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INSPECTOR GENERAL 
FOR TAX 

ADMINISTRATION 

DEPARTMENT OF THE TREASURY 

WASHINGTON, D.C. 20005 

March 24, 2017 

This is in response to your Freedom of Information Act (FOIA) request dated and 
received on February 24, 2017, seeking access to records maintained by the Treasury 
Inspector General for Tax Administration (TIGTA). Specifically, you stated: 

I request a copy of the pages from the TIGTA internal web system 
(/MOS) showing/listing the TIGTA Numbered Memoranda (all years 
2000 - 2017). Please note: I am not asking for copies of the 
TIGTA Numbered Memoranda, only the listings of those TIGTA 
Numbered Memoranda. 

The document listing the TIGTA Numbered Memoranda for Fiscal Years 2000 through 
2017 consists of fifty-three (53) pages and we are releasing the document in full. A 
copy is enclosed. 

The cost incurred to process your FOIA request was less than $25.00, the threshold set 
by Treasury's FOIA regulation, so no fees were assessed. 

I trust that this information fully satisfies your request. If you need further assistance or 
would like to discuss any aspect of your request, please do not hesitate to contact 
Julissa Hurtado, Government Information Specialist, at (202) 622-3087 or 
Julissa.Hurtado@tigta.treas.gov, or me, TIGTA's FOIA Public Liaison, at (202) 622-
4068. Please reference Disclosure Case #2017-FOl-00128. 

Enclosure 

Sincerely, 

cA(f/K# 
Amy P. Jones 
Disclosure Officer and 

FOIA Public Liaison 



OMS Response to FOIA Request 

Disclosure File #2017-FOl-00128 

TIGTA Numbered Memoranda 
FY 2000 

00-14 Weekend Travel While On Extended Temporary Duty 
00-13 Security Background Investigation Requirements 
00-12 Weekend Travel While On Extended Temporary Duty 
00-11 TIGTA After Hours Office Access Policy 
00-10 Business Cards for TIGTA Employees 
00-09 Special Emphasis Program 

Attachment - Points of Contact 
00-08 Denied Access Procedures 

Attachment - Denied Access Procedures 
00-07 Outside Employment 

Attachment - Outside Employment or Business Activity Request (Form 7995) 
00-06 TIGTA's Leave Transfer Program 

Attachment - Implementing Instructions TIGTA Leave Transfer Program 
00-05 New Performance Management System 

Attachment - Personnel Policy Manual 
Attachment - Form 430 Performance Appraisal 
Attachment - Form 430 Attorney Performance Appraisal 
Attachment - Form 430 Auditor Performance Appraisal 
Attachment - Form 430 Manager Performance Appraisal 
Attachment - Form 430 Special Agent Performance Appraisal 
Attachment - Form 430 Performance Improvement Plan 

00-04 TIGTA Communications with External Partners 
00-03 Journey-Level Advisory Council (JAC) Issues and Senior Management Conference Meeting 

Minutes 
Attachment - Senior Management Conference 
Attachment - Journey-Level Advisory Council (JAC) Issues 

00-02 Pay Setting (Attachment can be accessed through link in memo) 
00-01 Attendance and Leave Policy (Attachment can be accessed through link in memo) 
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FY2000 
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.Attacl!ment - Imp1emenring Imttuctio:ll! TIG TA Lea\:e Tnm!lfer Program 

Nnr Perfonuace }.faugemeat System 

Attachment - Per:sannel Policy Manual 

A.nacl!ment - Form 430 Performmce ADmllisal 
Attachment - Form 430 Attomey Per:formanc.e Appraiul 

Attachment - Farm 430 Auditor Pe:rfmmarwe Appraisal 

Attachment - Form 430 ~f.ana2er Perfi:>rmanc.e Aoorai!al 
Attachment - F,mm 430 Special Agent Performance Appraisal 

Attachment - Form 430 Performmce lmpro\.-emeat Plm 
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TIGTA Numbered Memoranda 
FY 2001 

01-27 Administrative Leave for Relocation Not Related to Househunting 
01-26 Occupant Emergency Plan for 1125 15th Street 

Attachment - OEP 
01-25 Reporting of TIGTA Health and Safety Incidents 

Attachment - TIGTA Injury/Incident Review Report 
01-24 Changes in Designated Personnel Specialist Assignments 

Attachment - Instructions for Accessing Information 
01-23 FY 2001 Reimbursement for Professional Liability Insurance 

Attachment - Self-Certification 
01-22 Workers' Compensation Program Guidance 
01-21 Physical Security Interim Guidelines 

Attachment - Interim Physical Security Guidelines 
01-20 Employee's Guide to Virtual Resource Solution (VRS) Participation 

Attachment - Employee Guide 
Attachment - Frequently Asked Questions 

01-19 VRS Implementation 
Attachment - VRS Application 
Attachment - VRS Agreement 
Attachment - VRS Safety Certification 
Attachment - MSI Schedule 
Attachment - Frequently Asked Questions 

01-18 Administrative Support Function Changes 
01-17 Personal Use of Government Office Equipment Including Information Technology 
01-16 Proper Use of the Government Travel Charge Card 
01-15 Presidential Directive on Energy conservation at Federal Facilities 
01-14 Safeguarding Documents 
01-13 Mobile Work Place Survey Results 
01-12 Reimbursement for Professional Liability Insurance 
01-11 Procedures for approval to Fill Supervisory, Managerial and SES Positions 
01-10 TIGTA Field Building Passes 
01-09 Assessing Episodic Work Assignments Away from Post of Duty 
01-08 FY 2001 Inspector General Award Nominations 
01-07 Mandatory Use of Travel Management Systems 
01-06 Revised Out-Service Training Routing Procedures 

Attachment - OST Spreadsheet 
01-05 Quarterly Organizational Chart Updates 
01-04 Telecommuting Under VRS 
01-03 Guidelines and Procedures for Employee Participation in the TIGTA Travel Gainsharing 

Program 
Attachment -TIGTA Travel Savings Forms 
Attachment - Program Definitions 
Attachment - TIGTA Responsibilities 

01-02 Equal Employment Opportunity and Sexual Harassment in the Workplace 
01-01 Security for Remote Access 
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TIGT A Numbered Memoranda 
FY 2002 

02-33 Annual Performance Appraisal for Managers and Non-Managers 
02-32 Annual Unauthorized Access (UNAX) Certifications 
02-31 Confidential Financial Disclosure Report 
02-30 Employee Development (to employees) 

Attachment - Individual Development Plan 
02-29 Employee Development (to managers) 

Attachment - Individual Development Plan 
02-28 Presentation of Award Narratives and Certificates 
02-27 Signature Block for the Acting Inspector General 
02-26 Documenting Employee Appraisal Discussions 
02-25 Equal Employment Opportunity (EEO) Complaint Processing 

Attachment- IRS Flyer 
02-24 FY 2002 Professional Liability 

Attachment- Self Certification Form 
02-23 Revised Personnel Procedures 

Attachment - Requests for Personnel Actions 
Attachment - Clearance Procedures 
Attachment- Pay Setting (i.e., Superior Qualifications) 
Attachment - Retention Allowances 

02-22 Car Rental Guidelines 
02-21 TIGTA Awards Program 
02-20 Use of Certain Leave Categories in One-Half Hour Increments 
02-19 Additional Sources for the Ordering of Office Supplies 

Attachment - Restricted Purchase List 
02-18 Vendor Catalog for Recruiting, Recognition and Retirements 

Attachment - Catalog 
02-17 Employee Responsibility for the Government Travel Card 

Attachment - Delinquency Notification Procedures 
02-16 Acceptance of Hotel Award Points 
02-15 Small Purchase Credit Card Guide Interim Guidance 

Attachment - Manual 
02-14 FY 2002 Inspector General Award Nominations 
02-13 Guidance for Preparing Management Maps 

Attachment - Management Map Preparation Guidance 
02-12 Administrative Leave Interim Guidance 

Attachment - Administrative Leave 
02-11 Special Award of Recognition 
02-10 Guidance on Employee Organizations and Conferences 
02-09 Informal Equal Employment Opportunity Complaints 
02-08 Cellular Phone Policy 
02-07 2001 Combined Federal Campaign 
02-06 Mail Handling Procedures 
02-05 Not In Use 
02-04 Completion of Form 450, Confidential Financial Disclosure Statement 



Attachment - (not for posting) Filers List for FY 2001 
Attachment - Financial Disclosure Report 

02-03 Virtual Resource Solution (VRS) Program 
02-02 FY 2002 Financial Plan Distribution & Operating Guidelines 

Attachment - Code Structure 
Attachment - FY2002 Financial Plans 
Attachment - Financial Code Update 

02-01 Annual Performance Appraisals for Managers and Non-Managers 
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TIGTA Numbered Memoranda 
FY 2003 

03-34 Revised TIGTA Recommendation for Recognition Form 
Attachment - TIGTA Recommendation for Recognition 
Attachment - FY 2004 Award Codes 

03-33 Revised Performance Management Program 
Attachment - Performance Management Program 
Attachment - General Appraisal 
Attachment - Attorney Appraisal 
Attachment - Auditor Appraisal 
Attachment - Forensic Specialist Appraisal 
Attachment - Manager Appraisal 
Attachment - Special Agent Appraisal 

03-32 Processing of Remaining TIGTA Small Purchase Card Statements with FY03 Charges 
03-31 New Procedures Relating to Virtual Resource Solution (VRS) 
03-30 Revised Investigative Imprest Fund Procedures 
03-29 Implementation of BPD Travel Management Services 
03-28 New Procedures Relating to Travel Authorizations 

Attachment - Limited Open Travel Authorization 
03-27 Confidential Financial Disclosure Report 
03-26 Annual Performance Appraisals for Managers and Non-Managers and Recertification of 

Retention Allowances 
03-25 2003 Employee Satisfaction Survey 
03-24 Personnel Manual Updates 

Attachment - Organizational Charts 
Attachment - Reimbursement for Professional Liability Insurance 

03-23 Personal Property Inventory for Cell Phones and FAX Machines 
03-22 Revised Personnel Manual Section 

Attachment - Reassignments 
03-21 Issuance of Personnel Manual Sections 

Attachment - Reduction-in-Force 
Attachment - Merit Promotion Plan 
Attachment - Career Transition Assistance Plan 
Attachment - Priority Placement Program 
Attachment - Discretionary Grade and Pay Retention 

03-20 Repayment of Outstanding Travel Advances 
03-19 Notification and Federal Employee Anti-Discrimination and Retaliation Act of 2002, Public Law 

107-174 
03-18 Use of Supersaver Air Fares 

Attachment - Supersaver Travel Policy 
03-17 First Class Travel Request and Authorization 
03-16 Strategic Planning Workgroup 
03-15 Fiscal Year 2003 Financial Mid-Year Review 

Attachment - Financial Plan Charts 
03-14 Mid-Year Performance Appraisals for Managers and Non-Managers 
03-13 2003 Inspector General Award Nominations 
03-12 Merit Promotion Selecting Officials 
03-11 TIGTA Board of Survey 



03-10 Changes to the Treasury Inspector General for Tax Administration Relocation Policy 
03-09 Payment of Relocation Expenses 
03-08 Alternative Dispute Resolution 
03-07 Special Emphasis Programs (SEP) 
03-06 Payment of Health Insurance Premiums for Reservists Called to Active Duty 
03-05 Treasury Inspector General for Tax Administration Training Procedures 

Attachment - Training Procedures 
03-04 Informal Equal Employment Opportunity (EEO) Complaints 
03-03 Equal Employment Opportunity and Sexual Harassment in the Workplace 
03-02 2002 Combined Federal Campaign 
03-01 FY 2003 Plan Distribution and Operating Guidelines 

Attachment - FY 2003 Plan 
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Attachment Student Career EXDerience Prowam Work:in2 Agreement Between TIGTA 
Attaclunent Student y: ___ • EmJ>loyment Proeram Warlcin2 l• --em Betwem TI GT A 
Attachment Student Temporary Employment Program I Student Career Experience Program -

Extension Agreement 
Attaclunent Student Temporary Employment Program I Student Career Experience Program -

Privacy and Emplovment Statement 
Attaclunent Student Career EXDerierice Program - Wai.'ier Reau.est F ODD 

Attaclunent Student Volunteer Service Aweement Between TIGTA 
Attaclunent Student Volunteer Program Pri\racy and Non-Employment Statement 
Attaclunent Student Volunteer Extension Aweement 

iSupmededby 
MT•mlllllll 
MT •34 d8llld 

klci-16 07 '01.'06 IUpdaml TIGTA MunaJ Sec:tio.1 
infmmman 

11. .... ~ 
ill 

Attaclunent 1: Sec:t:ioo (200}-80 - Telecommlltin2 
Attachment 2: Sec:t:ioo (600)-40.1 - Telecommunications 

Attachment F OJDJ. 12836 - Calling caro Order Farm 
Attachment 3: Sec:t:ioo (600)-40.7 - Public T ·on Subsidy Proeram 

Attaclunent 4: Sec:t:ioo (600}-70.3 - 1" Exit Clearance Procedures 
Attachment 5: Sec:t:ioo (600}-70.6 - R.eassimments 
Attachment 6: Sec:t:ioo (600}-70. 7 - Reduction ID Force 

klci-IS llQ IRnisecl Reasonable Accoaaodatioa PorKy lnft•er \-.lid 

Attaclunent - R.e\rised Cbaolm' 200(70), Subsec:t:ioo 1 - Reasonable Accommodation Policy 
°"50le41! -

06-14 llO IZ006 lnspedor Ge.eral Award Noaiaatioms and Modi&atio•s 
"'-er \-.lid 
µG501l!le -

116-13 lW Mid-Year Performaace Appraisals 
kmeer \-.lid 

N-12 tAidaac:e on Eaployee Orpnizatiou and Collfereac:e 

116-11 
llQ Merit Systea Protec.tion Board (MSPB) Report on Refmuce Qecmg ......... \-.lid 



Superseded by 
MT H195 

~IO dated 111/16, Use of Sp•ce Baters 
ITTGTA Policy 
Undated. 
Obsolete-

06-09 no FY 2006 C«rtificaticm of Property htva.tory 
~\-.lid 

Attachmentl: Firearms 
Attachment 2: Investiiative 1'" t 
Attachment 3: V el:ricles 
A . 4: Radios/Communications (RCOM) 
Attachment 5: Computers and Other ADP EauiDmem 
Attachment 6: Copiers, Pagers, Cell Phones, FAX Machines, Projectcn, TVs and Relared 

l<:nuinment 
°"5olete -

~-08 no 1Emp1ayft Respo1111bility to Be F•alHar witla TIGTA Policies ud htteria Gllid•ace 
lnMer \-.lid 
IJGSOlete-

~7 no !Fiscal Yur 2006 - Aml••l Uaaudtorized Access (UNAX) A'nrmess Briebi: 
-er\"'alid 
Obsolete -

IJ6..06 no rI'n•sitio• from AT&T's Reserved Coafermda: to AT&T's Reservatioaless Coa&nadai: 
lam!er i"'alid 
~uper!eded. by 

06-05 
PITMT'"4!.l IRmsed Accou.t Maupaemit Policy ~4l15, 
Jloticy· opd81ed. 

Attachment - Revised Chapter 500(150), Subsection 5.13 - AcCOUDt Mmagemeat Policy 
Obsolete -

~ no IRemiluler ofGovenamemt Trnel Cudhold.er RespHlibilities 
lam!er \-.lid 

Pbso1* -
l>ci-03 no IFY 2006 Fillucial Operatiq Ctddelines 

~ .. \-.lid 

Attachment - TIGTA FY 2006 Funds Distnllution 
Attachment - TIGTA FY 2006 Cost Accountill2 Structure 
Attachment- - from FY 05 to FY 06 

µoso1* -

~2 . - no 2005 Combined Federal c...,.;p 
lam!er \-.lid 
µoso1* -

~I no !Use or Lose Auaal Lave 
lam!er "-.lid 



TIGT A Numbered Memoranda 
FY 2007 

07-23 End of Year Actions Related to Employee Performance 
Attachment: A Guide to Developing Managerial Commitments 

07-22 Year-End Employee Performance Appraisals 
07-21 Policy - Reimbursement of Professional Credential Fees 

Attachment: TIGTA Manual (600)-70.25 - Reimbursement of Professional Credential Fees 
07-20 Interim Policy of Crediting Non-Federal and Uniformed Service for Determining Annual Leave 

Accrual Rate 
Attachment: Creditable Service for Annual Leave Accrual Service Agreement 

07-19 Call for 2007 Inspector General Award Nominations and Award Ceremony Information 
07-18 Informal Equal Employment Opportunity Complaints 
07-17 Alternative Dispute Resolution 
07-16 On-Line SF-50 Notification of Personnel Action 

Attachment 1: HR Connect's New Online SF-50 Feature 
Attachment 2: Brochure "There's a New Improved Process in Town" 

07-15 TIGTA Official Travel Manual 
Attachment: Chapter (600)-40.5 - Official Travel 

07-14 Security Awareness Training: Protecting Information and Records 
Attachment: Security Awareness Training FY2007: Protecting TIGTA Information and 
Records, Employee Acknowledgement Language 

07-13 Official Worksite Determination for Full Time Teleworkers 
07-12 Mid-Year Performance Appraisals 
07-11 Tax Return Preparation by TIGTA Employees 
07-10 Equal Employment Opportunity and Sexual Harassment 
07-09 TIGTA Acquisitions Policy Manual 

Attachment 1: TIGTA Manual (600)-40.3 - Acquisitions Program Policies 
Attachment 2: Suggested Items to Purchase for Recognition 
Attachment 3: Example of Items Previously Purchased 
Attachment 4: List of Approved Vendors 

07-08 FY 2007 Certification of Property Inventory 
Attachment 1: Firearms 
Attachment 2: Investigative Equipment 
Attachment 3: Vehicles 
Attachment 4: Radios/Communications (RCOM) 
Attachment 5: Computer and Other ADP Equipment 
Attachment 6: Copies, Pagers, Cell Phones, FAX Machines, Projectors, TVs, VCRs and 
Related Equipment 

07-07 All Employee Ethics Training 
07-06 Employee Responsibility to Be Familiar with TIGTA Policies and Interim Guidance 
07-05 Local Vouchers in GovTrip 

Attachment: Screen Example of Expense Data 
07-04 Fiscal Year 2007 -Annual Unauthorized Access (UNAX) Awareness Briefing 
07-03 Mandatory Credit Card Training 
07-02 Use or Lose Annual Leave 
07-01 2006 Combined Federal Campaign 



Doc# Status 
Ob1olet.-

07-23 infummian no 
1nn • .,,ud 

Ob1olet.-
07-22 infunnat:ion no 

1on,.er,ud 
Superseded by 
MT #44 <b.ted 

07-21 10:'1 :07 
(infu~tion 

incorporated ia 
IMumal.) 

!!Z:M! 

Obsolete -
07-19 infummian no 

1on .. ., ".lid 

07-18 Super5eded by 
TIGTA #1.5-21. 
Obsolete -

07-17 infunnatian no 
1on .... ,ud 

07-16 Infmmation no 
longer,ud 

Superseded by 
MT#43 dated 

07-15 
10.'l i07 
(~tion 

incorporated ia 
M-=l) 

Ob1olet.-
07-14 infunnatimt no 

loneer,ud 

TIGTA Numbered Memorand~ 
FY2007 

Title of Memonnda 

End of Year Adioas Rebted to Employee Performance 

Attachment: A Guide to Develoom l\·&n-erial Commitments 

Year-End Employee Perfonnance Appraisals 

Policy - Reimbanement of Professional Credential Fees 

Attacbmeot: TIGTA l\fmual (600) 70.25 - Reimbunanent of Professional Credential Fees 
lDterim Policy of Crediting Non-Federal and Uniformed Service for Determinillg Annual 
Lea\•e Accrual Rate 

Attachment: Creditable Senice for Ammal Leave Aurual Service a 

Call for 2007 Inspector Genenl Award Nominatioas and Award Ceremony Information 

Informal F.q_ual Employment Opporhmity Complaints 

Alternative Dispute Resolution 

On-Line SF-SO Notification of Penoanel Adion 

Attacbmeot 1: BR Connect's New Online SF-50 Feature 
Attachment 2: Brochure "There's a New Imuroved Process in Town" 

TIGTA Oflk:ial Travel :Manual 

Attachment: <llapter (600)-40.5 - Official Tnvel 

Security Awareness Tniaing: Protecting Information and Records 



07-13 
~lele--

Oflic:ial Worbite Determiaatioa far F•I Time Teleworbrs ?ID 

Lmu!oer i-.lid 

07-12 ~-- ~-Year Performaace Appraisals ?ID 

1m .. •er \-.lid 

07-11 )upeneded by 
Tax Ret11ra Preparatioa by TIGTA E•ployea TIGTA•ll-10 

07-10 
[nfurm.ation no 

Equal Employmeat Opportuity ud SemaJ B.arassmeat on_e;er \'alid 
Supeneded by 
MT &42 da1l!d 

07-09 4'1.'07 
TIGTA Acq•isitions Palley Mu:aal iafmmlllicllll 

\.hn~ 
ill 

Attachment 1: TIGTA Manual (600)-40-3 - Acauisitions :::- Policies 
Att.orhment 2: SW!2ested Items to Purchase fur R.ecol!Dition 
Attachment 3: Exmmle ofltmns previously Purchased 
Att.orhment 4: List of AJlllloved Vendors 

07-08 ~-- FY 2007 Cmification of Property Iaveatory ?ID 

lml•S\~ 

Attacbm""'t 1: Firearms 
Attachment 2: Iavestintive EalliDmeat 
Attachment 3: Vaides 
Att.orhment 4: Radios/Co:mmmlicatiou (RCOM) 
Attachment 5: ComDDter aad Other ADP Ea•ipmeat 
Attachment 6: Copies, Pagers. Cell Phones, FAX Madiaes, Projectors. TVs, VCRs amd 

Related EaaiDmeat 

07-07 QDllO All Employee Etiics Training km2er \-.lid 
°"5olele -

07-06 ?ID Employee Rapoau"bility to Be Familiar wida TIGTA Policies ud bmm c.iduce 
km2er \-.lid 
°"5olele -

07-05 ?ID Local Va.den ia Gov Trip 
-er\-.lid 

Attachment Screea EumDle of Emease Data 

07-04 
~Im.-

Fiscal Year 2007 - Au.HI Uaauthorized Access (UNAX) Awareness Briefiag ?ID 

-er\-.lid 
JO!lolele -

07-03 ?ID Ma•datory Credit Card Training 
km2er \-.lid 

07-02 
~lele--

Use ar Lo11 Almul Leave ?ID 

-er1.-.lid 

07-01 
~lele--

?ID 2006 Combined Fetlenl Campaign 
-er\-.lid 



TIGTA Numbered Memoranda 
FY 2008 

08-24 Call for 2008 Inspector General Award Nominations, Award Ceremony and TIGTA's Tenth 
Anniversary Celebration 

08-23 Hatch Act Restrictions for Federal Employees 
08-22 FY-2008/2009 Employee Performance Cycles 
08-21 No Fear Act Training 
08-20 Security Incident Reporting Requirements 
08-19 Equal Employment Opportunity and Sexual Harassment 
08-18 Mandatory Security Awareness Training 
08-17 Use of Appropriated Funds to Purchase Food for Government Employees 
08-16 Maintaining TIGTA as a Best Place to Work 

Attachment 1: 2006 Federal Human Capital Survey Results and Action Plan 
Attachment 2: 2007 Treasury Annual Employee Survey 

08-15 FY 2008 Mid-Year Performance Appraisals and Other Mid-Year Actions 
Attachment: Certification of Mid-Year Performance Appraisals for FY-08 

08-14 Implementation of Two-Factor Authentication 
08-13 TIGTA Senior Executive Service Handbook 
08-12 Changes to GovTrip Accounting Codes 
08-11 Supplemental Guidance Concerning Foreign Visitors 
08-10 A "How to" Guide on Filing Job Vacancies 

Attachment: How to Fill a Job Vacancy 
08-09 Updated TIGTA Reassignment Policy 

Attachment: Policy - Section (600)-70.6 Reassignments 
08-08 Call for Volunteers for the New Office of Inspections and Evaluations 
08-07 Additional Security Controls for Administrative Accounts 
08-06 Security Controls for Administrative Accounts, Foreign Travel, and Foreign Visitors 
08-05 FY 2008 Certification of Property Inventory 

Attachment 1: Firearms 
Attachment 2: Investigative Equipment 
Attachment 3: Vehicles 
Attachment 4: Radios/Communications (RCOM) 
Attachment 5: Computer and Other ADP Equipment 

08-04 Mandatory Training on Privacy Awareness, Information Privacy, and Safeguarding Personally 
Identifiable Information 

08-03 Annual Outside Employment Activities Filing Requirements 
08-02 Employee Responsibility to be Familiar with TIGTA Policies and Interim Guidance 
08-01 Use or Lose Annual Leave 



Doc# Status 

~24 
Infomiation no 
longer valid 

k>S-23 
·on no 

konger valid 
DS-22 

~21 
- ·oo no 

longer valid 

k>S-20 
~tio11no 
bi.gvvwd 

01-19 
Infomiatioo no 
Ionizer val.id 

k»l-18 
Informatioo no 
lonaer val.id 

DS-17 

k>S-16 lllfi>r:m.1.tio11 JW 

IL.n~H\'alid 

01-15 Infomiatioo no 
longer val.id 

Sapnseded by 
TIGTA 

k»l-14 ~ambend Memo 
11 -10 dmd 
3:'10:'11 
Sapnseded by 
IMT #46 .gt.cl 

k>S-13 14:'1/0S 
(illform..tio11 
iDcorpontad ia 
IM:uru.>.!) 

- ·oo nc 
01-12 one:erval.id 

TIGTA Numbered Memoranda 
FY2008 

Title of J.lemonnda 
!Call for 2008 Inspector Genenl Award Nominations, Award Cenmony ud TIGTA's Tenda 
IAnniversary Celebmion 

IHatch Art Restrictioas for Federal Employees 

FY-200812009 Emolovee Performance Cycles 

INo Fear Ad Trabaiag 

'- . - Incident Repordng Keqairemeats 

!Equal Employment Opportunity ud Senal Harassment 

!Mandatory Security Awu-eaess Training 

Use of Appropriated Funds to Purchase Food for Government Employees 

IMaintDling TIGTA as a Best Place to Work 

Att1dm1cut 1: 2006 Fedenl Buman Capital Survey Results and Action Plan 
Alt3c'bmcot 2: 2007 Treasury Auo.aJ Employee Sarvey 

!FY 2008 Mid-Year Perfonaance Appraisals ud OtMr Mid-Year Adi.om 

.A11:3rlm:icnt: Certification of Mid-Year Performance ADDnisals for FY-08 

II.mplementadon of Two-Fador Andlenticadon 

ITTGTA Senior Exemtive Service Handbook 

ICbanges to GovTrip Accouating Codes 



~11 Infarm...tion no 
Supplemeatal Guidance Concendng Foreip Visitors bizu,;ilid 

Ol-10 ~tionno 
~ "How to" Gaide OD Filiag Job Vacancies longu valid 

Attachment: How to Fill a Job Vacancy 
Supers~by 
~IT#46Ut.d 

Ol-09 
4/1/08 

!Updated TIGTA Reauignment Policy (~tion. 

incorponted iii 
M:unul) 

Attachment: Policy - Section (600)-70.6 Keassimments 

Ol-08 lnformation ruJ 
Call tor Volunteers for die New Oflice oflllspedioas and E.valm.tions ongervalid 

Ol-07 
lnmrm;ation no 

Additional Secuity Controls for Administrative Accounts lan1u ,;ilid 

~06 Infarm...tion no Security Controls for Administrative Aa:oants, Fonip. Tnvel, and Foreip Visitors Jon&u,'3.lid 

Ol-05 Information ruJ FY 2008 Certification of Pl'Gperty Inventory 
longer valid 

Attachment 1: Firearms 
Attachment 2: Inve . _Eaoioment 
Attachment 3: Vehicles 
Attachment 4: RadiosfCommllllicatioos (ROOM) 
Attachment 5: Computer and Other ADP Equipment 

08-04 
Information ruJ ~fandatory Trainiag on Privacy Awareness, Information Privacy, and Safeguarding 
longer valid - ~ . Identifiable Information ... 

08-03 Information ruJ 
Annual Outside Employment Activities Fllin& Requinlllents 

lonllcr valid 

08-02 Supmuded by Employee Responsibility to be Familiar with TIGTA Policies md lllterim. Guidance 
TIGTA #09--05 

08-01 
Information no 

Use or Lose Annual Leave 
longer valid 



TIGT A Numbered Memoranda 
FY 2009 

09-19 Call for 2009 Inspector General Award Nominations 
Attachment 1: Sample Nomination Template for 2009 Inspector General Award Nomination 

09-18 TIGTA Manual (600)-50.9.9.1 Advances 
09-17 2009 Combined Federal Campaign 
09-16 FY-2009 SES Performance Ratings, Pay Adjustments and Bonuses 

Attachment 1: FY-2009 - TIGT A SES Performance Management Timeline 
Attachment 2: Senior Executives' Ratings, Pay Adjustments and Bonuses 
Attachment 3: SES Bonus/Pay Adjustment Justification 
Attachment 4: CIGIE Directory 

09-15 FY 2009 Performance Management Cycle Close-Out Guidance for GS Employees 
Attachment 1: FY-09 & FY-10 Performance Management Timeline 
Attachment 2: A Guide to Developing Managerial Commitments 

09-14 Interim Guidance on Telecommuting Policy/Reimbursements 
Attachment 1 : How to file a Telecommuting Voucher 

09-13 Performance Management Briefings 
09-12 TIGTA Manual (600)-40.5 Official Travel 

Attachment 1: Travel Manual 
09-11 Mandatory Security Awareness Training 
09-10 Equal Employment Opportunity and Sexual Harassment 
09-09 Request for Year End Acquisition Projections 

Attachment 1: Fiscal Year 2009 and 2010 Procurement Cutoff Dates 
Attachment 2: Template for Existing Contracts (Recurring/Options) 
Attachment 3: Template for New Requirements 

09-08 FY-09 Mid-Year Review Guidance 
Attachment 1: Certification of Mid-Year Performance Appraisals for FY-09 
Attachment 2: Additional Mid-Year Review Guidance 

09-07 TIGTA Annual Personal Property Inventory Certification 
Attachment 1: Firearms 
Attachment 2: Investigative Equipment 
Attachment 3: Vehicles 
Attachment 4: Radios/Communications (RCOM) 
Attachment 5: Computers and other ADP Equipment 
Attachment 6: Copiers - Cell Phones 

09-06 Annual Outside Employment Activities Filing Requirement 
09-05 Employee Responsibility to be Familiar with TIGTA Policies and Interim Guidance 
09-04 Mandatory Training on Privacy Awareness and Information Privacy 
09-03 Use or Lose Annual Leave 
09-02 Notice 2008-83 Document Preservation Directive 
09-01 2008 Combined Federal Campaign 



Doc# Status 

~9-19 
lnlormation DO 

longer valid 

Superseded by 

~9-18 
Mf#58dated 
l/l/10, Policy 
Updated 

09-17 
Information DO 

lorui:cr valid 
D9-16 

09-15 
Superseded by 
TIGTA #10-03 

&Superseded 
09-14 byTIGTA 

#10-01 

J!J-13 
Superseded by 

D9-12 Mf #51 dated 
711 i09 - Policy 
Undated 

D9-ll 
Information DO 

lOOl!:cr valid 

D9-10 
Superseded by 
TTr.T A :IHO.. t7 

TIGT A Numbered Memoranda 
FY2009 

Tide of l\lemonnda 

Call for 2009 lnspedor General Awud Nominations 

Atbrhment 1: Sample Nomination Template for_lOO!I Inspector Gen.eral Award Nomiaatioa 

TIGTA MamW (600) 50.9.9.1 Advances 

2009 Combined Feclenl Campaign 

FY-1009 SES Performance Katine. Pay Adjustments and Bonuses 
Attacbmcal 1: FY-2009 - TIGTA SES Pcrfon:nance Manaslcment Timt:linc 
Attachment 2: Senior Executives' RZiru!'s, Pav Adi'USlmeots and Bonuses 
Attacbmcal 3: SES Brous/Pav Ad1ustment Justification 
Att=hment 4: CIGIE Directory 

FY 2009 Performance Management Cycle Close-Out Guidance for GS F.mployees 

Atbrhmmt 1: FY--09 & FY-10 Performance Management Timeline 
Att=hment 2: A Guide to Developing Managerial Commitmeots 

Interim Guidance oa TeleCOllllDuting Policy/Reimbarsemeats 

Attachment 1: How to file a Teleconunudne Vou.cher 
Performance l\fmagement Briefint!s 

iIJGTA Manual (600)-405 Oftlcia1 Travel 

. 1: Travel l\.fanual 

Mandatory Security Awareness Training 

~al Employment Opportunity and Semal Harassment 



09-09 
Superseded by 

~est for Year End Acquisidon Projections rI'!GTA #10-11 
Attachment 1: Fiscal Year 2009 and 2010 Procurement Cutoff Dates 
Attarhment 2: Template for EDsting Contracts (Recurring/Options) 
Attachment 3: Template for New Requirements 

~9-08 Superseded by FY-09 Mid-Year Review Guidance TIGTA #10-13 
Attachment 1: Certification of l\fid-Y ear Performance Anoraisals for FY-09 
Attachment 2: Additional Mid-Year Re\iew Guidance 

09-07 [nformation DO 
TIGTA Annual Personal Property Inventory Certification 

l~ervalid 

Attachment 1: Firearms 
Attachment 2: Investigative Equipment 
Attachment 3: Vehicles 
Attachment 4: Radios/Communications (RCO:M) 
Attachment 5 Computers and other ADP Equipment 
Attachment 6: Copiers - Cell Phones 

09-06 Superseded by 
Annual Outside Employment Activities Filing Requirement TIGTA # 10-04 

09-05 Superseded by 
Employee Responsibility to be Familiar with TIGTA Policies and Interim Guidance TIGTA # 10-06 

09-04 
Superseded by 

l\1.andatory Training on Privacy Awareness and Information Privacy TIGTA # 10-08 

09-03 
[nformation DO 

Use or Lose Annul Leave 
lorurer valid 

09-02 
[nformation DO 

Notice 2008-83 Demment Preservation Directive 
lorurer valid 

09-01 
[nformation DO 

2008 Combined Federal Campaign 
longer valid 



TIGTA Numbered Memoranda 
FY 2010 

10-22 Prevention of Discriminatory Harassment 
10-21 Call for 2010 Inspector General Award Nominations 

Attachment 1: Sample Nomination Template 
10-20 Social Media and Hatch Act Restrictions for Federal Employees 
10-19 Annual Notice for Fiscal Year-End Special Act Awards 
10-18 Annual No Texting While Driving Training 
10-17 Equal Employment Opportunity and Sexual Harassment 
10-16 Annual Privacy Awareness Training 
10-15 TIGTA Annual Personal Property Inventory Certification 

Attachment 1: Firearms 
Attachment 2: Investigative Equipment 
Attachment 3: Vehicles 
Attachment 4: Radio/Communications (RCOM) 
Attachment 5: Computer and Other ADP Equipment 
Attachment 6: Copiers, Cell Phones, Fax Machines, Projectors, TVs, VCRs and Related 
Equipment 

10-14 Mandatory Security Awareness Training 
Attachment: Course Aid for 2010 IT Security Awareness Training 

10-13 FY-10 Mid-Year Review Guidance 
Attachment 1: Certification of Mid-Year Performance Appraisals for FY-10 
Attachment 2: Additional Mid-Year Review Guidance 

10-12 Interim Guidance - Reducing Text Messaging While Driving 
Attachment: TIGT A's Guidelines of Offenses and Penalties policy 

10-11 Request for Year End Acquisition Projections 
Attachment 1: Fiscal Year 2010 and 2011 Procurement Cut-Off Dates 
Attachment 2: Template for Existilateng (Recurring & Options) 
Attachment 3: Template for New Requirements 

10-10 Employee Viewpoint Survey 
10-09 Interim Guidance in TIGTA's Procedures for Purchase of Goods and Services 

Attachment: Procurement Approval Request Process 
10-08 Mandatory Training on Privacy Awareness and Information Privacy 
10-07 Interim Guidance - Maxi Flex Program 

Attachment 1: Maxi Flex Program 
Attachment 2: Form for MaxiFlex Bi-weekly Schedule 
Attachment 3: Application and Agreement 

10-06 Employee Responsibility to be Familiar with TIGTA Policies and Interim Guidance 
10-05 Holiday Gifts 
10-04 Annual Outside Employment Activities Filing Requirement 
10-03 Interim Guidance - Performance Management 
10-02 Use or Lose Annual Leave 
10-01 Interim Guidance - Elimination of Telework Reimbursements 



Doc# Status 
SupCBCdcd by 

tl0-22 
IMt #23, dated 
l / lill, Policy 
Mmdated 

tl0-21 
IInformation DO 

n0!12cr valid 

tl0-20 
Superseded bv 
ITTGTA #ll- i4 

tl0-19 
Information DO 

nongcr valid 

tlO-UI 
Information DO 

nongcr valid 

tl0-17 
Superseded by 
ITIGTA #11-19 

tl0-16 
Superseded by 
rTIGTA#ll-12 

tl0-15 
!Superseded by 
rilGTA #11-15 

·- . . 
110-14 

~---

lb\·TIGTA 
l#il-08 

TIGTA Numbered Memoranda 
FY2010 

Title ofl\.lemonnda 

Prevendoa of Discriminatory Harassment 

can for 2010 lmpedor General Award Nominations 

Attrhmmt 1: Sumle Nomination Temnlate 

Social Media md Harm Ad Restrictions for Federal Employees 

!Amlual Notice for Fiscal Year-End Special Ad Awanls 

lo\uual No Imme While Driving Traillinl: 

~al F.mploymt.nt Opportmtity and Senal Harassment 

~ual PrivKy Awarau!s,, Tniniag 

lllGTA Annual Personal Property IDveatory Certification 

IAttarhmmt 1: Firearms 
IAtt:orhmmt 2: IDvMimative Eaainment 
A ttacbment J : V ebicles 
I A ttachmmt 4: R.adio/COllUllUDications (RCOM) 
Atticbmmt 5: ColllPUter and Other ADP Eqllipment 
Attacbmmt 6: CGpiers, Cell PbOlles, Fu l\ladlines, Projectors, TVs, VCRs and Related 
IEaaioment 

ll\ludatory Security Awareness Tnillina 

IAttacbment Coone Aid for 2010 rr - Awareness Trainin2 



~upeneded 

10-13 byTIGTA fY-10 ~Year Renew Guidance 
flll-11 

Aftacbmmt 1: Cerdfiation of Mid-Year Perfonouce Appraisals for FY-IC> 
'--k-mt 2: AdditionaJ l\rfid-Year Review GUhnce 

Superseded by 

)1)...12 
Mr H62, dated 

laterim. Gmance -Reduciq Tot Messagmg WUe Dririllg 4il/l 0, Policy 
Updated 

a .... _ ... _mt: TIGTA's Guidelbaes of Offenses aad Peukies polky 

10-11 .._..----~A.6no 
RecJ•est for Year End Acqaisitioa Projectias I.Oner ,·alid 
Aftacbmmt 1: Fiscal Year 24>14> ud 2011 Pl"OCllJ'elllot Cut-Oft' Dates 
A~-' mt 2: Template for Existilate•1 (Recuring & Opdons) 
"--k-mt 3: Template for New l<eCl•iremeats 

- ti.on DO 
IC>-14> I.Oner \'alid Employee Vlln')lomt Survey 

Superseded by 

IC>-09 MI'#85, dated bterim c.ida..:e in TIGTA's Pror:edves for Pun:bse of Goods ud Services 10/1/11, Policy 
UDdated 

A..__,__ mt: Pror:lll'mlent Aouroval Reauest Process 
Superseded 

JC>-08 ~- TIGTA Mandatory Tnmmr oa Privaey Awareaess ud hformaticm Privacy 
lh-04 

l"7 aterim. Ga:idance - MuiFla Prouam. 
A-._ ... _mt 1: MaDFlu Prouam 
A..__,__mt 2: Fo-- forliiiii:'Rt.w-'"lv ... • --
A..__,__l!llt 3 .& -• • ••.I & t 

Superseded 
10-06 byTIGTA Employee Responsibility to be Familiar with TIGTA Polides and Interim Guiduce 

111-05 
~ ...... .__...:_inno 

10-05 
l.Orle:er valid 

Holiday Gifts 

Superseded 
10-04 byTIGTA :\Bau.al O.uide Employllleat Actirities Filia1 Reqmeamt 

111-06 
l0.03 i..terim G.utaac:e - Performance Maaaftlllent 

10-02 
Superseded by Use or Lose Aaaual Leave TIGTA #12-01 

- ti.on DO 
10-01 

lOnj!:er valid 
Interim c.ida..:e - EU.matioa of Telnrork R.eimbursem.eats 



TIGTA Numbered Memoranda 
FY 2011 

11-23 Annual Outside Employment Activities Filing Requirement 
11-22 Interim Guidance for TIGTA Manual (600)-70.4 - Time and Leave 
11-21 Procurement of Promotional Items 
11-20 Mandatory Biennial Travel Charge Card Training 
11-19 Equal Employment Opportunity and Sexual Harassment 
11-18 Telework Enhancement Act of 2010 
11-17 FY 2011 Performance Management Cycle Close-Out Guidance for GS Employees 

Attachment 1 : FY-11 and FY-12 Performance Management Timeline 
Attachment 2: A Guide to Developing Managerial Commitments 

11-16 Display of Identification (ID) Badge at All Times When in TIGTA Office Space/Facilities 
11-15 FY 2011 Inventory Certification Request 
11-14 Hatch Act Reminder - Pictures of Candidates Running for Office 
11-13 WebTA Timekeeping System and Telework Transaction Codes 
11-12 Annual Privacy Awareness Training 
11-11 FY-11 Mid-Year Review Guidance 

Attachment 1: Certification of Mid-Year Performance Appraisals for FY-11 
Attachment 2: Additional Mid-Year Review Guidance 

11-10 Two-Factor Authentication 
11-09 Interim Guidance for Project Management 
11-08 Mandatory Security Awareness Training 
11-07 No Fear Act Training 
11-06 Annual Outside Employment Activities Filing Requirement 
11-05 Employee Responsibility to be Familiar with TIGTA Policies and Interim Guidance 
11-04 Mandatory Training on Privacy Awareness and Information Privacy 
11-03 FY 2010 Performance Management Cycle Close-Out Guidance for GS Employees 

Attachment 1: FY-10 and FY-11 Performance Management Timeline 
Attachment 2: A Guide to Developing Managerial Commitments 

11-02 Alternative Dispute Resolution in Equal Employment Opportunity (EEO) Cases 
11-01 Interim Guidance for TIGTA's Hoteling Policy 

Attachment 1: TIGTA Hoteling Policy (For Headquarters Only) 



Doc# 

~l-23 

11-22 

~l-21 

~l-20 

11-19 

111-18 

11-17 

11-16 

11-15 

11-14 

11-13 

111-12 

~l-11 

~l-10 

111-09 

~1-08 

11-07 

11-06 

11-05 

11-04 

11-03 

11-02 

ll-01 

Status 
Supcneded by 
TIGTA #13-01 

Title of Memoranda 

!Annual O.tside Employment Activities J'iliq Requirement 

TIGTA Numbered Memoranda 
FY2011 

l•terim Gaichuice for TIGI' A Manaal (600)-70.4 - Time and Leave 
Superseded by - ____ ent of Promotioaal Items 
ITTGTA # 12-24 
Wormation no Maacbtory Bil!llllial Travel Cbqe Card TraiJUq 
longer needed 
Supc.-scdcd by Equal Employment Oppomwty aad Sexaal Harassment 
ITIGTA #12-21 
Superseded by Telnrorlt Enhancement Act of2010 
ITTGTA # 12-23 
Superseded by 

FY 2011 Perfonnaace Manqement Cyde Close-On Gmcbace for GS Employees 
ITTGTA # 12-25 

Attachment 1: FY-ll and FY-12 Performance Maiu.ement Timeliae 
Attachment 2: A G.ide to Develoniatr M.anatr:erial Commitments 
DRnlav ofldeatification flD) Badae at AU Times Wlaea ia TIGTA Office Snace/Facilities 

Superseded by 
FY 20ll Inventory Certific:atioa Request 

TIGTA#l2-02 
Superseded by 

Hatch Ad Reminder - Pictllres of Candidates R.nnnias for Office 
!TIGTA#l2-22 
Wormation no Web TA Timebepiq System aad Teleworlt Transaction Codes IOllllcr valid 
Superseded by Annual Privacy Awareness TraiJUq 
IIIGTA #12-12 
~uperseded by 

FY-ll Mid-Year R.eview Gaidaace ITTGTA #12-07 
Attachment 1: Certificatioa of Mid-Year Performance Aonraisals for FY-ll 
Attachment 2: Additional Mid-Year Review Gaichuice 

Wormation no Two-Factor Authentication 
lOllllcr valid 
Superseded by 
MT #94, elated 

Iaterim Gaichuice for Projed Mana1ement 111112, Policy 
Undated 
Superseded by Maacbtory Sec:.rity Awareness Tniaia1 
!TIGTA#l2-05 

Supcncded by 
No Fear Act Tniniq 

ITIGTA #13-09 
Supcneded by Annaal 0.tside Employment Activities Filiq Reqairement 
ITIGTA #11-23 
Superseded by Employee Responsibility to be Familiar with TIGTA Policies and Interim Guidance 
[IGTA #12-03 
Superseded by 

Maadatory Trainiq on Privacy Awareness and Wormatioa Privacy 
rrmTA #12-04 
$uperseded by FY 2010 Performance Maaqemeat Cycle Close-Oat Guidance for GS Employees 
ITIGTA #11-17 

Attachment 1: FY-IO and FY-11 Performance M:m.u:ement Timeliae 
Attachment 2: A Guide to Developing ?tlaaa.sr:erial Commitments 

Superseded, 
~cfec-to 
~bapter 200, Alternative Dispute Resolution ia Equal Employment Opportunity (EEO) Cues 
$cction 70.4, 
kiated 1011112 

laterim Gaidaace for TIGTA's Boteliair Polic:v 
Attachment 1: TIGTA Bot..liaa PolU-V tFor Beadnuarters Onlvl 



TIGTA Numbered Memoranda 
FY 2012 

12-25 Fiscal Year 2012 End of Year Performance Appraisal Guidance 
12-24 Reminder of Promotional Items Procurement 
12-23 Issuance of Annual Telework Agreements 
12-22 Hatch Act Restrictions for Federal Employees 
12-21 2012 EEO Memo 
12-20 Request for Assistance in Updating Personal Information Identified in HR Connect 
12-19 Credential Issuance and IT Identity Check 
12-18 Supplemental Personnel Security Guidance 
12-17 New Points of Contact for TIGTA Property and Records Management Programs 
12-16 Security Incident Reporting Requirements 
12-15 Reminder of Exit Clearance Requirements for Separating Employees 
12-14 Content Submission Requirements for Uploading Content to the Treasury Learning 

Management System 
12-13 Supplemental Guidance for Planning and Hosting Conferences 
12-12 Annual Privacy Awareness Training 
12-11 TIGTA Policy on Indoor Air Quality 
12-10 TIGTA Employee Tax Obligations 
12-09 Guidance for Reducing Mail Costs 
12-08 Interim Policy for Violations of Travel Policy 
12-07 FY-12 Mid-Year Review Guidance 
12-06 Internet and Network Access Using Sensitive Investigative Equipment 
12-05 Mandatory Security Awareness Training 
12-04 Mandatory Training on Privacy Awareness and Information Privacy 
12-03 Employee Responsibility to Be Familiar with TIGTA Policies and Interim Guidance 
12-02 TIGTA Annual Personal Property Inventory Certification 

Attachment 1: Firearms 
Attachment 2: Investigative Equipment 
Attachment 3: Vehicles 
Attachment 4: Radios/Communications (RCOM) 
Attachment 5: Computers and Other ADP Equipment 
Attachment 6: Copiers, Cell Phones, FAX Machines, Projectors, TVs, VCRs, and Related 
Equipment 

12-01 Use or Lose Annual Leave 



Doc# 

112-25 

112-U 

112-23 

112-22 

112-21 

112-20 

12-1' 
12-18 

112-17 

112-16 

12-lS 

112-14 

112-13 

nl-12 

112-ll 

112-10 

l:l.2--09 

112-08 

12-07 

12-06 

12-0S 

12-84 

12-03 

12-02 

112-01 

Status Tide of Memoranda 

TIGTA Numbered Memoranda 
FY2012 

Superseded by 
IF'iscal Year 2012 End of Year Perform.nee Appraisal GUbaai TIGTA #13-17 

Information no 
Reminder of Promotional ltou Procw.niment lnnaer valid 

Superseded by 
lssaance of Anaul Telework Acr--ts TIGTA #14-01 

Information no 
Hatch Act Restrictions fOr Federal Employees korurer valid 

!Information no 
12012 EEO Meao lorurer valid 

Information no 
jR.eqaest for Alsiataace in Updatiq Penoul Infonnatioa ldeatified in Bit Conaect lorurer valid 

!Credential hsaance and IT Identity Check 
Saool-ental Peno-el Secarity G.idaace 

Information no !New Points of Contact J.r TIGTA Property ud Records Manq..._t Prop-ams 
lorurer valid 
Information no :: ___ :_, lltcident Reportiq Requirements 
bonger valid 

!Reminder of Exit Clearaace Reqairemeats for Separatiq Employees 
Information no Content Sabmission Reqairemeats for Uploadina Coatut to the Tniasnry Learnina 
korurer valid ·~ eat System 
!Information no lsappl-ental GaidaiKe for Plaianins aacl BostiJla Confenaces llorurer valid 
!Information no 

!Annaal PriYacy Awaniaess Traiaiq llorurer valid 
ISupcnedcd by 
IMT # 194 dated 

tJ'IGTA Policy on Indoor Air QaaJity 
111116. TIGTA 

!Policy updated 
!Information no trlGTA Employee Tu: Obliptions 
llorurer valid 

!Information no 
!Guidance for Reducina Mail Costs lorurer valid 

l!nformation no 
llaterim Policy for Villbtioas of Travel Policy 

borui:er valid 

Information no FY-12 Mid-Year R.eTiew Guidance 
lonaer valid 
Information no laternet ud Network Access Ulilla Sensitive lnvestiptive Equipment 
ongervalid 

Information no Maadatory Secarity Awareness Traiaiq 
lorui:er valid 
Supcnedcd by Maadatory TraiJaina on Pmacy Awanaess ud lafonnatioa Princy 
TIGTA#l3-07 
Supcnedcd by 

Employee Responsibility to Be F11111iliar with TIGTA Policies and Interim GUlaace 
TIGTA #13-03 
Supeneded by TIGTA Aannal Penoul Property lnveatory Certification 
TIGTA #13-08 

Attachment 1: Firearms 
IA.ttachmcnt 2: lavesti&ative Equipment 
Attachment 3: V ehides 
IA.ttachmcnt 4: Radios/Co-11Dicatioas (RCOM) 
IA.ttachmcnt 5: Compnters aad <>doer ADP Equipmeat 
IA.ttachmcnt6: Copien, Cell Phones, FAX Madaiaes, Projecton, TVs, VCRs, ud Related 
IEquipmeat 

Supcnedcd by 
ITTGTA #13-02 

Vse or Lose Aaaul Leave 



TIGTA Numbered Memoranda 
FY 2013 

13-20 Performance Management Program Implementation 
13-19 Protecting Sensitive Database Extracts 
13-18 Equal Employment Opportunity and Sexual Harassment 
13-17 Fiscal Year 2013 Employee Performance Appraisal Guidance 
13-16 Annual Diversity Training 
13-15 Annual Privacy Awareness Training 
13-14 Program Management Board 
13-13 Treasury Inspector General for Tax Administration (TIGTA) 2013 Summer Volunteer Program 
13-12 Non-Disclosure Agreements 
13-11 Fiscal Year 2013 Mid-Year Employee Performance Management Review Guidance 
13-10 Mandatory Security Awareness Training 
13-09 No Fear Act Training 
13-08 Annual Personal Property Inventory Certification 
13-07 Mandatory Training on Privacy Awareness and Information Privacy 
13-06 TIGTA Employee Tax Obligations and Prohibited Outside Employment - Tax Matters 
13-05 Use of Digital Signatures with the Confidential Financial Disclosure Form for Calendar Year 

2012 
13-04 Workplace and Employee Relations Assistance 
13-03 Employee Responsibility to Be Familiar with Treasury Inspector General for Tax Administration 

Policies and Interim Guidance 
13-02 Use or Lose Annual Leave 
13-01 Annual Outside Employment Activities Filing Requirement 



Doc# Staau 

13-20 
)upmcdcdby 
TIGTA #14-11 
Supmcdcdby 

13-1!> TIGTA policy 
updmdoo. 
4/1115 

13-18 
. DO 

lO!lftf val.id 

iLH7 Superseded by 
TIGTA #14-20 

13-16 Supmcdcdby 
TIGTA #14-15 

13-15 
. DO 

lOlll!cr valid 

13-14 
. DO 

~Olll!cr valid 

13-13 Supmcdcdby 
ITIGTA #14-14 

13-12 
• . DO 

IOlll!cr val.id 

13-11 Supmcdcdby 
ITIGTA#l4-13 

13-10 
. DO 

lOlll!cr val.id 

13-09 Supmcdcdby 
ITIGTA #15-10 

13-08 Supmcdcdby 
ITIGTA #14-08 

13-07 Supmcdcdby 
ITIGTA #14-04 

13-06 
Supmcdcdby 
ITIGTA#l4-06 

13-05 Supmcdcdby 
ITIGTA #14-05 

l.3-04 

13-03 
. DO 

lO!ll!cr val.id 

13-02 IDIOrmation DO 

1onacr valid 

13-01 
. DO 

lonacr val.id 

Title of Ml!lllOl'IDda 

- --·--Muapmmt Pnlp'llll lmplelllmtadoll 

- ___ .~Sensitive Database Emads 

~ul Employment Opportunity IJld Semal llanssmmt 

fiscal Yeu 2013 Employee PerformaDc:e Appralsll GUluce 

k\uu.I Diversity TralnJD& 

k\naulPrivac:y Awarmes,, Tl"llllliJll 

~M.mls-tBoud 

TIGTA Numbered Memoranda 
FY2013 

ifreasmy Inspector General for Tu Adlllinlstntioll (IlGTA) 2013 Sammer Vohmteer 
~ 

Noa-Disclosve Asr-mts 

fiscal Yeu 2013 Mid-Year Employee Pmfomimc:e M.maaemmt Rmew Guidmce 

r.faadatory Security Awuaess TniDa 

No Feu Ad Tnlalq 

~1111 Personal Propeny lllVl!lltOry Cerdftcadon 

l\-fllldatory Tnininc om Prtncy AWln!lll!SS aad. Idlnmdon Privac:y 

IDGTA Employee Tu: Obllptians aad. Prollillibd Oabide F.mploymmt- Tu llatters 

~se ofJ>isital Sipatuns with die Contldential Finllldal Disclosure Form for Calendar Year 
~012 
\Vorlallace and blolayee KelatioBs Assistana 
~loyte Respomlbllty to Be FIDlilllr wttll Treasury Inspector General for Tu 
• • • • . • Policies llld Interim GtDdaac:e 

Vse or Lose AllDul Lel\'8 

~-· Outside Employamc Acdvldes Fllnl Reqalrmat 



TIGTA Numbered Memoranda 
FY 2014 

14-22 Reasonable AccommodationNoluntary Modification Processes 
14-21 2014 Combined Federal Campaign 
14-20 Fiscal Year 2014 Employee Performance Appraisal Guidance 
14-19 Issuance of Annual Telework Agreements 
14-18 Equal Employment Opportunity (EEO), Diversity, and Sexual Harassment 
14-17 Hatch Act Restrictions for Federal Employees 
14-16 Interim Guidance to Address Major Changes in the Relocation Policy 
14-15 Annual Diversity Training 
14-14 Treasury Inspector General for Tax Administration 2014 Summer Volunteer Program 
14-13 Fiscal Year 2014 Mid-Year Progress Review Management Guidance 
14-12 Supplemental Guidance for Approval of Off-Site Meetings 
14-11 Performance Management Program Policy 
14-10 Employee Responsibility to Report Lost, Damaged, or Stolen Government-owned Personal 

Property 
14-09 Mandatory Security Awareness Training 
14-08 Annual Certification of Federally-Owned Personal Property 
14-07 New FISMA/HSPD-12 Cost Codes 
14-06 TIGTA Employee Tax Obligations and Prohibited Outside Employment - Tax Matters 
14-05 Use of Digital Signatures with the Confidential Financial Disclosure Form for Calendar Year 

2013 
14-04 Mandatory Training on Privacy Awareness and Information Privacy 
14-03 Employee Responsibility to Be Familiar with Treasury Inspector General for Tax Administration 

Policies and Interim Guidance 
14-02 Use or Lose Annual Leave 
14-01 Issuance of Annual Telework Agreements 



Dot# Statas 
4-22 

14-21 Supmededby 
II1GTA #15-28 

14-20 $upmededby 
II1GTA #15-25 

14-JJ $upmededby 
!TIGTA#l641 

14-18 Supmededby 
TIGTA#l5-23 

14-17 Supmededby 
!TIGTA#l6-12 
Supmededby 

14-16 
W#l47dated 
~'l/15, TIGTA 
Policy oodated 

14-15 
Supmededby 
TIGTA#l5-16 

14-1.t 
Supmededby 
TIGTA#l6-19 

14-13 
Supmededby 
TIGTA#l5-13 
Supmededby 

14-12 MT # 148 dated 
7/1/14, Policy 
l!Ddated 

4-11 

14-10 Supmededby 
II1GTA #15-05 

l~ 
$upmededby 
!TIGTA#l5-12 

l~ 
Supmededby 
II1GTA#l5-11 

4-07 

14-06 $upmededby 
!rIGTA #15-07 

14-05 -
14-0.t $upmededby 

!TIGTA #15-08 

14-03 Supmededby 
II1GTA #15-03 

14-02 Supmededby 
!rIGTA #16-08 

14-01 Supmededby 
!TIGTA#l.t-19 

Tide of Mnaol'llllb 
Rasouble Accomaodatioa/Vohmtuv Mldificatioa Processes 

~014 Combiaed Federal Cmpaip 

fiscal Year 201.t Employee PerformDCe Appnisal Gmduce 

Jssunce of Annul TtJenrt Agreemmts 

[qml Emplaymmt Opportuity (IIO), Dimmy, ud Saul Bannment 

aatc1i Ad Ratrictiam l'Dr Federal Uipllyas 

lmerim G.ui- ta .wdress Major Chaps la the R.eb:adm Poky 

i\DDul Dinnity TninD: 

Treasury Inspector Guenl for Tu: AdminiltntiOll 201.t Summer \'oluker Prop-am 

fiscal Year 201.t Mid-Year Procnss Rerinr Managemat Guiduce 

S'lpplementl1 GtddlllCe l'Dr Appm'll of Ofl.Skr: Meetlap 

Perfonmace -.-... .--Plllicv 
Employee Respomalrility to Rqiort Lost, Duuged, or Stolea Ganrnmeat-owaed Peneml 
J'roperty 

Mudatery Secuity AWU't!MU Tnilllq 

~ Certificatiim ofFedenlly-Oned Peneul Pnperty 

New FISYA/BSPD-12 Cost Codes 

!TIGTAU.ployee Tu:Obliptiau aHP ... "hiled. Olltlide ImplDymeat-Tu Matten 

Vse of Dlgitll Siplhnl dh the Co.&leatW Fmacill Disdonn Form for Calmdar Year 
~OIJ 

~tory Tnialq on Pmacy Awarmm ud Illfonutia Princy 

l:mployee Rapemibi1ity to Be Fmiliar wifli Treasary lmpector Genenl for Tu 
IO~ ' ' .lion PoJida ud Jaterim Gtiduce 

~se or Lose Annul Lene 

Jssunce of Annal TtJenrt Agnellmts 

TIGTA Numbered Memoranda 
FY 2014 



TIGTA Numbered Memoranda 
FY 2015 

15-28 2015 Combined Federal Campaign 
15-27 MSPB Report on Reference Checking 
15-26 Not In Use 
15-25 Fiscal Year 2015 Employee Performance Appraisal Guidance 
15-24 Fiscal Year 2015 Performance Ratings for Senior Executives 
15-23 EEO, Diversity, and Sexual Harassment 
15-22 FY 2015 Records Management Training 
15-21 Informal Equal Employment Opportunity Complaints 
15-20 Mandatory Veterans Training 
15-19 Interim Guidance on Federal Leave Policies for Childbirth, Adoption, and Foster Care 
15-18 HR Connect Personal Data Update Requirement 

Attachment: HR Connect Guidance 
15-17 Flag for Fallen Employees 

Attachment: Public Law 112-73 
15-16 Annual Diversity Training 
15-15 Not In Use 
15-14 Interim Guidance on Recording Telework Hours in WebTA 
15-13 Fiscal Year 2015 Mid-Year Progress Review Management Guidance 
15-12 Annual Security Awareness Training 
15-11 Annual Certification of Federally-Owned Personal Property 
15-10 No Fear Act Training 
15-09 Interim Guidance to Address Changes in the Recognition Program Policy 
15-08 Mandatory Training on Privacy Awareness and Information Privacy 
15-07 TIGTA Employee Tax Obligations and Prohibited Outside Employment- Tax Matters 
15-06 Interim Guidance for Domestic Violence, Sexual Assault, and Stalking Policy 
15-05 Employee Responsibility to Report Lost, Damaged, or Stolen Government-Owned Personal 

Property 
15-04 Interim Guidance to Address Major Changes in the Employee Exit Clearance Procedures 

Policy 
15-03 Employee Responsibility to Be Familiar with Treasury Inspector General for Tax Administration 

Policies and Interim Guidance 
15-02 Annual Outside Employment or Business Activity Filing Requirement 
15-01 FY2015 Interim Guidance to Update Breach Notification Policy 



TIGTA Numbered Memoranda 
FY2015 

Doc# SCai.s Tide ofMemoruda 

15-21 ~6-i 201SC-binedFedenJ.Campaip 

~ 
15-26 

~ 

15-24 

15-23 

MSPB Report OD R.efenmce Checkina 
Not Ill U:se 

~6-~ Fiscal Year 2115 Employee Performaace Appraisal Gaidaace 

~6-% Fiscal Year 2015 Perfi>rmance Ratiap for Senior Eiecutives 

,._.-ir,· 
TIGTA •1 7-01, 
TIGTA •1 1-02, EEO, Divenity, lllld Sexual Harassment 
TIGTA "1 7-03, md 
TIGTA •17-04 

~ FY2115 Records Mmaaemat Tniniq 
WI. &formal Eqml Employment Opportunity Complabds 

15-20 ~6-% Mndatory Vetenm TrabUag 

~ 

15-11 

Y::!1 
15-16 

15-15 

~ 
15-13 

IateriJa Gaiduce OD Federal 1-Ye Policies for Chilil>irdl. Adepeion, md Foster Cue 
Hit Comaec:t Persoaal Data Update Reqairemeat 
A1tadu:nmt HR. Connect Guidance 
Flaa for Fallm. Employees 
Attachment: Public Law 112-73 

~6-~ AnnaalDiveni.ty Tniniq 

Not Ill U:se 
bterim GWduce OD Recording Telework Boan in Web TA 

~6-% Fiscal Year 2115 Mid-Yeu Prop'ess .Rniew Muqemmt Gaidance 

15-12 ~6-1f'7 Annul Seauity Awareness Traiaina 

15-11 ~i6'7 Annul Certification ofFedenlly-Owned Persoml Property 

No Fear Act Traimins 
IateriJa Guidance to Address Chuzes ID tile Recloptdon Propam PeUc:y 

~=6-i Maadatory Trahlia& oa Princy Awareness Uld Wol'llladoa Privacy 

15-07 ~=6-~ TIGTA Employee Tu Obllgadons and Prolubited Oatside Employment- Tu: Matten 

l.aterim GWduce for Domestic VllOlmce. Seual AsSllalt, Uld Stalldai Policy 

15-03 

lS-01 

Employee Responsibility to Report Lost, Damaged, or Stolea Governmmt-owaed Personal 
Property 
l.atert. Gulduce to Address l\·fajor Cllaqes In tile Employee Exit Cluruu:e Procedures 
PeUc:y 

Supcncded by Employee Responsibility to Be Familiar widl Treasary Inspector Gmenl for Tu 
TIGTA#16-03 Administn.tionPolldes and lmerim GWdance 

~~ Annual o.tside Employment or Baslness Adlrity FDimc Requirement 

Superseded by 

~ ~.~:. FYlOlS Iatuim Guidance to Update Breach Notification Poley 

Policy updated_ 



TIGTA Numbered Memoranda 
FY 2016 

16-26 Fiscal Year 2016 Performance Ratings for Senior Executives 
16-25 Fiscal Year 2016 Employee Performance Appraisal Guidance 
16-24 2016 Combined Federal Campaign 
16-23 Annual Diversity Training 
16-22 2016 Inspector General Awards 
16-21 Mandatory Drug-Free Workplace Training 
16-20 Mandatory Veterans Training 
16-19 Treasury Inspector General for Tax Administration 2016 Summer Student Volunteer Program 
16-18 Prohibited Personnel Practices (PPPs) and Whistleblower Protections 
16-17 Mandatory Security Awareness Training 
16-16 Fiscal Year 2016 Mid-Year Progress Review Management Guidance 
16-15 Mandatory Training on Merit System Principles, Prohibited Personnel Practices, and 

Whistleblower Protection 
16-14 Mandatory Training on Privacy Awareness and Information Privacy 
16-13 TIGTA Employee Tax Obligations and Prohibited Outside Employment- Tax Matters 
16-12 Hatch Act Restrictions for Federal Employees 
16-11 Drug-Free Workplace Program - General Notice 
16-10 FY 2016 Freedom of Information Act Training 
16-09 Annual Outside Employment or Business Activity Filing Requirement 
16-08 Use or Lose Annual Leave 
16-07 TIGTA's Annual Certification of Federally Owned Personal Property 
16-06 Understanding Prohibited Personnel Practices (PPPs) and Whistleblower Protections 
16-05 Interim Guidance to Address Major Changes in the New Employee Orientation Program Policy 
16-04 Issuance of Annual Telework Agreements 
16-03 Employee Responsibility to Be Familiar with TIGTA Policies and Interim Guidance 
16-02 Interim Guidance for TIGTA's Signatory Authority for Memoranda of Understanding and 

lnteragency Agreements 
16-01 Interim Guidance for TIGTA's Purchase Approval Process 



Doc # 
16-26 

~ 
~ 
~ 
!!:Y 
!!:ll 
16-20 

!!:!! 
!!:!! 
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11;1§ 

16-15 

16-14 

16-13 

16-12. 

!!:!! 
!!ll 
16-09 

16-08 

16-07 

16-03 

16-02 

16-01 

'l'lGTA Numbered Memoranda 
FY 2016 

Status Title ofl\lemoranda 
Fiscal Year 2016 Performance Ratings for Smklr Executives 
Fiscal Year 2016 Employee PerfonnaDce Appraisal Guidance 
2016 Combined Federal Campaip 
Annual Diversity Trainin& 
2016 Inspector General Awards 
l\laad.atory Drua-Free Workplue TniniDK 
!\laudatory Vetenm Traininc 
Treasury lnspedor General for Tu Administration 2016 Sammer Student Vohmteer 
Program 
Prohlblted Perseanel Pracdces (PPPs) and '\l'lwdeblower Protections 
Mandatory Security Awareness Tninin1 
Fiscal Year 20161\fid... Year Prop'ess Review l\:fanagement Cuidance 
Mandatory TraJnlns OD Merit System Prlndples, Prohibited Personnel Prac:dces, and 
\Vldstleblower Protection 
Mandatory Traiaiaa OD Privacy Awareness and Information Privacy 

~~~1cs TIGTA Employee Tu: Obliptions aad Prohibited Outside Employment - Tu: Matters 

~~% Hatc.b Ad R.estrictiom for Federal Employees 

Drua-Free Workplue Prop'am - General Notice 
FY 2016 Freedom of Information Ad Training 

~~~ Annual Outside Employment or Business Adiv.l.ty Filing Requira:J.ent 

Supcneded by 
TIGTA#l7-08 Use orLoseAnnmaJ.Lea.ve 

Supcneded by 
TIGTA Mrino TIGTA•s Annual Certification of Federally Oft'lled Personal Property 
#17-13 

Understaadha& Prohibited Personnel Practices (PPPs) and Wbistleblower Protections 
Interim Guidance to Address l\fa,ior Changes In the New Empklyee Orientation Program 
Policy 

Superseded by 
TIGTA #l J-OS lssaance of Annual Tel-ork Agreements 

~~!5; Employee Responsiblllty to Be FamDiar with TIGTA Poll.des and lnlerlm Guidance 

Supenedcd by 

r.~i!.~ Interim Guidance for TIGTA's Sipatory Authorit)· for Memoranda of Understandin& and 
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