/7/2016 12:.09 PM

2/5/2016 8:43 AM
8/22/2016 2:39 PM

Modified By
Karrenthya Simmons 1
Karrenthya Simmons 1

Henry Creque 1
Karrenthya Simmons 1
Henry Creque 1

Karrenthya Simmons 0

Karrenthya Simmons 0

Karrenthya Simmons 1
Karrenthya Simmons 1

Henry Creque 1
Karrenthya Simmons 1
Karrenthya Simmons 1
Henry Creque 1

Karrenthya Simmons 1

~ Karrenthya Simmons 1

Karrenthya Simmons 1
Karrenthya Simmons 0
Karrenthya Simmons 1

Karrenthya Simmons 1
Karrenthya Simmons 1

Karrenthya Simmons 1

~ Henry Creque 1

Henry Creque 1

Folder Child Count

Checked Out To Edit
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0O Type Name Modified Madified By Folder Child Count Checked Out To Edit
Student Loan 3/30/2016 3:22 PM Karrenthya Simmons 1
Repayment
= Student Volunteer  11/7/2016 12:09 PM — Karrenthya Simmons 1
Superior 2/5/2016 8:43 AM Henry Creque 1

Qualifications and
Special Needs

Telework 2/5/2016 8:44 AM  — Henry Creque 2
— Voluntary Leave 2/5/2016 8:44 AM Henry Creque 1
Share
- Workers' 3/30/2016 3:18 PM  — Karrenthya Simmons 1
Compensation

FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT
SECURITY/MONITORING STATEMENT
You are using an official United States Government system, which may be used anty for us. ! access or use of this system may subject you to administrative, civil, or criminal
actions, as well as fines of other penaltics. In accardance with Federal Regulations, cmployees have "a duty to protect and conserve Government property and must not use such property, or allow its use, for ather than
ized " This system may be monitored and information disclosed for any lawful i ing for the mar and of the system, to ensure that the system is authorized to

facilitate protection against unauthonzed access, and to verify security procedures, survivability and operational security. You have no reasonable expectation of privacy while using this system, Use of this system by any
user, authorized or unauthorized, constitutes express consent to this monitoring.
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“Click here to start a new

Policy or Procedure

Folder Location: * Policies and Procedures » OTS

POLICIES AND PROCEDURES

O Type Name Modified Modified By Folder Child Count Checked Out To Edit
IT Governance 12/7/2016 10:18 AM « Karrenthya Simmons 0
IT Security 12/7/2016 10:19 AM = Karrenthya Simmons 0
Management
FOIA ACCESSIBILITY PRIVACY ACT NO FEAR ACT

SECURITY/MONITORING STATEMENT
You are using an official United States Government system, which may be used only for authorized U.S. Government purposes. Unauthorized access or use of this system may subject you to- administrative, civil, or criminal

achms as well as fines or other penalties, In accordance with Federal Reguliﬂons employees have "a duty to protect and conserve Government pwperty and must not use such property, or allow its use, for other than
" This P system may be itored and losed for any lawful g for the g and e of the sysiem, 1o ensure that the system is authorized to

facilitate p(otewon agmnst unautherized access, and to verify security procedures. survivability and operational securlty ‘r‘ou have no reasonable expectation of privacy while using this system. Use of this system by any user,
authorized or unauthorized, constitutes express corisent to this monitoring.
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FRTIB Directives

TABLE OF CONTENTS

The following table list the most current Federal Retirement

FRTIB DIRECTIVES

A i : i 3 Type MName Modified Modifiad By
Thrift Investment Board Directives along with a brief o
= 01 B_Directive 3/8/2016 3:11 PM Henry Creque
description, the version number, and the issue date of each. System
NOTE 2: These documents are provided in Portable Document ?32: Q';i]zﬁion 31612016 331 PM ey e
Format (PDF) which requires Adobe Acrobat Reader to view 04 Performance 3/8/2016 3:08 PM Henry Creque
; Management
and print. System
05 Administrative 3/8/2016 3:12 PM Henry Creque
EFFECTIVE Grievance System
NUMBER | SUBJECT
DATE 06 Drug-Free 318/2016 3:12 PM Henry Creque
Workplace
08 US. 3/8/2016 3:13 PM Henry Creque
Government
1B Directive System 08/09/99 Charge Card for
—_— Frequent
This directive establishes responsibilities and procedures for Travelers
developing and issuing directives for the Federal Retirement Thrift 10D, Travial dnd 2/8/2016 3:13 PM " Henry Creque
Investment Board (Agency). It applies to all Agency personnel Transportation
invalved in the development and issuance of Agency directives. 11 Action Based 3/8/2016 3:14 PM Henry Creque

The office of primary responsibility is the Office of Administration.
{16 pages)

2 ERTIB Organization 03/29/06

This directive sets forth the organization of the Agency. It

describes how the Agency will operate the Thrift Savings Plan and

on Unacceptable
Pertormance

12 Procurement
Policy, Guidlines
and Procedures
Manual

3/8/2016 3:15 PM

Henry Creque

sy 13 Financial 3/8/2016 3:15 PM Henry Creque
how it will manage the investments of the Thrift Savings Fund. The Management
office of primary responsibility is the Office of the Executive System
Director, (4 pages) - 15 Privacy Act 3/8/20186 3:16 PM Henry Creque
Administration
f
3A Standards of Conduct Ethics Plan and Program |ﬂ8«'12{9& g:sut:rr;so
Canceled - See Directive No.52 17 Position 3082016 3:16 PM  — Henry Creque
Classification
4 Performance Management System [UUTHU? under the General
. . . Schedule
This directive establishes the policy, procedures, and
; Ry AT, 18 Merit 318720186 317 PM H Ci
authority/responsibility for performance management within Pramf:rtlion enry Lreque
the Agency and implements a 5-level Performance Program
Management System. It applies to GS employees of the 21 Equal 3/8/2016 3:17 PM Henry Creque

Agency who are not in the Senior Executive Service. The
office of primary responsibility is the Office of Finance. (11

Employment
Opportunity (EEO)

Program

pages) = 23 A_Disclosure 3/8/2016 3:18 PM Henry Creque
of Information
+ PMR Briefing, January 11, 2007 (13 pgs) [pdf] Under the
[Power Point, ppt E}:"""’;‘ of e
+ Performance Appraisal Handbook (36 pgs) [pdf] [doc diigisib
+ PMR Form - Supervisor (10 pgs) [pdf] [doc = 26 Use of the 3/8/2016 3:19 PM Henry Creque
+ PMR Form - Employee (10 pgs) [pdf] [doc] Agency's Seal
+ PDF Fillable Forms require (Acrobat Program 7.x and Logo
PDF Reader 8.x, or higher) - Cover Page or Element ST-Time and 2/8/2016 3:19 PM Henry Creque
Page(s) Attendance
- INDIVIDUAL DEVELOPMENT PLAN (IDP) (1 pg) - et . s
d Id ] \_Mecoras L Eenry reque
il o Management
Directive
5 | Administrative Grievance System 07105189 R
- 29 B_External 3/8/2016 3:20 PM Henry Creque

This directive establishes the grievance program and procedural
requirements by which emiployees may request management to
consider employment-related issues that affect them personally

Audit Monitoring
System

31812016 3:20 PM

Henry Creque
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and that are subject to control by Agency management. It applies
to all employees of the Agency. The office of primary responsibility
is the Office of Administration. (18 pages)

6B

07/28/87

This directive establishes the responsibilities and procedures for
maintaining a drug-free workplace and provides information on the
Employee Assistance Program. It applies to all Agency personnel.
The office of primary responsibility is the Office of Administration.
(28 pages)

Crug-Free Workplace

Senior Executive Service Performance
Management Plan

03/27/98

Canceled - See Directive No. 63

Hours of Duty, Overtime, and Premium Pay 03/27/98

Canceled - See Directive Mo, 51

9A”

LS. Government Chame Card for Frequent

Tiaoalars 12/18/94

This directive covers the issuance and maintenance of charge
cards issued to Agency employees covering allowable travel and
transportation expenses while on official travel. The office of
primary responsibility is the Office of Administration. (8 pages)

10D+

Travel and Transportation
This directive sets forth the rules governing all official travel by

Jos/o7/09

Agency employees and members. The office of primary
responsibility is the Office of Administration. (21 pages)

Amendment 10-01 Updated 05/07/09; FRTIB Directive 10, Travel
and Transportation, dated January 22, 1998, is amended by
changing paragraph 9. (6 pages)

Actions Based on Unacceptable Performance 12712189

This directive establishes procedures for taking action based upon
unacceptable performance at the Agency. It applies to all Agency
employeas who have complated one year of continuous
employment. The office of primary responsibility is the Office of
Administration. (5 pages)

12A

Procurement Policy, Guidelines, and Procedures

Manual DS/1/p4

This directive establishes the procurement policy, guidelines and
procedures of the Agency and includes procurement ethics and
integrity requirements_ It applies to all offices of the Agency. The
office of primary responsibility is the Office of Administration. (39
pages)

Financial Management System lD:lﬁBu'gG

This directive establishes the policy, assigns the responsibility, and
provides the procedural guidance for developing, evaluating,
improving, and reporting on the financial management system of
the Agency. The office of primary responsibility is the Office of
Accounting. (4 pages)

Adverse Actions [09126/14

Canceled - See Disciplinary and Adverse Actions Policy

Erivacy Act Administration Systems of Records |D41"23«"90

This directive explains the policies and procedures of the Agency
in the administration of the Privacy Act. It applies to all Agency
personnel and, in part, to the Thrift Savings Plan Service Office
The office of primary responsibility is the Office of the General
Counsel. (22 pages)

Voluntary Leave Transfer Program |03|"2?J‘98

Canceled - See Directive Mo. 51

17

= Position Classification under the General Schedule |05|'C|4.n’90

This directive provides guidance for application of the Office of
Personnel Management position classification system for the

OO Tyee

Name

30 Occupational
Safety and Health
Program

32 A_Building
Security

36 Awards
Program

39 Retention
Allowance Flan

40 Recruitment
and Relocation
Bonus Plans

42 C_System
Development Life
Cycle Process

43 Removal
Destruction of
Unusable
Personal
Property, Disposal
of or No Longer
Required
Personal Property

44 A_Computer
and Telephone
Security

45 Local
Application
System
Development Life
Cycle Process

46 Personal
Property
Management

48 Participant
Correspondence

and Inquiry
Procedures

49 A_Employee
Protection and
Facilities
Recovery Action
Plan

51 Hours of Duty
and Leave
Administration
Program

52 Standards of
Conduct - Ethics
Plan and Program

53 Alernative
Work Schedules

54 Federal
Workforce
Flexibility Act of
2004 - Enhanced
Leave

55 Human Captial
Accountability
System

57 Personnel
Identity
Verification (PIV)
and Suitability
Determinations

58 Student Loan
Repayment
Program

59 Alternate
Workplace
Program

60 Subpoenas

61 Enterprise
Information
Security Program
and Policy
Authorization

62 Parking
Program

63 Senior
Executive

Modified

3/8/2016 3:20 PM

3/8/2016 3:21 PM

3/8/2016 3:21 PM

3/8/2016 3:21 PM

3/29/2016 8:59 AM

3/8/2016 3:23 PM

3/6/2016 3:23 PM

3/8/2016 3:24 PM

3/8/2016 3:24 PM

3/8/2016 3:25 PM

3/8/2016 3:25 PM

3/8/2016 3:26 PM

3/29/2016 9:02 AM

3/8/2016 3:27 PM

3/8/2016 3:27 PM

3/29/2016 9:05 AM

3/8/2016 3:28 PM

3/8/2016 3:28 PM

3/8/2016 3:28 PM

3/8/2016 3:29 PM

3/8/2016 3:30 PM

3/8/2016 3:30 PM

3/8/2016 3:30 PM
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Modified By

Henry Creque

Henry Creque

Henry Creque

Henry Creque

Henry Creque

= Henry Creque

Henry Creque

Henry Creque

" Henry Creque

Henry Creque

Henry Creque

Henry Creque

~ Henry Creque

Henry Creque

Henry Creque

Henry Creque

Henry Creque

Henry Creque

Henry Creque

~ Henry Creque

Henry Creque

Henry Creque

Henry Creque
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Agency and applies to all offices within the Agency. The office of
primary responsibility is the Office of Administration._ (7 pages)

18" |Merit Promotion Program |0s/15190
This directive establishes the Agency?s competitive procedures for
use in selecling the best qualified persons available to fill
wacancies. It applies to merit promotion actions involving all
positions in the competitive service. The primary office of
responsibility is the Office of Administration. (16 pages)

19 Annual and Sick Leave [031‘2?!98
Canceled - See Directive No. 51

20 |Imprest Fund |05113/94
Canceled - See Directive No, 12

21 Equal Employment Opportunity (EEQ) Program tUGJ25f2G13
This directive sets forth the policies and procedures of the Federal
Retirement Thrift Investment Board (Agency) to promote and
achieve equal opportunity in employment and persannel practices
within the Agency and specifies time frames for filing an EEQ
complaint. (16 pages)

21A Equal Employment Oppartunity (EEC) Program |D;?!04I9?
Canceled - See Directive 21

224 |Fire Plan |02/04/97
Canceled - See Directive No. 49

234 - Disclos.u_re of Infarmation Under the Freedom of 06/24/98
Information Act
This directive prescribes procedures for the implementation of the
Freedom of Information Act. It applies to all Agency offices and, in
part, to the Thrift Savings Plan Division at the National Finance
Center. The office of primary responsibility is the Office of
Administration. (11 Pages)

24 Qutside Employment, Teaching, Lecturing and 08/12/98
Speech Making
Canceled - See Directive No. 52

25 Professional Articles [DEHZ{Q&
Canceled - See Directive No. 52

26 Use of the Agency's Seal and Logo [09f21f90
This directive prescribes use of the Agency?s seal and logo for
both normal official use and other specialized uses. The provisions
apply to all Agency employees. The office of primary responsibility
is the Office of Administration. (2 pages)

27 = | Xime and Attendance 10/12/90
This directive establishes the responsibilities and procedures for
the maintenance of time and attendance (T&A) information about
and for the employees and Agency members. The instructions for
T&A are in accordance with General Services Administration
regulations. The primary office of responsibility is the Office of
Administration. (8 pages)

28A Records Management Directive 12/15/98
This directive establishes policy and procedures for the retention
and disposition of Agency records. It applies to all records which
have been officially received, created, and maintained by Agency
personnel except those records which are classified as National
Security or Officially Limited Information material. The office of
primary responsibility is the Office of Administration. (7 pages)

29A Audit Monitoring System lDTJ’DTIQE
Canceled - See Directive No. 298

29B External Audit Monitoring System j 12/07/2012

This directive establishes policy and process and assigns
responsibilities to ensure proper implementation and resolution of
the recommendations in external audits conducted on the
programs, systems and activities of the Federal Retirement Thrift
Investment Board (the Agency), the Thrift Savings Plan and the

Page 3 of 7

D Type MName Medified Modiled By

Performance
Management
System

64 Annual Spend 3/8/2016 3:31 PM Henry Creque

=< Plan

o B5 Budget 3/8/2016 3:31 PM Henry Creque
66 Contingency 3/8/2016 3:31 PM Heniry Creque
Fund

&7 Employee 3/8/20186 3:32 PM Henry Creque
Training and
Development
68 Student 3/8/2016 3:32 PM Henry Creque
Volunteer Service
Program

- Directive 27 Ti20/2016 4:33 PM Karrenthya Simmons
AmendmentFINAL

T Key Waords for the 3/8/2016 3:04 PM Henry Creque
FRTIB Directives

DIRECTIVE ATTACHMENTS
D Type Name Medified Modified By

04_Performance 3/8/2016 4.03 PM Henry Creque

Management System

10D _Travel and
Transportation

36_Awards Program

51_Hours of Duty and
Leave Adminsitration
Program

53_Alternaitive Work
Schedule

58 Alternative Workplace
Program

63_Senior Executive
Service Performance
Management System

67_Employee Training
and Development

68_Student Volunteer
Service Program

3/8/2016 4.04 PM

3/8/2016 4.04 PM

3/8/2016 4:.04 PM

3/8/2016 4:04 PM

3/8/2016 4:04 PM

3/8/2016 4.04 PM

3/8/2016 4:03 PM

3/8/2016 4:03 PM

Henry Creque

Henry Creque

Henry Creque

Henry Creque
Henry Creque

Henry Creque

Henry Creque

Henry Creque
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audits and review of the financial statements of the Thrift Savings
Fund, (8 pages)

30

Occupational Safety and Health Program [{]1!31!91

This directive establishes the responsibilities and procedures for
promoting and mantaining an Occupational Satety and Health
Program for Agency employees. The Agency has established a
program with health services provided through the Department of
Health and Human Services. The office of primary responsibility is
the Office of Administration. (28 pages)

31

Student Employment Programs [DSHBHB?

Canceled

32A

Building Security [os/11/4

This directive assigns responsibilities for and delineates the limits
of access to the Agency?s offices. It applies to all space leased by
the Agency in the Herald Square Building, 1250 H Street, NW,
Washington, DC. The office of primary responsibility is the Office
of Administration. (4 pages)

33

Employee Development and Training [UZ|'22I13

Canceled - See Directive No. 87

34

Procurement Integrity/Ethics EDSI'TSI'BA

Canceled - See Directive No. 12

35

Senior Executive Service Recertification Plan [1’.}31'2?1'98

Canceled - See Directive No. 63

Awards Proaram [o4r0er10

This directive describes the program designed to improve the
Agency's operations and services by motivating employees to
increase productivity and creativity. The office of primary
responsibility is the Office of Administration. (24 pages)

Amendment 36-01 - Employee Choice Award and FRTIB
Keepsake Award, August 30, 2014

ERTIB Award Momination Form, August 30, 2014 [pdf-fillable]
Table 2. Scale of Recommended Special Achievement Awards,
Feb 22 2013

Suggestion Award Form

37

Drug Free Workplace {ﬂ?fzaﬂa?

Redesignated - See Directive No. &

3G

Retention Allowance Plan lUEfO?f‘aE

This directive provides the Agency with a compensation tool to
retain needed employees who would otherwise leave Federal
service. This directive applies to all employees of the Agency
except the Executive Director and Agency members. The office of
primary responsibility is the Office of Administration. (8 pages)

40~

Recruitment and Relocation Bonus Plans 02/07/92

This directive describes the Agency7?s plan to permit it to fill
positions which otherwise would be difficult to fill with high-quality
candidates. It applies to all newly appointed Agency employees or
selected candidates with a written offer of employment. The office
of primary responsibility is the Office of Administration. (9 pages)

41

Performance Management and Recognition

System (PMRS) 0S/03/94

Canceled

42c”

System Development Life Cycle Process 06/20/2012

This directive defines the Software Development Life Cycle
{SDLC) methodology to ensure successiul software development
that builds in Information Technology (IT) Security to reduce risks
after implementation. The provisions of this policy apply to IT best
practices procedures for the integration and management of
Commercial-Off-The-Shelf (COTS) software and applications; the
design, development, and integration of custom software and
applications; and, the ongoing maintenance of all software
applications. The provisions apply to Thrift Savings Plan (TSP)
applications and FRTIB internal business applications, The office
of primary responsibility is the Office of Technology Services,
former known as the Office of Automated Systems. (10 pages)

43+

Remeval/Destruction of Unusable Personal
Property, Disposal of or No Longer Required 09/30/93
Personal Property

This directive establishes the Agency?s general procedures for the
disposal of unusable personal property. It applies to all employees
and all property of the Agency. The office of primary responsibility
is the Office of Administration. (3 pages)

444

Computer and Telephone Security 04/15/99

This directive establishes the policy, procedures and
responsibilities of the Office of Automated Systems for access to
local computer facilities, data files, local telephone systems, and
network security, The directive applies to all employees of the
Agency and any auditors or agencies which request access to the
TSP system. The office of primary responsibility is the Office of
Automated Systems. (6 pages)

457

10/19/2012
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Local Application System Development Life Cycle
Process

Directive 45 is obsolete. It has been superseded by the June 20,
2012 version of Directive 42,

46"

Persenal Property Management | 10/27/04

This directive establishes the policy and procedures for the
management of personal property owned by the Agency. It applies
to all Agency personnel with responsibilities for maintaining the
Agency?s personal property inventory. The Office of
Administration and the Office of Accounting share primary
responsibility. {10 pages)

47

Organizing and Maintaining Files and Records f11f06!93

Canceled - See Directive No. 28

48

Participant Correspondence and Inauiry

Procedures el

This directive establishes responsibilities and procedures for the
participant correspondence and inquiry process of the Agency. It
applies to all Agency personnel involved in receiving, routing, or
responding to participant correspondence. The office of primary

responsibility is the Office of External Affairs. (14 pages)

49A

E:‘;nglugee Protection and Facilities Recovery Action 03/14/02

This directive establishes the Agency?s policies and procedures
for continuing essential operations in the event of an emergency.
This applies to all Agency employees. The Office of Administration
and the Office of Automated Systems share primary responsibility.
(12 pages)

50

Senior Executive Service (SES) [03«2?!‘98

Canceled - See Directive No. 83

51

Hours of Duty and Leave Administration Program fusrzms

This directive sets forth Agency policies, authorities, and
responsibilities for Hours of Duty (all Agency employees) and
Leave Administration (employees with a regular tour of duty). The
office of primary responsibility is the Office of Administration. (46
pages)

51-01" Updated 01/28/05; Directive 51, Section Il, Paragraph 18,

Compensatory Time Off, is amended to include compensatory time
off for travel. (1 page)

51-02 " Updated 02/08/2015, The FRTIB Directive 51, Hours of
Duty and Leave Administration Program, dated July 15, 1991, is

amended by:

* Modifying Section Il, Paragraph 16, Compensatory Time
Off including its update dated March 22, 2005
Compensatory Time Off for Travel, and

* Adding a Credit Hours Program as Section ||, Paragraph
19. (6 pages)

52

Standards of Conduct - Ethics Plan and Program  |09/16/2009

This directive sets forth the ethics plan and program covering
procedures related to training, counseling, outside employment,
confidential and public disclosure reports, and post employment
counseling. It applies to all employees and members of the
Agency. The office of primary responsibility is the Office of the
General Counsel. (24 pages)

53

Alternative Work Schedules 03/28/2008

This directive provides the policies and procedures related to the
use of alternative work schedules (AWS) at the Federal Retirement
Thrift Investment Board (Agency). The purposes of the AWS
program are fo:

(1) increase employee job satisfaction, effectiveness, and
retention;

(2) help employees better balance work and family responsibilities;
(3) decrease absenteeism; and

(4) aid in the recruitment of new employees.

The office of primary responsibility is the Office of Finance. (21
pages)

Updated 07/20/2010; A corrected version of the AWS Gliding
Aftendance Log has been added

Amendment 53-01, Alternate Work Schedules, February 8, 2015
PDF Fillable Forms: AWS Contract, AWS Gliding Attendan

Eederal Workforce Flexibility Act of 2004 - 05/01/2008

Enhanced Leave

This directive establishes the Federal Reti Wt Thirift Ir it

Board's policy on crediting service for annual leave based on prior
experience in non-Federal positions or active duty uniformed

service (often referred to as “enhanced leave").

55

Human Capital Accountability System 05/29/2008

This directive ensures effective support of the Agency's strategic

planning initiatives and Human Capital Plan, and ensures the
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following outcomes: (8 pages)

(a) Determine if human capital policies and programs support
mission accomplishment,

{b) Determine if human capital and human resources programs are
effective and efficient; and

(¢} Determine if human resources programs and processes are in
compliance with applicable laws, regulations and system principles

Posted on: 07/21/2010

56

Senior Executive Service Performance

Management System IOS"‘01II12008

Canceled - See Directive No. 63

57

Personnel Identity Verification (PIV) and Suitabilits |02!22J'2013

Determinations

This directive establishes the Federal Retirement Thrift Investment
Board's (Agency) procedures for determining position
designations, providing guidance for making employment
suitability determinations; and issuing PIV cards to Agency
personnel in accordance with Agency credentialing standards,
Homeland Security Presidential Directive 12 (HSPD-12) and
Federal Ir ion Pr ing Standards (FIPS 201). (27 Pages)

a8

Student Loan Repayment Program |04|"1 52009

This directive establishes the Federal Retirement Thrift Investment
Board's (FRTIB) Student Loan Repayment Program. This directive
provides policy and guidance for this program which is intended to
assist FRTIB recruit and retain highly-qualified employees by
allowing Office Directors to authorize repayment of part or all of an
employee's Federally insured student loan(s). (11 pages)

59

Alternate Workplace Program lOHm.n’ZM 0

This directive sets forth policies and procedures for the Agency's
Alternate Workplace Program. (17 Pages) Posted on: 07/21/2010.
« Amendment 59-01 - 5/08/2014 — updated Alternate

Workplace Program Application and Telecormmuting
Agreement dated 05/07/2014; added an addendum to
Directive 59, FRTIB Alternate Workplace Program,
Procedures for Requests for Remote Work Positions dated
04/20/2014

5/08/2014 - updated Alternate Workplace Program
Application and Tel nuting Agreement Form: (DOC

vér'sionlcr;PDF}

60

Subpoenas [o1/12:2010

This directive sets forth policies and procedures for the issuance of
administrative subpoenas pursuant to 5 U.S.C_ § 8480. (13 pages)

61

Enterprise Information Security Program and Polic

Authorization 09/22/2011

This directive establishes and authorizes the Agency's Enterprise
Information Security and Risk Management Program including all
related policies, pr tandards, and p dures, and
designates responsibilities and authorities for ensuring an
acceptable level of risk for the operation of all Information
Resources containing Participant and Agency information, while
ensuring the Confidentiality, Integrity, and Availability of all
information collected, created, processed, transmitted, stored, or
disseminated on the Agency's Information Systems or on any
other Information Systems on the Agency's behalf. (42 pages)

62

Parking Program 01/16/2012

This directive sets forth policies and procedures for the Agency's
parking program at Federal Retirement Thrift Investment Board
facilities. (6 pages)

63

Senior Executive Service Performance

Management System 10/03/2012

The Federal Retirement Thrift Investment Board (hereafter referred
to as the agency) Senior Executive Service (SES) performance
management system applies to all career, noncareer, limited term
and limited emergency Federal Retirement Thrift Investment Board
senior executives covered by subchapter |l of chapter 43 of fitle 5,
United States Code. (21 pages)

« Executive Performance Agreement

64

Annual Spend Plan | 10/01/2012

This policy and procedures describes the general guidelines for
the preparation, approval, and maintaining an Annual Spend Plan
for the Federal Thrift Investment Board (FRTIB), It also includes
the policies defining the role of the Office of Financial Management
Budget Office and all offices participating in this budgetary
process. The FRTIB budget expresses, in terms of dollars, the
funded programs and plans of the Agency for the budget year and
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the estimated funding necessary to fund these programs and
plans. The budget is the primary mechanism of fiscal control and,
accordingly, contains all funds and expenditures of the Agency
The Agency's strategic plan provides the framework for the annual
budget process. Offices are responsible for identifying resources
needed to achieve the goals set forth in both their office as well as
the Agency strategic plans. (6 pages)

65

Budget [101512012

This Directive sets forth policies and procedures for the Agency's
budget development, where the term Agency, refers to the Federal
Retirement Thrift Investment Board (FRTIB) staff. The provisions
of this Directive apply to the various Offices of the Agency that are
dependent on the budgeted funds. There are eleven offices that
support the Agency's operations: Office of the Executive Director
(which includes funding for the Board members), Office of
Resource Management, Office of External Affairs, Office of
General Counsel, Office of Financial Management, Office of
Technology Services, Office of Enterprise Risk Management,
Office of Benefits, Office of C ications and Education, Office
of Investments, and Office of Enterprise Planning. As used in this
Directive, the term "Offices” refers to the Departments within the

Agency. (11 pages)

66

Contingency Fund |o1/08/2013

This Directive sets forth policies and procedures for requesting
and approving the use of the Agency's contingency fund. The
Agency's contingency fund is a reserve that pennits the Executive
Director to fund shortages resulting from unplanned requirements,
financial changes, and to supplement underfunded budget items.
(2 pages)

&7

Employee Training and Development 102&2!201 3

This directive establishes the Agency's guidelines and instructions
for the administration and management of employee training and
development in the Federal Retirement Thrift Investment Board.
(42 pages)

+ Agreement to Continue in Service

= ERTIB Academic Degree Training Program lication

+ ERTIB Academic Dearee Training Program Endorsement
* Execulive Development Training Program licatiol

« IDP

68

Student Volunteer Service ram 105I14J201 3

This directive is to establish procedures and guidance for
implementing and documenting the Federal Retirement Thrift
Investment Board (FRTIB) Volunteer Service Program designed to
provide educationally related work assignments for students in a
nonpay status. (6 pages)

* Volunteer Service Agreement

FOIA

SECURITY/MONITQRING STATEMENT
You are using an official United States Government system, which may be used only for authorized U.S. Government purposes. Unauthorized access or use of this system may subject you fo
administrative, civil, or criminal actions, as weill as fines or other penalties. In accordance with Federal Regulations, employees have "a duty to protect and conserve Gavernment property and musi not
use such property, or allow its use, for other than authorized purposes.” This computer system may be monitored and information disclosed for any lawful purposes, including for the management and
maintenance of the system, to ensure that the system is authorized to facilitate protection against unauthonzed access, and to verify security procedures, survivability and operational security. You have
no reasonable expectation of privacy while using this system. Use of this system by any user, authorized or unauthorized, constitutes express consent to this monitoring.
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