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FAC No. Gen.390017 

DEPARTMENT OF THE TREASURY 
WASHINGTON, D.C. 20220 

MAR - 6 2009 

FOIA Nos. 2006-07-039; 2006-07-041; 2006-07-044 

This is in response to your Freedom ofInformation Act (FOIA) requests all dated July 4, 2006. 
Your requests were submitted to the Office of Foreign Assets Control (OFAC). You requested 
copies of varies memos, reports, and letters that relate to OFAC's FOIA backlog and prospects 
for improving the responsiveness ofOFAC's FOIA program. Additionally, you requested copies 
of weekly, bi-weekly, monthly, semi-monthly, annual and semi-annual performance reports of 
OFAC's FOIA program. 

Please be aware that OF AC is experiencing a substantial backlog of FOIA requests that has 
adversely affected its response time. 

A search of the Office of Foreign Assets Control (OFAC) for documents responsive to your 
requests produced a total of sixty-two (62) pages. Ofthose pages, we have determined that 48 
pages of the records are releasable in part with redactions made pursuant to exemptions (b )(2) 
and (b)(6) of the FOIA; (10) pages are being release to you in full; and (4) pages are being 
withheld in their entirety pursuant to exemptions (b)(2) and (b)(6) of the FOIA. 

You may appeal this decision, in writing, within 35 days after the date of this letter to the 
Freedom of Information Act Appeal, Disclosure Services (DO), Room 6204, Annex, Department 
of the Treasury, Washington, DC 20220. The deciding official for OFAC appeals is the 
Assistant Secretary of the Office of Terrorist Financing and Financial Crimes. Please include 
with your letter of appeal a copy of this response letter. Please reference FOIA case numbers 
2006-07-039; 2006-07-041; 2006-07-044 in all future correspondence. 
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Enclosed is an information sheet pertaining to exemptions from disclosure under the FOIA, and 
your right to administrative appeal. No fees were incurred in processing your request. 

Enclosures 

1. Responsive Documents (58) pages 
2. Exemptions of the FOIA 
3. Administrative Appeal Sheet 

~$ 11 
Marshall H. Fields, Jr. 
Assistant Director, Disclosure Services 
Office of Resource Management 
Office of Foreign Assets Control 



FACNO 

JUlie 14,2005 

DEPARTMENT OFTHE TREASURY 
WASHINGTON, D.C. 20220, 

I(b )(2) I 

MEMORA~DUM FOR GINN~. C~~TER CI 1\ ~ 

FROM: MF.RF.IEI' .. 'ANS ~~ 

SUB.lEeT: 1'01 A - Where do we go from bere plan 

During yesterdny's staff meeting you asked for a plan outlining the initial steps that I 
recommcnd taking to 1110ve the rOIA process .forward. The following is my plan for the 
immediate future: 

I(b )(6) ISc"eralmollths ago I asked _ and the FOIA processors to focus on cases that are 
older than 2001 (i.e from 1994 to the end of 2000). A nUJ1lber of those cases have becn 
processed or closed. We have 26 cascs left. They fall into all four categories (rcfenal, 
casy, mediul11, and largc). Sevcn of the 26 cases are in Legal and the majority of the rest 
are in Licensing with one in IPD. one in Compliancc, and one in Civil Pcnalties. " have 

l(b)(6)1 already had two meetings with counsel, compliance and licensing and I have asked . . _0 follow up on those meetings. 

or Ihe 26 cases, it makes most scnse to separate out the lollo",ing for a stronger push: 

Legal rc"ic\v: 1999-03-86 
2000-03-59 
2000-03-46 
2000-10-31 

Compliance: 1998-04-56 

Civil Penalties: 2000-10-56 

Li~ensing: 1999-02-49 
2000-03-16 
2000-03-59 
2000-05-54 
2000-06-06 

I(b )(6) I _ is going to schedule these meetings whcn she returlls from vacation next weekI"':" ~~ 
...,..,....,....,.."...,.., I'll participate in the mosl critical Olles. Otherwis_ will attend withoulme to l(b)(6)1 
I(b )(2) I sce i. can move it forward. I'll keep updating you as we move forward and I may 

need you'r occasional involvement where an extra push is needed. 

l(b)(6)1 C.c 



DEPARTMENT OF THE TREASURY 
WASHINGTON, D.C. 20220 

FAC NO: I(b )(2) I 

MEMORANDUM FOR DENNIS WOOD 
BOB MCBRIEN 
DAVID MILLS 
HAL HARMON 

FROM: 

SUBJECT: FOIA CASES FROM 1995 TO 2001 

This memo is to follow up on the subject of FOIA cases. As I mentioned in our last staff 
meeting, there are some very important non-FOIA related issues that are seriously 
affected if we do not move forward and devote some resources to proccssing the ForA 
cases in the attached chart: I. We are not able to implement OFAC's schedule, evcn if 
there arc no other outstanding legal issues. 2. We are close to running out of sp.lce \0 

hOllSC OFAC records in the Records room. and 3. We are not able to bring to a 
conclusion our work with NARA on the 60+ cubic feet of infested records that arc stored 
in closets and offices on the second floor. While recognizing that you have many 
important priorities, Bob Werner views this as a high pJiority that we need to deal with. 
Having said all of this. I you should know that all your hard cfforts to process FOIA cases 
over the past nine months has been greatly appreciated. It resulted in liS making a seriolls 
dem in OFAC's backlog of cases. 

The attached list of cases is a small part of OfAC's comprehensive log of FOLA cases, 
They represent outstanding cases from the earliest to the end of year 2000. ~as 
placed the initials of each division next to the FOIA number assigned to that division. 
We nced this span of cases to be the initial focus. I think we can make a great deal or 
improvcment in our records management and at the same time comply with the 
Departmental policy of first in first out if we aim for completing all of the attached cases 
this fiscal year. I know that several of the cases are already in Legal for review. Please 
have your staff follow up with Legal on those cases to see i fwe can 'get them filluli'l.co. 

There are several divisions that have very few cases listcd during this ea~ 
Please continue to work on the later cases that YOll have. Also. althollg..-. 

I(b )(6) I_has cases that are assigned to her foJ' processing~ she is, as always, available to 
assist you in resolving processing questions. 

C.c. Bob Werner 
Barbara Hammerle 

I(b )(6) I 

l(b)(6)1 

l(b)(6)1 



Message Page 1 of I 

Evans, Merete 

From: Evans, Merete 

Sent: 

To: 

Wednesday, April 14, 2004 4:17 PM l(b)(6)1 

Mills, David; Roberts, Mark; Scott, Betsy Sue; Wood, Dennis; _; Harmon, Hal; I(b )(6)1 
McBrien, Bob; Mills, David 

Cc: 

Subject: 

Newcomb, Richard; 

FOIA initiative 

Importance: High 

The first four FOIA files have been placed in your division boxes in the front office. I have aiiso iven each divisionl(b )(6)1 
a TRS Freedom of Information Act Handbook to assist you with the processing. Please let know when 
you are ready to place phonecalls so she can set it up. All cases must go through the initia p one call to l(b)(2)1 
determine continued interest, narrow the scope, and discuss possible processing fees. I(b )(2)1 

l(b)(6)IBoth_ and I are available for guidence and, as mentioned before. ~n provide you with copies o~(b)(6)1 
stancrarasearch memos to send to other divisions that may have records responsIve to requests assigned to 
you. I have tried to assign the requests to divisions that will have tihe majority of the records requested. _ 
can also provide copies of sample letters to requestors and other agencies to use as guidence when 
preparing responses. 

The first meeting with Rick will be this Monday after the Sr. staff meeting. 

Merete 

4/14/2004 



Message 

Evans, Merete 

From: 

Sent: 

To: 

Cc: 

Subject: 

Evans. Merete 

Tuesday. April 13, 2004 3: 19 PM 

Johnson. Alana 

Newcomb, Richard; 

OFAC FOIA initiative 

Importance: Hig~ 

Alana: 

Page 1 of I 

As my voicemail to you this AM indicated. OFAC has started a taskforce intiative to process our FOIAobackiog, 
The taskforce is made up of personnel from OFAC's different divisions. As you know. we are set up to process 
FOIA requests along four tracks: Easy, Medium. Large and Referrals. The plan is to continue the first in first out 
Treasury policy along each tracK. In other words, we would start .processing all easy requests then follow by 
processing all referrals from other agencies. We would then end ~e initiative with processing the medium and 
large requests. Initially, it will bring down the numbers of our pendi~g requests while it provides some case 
experience to personnel that do not have much experience in processing FOIA and therefore would not be able to 
start out handling the Jarger and more complicated. requests. 

My question to you is·this: Does it follow Dep~rtmental policy to process first"in first out along the lines outlined 
above. If not, we need to sit down and, discuss alternative ways. Please let me know. 

Merete 

4113/2004 



Message Page] .of 1 

Evans, Merete 

From: Johnson, Alana 

Sent: Tuesday, April 13, 2004 3:54 P·M 

To: Evans •. Merete 

Cc: Newcomb. Richard; 

Subject: RE: 0FAG FOIA.initiative 

Merete: 

There is no specific policy pertaining to multitrack processil)g. AlJ'that·the Treasury regs provide is that "Bureaus 
may establish multitrack processing of requests based o.n the ar:nount of work pr time, or both. involved in I7h'\7?\l 
processing. requests." (31 CFR 1.50)(3», ~ 

The 0FAC plan as outlined below qemonstrates a creative yet practical approach to compliance with the FOIA. 
know of no reason for·OFAC not to pursue the plan -- i,t's a good on~. 

Alana 

Alana Johnson 
Chief, Disciosul'eBel'uices 

l(b)(2)1 

-----Orlginal Message----
From: Evans, Merete 
Sent: Tuesday, April 13, 20043:19 PM 
To: Johnson, Alana 
Cc: Newcombt 

Subject: OFAC F0IA Inlrll",rl\/C 

Importance: High 

Alana: 

As my voicemail toyou.this AM indicated. OFAC has· started a taskforce intialive to process o.ur FOIA 
backlog. Theftaskforce is made up of personnel from OFAC's different divisions. As you know, we are set 
up to process,FOIA requests.along four· tracks: Easy, MediiJm. Large and Referrals, The plan is to 
continue the first in first out'Treasury policy·along.each track. rnother words. we would start processing 
all easy requests then follow by processing all referrals· from other agencies. We would then end the 
initiative with process[ng the'medium and large requests. Initially, it will bring down the nunibers of our 
pending requests while it provides some caseexperience'fo personnel that do not have'much experience 
In'processing FOIA.and therefore would not!le able to start out handl,ing the larger and more complicated 
requests. 

My question to you is'this: Does it follow Depart'T'ental.pofity to process.first in first out along the lines 
outlined above. Irnot. we need to sit down and discuss alternative ways. Please let me know. 

Merete 

4/\312004 



Message Pagy 1 of 1 

Evans, Merete 

From: Evans, Mereta 

Sent: Tuesday, April 13, 2004 5:25 PM 

To: l(b)(6) I--Scott. Betsy Sue; Wood, Dennis; !-iarmon, Hal; Roberts, Mark;, McBrien. Bob; Mills. 
~ 

Cc: 

Subject: 

Newcomb, Richard; 

FOIA initiative 

Importance: High 

l(b)(6) I 

Here IS a basic structure. We can work'oul'questions as we go" I'll getthe first cases to you tomorrow. 

Merete 

411412004 



l(b )(6) I 

APRIL 200,4 FOIA INITIATIvE 

This overview is to place some rudimentary structure into. tbe prDcess we baveju.st 
t t d Ii th f d • th FOIA b 'kl W h b kl f 231 , • I I j - - -

I(b )(2) I 
Eacb divisiDn has' assigned Dne Dr. two staff members to assist in tbisendeavor. 

OFAC processes FOIA requests aloog four tracks: easy,.medium, large, and 
referrals from Dtber agencies. Un,der tbisinitiative, we, will star:t prDcessing the easy 
FOIA.requests first. It will reduce our overall nUplbers and:intrDduce selected staff 
to. the prDcess. 

is pulling cases for each division sotbeycan be distributed 
tomorrow. • send two,or tbree to start wit,h to each division. _ will send l(b )(6) I 
mDre as we pull tbem. 

After YDU review a request, please.contac_ and let her know tbat you are I(b )(6)/ 
ready to. make,a call to the requestDr to ascert~in continued interest, narrDW tbe 
sCDpe Dfthe requests aod other related Issues. Such cal~s will be rr-ade :with persons 
working the FOIAs on Tuesdays and Thursdays at 10:00 to f1:00 (or Dther times, if 

r-:":"'"~':"'1 tbere is a need from Merete EVllns' office. AU calls to requestors must be made 
l(b)(6)lwith or Merete EVans present to ensure that we·address all issues 

terest, scope, payment,'etc. Completed calls sbould always be 
sUplmarized ina memo. to the file, detailing what was agreed to and, at times,it is 
also. necessary to· obtain ~n amend~d request from the requestor. To save time, 
amended requests must be FAXed to OFAC and nDt mailed. 

After a r.equest has been discussed with the requestor, divisions will need to. locate 
and pun relevant records. It is possible that o.ther divisiDns'wili have.some records 
relevant to tberequest. In such cases, please issue a search memo to.Dbtain thDse 
records. After cDllecting aU relevant records, divisiDns ·are responsible fDr reviewing 
and redacting tbe documents, referring to other agencies as necessary, preparing a 
response, and forwarding it to. OFAC's legal divisiDn (Dr review. Tbe·file will come 
thrDugh Merete Evans for the Director's signature, whicb will then signal the,FOIA 
is cDmplete-and the recDrdswil1~re is no other need to circulate 
cases through Merete Evans or ......... l(b)(6)I 

will be able to,assist.divisiDns with previously prepared letters 
memos, such as search .. m~ral memos, administrative closure memDs.f.,._---. 

and sample response letters. __ instructions to. OFAC staff on the FOIA (b)(6) 
prDcess may also assist you in processing the FOIA. Please'contacfber, if you nee 
another copy Df her handout(s). 

There will. be·weekly status meetings witb tbe Director on MDndays i'mmediately 
following the lO:OOA:M Sr. Staff meeting. 



DEPARTMENT OF THE TREASURY 
WASHINGTON, D.C. 20220 

FAC No 

MEORANDUM FOR R. RlCHARD -NEWCOMB 
DIRECTOR,OFAC 

THROUGH: 
./ ~ ,:1. 101/ 

LOREN L. DOHM i: ~ 7>[u I 

FROM' 

DEPUTY DIRECTOR, OFAC 

MERETE M. EV'AN~ '/Z1/o't. 
STAFF ASSSlT ANT to THE DIRECTOR, OFAC 

SUBJECT: Meeting with Earl Wright .on FOIA Backlog· 

On August 22, 2002, l briefed Dr. Earl Wright; Chief Management.and Administrative 
Progrmils Officer, on the status 'ofOFAC's FOIA backlog. The briefing, which was also 
attended by Alana Johnson, Ofticc of Disclosure. and J,-oren Ooh01, Deputy Director 
OFAC. look plat'e as r'esult of a e-ll1ailto R. Richard Newcomh" Director OFAC, from 
Earl Wright about OFAC"s growing batklog.ofFOrAcases. I made the. following points 
abollt OF AC's backlog of clo~e 10200 cases: 

I. OF AC receives an ever-increasing number of FOIA requests on a yeHrly basis 
because of the high ·visibi lity of the prQgrams OFAC is charged with 
administering. (For example - in 1999 OFAC received 45 FOIA requests and 
in 2002 we havc received 46 requests to date. 

2. The majority of FOrA requests to OF AC are complex, even the easy·ones. 
Most requests involve the coor:dination of searches for'docunlcnts i'n ,several 
different.divisions; submitter notices;.ano re'ferrals to other Agencies of 
documents originating'with them. (For example - the Emmerson FOIA - about 
700 p:'lges were reviewed and about 50 pages werc redacted and released. In 
addition, about 3.700j1ages were segregated, copied and numbered before 
cl<),ssi tied refe:rra! to three other agencies for direct response to the requestor.) 
OF AC receives few routine FOIA requests where the same kind of 
infonnation iSTequested repeatedly. Almost.all requests present their own set 
o'r lInique problems, 

3. Processing time 011 large cases is vcry long because of the involvenlent of 
many OF AC divisions, other agencies. submitters notices, an~1 a very large 
vo IUl1le.o f documents. During the last eight months OF AC has processed on I y 
three large FOIA cases. Two sued be"cause OFAC did not process their 
rcqucsts'within the lega] time'frame of20 days and one was a Jlidicial Watch 
anticipated law suit. During that'same'time·period. OFAC received 46 
new FOIA requests. 
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OF AC's backlog, which is processed along four tracks of easy', medium"large. 
and referrals (011 a first-in first-out basis) cun'ently includes 67 large·cases. It 
is possible that those wi II take as the lHree inelltioned 

4. Many FOlA requests to OPAC are likely to be high profile requests (example: 
Mokhiber FOlA) wh.ich results in. numerous media caBs, etc. 

5., OF AC /las Dlily one full.time FOtA specialist \0 handle this ever-incrcasing 
workload, which also includes fteqllent calls from requestors who want to 
inquire about. the status oftlleir particular request. 

6. With current personnel reSOlirces, to increase the processing rate any 
substantial amount, OFAC would have to divert trained personnel from their 
current responsjbilities which. since 9/111.0 I, have bee!'1 heavily oriented 
towar,d OF ACs terrorism programs. 

As pari 0 r the briefing, [ detailed the improvenients that' have been' implemented in order 
to l11a~e'the flow or cases faster: 

• OFAC has made use'ofTreasury's.FOIA reading room to release information 
where we have'several requests for the same' ill fOI:mation. (Mokhiber case). 
When that case is completed next week, we can quickly address· easel:! that 
request information already released and close those requests. 

• OF AC has temporari'ly reassigned one additional employee to assist with· the 
FOIA processing. The respot:\sibility of this person, who:is not ROJA trained 
but who knows OF AC records, will be·to address incoming FOIAs to 
determiilc it a request can be narrowed and to communicate with requestors 
abol,lt possible costs. associated with their request. This will not process the 
cases out of tum but it'may move them from.lhe large category into the,easy 
or medium categories thus making the eventual processin~ time shorter. 

• For the past six months OFAC has used Adobe Acrobat to redact on line, 
thereby eliminating the till1e-COnSlll11in~cting and xeroxing of 
documents. Recently. I requested that~e'installed 011 four 1r:"(b~):-;'{2-::-:-1)1 
.computers for even faster redacting. Installation has taken place but we are 
still waiting for training and .\ high-speed scanner to,~can in the doc'tlll1enfs. 
(OF AC has been told by· the HELPDESK ,thanhere is no money in the budget 
for'a SCiln,ner until the new fiscal ~ear). 

• Lore.n Dohm also described lhat, as an additional future measure, OFAC was 
looking into the'co~t of scanning all ofOFAC's 'files. He:noted that the 
completion·of such a project could make searches for fi,les subject to ForA 
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request easier and faster, but it would not eliminate the need for trained 
professionals. 

Finally, I noted that even with all of the implemented improvements and the 
anticipated scanning, it would take additional resources to address the FOrA 
backlog. I estimated that it would take at least four FOIA trained professionals 
and two or three backup administrative persons to assist with searches, copying, 
maitlng. etc,. to make any kind of meaningful dent in the backlog. 

Earl Wright was sympathetic to OFAC's problems. He noted in rormation about 
the variolls points made above and indicated that he had met previously with 
senior Treasury officials on this issue. However, no additional resources had been 
allocated and no other solution had been arrived at. He'stated that he would 
address the issue again and we agreed that hopefully there would be :1 solution 
before Treasury finds itself in a potentially embarrassing situation. I also 
followed up with a call to Earl Wright to infonll him of a particular requestor who 
on morcthall one occasion had indicated that he wou Id sue the Treasury 
Department for failure to allocate enough resources to address FOIA requests. 

c.c. Dr. Earl Wright 
Alana Johnson 
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FAC NO. 

DEPARTMENT OF THE TREASURY 
WASHINGTON, D.C. 20220 

MEMORANDUM FOR R. RICHARD NEWCOMB 

THROUGH: 

FROM: 

SUB.JECT: Estimate for staff necessary to reduce OF AC's FOIA 
Backlog 

Recommelldation: 
Based on OF AC responses to FOIA requesL over the past eight months, I estimate thaI it 
woulcllakc a team of four FOJA officers and three administrative support person~ to 
make a meaningful dent in OFAC's FOlA backlog. 

Backlog in Numbers: 
As oftod<ty, QFAC has 190 outstanding FOIA reqllests. They are broken down as 
[ollows: 

Category Category Category Other Agenc), 
Large Medium Easy Referrals 

1995 4 
1996 6 2 
1997 I 1 1 
1998 I I 6 3 
1999 t 1 10 1 I 
2000 9 14 23 1 
2001 14 12 17 6 
2002 8 12 13 2 

Processing of three recent requests: 
OFAC reccive; FOIA requests at the rale of60 -70 per year. I cxpect thalllumbcr to 
increase. The requests are spread over four different categories (easy, medium, large, and 
other agency referral) and they arc processed along those four tracks on a first in - first 

. in accordance with . Of handlin FOIAs. 

Those three FOIA requests mcntioned above appeared to OFAC as regular, although 
somewhat hll'ge FOIA rcquesis. OFAC has worked nearly eight monlhs (0 process those 
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three requests and we arc 1101 quite done yet. The resources for the three FOIA requests 
has bcen: 

• I full timc FOlA person tor·eight months 
• 113 to Vi of Staff Assistant to the Director's timc 
• lPD time in pulling.docliments 
• A task force of three'persons worked for about two months to itlenti fy files 

and locatc responsive documents 
• A task force of 6 persons worked for several days to COllnt and !lumber 

documents, and 
• Five persons'provided adininislrativc backup to copy documents.and 

handles IT issues. Their'combined time is probably one month for five 
persons. 

OFAC's rOJA person is working LInder a lot of-stress because of the courl'ordered 
deadlines and ahilOst everyone that has participated in this effort will have to deal with a 
backlogofw.ork in his or her own areas. of responsibility. Therefore. any resources that 
cnn be applied to this on a pem1ancntbasis will help. 

2 



Evans, Merete 

From: Wright. Earl 
Sent: Friday. June 22.2001 3:18 PM 

Evans. Merete To: 
Cc: Johnson. Alana 
Subject: RE: FOIA BACKLOG UPDATE 

Merete -- I really appreciate your attention to this matter. If there is anything that 
we can clo to help, please let us know. vir, Earl 

·"'·Original Message--'" 
From: Evans, Merete 
Sent: Friday, June 22, 2001 2;05 PM 

Wright, Earl To: 
Cc: Johnson, Alana 
Subject: RE: FOIA BACKLOG UPDATE 

Thank you for your concern. I have arranged a meeting with Alana Johnson to go over some procedures. That will help 
us deal with a few issues that we have ready for a response. I have also received a second list from Alana with numbers 
of overdue FOIAs that are much closer to OFAC·s. We should be able to work' out the remaining differences qLlickJy. 

Merete 

· .. ·'Original Message---·-
From: Wright, Earl 
Sent: Thursday, June 21, 2001 6:49 PM 
To: Evans, Merete 
Cc: Johnson, Alana 
Subject: RE: FOIA BACKLOG UPDATE 

OK .... How can we help you? v I r, Earl 

--· .. Onglnal Message-----
From: Evans, Merete 
Sent: Thursday, June 21. 2001 [2:18 PM 

Wright, Earl; Newcomb, Richard 
Johnson, Alana; Granat, Rochelle 
RE: FO/A.BACKLOG UPDATE 

To: 
Cc: 
Subject: 

I am responding to your e-mail to assure you that the OFAC FOIA officer is working diligently on our FOtA backlog, 
She has only been here a few months but has managed to keep up the final responses with a steady now of new 
incomming F01As, thus not Increasing our backlog any further. We will continue to do our outmost to to reduce the 
number of overdue FOIAs. 

OFAC records indicate that our current FOIA backlog is 126. We are currently working with Alana Johnson's office to 
understand the difference between our number of 126 the Disclosure office number of 159. 

Respectfully. 

Merete Evans 

-----Ongini!1 Message'-'--

From: Wright, Earl 
Sent: Sunday, June 17, 2001 7:55 AM 
To: Newcomb, Richard 
Cc: Evans, Merete; Johnson, Alana; Granat, Rochelle 
Subject: FOIA BACKLOG UPDATE 

Rick: 

Just wanted to keep you in the loop on the status of the FOIA backlog issue and to request 



-. 

(b )(2) & 
(b )(5) 

YOllr continued support and leadership. , 

Disclosure Services is available to answer questions and provlde.policy, procedural and 
technical guidance. Treasury's FOIA Handbook is available on DONct under "Services," 
then "Disclosure Services." 

Chart 1: 
«OLE Object: Picture (Metafile) » 
Chart 2: . 

« OLE Object: Picture (Metafile) » 

Very Respectfully. 

W. Earl Wright, Jr. 
Chief Management & Administrative Programs Officer 

(Annex, 622 - 1280) 

2 



DEPARTMENT OF THE TREA~URY 
WASHINGTON, D.C. 20220 

July 17,2001 

MEMO~DUM FOR.RlCHARD NEWCOMB 
DIRECTOR, OFFICIl·OF F REIGN ASSETS CONTROL 

FROM: W. Earl Wright, Jr. ~ 
Chief Management L 

and Administrative Programs Office 

SUBJECT: Freedom of lnfonnation Act.(FOIA) QIJestionnaire 

The Executive Secretary and the O'ffice of the Gener~1 Counsel have. indicated a concern over the 
continuing FO'lA request backlog within the Departmental Offices. To address·this concern, I 
have asked the Office of Disclosure Services to collect information regarding,the FOlA process 
within your office. 

The-Questionnaire has two sections, one for you as the managing officia1 and one for the FO'lA 
Contact within your organization. Each of you is ih a unique position to help us evaluate the 
current process and develop strategies for reducing and ultimately eliminating this backlog. 

We have provided· a,hard copy of the Questionnaire and a disk containing the Questionnaire. 
Please . 're and return it tei Alana Johnson, either via paper mail or via 
email Your responses , are re-quested by CO'B Ir(b~)-:-(2~)""1 
July 2 

Please feel free to contact Alana on_ if you have any questions. Thank you in a~vance forl(b)(2) I 
your assistance in this important effort. 

Attachments 

cc: Executive Secretar.y 
Office of the General Counsel 
Assistant Secretaries 
FO'IA Contact l(b)(6) I 



THIS QU'ESTIONNAIRE IS TO 8E COMPLETED BY FOIA CONTACTS 

NOTE: When a question· asks "who," reference should be to the job title, not an individual's 
name. 

1. Does your office maintain.a l~g to track FOIA requests, including receipt,. aSsignments, 
extension of time requests and compJetion? 

2. If yes, who has respoilsibility for keeping the log· current? 

3. What is the routing process within your office from receipt to resolution ofthe FOIA 
request? 

4. Who contacts Disclosure'services to request ail extension 6ftime, if and when needed? 

5. How many FOJA requ~sts are.assigned to your office per year? 

6. List all FOIA training taken by your organization. Include job title, grade level of 
participantand training.provider in the past 12 months. 

7. Who redacts infomlation in' records being relea,sed? 

8. What is the job title. and grade ofthe.FOIA confactin your organization~ 

9. What recoml!lendations would you make to ·improve. FOJA processihg within your. 
organization? 

Completed by (name & title): 

PLEASE RETURN THIS QUESTI 
MET SQUARE OR VIA EMAIL TO 
BY JULY 25, 200t. 



.-: ,., '.. ' . 

Evans, Merete 

From: W~lght, E~rl 
Sent: Sunday, June 17,2001 7:SS'AM 

Newcomb .. Richard To: 
Cc: 
Subject: 

Evans, Merete; 'Johnson, Alana;' Granat, Rochelle 
FOIA BACKLE>G UPDATE 

Rick: 

Just wantea to keep you in the loop on the status of the FOIA backlog 'issue and to request your 
continued S~lpport and leadership. 

Chl.lrt I provides an overview Qfthe Departmental Off~ackIOg .. YO~I will note, progr~ss i~ b~ing 
made. OFAC cUITently has a FOIA reqilest backlog 0 IS( see char:t :2 from Disclosure, Services). 
Decisions granting or dcnying a reql1cst for access to ugcncy rec;ords qrc required by st<Hutc'to bl:: 
made within 20 working days, arid requesters have thc right to file suit in district court for nOn
response within that time limit, (Treasury CUTTcntly is ~\ named defendant in a FOIA law suit for 
non-response now being litigated by the Department df Justice.) Eveil with our existing 
environment of reduced resources, Treasury is still required to comply with the FOIi\ and uphold 
our 'colllmitment to'op'en government. 

Disclosure Services is avaihible. to answer questions and provide policy, procedural and technical 
guidance. Treasury's fOIA rlandbook is available.oll DONct under ttServices," then "Disclosure 
Scr:vices. " 

Chl,ll1 I: 

0verdue FOIA Requests 
Progrnl11rras~ I Project Mgr(s) A'SC)Smt'Dt 

I'wC'css·FOI,\ 1\. Johnsun 
R~ tl1:S!S D Urhkr\\'twd ® 

o 

Chart 2: 

00 cutrrnlly hi. ",b.'kln; nf "" ••. 900 FOIA 
"1.1"."'. The data helow nnly rel'reselll Iho,e 
.)mce~ ",illl 1'0 ur .nor.: 1)\'0:1'<1111: r.::qUI:SIS ," For"'i, 
C('ofl!i\krcd U\('IUUl' ,f lloJiI ft.") "idtd 'u . .:ithin ~u UJ"''' ~'f ftl",,'j It 

"\'\)('5\ .. 1\'"' 
lai!.rda 

• 
CD 

• I-M;r "Au l-Mlot 



Overdue FOI A Requests 
P.rogrllmrrask I Pll}iec1 Mgr[$) St:lIUS Remarks 

P,oci;ss FOIA 
Requc'sts 

r-
A. Johnson 
D. Underwood 

Goal (lilt! P"rfimnqll"f! Meast/rei 0., ~.,.1 ;, 
to; "\1m' ('If.cil'lllly ,1I'dtnlnllt(1 tite FUiA VlLXC''U i\ ley • 
lk'ff0l11t.a11CC ';IIC::"i:,;rc IS rrUUL\tun ,I( til<" h.:u:L \.." ~lf 1-01,\ 
l('ttucS" , rhc ra(.,:olnlroolntc n .. Hlc 1\ Itt h:tI~!,,'" the batlt.lu. )V 

pC,c~lIi tty .. ud ,., ryo"l. . .-

r"'IU~"Ii. 1 he U31:1 beluw ull1r represcnt !h~ ~a(~ll1g "J' 
1'01 .. \ rc~uc~I.' .ss.gnt<! ," OfAC. A 1'01,\ 'Honsldereu 
fh'crdue II~ uul rcs~mk(Ho wulan ~U dll\,s Ilr r~C~fJ!I. 

Plall ~,.dcriQII:· To raise Ihe!a\v;tr'cnc~s oar' 
i regardlng.this problem. 10 ofildally nOlify 
each office of.thelr backlog. ~nd 10 request 

.timclihcs ror resolvin '. 

IHO. A----------------------------------------------, 
IbU 
140 

120 
lOO 

HO. 
60 
40 
20 

!l 

Very Respectfully. 

W. Earl Wright, Jr. 
Chief Management & Administrative Programs Officer 

(Annex, 622-1280) 
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From: Evans, Merete 
Sent: l(b)(6) I ~200~9:48AM 

~OGUPDATE 
To: 
Subject: 

FYI. Let's talk about this . 

•. ···Original Message' .•.. 

From: Wnght, Earl 
Sent: S.unday, June 17, 200}.7:55 AM 

Newcomb, Richard To: 
Cc: 
Subject: 

Evans, Merere; Johnson, Alana; Granat, Rochelle 
FOIABACKLoG UPDATE 

Rick: 

Jl,st wanted to keep you in the loop on the.status of the FOIA backlog issue and to request your 
continued support mid leadership. 

Chal1 I provides'-an overview. of the Departmelltal Offic'es backlog. You will note,. progress is being 
made. QFAC currently has a FOJA request backlog of 15.9 (see chart 2 (rom DiscloslJre Servic.es). 
Decisions granting or denying <l request for access'to agency records.ai'e I'equired by statute to be 
made within 20.working days, and requesters have the rightt9 file suit in district court for 110n
response \vithin that time limit. (Treasury currently is a named defendant in a FOIA law suit for 
non-rcsponse now being litigated by .the Department. of Justice.) Even witb our existing. 
environment.of reduced resources, Treasury is still required to comply with the. FOIA and uphold 
our commitment to open govenunent. 

Disclosure Services is available to-answer questions and provide policy, procedural and technical 
.guidance. Treasury's FOIA Handbook is. available on DONet under "Services," then "Disc\osure 
Services." 

Chart I: 

./IX) 

i1XI 

!Dl 

5tlO 

..00 

:r.o 

3ll 

Itll 

0 
ci':t.oo 

Ove.-duc FOIA Requests 
Projccl Mgr(s) 

A. Johnson 
D .. Undcrwood 

Remarks' 
Do ~urrtlllh' h •• a backlog or o"<r 9!)O FQIA 
"qllun. jh~ data bcltlw only (~rrC5cntlhosc 
ortices willI 10 or morc'ovcnluc requcsts. A I'OIA'i, 
CYnsldC'leJo\oc.d4.w,rnocl't'5 dl(\"."ithtn20da tl(rHci • 

Aaeumen' 
CLI.!ullI 

• 
Unartrp4Jblr 

• , ..... I.,... laTriubie 

1 



Chart 2: 

Overdue FOIA Requests 

" .. "mIT 1'*<1 Mg •• ) 

Process FOIAA. Johnson 
Requesls 'D. Underwood 

1110 

160 
140 

Illl 
1'00 

liO 
60 

n 

Slatus I Remarks 
. I ~o currtnlly has. batkloll .. r..v.,r '100 FOIA ® . rtqu.,sls. The d.la below only rcprcsenllhe I>acklog uf· ';; I fOlA n:qll""~ aUIl!,.eilto OFAC. A FOrA IS cOIIsiilcle.l 

o"erdue Lf "'" rc<nnndcd to wUhln 20 d3~" of fCCC'!!I. 

Very Resp.ectfully, 

w. Earl wriBh'f, Jr. 
Chief Management & Administrative Programs Officer 

(Annex, 622-1280) 
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Evans, Merete 

From: 
Sent:· 
To: 
Cc: 
Subject: 

Rick: 

Wright, Earl 
Sunday. July 15,20019:13 AM 
Newcomb, Richard 
Johnson, Alana; Gra.nat, ROChelle; Evans. Merete 
FOIA BACKLOG OAT A 

FOIA request backlog data is provided below.. The good news is·that DO's total 
backlog has dropped. At the beginning of the FY, we had over 1 K reqt:lf'sts in Ol:lr backlog. 
As of the end of ,June, our' backlog. has de~r.ease.d to 697. The bad ne"vs is that tl:1e OF'AC 
backlog has an upw~rd trend. As you are proba.bly aware, this matter has the attention of 
the Departmc;nt. PI~ase let us know what we can do to help you aAd your staff witl:1 
reducing the back1og. 

I!IO;:CSS ForA 
Reqlll'>IS 

.,\,J 

IN 

1(1) 

o 

Overdue FOIA Requests 

• 
• 



"" .. 
Overdue ,FOIA Requests 

Pmg. ~Illrrask Plojcel M~~ Stalus 
. ' 

Process FOIA 1\. Johnson ® Requesis D. UnderwooJ 

(;11111111/1/ 1'.'/·IOrlllllll(',' .tIt'U\'/Ire: 0 •• 1«"'1" 
hI d •• CO ctficimd~ ..Jmin',,1C'1 ttl( I 01'" P"~t"<\ ,\ \'(} 

.... lilJlllUl1tf IlY'biliC 1\ ~,lu,tl\)b 0' the b.R:\"I"~ ut r('I,\ 
1.<Io1u('1r.l) 1l1:tltc'IM",':lfl<e'tl(,lfI~ i~ lOtt!'UIl(t: d~ ".\C~IOI50 
flC'1Ct"1I11'J('tloll ~11 P,'(JI 

" . 
... 
... 
••• -

" 
r. 

Remarks 
110 <urr.nll)· hll~ ~ b.,klog af 691 ~·O 1,\ r.'lu~'h 
II .. d." b<low ""Iy f~p" ..... "1 II,,· n.<~lol!l ofFOI" 
""'I"c", as,ig"cd '" OF1\C A l'OIA i. <OlI~id .. c..t 
U\'\:IJU4: if'HiH rc!'oIHlud",'\I ttl \\ illllH 20 U;IYS uf I\!~dllt. 

I'(BlI O(d"I;'III: To rais~ lh~ u\\'urcn,'ss bar 
Icganling rhis problem. 10 omciall~' lI~lrify 
each office or their bucklo/::, and 10 request 
limclim:s fOI rc~olvin " 

" .,. ;. ...,~' ... ~ 

, , , , , 
.... , .•. I.M., 

Very Respectfully. 

W. Earl Wright, Jr. 
Chief Management & Administrative Programs Officer 

(Annex, 622-1280) 
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Evans. Merete 

From: 
Sent: 
To: 
Subject: 

Wright, Earl . . 
Tuesday, April 10, 2001 12:23 PM 
Evans, Merete; Johnson, Alana 
RE: Overdue F01A requests 

Alana -- suggest that you are discuss options, positions. goals, etc, thanks/Earl 

-----OriglnaIMessag.e-----
From: Evans, Merete 
Sent: Tue!;(iay, April 10, 2001 12:0.6 PM 
To: Wright, Earl 
Cc: Newcomb, Richard; Johnson, Alana;' Granat, Rochelle 
Subject: Overdue,FOIAreQuest5 

[have. received your e-maiFto.Mr. Newcomb abourthe.Deparlment!s. goal for processmg FOIA requests during this fiscal 
year. I:am,lhe person supervising the processi'lg of F0!As at OFAr:; ~nd can be conta,cted at any time ifthere are 
questions. We have recently filled our F01A position arid will do everything we can to meet your goaJ in reducii19 Ihe 
number of overdue FOIAs. 

In summary, we currently have 131 unprocessed FOIAs, The number'of FOIA requests that we receive increases each 
y.ear as the number of pragrams:a9minislered by OFAC increases 8Qd tne process of filing FO!As become.s more 
common. last year we received 64 new FOIA requests. and I expect'as many or more this year .. The major.ity of those 
requests'are time consuming'be,ca~se th.ey require expansive docuf'lJent'searches anq may have large'numbers'of 
ducuments to be reviewed, My telephone number is 622-2500 if there:are any questions. 

Merete Evans 



February 26. 2001 

MONTHLY REPO.RT FOR .. 'EBRUARY 2007 

1. I have been utilizing the.FOIA Database system to log in and ~onitQr all new 
jncoming FOlA reqUeSts'lhat'have been aS$igned 10 OFAC f~g. 
Funhcr. ! have been on a regular basis having meetings with ___ and .. 

'to work oul SOJ:11C minor bugs in the syslcm Ihat I have iOcntified. such as, cenain 
infonnation about [-,OIA requcsi Ihat is logged into the F ACDS was Qot being 
lransren-ed to the rOtA Database system .. 

2. I auended .he January 18,2007, Depanmen1 oflhe Treasury lillbmlation Pnvacy 
Commillec Meeting that was held at t'750 Penns,Y.lvania Ave .•. N.W, from 9:·3.0 
u.n,'I. until I ! a.m. I panicipaled in the_discu~ion cO.nceI'T/ing: (I) St~tllS of 
Treasur.y PIA Dircctive.und Manl:la'i. (2) Demonstration ofTruslcd Agenl F1SMA,. 
(3) Guide 10 lhfornlation Pny-acy Controls·in the ISle. Due lo.inclement 
\'feather conditions I'was unable:to attend [he·(PCM that was held on February t 5, 
2007·. 

3. I participated ill a meeting·thal was held to discuss how to cllnductlhe processing 
l(b)(6)1 ~enljal~y."unrcasollable burdcnso:nc" FOIA rcquesnhat is,assigned to. 

_ also attending the meetin~ were Merete, an~ .. 

4. I was the facilitator of two FOIA OVCI:view prosenlatio!1s: The purpose.of-Hie 
overview pr~st:ntations was to provide 0FAC einplo);'ces with an introuuction to 
the Freedom 'of [nronnation Act.and to provide guidance all "How'to Process 
OFAC Records rOr Disciosurc". The'first presentation was held·on February 9, 
2007. and it was' attended by several representatives from OFAC's Management 
and General GO.ll.nsels om~cs. The second FOIA .oyeryicw was. hcl(l on February 
2t, 290~. 'and the audience consisted of certain OFAC employees th'at have· been 
!iiclected to perfoml duties as FOlA Liaisons. 

5. I participated in ineetins·di~cu~sion!\. collected rcsponslve records and conducted 
a review or OF' AC's ""al response to, Cynthia Thomas concerning POlA 'case file· 
(FOI'A No .. 2004-12-002) which currently is Ihe subject of a COnb'Tessional 
inlt:rcsl. 

6. in FOIA Bu.sjnes~ Process Meeting that was held on february 22. 
rl(b:-)~(6-=-)~1 tOO~. '10 discuss Ihe dc"c]opmen' of·a business module to' assisl 
'-'--'-'--:..I OFAC ~anagement·jn Iheir underslanding'oflhe administrative pro,cc9ures [hal 

are.requir<rd to perrorm in order 10 .rack the processing status ofFOIA requesls. 

l(b)(6)1 
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7. On·J~ebTuary·22. 2007, J reviewed.and made·edirs to a draO submirtcr's 'Joliee that 
""'I("""'b )"""(6""')-'1 was prepared by ____ , relating to the processing.of FOl/\ request 

number 2002-20~rtain.S,=,pan Iicen~es. 

I(b )(6) I 8. 0n February 23,2007. thad a meeting wi 
processing-·of rolA request nUlilber 2006-1 . .the requester's desire 
10 have access. to copies oralilicenses conccming'sanction'violalions tha~ wen;: 
asscssea a·gain~r' Iraq. 

9. On Fcbruaq· 23,2007. 1 pa.r1icipBted in:thc job inter:view or an'Bp'plicalll who is 
interested in obtaining OFAC's FOIA.conlractor's poSilion. 

10. I have received and rCliPonded to approximately 10 lclcphonc.caJls from F.OIA 
requestet$ (incl,,!ding f(,Uowing.QP·on.u lclephone,callthat was made.lo Merete by 
Michael Ravii1sKy)·with various questions, such 'as, the.current status.of.their 
fOIA or. for guidance.on how to file a FOiA request with the l)epal1mtl~I,oflhe 
Treasury. . 



------------------------------------

MONTHLY REPOR,T FOR MARCil 2007 

Number of New Ques Recei\'e(l: I 
Numher of Case!> 'Closed; 
Number of T c:lepholle Calls,' 

I. On February 28. 2007, I had a'conversalion with Merele 10,diseuss-the processi~ 
of a FOIA requesl, in.which an altomey in 'he Office or ~ 
ChierCounscl proposed to prOleC! allan disclosure under It'ie 
",tradc:secrcls"lhrc:shold of Exemption (b)(4). On March 1,12001, I researched 
infrmnation which'supported the posit.ion (hal OfAC could in ract witHhold 
certain information under Exemption (b)(4). bUllhc types of records· thai are 
being requested are customa.rily withheld from disclosure under'the "conlmercial 
and f1nancial"'lhreshold ,or Exemplion,(b)(4). 

2. I conducled an, inlemel search and detennined that the types'of records that are 
being requested,(Commission for Assisla,nce to a Free Cuba;·. Reportto the 
President, June 2006) in a FOIA request.(2006·08.,.Z6) which was assigned to 
OF AC fOf proc·essing on OClober 18,.2006. arc the kinds of records thaI are 
maintitined by the Department of the Stale. I prepared Ii response letter to 
advising the fequester that 0FAC has no'responsive records. however, he should 
consider submiuing a request directly to the DOS. 

On March 7,2007, I had a·.meeting with 
to discuss the processing or certain y. 

wanted u legal.opinion on whether OFAC.could withhold in fuJI from 
disclosure'under Exemption (0)(4), copies of.bank pccollnls that were slored '" a 

~ bo~ ill rhal muy b~ially haurdousto search because lhe documenls may be 
~ in rested. Further, _e wanted.to know whether wc should c3;\1 the requester 

to usk tiim to reveal the n~mc Qf the client that he'was.represenling in this matter. 

l(b)(6) 14, _ .. advised _ thai she would have to conduct a records search 
regarLlless of the faer Ihal ZhtHecords may be slared, jn an, area Ihat is considered 
to be unhealthy. Before.contacting Ihe requester. OFAC will be,expected to 

.conducl·a search 10 access the estimated processing fees that are at' issue; these 
calculations. should include: lhe gra~e levels of an pcrsons·tt)at- will be iiwolved 
wit" conducting a·review of the rccords;.the·numbcr orhours thai will be 
anticipated to ·perrotn:'l the review and (he es!imated countfor rhe nllmber ofpagcs 
material th:n will be.duplicated. ,Once this infom18lion has been compiJed. 
OFAC' FOJNPA 0fficc will selup a.conference call wilb Ihe requester. 
represenlatives from Compliailce and OCC to discuss certain issues relating to the 
proccss;ng orlhis FOlA reque~t. 



2 

5. I was dctcmlined that OFAC could notjusl apply Exemplion (b)(4),lO protect 
copies orthc banking accounts from disclosure, in lhis instllnce submitter's 
nolices will bc:scnd to the appropriale banking inslitutions seeking their guidance 
conccnling the release ofthe itironnation 'hat they provided to OF AC. 

6. 



... ~-.------

Monthly Report of Ma)',;ZOO4. FOIA Activities 

Prepal"ed'tiy l(b)(6) I ' 
New Requests ............ -.............................................. : J 

Completed responseli ........................ ; ................... : 0 

'r elephone.c:alls to/from rt:queslors ......... ; ................. : ., 

Sr.arch'01C'JIlos:u'nl'IO divisioll!' •••••.• ; ....................... : 0 

., An ,"OU sill inlere· .. red" rcUen n?lilcd .......... ~ ........ , .. : () 

.. Submit1ers·Nolil:es .. lltalled •.• l .................... ~ ........... : 0 

FOIA~5$tnUOOC.e·ror reyiew ............................... ; 0 

·TKAlNING 

I. On May,J, 2004, I aUeftdll!drhe.lnter8genty FOIA Trilnl"a MeeUng·wbidl was 
flosCed.b)' 1hc'Dipa~Cm~n('Or J,uriclI!, Offite oflnformallon lind PrIYacY'COrP). ArSQ 
in ,alfr.!lIdanee·were.FOIA reprcsen.aU .... $ (rom 'disrussed DEA " processing or.:II 
FOIl\. request whleh'sought 'aeeCH .o·all in\'eJli&aIlYe record5'relallng'lo l,decea5cd 
erim;II<1I,(.he r~~po~si"f rft'ords,induded.coplcs,of clllremcly Icnsilive infonnation 
about Ihe dealh of·the d~cealC!d). Aceordlng')', Diek:Hurr. Co-Dir~toi"or Ih~' Office 
or Infornllliion and Princy, lold the'attendees fhat under ~crl~ln.cjrcunLSllnces 
InrurmaUon about a deceaied·lndlvldllli could:conlinue lo·be·prolected ;fronl 
di,~'os",re un~cr the FOIA. SpeeinuUy, Dick talked abuut lhe Favls" C:ourt·c.~ 
which IS'currenlly being-used to:supporl'a Federal.lIgency', co"Unued prolKUon or 
prh'acy·lnrormaU •• ·eoftl:erninl'. d;ceaHd ptnon. In.lhis·lnstanet',.ccrlain 
'1.n.rorm.~ioD.ean·conti,!ue to'be protected rrem disclosure'bccausethe r~~t':IIst',oU.hat 
i':lfor~!llion could·re,ult.in:the polenCial emharrassmenl to: Ihe dece.~td nUl or kin. 
T~J5 inrormallon ""n1 be helprul in a'5llstlng the (lOIA,ornc·cr·ln dc:Cernilninl 
",hethtr:certa'n privacy informacion about. d«u,ed pUlon requires t:lcended 
pl"o.e~tion beyond ~he Irlye. 

MEET.JNGS 

1. 0n,April1-3, 1004.'1 auendtd OF.AC~s,Scnlor'Starf Meellng.ln """ich the Direccur. 
,,,formed 'he. DivisiDn'Chit'''' ol'hb'd.~irr 10 eslablkh 'a FOJA.·faskiorn·lniiiadvt!. 
in·urdtr to reduce thc·curre:nf.back log·~r·ptocc!~lingtlie fOJA 'case files. 

3, On.April14, ,2004, I'met wilh Mere't'·lo .elet. trr.lalnFOI.{\ castl'th~rwould.be, 
di:'tribuI0d .. monl till! various OFAC.diviilons·ror·proc-euinK. "'urc~~r, fhe FOrA 
uses'werc·r •• ssfcnrd jn chc.computrr'dllta,blSr to rhe;appr,!priate omres.aandli"i 
proCC!siln&. Ad~lrional, each DM.Jion Chier was provided.with tal'! In!l!r~c:t.i.~n 
padlage ~onfl.sting of • he. FOJA east til" and Dep.rlmenl.1 Office ForA Uandbook 
Co assb.l them with Iheir proccuin.:,or there!lponii~'e reC'ords. 



4. ' 

s. 

AC·TIVITJES 

€ur,rl'ntly.1 have bee~ artively illvoJved in plrUc:ipallnf In sever.l.nlulinttl with 

c:erdl~indl!.i&nai~edi"'OII\COlntill"ISt : rlbi I d"'OI ,(b) 
to InUI) spec .1(" Slues re al nl o'proceSStftlO e r. ass gne .... A C.5es. AI a 
ruult 'of these ·meetings. I ban been atile to schedutl' and caudud seven (1.) 
confercnC'e:e.lIs Co the rtquaters. The purposes orthcse conference. calls were 10 

determine whether requesters .are srm interested in punainEthelr FOIA requl'sb. 
To·date. two (2) FOIA eases have been administratively closed. and one (I) FOIA 
casc·is.ill'the·Ccnera. Counstl's.OfOu for: review. . 

I have completed Ute'proccsslnC,or certllin re~ponsivt records nllu ~'erc.loc:ated :u I 
rnull of fOIA.re.quells submlited to OFAC (;1 Shanker A. Singham, ·Esq. (98-09-
lJ,'and:Samud Rosenlhar"Esq. (".OJ-10). Dccause borh requesters.are seeking 
·accesl,to.reeords that,reRer' inrornlaUon that "as,JubllaiUc:d 10'OFAC.by a bu~lne5~ 
III submluer's no.'ce.hal bren p'rrplTrd,~bll::e thiJolype or Inr~rn'ition is norniaill'_ 
-approprlate'ror partial prorcction um.ler "'OIA Eumption (b)(4). WUhln Iht' nes.t 
rew iby, OFAC.wf(( fH iuns~fU'na.b,· cerfified hiai' Ii iopy o(Uil' 5U_rJlnU.er'5 
nolice, with the, appropriate, business InrormaUon:'atlacbed '0 a-law nr~ in 
W;!5hjnglon. DC'ror .hl'ir rL'";e,,. 
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Monthly Report 'of ~J)ril·2Qo4 •. FOIi\ -Aclivilic!'. 

Prep.red by .I(b )(6) I 
!Y~w Requests .......... ; .......................................... p J 

Complrtcd.r.sptJlult's ............................................. ,: 0 

'Tell1phone taUs toJ.rrom requestors ........................... : 0 

General eeh:pJloIIlU::otIl, oll ... ·OIA reques.s .......... , ........ : ~ 

Selirch,rlleU105 '''AlIa division$ ................................ : 0 

"Are ),ou sill ihl~rC!s~C'd" leUer. ~lI.iled ...................... : 0 

"Submitters Notices" malled ... ~.! ............................. : 0 

''''01 A '. st."·lo oce for re'fl'iew ............................... : 0 

TRAINING 

1. On April 5,2004,1 .Hended the Inleragenc),. FOIA Training MeeUII, which was 
hOIi.ed by the li,$. Customs and' Horder Proledicm (CHPtDIlS). During the . 
meee.inc an employee rrom the Drul EnrorcemenC Administration (DEArdIStuJ!lcd 
O":A " prDt'e~JlIg Or.3 FOIA.request whlC'h sou.hl accu.·lo alrinnsUgll(ivc rCl:ords 
relaUng ., 11 dl!C!eased .criminal (the.re,ponsive records Included ropiei of extremely 
Jcnslll~c inrormlltloRabnul'ihe death of Ihe·dereased). Ael:ordingly, Dick lIurr, Cf)
Dlrc\:tor of Ihe Office of in(oTillallon lind P.rl~a('~, (old •• he IlIeodeC'S Ihal IInder , . 
cerlaln c:!reumsll1nces inrormation .• boul a decI:ned fndividual.rould.cORfiiiue to be 
prole"'ed r~o~ dlsd~liure under Ihe F01A. Specifically. Dick lalked.llboul .he 
FIIV'~h court r~sc which is currendy being used ra,suppDrr a federal _acney'. 
conllnued pra'ection:or pr.iYllcy information concerning II del:eased person. In Ihis: 
ibstll~~e. cereain Informallon un tonlinue 10 be prolrcled from disclosure Meallse 
Ihc relose of thai inform •• lon.could ruull in 'he pohm1l11 embarrassmellt to thl' 
deceased ne., of !dn. Tllis inrormariun'\flll'be tadpf .. 1 in assl"i.,,, ehe FOIA ornur 
In delermining ""helher eerUln privacy information aboUI.a d!!C'caJed.penon 
requires ex«enited proCectlon beyond Ute ,,ravC!. 

MEETING" 

2. O-:a·Aprll tl. 'Z004,,1 anended OFAC·,'SenlorSlarr.Meednc in,whiC'h 'he nireCIO'. 
informed th4!·Diwl!ilnn Chieu of his d4!5lre 10 ISI.bUsh !. FO' A Taskforce Inm.iivc, 
in order to reduce Ihe ~urrenl back·log ur proce~5Ine.lIie, F01A.c:ase tiles. 

J. On April 14, 10~. I Inel.wlth Merece.to select coraain "'OIA c:a,CS·lhal.wouli:l be 
distrIbuted among Ihe various OJt'AC di"i~iofts for processing. "·urCller.lhe FOIA 
c:ases·wer~·relilSlglled·.in the·computer d.ca.basl! to th_e ,appropriale o(fiecs·h:mdling 
prf1cesslng. AddUionll', each Dil'ision Chief was pr.ovldord ~'h~:an inl'ruc.ion 
package consislillG of nae.FOI~ ease mes and Departmental Office FOIA lIandbook 
10 usist theall.with their processina or the respollsive rec~rds. 



4. 

5. 

· ACraVIT(Io:S' 

<::urr~nf'~. I hl!'Vc Mf.n acilv~IY'lnvol\'~d In Plrllttatln, In ievera. rnrcrings'wirh 
cerlaln dHi.l'.l~le'" FOI~ conlacls ) 
to dh;tu~" spl'tUic:'iuues reilling 10 proC:C:lOslng of Ib~lr anigned FOJ" caK's. As II 
r~5uU of thest n~ecl.iRgs, I have been ablfOlo sChedule and;condue. seven (7) 
conrerenee call~. to the:rrqueJlers. The purp0lrs of Ihese conference calls were.lo 
~etermlne whether requesten :are stilllntrrc:»ted In pursuing their FOIA requests. 
To.dale, two (1) 10'01 A cases have been administratively closed and one (1) FOIA 
etolse is In Ihe'Ceneral.€ounsel!s·Omce for r~vle\\l. 

J baye C" .. ftlpleled·Ulc processing-of certain relpDn~iye records.thal.were lOc.leCi·11 a 
result of felA·requests 5ubnliftt"d co OFAC by Shanker A. Sir_gham, Esq. (91-09· 
23) and Samuel Rosenthal •. Elq. ("·03·10). RecauH botll requC:lten Ire snkine 
·aceess '0 records,that reneel 'nformalion that was.subnaiited tq OFAC:: by a bUllae'I 
a'lubmif(er's'notit"e llas,b~en prep.red.slnce Uiis',ype or h'.r0rrnaUon is nnrmll!y 
approprlale (or parlial.pratccClon.under FOIA Esen.plion (b)(4). Wiltiin the nt'l. 
few days.O''',(C wi/r bt',lrlfoslniWng by re,llnecJ;.nalla fOpy or Ihe subn!!Uer', 
notice, with.the Ilpproprhue buslncll.inrorination lIulched 'to a',,,, rirm in 
WlIShlngton, DC ror Iheir revi.ew. 



JV!omlily RepOrt of 
Prepared.by 

"Ie'" RequfS.S ............. , .... "_ .............................. ,, ••.•.• : 7 

C,uJlpJ.'ed responses ........................... , .................. : 0 

T~ll:'phuru.'.c:III1J to/from requestorS ............................ : 0 

General telephone.caUs on "'OIA requesb .................... : 8 

Search m~rnos:~enl.lo divisions ................................ : 0 

•• Are·you Jill illtll!rested~ leiters. 'n.lled ................. " ... : 0 

"SubmiUl'rs N~U('u" mailcd ............................... ~ .... : 0 

t-:OIA's.sehl Co OCc. roi- review ............................... ! 0 

TRAINING 

I. On febru.ary·19, tlu'u March 3, ·200'4, I· atll:nded 1M 2004 Ille ~mltrl£ .. n SOC:lety·o( 
Ac:cen,Profcsslonal!l (ASAP) 14·~ .Western Rt'giorial TTlli,,'ng'Coliference'in.Sln 

" Diego. CA. Two day'll, o(.worlrShop~'.lIowed I1If! '0 12in • more conlpre'lI~nlive 
knowltdge,or,.ppl,(nC the ForA &:xemp(lons '0 withhold ce-r(atn.fnfurmation.rrom 
dlsdosure. ,Additionally. "Uended I .ne-day workshop chat featund .peakers. IS 

w,en n •. group disf:u~slon·s.concernin& specialized ,track on ,b~lincss I.Corma"oR' 
(to.:le~nplion (b}(4), I reel that this informltion will.en,able me to more profeSSionally 
pro~eslll the.pending.OFAG request.S for IIc:ee5~ 10 information· that ",as luhmlcted'by 

1. 

J. 

8 buSillCll,N. ' 

MEETINGS 

(~n M..~reh lO •. 11.,8od 31, 2004, ehe Records,Dhislon Brlenn~s were,condudl:d in 
the 41 "'IGor Confrren~e Roonl. 

On ,Mllreh II. l004, 1 8Uended'Uw 'f.lnle,and Attena"-m-:c TraluinC rllcelina. which 
wasconductcd 'by ·member. s of the Records Room srarr. 

ACTIVIT.IES 

4. ('u rrUUly • .I.,nl ""flrking'of the;rc.dudn~.the.b8~k.l01 hy proeeu.lil ~olile.of 'he 
older "-OfA ClUes. As 8;result oCgoi!1K"hroulh the nnt.anlllbll' FOIA fIIst DIu 
ror prl'.n:cniriK, I was IIble co onldally dose one ~ase·(96-G1-18,. rn 'fact f Will abre'to 
proyide-Alana wilh • eo,,·:<ir.lhis elise file whlen cuntllined rCfords Iblt,are 
resPGn~IYIt to,. FOIi\. rcqueSlthat is atillned lo'anofher.ofOee:ror prot'elling. 



Monthly Repor1 nf.iF .. h,ru:orv 

Prepared by_ 

New Requl'lts ..•..• ; ........................ ~ ....•.•. n .......... : 

COlnpleletl re~ponse!i ............................................ : 0 

Ti~leph.ofle ralls'tof(rom req·uesl.orJ ............................ : J 

Generlilleleph~lIe ntis o~ t'OIA requests •. : ................ : .. 

Search mem9S sent to divi.llons ............................... ~ 0 

.. I\rc·~·ou sill iI!tcrntcd"lellers ~talled ............. .' ........ : 0 

"Submitlcrs Norlc,el" m:lliled ................................... : 0 

,FOIA's ,ent to DCe-rur review ............................... : 

TRAINING 

I. On.Februar.y 10,1004, OfiAC's ltecords Di¥ision personntl.conlinu~ 10 condue:t.iu. 
n~nthly Recurds BrleOngs In·the Director', second. Door conrerence.room. As one 
or th.~ p'rimary (aelJlf.tors, I provided cerlaln Ot'AC employees. and guests wi.th a 
comprehensive over.view·o"r the .·rcedom or InrormaliunfPrivae:y Act5. 85 \Yell ." 
provided the atlend!!el with Informa.ion on how fo requesl·access records. that .re 
maintained ill O"·AC.files. 

1. On Febr:uaryl •. 2004,1 attended .he Inteugency FOIA I\h_i,ting·.h:u was held lit 
the: .'edera. nunau of InvIIUaationl (FBI' headquarter. ortic:e,in th~ Washington, 
11C Durlnlt·thh meeting D."ld M. liard)' (Oild of FBI" FOIA/PA Office) tOI.d 
Ute flllrtidpan(s that fhe.FBI has reduced its FOIIPA.Jo~ by 'mpfemcnling ct'rlllhi 
new IIdmini~tr.tjve procedures. (I.e., releasing the copies of rHpctnsilfe records on II 
CD ron. and has devclopeiJ II ne~otiation team wbose primary'r~lpol'Islblllty illG 
speak with requeslerl:lbout narrowiog.the scope of thtlr FOIAlPA reques.s. 
Further, .51.~veral of the ofh.:r participants shiared.lnror~ati<,ln .~0!l. ~ow they have 
errortivel)' performed ur'aln I~flvllies'jn OrdCr.IO:P'r9CeSS 'I1e FOI~PA. requests in 
.. fiJtII~J,...manner. Also. dUring thil.mce.in~ 'h.e.Co-Dlrector o,r I.ti, Department'or 
Justice diseussed fh.e.rccen~ly dHided e:o~rt.oplitlons·or several ForA/PA litiga.ion 
"ISCS. 

MEETINGS 

3. On Febrult)' 2!4. 2004 • .I.hld. ri1f:tlin& With~ to discuss the l(b)(6) I 
lIensltl"ity of4::crlatn.inrornl8Iion rl1vraled ~~r sheet fhal'is included 
lImunC t~e "lls,lne'd recordli thai were prcvillusly referred In O~AC (or procr!sfng 
by DOS injUllctlon to II thal was to them Hm3 

(b)(2)& (b)(6) 



4. 

5. 

ACTIVITIES 

I h.ve.completed the proces5inC ot rec:ordl'(IOS plgcs'or materia), 'ncludlng IO!' 
duplh:lltcS) Chat were pre,lously referred rrORI tile Department or Srate ('i>OS),to 
,Of AC r('vicw lind direct rC!lflonllt!. The OF AC-lenerltt'd re('ord!C wcre located In 
DOS's Rlts as a,reslllt=of.a F01A rrquesl:,hll was submitted 10 DOS.by Joseph 
Ilirr.,00:.03-46. On Fcbruary n. 2004, th~,H,"a'FOIA"nte was'transmiUed 10 the 
O(flce'oUhc'Genrnl CounSel, for re,lrw. 

Duringtbcmoll,l, of February'ZOO"" [have (O\\tio\lQusly I'fo",ded the 
administratlve·suppor. b)"maklng arrangements with the DisclOlure Orflce'lo'h1l"c 
cer.ail1 FOIA Iiln'pulled from 'hC';r rht-J,;rs,ror Ihlliii' Ole of making Xerox copicrS ~~.,.., 
of "eriliin records rdaling 10 II fOIA proJc"t chll is currenll)' working on·1 (b )(6) 1 



Monthly Report of January 20O!J, FOIA AClivities 
~repared ~Y . 

l(b)(6) I 
Ntw Requests ............................................ : •..•..• : 5 

COIlJplf'led re!lpOnllC5 ....... : ..................................... : 0 

Tt'lephone calls loJfrom·requeslon .......................... ;: 7 

General felephnne nlili OR Ft)IA requests ................... : 4 

Sl:arch memos s~nl lo.divislolls ............................... : 0 

"A.rr.,'ou sill illtercst~d .. leUers·.mailed ...................... : .. O. 

"Submitlers·Notices" mailed ................................... : 0 

tiOIA', sent to oec for revicw ............................... : I 

TRi\lNING 

I. On Jllnuary 2l, 1004, OF ~C:S Record5 Oh/.I51011 persnnnel'coniinued 10 conduci its 
monthly Records Briefings'An'lhe 4th nuor [onre'~nt't' room. J\S one uf the 
primary raeiUlators,l provided certain OFAC employees and gursts·with a 
eomprehenShte oyervltm' of the Freedom of In(ormacion/Prlvacy A~I' a':Jd provided 
informllUon·on how'lo.requHt a«e'll records thai are maintained In OF AC nIes. 

MEJo;.TII'rICS 

l(b)(6) I 
Un Januar.,.. lJ, ·2004,.ln rt5porise '0 an com_Rlunkations by Merrie, ••• 

n' herd a n&eerbl2 fo dlsc",s !heir wriUen· 
commenls.concernlng.tertliin Keeor.,s Ihar is rl!vealll!d.in the OF AC 

z. 

Enterprise Contenl Management.([CI\oD Husinl:55-Requ'tt'nrenll·Report. daled 
December 29, 2003. 

l(b)(6)1 

3. On Jllnuarr 14·and IS, ZO~4 an~ had a·meeling.wlth I(b )(6) I 
r.:--:-:-~ Mertle (o'dlsf:un their co~m,nll regardlna the-ECM BlUinesr Kf:port. Ourine·rhr I (b )( 6) I meeUnl. and n expressed-Iheir-individual opinions' 

eoncerriinR t'er!aln.s~1ions ~r.Clle report Illat reYealed informalion-Ihar Is oC 
prlllllilry interest to the Rct'Ord~:mvlsion. "·urtht-t·lnd •••• l(b)(6)j 
were'eiven an oppOrlunU)' to:dl5C"~' the!r comments concerntna olber seclions of 

4. 

the report which revealed inforlnarron tlla •. would have.a direct Imp:IC:. 0" the 
Jn8n:aGcmenc·or.rtc~rds·in the Reeor:ds Illvislun, 

011 January 15. Z004 (I0:JO-a.m.). had a meelin&: with Men~te 
IO'discDu the besl way'lo procell certain FOIA. files (hal requcst access-to;tertain 
OFAC recorcls'lhar have been analyzed IS heing Infested. AS'. resull of cbis 

I""("-b"-) ('-6-)-'1 mtieting.Ml:'r~le provjdH .U·h specine itulruclions oll·how 10 hllndle each 
. one of the FOIA filcs thllt been alsilned co her for procrssinr,. furllM!r. Merele has 

asked me to b~Kin the processlne'. 'f'aled.FOIA requesl 5ubmillcd by 
Mr. ShankelF A. Sinaham, 98-09-Zl, which if file nellf"file .11., ,.·1" 'he-Jrltfkbl.l!: 
syslem for a d~sdosure'of'rtl:ords delerminaiion •. 

l(b)(6) I 



-- -- -------

~. On,January 21lllnd III, lQ04, 1-auended tlle'starr mccll.nlls ihal were conducled by 
Merete. 

7. 

8. 

(b)(2) & (b)(6) 

ACTIVITJES 

1-llIive'('ompl,'rd rh,. proCfuing or rrC'ord~ (-210 Jl.llrs of material, induding IDS 
duplicates) thaI wtre'pr,cylously referred rrom the -Department of S'ate (DOS) to 
OFAC r(,yiew and dir~l_ re~p~nse_ The-O"':"C-gcneraled recards.were locatcd In 
I>OS'!dile's a"111 resull,of .I 1"'81.\ requesl Ihal wlIs'submlllcd-tCl DOS by JUlcp'h 
Hiffa, 00-03-46. Furtli~r re~iew of the.referred mlilerial nvealed tllal two (2) 
docurnenl~ conla(n i..nrormlilion-lhal hll been,dllsslned as Secret and Iwo'(l) 
docu,menls·co'!I •. i_n informalion'thal oriRinaled "'Ith two olher Deparlmentai Offices 
'within ~he Treasury. 

On January 12, 2004,-111 Ihe complelion of our slaff meeting. Merele 
c~n~~cled a conierenccrcrallto Alana John~Dn. (00). 10 ~cck hcr ad"ice'on 

l(b)(6)1 

OF' AC ~"ould refer copic:s of Ihe'records that, were·ereatl!d in calendar yellr 1990. 
by'lhe Depuly Sccretary ofTnasury and the Deputy AsslSlanl Ceneral couns~rror 
International Arfain? ,Allina-adviscd ,OFAC'to refer a copy of one document ,to tht 
orfice or Ihe Sccrdllry and to rder a cop)' of arher doculllenlto Ihe-~:lfcutl"e 
SC!cntlirilil ror prnceslln~'and cUreet r.:spons!!. 

l(b)(6)1 
On January 13, 2004. I had a_meelinG wit 10 disc~5S Ihe 
2pproprJalc way 10 process Ihe (wolZ; lippear to r~yeal , 
cillulncd inrormation. Mlcr II euminatlon of I he,documents. IIdy!.s~d thai one I (b)( 6) I 
dncu,menr (a mcmo hy Bob.McBrlen.dllted" 1-5-9D concilins nO-inrormal.ion ~hat 
warrants protcction (rom dhelolure, Ihe Sccrellldm.lnistrativc· mnking hid been 
applied.to'protect an_aUaehll1cnl. In Ibis IOslancf. the document cor-iains a mes5IIge 
al Ihe bottom or Ihe paGe,informing the reader I will 
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!'-1onlhly Repol1'of December 2003, rOtA Adlvilies 

Prepared,by I (b )(6) I . 
New Requests .................................... : ............... : 0 

Con'pleted rHpolIser ........................................ \ ... : Z 

'rcJephollc c"fls,co/(rOIR requestors ........................... : 10 

Gencrallelcpllonc,calls'cm.FOIA requesls .................. ;: 10 

Sl:uch memos simI to divisions .............. , ..... : .......... : 0 

"Arc ;VollliiJI'iu.creiClI!'d ... 'uers'lnaUed ...... : ............... : 0 

"SubrnaUers' ~olic:ei" mal,led ................................... : 0 

F.OIA's senllo',OCe ror n~lew ....... · .•• : .................... : I 

I (b)(6) II. 

I (b)(6) I 2. 

l(b)(6) I 3. 

TRAINING 

Qn,Dec:er:nber 1,2003, ,attended rhr IDteragem:, rOJA Group MHURC 
Ihat'wDs'hosted h)',. reprciCntali~e u(ahe Deparlment oUusUc:c'sCrlminal 
Pi~ls,ion, to'discuss currenrFOfA"issues.· , 

On December') Ind 4 .. :ZOOl,_parlidpaled in group dlscusslons,concerninE 
I Ill': (i), T-he '''·OiA,Ad~Rist~um.and (l) Tile Advam:td FellA T .. ~i,l'Iini 
Course.for AeeetJ,ProfeS$lonals. 'Thtlle Iwo (1) Irainlng.counes were eO,nduttc:d~)' 
'f~pre,enf.ti"tf olT-Ilt Departmen, or.Jusllret,Ortic:e or,'nrormIUion'lInd Pr'''.r)'. 

MEETINGS 

'On Oenmber 1ft. t003. _ aUt!nded'the ECM MHeidC to rurl~r discus I the 
stltUS of proposed recom:Ue'iiiJiijiol1s to develop ('o ..... pule .. 50;"\,art tha.wlll-hindle 
'Ute·monitoring of Itcr'.'n Inrorh'IUun rfll.lln~ to OFAC's FOIA.case mes proeram. 

,On Oc.>ecmber l7. 2003, Uendethhe weeki)' sCaffmeetinelhat WIS held In 
,Merelc's,offitc 10 dilieu" iuues rc&al,1ng Co the'prru:e5sing of cCl'laln.FOIA' cases 
·pendlni'proc:cS5inR· 

ACT! VITIt:S 

5. The.last use BIt (01.11 of four) chaqnequesr,i,ng.atcesl for·resplinslv, records 
rel~linl·!~,r.rra~.n.FOiA.reqllesls has be~n proce~,c:d. On December iO. Z003, 
• cop)' of the respnnse-co,FOIA request numbrr 99.:01-26,. ",as Ilrovided fo Mereft 
(or further rcview''OY'lhe appropriate OF14.€,ortidals. 

6. On Oei,:ember 21, l003~.R. R,lchlr~ Ne~nomb. Diredor. tigRl!d the cuyer leUr .. 
addrened to chltNalionid Security. GOl.lneii.concerning.r«ardl.dec:i:nsincalion or 
cert.ln OFA(>cener.ted f,lIcords'lhat were'previous rererred lu OJo'AC br the 
Ronald RC.g:'D I:..ibrar)·, copcern.'n. aJ'·OIA,requcsfCfhat I"as lubmjrtrd to,l,-by 
.uavid .williS (OFAC F()IA No. 00-08-39"00 Miy 7,1995. 



1 {b )(6) 17• • •• , aniJLed _ by proyldlngl!.!,,£-,..I ho~rs;or manual s~r"h:e'to relrleve 
~oplu,or c:crt.lnJ·~~~,nres Ip dcC,ermlne'whc(her Ulefr Inl~lal requHts .re (or 

. access.to Rcords'lhat have bcendelennhu:ld to be I (b )(2) I 
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Monthly'Repon on FQJA AClivilies 
Prepllred by I (b )(6) I 

Monr": NOVEMBI!:R 2003 

New Requesc5 ............................................. f ............... : 4 

Complrled responses ............................................ : 

"Telephone (";lIb loltrDm reqlu, .. s'DT" ........................... : 7 

Ceneral telephone ~all" on .'OIA requells ................... : If) 

Search menlO' seRI 10 dlllisions ............................... : 0 

.. ,\re you Iii!, interested" JeUers mailed ............. : ........ : 0 

"Submitter!! Nolices" mailed ............... :, ................... : 0 

FOIA's sen I In OCC.for review ............................... : 0 

l\1e~lln2i on FOtA maUel'S (brieO,"slalc ~llh whom:and subject): 

I. On Nnvember 4.200), d-.ring the.weekly.staff meeUng.Merete anil p'!actd I(b )(6) I 
'elephone CORreren« calls 10 two F01A requesters (MarVin I). O-ll 
and Don.Jet B. Stllr~mas'ra; 02-12-13) 10 di"tUIIII,c 5'atu~ or tht'ir FOIA rl'q~sls. 

TRAINING 

Training: On NovrlUber Sand 19, 2003,_ r'onduc:t~d a "'0104 presenuuil)n 
at O"'AC:s RKords M~nlgemedt Rrlcnnll" 

J. On Novemher 13,2003,1 atlendfll a (I) ODI.!-dIY tralnlnl:cour~e on uUlizi~g Ihe' 
E:.e!.!1 2001, Level I 50nWar&!; . 

4. On NO\'cmber 14. 200l. I,attended'a (l)one-hour IfalRina course focusing on the. 
new'T'me and , Attendance'polldu ltnd procedures. 

MEETINGS 

I(b )(6) I ~ On November fi, 2003_ had a meetinll,wllh ,to disciuSJ fOIA 
, request number 99-01-16, submitted'by Mark S. acce~to all b~oc:ked 

assels reenrds relatinK to The S.ctalisl·People's Ubyan ,Arab Jamahiriya. 

Ou November 111 •• 2003._ tiad a mee""1 
copies oh:ertlliwlegal bric:(ings thai were prniCJu.I~· I" t 
Counsel', Orliee. A manual review or:lheS4I recQrds Is required brc:aule the rf'rnrds 
appear·Co ~Qntllln·inror."atl~n ,hallupport the release cerlaln rKords IbaC were 
IMaled'in ftlpOnu 10 a FOI,i\ requUI!9-01-16, slIbmlUed by Mark.S. Zai~. Esq. 
Cor ac:c:ess to-alilitenscs relatinc.law lirml, individuals or, clIUdcs'thal prolo'idcd legal 
sCr\'fc~s 10 Tbe Sorialisl reoplc's Libyan Arab Jamahir)'a. 



A€TlvtTJES' 

'7: On NoY~mber 13.2003, HIJ,lcd'lo_,copies of mail c:on'roI5hHts:r~~IlIi,ng 
fO tor'l'tspondencc: fhal,had t)ccn'pn"lously 10 OFAC by J. scon Tarbullon. Esq .. 
L.aw Orf"lees or Cozen. O'Connor. " .• ppea" that ,he'same FOJA requesl oumJler 
2003-08-03, his !leen assigned 10 bOlb Juan Zarate and Rlthard Newt'ftmh rnr 
protessl,,!:. Meree. has in4ieated"tll;at sl .. : would eill Jolin "i'se d~;C'cf)y to discuss 
'h~s mauer. 

1. The l:nt'use·me'("UI offour)'lhaUuequestfnc access ror'respomive'rcrords 
rehilling (o:l:arraliJlan FOII\'requesl, has,been proel!ll5l!d. On November Z6.1003. 
I conapos'ed:a response, lo,Mark S. 'ZlIid, Esq., F01A reque,' number 99·01-Z6 ror 
review by Ihe,lIp'propriale Oto'AC officials. 



Monthly Reporl 011 1i00A Ac:tivities 

Prepared by ••••••• 

Munfh:, DECEMRE~. 100! 

Ne'" Requests ..................................................... : 5 

Completed responses ............................................ : o 

'Telephone cal" tolrron, requeSroTS .. , .......................... ! 13 

General u~lephone -=,31,_ On rOIA requests ...... : ............ : 15 

Search ,,,emos selu 10 di\risions ............................... ! o 

:,,\re you '!iill inreFuted" leuer~ mailrd ...................... : o 

"Submillers Notices" mailed .................................... : o 

"'OIA's senl to oec for r ... "lew ............................... : o 

~ercle ~lRd meet'weekly 10 discuss ~asl!s and to make lclephonr calls to . 
VOlA r~quel1er5 to deternilne If Ihe)' .res,iIIlnlere5'ed III pur.sutng Iheir r;eqU4!lOls 
or to narrow thtir requests. 

2. Days At.sen,: Z 

MEETINGS 

I. On Qcc~mber 6, '2002, I aHended' 8 demonstralion, 10 ob~r'Vc rhe.uperalion of 
variotls'reatures thai are·available on's'scanner machine that il'manuractured b\' 
Pan .!lOl'tic. ' • 

2., D~ril1& fhls nlonth." have reYi~w~d.'evrral Freedom of Info'rm,lIlion ("OJA) and 
PrivllcY'Acb (P.Al respo.nl~5 tbat ,have been prepared by . " I(b )(6) I 

3. CUrrl:n&ly, I am continuing CO.revle'" ~eller.llllrl'" yolumnuf responsh'c records 
relating to 'he:$ubnlillal or four FOIArequestt .whieh.leek .teesJ lu records 
p~r1alninJC to Mlnis.erl.oui! Farr:akhan. 



Monlhly'Rc:porl on FDIA Aclivltics 

Prepared b)' ••••••• 

Mnnth:NOVF.MSj.:R, 2002 

New Requcus .......... " ....................... ~ .................. : 

Complf'ICd responSll1 ......................... ,.,.,., ............ : o 

. TelephD~e cllils lo/ftom rrqucstorli .......................... :: llJ 

Gener:" 'clcp"on~ ('ails on.FOIA requc:s.s ................... : 15 

Scar('h lIIc:nIU~ ~en' 10 divisions ................................ : '2 

",\n·)'nu ~i!l 'nlcresled" leliers mailed ...................... : o 

"SubmiUen·Nnlh:('~~·m.llt'd ................. , ................. : o 

"'01 A's scnt In OC(: for review ............................... : o 

o\lcclillg~.OI\ FOIA In:lClen (bricn)··u.,c wllh ~hom and suhjl!lIt): 

1. Merele and licel weekly'lo discuu cases ~nd 10 make telephone calls 10 
~·OfArcqu&:s,crs.o delermine ir Ihey.arc slillinieresied in pursuiol: Iheir requcsh 
or fo lIarrO'" .ht'!r rt'quts.s. 

2. O.:ys Absen': J. 

I. 

2. 

3. 

l(b)(6) 1 4: 

M~[TII':-IGS 

On November 4 •. 2002,1 11IenCled a,roundtable mEtling held iI' Ihe·Ui.liteci Stales 
'Cusloms'Servlce where:rcpn~scnta'I\·e.5.rrom various Ft'deral governmen~ agentles. 
.hsculnd certain issues relaling.lo the prottnlnz o'-Freedon, of Inrornlalion 
(FOIA) and Privacy Acts (PoO\) request. 

On No\'emher'S,,2001, I alli:rided I de.ton5tration whlch'sJJowuud Iht' 
perrorrnance capabilities of a spedlic snnner thllt'OFAC is t'onsldcrlng.to 
purchase. 

On November 6, 2002, II!lended·. lunc:hcon seminar that was sponsored by the 
American Sot'lety or Access Proressional.s, Inc:. (ASAP). Durin!: tllis luncheon IWO 

guesl p.nell515 conducted di5cuuions concernlng·the litigation of t'OIA cascs. 

Novelnbcr'7, 2002,1 had. meetlnlrwilh_lu'delermine whelhcr the.records 
(sollie uf Ihe records conhill .. ('IIISSified inrOrnlltioll> thal·werc'locatcd·as,a result or a 
pr~.·ious.,earch·ror rt'sponsive r~cord, pcrflh,lft, Mlni~ler Louis J:arrakhan.,,.erc 
prorr.lStd lor Tr."asr·by Jllm. 



I(b )(6) I 5. 

l(b)(6) I 

6. 

7. 

On NO\'ember 12, . .1001.1 bad II mfl!lillg w~lh_ to diu~l!n II FOJA rC'quesUbal 
was submiUed by Kenneth Rodman·ror·aeeen loneords conl'unlng'lhe approval 
:md/disappro\'al for.1it:enses by American nrms ror Irading willt Cuba. 

HIGHLIGHTS'OF OTHER SIGNU'ICAI1fr RESp,ONSIBITIES 

I ha\'c reviewed the several hundred paces or respon~ivl!"re"ords Ihal were 
prc\'lously 10".led ronc:rrnln2lhc fOIA requests subrnJUtd 10 OFAC for access.lo 
re~ord!l; 'perlalnlne 10 Minister "'srrakhall 10 determine wheth .. r certain In(ormaUon 
Is·approprlate ror disclosure. 

Reeardin&"he ab.'IIc mrnlioned FOI~ rtquc~h ror acecil 10 records con(,t'rning 
Miniftn Farrakhan, ht'lped.lo me conduc:1 D page rOll II 1 .tic: respom.ive 
documents. Furlher, I,devn'ed,sevenl hOllrs'lo providing vUlt :.I baSi" 
lurorlal on how 10 p.roress II FOINPA requl1sl. 

J' OWl 'WII,It.o r:cvh:w'rnpon5i"c records COl1cernina tile .'01;'\ rcquest.submilled 
fo OFAC'by Mr. Handlemari;. 

8. On November IB.lhru 20.2001, I moved to another omC'c wi,hin Of AC. 



Monl.hly ~cpon·on FOIt\ Acli\<ilic:s 
Prepared l(b)(6)1 

Month: SEP:rEMUER, ZOOl 

New Requesls ......................... , ............ ", ..•........... : z 
Comp'rlt'd responses ............................................ : J 

Tclc:pbom.' ClIII5.loirrom rftlueslon ........................... : 7 

Gcnerallclephone calls on n)ll\ rc:qul!s.s .................... : IS 

Seafl:h 'ne-molo $tl\l 10 diYI~ioll!'O ............................... : o 

.. Art' )·ou ,ill interested" leUers nl.lled ...................... : o 

"SubmiUtrs Noli"t's" mailed ................................... : o 

FOI" IS selll 'o.OCC 'for r"view ................................ : I) 

Mcr(ineliOn '-011\ nUluers (brleny s'a'. wilh whom.nd ,ubJ~t): 

I(b )(6)1 1• l\1erel(' and me,,' weekly tD di!ll:Ullli n~cl!o .1UI't. niake fell!phone calts 10 
FOtA requesten 10 determine if rlaey arc slilllnltretffcUn pursuing .heir requeslS 
Or. to narrow their requesls. . 

2. 

MIo:.ETINGS 

O.'AC hilS cOll1pleled'ill.proct'ssh.g or Iho'records th.l.are relponli".:!'Co a "011\ reqUF:11 
5ubmirted by Russe'U Mokhlber .'represe.,tadve wlih,lhe Corporate.Crlme.Reporter. A 
nnal release of all record5're~poush'f 10 Mr. Mokhibrr's.nqueJl was mllde on AUlu~t ll, 
2002. 



Monllily RI:POfI on,FOIA "'ctivilles 
Prepared' by , I(b )(6) I 

Month: ,AUC{IST. tOOl 

New R~tlUesrs ... ,..,6 .......... ' •• 4 ....... If .. '.' t ....... , •••• 9,. ................... ,: 4 

ComplCltd.responses .............. : .... ~ ••.•....• ,~ .............. : J 

Ttlrphune cllI~ loIrrom:rcqu~tors .......... : ................ : 7 

General I elepho ne raUl olfF91A r~quesI5 ................... : IS 

Search ·mI:IIIOS ,icnt iii dlvisio,ns~ .............................. : 

:'Are yuu 1111 In Ite;e5led'"letters m.ih:d ...................... : o 

"SubmiUt:rs Notlcr,s" tnailed ................................. ~: o 

.·OIA~s 11m' '0 occ·ror~rC!vlC!"/ ............................... : o 

Mrelings 011 t·OIA.nlalter .. (brleny iUlle wlth',wht)m and !ubjecI): 

""'ere.l«: 1m- nlee, weekJy·to di,(us~'ns~'.nd 10 m.lto!! telephone c»lIs to 
FOIA requtstlfn,lo determine 'fihr)" arr,sllll'lntereSled'in purs ... 1ni I,heir rCCl!JrslS 
or fO narrow Ihelr requt'JlS. 

Days.Absent: 

MEETINGS 

i"re§cntly, Of.'AC ha"compl~ted,lt' prorenlngor .ht rerord~'ill~I'art! relpnn5ive to:. FOJ:4. 
r~ucsr subnUued.by Rus.Sell.'dok,~lbtr: i repre5ltDtati,c !'Uh !h~ ~orporatc Grlme·Reporter 
(a,weekly'publicalion). To,chale OFAC hai reviewed copics all rllSpDn~lve records tha. had 
bcen lonlrd and is'now prc;pared Iv make linal relra~ of ~hOle reenrd5~to'Mr. l\1ukhlber on 
August 31,1002. 

1r:'(b:-":):-:"(6":""):--11 On ,\ugus' 8, Z~02. ,'U~rcfurid had a'me,,!;n.: with ,-Chief I(b )(6) 
Counsel's Olliee to discuSS IWo· requests that ~or ~«~rds,that \lVcrt submUh!d,by 
Thom Loycrro'tOO-06-66. 'for records put.ining 1o ,the 8:i1limore Orioles'lnvel 'o'Cuba' 
and by:'P'billlp,W. Sedgwic:k-(91~n·JS. for reeordspertltlDlng:lo lietnsa:lo perrorm 
UI.!C'II'ory contraclS.wilh Vietnam" AIII,resull,~r Ihat meeting. it was decided Ihataf'er 
(crlain inforrnalion:haf bc:e'o;redaered rronHhn·ecords •. th~ '1"0 casr,filcs wourd be 
5ubnlitted to:.he Dlre~tor·orOF-A.t·ror slgn.rure. " 



Monlhly R~POI1 on ForA AClivitleS 
Vreplired by ....... . l(b)(6)I 

MORlh: JULY 2002 

Nt'" Rt'quesls .. ,,, ....... , ......................................... : -4 

Comp'Cfe(f"rcsponses .......... ~ .................................. : 0 

Telephone nils lo/from rcq~etc(trs ............... : ........... : 4 

General telephone (':Ills on FOI'" requests ................... :· 1.0 

Sellrc:h.nu:nIOS sent to·divhions ................................ : 

"Arr'~'ou sill lnh:rcsled" leUer5·msilcd ...... : ............... : '0 

"Subnaitcers Nulh:('s" nlalled ................................... : o 

rOIA'J.sent 10 oce for·review ............................... : o 

Mcelln2~ UII to'OIA maUers (brlcny slale'wilh whom· and sUblect): 

I(b )(6) I I. Merete Dn· ileet weelLl)'IG distU5S caSH and 10 mike:le'eph,one calls 10 

z. 

FOIArequesters,lo dClermlne·,r IIley are It~lIlnlerHICd In pursuing 1helr requests 
or 1ft narrow'thelr nqueslS. 

()a~'5 "'bsent; 

MEETINGS 

PresrnUy,·OV ACis con!inuinc 10 tonduct III. processing .f .he .records Ihat arc.responslvc, to 
a F'OJA requrst.submilled by RU5scli Mokhlber a reprennillive with Ibe Corporile.Crlmr 
Rep(Jrlcr (II wt'ckly publicallon~. Mr. Mokhlber is Alk~ng ror IICl:tsS 10 copies or all law 
enrorcemcnt aclion.seUleeI by OF AC for .he periods May t 7. 1998, unlil'Mlirch 16,,1001. 
This &:lise hi"currently 1,,'lill&lIl1on. 

'Qn July JO, 2001, OfAC provided.Mr. Mokhibcl' with II ropy of their Ibird interim respomc 
Co liis ,,'OIA requesi. In ~his inillmee, Mr. Mokhiber hal rccely~d'n'!Xteen (19) plICn.or 
records Ihal'wcre responsive 1.0 his request. Accordin!;I)": OFAC will conClnuuo process 
1\11'. Mokhibtr's FOIA ."equut unlil all of the responslve.rtcords have bl'cn provided IO,hlm. ' 

On July 15. 2001,.wi.h regard 10 (he Mark S. Zaid, ~sq. F.OJA requestlOI-05-IO). OFAC 
laCllt'd in Us nIel c:erlain records that orill!laled wllh ihe D~p.rlmCf1t or SI:.Il«:. Cenlnd 
Intelligence Agency IInll "'edcral,Rureau of (nvellil~lions,lhesf records were.rderred 10 lhe 
Dgefl('i~5 ror rcvirw lind dlrt&:l.rc:spollsc to the rcquesCer, All responsive reC'ords Ihllt wire 
IIl!'lleraled ·wlth, OFAC lyere pre"lously relusecl lo.thl!' requesler. 



.rvlonlhly Report on POI" Acti.vitie~ 
Pr(!par~d by, I"':':'I(b-:")(=6':"'1) I 

Month: ruNt: 2002 

Nt.,y Requc!iIS .. , .... , ............. ,." .......... "' .. ~ •. ;' . ."'I •••••• ~ ••• ! 4 

Compl~,'~d rHponli.-s ............................................. : o 

TI!~tpb!l'!(! uUnoltrom·r~uestors ........................... : 4 

Gl'flerallelephone tails on FOIA·reques" .................... : 5 

SearC'h lllemos It'nr ,Io,divilliun:ll ............................... : o 

",'\re you sili.in'erelU;od"·'encrs maned ...................... : o 

"SuhmiU.ers NOliC'es" mailed ..................... ; ............. : o 

1'0'1\:''1 lenC~io OCC ror re\'lew ............................... : o 

Meelinl" on 1"01 A. P1aUl:rs'(brieny; Sot a" wlt~'whom .... d ,ubject): 

l(b)(6)11. Mer(!(e and meet weeldy to dilt'U5S (lIe" and to,make te!ephone nils 10 

1. 

FOIA requesters-ro dclermlilC~ ir ihe)'.are.~mllnterested,in punuln& Ihelr rtqul!!Ils 
·or (o·narrow .he'r fl'qulI"Sls. 

Oily' Abscllt: 4 

""EETING~ 

"resencl)', QFAC.is continuing to c~nduclitJ processing or Ille recordi·lhaNlrc.rcsponsive CO 
II J.·OIA reque,,1 subnliLCed by Ru:'Ucli Mokhtber a represc:nlatj\'e ""Uhrhe CorporalC' ~rim~ 
Reporler (I weekly publiulion). Mr. Mokhiber Is askJlJ& (or .. russ to copies· or 1111 ,law 
enron'cment,lu:1iom. sellh:d'by'OFAC' ror Ihe 'Periods Ma, 11, 1998; until June of 1000. This 
case is curt-cntly in,Ut/lllIion, 

On J.un~ IS, 2002, OFAC provided Mr •. ~.okhilH!r wUh l.he'sct'Ood response to his'FOIA 
request. Accordingly. OFAC will'conlinue to.prol"e5Ii·Mr. Mokhiber'Il'rcquest untn.he·hal 
receind C:Qpic'l of'lilf respollsivc records. 



MOnlhlr RC'po"' 
Prepared,b)· ••••• 

MonU.: MA V 2002 

Nrw RrqlJe~l$ .................................................... : 

Con'p1etl!d rcosporrlel ............................................. : 
. .' 

Telephone calls (olfron. Rques'ors; ........................ n: 

Grneralltlephonc cal~~ on FOIA requests ....... : ........... : 

Sl:!arch memos sen' 10 dlylsions ............................... : 

"Arc you'siU inltrC'lled" hiners n)alled ...... : ............... : 

"Submilfcrs Notic:C'5"'malled., ..... : ........................... : 

fOIA~s 5tnf 10 occ'ror review ............................... ;" 

Meelill~s on Ji'OIA ntaftcr. (brleny.slale wilh_'v,hon,.and· sUbjHI): 

l(b)(6)I 

.. 
(J 

1 

5 

'I 

o 

o 

o 

l(b)(6)rr. Mere'e.and Iletl wrc:k.lY'o d'sc,,~~ cases·and Co, .... ke tilcp-'IQiIe call~'fo 
f:'OIA rec,uestcrs 'D delermine if 'hey ~re sCilllnt£r£st~d'in punuing Iht;ir request,. 
or to.narrow their rcquells. 

'2. Traiiling~ May 10-ZZ.,lOOl-{Mlci'osofr·Word ZOOO - Introd"etlon) 

3. Oa,.s.lIb5ent: 2 

MEE1'INGS 

Ilrescn .. ,.. OFAC,ls cOIIUnulng,lo ·condu.ci 'U:'-proceuln& of the records.' hilt arc responsiye'lo 
III FO!,4 reqiirs' illbmiUed by RJlIIl!1I Mokhl~r. reprelenta(iv~ with the Corporate Crime 
Reporler ea weekly public •. liDn). I\1r •. P!1cik~lber·il·aIIi.iRg·for .• cteSJ to c~pltl'or.alllllw 
enforl:tilJcril.lICU9n~,seUled by OFAC for:lhe,pcriodll'MIIIY '17. 1 998.:UIIUI.June of 2000. This. 
rise is currenUy to IitigJ!,tlc;m. 

On Mll)' Il. 2001, the OFAt? 'a.lk. r~rce'tu~ menlbCrI·colllpleted.their assignment 'of 
loulini approllimalelY,'21p pagel.of m~leri~~ .h.I cuntains Information Ih •• Is respon~'''c: lu 
Mr .. Moktiibcr·reque,t. 'rhr .'QrA·Offjc:cds curnmtly reviewing rh&!s(!'rc:cor~5,ror 
di~do'Jpir~. 

By IcUer Llllled l\1.y 10, lOOl.OFAC proyrded Mark·S. z.id. Esq. wi(I\.:uecond response 10 
the FO'A·reques,·that he previou,ly.su·bmitled on'b~halforbls·cllent.:Steven Enlerson.for 
access to copies of'llll re.cOJ'd,;pert.~,inin& to tbe.HolY LanifFuundaUon:for. Relh:f.and 
Oevi;IoplRf:ftf. Pl"es.cntl), •. UiiJ FOJA m.uer is·fxoioglitiga'rd in ~o~rf: ,tlerdore. OFAC:wlll 
cOnrlfiu~,to process rhe.remaininll retords ror'dist'losure to.fhe requester. 



Monthly.Report on rOIA Activities' 
Prrp~red by F":':1(b-:"')(=6":""'1) I 

Monr .. : FEBRUARV 2002 

New Requesis ....... : ............................................. : 8 

ConJpl.'l:'d re-sP,OoJes .................................... : .......... : '2 

Telephone "allsto/frum rIl!lU'"Sfor$ ........................... : 7 

General.lelephnne.ulis on .. 'OIA,reques1li ................... : 10 

St'arch mel'fl05'senl to:dlvlslnnl ............................... : 

";.\re you sill inl(!rcsted" leller.s ,mailed ...................... : o 

"SubmiUl'rs',No'ic:e'" m.lled .................................... : o 

ForA's senl 10 OCC'ror·revlew ............................... : D 

I\tcrelcrand meet weekly to dlscuss.c:a,l's lind to make telephon,,:calls t. 
1'01'.", reque5lers·,o delerm'lne if Ihey'are 5111i 'nler~s1ed h. purs~j!,G their reql;lens 
ur 'U narrow"heir r~unl'. 

2. Trllfnlrii: Nom: 

3. OaYll'ltbsenl:' 1 

MEETINGS 

0 .. 2.6·Jl.;Bl'tsY'Sue, ~lerele and , ~Uorney' Advisor 
(General La". anll":lhii:s) and • AUorne)' Advisor •. OFAC's General 

'---_--l Coon,,,I,' Oh!ce.~Qd !o dlst',I~'IS t . proceulng of certain records involving. fOIA 
requt'u 5ubmiU.d 'by RJJssell Mokblbc-: a. repreSentative willllhe,C;:orponte Cri.me Rcporrer 
(a '!reekly publicalion). Mr. ~okbi~er i'· ... kinl ror atccu:to c.upit!> oh.,ll law,enron:ement 
aclionl·.iellied by OFAC:ror Ihe periods r.t.y 1·7.1991, until June.of ZOOO. This calc is 
eurrenU)'. hI 1I1!&lInOn. 

()n 2-25..02, Mr. Mok.hi"ef'vl~l.lrfilt~e DCp'.r.~!,1 or the Trra,ury.fo pickup,a copyaf·an 
I!,."rl~ resplmse (rom·OFAC:(llr. daled l-:Z~l)'whlch Included:an enclosure consisting,], 
P.~gtS Or,rpalerial that .s responsive to. the .·OIA.requrst •• ~urlber. Mr. Mokhiber has bem 
advised by OFAC Ihllt he wm receive ·Infcrlm.responsnon,a rolling b"sl •• 

l(b)(2) I 



~(b)(6)1 
Month: JAN~ARV 1002 

New Reqlle511 ...................................................... : 

Compleled .responses .: ............... ;; .. : ... " ............ ;" ~.: .2 

Tl'lephone Il':.Jls IOJrrDnj·~equeslor5 •..••••..••. , ............ , •• : 7 

Gelleral'.leltphone·calls 0" (o:OIA rtquells ............ ~ ....... : 10 

Sean:h nlenlos lienl 10 dlvl~lonll .................. : ............. : 0 

"Arc you slll·inlerc·slrd .. ·lelter,s.n1ailed ...... , ............... : 0 

~'SubnljUers f\{ofii:es" nll·ifell ................................... : 0 

1'0lA', scml 10 OCC ror review ............................... : 

Meeling's on FOI.i\ maUt'r!' ~~rieny·slale."'lIh whom·and !ubjcel): 

I (b)(6) I I. ."I~[e'c and .Iee' weekJy to dlsruJI rueNmd '0 ,..lc.c:'eJephone r:dll '0 
FOIA requuI~n I. dclern,ine·lr theY'lre sllIl;intutllcil.ln pursuing Iheir requests 
nr to narr"w their reques·lli. 

l(bH6) I 

l(b)(6) I 

I(b )(6) I 

,2. training: :\lone 

3. .Days absent: 1 

MEETINGS 

On 1-15-02, !\Ierele'and_ met Wlt~, AUorney.AdYisor. OFAC',s 
Cencul C,:,uniiers"'O"k~"s Ihe.pr~K.of.a FOIA requelc:~.ubmft.cd by 
I{u~sell Mokhibcr a rC!presenlative lNiClI:lhe CorporaleCrime '~eporle?, (I weekly 
publication). ,'Wr; MokhlbeT ii'lisking ror. IICCCS$ to l'opi~1i or all 1:.", enrorre,:,,*~nl actions 
sellled'by O'FAC for Ihe periods May 17, 1 998"unlil JUDI!'or 200Q .. rhis case iii currently in 
IU!.lllion. 

On I-IS-OZ,. provided _ with a.copy or 'an,indc:_ Iisli.~1 ('ons.illing:nf the nanlCI 
or 136·busincss·enlltlcs Ihat~Ilw their civil penaIlY'~~les duri~g the: linle pertod. 
10pcdned in thc.I"OIA nquesi. To dltl!, 44.or lIie' tivn.penaUy·clllf iilel·r~pOn5iye.'o this 
.. eque~1 ha~e,be&!n' rc:viewed ror consideralloD of lh~ rel~!l5C! or recnrds. 

On 1-23-02 mel:wllh Dnid'MIIIs,;Chier of Policy aad Plal,1ning.lo discuss Ibe SOInt' 
'ur'her';UUl'li eoncerning IllIrproc:es'slng ofc:er.laln records .hat·.re·malntained in'lhe ciyll 
Ilenalty liIes. . 

On 1-19-02. Merere,.Belsy,Sue:Scotl, C~ler urc::,!yJl PenaltiC5:and IICI'lo disculii I (b )( 6) I 
I'rocessh" Gr cerillin rec:ordl'located in t~~ c:i"'U,pfnalty n.ln'(specific::ally. Ihe ·PrePenally . . 
Nolicrs). 



I (Q)( 6) I On 1-30':02_ mrfwUh .'0 infor!" 'lin. of urr:a~n new developmenrs rDncernl~ 
,..--_ __. _he rOrH!fI~ F<)IA req,-esr. ~gly, .. toll.ow-up '!IreU~e br"'I'een _ ~ I (b)( 6) I Esq •• 8etsy Sur, Merete .n~ _ will be:sc"eduled during lhe.flrsrwcek of 

FebrulJr:y 2002. I (b) (6) I 



--------_. _.- _ .. 

Monthly R~pOlt on FOJA Activities 

Preparc~, I (b)(6) I 
Month: DECEMBER 2001 

New Rtque!1I5 .................... ' ....... :: ........................ : S 

Compl«!h!d rcsponses ............. " .•. ;; ......................... : 0 

Ttlephllne r-alls'loJlrofu rrqurjlors~ ........................... : 5 

Gtnc:ral.tclltphone.ralls on FOIA rl!ques(s ...... ~ ............ : i4 

Search mtIlJOs'scn' (0 dl;..isl!)n5 .................... ~ .......... : 

'!A'rc you'sUi intere~.cd;.·lelters·~,ailcd ••••• ! ............ · ••• ;: D 

'!Submiuer't No~iC'(,I'" mailed ••••.•.• ~ .......................... ; o 

fO'A's lent • ., O€C for review ............................... : 

Meetings.on F(}(A,~.I,.~n(brien)' slate with whurn and·subject): 

I (b )(6) I I. Mere.e lind mer. Wtl!kJy' to'discuss cases· and to· make lelcpllORt calls CO 
FOIA rt'queslers.lo.dererminc ir iht)' are Itill;lnCtrHted,In pursuing·lhelr·requeS1S 
or"o narrow Ihtlr·reque!l'5. 

2. ·fr.:';ning: None 

'. 

ME~TlNGS 

Oil n-IO~OI. Merele ~n~ nle. with . Atlorney' A'dvi,or. GFACs 
Gencr,l COUhlctS' Office,to dII('U55.lh~ an ellpedited fo'OIA reqUt51 
submitted by Chrlslopher Farul'" represent.tive or.Juijlelal W.t~h, Inc~. ror.~e!;eS5 to 
reeord, r.latln,:lo ~1.R.rl&k .. (. 

Dtnliis·P.. Wood •. _ 
Assistant lo.he 

rH',uI:l1I "arch ror 



Monthly Repor.t'on :FOb\ AtU\lities 

Prepar.ed.by I(b )(6) 1 

Monf~: NOVEMBER 2001 

Nt".' Requesl!\: .................................................... : :.a 

Complclrd r&"~ponse, ................. , .......... : ................ : :3 

Tl.'lephone.calls.lo/rrom requeslnrs ........................... : '10 

Cenl.'ra' tdephone.calls on FOIA requests ................... : 2S 

Search lIIemos senl 10 diYlsions ................................. : 0 

"Are you llII.inlercsted" lellcn·mailed .......... : ............ : 0 

"S"bmiUers NOUI:'·lO .. ·mailed ............. ! ... , ...... ~ ............ : 0 

,,·OIA.·s s~n'·fo·occ'ror rev/cw ............................... : 0 

Ml.'elin~s·on FOIA mallen (briefiy·,tat"e;wllhwhom and;subjeC:l): 

I(b )(6)1 I. "'erefeand w~e~y' to discuss'castS'lnd to.mllke r~lephonll·t:1I15 10 

FOIA req '"',d"tl"rIAl;'11! if Ihey:are:stllUnttrested in pursuiDIPhcir requesrs 
or·to narrow .heir req~":lcl. 

Z. 'fr.aininJ;: None 

3. Ollfl:abscnl: 4 

'. MEETINGS 

1(~)(6) Ion II-i6-01, Merele an. ·met with ; Esq. and • Esq., 
()FAc;:'~.C.·eneral.-Counstls·· Orlicc: Co dlscus5-lhe'propo5ed rclnsr of cer~iln re~ords'll&af :lrt 
responsiY~. to,an c:lpedil~d 1'011\ request ror records perillining co Afghllnl5lan. 

1r-(b""'.)"""'(-:-6""') -'1 On 1J-~8-01, Mcretll.llnc lunet wi.lh .lIrid , Esq., «()ff!ce 
of the.Genenl Coun5el,.Gen~r.J Lllw and Elhics) 10 continue their discussion 011 ~c:rt:iin 

iS~lIr' rd::Ued 10 Ihe FOIA requtSllhat-i5.mentJoned libo\,e. . 



Monthly Report on.FOIA Activities 

Prcpated by 

Month: Octohcr 2001 

New Requcshi .................................................... : 4 

Completed rr.pons~5 .................................... ;.; ...... : 'I 

Telephone cal1$lo/~rom rcquestors~ ......................... ~: IS 

Generallelephone.uJls·on .·0IA.rl."Clue5(1 .................... : 25 

Searcll RlCRlU".!il'ut 10 dl"lslon5 ........... ~ .................... : 7 

"Are ~·lJll,sillln.er"'lcd .. ·,errers·lII.j~ed .................... :.!. 

"Subn.iUen. Notices" rllaiJcd .......... ,.". ; .................... : '0 

"014'5 sen. '0 OeerUT rt'view ................................ : 

Meeti~RS 011 1<'01,\ maners .brit'O" stite ~il~ whom and liubject): 

I(b )(6) I I. Merele and meel:we-:~>: Co d~lCu5J eases:and tu make Celephone.clIl/s 10 
(OIA requeslt't' to detl'rminc·'fthey·.arl'·srill,'nleresfed in pursuing Ih~ir'requnI5 
or 10· narrow'Chelr requelts. 

1 (b){6) 1 

l(b)(6) I 

2. ·f.rainjnR: Nonr 

3. Days absent: None 

MEETINGS 

On IO-IO-OI._·mtt,wl1l,J_ to;discuss a FOIA rltq!Jesl;for copies of tert.ln 
OF.4(;:':rt!('orqs·lhat-are currenlly·mainC.ainl!'d It Ibe Naliunll RfCordl ~fnlei. 

~'7-01 __ • Esq., (Office or the General Counsel, Ceneral LIIYf;linil J:,tbics). 
~he Gener~r Counsel. Mert'fe and _ mee to d;tcu~1 Cwo 
FOfA reques", that lire currenUy·ln.litlglltlon. . 

1(0)(6) 1 9 n 10-30-01._ md . Esq •• OFAC's·GeneraICounse)s'O(fice.lo 
discun Ihe prop"sld;release or ..... I·, .. ,n.rl' .. tl.~ft';.nlln.rl~.rj~~ponsl"do·an npei:liled rOIA 
rcqllt>s' for reeordlvpcrlalning '0 Argha~15tan. 



Monthly Report on FOIA Activities' 

P.r-epar;ed by l(b)(6)1 

Moo~b: September 'ZQDI ' 

NelV Requall ...................................... , ••••••••••••.•••••• : S 
, , 

COII'plelc!d responses ........................................... :: .. 

Telephone C:IUS.lo/rionl requesturs ........................... : IS 

Ceneral telep'hone (':alII; on "'O(A r~uests ................... : 2S 

Seareh memos se.n' to·dIYislons ............................... : 0 

"An: you sill inl~re~,ted .. lelters·malled ...................... : 

'!Subn'tiller~ ~Dllc,es"'malled ........ : ... ,,! .................... : o 

F{}JA ~Ii Jen' ." oee '(or r.e"j.ew ............................... : l 

l(b)(6) I I. MerrIe meet weekly to dlitolS eases.and to make telephone eallS.lQ 
~'OIA rellue'sters.llo delermlin.~.irlbe)' are stllllnleTel'cd in pursuing.thelr requests 

l(b)(6) I 

or 10 narrow their Tequescs. 

'J. Days·absent: 

MEETINCS 

On ,9-7-0 I, Merere:trlllosmlUtd an E-mail C'ommunic:ation F.l!q. I (b )( 6) I 
'requcslin~ a copy of DOT's "'OIAlPA polley luldance reCI i,ulosure 
or crrillin Informalion Ihal was previously provideod by,an 'pplicant !il:ckin! OI-·AC·s. 
~;al ror the'issuance oh tI~cn\\c. As'. resull that.reque'I,_ c.Rlac~ed_ 
_"F-sq. ror'lIllstance. AcC'ordingly_ provided OFA.C wh.h poli.:)' inror~.tion 
rClardinR·the rele.:u(! .or third parly .inrormalion·hl.OJo·AC liceoses under Ihe fOIAiPriYacy'----.... 
ACls. Presently, OIo·AC.malnl.ins'ln IU,.Ylitemor record ... F01A Pulic)' flile, which 
cOlltlins a COP)' oUbe DOT's glildlnu.(flterli'wllcernlnc the u.ppllc~lIon or E~e11JPt'on 
(b)(4) to 'I'Iifhhofi:t.certain business Information. 



1(1:»(6) 1 On 9/14/0J - _,mct with D.\lid Milk. to disfUsi whether rertain .bu5inp~s 
ilifoTillaUoR that ~IIS !"e~~lled In Ih~ rer.ords t",~1 wlrl"'~c,.'ed in resporise 10 II FOIA requesl 
submitted by Phillip W. Sedgwick. (t'OIA No. 98.12~J5_ ror·.a:C:4!~S If) faple:5·of licenses 10 
perform .e lIer,u tory ('onl.rarts wil~ Vietnam' Wl!r~ approprtate 'or retease. 

I(b }(6) 1 011.9/20/01 _ met wllh----'·Esq.IO dlsruss whether'cerlaln 
busln'esi,propriet;,iry InrormatJo~~C records that "'e~ IUC:.l~4 ~n 
rClp()nr~ to thc'S"diw'~k call!' Is ,pprapr/ale rar prote~I'Df.1 under Itremption (b)(4). 



Monthly Report ·on.FOIA Activities 

Prepared 

.Montb: AURUsr lOOI 

New ReqiU!sls .............................................. , ...... : 9 

COII!plcted respoDses .~ ........ :~ ........ , ........................ : l 

h'lepboRc tails lolfr;m reql;lcstor.s: ............. ;. ........... ; ... : ZQ 

Gcncralte'"phone.call on "'OIA requests ................... : l!i 

Scarc:h memos'srnt to divisions ............... ; ................ : 0 

"SuhmiUers:l"iorlces'" maih:d ................................... :. 

FOIA 'S:5L'1\1'IO OCC·fnr·review ............................... : 

MeerJp&i on FOIA·maliers (brien,.. s'ale with.whom and subJrc: •• : 

l(b)(6)11. 

2. 

J. 

Meret.e.and ,weekly to diseuss eases·and 10 make telephone calJs '0 
FOrA requesters' if tbe)"are'stiil j~'erested in'purluine Iheir'requests 
ur 10 narrow iheir requrltl .. 

Traln;n,: None 

D.~s·.ab5enr: 4 

l(b)(6) I 

l(b}(6) I 

MF..~T'NGS 

0" 81;710 I - Earl Wr.lllhl •. A'ap. Jl)hn,on"Rick. Merele .lId ~le( to' 
Dist'uSi OFAC's FOIA progr'~ The primary'foru,·of Ihls Rateling 'l"'IS.to 
provide OFAC starr.members Wl1h an op'p"r,unUy 10 dlscqll'lhelr'plaRllo 
enhall~c Ihe·protessing of its oyjrdue FOI:' Cii5C!S. 

On!8/13/01 - Rit'k. M"rell:.lIInd met to condue •• ·prrlhnill.ry 
reylew or.riJne.(9) FOIA cliseli.. am!)ng tt(e "1!I§rs'C~at were 
prcvioulIl,"a,siGned (11 OFAC ror processing. In Chli i~stant'e, three (J),of 
·the.oider USCs wue,5c'rttcd from among.the taus mlin'aintd b~ OFAC's 
casc.tracking.'Y5Icm.c:onslsHng of (easY •. mctdhln, and lar&e)"the OIes:that 
are pendlnl nnal prof·enlng. 

On'8-I7-01 - Rob McBrlm._._I •. Meret~'lInd _ ~I:to 
dlu-USI'II FOIA maU_dStevcn £merioll •. Ol-0S-IO) Ul.t~(l)' being 
litigafed (!cRal t'oun5el will preparr an allswer 10. tomp,ilnl.fhat hal heen 
filiiJ) 



I(b )f6) I 008,19-01 •• 1, Mereu! and '!let to,disruiS a'pr~posrd 
rtsponse to the Mr, Emers,on's complaIn'. ' 

On 8-20-01,_. Merete, a·r.l:pruent.~I\'C' ~rC1m Hob McRrlc~'" ofiice: and 
I(b )(6) I mel 10 further dhcuss·tbf Emerso!,! fOIA'requfSI. 



Definitions of the Exemptions Under the Freedom ofInformation Act - 5 U.S.C. § 552 

EXEMPTIONS 

Pursuant to 5 U.S.c. § 552 (b), the Freedom of Information Act does not apply to matters that are -

• (l)(A) specifically authorized under criteria established by an Executive Order to be kept secret in the interest 
of national defense or foreign policy and (B) are in fact properly classified under such Executive Order; 

• (2) related solely to the internal personnel rules and practices of an agency; 

• (3) specifically exempted from disclosure by statute, provided that such statute; 

(A) requires that the matters be withheld from the public so as to leave no discretion on the issue, or 

(B) establishes particular criteria for withholding or refers to particular kinds of matters to be withheld; 

• (4) trade secrets and commercial or financial information obtained from a person and privileged or confidential; 

• (5) inter-agency or intra-agency memoranda or letters which would not be available by law to a party other than 
an agency in litigation with the agency; 

• (6) personnel and medical files and similar files the disclosure of which constitutes a clearly unwarranted 
invasion of personal privacy; 

• (7) records or information compiled for law enforcement purpose, but only to the extent that the production of 
such records or information 

(A) could reasonably be expected to interfere with enforcement proceedings, 

(B) would deprive a person of a right to a fair trial or impartial adjudication, 

(C) could reasonably be expected to constitute an unwarranted invasion of personal privacy, 

(D) could reasonably be expected to disclose the identity of a confidential source, including a state, local or 
foreign agency or authority, or any private institution which furnished information on a confidential basis, 
and, in the case of a record or information compiled by a criminal law enforcement authority in the course 
of a criminal investigation, or by an agency conducting a lawful national security intelligence investigation, 
information furnished by a confidential source, 

(E) would disclose techniques and procedures for law enforcement investigations or prosecutions, or would 
disclose guidelines for law enforcement investigations or prosecutions if such disclosures could reasonably 
be expected to risk circumvention ofthe law, or 

(F) could reasonably be expected to endanger the life or physical safety of any individual; 

• (8) contained in or related to examination, operating or condition reports prepared by, on behalf of, or for the 
use of an agency responsible for the regulation or supervision of financial institutions; or 

• (9) geological and geophysical information and data, including maps, concerning wells. 



ADMINISTRATIVE APPEAL 

You may file an appeal with the Department of the Treasury when: 

• Access to records has been denied in part or in whole; 
• There has been an adverse determination of your requestor category; 
• Your request for fee waiver or reduction has been denied; 
• It has been determined that no responsive records exist; or 
• Your request for expedited processing has been denied. 

Your appeal, other than an appeal of a denial for expedited processing, must be submitted within 35 days 
after (I) the date of the initial determination, or (2) the date of the letter transmitting the last records 
released, whichever is later, except in the case of a denial of expedited processing. An appeal of a denial 
for expedited processing must be made within 10 days of the date of the initial determination to deny 
expedited processing. The appeal must be in writing, signed by you or your representative, and contain 
the following information: 

• Your name and address; 
• Date of your initial request; 
• Date of the letter denying your request; 
• Description of why you believe the initial determination was 

in error; and 
• The FOIAIP A number assigned to your request. 

Please mail your appeal to: Freedom of Information Act Appeal 
Disclosure Services, DO 
Room 6204, Annex 
Department of the Treasury 
Washington, D.C. 20220 

The deciding official on your appeal will be the Assistant Secretary of the Office of Terrorist Financing 
and Financial Crimes. 


