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U . 8 . T RADE A N D DEVELOPMENT AGENCY

May 16, 2011

By U.S. certified mail

Re:  Freedom of Information Act (“FOIA”) request 2011-015

Thank you for your FOIA request to the U.S. Trade and Development Agency
(“USTDA?”) dated 4/15/2011 which we received on 4/19/2011, in which you asked for “a copy of
the USTDA employees only INTRAnet website home page, and the pages connected to it with
one click (one click down) and with two clicks (two clicks down).”

In accordance with FOIA, USTDA has conducted a reasonable search for the records.
All responsive records are being released in their entirety and are enclosed. No other responsive

records were found.

Thank you for your inquiry. There is no charge for this search.

Sincerely,

A

Alain Lopez
Assistant General Counsel

1000 WILSON BOULEVARD, SUITE1600, ARLINGTON, VA 22209-3901 ® 703.875-4357 ® Fax: 703.875.4009 ® WWW.USTDA.GOV
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Main6

Welcome...

USTDA’s Intranet is designed as an ‘at-your-fingertips’ resource for agency
staff to provide current information on life at USTDA. Use the navigation bar
to the left to find the resources you need. Remember to check this page
frequently for current USTDA announcements and all staff messages. For
more information about what's new at USTDA, visit our internet website at

http://www.ustda.gov.

Announcements

Constitution Day

To promote a better understanding the U. S. Constitution, September 17t of each year
was declared Constitution Day to commemorate the signing of the U. S. Constitution on
September 17, 1787. Section 111 of Title I, Division J, of the Fiscal Year 2005
Consolidated Appropriations Act (Public Law 108-447) was enacted on Dec. 8, 2004,
and requires the head of each Federal agency to provide each new employee of the
agency with educational and training materials concerning the U.S. Constitution as part
of the orientation materials provided to the new employee; and to provide educational
and training materials concerning the U.S. Constitution to each employee of the agency
each year.

Click this link to view some educational and training materials on the United States
Constitution.
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USTDA Mission

The U.S. Trade and
Development Agency
helps companies creatt
U.S. jobs through the
export of U.S. goods
and services for priorit
development projects i
emerging economies.
USTDA links U.S.
businesses to export
opportunities by
funding project
planning activities, pilo
projects, and reverse
trade missions while
creating sustainable
infrastructure and
economic growth in

partner countries.
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This site may contain confidential information which may also be legally privileged information, which should not be disseminated, distributed, or copie
for use outside of official USTDA business. For assistance with this site, please contact the USTDA Webmaster at webmaster@ustda.gov.
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%:}Grantee Due Diligence Guidelines
_~Contractor Due Diligence Guidelines for Competed Contracts
ﬁSole Source Contractor Due Diligence Guidelines
T 1FY 2006 Restrictions
- }FY 2008 Restrictions
E]Correspondence Distribution Guidelines
:] Fax Cover Sheet
""JFinal Report Specs
:] Letter Format for Director's Signature
TIMisc. Obligating Document
j Model Proposal Format for Overseas Applicants
""IModel Proposal Format for U.S. Companies
“IRecords Disposition Schedule
""1Routing Slip
{ - {Training Grant Application for U.S. Companies
i:} USTDA Letterhead

"]uSTDA COOP Plan 2010
—]usTDA Evacuation Plan
E-:}Emergency Evacuation Plan

-

—lEmergency Procedures
BAre You Ready? An In-depth Guide to Citizen Preparedness
[:} Emergency Preparedness at Work
[TITomado Safety
=] Family Disaster Preparedness
[~IFamily Disaster Plan - FEMA
E} External Relations
‘—]USTDA Brief Papers
[=]By Region
:} East Asia and Eurasia
“Latin America and Caribbean
“"IMENA and Europe
- {South and Southeast Asia
"lsub-Saharan Africa
E—} By Sector
i:'jAviation
Climate Change

http://intranet.ustda.local/floatleftnav.htm

Page 2 of 6

5/3/2011



USTDA Intranet-Welcome

:] Electric Power

:} Emergency Response

Environment

Finance

i - jHealth

_iIntellectual Property Rights

:] Maritime

w_} Mining and Minerals

E}Oil and Gas

Trorts

E}Rail and Mass Transit

. |Renewable Energy

“}standards Development
- 1Supply Cold Chain
T {Telecom and IT (ICT)
TJrade Capacity Building
T JTransportation

[~ IModel Power Point Presentation

[ ]Press Release Template

f_}UST DA at a Glance

EUST DA's Relationship with Small Businesses

BTransit Benefits

EE USTDA Mass Transit Policy

["USTDA Bicycle Transit Policy

E] Mass Transit Application & Benefit Expense Worksheet 2011
{“]Business Card - Employees
E]Continued Education Benefits
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[ ]Grant Offer Letter — Competed with RFP
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"I Correspondence Distribution Guidelines
Wj Director’s Statement on Equal Employment Opportunity
| Ethics Guidance
- |Federal Compliance Calendar
""1OSHA Information
‘—lOverseas Manual
M} Manual
[~ Appendix
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E}Telecommuting Policy
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- ]Sector/Subsector List
I Trainings
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