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SENT VIA EMAIL 

DEPARTMENT OF THE TREASURY 
ALCOHOL AND TOBACCO TAX AND TRADE BUREAU 

WASHINGTON , D.C. 20005 

March 29, 2021 

Refer to: 2021-02-020 
4040000 

This letter is in response to your Freedom of Information Act (FOIA) request to 
the Alcohol and Tobacco Tax and Trade Bureau (TTB) dated February 4, 2021. 
You are requesting "a copy of the Internal Forms list, a link to which is posted on 
the TTB SharePoint site on the Regulations and Rulings Division Page." 

We conducted a search of files within TTB for records responsive to your request 
and identified 3 pages which are being released in part, with information exempt 
from disclosure under the FOIA having been redacted pursuant to 5 U.S.C. 552 
(b)(6). 

FOIA exemption 6 protects from disclosure personnel and similar files, including 
names, signatures, images, and/or contact information of certain individuals, the 
disclosure of which would constitute an unwarranted invasion of privacy. 

Enclosed is a Document Cover Sheet with your appeal rights outlined on the 
reverse side. If you choose to appeal this response, you must do so within 90 
days from the date of this letter. 

Please note that a FOIA Public Liaison is available if you would like to discuss 
any issues regarding a FOIA response. A FOIA Public Liaison is a supervisory 
official with the Department of the Treasury to whom FOIA requesters can raise 
questions or concerns about the agency's FOIA process. FOIA Public Liaisons 
can explain agency records, suggest agency offices that may have responsive 
records, provide an estimated date of completion, and discuss how to 
reformulate and/or reduce the scope of requests in order to minimize fees and 
expedite processing time. 

If you would like to discuss this response, perhaps to resolve a dispute before 
filing an appeal, you may contact Mark Bittner, the FOIA Public Liaison, by email 
at FOIAPL@treasury.gov or by phone at (202) 622-8098. 
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If you are unable to resolve a FOIA dispute through the FOIA Public Liaison, the 
Office of Government Information Services (OGIS) at the National Archives and 
Records Administration offers mediation services to resolve disputes between 
FOIA requesters and Federal agencies as a non-exclusive alternative to 
litigation. Using OGIS services does not affect your right to pursue litigation. If 
you are requesting access to your own records (which is considered a Privacy 
Act request), please note that OGIS does not have the authority to handle 
requests made under the Privacy Act of 197 4. The contact information for OGIS 
is: 

Office of Government Information Services 
National Archives and Records Administration 
8601 Adelphi Road-OGIS 
College Park, MD 20740-6001 
Email: ogis@nara.gov 
Telephone: 202-741-5770 
Toll free: 1-877-684-6448 
Fax: 202-741-5769 

Please be advised that contacting an agency official (including the Disclosure 
Officer, FOIA Public Liaison) and/or OGIS is not an alternative to filing an 
administrative appeal and does not stop the 90-day appeal clock. 

Please note we are charging no fee for processing your request. If you have any 
questions regarding this letter, feel free to contact Quinton Mason, TTB 
Disclosure Officer, by telephone at (202) 882-9904 or by e-mail at 
TTBFOIA@ttb.gov, and reference FOIA number 2021-02-020. 

Sincerely, 

Enclosure(s): As stated 

Digitally signed by Amy R. 
Greenberg 
Date: 2021.03.29 08:48:41 
-04'00' 
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Forms/Publications/Templates 
Forms by Category:

Management & Administration | Human Resources | Criminal Enforcement Operations and Programs | Reserved | Regulatory Enforcement Operations & Programs | Training & Professional Development | Science & Information Technology | Inspection 
Sevices | Legislative, Public Information & Legal Counsel | Ethics | Miscellaneous | Templates | Executive Secretary Templates | Letterhead Templates | Business Card Templates | Report Templates | Directive Templates | Guidance Templates | PowerPoint 

Templates

Form Numbers:
To search within the list below, enter Ctrl+F, type in desired form number, and click Find.

Note - OF (Optional Form), SF (Standard Form), TD (Treasury Form), and PD (Public Debt Form) are not owned by TTB and are linked to other government Web sites. To search for other government forms not found on our site try USA.gov - Find Federal 
Government Forms.

Publications

Management & Administration

• 1000 General
• 1100 Delegations and Authorities
• 1300 Document Management
• 1400 Acquisition and Facilities Management
• 1500 Travel and Transportation
• 1600 Occupational Safety and Health
• 1700 Security and Identification 
• 1800 Administrative Support Services
• 1900 Financial Management

back to top

Human Resources

• 2000 Pay Demonstration 
• 2100 Employee and Labor Relations 
• 2200 Employee Services and Programs
• 2300 Employment
• 2400 Performance Management and Recognition
• 2500 Position Management and Classification
• 2600 Leave Programs 
• 2700 Pay Administration
• 2800 Employee Benefits 
• 2900 Equal Employment Opportunity

back to top

Criminal Enforcement Operations and Programs

• 3100 Enforcement Systems and Support
• 3200 Investigative Procedures and Techniques
• 3300 Criminal Enforcement Programs
• 3400 Property Taken Into Bureau Custody
• 3500 Special Response Teams and Task Forces
• 3600 Reserved
• 3700 Intelligence Operations and Procedures
• 3800 - 3900 Reserved 

back to top

(b) (6)



Reserved

• 4000 

back to top

Regulatory Enforcement Operations & Programs

• 5000 General - External
• 5000 General - Internal 
• 5100 Alcohol Program - External 
• 5100 Alcohol Program - Internal 
• 5200 Tobacco Program - External
• 5300 Firearms and Ammunition Programs - External
• 5400 Miscellaneous - Internal 
• 5500 Alcohol Miscellaneous - External
• 5600 Revenue Program - External
• 5600 Revenue Program - Internal
• 5700 Records, Reports & Statistics - External
• 5700 Records, Reports & Statistics - Internal

back to top

Training & Professional Development

• 6000 General
• 6100 Reseved
• 6200 Career Development
• 6300 Enforcement Training Programs
• 6400 National Education Programs
• 6500 - 6900 Reserved 

back to top

Science & Information Technology

• 7100 Scientific and Laboratory Services
• 7200 Information Systems Administration and Management
• 7300 Radio and Telecommunications
• 7400 Visual Information and Photography
• 7500 Information Systems Security
• 7600 Audit Services
• 7700- 7900 Reserved 

back to top

INSPECTION SERVICES

• 8000 General
• 8100 Inspections
• 8200 - 8500 Reserved
• 8600 Investigations
• 8700 Reserved
• 8800 Document Security
• 8900 Reserved 

back to top

Legislative, Public Information, & Legal Counsel 

• 9000 General
• 9100 Legislative Affairs
• 9200 Liaison
• 9300 Public Information
• 9400 Henthorn Requests



• 9500 Freedom of Information/Privacy Act
• 9600 Reserved
• 9800-9900 Reserved 
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Not Responsive
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