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UNITED STATES
SECURITIES AND EXCHANGE COMMISSION
WASHINGTON, D.C. 20549

OFFICE OF THE
GENERAL COUNSEL

Stop 9612 August 23,2017

Via electronic mail

Re:  Appeal, Freedom of Information Act Request No. 17-02968-FOIA, designated on
appeal as No. 17-00523-APPS

This responds to your Freedom of Information Act (FOIA) appeal of the FOIA Officer’s
decision regarding your June 23, 2017 FOIA request for a copy of the “title page and table of
contents only for the Division of Enforcement Case Closing Manual.” By letter dated July 19,
2017, the FOIA Officer denied your request, withholding the one-page document pursuant to
5 U.S.C. §§ 552(b)(5), (b)(7)(E). On July 31, 2017, the FOIA Office received your appeal
challenging the FOIA Office’s decision to withhold this record.

I have considered your appeal and it is granted. Enclosed is a copy of the requested
record. If you have any questions regarding this determination, please contact Mark Tallarico,

Senior Counsel, at 202-551-5132.

For the Commission
by delegated authority,

Richard M. Humes
Associate General Counsel

Enclosure



CASE CLOSINGS

1. Introduction....... et e e eerereenreerean b r e E e et e e arre st r e ke s b nreesenrsaneve &
2. High Level VIEW OF the PrOCESS .....iii ittt staests e s st sas e s etaesaassnessanas 2
3. Standards for Closing @ Case....c.cvevevivvneccnreniencne i, ROTAUPR etanresaearees eeanane oo 3
3.1. MUIls with No Resulting Investigations......c.ccccvveveciiveensinnnnncnnns ORI 3
3.2. Investigations with No Resulting Enforcement Actions........ccven.e.. rtrreeeerreaenna cererens 3
3.3. Cases that Have Resulted in Enforcement Actions ............. e eeererraveeens cerrenens 4
4. How to Recommend Closing a Case: 5 Steps for Assigned Staff and Supervisors....ccceevvne. 4
5. Case ClOSING NaITAtIVE .c.veee v ste e s era s e e e e sersnnaseans errvercssbasensees e B
6. Supervisor Representations in the Case Closing Recommendation Form............ crvenens rrereres 6
6.1. Litigation Hold Notices Requiring Document Preservation Post-Closure ....... eererreenrne .6
6.2. Access Grants Requiring Document Preservation Post-Closure............ trenererrarrrsasrrrennaas .6
6.3. Notice to Office of the Whistleblower .......c.cccrvvvreennn. creenes et v e ernreesaeesrare s et e s aeaeens 6
6.4, Terminaltion LeLers .t sasn e vevenns v v 7
6.5. All Enforcement Actions Concluded (If ANY) oo reeeitnerebeeeaiae s 7
7. CMS Representations in the Case Closing Recommendation Form.......ccocinvenn e e 7
7.1. Records Management Checklist . ..o 7
7.2. Formal Order ...c.ovviiiveeiieniiiiinc e e cerraneaas dearirereter e beetrerrretrerreaaes 7
7.3. Termination Letters....ovvvvcccivcinnnninnn, prrvrrreenaeraains TTTOUR Crrr et rentar s anaereresaas 8
7.4. Action Memos .......... rreere e SO SPPPRN rrreerereeeanaee e eee e et t e s e s e aaaa e s 3
7.5. Litigation DOCUMENTS...cvviv i e crevrrereeaees e ere e PR 8
7.6. Litigation Parties and CRIS Accounts........cvveniine rerrriens voeennn RO PSURURRROTORt e 8

8. Senior Officer Review of the Recommendation and Execution of the Case Closing Report. .8

SEC Internal Use Only
privileged and Confidential



	LetterF
	Page 02F 
	CoverPaqeTemplateR.pdf
	Description of document: Table of contents for the Securities and Exchange Commission (SEC) Division of Enforcement Case Closing Manual, 2017
	Release date: 23-August-2017
	Posted date: 24-September-2017
	Source of document: Securities and Exchange Commission Office of FOIA Services ATTN: FOIA Appeals 100 F Street NE, Mail Stop 2465 Washington, DC 20549 Fax: (202) 772-9337 Online FOIA Appeal Form


