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INSPECTOR GENERAL 
FOR TAX 

ADMINISTRATION 

DEPARTMENT OF THE TREASURY 

WASHINGTON, D.C. 20005 

March 21, 2017 

This is in response to your February 22, 2017 Freedom of Information Act (FOIA) 
request, seeking access to records maintained by the Treasury Inspector General for 
Tax Administration (TIGTA). Specifically, you requested a list of the DIGA Memoranda 
from the TIGTA internal web system (IMDS). The TIGTA Disclosure Branch received 
your request on March 1, 2017. 

For your information, Congress excluded three discrete categories of law enforcement 
and national security records from the requirements of the FOIA. See 5 U.S.C. § 552(c) 
(2006 & Supp. IV 2010). This response is limited to those records that are subject to 
the requirements of the FOIA. This is a standard notification that is given to all our 
requesters and should not be taken as an indication that excluded records do, or do not, 
exist. 

Enclosed is list consisting of nineteen (19) pages of the Deputy Inspector General for 
Audit (DIGA) Numbered Memoranda from TIGTA's Internal Management Document 
System (IMDS) for Fiscal Years 2000-2017. The nineteen (19) pages are released to 
you in full. 

The cost incurred to process your FOIA request was less than $25.00, the threshold set 
by Treasury's FOIA regulation, so no fees were assessed. 

If you have any questions, please do not hesitate to contact Carroll Field, Government 
Information Specialist at (202) 927-7032 or Carroll.Field@tigta.treas.gov, or you may 
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contact our FOIA Public Liaison at (202) 622-4068 for any further assistance and to 
discuss any aspect of your request, and refer to Disclosure File# 2017-FOl-00132. 

Enclosure 

Sincerely, 

),om;.l MJ._.. 
Carroll Field 

(For) Amy P. Jones 
Disclosure Officer and 

FOIA Public Liaison 
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OMS Response to FOIA Request 

Disclosure File #2017-FOt-00132 

DIGA Numbered Memoranda 
FY 2000 

Revised Schedule of Internal Quality Assurance RevJews 
Attachment: Internal Quality Assurance Review Assignments and Schedules 
Quafity Assurance Trend Analysis of Audit Report Issues 
Naming Conventions for E-Mail Subject Lines 
Auditor Competencies for GS-5 Through GS-12 
Update of Auditor Competencies for GS-5 Through GS-12 
Attachment 1 · Auditor Competencies Required for Promotion to Ne1<t Level 
Attachment 2: Auditor Competency Matrfx 
Office of Audit Dress Code Policy 
Matrix of Types of Reporting Vehlcles Used by the Office of Audit 
Attachment Types of Reporting Vehicles Issued by Office of Audit 
~nspector Ge11eral for Audit Management lnformati<m System Fiscal Year 2001 Conversion 
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Inspector General for Audit Management Information System (IGAMIS} Fiscal Year 2002 Conversion 
Qualifying Work Experience Required to Obtain or Maintain Professional Certification 
Quality Assurance Analysis of Audit Report Issues fo( Reports Issued in the Third Quarter of Fiscal Year 
2001 
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{Amended bV 
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DIGA:O 1-01 7 
DtGA01-016 
DIGA:01-015 
DIGA:01-014 

DIGA:01-013 
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DIGA:01-011 
DIGA01-010 
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Quarterly Analy-sis of Audit Repart Tracker Documents - Third Quarter of Fiscal Year 2001 
Attachment 1 - Listing t:if Audits Missing Trackers 
Attact1ment 2 - Listing of Draft Report Trackers 
Attachment 3- Usting of Final Report Trackers 
Revised Audit Report Format DIGA 01-018 has been superseded by MT 300-3; however, the 
examples in the attachments were not included in the Manual. Attachments 2 and 3 were updated 
on October 10, 2001 and November 27, 2001. Please note: the current template should be used in 
lieu of the template originally included in this. memo. 
Attachment 1 - Draft Report Template 
Attachment 2 - Draft Report Guidance 
Attachment 3 - Final Report Guidance 
Congressionaj Testimony Products 
Revised Procedures for Quality Review of Audit Reports 
Revised TeamMate Ubrary 
Quarterly Analysis of Audit Report Tracker Documents - Second Quarter of Fiscal Year 2001 
Attachment! - Report Trackers Nol Located in IDS 
Attachment U - Draft Report Trackers Analyzed 
Attachment Ill - Final Report Trackers Analy:led 
Quality Assurance Analysis of Audit Report Issues fer Reports Issued ~n the Second Quarter of Fiscal 
Year 2001 
Results of the United States Department of Agriculture Office of the Inspector General Extemal Peer 
Review 
Referencer's Checklists 
Inspector General for Audit Management Information System (IGAMIS}- Functional Area Modlflcations 
Quality Assurance Analyses of Audit Report Issues tor Reports Issued in the First Quarter of Fiscaj Year 
2001 
Attachment - Comparison of Trending Issues Noted at End of FY 1999 v. End of FY 2000 
Requests for EDP Support 
Late Management Respo11ses • Prior Fiscal Year Audits 
Attachment - Late Response Database 
Internal Revenue Service's GAO and TIGTA Liaisons Contact List 
Attaciiment - Liaison-a Contact U$t 
Quality Assurance Analysis of Alldft Report Issues for Fiscal Year 2000 
Additional Guidance On Audit Report Tracking Cover Sheet 
Attachment 1 - Final - Report Tracking Cover Sheet 
Attachment 2- Draft- Report Tracking Cover Sheet 
Changes in !tie Appendix IV and Audit/Project Summary and lmpact Assessment Document 
Attachment 1 - Appendix IV 
Attachment 2 -Audit/Project Summary and Impact Statement 
New Procedure for Quality Review of Final Audit Reports 
Establishment of a Quality Assurance Technical Helpdesk 
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DIGA Numbel'Bd Memoranda 
FY 2002 

02-024 Inspector General for Audit Management Information System (IGAMfS) Fiscal Year 2003 Conversion 
02-023 Internal Quality Assurance Review Schedule fer Fiscal Years 2003-2005 
02-023 Internal QuaMy As~urance Review Schedule for Fiscal Years 2003-2005 

(Revised) 
02-{)22 Congressional Briefings 
02-021 Quarterry Analysis cf Audit Report Tracker Documents- Third Quarter of Fiscal Year 2002 

Attachment 1 - Totaf Missing Draft and Final Trackers 
Attachment 2 - Listing of the Draft Report Trackers 
Attachment 3 - Listing of the Final Report Trackers 

02-020 Implementation of TeamCentrar 
Attachment 1 - TeamCentral Previews and FAQs 
Attachment 2 - Milestone Definitions 
Attachment 3 - IGAMIS and TeamCentral Checkjisl 

02-019 GS-13 Auditor Competencies Matrix and Assessment Document 
Attachment 1 - GS-13 Auditor Competencies Matrix 
Attachment 2 -Auditor Competencies Required tor Promotion lo Next Level-GS-14 

02--018 Rescission of DIGA:02-015, Change to Titte of the Increased Re11enue/Revenue Protection Outcome Measure 
Attachment - Audit /Project Summary and Impact Assessment 

02--017 Updated Format Conventions and Glossary of Terms to be Used When Developing Audit Reports 
Attachment 1 - Deputy Inspector General for Audit Wording and Format Conventions 
Attachment 2 - Deputy Inspector General tor Audit Glossary of Terms 

02-016 Quarterly Analysis of Audit Report Tracker Documents Second Quarte• of Fiscal Year 2002 
Attachment 1 -Analysis of Calendar Days in Report Review Process- Based on Draft Tracker Documents 
Attachment 2 - Analysis of Looping of Final Report Revjews 

02-015 Change to Title of the increased RevenoefRevenue Protection Outcome Measure 
02-014 Maintaining Legal Opinions Outside of the Official Work Paper Files 
02~013 Congressional Response Products 
02-012 Suggestions for Improving the Presentation of Information in Applications for Promotion 
02-011 Quarter1y Analysis of Audit Report Tracker Documents - First Quarter of Fiscal Year 2002 
02-010 New Fiscal Year 2002 Major Management Challenges 
02-009 (02-009 Amefldment 1) Continued Tracking of Office of Audit Employee Participation In the Virtual Resource 

Solution PfOgram Office of Audit Criteria for Further Defining Virtual Resource Sofution Program Part1cipatfon 
Levels 

02-008 Process for Tracking Erroneous/Improper Payments Identified in Audit Reports 
Attachment 1 - Procedures for Identifying Erroneous/Improper Payments 
Attachment 2-Aud\t/Project Summary and Impact A.-ssessment 

02-007 Quarter1y Analysis of Audit Report Tracker Documents- Fourth Quarter of Fiscal Year 2001 
Attachment 1 - Missing Trackers 
Attachment 2 - Draft Tracker Analysis 
Attachment 3 - Final Tracker Analysis 

02-ooe PowerPoint Template for Audit Reports 
Attachment 1 - Instructions for inserting PowerPoint Presentations into Audit Reports 
Attachment 2 - Report Template - Draft 
Attachment 3 - Report Template - Final 
Attachment 4 - PowerPoint Report Template 

02-005 Quality Assurarlce Analysis of Audit Report Issues for Reports Issued in ttle Fourth Quarter of Fiscal Yea( 2001 
02-004 Revised Offlce of Audit Manual 

Attachment- Chapter (300)-140, Staff Development 
02-003 Office of Audit Fiscal Year 2002 Performance Goals 
02-002 Approved Request for Records Disposition Authority 

Attachment- TIGTA Records Control Schedule 
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03-015 Guidance on Selecting an Audlt Sampling Method and Presenting Results 
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03-013 Quarterly Analysis of Audit Report. Tracker Documents- Third Quarter of Fiscal Year 2003 
03-012 Office of Audit Strategic Planning Approach 
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Attachment I - Excerpt from The President's Management Agenda 
Attachment 11- IGAMlS AUDIT/Project Information Input Sheet -- FY 2003 

03--009 Fiscal Year 2004 Annua~ Audit Planning Meeting 
Attachment 1 - The President's Management Agenda 
Attachment H - Management and Perfomlance Chalenges Facing the Internal Revenue Service 

03-008 Office of Audit Performance Measures 
03-007 Internal Quality Assurance Review Trends 

Attachment- Summary of Internal Peer Review ReSlJlts 
03-006 Quarteliy Analysis of Audit Report Tracker Documents - First Quarter of F•scal Year 2003 
03-005 TeamCentral - Phase II 

Attachment - Teammate Data Dictionary 
03-004 Additional Emphasis Area Codes 
03-003 Quarterly Analysis of Audit Report Tracker Documents- Fourth Quarter of Fiscal Year 2002 

Attachment 1 - Drafts 
Attachment 2 - Finals 

03-002 Revision to Inventory. Tracking. and Closure System Corrective Action Form 
Attachment lnventory, Tracking, and Closure System CorrectJveAction Form 

03-001 Revision to Audit/Project Summary and Impact Assessment Form 
Attachment 1 - Outcome Measure Summary 
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Attachment- Information on the Charleston Hotel 
Attachment- Challenges Facing the IRS 
Attachment - IRS Strateg~c Plan 
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