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William E. Bordley, Associate General Counsel 
Office of General Counsel 
United States Marshals Service 
Department of Justice 
CS-3, 12th Floor 
Washington, D.C. 20530-1000 

FOIA REQUEST 

Dear Mr. Bordley: 

March 10, 2008 

I am requesting a copy of the Judicial Security Contract for each of the following 
Circuits: 

• Third Judicial Circuit 
• Fifth Judicial Circuit 
• DC Circuit 

Please provide a searchable electronic copy of these records on a CD-ROM. 

I am requesting a fee waiver, as the disclosure of the requested records will contribute 
significantly to public understanding of government operations and/or activities. This 
information will be widely distributed, free of charge, to FOIA and investigative 
reporting news groups. 

If any records are withheld or redacted, please include a "Vaughn Index" ( 1 ). 

If you have any questions, please call me. 

Thank you, 
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(1) VAUGHN INDEX - The term "Vaughn Index" originated from Vaughn v. Rosen, 
484 F.2d 820 (D.C. Cir. 1973), cert. denied, 415 U.S. 977 (1974), wherein the court 
rejected an agency's conclusory affidavit stating that requested FOIA documents were 
subject to exemption. Id. at 828. "A Vaughn Index must: (1) identify each document 
withheld; (2) state the statutory exemption claimed; and (3) explain how disclosure would 
damage the interests protected by the claimed exemption." Citizens Comm'n on Human 
Rights v. FDA, 45 F.3d 1325, 1326 n.1 (9th Cir. 1995). This detailed affidavit" 'permit[s] 
the court system effectively and efficiently to evaluate the factual nature of disputed 
information.'" John Doe Agency v. John Doe Corp., 493 U.S. 146, 149 n.2 (1989) 
(quoting Vaughn, 484 F.2d at 826). 
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U.S. Department of Justice 

United States Marshals Service 

Office of General Counsel 

Washington, DC 20530-/000 

March 10, 2008 

RE: Freedom of Information/Privacy Act Request No. 2008USMS 11658 
Subject: Judicial Security Contracts (third and fifthjudicial circuit, DC circuit). 

Dear Requester: 

The United States Marshals Service is in receipt of your Freedom of Information/Privacy 
Act request for records maintained by this Bureau. We have commenced a search for documents 
responsive to your request and will contact you when our processing is complete. 

Although we are unable to determine at this time the amount of fees to be charged to you, 
if any, the filing of your request constitutes your agreement to pay all applicable fees that may be 
charged under 28 C.F.R. § 16.11 or§ 16.49, 4.p to $25.00. You will be notified as soon as 
practicable if the estimated or actual fee for satisfying your request exceeds $25.00. 

If you should have any questions, please contact G~rleta Foreman at (202) 307-8565. 

Sincerely, 1f /J (-;,? // CJ 
;I) J.ll!!JT&v . t/'fi<JIYYZ;O(lc/ 

cl<IL 
William E. Bordley 
Associate General Counsel/FOIPA Officer 
Office of General Counsel 
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U.S. Department of Justice 

United States Marshals Service 

Office of General Counsel 

Washington, DC 20530-/000 

May 5, 2008 

Re: Freedom of Information Act (FOIA) Request No. 2008USMS1l658 

The United States Marshals Service (USMS) is responding to your request for a copy of 
the judicial security contracts for the 3rd

, 5th, and DC Judicial Circuits. 

Pursuant to your_ request, the .USMS conducted a search of its files and established that 
the USMS contracts with MVM, Inc. (No. DJMS-08-0011 - 3rc1 circuit); and Inter-Con Security 
Systems, Inc. (Nos. DJMS-08-0013 - 5th circuit and DJMS-08-D-00 15 - 12th (DC) circuit) are 
responsive to your request. We have determined to grant you access to these contracts, 
consisting of 1,205 pages. The requested records are being provided to you on the enclosed CD, 
as you requested. 

Section B Specification and Pricing Sheets incorporated into the contracts were excluded. 
Please advise us in writing if you seek access to this information. If so, we will initiate the 
business submitter notification procedures pursuant to 28 C.F.R. § 16.8(d) and (f) to provide the 
submitters an opportunity to object to disclosure of Section B Specification and ,Pricing Sheets 
and correspond with you accordingly. Should the business submitters object to disclosure, be 
advised that the review process may be time consuming and may require payment of (substantial) 
review fees. Also, an advance payment may be required before processing begins. Please note, 
you must pay review fees even if you receive little or no material. See 28 C.F .R. § 16.11 (b )(7). 
Accordingly, your written request for Section B Specification and Pricing Sheets should include 
your agreement to pay all fees associated with your request. 
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If you have any questions, please contact Arleta D. Cunningham by telephone at (202) 
307-9052. 

Sincerely, 

;' ,..-.. 
/ .·· I I/ aM· I. 6-t--ivu_,1,~,titl, I '71; 

Enclosure 

William E. Bordley r 
.. tA,sociate General Counsel/FOIPA Officer l v Office of General Counsel __ 
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Continuation Sheet for SF 33 (Numbers below correlate with numbering) 

14. Acknowledgement of Amendments (The offeror acknowledges receipt of 
amendments to the Solicitation for offerors and related documents numbered and dated): 

Amendment No 
A0I5 
A025 
A026 
A027 
A037 
A039 

19. 1 ST Judicial Circuit 

Date 
8/17/2007 
8/30/2007 
8/30/2007 
9/08/2007 
9/14/2007 
9/25/2007 

20. This is an ID/IQ type contract. Requirements are defined by Task Orders. The 
minimum ordering quantity is defined in Clause H-10. 

21. Specified in the individual Task Order. 

23. Item 7 and individual Task Order. 

25. See Task Orders 
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PART I - SCHEDULE 

SECTION B - SUPPLIES OR SERVICES AND PRICES / COSTS 

B-1 DESCRIPTION OF SERVICES 

(a) The Contractor must provide all management, supervision, manpower, 
material, supplies, and equipment (except as otherwise provided) and plan, 
schedule, coordinate, and assure effective performance of security services 
at the place of performance in accordance with the terms, conditions and 
statement of work. 

(b) The pricing for services required by Lead Court Security Officers 
(LCSOs), Court Security Officers (CSOs) and Site Supervisors have been 
divided into three separate categories that are defined below. The category 
of start-up cost is not applicable to the services for site supervisor. The 
categories are as follows: 

(1) Basic Rare - Rate for all court security services performed, except 
overtime, Sunday through Saturday, including holidays if the 
courthouse should be open. Medical exams and weapons training 
are allowed 2 hours each and billable at the Basic Rate. The 8-
hour training is billable at the Basic Rate. 

(2) Start-up Cost - The Start-up Cost includes all yearly Contractor 
expenditures for LCSO and CSO uniforms, weapon qualifications, 
range costs, and medical examinations required to demonstrate that 
the individual meets the minimum medical standards. 

The Government is responsible for paying the actual start-up cost 
for each LCSO and CSO for each contract period up to the limit 
specified herein. These start-up costs are applicable when: 

(a) the Contracting Officer enhances the number of 
positions; or 

(b) the Contractor is required to hire replacement 
pursuant to one of the conditions stated in Section 
C-8, Turnover. 

For LCSOs or CSOs who have started work less than four months 
prior to the new contract period the Contractor is not entitled to the 
start-up cost. 

8-1 
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All start-up requirements for new uniforms, weapons, and medical 
qualifications must be completed for all personnel annually, except 
those having come on board during the previous four months. 

If the contractor uses the USMS range for weapons qua Ii fication, 
the amount proposed for the weapons qualification portion of the 
start-up cost will be deducted from th~ contractor's invoice. 

(3) Overtime Rate - The Government will pay overtime when the LCSO or 
CSO is required by the Contracting Officer's Technical Representative 
(COTR) and approved by the Contracting Officer to work more than a 40-
hour work week. (See Section C-26, Overtime and Holiday Pe,formance.) 
For the purposes of defining a work week for performance under this 
contract, a work week is from Sunday through Saturday. 

(c) Wage Determination (WO): In order to ensure a stable and experienced 
workforce, the prospective contractor must, at a minimum, maintain the 
wages and benefits currently paid to the incumbent Lead Court Security 
Officers and Court Security Officers covered under a Wage 
Determination. The most current wages and benefits for each LCSO and 
CSO covered under a Wage Determination are included in Section J. 

(d) Collective Bargaining Agreement (CBA): Any valid CBA will be 
incorporated into the contract and the offeror must propose in accordance 
with the Service Contract Act as it applies to Collective Bargaining 
Agreements. 

(e) Labor Escalation 

After contract award, the USMS intends to request that the contract have 
the LCSO category conformed by the Department of Labor in accordance 
with the Service Contract Act. LCSO rates will then be governed by 
Wage Determinations. The National Labor Relations Board (NLRB) has 
twice issued decisions indicating that LCSOs are not considered 
management personnel and should be included in any collective 
bargaining agreements. Howev~r, there is no guarantee that LCSOs will 
be conformed by DOL or that it will be completed by October 1, 2007 to 
be included in the first or subsequent option year price adjustments. Once 
conformed, the offeror will be entitled to a price adjustment in accordance 
with the Service Contract Act. 

B-2 



!SECT/ON B 3'' Judicial Circuit DJMS- 08-D-0011 ! 

B-2 PRICING SCHEDULES 

The pricing schedules for the Judicial Circuit and each facility in the circuit 
requiring support is provided in attachment I ( C) . The positions are estimates 
for planning purposes only. The requirements (CSOs, LCSOs and Site 
Supervisors) to be furnished are determined by task orders issued against this 
contract. The task orders requirements may be higher or lower than the estimates 
for positions cited in attachment 1 (C ). 

B-3 ESTIMATED QUANTITIES 

(a) The Government will order and the Contractor must furnish the stated 
minimum quantity of supplies or services as described in Section H-1 0, 
Quan/itiesfor Minimums and Maximums. 

(b) The Government's estimated ceiling will be specified in each individual 
task order. 

(c) The Government reserves the right to remove services from any individual 
district, as long as this removal does not cause the Government to fail to order 
the guaranteed minimum number of hours under the contract. 

B-3 
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SECTJONC 

DESCRIPTION I SPECIFICATIONS I STATEMENT OF WORK 

C-1 BACKGROUND 

(a) One of the major responsibilities of the United States Marshals Service 
(USMS) is to ensure the safety of all federal courts and court employees 
against unauthorized, illegal, and potentially life-threatening activities. 
For more than two decades, the USMS has sought the services of the 
private sector to provide highly qualified and skilled individuals to assist 
in this effort. These individuals are traditionally known as Court Security 
Officers (CSOs), and their duties are classified as court security services. · 
Individuals hired to perform as a result of an lnteragency Acquisition 
Agreement are designated as Special Security Officers (SSOs). Agencies 
authorized to acquire SSO services under such agreement are listed in 
Attachment S(A) under Section J. These agencies perform limited 
contract and all administrative functions such as background investigations 
and medical qualifications for their respective SSOs. 

(b) The Judicial Security Division has responsibility for coordinating federal 
court security activities throughout the United States and its territories. 

C-2 SCOPE 

The Contractor must provide all necessary personnel, management, supervision, 
administrative support, office facilities, transportation, materials, supplies, office 
equipment, and clothing not provided by the Government (See Section C-27, 
Government Furnished Property), to perform court security services for the 
USMS. During the term of this contract, including any extensions, the security 
coverage required may change (increase or decrease) as deemed necessary by the 
Government. 

C-3 CONTRACTOR PERSONJVEL AND PERFORMANCE REQUIREMEN TS 

(a) Contract Manager: 

(I) Managing the requirements of this contract is considered a critical 
function. for that reason, the Contractor must provide and solely 
dedicate a highly skilled and experienced Contract Manager for 
each circuit specified under this contract. The Contract Manager 
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must: 

(i) Have the ability and authority to make decisions on behalf 
of the company, particularly on personnel related issues. 

(ii) Have authority to supervise all individuals working under 
this contract. 

(iii) Be available to the Government on a 24-hour basis, by way 
of a pager and telephone, to ensure ContTactor response in 
the event of an emergency or other exigent circumstance. 

(iv) Have the ability to carry out all administrative functions 
efficiently, effectively and in a timely fashion without the 
use ofCSOs. 

(v) Ensure all contra<-1or employees perform all duties and 
requirements of this contract and comply with the 
performance standards mandated in Section C-14, CSO 
Performance Standards. 

(vi) Serve as the main point of contact for the Government to 
discuss technical and security related requirements, which 
includes receiving and executing daily technical direction 
from the Contracting Officer's Technical Representative 
(COTR). 

(2) The minimum qualifications of the Contract Manager are as 
follows: 

(i) Be a citizen of the United States of America; 

(ii) Be able to read, write and speak the English language 
fluently; 

(iii) Possess a Bachelor's degree or have five years of 
managerial experience with projects similar in size and 
scope to this contract; 

(iv) Be able to pass the background investigation mandated for 
CSO applicants (See Section C-18, Background 
Investigation Requirements and Procedures); 

C-3 
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(v) Be free from conviction of a misdemeanor crime of 
domestic violence in accordance with Title 18, Section 
922(g)(9) of the United States Code. The term "convicted" 
is generally defined in the statute as excluding anyone 
whose conviction has been expunged, set aside, or 
pardoned. 

(3) When the Contract Manager is unavailable for any reason, the 
Contractor must designate someone to act in the Contract 
Manager's capacity. The individual designated to act as the 
Contract Manager must meet the stated Contract Manager's 
minimum qualification requirements. 

(4) The Government will review and approve the Contractor's 
recommendation for all Contract Managers. The Contractor must 
notify the Government, in writing and in advance, if any change in 
the Contract Manager's position will occur or has occurred. A 
copy of this notification must be provided to the Chief, Office of 
Court Security, the Contracting Officer, and the COTR. Such 
notification must outline the details of the change, include the 
effective date(s) of the change and must specify changes in 
information which might affect the Government's ability to contact 
the Contract Manager. The notification must also include any new 
essential information, i.e., Contract Manager's address, telephone, 
and pager numbers. 

(5) Contract Manager is not required to meet the CSO medical 
standards, weapons qualifications, and uniform requirements stated 
below. 

Site Supervisor(s): 

((1) The Contractor must provide a S ite Supervisor for the Districts and 
at the site indicated in accordance with the task orders issued for 
security services. The Government may add or delete the 
requirement of a Site Supervisor position at any location and at 
anytime during the performance of this contract. Site Supervisor 
positions are considered part of the Contractor's managerial staff 
and perform as direct line supervisors. Primarily, the Site 
Supervisor(s) must oversee and manage the day-today operations 
of the CSOs/LCSOs and maintain quality control of the security 
services performed by the CSOs/LCSOs. At a minimum, the Site 
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Supervisor must visit each facility within a district where 
CSOs/LCSOs are assigned at least three times per quarter. 
Additional visits may be required if directed by the Government. 
The Government may use the following guidelines/criteria for 
requiring Site Supervisors: 

• A district having at least 50 positions. If a district meets this 
criterion, there is no minimum limit on the number of sites. 

• A district has at least 30 positions and three or more sites 
• A district has more than five sites 

(2) If a District meets one of the above criteria during the life of the 
contract, the Government may, at its sole discretion, order a Site 
Supervisor by modifying the existing task order. 

(3) Site Supervisor personnel must possess at least five years of 
supervisory experience and meet the minimum CSO qualification 
requirements. Site Supervisor personnel are prohibited from 
performing as a CSO/LCSO and will not be subjected to the 
uniform, medical or physical requirements stated in this contract. 

(4) Site Site Supervisor personnel must possess at least five years of 
supervisory experience and meet the minimum CSO qualification 
requirements. Site Supervisor personnel are prohibited from 
performing as a CSO and will not be subjected to the uniform, 
medical or physical requirements stated in this contract. 

(c) Lead Court Security Officers (LCSO): 

(I) The Contractor must provide a LCSO at each court facility stated 
in Section B of this contract. For facilities designated to operate on 
a "24-hour" basis, the Contractor must provide three LCSOs, one to 
cover each of the three shifts in a work day. 

(2) The Contractor must require the LCSO to maintain and monitor all 
post performance required by this contract. In addition, the 
Contractor must require the LCSO to keep the COTR informed 
about post coverage, potential problems, and the actions that will 
be taken to correct the problem(s). The LCSO must also 
coordinate daily activities at their respective facility directly with 
theCOTR to: 
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(i) act as liaison between the Contract Manager, Site 
Supervisor and the COTR; 

(ii) provide direct supervision to all CSOs; 

(iii) assure all posts are covered as directed by the Government; 

(iv) assure all CSOs are present and in proper uniform; 

(v) determine any changes that may be required in the District's 
daily routine; and, 

(ii) assure all Government-issued equipment and property are 
accounted for. 

(3) The LCSO is also required to function simultaneously as a full­
time working CSO. When a LCSO is absent, the Contractor must 
designate an individual to act as and perform the responsibilities of 
the LCSO. 

(d) Court Security Officers (CSO): 

(1) The Contractor must provide qualified CSOs at each district 
facility designated by the Government. It is the express intention 
of the USMS to maintain consistency in CSO duties in order to 
provide the maximum amount of security possible. In this regard, 
the COTR in each district v.,ill provide the Contractor with post 
orders/standard operating procedures for each post assignment. In 
the event of an emergency, the Government may require the 
Contractor to cover posts and perform duties outside of the court 
facility . The Contractor must also ensure that all duties required of 
the CSO will be performed within the scope of this contract. At a 
minimum, CSOs will be required to perform the following: 

(i) Entrance Conrrol - The CSO mus( enforce the district's 
entry and identification system. This includes operating 
security screening equipment to detect weapons, 
contTaband, and prohibited items, checking such items as 
handbags, briefcases, computers, packages, baby carriages, 
wheel chairs, etc. Any items confiscated during the 
screening process must be documented on a CSO Form 
003, Court Facility Incident Report, (See Section J, List of 
Attachments) by the CSO and turned over to the COTR. 
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The documentation must provide a thorough account of the 
confiscation. Upon completion, the CSO must provide the 
report to the COTR. 

(ii) Roving Patrol - The CSO must patrol court facilities and 
grounds of the facility in accordance with applicable post 
orders. 

(iii) Stationary Post Assignments - The CSO must stand guard 
at stationary posts. This may include monitoring closed 
circuit television, duress alarm systems or other such 
equipment, courtrooms, judges' chambers, and jury rooms. 

(iv) Escort Duties - For official purposes and when deemed 
necessary by the COTR, the CSO must provide armed 
escort services for judges, court personnel, jurors, and other 
designated individuals. Generally, this may include 
escorting an individual(s) to a garage or parking area, from 
one room to another, one floor to another, or from one 
facility to another facility. The CSO may also be required 
to travel and/or drive an individual in a Government-owned 
vehicle for official functions only. However, advanced 
authorization from the COTR is required for this security 
service. Escort services for the movement and protection of 
money is strictly prohibited. 

(v) Garage Parking and Pedestrian Control - V>'here 
applicable, the CSO must direct traffic and control lights on 
court facility properties, as described in the post 
orders/standard operating procedures. If traffic is 
controlled by the CSO, the CSO must be tactful and 
courteous at all times when issuing warnings to individuals 
who violate facility-parking regulations. The CSO must 
also report abandoned vehicles to the COTR immediately. 

(vi) Law and Order 

(A) In addition to the duties listed above, the CSO is 
responsible for detaining any person attempting to 
gain unauthorized access to Government property, 
or a court proceeding(s) or attempting to commit 
acts that imperil the safety and security of 
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Government employees, property and the public. 

(B) lf a person is detained, the CSO must immediately 
turn the detainee over to the USMS and complete a 
CSO Fonn 003, Court Facility Incident Report. 
The CSO may be summoned as a witness to the 
incident. 

(C) When a CSO serves as a witness to an incident that 
occurred during their official post assignment, the 
time doing so will be compensated as if the CSO 
actually performed their normal duties. In such 
cases, the Government will pay the Contractor the 
appropriate contract rate. If the Judiciary 
compensates a CSO for serving as a witness, the 
amount paid by the Judiciary must be reported by 
the Contractor to the COTR and deducted from the 
Contractor's invoice. 

(vii) Reports and Records - The CSO must prepare on a daily 
basis various reports and records regarding contract 
performance issues, such as labor hours worked (both 
regular and overtime hours), accidents, fire, bomb threats, 
unusual incidents or unlawful acts that occurred within the 
court facility area. All reports and records prepared under 
this contract are law enforcement sensitive in nature and 
considered Government property. The Contractor must 
ensure that all reports are prepared in a complete and 
accurate manner and make them available to the 
Government for review at all times. The Contractor must 
prepare and submit all reports and records to the 
Government in accordance with the requirements stipulated 
in Section F, Deliverables or Performance of this contract 

(viii) Court Attendance - The CSO must secure unattended 
courtrooms; inspect courtrooms prior to a proceeding; test 
security devices and report the findings to the COTR; and, 
perform other duties concerning security of the court area. 

(ix) Preserve Order - The CSO must provide security presence 
in the courtroom; enforce federal law and judicial orders 
within the courtroom; enforce local court rules regarding 
prohibited items and provide protection to court 
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(x) 

proceedings as circumstances dictate. 

Telephone Usage - The CSO must utilize Government 
furnished telephones located at an official post only for the 
purposes of conducting the services required under this 
contract. 

(xi) Lost and Found - The CSO must tum over any articles 
found in a court facility or designated facility to the COTR. 

(xii) Performance Requirements for Level One through Four 
Proceeding - The U.S. Marshal of each respective district 
will classify the proceeding and determine when or if CSOs 
will be utilized. There are four different proceeding levels 
and each is based on the sensitivity and risk of the 
proceeding. They are defined below. 

(A) Level/: The anticipated security risk of a particular 
civil proceeding is determined to be low or a non­
hazardous situation-that is, there are no indications 
of potential disruptions or violence in the 
courtroom. This level also applies to criminal 
pretrial proceedings when the defendant is not 
present, provided there are no indications of a 
likelihood of disruption or violence in the 
courtroom. A Deputy Marshal is not required to be 
present. 

(B) Level II: A particular civil proceeding is 
determined to be generally non-hazardous; still 
there are indications of the potential for disruption 
in the courtroom. All criminal proceedings and 
post-trial proceedings at which the defendant is 
present start at this level of anticipated risk. The 
U.S. Marshal, or designee, will determine the need 
for a Deputy Marshal to provide security in a Level 
2 proceeding on a case-by-case basis. 

(C) Level Ill: A particular criminal or civil trial or post­
trial proceeding is determined to present a 
substantial opportunity for potentially disruptive or 
violent actions. One Deputy Marshal, at a 
minimum, is required to be present in this 
proceeding. 
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(D) Level IV: A particular criminal or civil proceeding 
is determined to present a high risk of disruption or 
violence in and around the courtroom. This 
determination should be based on an assessment of 
indicators that collectively suggest that the 
proceeding constitutes a high potential for 
disruption or violence in or around the courtroom. 
More than one Deputy Marshal must be in the 
courtroom for this risk level. 

(e) Lead Special Security Officers and Special Security Offlcers: 

When authorized by the Chief, Office of Court Security, the Contractor 
must provide qualified Lead Special Security Officers (LSSO) and Special 
Security Officers (SSO) to perform the services required by this contract. 
These positions generally serve the security needs of special operations of 
the U.S. Marshals Service and other Federal agencies. Their titles are 
interchangeable with LCSO and CSO. All contract requirements (except 
as noted), contract rates, and the benefits established for the LCSO and 
CSO positions also apply to the LSSO and SSO, respectively. In addition, 
contract oversight ofLSSO and SSO positions will lie with the respective 
Federal agency paying for those services. 

C-4 A UTHORJTY AND JURISDICTION 

{a) ln order to facilitate the security services required herein, the Government, 
through the local U.S. Marshal, will deputize all CSOs performing under 
this contract ,1vith a limited special deputation. Such deputation is limited 
to the duties outl ined and noted in the scope of this contract and does not 
establish an employment relationship with the USMS. This special 
deputation is effective only when the CSO is performing in an official 
contract capacity at the designated site authorized by the Government. 

(b) After a CSO has been deputized, the Government will issue a credential 
that must be carried when performing in an official CSO capacity at or 
between the federal work sites designated and authorized by the USMS. 
CSO credentials are issued for identification purposes only and are 
considered Government furnished property. When an individual is no 
longer performing as a CSO, the Contractor must immediately secure and 
return the credential to the COTR. The official CSO credential will be 
issued and controlled by the office of the Chief, Office of Court Security. 
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(c) In accordance \'Vith provision H-3, Removal ofCSOs and Other Contractor 
Personnel, misrepresentation or misuse of authority associated with the 
CSO's special deputation will be considered grounds to prohibit the 
individual from performing under this contract. 

(d) Under the authority of this special deputation, the U.S. Marshal may also 
require and authorize the CSO to transport Government issued firearms. 
V.'hen this task is required, the local U.S. Marshal will authorize and issue 
such task in writing and the Contractor must ensure that the CSO assigned 
to conduct the task receives and carries this written authorization while 
doing so. 

C-5 POSITION AND STAFFING POST REQUIREMENTS 

(a) Changing Positions: 

(1) Section B, Supplies or Services and Price/Cosi, specifies the initial 
number of authorized positions at each court facility. The 
Contractor must fully staff the specified CSO positions by the 
official commencement date of this contract. A position requires 
the Contractor to provide security coverage 40-hours each week 
(Sunday through Saturday, in some cases), less Federal holidays 
and other days when the court is closed. The Government reserves 
the right to increase or decrease the positions and court facility 
locations, as deemed necessary, including reclassifying the 
positions from full-time to shared, or shared to full-time. 
Accordingly, the Government may increase the number ofCSOs at 
any location set forth in Section B of the contract at the current 
hourly rate specified for that location or at a new location within 
the same USMS district. 

(2) Net increases to the number of authorized positions during any one 
contract year are limited to I 00 percent of the maximum number of 
positions authorized at any district, unless agreed otherwise by the 
Contractor and the Government. 

(3) The Contractor must provide CSO coverage by using a 
combination of full-ti me and shared positions. Full-time positions 
require a CSO to work a 40-hour workweek, 52 weeks per year, 
excluding _holidays. Shared positions requfre two CSOs to work a 
combined total of 40-hours a week, 52 weeks per year, excluding 
holidays. The Contractor must require and schedule both CSOs to 
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work each week and not permit a CSO in a shared position to 
routinely work a 40-hour workweek while the other shared CSO is 
off. Both CSOs filling the shared position must be available to be 
scheduled to work during the 40-hour workweek. The Contractor 
must use shared CSO positions to: (I) provide full staffing level 
coverage; (2) increase security levels, as needed; and (3) avoid 
unnecessary use of overtime. 

( 4) Each facility generally includes a mix of shared and full-time 
positions. A shared position wil l be authorized based on a one-to­
five ratio, unless otherwise directed by the Government. Deviation 
of this requirement may only be approved by the Chief, Office of 
Court Security, and directed by the Contracting Officer. Where a 
facility does not meet the ratio at time of contract award, the 
Government may reclassify the positions to meet such 
requirements. Classification of existing and new CSO positions 
may only be approved by the Chief, Office of Court Security. 

(b) Post Relief-

The Contractor must provide adequate relief and continuous coverage for 
all post assignments. Abandonment of a post by a CSO or failure to 
perform the duties specified in this contract may be considered grounds for 
default and/or immediate removal of the CSO from performing under this 
contract. The Contractor must coordinate a schedule that ensures security 
levels are adequately maintained at all times, particularly during CSO 
breaks. Full-time_CSOs are required to work 8-hours a day and will be 
permitted a paid JS-minute break during the first half of their shift and 
another paid l S-minute break during the latter half of their shjft_ To 
addition to the 8-hour work requirement, a full-time CSO will be allowed 
one unpajd 30-rrunute meal break. The meal break may not be considered 
as time worked. For shared positions, the CSO will only receive one paid 
1 S-minute break when working a partial day. 

C-6 TURNOVER 

(a) The Contractor must take necessary measures to minimize CSO turnover 
and ensure that all required CSO positions are filled in a timely manner. 
Except as stated below, the Government will bear start-up costs for each 
person performing in a CSO position required by this contract. 

(b) The Government will bear start-up costs to fill a vacant CSO position if 
the former CSO: 
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(1) had been employed by the current Contractor as a CSO 
continuously for a minimum of 18 months under this contract; 

(2) was disqualified as a result of findings that only could have been 
discovered during the Government's background investigation; 

(3) died. 

(c) If the turnover occurred for any other reason than those stated above, the 
Contractor must bear the start-up costs. 

(d) When an authorized CSO position becomes vacant, the Contractor must, 
within 21 calendar days after the vacancy occurs, submit a new CSO 
application package to the Office of Court Security. The Contractor may 
fill the position by transferring an individual from an existing CSO 
position. If the Contractor opts to transfer an individual, the Contractor 
must do so and notify the Office of Court Security within the first 72 hours 
of the 21-day calendar day requirement. The Contractor must convey all 
vacancy and transfer notifications on a CSO Form 001, Contractor's Court 
Security Officer Staffing Notification. After the 72-hour period, the 
Contractor will only be allowed to submit a new CSO application package 
during the remaining requirement period. Liquidated damages (See 
Section F) may be assessed if the Contractor fails to meet the 21-day 
requirement. 

C-7 S UITABILITY REQUIREMEN TS 

(a) The Contractor must take all necessary steps to assure that all individuals 
serving under this contract are reliable, reputable, and have satisfied all 
stipulated training and experience requirements. In addition, the 
Contractor must ensure all CSOs remain suitable in all respects, meeting 
all standards of suitability, including but not limited to, performance 
standards, medical requirements, and weapon's requirements. Failure to 
meet any suitability requirements of the contract may constitute non­
performance and subject the individual to removal from the contract. The 
Contractor may also be subject to charges for liquidated damages or 
default. The Contracting Officer will notify the Contractor, in writing, on 
all suitability and ·non-performance issues. 

(b) The Government will perfonn a full background investigation on all Site 
Supervisors, CSO applicants and/or incumbents. These individuals are 
subject to a government investigation at anytime and must meet and 
maintain all government requirements, including Homeland Security 
Presidential Directive-12 and clause 1.2 FAR 52.204-9, Personal Identity 
Verification of Contractor Personnel (Nov 2006). The Contract Manager 
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may also be subject to these requirements, as deemed necessary by the 
Government for unescorted access. 

(c) While the Government performs individual background investigations, 
doing so will not, in any manner, relieve the Contractor of its 
responsibility for assuring that each CSO meets the suitability 
requirements of this contract. In the event a strike or an emergency 
impedes continuation of the services provided under this contract, the 
Government may expedite background investigative procedures, as 
deemed necessary. However, the Government will not waive the 
minimum CSO qualification requirements stipulated in this contract. 

(d) The Contractor must immediately notify the Contracting Officer and the 
COTR in writing when a CSO engages in or is suspected of violating any 
of the performance standards stated in this contract. 

C-8 ALTERNATE LOCA TIONS, SPECIAL SECURITY, AND TEMPORARY 
POST ASSIGNMENTS 

(a) Wben deemed necessary, the Government will require the Contractor to 
provide CSOs at temporary or alternate locations. When security is 
required at a temporary or alternate location, the duties required of the 
CSO will not chai:ige. 

(b) When a CSO is required to travel or is assigned to an alternate locat ion, the 
Government will reimburse travel expenses in accordance with the 
Government Travel Regulations (GTR). The Contractor must complete 
and submit a CSO Form O I 0, Court Security Officer (CSO) Travel 
Authorization, Section J, List of Attachments, to the COTR for approval 
prior to commencement of travel. For reimbursement of travel and 
transportation costs, the Contractor must submit a CSO Form O 11 , Court 
Security Officer (CSO) Travel Expense Reimbursement, Section J, List of 
Attachments, as instructed in Section G, Contract Administration Data. 

(c) Changing conditions within the court environment may require post 
assignments to vary from day to day. In addition, situations may arise that 
will require the Contractor to provide CSOs to work overtime, if the 
COTR determines court security services are required beyond the normal 
hours ofoperation of the court facility. ([he Government will not 
reimburse at the overtime rate unless the CSO has worked a minimum of 
40-hoursfor the week.) Overtime may only be approved and directed by 
the COTR, with approval from the Contracting Officer. The Contractor is 
responsible for providing such services when notified by the COTR to do 
so. During such times, the Contractor must also be responsible for any 
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supervision or direction of the CSO performing during the extension 
period. Any variations in duties ¼ill be conveyed to the Contractor by the 
COTR. 

C-9 PROVISIONS REGARDING CSOs CALLED TO ACTIVE MILITARY DUTY 

The Contractor must observe the follo¼ing guidelines and take actions to 
temporarily fill vacancies of CSOs called to active military duty during wartime or 
during a national emergei:icy (Only the Government can determine the declaration 
of a national emergency). 

(I) 

(2) 

(3) 

(4) 

CSOs summoned to active duty ¼ill have their positions held open for a 
period of five years. The five-year period will be determined from the 
actual reporting date of the issued military orders. CSOs falling into this 
category will be placed on extended military reserve duty due to war or a 
national emergency. 

Vacancies created by a CSO summoned to active military duty for a period 
exceeding 30 days will be filled on a temporary basis. The temporary 
CSO position will not permanently increase the number of allocated CSO 
positions for any facility. 

The Contractor must submit a CSO application package, along with a copy 
of the departing CSO's official military orders, to fi ll such vacancies. The 
Contractor must also submit with the CSO application package, the 
Contractor's Court Security Officer Staffing Notification, CSO Form 001 
(See Section J, List of Allachments) to identify the individual called to 
active military duty and the individual temporarily performing in the 
position. 

Start-up costs associated with filling a temporary CSO position under a 
national emergency will be paid as follows: 

a. If the position temporarily vacated had been occupied for 18 
months or more, the Government will be responsible for the 
start-up costs. 

b. If less than 18 months, the Contractor is responsible for the 
start-up costs. 

(5) CSOs serving less than a year of active duty will not be required to have a 
new background investigation, but will be subjected to a security check via 
law enforcement databases. A CSO serving more than a year on active 
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military service will be subjected to a full background investigation upon 
return. 

(6) The Contractor must provide a wTitten notification to the USMS indicating 
when the CSO is available to resume performance as a CSO. The written 
notification must be submitted to the USMS at least 60-days prior to the 
CSO's return. If a CSO does not intend to return to the position after 
completion of the military assignment, the Contractor must notify the 
Government that a vacancy exists and submit a Form CSO 00 I, 
Contractors Court Securily Officer Staffing Notification, to the Office of 
Court Security within two days after receiving the CSO's notice. The 
Contractor must fill the vacant position in accordance with Section C-8, 
Turnover, and may opt to fill the vacancy with existing CSO personnel, 
including the individual temporarily assigned to the position. If the 
Contractor chooses to place an individual in a temporary status to 
permanent CSO status, the Contractor must complete and submit a CSO 
Form 00 I, Contractors Court Security Officer Staffing Notification, to the 
Office of Court Security to reflect the change. 

(7) All CSOs, whether serving in a temporary capacity or returning from a 
military assignment, must meet all CSO qualifications, as specified in the 
contract. 

(8) ff this contract is extended, expires or is terminated for any reason, the 
CSO who vacated the position must be accorded with the same rights and 
privileges extended to incumbent CSO under the follow-up contract. 

C-10 SPECIAL SECURITY COVERAGE 

(a) During special circumstances such as high-threat trials, the Government 
may require the Contractor to provide CSOs to cover special security or 
temporary post assignments. The Government may also require the 
Contractor to temporarily expand security coverage while continuing to 
maintain full coverage for all authorized positions. If necessary, the 
COTR will direct the Contractor to increase the time worked by shared 
position personnel, have full time CSOs work overtime, or temporarily 
assign CSOs from other districts within the contract area, whichever is 
least costly to the Government while preserving the maximum level of 
security. If the Government determines it is necessary for the Contractor 
to temporarily assign CSOs from one facility to another, the receiving 
court facility will utilize the additional CSO(s) only for the time required 
to complete the special security assignment. 

(b) The COTR will notify the Contractor, in writing, of the need for special 
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security or temporary post assignment. Coordination efforts for temporary 
post assignments will be the responsibility of the COTR. Travel 
requirements will be compensated in accordance with the Government 
Travel Regulations. 

( c) If there is a difference between the applicable wage rate of a reassigned 
CSO's original location and that of the alternate location, the higher 
applicable wage rate will prevail and the Contractor must pay the CSO the 
higher rate . .If there is a difference between the established contract hourly 
rates in effect at the two locations in question, the Contractor will be paid 
the higher of the two rates by the receiving district (i.e., the district to be 
invoiced for the temporary duty). 

C-11 CSOQUALIFICATJONSTANDARDS 

The Contractor must provide security personnel who meet the following minimum 
qualifications. In addition, each applicant must undergo and pass suitability and 
background investigation requirements as determined by the USMS. 

(1) Be a citize11 of the United States of America. 

(2) Be at least 21 years of age. While there is no maximum age limit 
for CSO positions, all applicants must be able to withstand the 
physical demands of the job and be capable of responding to 
emergency situations. 

(3) Be a high ~chool graduate or have a GED, or equivalency. 

(4) Be able to read, write, and speak the English language fluently and 
any other language determined to be necessary by the U.S. Marshal 
of the district where the services are to be performed. 

(5) Possess or be able to obtain a valid state driver's license from their 
state of residence and have a safe driving record for the past five 
years. 

(6) Have at least three calendar years of verifiable experience as a 
certified law enforcement officer or its military equivalency, 
provided the experience includes general arrest authority 
(experience does not have to be consecutive). General arrest 
authority is defined as the authority conveyed upon a person to 
make felo1)y arrests of persons not under a custodial arrangement 
(prisoner, probation or parole violator) throughout a valid 
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jurisdiction. The state or federal codes specific to the person's 
qualifying experience will be used to determine the CSO 
applicant's arrest authority. The Contractor must verify the CSO 
applicant's arrest authority prior to submitting the application for 
approval. 

(7) Be free from conviction of a misdemeanor crime of domestic 
violence in accordance with Title 18, Section 922(g)(9) of the 
United States Code. The term "convicted" is generally defined in 
the statute as excluding anyone whose conviction has been 
expunged, set aside, or pardoned. 

(8) Possess the ability to meet and deal tactfully wi th judges, attorneys, 
Government personnel, and the public. 

(9) Possess the ability to understand, explain, interpret, and apply 
rules, regulations, directives, and procedures. 

(I 0) Possess poise, self-confidence, and the ability to make sound 
decisions and react quickly under stressful conditions. 

( 11) Possess the ability to prepare clear and concise reports. 

(12) Possess the ability to learn and adapt to changing situations. 

(13) Possess the ability to accept and respond to instruction and 
direction. 

C-12 CSO PERFORMAJVCE STANDARDS 

(a) Responsibility: 

The Contractor must ensure all employees maintain satisfactory standards 
of competency, conduct, appearance, and integrity and enforce appropriate 
disciplinary actions when necessary. The Contractor must also ensure that 
all CSOs receive and certify on a CSO Fonn 006 that they have received 
the CSO performance standards outlined below and must submjt each 
certification to the Chief, Office of Court Security withln 45 days after 
contract award. Thereafter, the Contractor must submit a CSO Form 006 
for each newly approved CSO \.Vithin five business days after receiving 
written notification of their approval. If any of the standards are violated, 
the Government may direct the Contractor to remove the individual from 

C-18 



SECT/ONC 3rd Judicial Circuit DJMS-08-D-00I I 

the court facility. The Contractor must initiate immediate action to replace 
the individual in the time frame required by this contract. 

(b) Performance Standards - All CSOs performing under this contract must 
comply with the following: 

( I) Be courteous and demonstrate good manners toward the Judiciary, 
court employees, Government employees and the public. 

(2) Maintain a respectful and helpful attitude in all endeavors. 

(3) Maintain a neat, clean, and businesslike appearance and comply 
with CSO dress standards while on duty. 

(4) Report to work physically fit and mentally alert. 

(5) Report to their immediate supervisor any circumstances that may 
adversely affect performance on a particular assignment. 

(6) Report to their employer if they are detained or become aware that 
they are under investigation, by any federal, state or local agency, 
for any legal or ethical violation. (The Contractor must 
immediately report the matter to the COTR, and the Office of 
Cow·t Security.) 

(7) Ensure weapons are secured in a safe place (free from theft, 
tampering, or misuse) and concealed from view when not in use. 
Weapons are not to be inspected, cleaned, handled, or exchanged 
in public a_reas or in the presence of jury members, prisoners, 
witnesses, protected persons, family members or the public. 

(8) Not engage in any discussion concerning Government matters, 
policies, financial, personal or famjly matters with jury members, 
prisoners, witnesses, protected persons, family members, the 
public, or any known associate of the above. Not entertain, 
socialize, or enter into business arrangements with, give legal 
advice or grant special favors to, or accept gifts or payments from 
jury members, prisoners, witnesses, protected persons, or family 
members and friends of the above. 

(9) Not accept or solicit gifts, favors, or bribes in connection with 
official duties. 
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(I 0) Not allow jury members, prisoners, witnesses, protected persons, 
or their family members and friends into their home or living 
quarters (temporary or permanent). 

(11) Not visit the duty site during non-duty hours or allow family 
members and friends to visit the duty site or other operational 
areas. An exception may be requested in writing from the COTR. 

( 12) Not gamble or enter into games of chance with prisoners, 
witnesses, jurors, or protected persons. Not engage, and/or 
promote gambling and unlav.ful betting on Government-owned or 
leased property. 

(13) Not disclose any official information (except to the COTR, or other 
officials having a need to know) or make any news or press 
releases. All press inquiries must be brought to the attention of the 
COTR. This restriction does not prohibit protected "whistle 
blowing" activities or protected union activities. 

(14) Refrain from discussions concerning duty assignment, particularly 
manpower, weapons, security precautions, or procedures, except 
with those persons having a need to know. 

(15) Comply with applicable laws while performing official duties. 

( 16) Not knowingly give false or misleading statements or conceal 
material facts in connection with e mployment, promotion, travel 
voucher, any record, investigation, or other proper proceeding. 

(17) Not discriminate against or sexually harass members of the public, 
the judiciary, other employees or engage in any prohibited 
activities. 

( I 8) Ensure that financial obligations are met. 

(19) Abide by all ethical standards of the Department of Justice 
regarding conflict of interest, outside activities, gifts and use of 
federal property. 

(20) Not bid on or purchase in any manner, directly or through an agent, 
any property being offered for sale by the USMS or by others 
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serving on behalf of the USMS. 

(21) Refrain from any activity that would adversely affect the reputation 
of the U.S. Courts, the Department of Justice, or the USMS. 

(22) A void personal and business associations v.ith persons known to 
be convicted felons or persons known to be connected with 
criminal activities. This restriction does not pertain to immediate 
family members if the circumstances have been thoroughly 
explained to the U.S. Marshal and the Chief, Office of Court 
Security. · 

(23) Refrain from criminal, infamous, dishonest, immoral, or 
notoriously disgraceful conduct and habitual use of intoxicants or 
prescription/non-prescription drugs. Except in ao official capacity, 
refrain from possessing or using illegal drugs. 

(24) Do not report for duty or work under any condition that impairs the 
ability to perform as expected. 

(25) Always demonstrate the highest standards of personal and moral 
conduct normally expected of law enforcement officers. 

(26) Not operate a Government vehicle or any other vehicle in an 
improper manner or under the influence of intoxicants or drugs and 
maintain a-valid driver's license in the state of their residence. 

(27) Not misuse official authority, credentials, communications 
equipment, or weapon(s). 

(28) Not make statements about fellow employees or officials, with 
knowledge of the falseness of the statement or with reckless 
disregard of the truth. 

(29) Report violations of prescribed rules, regulations and any 
violations of statute or law to the appropriate supervisor and/or 
management officials. 

(30) Not violate security procedures or regulations. 

(31) Not close or desert any post prior to scheduled closure unless 
directed to do so by the supervisor. Remain at assigned post until 
properly relieved or until the time post is to be secured. 
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(32) 

(33) 

(34) 

(35) 

(36) 

(37) 

(38) 

(39) 

(40) 

(41) 

(42) 

(43) 

Always perform assignments in accordance with prescribed 
regulations to the best of one's ability and in accordance with safe 
and secure working procedures and practices. 

Do not fail, unnecessarily delay, or refuse to carry out a proper 
order of a supervisor or other official having responsibility for your 
work. 

Do not possess, use, lose, damage, or otherwise take Government 
property, including confiscated or abandoned property, without 
authorization of the COTR. 

Employ no technique that violates the law, such as unauthorized 
intrusion onto private property, unnecessary destruction of 
property, unauthorized listening and/or recording devices, or any 
other activities prohibited by law or regulation. 

Refrain from surreptitiously recording conversations between 
Government, law enforcement or contractor employees. 

Conduct only official Government business on Government 
property. 

Refrain from neglecting duties, i.e., sleeping while on duty; 
delaying or failing to carry out assigned tasks; conducting personal 
business during duty hours; refusing to render assistance or 
cooperation to superiors and the COTR. 

Refrain from use of abusive or offensive language, quarreling, 
intimidation by words or actions, fighting and participating in· 
disruptive activities that interfere with Government operations. 

Respect the offices of judges and other court officers. A void 
disturbing.desk items, opening desk drawers or cabinets, or using 
Government telephones and equipment, except as authorized. 

Avoid disclosing or discussing USMS policies, procedures, 
operations, and disciplinary actions with non-USMS personnel. 

Refrain from carrying any unauthorized equipment or weapons. 

Follow their employer's chain of command procedures on all work-
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related issues. 

(44) Except when the CSO is required to work overtime by the COTR, 
the CSO must not assume duties unless they have been in a non­
working status for a minimum of eight hours prior to reporting for 
duty. 

(45) Abstain from the consumption or possession of alcoholic 
beverages while on duty and at least eight hours prior to reporting 
to duty. 

(46) Refrain from consuming any controlled substances as defined in 
schedules I through V of section 202 of the Controlled Substances 
Act, 21, U.S.C. 8 I 2. Note: The Contractor must ensure that CS Os 
taking any medication are capable of performing the requirements 
of the statement of work. 

(47) Comply with Government direction regarding the use of body 
armor. 

(48) Refrain from performing any type of bailiff or clerk duties in the 
courtroom· such as s,-vearing in defendants, adjusting microphones, 
filling water pitchers, handing legal papers, moving papers or 
evidence between attorneys,jurors, and witnesses. 

(49) Refrain from taking physical custody of any court evidence. 

(50) Refrain from being involved injury selection process, which 
. include handing out paperwork to jurors, correcting juror 

paperwork, spinning the jury wheel, and handing jury picks back 
and forth between attorney tables. 

(51) Refrain from leaving the court facility to procure meals for the 
Court and/or jurors. 

(52) Avoid from driving or escorting judges to off-site functions not 
related to official court duties. 

(53) Refrain from moving or monitoring USMS prisoners. 

(54) Refrain from acting as a receptionist for the Court or USMS. 
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(55) While guarding a post, refrain from using electronic devices not 
authorized or issued by the Government and limit conversations to 
official business. For example, watching television, discussing 
personal business on the telephone or a cellular telephone, listening 
to portable and personal radios, reading books, newspapers and any 
other material not associated with official business is prohibited 
while guarding a post. Allowing individuals or unauthorized 
personnel to loiter at an official post is also prohibited. 

(56) Refrain from using Government furnished telephones to conduct 
corporate or administrative work on behalf of the contractor. 

(57) Refrain from using personal telephones, including wireless phones, 
personal digital assistants, etc., at an official post. 

MINIMUM CSO TRAINING STANDARDS 

The Contractor must ensure that each individual designated to perform as 
a CSO has successfully completed or graduated from a certified federal, 
state, county, local or military Jaw enforcement training academy or 
program that provided instruction on the use of police powers in an armed 
capacity while dealing with the public. The certificate or diploma must be 
recognized by federal, state, county, local or military authorities as a 
certification that an individual is eligible for employment as a law 
enforcement officer. Individuals possessing five years of military 
experience involving functions similar to those previously described may 
also be considered for a CSO position. In cases where a CSO applicant 
did not receive a certificate or proof of law enforcement training, the 
Contractor may provide a signed statement from a supervisory official of 
the department or·agency indicating that an applicant was employed as a 
law enforcement officer and that no certificate was issued. The statement 
must include all dates of employment the individual served in a law 
enforcement capacity. The Contractor must also include a copy of the 
signed statement with the CSO application. 

(b) In order to reinforce the CSO's ability to perform the job functions noted 
in this contract, the Contractor must develop and conduct annually 8-hours 
of training for all CSOs. This training is mandatory and must be attended 
by all CSOs. Prior to developing the training, the Contractor must survey 
and consider prior security breaches and refine security techniques, as 
necessary. At a minimum, topical areas of instruction must include: threat 
image and explosive device detection, handling unruly persons, emergency 
response training, and other sensitivity training associated with screening. 
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The Government reserves the right to require the Contractor (at no 
additional cost) to train CSOs on other areas of concern that are relative to 
this contract. The Contractor must also prepare and submit a written 
training syllabus to the Contracting Officer for approval prior to 
conducting the training. The training must not commence until the 
syllabus has been approved by the Chief, Office of Court Security. All 
training must be coordinated with the respective CO1R and conducted at a 
time that best serves the Government. In addition, the Contractor must 
ensure that such training does not conflict with any existing USMS 
policies or procedures. 

(c) The Government will only pay the Contractor the basic contract rate 
during the annual training period. (All costs resultingfrom such training, 
i.e., training instructors, mCllerials, supplies, etc., will be viewed as 
indirect costs and must be included in the contractor's overhead for 
compensation purposes.) 

(d) Upon completion of the training, the Contractor must certify, in writing, to 
the Chief, Office of Court Security, and the Contracting Officer that all 
CSOs have been trained as required in paragraph (b) above. The 
certification must include the name, district, and date that each CSO 
attended the training. 

C-14 MEDICAL STANDARDS AND PROCEDURES 

(a) General 

(I) The medical condition of the CSO workforce is critical to the 
overall safety oflhe Judiciary. As such, the medical examination 
process is part of the overall clearance process. To ensure that 
each CSO is medically qualified to perform all CSO duties, each 
prospective CSO must undergo a medical examination and meet all 
of the medical standards stated in this contract. Thereafter, each 
CSO must undergo and pass an annual examination during the life 
of the contract for qualification purposes. The Contractor must 
ensure that each CSO undergo and pass a subsequent annual 
examination within one year of his or her last examination date. In 
addition, the Contractor must inform and require each CSO to 
acknowledge, in writing, that they have no reasonable expectation 
of continued medical clearance after passing the initial and 
subsequent examinations. 

(2) The Government reserves the right to require a CSO to undergo a 
medical examination whenever such actions are necessary to 
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ensure the safety and security of the Judiciary. The mooical 
clearance will be determined based upon the results of each 
required medical examination. Thus, a CSO can be detem1ined 
unsuitable to perform under this contract at any time for medical 
reasons. 
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(3) Each CSO, including CSO applicants, must meet the medical 
standards outlined below. Failure to meet any one of the required 
medical and/or physical qualifications will disqualify an individual 
from performing as a CSO under this contract. The Contractor 
must not allow any individual to perform under this contract until 
the individual's qualification status has been determined the 
Federal Occupational Health (FOH) and a written approval has 
been granted by the Chief, Office of Court Security. 

( 4) Contractor entitlement of costs incurred in the conduct of 
individual _CSO medical examinations will be expressly limited to 
basic examination costs, as detailed in the Start-up Cost 
authorizations and will not apply to any follow-up consultation 
resulting from the Government's review. 

(5) At any point during the performance of this contract, the 
Government may delete the requirement that the Contractor must 
provide post offer and annual medical exams and have the services 
provided by the Government. If the Government elects to provide 
medical examinations during the performance of the contract, 
there will be a downward adjustment to the start-up cost including 
associated overhead, general and administrative costs, and profit. 

(b) Selecting and Qualifving Phvsicians 

(1) The Contractor must establish and maintain designated licensed 
physicians to perform and document medical examinations on all 
CS Os on behalf of their company. At a minimum, the Contractor 
must designate two licensed physicians for each city in a given 
district where CSOs are assigned. 

(2) Designated examining physicians must possess a current license in 
the United States or a United States possession and be approved in 
advance by the USMS before they can provide examination 
services. The designated examining physician must also possess 
and use medical equipment and supplies that are essential for 
conducting a complete and comprehensive examination. The 
USMS reserves the right to disqualify physicians from providing 
services under this contract, at any time, if: (1) their license has 
been suspended or revoked by a licensing board; (2) they have been 
convicted of a federal crime; or (3) their performance is considered 
unsatisfactory by the Government. 
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(3) To qualify a physician as a designated CSO medical examination 
physician, the Contractor must submit to the Chief, Office of Court 
Security, for review and approval, within 30 calendar days after 
contract award, a detailed resume of the physician's credentials and 
employment history and written certification that the credentials of 
the respective physician have been verified for accuracy arid 
authenticated by accrediting agencies, medical schools, residency 
training programs, licensing boards, and other data sources, 
Medical Practitioner '.I' Data Sheet, CSO Form O 13, Section J, List 
of Attachments. The Contractor must not permit prospective 
examining physicians to perform medical examinations on their 
behalf until the Government concurs and provides final approval in 
v.'l'iting. In addition, the Contractor must submit to the Office of 
Court Security, an annual written certification that each designated 
examining physician continues to possess current licenses and state 
board certifications to practice in their field of expertise. 

(c) Medical Examination Process 

(1) The Contractor must require all CS Os and each CSO applicant to 
complete a comprehensive medical form, CSO Form 229, 
Certificate of Medical Examination for Court Security Officers, 
Section J, List of Atlachmenrs, and undergo a medical examination 
by a designated examining physician. The completed CSO Form 
229, including all other supporting medical information, must be 
sent directly to the Federal Occupational Health for evaluation and 
qualification. In addition to the CSO Form 229, the Contractor 
must require all CSOs, as well as applicants, to read and sign that 
they have received and understand the provisions of the 
Acknowledgement of Conditions ofCSO Eligibility, CSO Form 
004. The original version of this form must be forwarded to the 
Office of Court Security. 

(2) The Contractor must require the examining physician to record the 
CSO's (both applicants and incumbents) medical results on the 
CSO Form 229 when the examination is being administered and 
sign the form after completion of the examination. The use of 
white-out or correction tape on the CSO Form 229 is prohibited. 
The information stated on the CSO Form 229, including any 
required additional information, i.e., print-outs or reports.of lab 
data, EKG, vision and hearing test records, a summary of the 
applicant's treatment plan, etc., must be legible, truthful, complete 
and precise, in order for the Government to render a sound medical 
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determination. ln addition, to ensure the integrity and privacy of 
the medical examination, the Contractor must require the 
examining physician/clinic to return the results of the medical 
examination directly to the Contractor in a sealed envelope. 

(3) Upon receipt of the CSO Form 229, the Federal Occupational 
Health wilJ review the form for completeness. If the CSO Form 
229 is considered complete, the CSO Form 229 will be evaluated 
to render a qualification determination. lfthe CSO Form 229 is 
not considered complete or acceptable, the form will be returned to 
the Contractor for correction or completion. The Federal 
Occupational Health will return the CSO Form 229 if: (I) the 
medical findings are illegible; (2) requested and necessary 
information was not provided; (3) the medical findings or 
documentation are incomplete, conflicting or questionable; or (4) 
necessary and complete additional information was not included 
with the submission. Incomplete CSO Form 229s will delay the 
process of qualifying an individual and thus impact the 
Contractor's performance and ability to supply the required security 
coverage. For that reason, the Contractor must establish and 
enforce quality assurance procedures to minimize such delays. The 
Contractor must also submit the CSO Form 229 to the Federal 
Occupational Health within 30 days of the examination date. 

(4) After the CSO Form 229 passes the initial review and clearance 
process performed by Federal Occupational Health, the form is 
reviewed for a medical qualification determination. If the Federal 
Occupational Health's initial review can determine, based on the 
information contained in the CSO Form 229, that the individual is 
clearly medically disqualified, the USMS will inform the 
Contractor in writing that the individual does not meet the medical 
qualification standards and cannot perform under this contract. 

(5) If, for any reason, the Federal Occupational Health is unable to 
make a final medical determination or it is necessary to clarify or 
prove that a disqualifying condition has been corrected or 
eliminated, the Government will issue a "deferred" determination. 
ln such cases, the Contractor must require the CSO to submit 
specific supplemental information within 60 days of the request in 
order to medically qualify. Costs associated with any follO\\~up 
consultations or additional visits to the designated examining 
physician or the CSO's physician will not be the responsibility of 
the Government. 
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(6) If all of the requested information is not received by the Federal 
Occupational Health within the 60-day time frame the individual 
wilJ be disqualified to perform under this contract. If the 
Contractor submits the required information to the Federal 
Occupational health within the 60-day time frame, the Government 
will review the necessary information for an evaluation and 
medical ql,lalification determination. After reviewing aIJ of the 
medical documentation, the Government will determine whether 
the individual meets the medical standards outlined in this contract 
and the Federal Occupational Health will inform the Contractor in 
·writing of the final determination. 

(d) Annual Medical Examinations and Other Medical Examination 
Requil·ements 

(1) After the CSO successfully completes the initial examination and 
qualification process, the Contractor must require the CSO to 
complete and pass an annual medical examination within one year 
of their last examination date. If the CSO fails to complete and 
pass the examination within the one year period, the CSO will be 
rendered disqualified and the Contractor must prohibit the 
individual.from performing under this contract. The requirements 
and procedures outlined in paragraph (c) above will also be 
followed for the annual medical examination process. 

(2) If the Contractor relieves a CSO from performing under this 
contract due to an injury, illness, inpatient or outpatient 
surgery/procedure, hospitalization or emergency room visits, 
extended medical reasons, suspension, resignation, or extended 
military re·serve duty, the Contractor must complete and submit a 
CSO Form 00 I, Contractor '.5 Court Security Officer Staffing 
Notification, to the Office of Court Security, within three business 
days after being informed of the situation and/or assignment. The 
Government will not pay any cost to conduct reexaminations for 
such causes. The Contractor must also ensure that all posts are 
covered at no additional cost to the Government when CSOs are on 
extended !~ave due to personal or medical reasons. 
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If, at anytime, the Government determines or suspects that a CSO's 
medical or physical condition may impede security of the 
Judiciary, the Contractor must require the CSO to undergo a 
medical examination outside of the annual medical requirement. In 
such cases, the cost of the medical examination will not be paid by 
the Government. ·1n addition, such examinations must be 
administered as directed by the Government. 

If, at anytime, an individual's observed physical state or annual 
medical examination documentation reveals any condition which 
could impair the individual's ability to perform the duties 
associated with this contract, the Government may, on a temporary 
or permanent basis, disqualify the individual from performing 
under this contract. The Contractor must prohibit an individual 
from performing under this contract until a reexamination of the 
individual's medical condition has been performed and a final 
written determination that the individual is medically qualified to 
resume performance under the contract has been issued by the 
Chief, Office of Court Security. 

(5) When the Contractor is seeking approval to allow an individual to 
resume CSO duties after being absent for an injury, illness, surgery 
(including.inpatient and outpatient operations, such as Lasik eye 
surgery, etc.), or any other medical reason, the Contractor must 
allow the individual no more than 30 calendar days from the 
caring physician's release date to undergo a medical examination 
and furnish the results of the examination on a CSO Form 012, 
Court Security Officer Contractor's Request to Reevaluate an 
Individual's Medical Qualification. If the individual's physical or 
medical state restricts the individual from performing any of the 
CSO duties or if the condition is obviously disqualifying, the 
Contractor must immediately prohibit the individual from 
performing under this contract. 
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(6) The Contractor and the individual's treating physician must 
complete all applicable areas of the CSO Form 012, Court Security 
Officer Contractor '.I' Request to Reevaluate an Individual '.I' 
Medical Qualification. Once completed, the Contractor must 
submit the form to the Office of Coun Security for an official 
medical clearance. The CSO Form O 12 w ill be reviewed for 
completeness and a final medical qualification determination. lf 
the form is incomplete, the Office of Court Security will consider 
the form unacceptable and return it for correction. The individual 
may not resume CSO duties until the Government makes a final 
medical determination that the individual is medically qualified to 
resume CSO duties. The Chief, Office of Court Security, will 
notify the contractor in writing as to whether the individual is 
medically qualified to resume performance under th.is contract. 

(7) If a CSO is found to have a correctable condition, the CSO may 
resume performance when the disqualifying condition is 
satisfactorily corrected or eliminated and a final written 
determination that the individual is medically qualified to resume 
performance under the contract has been issued by the Chief, · 
Office of Court Security. The Government will not reimburse the 
Contractor for any costs resulting from follow-up consultation. 
Furthermore, if a CSO is relieved for any medical reason(s), the 
Government will not be liable to pay, nor will the Contractor bill 
for any hours not worked. 

(e) Medical Standards 

(1) Vision - Corrected distant visual acuity must be 20/30, or better, as 
measured with both eyes viewing (binocular). Complete loss of 
vision in one eye is disqualifying. Corrected distant visual acuity 
must be 20/125, or better, in the worst eye. Ability to distinguish 
basic colors, as well as shades of color, is required. Normal 
peripheral vision is required. 

(2) Hearing 

(a) The individual must be able to hear well enough to safely 
and efficiently carry out the essential requirements of the 
job. This requires satisfactory binaural hearing (ability to 
hear in each ear), and ability to: localize sounds; 
comprehend speech.: and, hear sounds that require 
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investigation or that alert to danger. Complete loss of 
hearing in one ear is disqualifying. The individual must 
meet the hearing standards unaided. In order to measure an 
individual's ability to meet the hearing standards, the 
following test procedures are administered: 

(b) Initially, all individuals must be tested UNAIDED using a 
pute tone, air conduction audiogram (audiometer) for 
measurement, testing each ear separately. The equipment 
and test setting must meet the standards of the American 
National Standards Institute (See 29 CFR 1910.95). 
Binaural hearing and auditory acuity may be demonstrated 
by documentation of hearing thresholds, as specified below: 

(i) . [n the frequency range from 500 - 2000 hertz (Hz), 
the pure tone audiometric deficit must not exceed 
30 decibels (dB) in either ear, without the use of 
hearing aids. 

(ii) At 3000 Hz, the pure tone audiometric deficit must 
not exceed 40 dB in either ear, without the use of 
hearing aids. 

(iii) At 4000 Hz, the pure tone audiometric deficit must 
not exceed 50 dB in either ear, without the use of 
hearing aids. 

(c) Hearing Test Outcomes 

(i) · If the above UNAIDED pure tone audiogram is 
passed and the individual does not wear hearing 
aids, no further testing is needed and the individual 
is deemed medically qualified under this hearing 
standard. 
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(d) 

(ii) If the UNAIDED pure tone audiogram is failed, and 
the individual does not wear a hearing aid, the 
individual must undergo UNAIDED functional 
hearing assessments that will be provided after the 
initial examination result is reviewed by the 
Government. 

(iii) If the above UNAIDED pure tone audiogram is 
failed, and the individual wears hearing aids, the 
individual must undergo UNAIDED functional 
hearing assessments which will be provided after 
the initial examination is reviewed by the 
Government. If the individual passes the unaided 
functional assessment, he or she will be required to 
undergo and pass the AIDED functional assessment. 

(iv) If the above UNAIDED pure tone audiogram is 
passed and the individual wears hearing aids, the 
individual must undergo UNAIDED functional 
hearing assessments which will be provided after 
the initial examination is reviev,;ed by the 
Government. This is to ensure that the hearing aids 
do not impede the individual's ability to meet the 
bearing standards. If the individual passes the 
unaided functional assessment, he or she will be 
required to undergo and pass the AIDED functional 
assessment. 

The Purpose o[Functional Hearing Tests 

Functional hearing tests which measure sound and speech 
recognition will be used to determine the medical 
qualification of all individuals who: (I) either passes the 
UNAIDED pure tone audiogram, but wears a hearing aids; 
or (2) fails the UNAIDED pure tone audiogram. The 
functional hearing tests will measure the following: 

(i) Unaided hearing loss between the two ears must not 
differ by 25 dB, or more, at three of the four speech 
frequencies, i.e., 500, 1000, 2000, and 3000 Hz. 
(Measures the ability to localize sounds.) 
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(ii) Unaided Speech Reception Threshold must be 30 
dB, or better, in at least one ear. (Measures the 
ability to hear sounds that alert to danger.) 

(ii) Unaided Speech Recognition in quiet must be 90 
percent, or above, in each ear. 

(iv) Unaided Speech Recognition in a noise sound field 
must be 50 percent or above. 

If hearing aids are worn, the following additional assessments will 
be requested and will be completed with the hearing aid in place: 

(i) A statement describing the type of hearing aids and 
ear(s) fitted must be provided by the audiologist. 

(ii) Aided pure tone air conduction audiogram at the 
frequencies 250, 500, 1000, 2000, 3000, 4000, 
6000, and 8000 Hz. 

(iii) Aided Sound Field 5 percent FM warble tones at 
frequencies 250 - 6000 Hz, including 3000 Hz. 
Binaural signal must be phase-locked with 
simultaneous presentation from both speakers 
placed at 90 and 270 degrees azimuth (towards left 
and right ears, respectively). 

(iv) Aided Speech Recognition in a noise sound field 
must not be less than 50 percent. 

A determination of medical qualification for those individuals who 
wear hearing aids will be made pursuant to these additional 
assessments. 

(3) Cardiovascular System - Any condition that significantly interferes 
with heart function may be disqualifying. Examples of conditions 
that may be disqualifying are hypertension with repeated readings 
that exceed 150 systolic and 90 diastolic, symptomatic peripheral 
vascular disease and severe varicose veins. 

( 4) Respiratory System - Any condition that significantly interferes 
with breathing capacity may be disqualifying. 

(5) Gastrointestinal System - Any disease or condition that requires 
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rigid diets may be a disqualifying factor. An ulcer active within 
the past year may also be disqualifying. 

(6) Genitourinary Svstem Disorders - Any functional disorder 
rendering i.he person incapable of sustained attention to work tasks, 
i.e., urinary frequency and secondary discomfort, may be 
disqualify_ing. 

(7) Hernias - Inguinal and femoral hernias, with or without the use of a 
truss, may be a disqualifying factor. Other hernias may be 
disqualifying if they interfere with the performance of the duties of 
the position. 

(8) Nervous System - Dysfunction of the central and peripheral 
nervous system that significantly increases the probability of 
accidents and/or potential inability to perform a variety of physical 
tasks may be disqualifying. 

(9) Endocrine Svstem - Any functional disorder rendering the person 
incapable of sustained attention to work tasks may be 
disqualifying. 

( I 0) Speech - Permanent and significant conditions which result in 
indistinct speech may be disqualifying. 

(11) Extremities & Spine - Disorders affecting the muscuJoskeletal 
system which significantly prevents the individual from meeting 
basic movement, strength, flexibility requirements, use of 
extremities (fingers and toes) and coordinated balance may be 
disqualifying. 

( 12) Miscellaneous - Any other disease or condition which interferes 
with the full performance of duties may be di~qualif)ing. 

C-15 PHYSICA L STANDARDS 

(a) When recruiting or considering individuals to perform under this contract, the 
Contractor must ensure that the individual can withstand the physical 
demands of the position. All individuals performing in a CSO position 
must be physically fit and be able to meet all of the physical and 
performance requirements of this contract. Any individual who cannot 
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meet the physical requirements of the CSO position will be disqualified 
and prohibited from performing under this contract. 

(b) Physical Demands - The duties and responsibilities of a CSO require 
frequent and prolonged walking, standing, running, sitting, and stooping. 
In addition, a CSO may be required to subdue violent or potentially violent 
people. Physical stamina in all of its forms (i.e., mental, climatic) is a 
basic requirement of this position. Therefore, "light duty" post 
assignments are not available under this contract. 

(c) Physical Fitness - The Contractor must encourage its employees working 
as CSOs to maintain a fitness program. Staying physically fit will help the 
individuals performing as CSOs to endure the stress generally associated 
with the performance demands of this contract and prepare them to 
respond to emergencies. 

C-16 BA CKGROUND I!VVESTIGATJON REQUIREMENTS AND PROCEDURES 

(a) Contractor's Responsibility 

(1) The Contractor must conduct a preliminary background check on 
all CSO applicants and other Contractor personnel working on this 
contract. Responsibility of costs for conducting background 
investigations on CSO applicants and other personnel will be 
determined, as described in Section C-8, Turnover. The Contractor 
must ensure prospective CSOs meet or exceed the minimum 
requirements set forth in Section C-1 3, CSO Qualification 
Standards; before submitting the applicant's package to the 
Government for processing. The Contractor must also complete, 
certify, and submit a CSO Form 005, Court Security Officer 
Contractor's Preliminary Background Check form, which is 
provided in Section J, List of Attachments, for each CSO applicant 
and other Contractor personnel undergoing a background 
investigation. 

(2) In order for the Government to conduct and complete the 
background investigation process, the Contractor must ensure that 
all CSO applicants and other required Contractor personnel 
complete the CSO 234, Personnel Qualification Statement (See 
Section J, List of Attachments), and the Standard Form 85P, United 
Stales of America Authorizaiion For Release of Information. 
These forms are mandatory. 
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(3) The Contractor must ensure that all CSOs and other personnel who 
are working on this contract have passed the USMS background 
investigation process. For security reasons, the Government 
strictly prohibits anyone from working on this contract without 
passing a proper USMS background investigation. The Contractor 
must ensure that no Contractor employee commences performance 
prior to the completion of the background investigation unless the 
Chief, Office of Court Security, grants an interim approval to do 
so. 

( 4) The Contractor must bear the cost of conducting a background 
investigation on an individual replacing a former CSO unless the 
Government is paying for turnover in accordance with Section C-8, 
Turnover. 

(5) If a CSO is temporarily removed or resigns from performing 
services under this contract, the Government may require the 
individual to undergo another background investigation before 
resuming a CSO position. At the discretion of the Government, the 
Contractor must submit the necessary forms for a reinvestigation to 
the Office of Court Security. Prior to submitting the forms, the 
Contractor is responsible for reviewing the forms for completeness 
and accuracy. The forms must be forwarded with a cover letter 
indicating that the forms are for reinvestigation of a current 
Contractor employee or CSO. 

(b) Government '.s- Responsibility 

( 1) The Government will conduct a background investigation on all 
CSO applrcants and other personnel when deemed necessary. 
Derogatory information discovered during the investigation 
process may render the individual unsuitable to perform under this 
contract. The Government may also reinvestigate all Contractor 
personnel working on this contract for any reason. 

(2) Upon completion of the background investigation, the Office of 
Court Security will review the findings to determine if the 
individuai"is suitable to perform under this contract. The 
Government's primary concern is to determine whether the 
individual's presence or performance under this contract could pose 
a potential threat or risk to the U.S. Courts, the Government, or the 
public. 
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In the event a CSO applicant is currently working or has worked as 
a law enforcement officer within thirty days of applying for a CSO 
position with the Contractor, the Chief, Office of Court Security, 
may grant the Contractor an interim approval to allow the 
individual to perfonn immediately. In addition to the thirty day 
criteria for prior law enforcement officers, the individual must 
also be in full compliance with clause 1.2 FAR 52.204-9 
Personal Identity Verification of Contractor Personnel (Nov 
2006) of this contract prior to being granted the interim 
approyal. The Contractor must receive a written approval from the 
Chief, Office of Court Security, before the individual may perfonn 
in an official CSO capacity. If an approval is granted, such 
approval does not constitute a waiver of qualifications, including 
the background investigation, medical examination, or any other 
requirement. 

(4) The Government reserves the right to conduct a background 
investigation at any time on all contractor personnel, including 
corporate officers or any other employees or subcontractors, as 
deemed necessary. If the Government decides to conduct a 
background investigation, the Contractor, including the employee, 
must cooperate and provide, at a minimum, the employee's name, 
date of birth, and social security number. 

C-17 WEA PONS PROFICIENCY STANDARDS 

(a) The Contractor must test each CSO, including CSO applicants, to 
determine weapons-handling proficiency. In order to be eligible to 
perform in a CSO capacity, all individuals must successfully pass the 
weapons proficiency test in accordance with the USMS' policy. The 
Contractor must ensure that all tests are administered by a certified 
firearm instructor ·and witnessed by a USMS law enforcement official 
for official verification. 

(b) The actual testing must be conducted with the weapon issued to the CSO 
by the Government. The testing must also comply with the CSO Semi­
Auto Handgun Qualification Course form (See Section J, List of 
Attachments). If approved by the U.S. Marshal, the Contractor may 
qualify a CSO at a USMS firearm range, including a designated firearm 
range used by the USMS under an interagency agreement. However, in 
such cases, the Contractor may not charge the Government or receive 
payment for any firearm range costs. 
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(c) Before testing a CSO or applicant, the Contractor must coordinate the 
test and provide a one-week written notice of the testing to the COTR. 
The notice must provide the name of the individual being tested, the 
date, time, and location of the testing. All weapons will be 
transported to the range site as directed by the COTR. In the event 
the COTR requires the Contractor to transport the weapons, the 
COTR will provide the Contractor with a written authorization from 
the U.S. Marshal before doing so. 

(d) The initial weapon qualification testing for new hires must be performed 
within seven calendar days after the Contractor receives a favorable 
suitability determination from the Chief, Office of Court Security. The 
Contractor must not allow an individual to perform any CSO duties prior 
to weapons qualification. Within the seven calendar days after the 
individual has successfully qualified, the Contractor must submit the 
weapon's proficiency certification, CS0-014, CSO Weapons Qualification 
Record, Section J, List of Allachments and the CSO Form 009, 
No1ijicalion of a Courl Security Officer :S- Official Pe,formance Date, to 
the respective COTR and forward a copy of the form to the Office of 
Court Security. After an individual has successfully completed the initial 
testing, the Contractor must retest the individual annually by December 31 
of each subsequent contract period. 

(f) When a CSO or applicant fails to meet the weapons qualification standards 
during the initial or annual testing period, the Contractor must not allow 
the prospective CSO to begin performance or an incumbent CSO to 
resume performance under this contract until the weapons qualification 
standards have been met. The Contractor must allow the individual to 
retest, up to two attempts only, within seven calendar days after the testing 
was conducted. If the individual fails the test during the two subsequent 
attempts, the Contractor must not permit the individual to perform under 
this contract. 

(g) Within 45 days after award of this contract, the Contractor must provide 
legible copies of each firearm instructor's certification, including any 
updates, to the Chief, Office of Court Security and the COTR. Proof of 
certification for new firearm instructors are required and must be 
submitted within 30 days of their performance date. 

C-18 CSO APPLICATION PACKAGE REQUIREMENTS 

C-40 



SECT/ONC 3rd Judicial Circuit DJMS-08-D-OOJ 1 

The Contractor must submit a complete and accurate CSO application to the 
Office of Court Security, for each individual proposed to work in a CSO position. 
A complete CSO application package consists of the following forms: 

I. CSO 234, "Personnel Qualifications Statement (Contract Guard)" 
- ·--· • -::--- ; - - - -;::"'"-.:'!" --~ -:·;: - -:-·"': ·::•.•·-~--- .-:;- - .- ~- :'-!"· 

2. FD ~58, "F~I fJngerpri~_t ~ arf _ 

3: Co~':1 ~e~urity Of:i:_t;_r Co,'!1~cJ0,r's ~relimi~ary _Backgroun~ <:heck ~~~~.c~o Foll11 005 

4. Form CSO-229, "Certificate of Medical Examination for Coun Security Officer~ - - . .,:;. ... :.. -- - ·-:- - ..:.. - -
5. Mi~tary Di~:h~~e Ce_rtificate(9, DeJ>aru,n.;ntofDefense, DD:214 (If appli~abl_c) 

6. P.h_?tocopy of tJ:ie ~pJ>lic~nt's Of!.icial Law ~nforce~ent T~aini~g Cert,ifi_cati<;>n 

7. Contractor's Court S~e~urity Offi_c.er St~ffin~ N~~ification, CSO Form _o_~l. 

8. Certificate of Compliance, The Lautenburg Amendment, Ttle 18, Section 922(g)(9) of 
the United States Code, CSO Form 007 ~- - .. - . . _,_.,, ~- - . . 

9. Acknowledgement of Conditions of CSO Eligibility Form, CSO l'onn 001 

JO. Notice and Authorization Pertaining to Consumer Reports Pursuant to the Fair Credit 
Reporting Act of 19_70, !IS amended 151;J:S.C. § 168 1, et seq., CSO Form 015 

11. Questi?nnaire f<!_r Public :rru,_sr_Positions, Form ~F 85P 

12. Questionnaire for National Security Positions, Form Sf-.86 (Only when required.) 

The Contractor must submit the CSO application package as indicated 
above for all new hires. In addition, the Contractor must submit the 
complete CSO application package within 21 calendar days from the date 
that a vacancy occurs or within 21 calendar days after receiving an official 
notification from the Governmerit that a new CSO position exists. 

C-19 CSO AUTHORIZATION TO PERFORM 

(a) The Contractor must not permit anyone to assume the role of a CSO until 
(I) the individual has passed all qualification requirements stated in this 
contract, (2) the individual has been determined by the Government to be 
suitable to perform in such capacity, and (3) a written notification of such 
determination has been received from the Chief, Office of Court Security. 
After the approval has been granted, the Contractor may continue with the 
hiring process and coordinate the individual's official start date with the 
District. 

(b) Once the Contractor directs the individual to perform in an official 
capacity, the Contractor must complete and forward the following forms to 
the Office of Court Security within five business days. 
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1. ln-Dl~trict (Phase I) Or.it:_!11,ation C;~~fication, CSO Form 008 

2. CSO .~eapons9u~lifica~i°"~ Record, CSO !.◊~-014~ _ 

_ 3. Ce~i~cation_ofCourt S:curity Of!!_cer P~rfo~_ance St~dards,_<;:~O.. ~onn OE~ 
4. Notification of a Court Security Officc(s Official Performance Date, CSO Form 009 

C-20 ORIENTATION REQUIREMEN TS 

(a) This contract requires all individuals performing in a CSO position to 
complete the In-District Orientation and attend the USMS CSO 
Orientation. Both requirements are mandato1y and may not be waived. 
The orientation is•designed to provide a clear understanding of the USMS 
primary mission and the important roles and responsibilities of a CSO. 
The Orientation does not substitute or relinquish the Contractor's from 
performing the annual CSO training requirements. When the Government 
determines to conduct CSO Orientation (Phase II), the Contractor must 
make necessary arrangements for each eligible CSO to attend and satisfy 
CSO orientation requirements. Failure to complete both requirements will 
be considered grounds for removal in accordance with H-3, Removal of 
CSOs and Other Contractor Personnel. The requirements for each 
orientation are explained in the subsequent paragraphs. 

(b) In-District Orientation {Phase 0 

The Contractor, through coordination v.,jth the COTR, must ensure that all 
new CSOs satisfactorily complete the In-District Orientation (Phase 1), 
CSO Resource Orientation Guide with seven calendar days after the 
contractor receives a favorable suitability determination from the Chief, 
Office of Court Security, prior to asswning CSO duties. After completion 
of the In-District Orientation, the Contractor must require the CSO to 
complete the In District (Phase I) Orientation Certification, CSO Form 008 
(See Section J, List of Attachments), and require a supervisory official to 
certify that the individual has satisfied the CSO Orientation (Phase I) 
requirement. The Contractor must also retain a copy of the form and 
forward the original to the USMS, Office of Court Security and a legible 
copy to the COTR within seven calendar days of the orientation. 

(c) CSO Orientation {Phase II} 

( I) The Contractor will be notified in writing by the Chief, Office of 
Court Security, when Phase II Orientation sessions will be held and 
how many.CSOs are required to attend. When the notification is 
received, the Contractor must prepare and submit a detailed cost 
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estimate and a written schedule for all CSOs required and eligible 
to attend the CSO Orientation (Phase ll). (See eligibility 
requirements stated in the following paragraph.) This information 
must be submitted and coordinated with the COTR for review and 
approval within IO business days after the issuance of the 
notification. In addition, the Contractor must make all necessary 
staffing coverage and travel arrangements for each CSO and take 
necessary measures to cover posts while the CSO(s) is attending 
the Phase fl Orientation. The Government will not authorize or 
pay over1ime to accommodate such staffing coverage. 

Before a CSO can attend the CSO Orientation (Phase II), the 
Contractor must ensure that the CSO meets each of the following 
requirements: 

a. The individual has met the USMS CSO medical and 
physical standards. (Note: Individuals performing in an 
interim status may no/ attend the CSO Orientation (Phase 
fl).) 

b. The CSO has successfully passed the appropriate weapon's 
handling proficiency test and the CSO-014 has been 
received by the Office of Court Security. 

c. The CSO has undergone and passed the USMS background 
investigation process. 

d. The CSO has not previously attended or completed the 
entire USMS CSO Orientation (Phase II). 

e. The CSO has been approved by the Office of Court 
Security to attend the CSO Orientation (Phase JI). 

(3) If the Contractor sends a CSO to the CSO Orientation (Phase II) 
who has not met the requirements stated above, the Contractor will 
bear the costs for sending the CSO to the CSO Orientation. Only 
those individuals who have been authorized by the USMS may 
attend the CSO Orientation (Phase II). 

(4) When travel is necessary, the Government will reimburse travel 
expenses, on a one time only basis, for each CSO who is qualified 
to attend and who actually attends the CSO Orientation in its 
entirety. The Government will not be responsible for, nor will the 
Government reimburse the Contractor travel expenses, if a CSO 
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fails to attend the Orientation as scheduled. Travel reimbursement 
will be made in accordance with the Federal Government Travel 
Regulations. The Government will not be responsible for making 
travel arrangements for any Contractor personnel. The 
Government's involvement will only be to the extent that is 
necessary to ensure that all travel arrangements, including costs, 
are reasonable and to ensure that necessary coordination has been 
made. The Governmenl will also reimburse the Contractor up to 
eight hours at the basic contract rate for each day that the CSO 
attends the orientation session. During the orientation phase, the 
Contractor will only be entitled to reimbursement of the basic 
contract rate and must only bill the basic rate for labor hours 
associated with the CSO Orientation (Phase II). When making 
travel arrangements, the Contractor must minimize costs and 
secure the lowest attainable price. 

(5) The Contractor must require all CSOs to meet the orientation 
requirements. If a CSO cannot attend the orientation when 
scheduled, the Contractor must explain, in writing, the 
circumstances preventing the CSO from attending and request 
approval from the Chief, Office of Court Security, for the 
individual to attend the next scheduled orientation. 

(6) If an emergency prevents a CSO from attending the entire CSO 
Orientation (Phase II) session, the Contractor must immediately 
inform the Office of Court Security, in writing, with the details of 
the emergency. The Contractor must also coordinate the makeup 
time with the Office of Court Security and make the necessary 
arrangements for the CSO to complete the orientation at no 
additional cost to the Government. Only the initial CSO 
Orientation cost will be paid by the Government. 

(7) The Contractor must prohibit visitors, including spouses and 
children, from accompanying their personnel to the areas where the 
CSO Orientation is being held. 

C-21 CSO DRESS STANDAR.DS 

(a) Mandatory uniform standards apply to this contract. Such standards are 
established and may only be changed by the Government. If operational 
requirements necessitate a uniform change, the Contractor must submit a 
written uniform change request through the COTR to the Chief, Office of 
Court Security, for consideration. Uniform standards may not be deviated 
from unless approval has been granted by the Chief, Office of Court 
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Security and a written direction has been issued by the Contracting 
Officer. 

CSO linifonn Requirements: 

( I ) By December 31 of each contract period, the Contractor must 
provide the required basic uniform items specifie-d in the chart 
below to CSOs only. The Contractor must not issue CSO uniforms 
to Contractor Managers and Site Supervisors, or allow them to 
wear such uniforms. In addition, the Contractor must ensure that 
all CSOs are in required attire while officially performing under 
this contract. As noted below, the official CSO uniform includes a 
navy blue blazer, gray slacks, white shirt, a navy blue necktie with 
red and white stripes, dark socks, and low-heeled, plain toed, black 
shoes or boots. 

JTEM ISSUE SPECIFICATIONS. 

Short Sleeve Shirt or Blouse White, plain or bunon-down collar. 

Long Sleeve Shirt or Blouse 

Blazer 

Trousers or Slacks 

Necktie 

Shoes and/or Boots 

Socks 

3 

2 

2 

2 

6 

White, plain or button-down collar. (No French cuffs.) 

Navy blue 3-ply tropical blend, full-cut tradicional, fully 
lined with fine rayon or polyester, taffeta-reinforced 
shoulder pads. The style should include a single insec 
pocket on the left breast, two patch pockets with flaps, a 
center back vent, and a two-button front closure. Salient 
features include cut, color, and 3-ply fabric of 55% Dacron 
polyester and 45% worsted wool. The acrual weight of the 
material will be determined by the c limatic conditions 
where the CSO is providing services. Colder climates may 
necessitate a heavier fabric with more of a wool blend. 
Because of the wearing of the gun under the blazer, an 
additional patch of material under the jacket should be 
provided. The women's blazer is to be identical to the 
men's except it has no center vent and plain patch pockets. 

3-ply tropical blend full-cut traditional gray. Salient 
features include cut, color, and 3-ply_fabric that is of 55% 
Dacron polyester and 45% worsted wool. Colder climates 
may necessitate a heavier fabric with more.of a wool blend. 

Red, white, and blue, striped tie or clip-on necktie. 
(Females may wear crossover ties.) 

Black, plain-toed, low-heeled shoes or boots. No high 
heels. 

Dark color 
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(2) Prior to contract performance, and annually thereafter, the 
Contractor must certify in writing lo the Contracting Officer and 
the COTR, that each CSO has been furnished new uniforms as 
required a\>ove. The Government will not compensate the start-up 
cost for a CSO and the Contractor must not bill the Government 
until the new uniform items have been purchased and issued to 
each CSO. In cases where a uniform was issued to a CSO under a 
previous contract award or option period less than four months 
prior to the start date of the current contract, the Contractor is not 
required to reissue a new uniform nor will the Government be 
liable to pay the start-up cost for such situations. 

(3) 

(4) 

(5) 

(6) 

(7) 

(8) 

The Contractor is responsible for purchasing and replacing 
uniforms worn by the CSOs and m ust use the same supplier to 
maintain uniformity. The Government will not compensate the 
Contractor for uniform replacement costs occurring outside of the 
annual replacement period. 

All uniforms are considered Government property and must remain 
with the Government. Disposition of all uniforms will be at the 
discretion of the USMS. 

T he Contractor must ensure that CSO uniforms are to be worn only 
when the CSO is on official duty or while in transit between place 
of residence and duty station. 

The Contractor must require CSOs to wear long sleeve shirts or 
blouses beginning October !of each year and short sleeve shirts or 
blouses beginning May I of each year. Deviations in this 
requirement may be authorized by the COTR. 

The Government will issue each CSO an official pocket 
identification badge and a nametag that must be worn while 
performing in an official CSO capacity. The pocket identification 
badge must be worn in the blazer breast pocket and cannot be 
modified in any manner. All pocket badges must comport to the 
USMS' official contract specifications . Displaying any item o ther 
than the USMS seal on the pocket badge is prohibited. 

To prevent weapon exposure, the Contractor must prohibit CSOs 
from removing their jackets while on official duty. However, if a 
CSO is exposed to extreme heat and such exposure could impose a 
health problem, the Contractor may submit a written request to the 
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Chief, Office of Court Security, through the Contracting Officer, 
for reconsideration of this requirement. 

(c) Supplemental Items: 

The Contractor must provide CSOs with supplementary items that are 
necessary to perform their duties. Examples of supplementary items 
include, but are not limited to, pens, pencils, paper, notebooks, logbooks, 
etc. 
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(d) CSO Appearance: 

(e) 

(1) Hair and Nail Length - The Contractor is responsible for assuring 
that CSOs maintain a functional and neat appearance in accordauce 
with staudards set by the COTR. 

(2) Uniform - The Contractor must ensure all CSOs are in complete 
uniform at all times while on official duty. If a CSO is out of 
uniform while on official duty, the Contractor must relieve the 
CSO from duty and provide a replacement immediately. If a CSO 
is relieved for this cause, the Government will not be obligated to 
pay the Contractor for the CSO's non-availability and the 
Contractor may be subject to liquidated damages. 

(3) Jewelry Restriction - The Contractor must ensure that all CSOs 
refrain from wearing any jewelry, except v.,Tistwatches, wedding, 
engagement and class rings. Any exceptions must be approved in 
writing by the COTR. 

Uniform Variations: 

(I) Whenever deemed necessary, the Government may authorize 
uniform variations. Certain post assignments may require CSOs to 
wear specialized uniforms, including rainwear and cold weather 
gear. In such cases, the Government may issue such uniforms as 
Government-furnished property or authorize the Contractor to 
make such purchases. If cold weather gear is authorized, the 
Contractor may provide a V-neck navy blue vest or sweater to be 
worn under the basic uniform. If a vest or sweater is provided, the 
Contractor must prohibit CSOs from placing patches or other 
decorative devices on them. Only those CSOs guarding post(s) 
exposed to such weather conditions may be authorized this 
variation. 

(2) Only those posts exposed to cold weather elements will be 
authorized cold weather gear. Winter coats Gackets or parkas) 
must be "police duty" type aud must be dark navy blue or black in 
color. Fur-type collars are optional. These coats should have 
securable side vents for easy access to the weapon. The use and 
purchase of cold weather and rain gear must be approved in 
advauce and in writing by the Chief, Office of Court Security. The 
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Contractor must submit a written request through the COTR to the 
Chief, Office of Court Security, for consideration. 

C-22 UNFORESEEN GOVERNMENT CLOSURES 

Uncontrollable or unforeseeable circumstances such as, acts of God or the public 
enemy, acts of the Government in its sovereign or contractual capacity, natural 
disasters, epidemics, quai:antine restrictions, inclement weather, administrative 
closures, special Federal or ceremoniaJ events, may cause the Government to 
close. Under such circumstances, the Government will not pay nor should the 
Contractor bill for hours that were not actually worked by their personnel. 

C-23 EMERGENCIES 

In the event of an emergency, the Government (U.S. Marshals Service) reserves 
the right to direct the activities of the CSOs. Emergencies include, but are not 
limited to, a directive from a federal judge, bomb threats, natural disasters, 
terrorist attacks, or imminent personal danger to ajudgc,juror, witness, attorney, 
or other court personnel. Under no circumstances may a CSO refuse to cooperate 
with such directives when the Government or the U.S. Marshal determines that an 
emergency situation exists. The Contractor and the COTR will be promptly 
notified of the situation. As soon as practicable, the Contractor must document 
the event thoroughly and _concisely in the Daily Activity Log (See Section F, 
Deliverables or Performance, for additional details) and the Form CSO 003, Court 
Facility Security Incident Report 

C-24 OVERTIME AND HOLIDAY PERFORMANCE 

(a) Overtime 

(I) When court proceedings or other court functions continue beyond 
the court facility's normal hours of operation, the Contractor may 
be required by the Government, through the direction of the COTR 
and with approval of the Contracting Officer, to work additional 
hours. In such cases, the COTR will request the Contractor, in 
'-"Tiling, to perform the additional hours. 

(2) In the eveI)t the Contractor is required to provide court security 
services beyond the court facility's normal hours of operation, the 
Government will apply the basic contract rate unless the particular 
CSO assigned has worked a 40-hour workweek. However, the 
Government v.1ill only be liable when the Government requests a 
variation in the schedule and the request results in overtime usage. 
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(3) The Government will not reimburse nor is the Contractor to bill for 
overtime hours resulting from the coverage of a regularly 
scheduled vacant post. 

(4) The Government will not reimburse nor is the Contractor to bill for 
any overtime hours associated with the weapons proficiency 
testing, medical examinations, orientation, or any CSO-related 
training requirements. 

(b) Holiday Performance - Any services provided by a CSO on a holiday, as 
recognized by the applicable Department of Labor wage determination, 
will be paid at the basic hourly rate. 

C-25 GOVERNMENT FURNISHED PROPERTY 

(a) The Government will furnish the Contractor the following items listed in the 
chart below and any other item(s) deemed necessary for the safety and 
protection of human life and court facilities. The Contractor will be 
directly responsible and held accountable for all Government property 
issued under this contract. Upon receipt from the Government, the 
Contractor must provide these items to each CSO: 

Ammunition to perform and qualify. 

Body Armor 

Body Armor Ballistic Tee Shirt 

Body Am,or Carry Bag 

Body Armor Quilted Carrier 

CSO Credential 

Handcuffs 

Handcuff Case 

Holster (Belt Type) 

Magazine or Cartridge Case · 

Name Tags 

Oleoresin Capsicum (OC) Spray (Op11onal) 

Pocket Identification Badge 

Radio ( Issued to post) 

Radio Charger 

Radio Batteries 

Radio Carrying Case/Belt Clip 

Radio Earphone 
Weapon(s) 

Specialized Uniforms (Only when 
authorized by the Government) 

(b) The Contractor must use the Government's furnished equipment and may 
not permit any CSO to substitute or replace any Government furnished 
equipment with personal or contractor equipment without v.Titten 
authorization from the Chief, Office of Court Security. In addition, the 
Contractor must ensure that each CSO is properly equipped and using only 
Government furnished propeny while performing under this contract. 
Contract Managers and Site Supervisors are prohibited from and may not 
be issued any of the items listed above. If, for any reason, an individual is 
no longer performing in a CSO position, the Contractor must ensure that 
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the individual immediately relinquish these items and return them to the 
Government. 

(c) The Contractor must establish and maintain a system to control, protect, 
preserve, and maintain all property issued by the Government until the 
Contractor has been relieved oftbe responsibility of the property by the 
Government. This property control system must be in writing and is 
subject to review and approval by the Government. In addition, the 
property control system or records will constitute the Government's 
official property control records and must be made available to the 
Government upon request. 

( d) If overages, shortages, or damages are discovered upon receipt of the 
property, the Contractor must provide a statement of the condition and 
apparent cause of the damage to the COTR. Depending on the 
circumstances, the Contractor may be liable for shortages, loss, damage, or 
destruction oftbe Government property. For example, the Government 
may hold the Contractor responsible for the destruction or loss of 
weapon(s), body armors, radios or any other items lost, damaged, or 
destroyed by the Contractor's employees. 

(e) The Contractor must maintain, at all times, a complete and accurate 
inventory of all Government furnished property issued under this contract. 
By October 31 of each contract period, the Contractor must verify the 
inventory of all Government furnished equipment and provide the 
inventory report to the COTR. These items must be cared for in 
accordance ·with FAR Part 45 and stored at the location designated by the 
Government. 

(f) The CSO equipment inventory report must provide, at a minimum, the 
following information: 

(I) The location (district and site) of the inventory; 

(2) The identification oftbe equipment, e.g., weapon, make and 
model. 

(3) The serial number and bar code listed under its individual 
identification line, along with the name of the CSO to whom it is 
issued. The Contractor must provide a list showing a description 
and unit quantity of all non-serialized government furnished 
equipment, e.g. 15 holsters, right-handed, 4 inch. Handcuffs, 
although serialized, do not have to be listed as separate items. 
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The Contractor is responsible for ensuring that CSOs return all 
Government furnished equipment to the Government's designated storage 
area at the completion of the CSO's shift. Under no circumstances may 
the Contractor or its employees (CSOs) take any Government issued 
property from the duty station, with the exception of the CSO body armor 
and its accessories, unless the removal of such property has been 
specifically authorized in writing by the respective U.S. Marshal. The 
Contractor must inform the COTR immediately when any CSO violates 
this provision. When such violation occurs, the Contractor must also 
enforce the company's disciplinary policy. The Government reserves the 
right to prohibit the violator from performing under this contract and may 
exercise any legal rights regarding theft of Government property. 

Use of equipment such as walk-through and hand-held metal detectors, x­
ray machines, closed-circuit television (CCTV) monitoring equipment, 
trace detectors, etc., is mandatory under this contract and is subject to 
change at any time. If equipment changes occur, the Government will 
provide instructions on the proper use of such equipment and the 
Contractor must ensure that all CSOs are using such equipment as 
instructed. l f any equipment is malfunctioning or damaged during use, the 
Contractor is responsible for promptly notifying the COTR of the 
condition. The Contractor must also inform the COTR immediately when 
any equipment is misused or abused by a CSO. The cost to repair or 
replace any damaged or lost Government equipment due to negligence will 
be deducted from the Contractor's invoice(s). 

Firearms - The Government will issue and determine the type of firearm 
that will be used under this contract. Furthermore, the Government 
resen:es the right to change the type of firearm as deemed necessary at 
anytime during performance period of this contract. The Contractor, 
including all CSOs performing under this contract, must clearly 
understand that the use or display of firearms and any other weapon issued 
under this contract is strictly prohibited, except as stated herein, and may 
only be used during the CSO's official hours and at their official 
designated duty location. 
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G) Oleoresin Capsicum Spray 

(k) 

(I) The U.S. Marshal may authorize CSOs assigned to their district to 
carry Oleoresin Capsicum Aerosol (OC Spray) devices. If such 
authorization is granted by the U.S. Marshal, the Contractor must 
ensure that the CSO receiving the OC Spray device successfully 
completes the certification requirements developed by the United 
States Marshals Service's Training Academy and use the device in 
accordance with applicable policies and procedures and the USMS 
Directive Z.54-1 , Less-Than-Lethal Devices, Section J, List of 
Attachments. 

(2) After completion of the initial certification, the CSO must be tested 
and certified annually in order to carry the device on a continuous 
basis. It is the responsibility of the Contractor, acting in 
coordination with the U.S. Marshal, to schedule each CSO for 
annual certification. Re-certification must occur within 60 days 
prior to the anniversary of the original test. The Contractor must 
not permit CSOs to carry or use OC Spray unless the CSO has 
successfully completed the required certification. 

(3) The certification will be conducted by the Government in 
accordance with the procedures established by United States 
Marshals Service' s Training Academy. 

(4) The Contractor must ensure the CSO(s) carries the OC Spray 
device only during their official duty hours. In addition, the 
Contractor must ensure that the CSO(s) conceals the OC Spray 
device from the public and refrains from inspecting and handling 
the OC Spray device in view of the public. 

(5) The Government prohibits the use of personal OC Spray under this 
contract. 

CSO Bodv Armor 
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(1) For life protection purposes, the Government will provide and 
require all CSOs to wear fitted body armor or a ballistic vest while 
performing under this contract, as deemed necessary by the USMS. 

(2) The Contractor must require all CSOs to wear USMS issued body 
armor during any high-risk threat situation or when the USMS 
determines a higher degree of protection is necessary. 

(3) The Contractor must ensure--~ 

• Each CSO is available and measured for proper fitting. 

• All vests issued to the CSOs are free from defects and 
damage. 

• All CSOs inspect and maintain their body armor as 
recommended by the manufacturer. 

• Signs of wear or deterioration are reported to the COTR 
within 24 hours after the condition is detected for 
replacement. 

• Lost or stolen body armor is reported to the COTR within 
24 hours from the time the item was regarded missing. 

(4) Body armor will be replaced by the Government at no additional 
expense to the Contractor when it is evident that the armor is 
deteriorating from normal use and wear or when the manufacturer's 
warranty for the ballistic protective component expires. The 
Government will not bear replacement costs when: (1) the body 
armor is lost or stolen; (2) the body armor is rendered unusable due 
to negligence or improper alterations; or (3) when the armor no 
longer fits properly due to weight gain or loss on the part of the 
wearer. 

(5) Alterations to the body armor may only be made by the 
manufacturer. 

(6) Failure to comply with this provision or any COTR direction 
regarding body armor may be considered grounds for immediate 
removal of the CSO, pursuant to provision H-3, Removal ofCSOs 
and Other Contractor Personnel for Violations of the CSO 
Performance Standards, paragraph (c). 
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C-26 CONTRACTORS PERSONNEL JDENT/FICATJON CARDS 

(a) Within 45 days after commencement of the contract, the Contractor must 
provide a company identification card to all persons performing in the 
positions required under this contract (See C-5, Contractor Personnel and 
Duties). For new hires, the Contractor must issue a company 
identification card within 45 days after their performance start date. 

(b) At a minimum, the Contractor's company identification card must meet the 
following requirements: 

l. Bear the company's logo only. Use ofUSMS and the 
Department of Justice's badges, seals, or logos, and titles 
such as Special Deputy United States Marshal is prohibited. 

2. Include a clear photograph of the employee. 

3. Indicate the employee's current height, weight, date of 
birth, and gender. 

4. Must be wallet size, (approximately 2" x 3¼") similar to a 
driver's license. 

(b) The Contractor must require all personnel to carry the company's 
identification card at all times while performing services under this 
contract. 

C-27 OTHER CONTRACT RESTRICTIONS 

The Contractor, including its personnel, must not represent themselves as USMS 
employees nor must the Contractor, including its personnel, use, apply, or 
duplicate USMS and Department of Justice's badges, seals, logos, and titles such 
as Special Deputy United States Marshal, on any supplies, including the 
company's stationary and business cards, equipment, materials, company gear or 
any other thing not mentioned herein. 
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PART I -SCHEDULE 

SECTON D- PACKAGING AND MARKJNG 

D-1 PRESERVATION, PACKING AND MARKING 

DJMS-08-D-OOII! 

Preservation, packaging, and packing for all items delivered must be in accordance 
with commercial practices. 

D-2 MARKING 

All information submitted to the Contracting Officer or the Contracting Officer's 
Technical Representative must clearly indicate the contract number and task order 
number, if applicable, for which the information is being submitted. 
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PART I -SCHEDULE 

SECTION E - INSPECTION AND ACCEPTANCE 

E-1 NOTICE - Listing of Clauses Incorporated by References 

DJMS-08-D-OOJ I ! 

The following contract clauses pertinent to this section are hereby incorporated by 
reference: 

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER I) 

NUMBER 

52.246-6 

DATE TITLE 

MAY 2001 INSPECTION- TIME-AND-MATERIAL AND 
LABOR HOUR 

E-2 INSPECTION AND ACCEPTANCE OF CONTRACTOR'S SERVICES AND 
REPORTS AND OTHER REQUIRED DAT A 

(a) Services: Inspection, acceptance and evaluation of services to be furnished 
will be performed by the COTR. The Government will conduct any 
inspection and tests deemed reasonably necessary to assure that the services 
provided conforms with all respects to the contract specifications. Services, 
which upon inspection are found not to be in conformance with contractual 
specifications shall be promptly rejected by the COTR and a notice of such 
rejection will be provided to the Contractor by the Contracting Officer. 

(b) Reports and Data: The Government will inspect monthly the Contractor's 
performance in submitting reports and data as required by the contract. 
Inspection shall be conducted by the Contracting Officer and the COTR. 
Inspection and evaluation of the Contractor will be performed to assess the 
fo llowing: (!) compliance with the specifications; (2) responsiveness; (3) 
timeliness; (4) quality with respect to generally acceptable professional 
standards, and, (5) compliance with all elements of Section F, "Deliveries or 
Performance." 

(c) Performance will be considered deficient whenever posts are not covered as 
required by the contract. This deficiency may be remedied by assessing 
liquidated damages in accordance with the liquidated damages clause 
provided in Section F, "Deliveries or Performance". 

(d) In accordance with the FAR 42.15, Contractor Performance Information, the 
Contractor's overall performance will be evaluated on a periodic basis. The 
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evaluation will include, for example, the contractor's record of conforming to 
contract requirements and standards of good workmanship; the contractor's 
record of forecasting and controlling costs; the contractor's adherence to 
contract schedules, including the administrative aspects of performance; the 
contractor history of reasonable and cooperative behavior and commitment to 
customer satisfaction and generally, the contractor's businesslike concern for 
the interest of the customer. 

Past performance information is relevant information, for future source 
selection purposes, regarding a contractor's actions under previously awarded 
contracts. 
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PART I -SCHEDULE 

SECTION F - DELIVERIES OR PERFORMANCE 

F-1 PERIOD OF PERFORMANCE 

The base year period of performance start date ( effective date) will be March I , 
2008 and continue thru September 30, 2008. This contract has four option period 
of performance. In accordance with Section H - Option To Extend Term of 
Contract (FAR 52.219-9), the Contracting Officer may exercise options for 
continued performance based on increments of one year periods. If options for 
continued performance are exercised, the following incremental performance 
periods are applicable: 

OPTION YEAR 1 
OPTION YEAR 2 
OPTION YEAR 3 
OPTION YEAR 4 

October 1, 2008 - September 30, 2009 
October 1, 2009 - September 30, 2010 
October 1, 2010 -September 30, 2011 
October 1, 2011 - September 30, 2012 

F-2 52.211-11 LIQUIDATED DAMAGES-SUPPLIES, SERVICES, OR 
RESEARCH AND DEVELOPMENT (SEPT 2000) 

(a) If the Contractor fails to deliver the supplies or perform the services within 
the time specified in this contract, the Contractor shall, in place of actual 
damages, pay to the Government liquidated damages of $216.64 per calendar 
day of delay at each facility. 

(b) If the Government terminates this contract in whole or in part under the 
Default-Fixed-Price Supply and Service clause, the Contractor is liable for 
liquidated damages accruing until the Government reasonably obtains 
delivery or performance of similar supplies or services. These liquidated 
damages are in addition to excess costs of repurchase under the Termination 
clause. 

(c) The Contractor will not be charged with liquidated damages when the delay 
in delivery or performance is beyond the control and without the fault or 
negligence of the Contractor, as defined in the Default-Fixed-Price Supply 
and Service clause in this contract. 
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F-3 DELIVERABLES 

(a) As required in Section C, the Contractor must prepare, maintain, and 
furnish various reports and data during the performance of this contract. 
The following deliverables (reports and data) are considered mandatory 
and must be submitted by the Contractor, as indicated in the chart below. 

2 I 
I- -

3 

lldl 11 MHdllllY le11m. 
~~~ ••11D811 

Acknowledgement ol Conditions of i 
CSO Eligibility, CSO FOlll1 004 

Contractors Annual Training 
Certification 

Certificate of Med'cal Examination 

SUllllltTe: 

JPS/PSB 

co 

Re111re11ent 

Submit with each CSO Application Package, which is due 21 calendar 
days after a CSO position has been vacated or ao.ithorized by the 
Government. 

Chief, JPS This certification is required annually and only after all CSOs 
CO performing under the contract have comp'eled the Contr.,ctor s annual 

____ training ~J_on. __ _ _ _ _ __________ _ 

tor Court Security Officers, JPSIPSB 
Submit with each CSO Application Package. which is due 21 calendar 
days after a CSO posiiion has been vacated or au1horized by lhe 

c.~0:229__ __ __ . _ _ _ _ _ . Go·1ernment._ _ _ _ _ __ _ _ __________ ___ _ 

Court Securi!y Officer (CSO) 
Travel Authorization, CSO Form 
01Q __ 

5 Court Security Officer (CSO) 
Travel Expense Reimbursement, 

COTR 

COTR 

Submit this form. including any supporting documents. for CSO travel 
authorization. 

Submit this form, including any supporting documents, for travel 
reimbursement. 

- J 

_ _' CSOForm011 ________ ·-· ···---· ____ . -·- -· _, ______ ___ --·· __ .. ·- _____ ·- __ ... _ 
6 · Contract Pricing Proposal, SF CO Submit when cost proposal or contraci action exceeds or is expected 

_ I _1411 _ --·--·-··- ______________ toexoeedS500,000. __ ________ . ·-·---- _____ _ 

7 

8 

9 

~qui~t _l~~_n_lory Report _ 
Nolification of a Court Security 
Officers Official Performance 
Clate. CSO F9ffi1_ 009 
Daily Actr,ity Log 

10 1 Daily Time and Attendance Log 
I 
: ,- - ' - ---

90JR 
COTR 

COTR 

COTR 

Submit within 5 business days after the individual's performance date. , 

Required tor each court facility and must be mainta·ned on a 
conti_!l~s J)asis. ProvLde as dir~E!_d l?Y .!l).e_ COTR . __ .. _ 

Required tor each court facility and must be mainta'ned on a 
continuous basis. Sul>mit a copy of the log with monthly invoioe(s). 
C,:_QTR will ~esig~te ~~~~-!Of~~ C_SO_Daity !<lt~™!~n~ R.€!=£rd~ 

' 11 J _ ,!:nierge"9'_Sy_stEJ:!llS Report gOTR _____ --~~i!_by_thll_ter,_th_9f.tac~ IT1QntQ, ______ _______ _ _l 

12 : Cour1 Facility Incident Report, JPS/OSB Prepare immediately and submit the report to the COTR wilhin 24 
_ j__ CSO Form 003 . _______ ,._ , ____ · ______ hours after the incident occurs . . _______________ ., __ 

13 i Coun Facil~y Monthly Statistical _ ,!PS{O§_B Submit by the tenth calendar day ot each month. 
Summaiy ~e~, :S~ Fo""'.1_0?~ _ _ _ _ COTR 

1 14 FBI Rngerprinl Card 

15 In-District (Phase I) Orientation 
, Cerlificalion, CSO Form 008 

16 MilitaiY Discharge Certificate, 
Depar1ment of Defense (DD) 214 

JPS/PSB Submit with each CSO Application Package. which is ooe 21 calendar 
days after a CSO position has been vacated or authorized by the 

____ .. __ Government ________________ _ ___ _ 

. _ JPS/PSB .. Submit within 7 calendar days after the In-District Orientation is 
COTR completed by a CSO. 

JPS/PSB Submit with each CSO Application Package, which is due 21 calendar i 
days after a CSO position has been vacated or authorized by the 

_ _Govemrn_e!)~ _ ·--. _ . ___ ... ___ . _ _ _ .. __ ·- __ _ .... , 
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nu, or 11a1dat1111 ReDOns. Slll■ttll: Bequlrem1nt 
i •. ____ _ fDl'IIU■dlatl __ .. _______ _______ _ 
! 17 COuli Security Officer Monthly 

Activity Report 

18 Contracto(s Court Security Officer 
' Staffing Notification, 

____ JPS/OSB. _. 

____ 9.Q . 
_ J:OTR_ 

JSFO 

AOUSC 

JPS/PSB 

Input all monthly activity data relative to the previous month by the 
1Qll calendar day of each month. Submit a printed hard copy of the 
Districi's monthly activity to each COTR. Separate reports are 
required for poshions authorized by the USMS via an inter-agency 
agreement. 

Submil this form for various contract staffing actions. 

_ . -~ • CSO Fonn 001 _ _ _________ _ _____ _ ------~----· -· -- --------·-----·--------- ---
19 1 cen~icatioo of Court Security Chief, JPS Submit annually by December 31 of each contract period. ' 

1 Officer Perfonnance Stoodards, 
. ___ , CSO Form 006. ____ ,.. __ 

----·· --- --- -------·-· ·-·--·-····· - ·-- ----· _______ J 
20 Court Security Office< Contractor's JPS/PSB Submit with each CSO Application Package, which is due 21 calendar 

, Background Check Form, CSO 
.. F~m.005 

21 Public Voucrer for Purchases and 
Services Other than Personal, SF 

__ ! 1034 _ _ _ _ __ .. _ -· _ 

COTR 

days after a CSO position has been vacated or authorized by the 
G9V~m!):enl. _ _ ___ __ .• 

Submit this fonm, including any suPP011ing documents. for travel 
reimbursement. 

22 j Subcontracting REf)()rt for CO Submit semiannua'ly by April 30 and October 31 or as directed by the 
_ . _Individual Coolrad, SF 294___ _ _ _ _ _ _ __ Coolracting Officer. _ ___ ______ _ _____ •• __ 

23 1 CSO Weapons Oualifocatioo __ ..,/f.~. Submit annually by December 31 or each contract period. 
, Record, CSO Form 014 COTR 

24 

25 

Certificate of Compliance, CSO 
Fonm007 

JPSIPSB 

Cour1 Securtty Officer Contractor's JPS/PSB 
Request lo Reevaluate An 
Individual's l✓.edical Qualification, 

Submit with each CSO Application Package, which ls due 21 calendar 
days after a CSO position has been vacated or authorized by !he 
~~m~t. ..•.... -· .. .J 

Submit when a CSO desires to return to contract performance after an 
extensive or medical absence. 

CSOForm012 __ _______________ _ 

26 Court Security Officer Contractor's Chief. JPS 
Medical Practitioner Data Sheet, 

__ '_cso Form013 ..•. - _____________ _ 

27 Notice and Aulhorization 
Pertaining to Consumer Reports 
Pursuant lo the Fair Ciedit 
Reporting Act of 1970, as 

, amended 15 u.s.c. § 1681, 

JPSIPSB 

Subm'I within 30 days after the initial award. Therefore, submit lo 
qualify a new Medical Practitioner lo Perform CSO Medical 

_ -~n~ti'?f)S .. ________ -·--··- __ 

Subm with each CSO Applicatioo Package, which is due 21 calend3r 
days after a CSO position has been •,acated or authorized by the 
Government or vmen requested by the Government 

__ ,_et.¥<!"-CSO Form015 ________ _ __________ ___ _ ______________ -··--·-···· 

28 : CSO-234 Personnel Qualification I JPS/PSB Submil with each CSO Application Package, which is due 14 calendar 
' Statement (Court Securily Officer} days after a CSO position has been vacaied or authorized by !he 

__ .! ______________________ _____ Government. _________ -- ·- · __________ _ 

29 Questionnaire for Public Trust JPS/PSB Submit 1•,ith each CSO Application Package, which is due 21 calendar 
Positions. Form SF-B5P days after a CSO position has been vacated or authorized by Ille 

30 Questionnaire for National 
Securily Positions. Form SF-86 

31 Certificatioos of Firearm 
. _ : Instructors _______ _ 

.•. ______ •. ~ -Y~r_rl!llefll0 _ -·- __ ---·---··-····-

JpSJPSB Only when necessary, submit with CSO Application Pacl<age, which is 
due 21 calendar days after a CSO position hes been vacated or 
aut~_riz~byt~_(iover~ment. ______________ _ 

Chief.JPS Submit withh 45 days after contract award and within 30 days for new 
_Fireann lnsuuctors . -·· -··--· ··-· _____________ _ 
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(b) The Contractor must adhere to all reporting requirements. Unless stated 
otherwise, the Contractor cannot deviate from nor substitute any data or 
forms required by this contract. All deliverables are subject to the review 
and approval by the Government. If any information reported is found to 
be incomplete or inaccurate, the Government will deem the deliverable 
unacceptable and return the deliverable to the Contractor for correction. 
The Contractor must make all necessary corrections and/or revisions, as 
deemed necessary by the Government and in accordance ~~th the due 
date. · 

(c) Daily Activity Log: The Contractor must maintain a Daily Activity Log at 
each post, as directed by the COTR. The Daily Aclivity Log must be 
maintained on continuous basis and must capture all CSO post-related 
activities. At the Government's request, the Contractor must make the log 
available for review and inspection. 

(d) Court Facilily Incidenl Report (CSO Form 003): The Contractor must 
prepare and submit a Court Facility Incident Report whenever a CSO is 
involved or observes a suspicious or security-related incident at a court 
facili ty. With the exception of false alarms or alarm tests, all incidents 
such as, but not limited to, d isruptive persons, threats, forced entry, illegal 
weapons, open arrest warrants, suspicious packages, etc., must be reported 
immediately to the COTR of the District and to the Judicial Protective 
Services, Operations Support Branch, on a Court Facility Incident Report, 
within 24-hours of the occurrence. A copy of the Facility Security 
Incident Report form is located in Section J, List of Attachments. 

(e) Court Facility Monthly Statistical Summary Report (CSO Form 002) 

The Contractor must complete and submit a Court Facility Monlhly 
Staiistical Summary Report to the Judicial Protective Services, Operations 
Support Branch, through the COTR by the tenth calendar day of each 
month. This report provides statistical information on the number of 
illegal weapons, contraband, and prohibited items detected and/or 
confiscated by CSOs during the preceding month. Such information must 
be recorded on the Court Facility Momhly Statistical Summary Report. It 
is designed to collect information on incidents that are threatening or 
appear to threaten the safety and security of the Judiciary. In addition to 
the above, it is also designed to capture the details of all incidents 
involving arrests or detainment and other serious incidents such as, 
disruptive persons, threats, forced entry, illegal weapons, open arrest 
warrants, suspicious packages, etc., occurring in or out of the courtroom 
that required CSO action. The Contractor is also required to use the Court 
Facility Monthly Statistical Surnrna,y Report to document how many 
hours each CSO performs in the following areas: ( I ) courtroom 
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assignment; (2) travel; (3) training; and (4) weapons qualification. The 
Court Facility Security Monthly Statistical Summary Report must be 
reviewed and signed by the COTR prior .to forwarding it to the Judicial 
Protective Services, Operations Support Branch. A copy of the form is 
provided in Section J, List of Attachments. 

(f) Daily Time and Attendance Log: 

(g) 

(h) 

(!) The Contractor must maintain at all times and as directed by the 
COTR, an official Daily Time and Auendance Log, for each court 
facility authorized CSOs (See Section B for official court faci lity 
locations). The Contractor must also require all CSOs, including 
LCSOs, to record their actual arrival and departure times on the 
Daily Time and Attendance Log while performing under this 
contract. 

(2) The Daily Time and Attendance Log will be placed in an area 
designated by the COTR and must be maintained in chronological 
order for each court facility where CSOs provide services. The log 
must capture the names of each CSO, the date of performance, 
arrival and departure times, the actual hours worked by each CSO, 
an explanation block to address attendance issues, and a signature 
block for each CSO to certify their time and attendance entries. If, 
for any reason, a CSO is not present to perform, the Contractor 
must document the reason why the CSO is not available in the 
Daily Time and Attendance Log. The Contractor must provide, as 
supporting documentation, a legible copy of each log to the COTR 
with each applicable monthly invoice(s). 

Emergency Systems Report: The Contractor must provide on a monthly 
basis, an Emergency Systems Report to confirm the testing, the condition, 
and the status of all duress alarms, control panels, and battery-operated 
emergency lighting, as required by this contract. The Contractor must 
provide the report to the COTR by the tenth of each month. The 
Emergency Systems Report must indicate the name of the CSO that 
performed the tests, the date and time the tests were conducted, the 
location of the alarms, contro l panels and lighting. The report must also 
indicate if a repair order was placed, when and what time the repair order 
was placed, the name of the company and the person contacted for the 
repair, and when the equipment was repaired. 

Monthly Activity Report: 

The Contractor must complete and submit a Court Security Officer 
Monthly Activity Report to the Government by the tenth calendar day of 
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each month. The monthly report must inclllde as an attacl,ment, copies 
of tire invoices submitted to each f acility's COTRfor tlie reporting 
period of the report. The report or data will be subject to review and 
analyzed by the following offices listed in the chart below. The 
Contractor must provide an electronic copy of the data on a CD-ROM or 
other media mutually acceptable to the Government and the Contractor. 
For security and privacy reasons, the Contractor is prohibited from 
transmitting any data to the Government via the e-mail. 

United States Marshals Service 
Judicial Security Division 
Judicial Protective Services 
Anent ion: Operations Support Branch 

.. Washington, DC 20530-1000 

United States Marshals Service 
Judicial Security Division 
Judicial Security Contracts 
Washi~gton,DC 20530-1000 ______ ·------·-· _ 

Each designated COTR. 
' (Refe~_t<) res_pecti".e. task orders _fo~ the ~ai!ing addresu l 

, Administrative Office of the Un ited States Courts 
One Columbus Circle, N.W. 
Court Security Office, Room G-310 
}1/ashington, J2.C _ 205'!_~ ...... _ .. _ 

(i) Contractor's Employee Actual Pay and Bene/its Data: At the request of 
the Contracting Officer, the Contractor must submit the names of al l 
current employees that performed on this contract, their status (full-time or 
part-time), anniversary date, their appointed site address and their actual 
pay rate and employment benefit compensation. The data should be 
compiled to reflect the personnel assigned to each District. The 
Contractor waives any objection to the USMS' use of such data, including 
disclosure to offerors during any future solicitation process. 
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PART I-SCHEDULE 

SECTION G - CONTRACT ADMINISTRATION DAT A 

G-1 ROLES AND RESPONSIBILITIES OF GOVERNMENT PERSONNEL 

(a) Contracting Officer: The Contracting Officer has the overall and primary 
responsibility for the administration of this contract. Only the Contracting 
Officer has authority to enter into, administer, or terminate this contract on 
behalf of the Government. This includes modifying and deviating from the 
contract tenns, conditions, requirement, specifications, and delivery 
schedules; making final decisions involving such rnatters as invoice payments 
or other consideration due to the Government for nonperfonnance or 
unsatisfactory performance, interpreting the contract, and resolving disputes; 
and, terminating the contract for default or convenience. The Contracting 
Officer also has authority to delegate certain responsibilities to an authorized 
Government representative. 

(b) Contracting Officer's Technical Representative (COTR): The Contracting 
Officer will appoint individuals to act as authorized representatives in the 
monitoring and administration of this contract. This individual is designated 
in writing as a Contracting Officer's Technical Representative (COTR), with 
a copy to the Contractor. An individual designated as a COTR is authorized 
to perform the following functions and those functions in accordance with 
COTR appointment letter: 

(I) Coordinate the technical aspects of this contract and inspect all 
required services. 

(2) Certify, accept and reject invoices deemed improper for payment 
for the services and/or supplies rendered and allowed under the 
terms and conditions of this contract. (For rejection of services, 
see Section E-1 ( a), Inspection and Acceptance.) 

(3) Designate various individuals to assist in monitoring the 
performance of the contract. Such persons are not official 
COTRs, are NOT authorized representatives of the Contracting 
Officer, and may not perform the duties specified in JAR 
2852.20I-70(b), which is incorporated in the contract. The 
COTR responsibility still remains with the COTR designated by 
the Contracting Officer for that given area. 
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(c) Other Federal Agencies: Under the authority of the Economy Act, the 
USMS has entered into mutual agreements with other Federal agencies to 
obtain security services by interagency agreements. These agencies will 
generally be referred to as an "Ordering Agency." 

Federal Agencies other than the USMS, have limited contract administration 
authority. Primarily, these agencies are only authorized to serve as a paying 
office for the services specifically provided in their areas authorized in 
Schedule B of this contract. 

G-2 CONTRACT ADI\HNISTRA TION 

The primary contract administration office (CAO) and the designated Contracting 
Officer for each circuit (TO BE INSERTED AT CONTRACT AWARD) are as 
follows: 

. Contract Administration Office 

G-3 TASK ORDERS 

Contracting Officer 
Judicial Security Contracts 
Judicial Security Division 

U.S. Marshals Services 
Washington DC 20530-1000 

A task order, Option Form 347, is the official ordering document issued by the 
Contracting Officer that requires the Contractor to provide the services as described 
in Section C of this contract. All services will be ordered via task order. It 
provides the Contractor, among other things, a general description of services 
required, the maximum number of hours being requested, and the place of 
performance. The Contractor must not perform any services nor exceed the total 
task order price without prior written notice from the Contracting Officer. Payment 
will not be made for unauthorized work or costs. 

G-4 OVERTIME SERVICES 

(a) Overtime hours and/or funds will be authorized by the Contracting Officer 
via task order. The COTR is delegated authority to request overtime services 
within the maximum hours and funding level provided on a given task order. 

G-2 



!SECT/ONG r• Judicial Circuits DJJfS-08-D-0011 

The Contractor must not perform overtime services that will exceed the 
maximum funding level provided by the task order. 

(b) Payment will not be made for unauthorized overtime worked or for overtime 
costs exceeding the maximum funding level. 

G-5 INVOICE PAYMENTS 

The Government will , on a monthly basis, pay the Contractor upon submission of a 
proper invoice, the total of the amount due for the services in accordance with this 
contract. 

G-6 INVOICE REQUIREMENTS 

(a) Invoice Procedures: 

The Contractor must prepare and submit an itemized invoice for each facility 
to the designated COTR or as specifically instructed in Option Form 347, 
"Order for Supplies or Services," and/or Standard Form 30, "Amendment of 
Solicitation/Modification of Contract," whichever is applicable. The 
Contractor must submit a proper invoice in order to receive payment. 

The Contractor's invoice must include the following infom1ation: 

(I) The name and address of the business concern; 
(2) The invoice date; 
(3) Contract number, task order and/or modification number; 
( 4) A description, and the quantity of supplies or services furnished, 

as well as the associated contract line item nurnber(s); 
(5) Shipping and payment terms; 
(6) The name, title, telephone number and complete mailing address 

of the responsible official to whom payment is to be sent; 
(7) The name, title, telephone number and mailing address of the 

person to be notified in the event of a defective invoice; 
(8) Tax payer identification number (TIN) (Usually a social security 

number if the Contractor is an individual or their employer 
identification number if a company. Invoices submitted without 
this number will be considered incomplete and will not be paid.); 

(9) The date delivery occurred or the period over which services 
were provided; 

(I 0) The Contractor must include the following statement on each 
invoice: 
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CERTIFICATION 

I certify to the best of my knowledge and belief 1hat the supplies/services shown on this 
invoice have been received and are accepted. 

Con1racling Officer 's Technical Representative Date 

Payment will only be made after the following conditions have been met: 

( l ) After contract performance/payment of CSO and Government 
acceptance of services; 

(2) After receipt of a proper invoice and the required monthly 
activity report; 

(3) Only for the number of hours actually performed, less any 
deductions for deficient performance, and for reimbursable 
expense(s) actually paid and considered allocable, allowable, and 
directly applicable to this contract. 

(4) The Government will take a deduction from the invoice for 
charges assessed to the Contractor for deficient performance for 
the month for which the invoice is submitted and for previous 
months, for which the proper deductions have not been taken. 
The paying office will itemize any deductions taken and provide 
the reasons for the deductions on the payment voucher. 

(b) Invoicing for CSO Travel: 

( I) The Contractor will be reimbursed for per diem (transportation, 
lodging, meals and incidental expenses) incurred by the CSO(s) 
authorized to travel. Reimbursement will only be made to the extent 
allowed by FAR 31.205-46 and the Department of Justice Travel 
Guide, and the applicable Government Travel Regulations (GTR) per 
diem rates, in effect at the t ime of travel. Travel costs will not be 
reimbursed in an amount greater than the cost of, and time required for 
coach class, commercially scheduled air or ground travel by the most 
expeditious route unless coach air or ground travel is not available and 
the Contractor certifies to this fact in the voucher or other documents 
retained as part of his contract records to support his claim or post­
audit. 

(2) Per diem is not allowable at the CSO's regular duty station (RDS) or 
1.vithin an area located within a SO-mile radius of the RDS. When a 
CSO is required to travel to an alternate duty station (ADS) beyond 50 
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miles of their RDS via a privately owned vehicle (POV) (either 
personally or contractor-owned), mileage expenses will be paid from 
the RDS to ADS in accordance with guidelines outlined in the GTR 
and only at the rate effective at the time of travel. If the CSO must visit 
their RDS prior to departing for an ADS, time (including travel to work 
overtime) and mileage will be calculated pursuant to the terms found in 
paragraph (3)(ii) below. 

(3) When a CSO is required to travel to an ADS via a POV and the mileage 
range is in excess of a 50-mile radius from the RDS, the following 
applies: 

(i) When a CSO is required to visit their RDS prior to departure for 
an ADS: (I) mileage will be calculated from the RDS to the 
ADS; and (2) time will be calculated from the time of departure 
from the RDS to the arrival at the ADS, not from the CSO's 
residence. Time will be calculated on a reasonable basis taking 
into consideration nonnal traffic patterns and speed limits for the 
particular route taken. The route used will be the most direct 
route from the RDS to the ADS. The cognizant COTR will be 
the determining official should a question arise concerning the 
most direct route. (If travel occurs during normal duty hours, the 
pay will be in accordance with the Basic Rate). 

(ii) When the CSO travels directly to an ADS: ( I) mileage will be 
calculated as total miles traveled one way, from the CSO's 
residence to the ADS, less mileage calculated from the CSO's 
residence to the RDS; (2) time will be calculated.from the time of 
departure from the CSO's residence to arrival at the ADS, less 
that time which would be attributable to nonnal commuting from 
the CSO's residence to the RDS; and (3) if, in the event the 
mileage from the RDS and the ADS exceeds 50 miles, but the 
mileage from the CSO' s residence to the ADS is less than SO 
miles, the policy for travel not exceeding SO miles from the RDS 
will apply. 

(iii) The Contractor will use the following billing methods for CSO 
travel in excess ofa 50-mile radius from the CSO's RDS: 

(A) Mileage: !fuse of POV is authorized, allowable mileage 
will be billed at the applicable GTR rate that is current at 
the time of travel. 
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(B) Time: For compensation for CSOs in a travel status (i.e., to 
and from the ADS), the Contractor must bill the Basic Rate, 
up to 40 hours per week. Any time in excess of a 40-hour 
week will be billed at the overtime rate. 

(iv) The Contractor must submit an individual travel invoice for each 
CSO. Partial or piecemeal invoices must not be submitted or 
considered for payment purposes. 

(v) The Contractor's invoice must be accompanied with a Standard 
Form (SF) 1034, "Public Voucher Purchases and Services Other 
than Personal," Section J, List of Attachments for travel 
reimbursement. The Contractor must also attach backup for the 
amount claimed on the CSO Form 011, Court Security Officer 
(CSO) Travel Expense Reimbursement form, Section J, List of 
Attachments. The voucher must include, at a minimum, the 
following information: 

(A) The invoice date; 
(B) The name of the traveler; 
(C) The description of the travel; 
(D) The contract number and the district in which the travel 

was incurred; and, 
(E) The period covered. 

(c) Invoicing for Overtime: 

(I) All hours billed in excess ofa 40-hour work week (Sunday through 
Saturday) must be certified by the COTR in order for payment to be 
made (See terms and conditions set forth in Section C-26, Overtime 
and Holiday Performance.) Where the Contractor incurs overtime 
without the COTR's approval, the Government will have no liability to 
pay for those services. 

(2) A SF 1035 must be used for invoic ing for overtime. In addition to the 
invoice requirements stated in paragraph G-4, the voucher for overtime 
must be annotated with the following information: 

(i) The name of the employee who worked; and, 

(ii) The number of hours in excess of the employee's normal 40 hour 
work week. 
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(d) Invoicing Period: 

Invoices must be submitted on a monthly basis only and must be submitted in 
accordance with Section G-6, Invoice Requirements, of the contract. Invoices 
must also be accompanied by, or preceded by, the Monthly Activity Report 
required in Section F-2, Deliverables. 

G-7 PRICE ADJUSTMENT PROCEDURES RESULTING FROM WAGE 
DETERMINATION INCREASES 

(a) Price adjustments resulting from wage determination increases incorporated 
into this contract \\'ill be processed in accordance with Federal Acquisition 
Regulation (FAR) 52.222-43, Fair Labor Standards Act (FLSA) and Service 
Contract Act (SCA)-- Price Adjustment (Multiple Year and Option 
Contracts). 

(b) Applicability: 

(I) The Contractor must only submit a price adjustment notice for new or 
revised wage determinations officially incorporated into this contract 
by the Contracting Officer. The SCA and the FLSA contract price 
adjustments only apply to the labor categories listed on the Department 
of Labor's wage determinations that perform the v,;ork of the contract. 
Adjustments are limited to labor costs only. No adjustment will be 
made for business expenses such as unifonn costs, medical exams, 
weapon qualifications or any other item listed in a wage determination 
or included in a Collective Bargaining Agreement that is not considered 
a direct labor cost. 

(2) Site Supervisor positions are considered managerial personnel and are 
not subject to an adjustment as result of either the Department of Labor 
Wage Detennination or Collective Bargaining Agreement. 

(c) Time Requirements: 

The Contractor must submit the price adjustment notice to the Contracting 
Officer within 30 days after receiving a new wage determination, unless an 
extension of this notification has been granted by the Contracting Officer. 

(d) ( I) Methodology: Price adjustment claims \vill be based on the total 
number of hours ordered by the Contracting Officer for a given contract 
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period. Each position equates to a maximwn of2008 hours per 
contract period. 

(2) Format: The Contractor's claim must include the following elements: 

(i) Names of the employees for whom the wage determination will 
effect, including their employment status (full-time or part-time) 
(Number of hours should not exceed the total number of positions 
ordered by the Contracting Officer for the applicable contract 
period.); 

(i i) the actual wage rate paid each employee for which a price 
adjustment is sought; 

(iii) Each employees payroll record; 
(iv) Documents supporting impact on fringe benefit costs, if 

applicable; 
(v) Documents supporting costs (payroll taxes), if applicable; 
(vi) A bard copy and an electronic copy of the claim (i.e., 

spreadsheet). 

The Contractor's claim for a price adjustment should be presented in a 
manner that clearly defines the methodology/formuJa used to determine the 
increase amount sought. Using the columns indicated below, the price 
adjustment must be computed as follows. A detailed sample spreadsheet is 
provided in Section J, List of Allachments. 

Position Contract Current Revised Wage Rate of Application Total Total Price 
Rate Wage Determination Increase of Projected Increase 

Rate Rate Applicable Hours or (Fully 
Fringe Actual Burdened) 

Benefits and Hours 
Taxes Worked. 

(a) (b) (c) (d) (e) {j) (g) 

(e) Certification. As required in FAR 52.222-43 paragraph (b), the Contractor 
warrants the prices in this contract do not include any allowance for any 
contingency to cover increased costs for which adjustment is provided under 
this clause. 

Upon agreement of the parties, the Contracting Officer will modify the 
contract price or contract unit price labor rates in ""Titing. The Contractor 
must continue performance until an agreement on or determination of any 
such adj ustment and its effective date has been made. Violation of this 
requirement can be used as grounds for contract default. 
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G-8 2852.201-70 Contracting Officer's Technical Representative (COTR) (JA 1 

1985) 

(a) Mr.!Ms. (Name) of(Organization) (Room No.), (Building), (Address), (Area 
Code & Telephone No.), (TOBEAPPOINTED ATCONTRACTAWARD) is 
hereby designated to act as Contracting Officer's Technical Representative 
(COTR) under this contract. 

(b) The COTR is responsible, as applicable, for:-receiving all deliverables, inspecting 
and accepting the supplies or services provided hereunder in accordance with the 
terms and conditions of this contract; providing direction to the contractor which 
clarifies the contract effort, fills in details or otherwise serves to accomplish the 
contractual Scope of Work; evaluating performance; and certifying all 
invoices/vouchers for acceptance of the supplies or services furnished for 
payment. 

(c)The COTR does not have the authority to alter the contractor's obligations under 
the contract, and/or modify any of the expressed terms, conditions, specifications, 
or cost of the agreement. Ifas a result of technical discussions it is desirable to 
alter/change contractual obligations or the Scope of Work, the Contracting Officer 
shall issue such changes. 
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PART I -SCHEDULE 

SECTION H ~ SPECIAL CONTRACT REQUIREMENTS 

H-1 SUBCONTRACTING RESTRICTION 

DJMS-08-D-00/ I ! 

Except as specifically stated in this contract (Reference Section H, Clause titled 
Subcontract [FAR 52.244-2 (Aug 1998) ]or approved in writing in advance by the 
Contracting Officer, the Contractor must not subcontract any work under this 
contract. It is contemplated that approval will be given for subcontracting certain 
phases_of the work when, in the opinion of the U.S. Marshals Service, such 
subcontracting will not adversely affect the quality of delivery of services nor the 
difficulty or cost of inspection and testing. All requests for approval to subcontract 
must be submitted in writing to the Contracting Officer for consideration and 
approval. 

H-2 INDEMNIFICATION 

(a) Hold Harmless and Indemnification Agreement: The Contractor shall save 
and hold harmless and indemnify the Government against any and all liability 
claims, and reasonable costs of any person or persons and for loss or damage 
to any Contractor or property owned by a third party occurring in connection 
with or in any way incident to or arising out of the occupancy, use, service, 
operation, or performance of work under the terms of this contract, resulting 
in whole or in part from the negligent acts or negligent omissions of the 
Contractor, any subcontract, or any employee, agent, or representative of the 
Contractor or subcontractor. 

(b) Government's Right o(Recovery: Nothing in the above paragraphs shall be 
considered to preclude the Government from receiving the benefits of any 
insurance the Contractor may carry which provides for the indemnification of 
any loss or destruction of, or damage to property in the custody and care of 
the Contractor, where such loss, destruction or damage is to Government 
property. The Contractor shall do nothing to prejudice the Government's 
right to recover against third parties for any loss, destruction of, or damage to 
Government property, and upon request of the Contracting Officer shall, at 
the Government's expense, fumish to the Government all reasonable 
assistance and cooperation, including assistance in the prosecution of suit and 
the execution of instructions of assignment in favor of the Government, in 
obtaining recovery. 
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H-3 REMOVAL OF CSOs AND OTHER CONTRACTOR PERSONNEL FOR 
VIOLATIONS OF THE CSO PERFORMANCE STANDARDS 

(a) The Contractor shall be responsible for providing employees that meet the 
qualifications and requirements established under the Contract. Any 
employee provided by the Contractor that fails to meet the CSO performance 
standards set forth in Section C may be removed from performing services 
for the Government under this Contract upon written request of the 
Contracting Officer. 

(b) The United States Marshals Service reserves the right at all times to 
determine the suitability of any Contractor employee to serve as a CSO. 
Decisions rendered under any dispute resolution process, including assisted 
settlement, negotiation, consultation, mediation, mini trials, arbitration or any 
other process available to the contractor and its employees shall not be 
binding upon the United States Marshals Service. Any decision to continue a 
Contractor employee in a CSO capacity will be made solely by the Judicial 
Protective Services on a case-by-case basis in accordance v.ith the 
requirement to safeguard the federal judicial process, the Judiciary, citizens, 
and property as per policies and directives governing Judicial Protective 
Services operations. 

(c) Any employee provided by the Contractor that the Contracting Officer asserts 
has fai led to meet the performance requirements set forth in Section C, 
Description/Specifications/Statement of Work, may be removed from 
performing services under this contract. The United States Marshals Service 
reserves the right to temporarily remove a CSO under investigat ion for an 
alleged serious performance standard violation or criminal charge from 
performing under the contract. The individual's firearm and credential must 
be returned to the USMS until the alleged incident is resolved. A 
determination by the Contractor that an employee's performance can be 
corrected by discipline and/or other measures and still meet the terms of the 
contract shall be made in writing to the Contracting Officer. The Contracting 
Officer and Judicial Protective Services shall make the final determination of 
suitability. In the event that an employee consistently fai ls to perform 
following notification by the Contracting Officer, the Contractor may be 
assessed liquidated damages. Liquidated damages shall be computed for 
each affected employee as outlined in Section F- l, Liquidated Damages -
Supplies, Services or Research and Development. 
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(d) If requested by the Contracting Officer or a designated representative, the 
Contractor shall provide a written explanation to the Contracting Officer, 
providing the facts and argument regarding the proposed removal of an 
individual. In the event that the Contracting Officer or designated 
representative has requested the removal, a written response from the 
individual subject to the removal, if any, and a written statement of the 
Contractor' s position on the removal of an individual must be forwarded to 
the Judicial Protective Services, through the Contracting Officer, with.in 15 
days of the initial removal notice for a final decision. 

(e) Notwithstanding the requirements of Paragraph (b), above, any employee 
provided by the Contractor that engages in actions such as misuse of weapons 
or credential that have been provided, removal of assigned weapons or 
credential from the courthouse/site, improper activity related to a jury, or 
engages in criminal conduct, whether on or off-duty, or any other activity that 
affects the integrity of the judicial process or is likely to compromise the 
security of the courts, shall be removed from performing services for the 
Government under this contract, and shall not be reassigned to this contract 
without the concurrence of the Contracting Officer. The Contractor shall 
notify its employees of this requirement and shall post this requirement in a 
conspicuous location. 

(f) The Contractor shall be required to submit with its proposal established 
procedures for disciplining employees who fail to comply with the terms of 
the contract. The Contractor's disciplinary procedures must provide, at a 
minimum, notice to the employee of any allegation(s) made concerning the 
employee's performance and an opportunity for the employee to respond. 

(g) The Contracting Officer will forward copies of all correspondence pertaining 
to the removal of the contractor's employees to the COTR responsible for 
overseeing contractor performance in each district. 

(h) The procedures of Section H-3 do not apply to situations where a CSO is 
removed for failure to meet the.contract's medical and/or physical 
qualification standards and/or firearms qualifications. 

H-4 INSURANCE COVERAGE 

(a) The Contractor must acquire and maintain at its expense during the entire 
contract performance period adequate insurance. Insurance coverage must, at 
minimum, provide the following: 

H-3 



ISECTTON II 3rd Judicial Circuits DJMS-08-D-0011 ! 

(1) $100,000 per incident minimum Workman's Compensation and 
Employee's Liability Insurance. 

(2) General public liability insurance covering all duties, services, 
and work to be performed under this contract. The insurance· 
provides limits of liability for bodily injury not less than 
$2,000,000 per person and $5,000,000 for each occurrence, and 
property damage limits ofliability of not less than $200,000 for 
each accident. The general liability policy must name the "The 
United States of America, action by and through the Department 
of Justice," as an additional insured with respect to operations 
performed under this contract. 

(3) Automobile Liability Insurance ~Titten on the comprehensive 
form of policy of$1,000,000 per person and $5,000,000 per 
occurrence for bodily injury, and $200,000 per occurrence for 
property damage. 

(b) Each liability policy must include the following provision: 

"It is a condition of this policy that the company shall furnish ,-vritten notice 
to the Department of Justice, in care of the issuing office, 30 days in advance 
of any reduction in or cancellation of this policy." 

(c) Insurance is to be effective throughout the term of the contract. Upon 
request, the Contractor must furnish the Contracting Officer as evidence of 
requirement insurance, certified true copies of liability policies and manually 
countersigned endorsements of any changes thereto. Renewal policies must 
be furnished not less than five days prior to the expiration of current policies. 

H-5 LICENSES 

The Contractor must secure and maintain in a current status all required licenses 
and permits applicable to the lawful functioning within the locations listed in 
Section B, Supplies or Services and Prices / Costs. In doing so, the Contractor 
must furnish evidence to the Contracting Officer, of a company license (state 
and/or local) authorizing the company to provide guard service within that state 
and/or locality, or evidence of application for same, within 14 days after request by 
the Contracting Officer. 
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H-6 FACILITY SURVEY PRIOR TO ASSUMING/COMMENCING 
CONTRACT PERFORi'\IANCE 

After the award, but prior to performance, the Contractor must coordinate a facility 
survey with the COTR for purposes of familiarizing each Contractor personnel with 
the CSO post assignment records and the Judicial Security Plan designed 
specifically for that facility. A facility survey must also be performed on the first 
day of duty for each Contractor personnel hired after implementation of the 
contract. 

H-7 RECORDl1\"G PRESENCE 

All Contractor personnel performing work at a USMS site must sign in when 
reporting for duty and sign out when leaving at the end of the work day on a 
''Record of Time of Arrival and Departure" form. This form will be provided and 
secured at an area designated by the COTR. 

H-8 WAGE DETERMINA TlONS 

(a) Wage determinations, as reflected in Section J, List of Altachments, 
Applicable Department of Labor Wage Determinations and Collective 
Bargaining Agreements, are applicable to employees who will be employed 
in the performance of this contract. Contractor employees assigned to labor 
categories listed in the wage determination must be paid no less than the 
minimum monetary wage and furnished fringe benefits as indicated in the 
wage determination. The Contractor must immediately pay these employees 
the minimum wages and fringe benefits upon receipt of the applicable wage 
determination. This determination was issued under the provisions of the 
McNamara-O'Hara Service Contract Act (79 Stat. 1034), and in accordance 
with Part 4-3 of29 CFR Part 4. 

(b) Wage determinations, as reflected in Section J, List of Aflachments, 
Applicable Departmem of Labor Wage Determinations and Collective 
Bargaining Agreements, are applicable to employees who will be employed 
as a CSO during the performance of this contract. 

H-9 LIABILITY FOR START-UP COSTS 

(a) Liability for Background Investigations Costs During Contract Start-Up -
During the contract transition phase only, the Contractor will be responsible 
for the costs of background investigations for all non-incumbent CSO 
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applicants in the amount of $1,895.00, unless the Contractor can substantiate 
that an offer for employment was made to an incumbent CSO and that offer 
was rejected. The Government will assess the amount from the Contractor's 
invoice. The amount of $1,895.00 represents the additional costs of the 
Government performing background checks on a new applicant. 

(b) Start-Up Cos/ - The Government will only be liable for actual start-up costs 
incurred by the Contractor. If the Contractor does not provide a complete 
uniform as stated in Section C to a CSO during a contract performance year, 
the Government will not be liable to reimburse the Contractor for uniform 
start-up costs. 

The Government will not reimburse the Contractor for start-up costs 
associated with hiring individuals in excess of the number of personnel 
required for the CSO positions authorized in Section B, Supplies or Services 
and Prices / Costs, or subsequent positions authorized by the Contracting 
Officer. Additionally, the Government will not be liable for start-up costs 
caused by turnover of contractor employees or when previously approved 
CSOs fail either preliminary or background investigations, except those 
specific cases set forth in Section C-8, Turnover. 

H-10 QUANTITIES FOR MINIMUM AND MAXIMUMS 

(a) For the purpose of determining the contract minimum guarantee as described 
below, the number of CSO positions must be the number of positions 
specified on the Specification and Pricing Proposal Sheet Neither LSSO nor 
SSO positions are included in the co11tract minimum guarantee 
calculatio11s. A position equates to a CSO working a 40-hour workweek. 
The Government guarantees that a minimum amount of work will be ordered 
under this contract. The minimum guarantee will be determined by the 
Specification and Pricing Proposal Sheet for the base contract period. The 
amounts must be determined as indicated in the following paragraphs. 

(b) For the base contract period, the minimum guarantee will be computed by 
multiplying the basic hourly rate for each location, by the number of CSO 
positions for each location, multiplied by 174 estimated average hours per 
month, multiplied by four months. This guarantee is subject to the 
availability of funds. 

(c) If there are less than four calendar months remaining between the date of the 
award and the end of the Government's fiscal year in which the aw11rd is being 
made, then the minimum guarantee is to be calculated with the lesser number 
of months and the resultant shortfall from the amount calculated using four 
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months may be subsequently provided subject to the availability of 
appropriated funds for performance beyond the end of the fiscal year. (The 
Govertiment's fiscal year ends on September 30 of each year.) 

(d) For the purpose of determining the contract maximum for the base contract 
period, the number of CSO positions will be I 00% of the number of positions 
specified on the Specification and Pricing Proposal Sheet. 

H-11 DEPARTMENT OF JUSTICE DEADLY FORCE POLICY 

The Contractor must ensure that its employees fully comprehend and comply with 
Section J, Lisi of Attachments, Department of Justice Deadly Force Policy. 

H-12 NOTICE REGARDING FIREARM POSSESSION/DOMESTIC VIOLENCE 

Title 18, Section 922(g)(9) of the United States Code makes it a federal felony for 
anyone previously convicted of a misdemeanor crime of domestic violence to 
possess a firearm or ammunition. "Misdemeanor crime of domestic violence" is 
generally defined as any offense whether or not explicitly described in a statute as a 
crime of domestic violence which has as its factual basis the use or attempted use 
of physical force, or the threatened use of a deadly weapon, committed by the 
victim's current or former domestic partner, parent or guardian. A person falls 
under the prohibition of the statute ifhe or she has ever been convicted ofa 
misdemeanor crime of domestic violence. The term "convicted" is generally 
defined in the statute as excluding anyone, whose conviction has been expunged, 
set aside or has received a pardon. 

H-13 NOTICE REGARDING BLOOD BORNE/AIR BORi'IE PATHOGENS 
EXPOSURE 

(a) The Contractor is hereby provided notice that there is risk of occupational 
exposure to potentially infectious materials for their employees under this 
contract. It is the Contractor's responsibility to inform its employees of this 
risk. 

(b) The Contractor must formally document the acknowledgment of its 
employees that they have been made aware of the associated risks and that 
the Contractor is responsible for ensuring that they take self-protective 
measures whenever they are subject to such exposure. 
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(c) The Contractor must ensure that its employees are made aware that they 
should not be handling prisoners or accessing cellblock areas on a routine 
basis as this is not a requirement of the contract and puts the employee at a 
high_ level of risk of infection. 

(d) Any cost to the Contractor associated with their compliance to this portion of 
the contract is the responsibility of the Contractor. 

H-14 KEY PERSONNEL 

(a) The Contractor must assign a contract manager and site supervisors to key 
positions. These individuals are considered essential for the work required. 
The Contractor must not make a diversion or substitution of any key 
personnel without the written consent of the Contracting Officer. The 
following key personnel are assigned to this contract: 

Company 

(b) During the first 90 days of performance, no substitution of key personnel will 
be allowed unless the substitution is necessitated by illness, death, or 
tennination of employment. In any of these events, the Contractor must 
notify the Contracting Officer within 72 hours of knowledge by the 
Contractor and provide the infonnation required by paragraph (c) below. 
After the initial 90-day period, all proposed substitutions must be submitted 
in writing to the Contracting Officer for approval. 

(c) All requests for substitutions must provide a detailed explanation of the 
circumstances necessitating the proposed substitutions, complete resumes for 
the proposed substitutes, and any additional information requested by the 
Contracting Officer. The qualifications of any proposed substitutes must meet 
or exceed the contract requirements. The Contracting Officer will notify the 
Contractor within IS calendar days after receipt of all required information of 
the decision on substitutions. 

H-15 RESIDENCY REQUIREMENT 

The Department of Justice Residency Requirement is amended to apply to all DOJ 
contracts employed within the United States, both United States citizens and non­
United States citizens. 

H-8 
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The Residency requirements states that, for three of the five years immediately 
prior to applying for a position, the individual must have: I) resided in the United 
States; 2) worked for the United States overseas in a Federal or military capacity; 
or 3) be a dependent of a Federal or military employee serving overseas. 

Additionally, an individual, whether employee or contractor, .. vho is not a U.S. 
citizen must be from a county allied with the United States. Since the countries on 
the allied countries list are subject to change, refer to the following website for 
current information: http://www.opm.gov/employ/htmUCitizen.htm 

H-16 PROCEDURES FOR ADDRESSING COURT SECURITY OFFICER 
(CSO) MISCONDUCT OR FAILURE TO PERFORM 

Report of an alleged misconduct or failure to perform will be processed as follows: 

(a) Upon receipt of notification of an alleged misconduct and/or performance 
violation, the Contracting Officer will request the Contractor to investigate the 
alleged action. The Contractor must investigate the alleged action and report 
the results of the investigation to the Contracting Officer within five (5) 
business days of notification. The results of the investigation must include all 
investigative supporting documents, and the Contractor's recommendation for 
disciplinary action. 

(b) Based on a thorough review of the data provided by the Contractor's 
investigation and the information provided by USMS, if the Government does 
not agree with the proposed disciplinary action the Government may request 
the Contractor to reconsider its proposed remedy and submit its response to 
the Contracting Officer within two (2) business days of the date of the 
notification letter. 
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Part II - CONTRACT CLAUSES 

SECTION I - CONTRACT CLAUSES 

I.I NOTICE - Listing of Contract Clauses Incorporated by References 

The following contract clauses pertinent to this section are hereby incorporated by 
reference: 

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER I) 

NUMBER DATE TITLE 

52.202-1 JUL 2004 DEFINITIONS 
52.203-3 APR 1984 GRATUITIES 
52.203-5 APR 1984 COVENANT AGAINST CONTINGENT 

FEES 
52.203-6 JUL 1995 RESTRICTIONS ON SUBCONTRACTOR 

SALES TO THE GOVERNMENT 
52.203-7 JUL 1995 AfffI-KICKBACK PROCEDURES 
52.203-8 JAN 1997 CANCELLATION, RECISSION AND 

RECOVERY OF FUNDS FOR ILLEGAL OR 
IMPROPER ACTIVITY 

52.203-10 JAN 1997 PRJCE OR FEE ADJUST~ENT FOR 
ILLEGAL OR IMPROPER ACTIVITY 

52.203-12 JUN 2003 LIMITATION ON PAYMENTS TO 
INFLUENCE CERTAIN FEDERAL 
TRANSACTIONS 

52.204-4 AUG2000 PRINTED OR COPIED DOUBLE-SIDED 
ON RECYCLED PAPER 

52.204-7 JUL 2006 CENTRAL CONTRACTOR REGISTRA TIO~ 
52.209-6 SEPT 2006 PROTECTING THE GOVERNMENT'S 

INTEREST WHEN SUBCO:'.'-ITRACTING 
\.VITH CONTRACTORS DEBARRED, 
SUSPENDED OR PROPOSED FOR 
DEBARME ry 

52.215-2 JUN 1999 AUDIT AND RECORDS- NEGOTIATIONS 
52.215-8 OCT 1997 ORDER OF PRECEDENCE-UNIFORM 

CONTRACT FORMAT 
52.215-10 OCT 1997 PRICE REDUCTION FOR DEFECTIVE 

COST OR PRICING DATA 
52.215-11 OCT 1997 PRICE REDUCTION FOR DEFECTIVE 

COST OR PRJCING DATA-MODS 
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S2.215-12 OCT 1997 SUBCONTRACTOR COST OR PRICING 
DATA 

S2.215-13 OCT 1997 SUBCONTRACTOR COST OR PRICING 
-MODIFICATIONS 

S2.21S-14 OCT 1997 INTEGRITY OF UNIT PRICES 
S2.215-1 S OCT2004 PENSION ADJUSTMENTS AND ASSETS 

REVERSIONS 
S2.21S-17 OCT 1997 WA IVER OF F AC ILi TIES CAP IT AL COST 

OF MONEY 
S2.215-18 JUL 2005 REVERSION OR ADJUSTMENT OF 

PLANS FOR POSTRETIREMENT 
BENEFITS (PRB) OTHER THAN 
PENSIONS 

S2.215-21 OCT 1997 REQUIREMENT FOR COST OR PRICING 
DATA OR INFORMATION OTHER THAN 
COST OR PRJCING DATA 

52.216-S OCT 1997 PRICE REDETERMINATION-
PROSPECTIVE 

52.216-7 DEC2002 ALLOWABLE COST AND PAYMENT 
52.216-8 MAR 1997 FIXED FEE 
52.219-4 JUL 2005 NOTICE OF PRICE EVALUATION 

PREFERENCE FOR HUBZONE SMALL 
BUSINESS CONCERNS 

S2.219-8 MAY2004 UTILIZATION OF SMALL BUSINESS 
CONCERNS 

52.219-9 OCT2001 SMALL BUSINESS SUBCONTRACTING 
PLAN (AL TERNA TE II) 

52.219-16 JAN 1999 LIQUIDATED DAMAGES-
CONTRACTING PLAN 

S2.222-3 JUN 2003 CONVICT LABOR 
S2.222-21 FEB 1999 PROHIBITION OF SEGREGATED 

FACILITIES 
S2.222-26 MAR2007 EQUAL OPPORTUNITY 
S2.222-35 SEPT2006 EQUAL OPPORTUNITY FOR SPECIAL 

DISABLED VETERA. S, VETERANS OF 
THE VIETNAM ERA, AND OTHER 
ELIGIBLE VETERANS. 

S2.222-36 JUN 1998 AFFIRMA TJVE ACTION FOR WORKERS 
WITH DISABILITIES 

S2.222-37 SEPT2006 EMPLOYMENT REPORTS ON SPECIAL 
DISABLED VETERANS, VETERANS OF 
OF THE VIETNAM ERA, AND OTHER 
ELIGIBLE VETERANS 
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52.222-41 JUL 2005 SERVICE CONTRACT ACT OF 1965, 
AS AMENDED 

52.222-43 NOV2006 FAIR LABOR ST AND ARDS ACT AND 
SERVICE CONTRACTS ACT-PRICE 
ADJUSTMENT (MULTIPLE YEAR AND 
OPTION CONTRACTS) 

52.223-5 AUG2003 POLLUTION PREVENTION AND 
RIGHT-TO-KNOW 

52.223-6 MAY2001 DRUG-FREE WORK.PLACE 
52.223-14 AUG 2003 TOXIC CHE.\IIICAL RELEASE 

REPORTING 
52.224-1 APR 1984 PRIVACY ACT NOTIFICATION 
52.224-2 APR 1984 PRIVACY ACT 
52.225-13 FEB 2006 RESTRICTIONS ON CERTAIN 

FOREIGN PURCHASES 
52.227- 1 JUL 1995 AUTHORIZATION AND CONSENT 
52.227-17 JUN 1987 RlGHTS IN DATA-SPECIAL WORKS 
52.228-5 JAN 1997 INSURANCE-WORK ON A GOVERNMENT 

INSTALLATION 
52.229-3 APR2003 FEDERAL, STATE AND LOCAL TAXES 
52.230-2 MAR 1998 COST ACCOUNTING STANDARDS 
52.230-3 APR 1998 DISCLOSURE AND CONSISTENCY OF 

COST ACCOUNTING PRACTICES 
52.230-6 APR2005 ADMINISTRA TIO:'! OF COST 

ACCOUNTING ST AND ARDS 
52.232-7 FEB 2007 PAYMENTS UNDER TIME-AND-

MA TERlALS AND LABOR-HOUR 
CONTRACTS 

52.232-8 FEB 2002 DISCOCNTS FOR PROMPT PAYMENT 
52.232-9 APR 1984 LIMITATION ON WITHHOLDING OF 

PAYMENTS 
52.232-17 JUN 1996 INTEREST 
52.232-18 APR 1984 AVAILABILITY OF FUNDS 
52.232-23 JAN 1986 ASSIGNMENT OF CLAIMS 
52.232-25 OCT 2003 PROMPT PAYMENT (AL TERN ATE I) 
52.232-33 OCT2003 PAYMENT BY ELECTRONIC FUNDS 

TRANSFER-CENTRAL CONTRACTOR 
REGISTRATION 

52.233-1 JUL 2002 DISPUTES 
52.233-2 SEP 2006 SERVICE OF PROTEST 
52.233-3 AUG 1996 PROTEST AFTER AWARD 
52.233-4 OCT 2004 APPLICABLE LAW FOR BREACH OF 

CONTRACT CLAIM 
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52.237-2 APR 1984 PROTECTION OF GOVERNMENT 
BUILDINGS, EQUIPMENT, AND 
VEGETATIONS 

52.239-1 AUG 1996 PRIVACY OR SECURITY SAFEGUARDS 
52.242-1 APR 1984 NOTICE OF INTENT TO DISALLOW 

COSTS 
52.242-3 MAY2001 PENALTIES FOR UNALLOWABLE COSTS 
52.242-4 JAN 1997 CERTIFICATlON OF FINAL INDIRECT 

COSTS 
52.243-3 SEP2000 CHANGES-TIME-AND-MATERIALS OR 

LABOR HOURS 
52.243-7 APR 1984 NOTIFICATION OF CHANGES 
52.244-2 AUG 1998 SUBCONTRACTS 
52.244-6 MAR2007 SUBCONTRACTS FOR COMMERCIAL 

ITEMS 
52.245-1 APR 1984 PROPERTY RECORDS 
52.245-4 JUN 2003 GOVERNME ;T-FURNISHED PROPERTY 

(SHORT FORM) 
52.246-25 FEB 1997 LIMITATION OF LIABILITY-SERVICES 
52.249-6 MAY2004 TERMINATION (COST 

REIMBURSEMENT)(AL TERN ATE IV) 
52.249-14 APR 1984 EXCUSABLE DELAYS 
52.251.1 APR 1984 GOVERl\MENT SUPPLY SOURCES 
52.253-1 JAN 1991 COMPUTER GENERA TED FORMS 

1-2. FAR 52.204-9 Personal Identity Verification of Contractor Personnel (Nov 
2006) 

(a) The Contractor shall comply with agency personal identity verification 
procedures identified in the contract that implement Homeland Security 
Presidential Directive-12 (HSPD-12), Office of Management and Budget 
(0MB) guidance M-05-24, as amended, and Federal Information Processing 
Standards Publication (FIPS PUB) Number 20 I, as amended. 

(b) The Contractor shall insert this clause in all subcontracts when the 
subcontractor is required to have routine physical access to a Federally­
controlled facility and/or routine access to a Federally-controlled information 
system. 
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52.215-19 Notification of Ownership Changes (Oct 1997) 

(a) The Contractor shall make the following notifications in writing: 

(I) When the Contractor becomes aware that a change in its ownership has 
occurred, or is certain to occur, that could result in changes in the 
valuation of its capitalized assets in the accounting records, the 
Contractor shall notify the Administrative Contracting Officer (ACO) 
within 30 days. 

(2) The Contractor shall also notify the ACO within 30 days whenever 
changes to asset valuations or any other cost changes have occurred or 
are certain to occur as a result ofa change in ownership. 

(b) The Contractor shall --

(I) Maintain current, accurate, and complete inventory records of assets 
and their costs; 

(2) Provide the ACO or designated representative ready access to the 
records upon request; 

(3) Ensure that all individual and grouped assets, their capitalized values, 
accumulated depreciation or amortization, and remaining useful lives 
are identified accurately before and after each of the Contractor's 
ownership changes; and 

(4) Retain and continue to maintain depreciation and amortization 
schedules based on the asset records maintained before each Contractor 
ownership change. 

(c) The Contractor shall include the substance of this clause in all subcontracts 
under this contract that meet the applicability requirement of FAR 
l 5.408(k). 

I-2 52.216-18 ORDERING (OCT 1995) 

(a) Any supplies and services to be furnished under this contract shall be ordered 
by issuance of delivery orders or task orders by the individuals or activities 
designated in the Schedule. Such orders may be issued through the Period of 
Performance as specified in Section B. 
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(b) All delivery orders or task orders are subject to the terms and conditions of 
this contract. In the event of conflict between a delivery order or task order and 
this contract, the contract shall control. 

(c) If mailed, a delivery order or task order is considered "issued" when the 
Government deposits the order in the mail. Orders may be issued orally, by 
facsimile, or by electronic commerce methods only if authorized in the Schedule. 

1-3 52.216-19 ORDER LIMITATIONS (OCT 1995) 

(a) Minimum order. When the Government requires supplies or services covered 
by this contract in an amount of less than the period of four months, the 
Government is not obligated to purchase, nor is the Contractor obligated to 
furnish, those supplies or services under the contract. 

(b) Ma"{imum order. The Contractor is not obligated to honor any order for a 
single item in or combination of items in excess of l 00% of the existing number 
of CSOs assigned to a given District per contract period for the Basic Rate. No 
limitations are set for Start-up costs; however, a limit does apply to the Overtime 
Rate. That limit is based upon the maximum quantity ordered by the Contracting 
Officer. 

(c) If this is a requirements contract (i.e., includes the Requirements clause at 
subsection 52.216-21 of the Federal Acquisition Regulation (FAR)), the 
Government is not required to order a part of any one requirement from the 
Contractor if that requirement exceeds the 
maximum-order limitations in paragraph (b) of this section. 

(d) Notwithstanding paragraphs (b) and (c) of this section, the Contractor shall 
honor any order exceeding the maximum order limitations in paragraph (b), 
unless that order ( or orders) is returned to the ordering office within 10 days after 
issuance, with written notice stating the Contractor's intent not to ship the item (or 
items) called for and the reasons. Upon receiving this notice, the Government may 
acquire the supplies or services from another source. 

1-4 52.216-22 INDEFINITE QUANTITY (OCT 1995) 

(a) This is an indefinite-quantity contract for the supplies or services specified, and 
effective for the period stated, in the Schedule. The quantities of supplies and 
services specified in the Schedule are estimates only and are not purchased by this 
contract. 
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(b) Delivery or performance shall be made only as authorized by orders issued in 
accordance with the Ordering clause. The Contractor shall furnish to the 
Government, when and if ordered, the supplies or services specified in the 
Schedule up to and including the quantity designated in the Schedule as the 
''maximum." The Government shall order at least the quantity of supplies or 
services designated in the Schedule as the "minimum." 

(c) Except for any limitations on quantities in the Order .Limitations clause or in the 
Schedule, there is no limit on the number of orders that may be issued. The 
Government may issue orders requiring delivery to multiple destinations or 
performance at multiple locations. 

(d) Any order issued during the effective period of this contract and not completed 
within that period shall be completed by the Contractor within the time specified in 
the order. The contract shall govern the Contractor's and Government's rights and 
obligations with respect to that order to the same extent as if the order were 
completed during the contract's effective period; provided, that the Contractor shall 
not be required to make any deliveries under this contract after the effective period 
of performance of the contract. 

1.5 52.216.29 TIME-AND MATERIALS LABOR-HOUR PROPOSAL 
REQUIREMENTS-NON-COMMERCIAL ITEM ACQUISITION WITH 
ADEQUATE PRICE COMPETITION (FEB 2007) 

(a) The Government contemplates award of a Time-and-Materials or Labor-Hour 
type of contract resulting from this solicitation. 

(b) The offeror must specify fixed hourly rates in its offer that include wages, 
overhead, general and administrative expenses, and profit. The offeror must 
specify whether the fixed hourly rate for each labor category applies to labor 
performed by-

(1) The offeror; 

(2) Subcontractors; and/or 

(3) Divisions, subsidiaries, or affiliates of the offeror under a common 
control; 

(c) The offeror must establish fixed hourly rates using-

(!) Separate rates for each category of labor to be performed by each 
subcontractor and for each category of labor to be performed by the 
offeror, and for each category of labor to be transferred between 
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divisions, subsidiaries, or affi liates of the offer under a common 
control; 

(2) Blended rates for each category of labor to be performed by the offeror, 
including labor transferred between divisions, subsidiaries, or affiliates 
of the offeror under a common control, and all subcontractors; or 

(3) Any combination of separate and blended rates for each category of 
labor to be performed by the offeror, affiliates of the offeror under a 
common control, and subcontractors. 

1.6 FAR 52.217-8 Option to Extend Services (Nov 1999) 

The Government may require continued performance of any services within the 
limits and at the rates specified in the contract. These rates may be adjusted only 
as a result of revisions to prevailing labor rates provided by the Secretary of 
Labor. The option provision may be exercised more than once, but the total 
extension of performance hereunder shall not exceed 6 months. The Contracting 
Officer may exercise the option by written notice to the Contractor within 30 
days. 

1.7 FAR 52.217-9 Option to Extend the Term of the Contract (Mar 2000) 

(a) The Government may extend the term of this contract by written notice to the 
Contractor within 60 day provided, that the Government gives the Contractor 
a preliminary written notice of its intent to extend at least 30 before the 
contract expires. The preliminary notice does not commit the Government to 
an extension. 

(b) If the Government exercises this option, the extended contract shall be 
considered to include this option clause. 

( c) The total duration of this contract, including the exercise of any options under 
this clause, shall not exceed 4 years IO months. 

J.8 FAR 52.222-1 Notice to the Government of Labor Disputes (Feb 1997) 

· If the Contractor has knowledge that any actual or potential labor dispute is 
delaying or threatens to delay the timely performance of this contract, the 
Contractor shall immediately give notice, including all relevant information, to 
the Contracting Officer. 
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1.9 FAR 52.222-39 NOTIFICATION OF EMPLOYEE RIGHTS CONCERNING 
PAYMENT OF UNION DUES OR FEES (Dec 2004) 

(a) Definition. As used in this clause--

"United States" means the 50 States, the District of Columbia, Pueno Rico, the 
Northern Mariana Islands, American Samoa, Guam, the U.S. Virgin Is lands, 
and Wake Island. 

(b) Except as provided in paragraph (e) of this clause, during the tenn of this 
contract, the Contractor shall post a notice, in the form of a poster, informing 
employees of their rights concerning union membership and payment of 
union dues and fees, in conspicuous places in and about all its plants and 
offices, including all places where notices to employees are customarily 
posted. The notice shall include the followi ng information (except that the 
information pertaining to National Labor Relations Board shall not be 
included in notices posted in the plants or offices of carriers subject to the 
Railway Labor Act, as amended (45 U.S.C. 151-188)). 

Notice to Employees 

Under Federal law, employees cannot be required to join a union or maintain 
membership in a union in order to retain their jobs. Under certain conditions, 
the law permits a union and an employer to enter into a union-security 
agreement requiring employees to pay uniform periodic dues and initiation 
fees. However, employees who are not union members can object to the use 
of their payments for certain purposes and can only be required to pay their 
share of union costs relating to collective bargaining, contract administration, 
and grievance adjustment. 

If you do not want to pay that portion of dues or fees used to support 
activities not related to collective bargaining, contract administration, or 
grievance adjustment, you are entitled to an appropriate reduction in your 
payment. If you believe that you have been required to pay dues or fees used 
in part to support activities not related to collective bargaining, contract 
administration, or grievance adjustment, you may be entitled to a refund and 
to an appropriate reduction in future payments. 

For further information concerning your rights, you may wish to contact the 
National Labor Relations Board (NLRB) either al one of its Regional offices 
or at the following address or toll free number: 

National Labor Relations Board 
Division of Information 
1099 14th Street, N.W. 
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(c) The Contractor shall comply with all provisions of Executive Order 13201 of 
February 17, 2001, and related implementing regulations at 29 CFR Part 4 70, 
and orders of the Secretary of Labor. 

(d) In the event that the Contractor does not comply with any of the requirements 
set forth in paragraphs (b), (c), or (g), the Secretary may direct that this 
contract be cancelled, terminated, or suspended in whole or in part, and 
declare the Contractor ineligible for further Government contracts in 
accordance with procedures at 29 CFR part 470, Subpart B--Compliance 
Evaluations, Complaint Investigations and Enforcement Procedures. Such 
other sanctions or remedies may be imposed as are provided by 29 CFR Part 
4 70, which implements Executive Order 13201, or as are otherwise provided 
by Jaw. 

(e) The requirement to post the employee notice in paragraph (b) does not apply 
to--

( I) Contractors and subcontractors that employ fewer than 15 persons; 

(2) Contractor establishments or construction work sites where no union 
has been formally recognized by the Contractor or certified as the 
exclusive bargaining representative of the Contractor's employees; 

(3) Contractor establishments or construction work sites located in a 
jurisdiction named in the definition of the United States in which the 
law of that jurisdiction forbids enforcement of union-security 
agreements; 

(4)_ Contractor facilities where upon the written request of the Contractor, 
the Department of Labor Deputy Assistant Secretary for Labor­
Management Programs has waived the posting requirements with 
respect to any of the Contractor's facilities if the Deputy Assistant 
Secretary finds that the Contractor has demonstrated that--

(i) The facility is in al l respects separate and distinct from activities 
of the Contractor related to the performance of a contract; and 



!SECTION/ 3'J Judicial Circuits DJMS-08-D-00J I ! 

(ii) Such a waiver will not interfere with or impede the effectuation 
of the Executive order; or · 

(5) Work outside the United States that does not involve the recruitment or 
employment of workers within the United States. 

(f) The Department of Labor publishes the official employee notice in two 
variations; one for contractors covered by the Railway Labor Act and a 
second for all other contractors. The Contractor shall--

( I) Obtain the required employee notice poster from the Division of 
Interpretations and Standards, Office of Labor-Management Standards, 
U.S. Department of Labor, 200 Constitution Avenue, NW, Room N-5605, 
Washington, DC 20210, or from any field office of the Department's 
Office of Labor-Management Standards or Office of Federal Contract 
Compliance Programs; 

(2) Download a copy of the poster from the Office of Labor-Management 
Standards website at http://www.olms.dol.gov; or 

(3) Reproduce and use exact duplicate copies of the Department of Labor's 
official poster. 

(g) The Contractor shall include the substance of this clause in every subcontract 
or purchase order that exceeds the simplified acquisit ion threshold, entered 
into in connection with this contract, un.less exempted by the Department of 
Labor Deputy Assistant Secretary for Labor-Management Programs on 
account of special circumstances in the national interest under authority of 29 
CFR 470.3(c). For indefinite quantity subcontracts, the Contractor shall 
include the substance of this clause if the value of orders in any calendar year 
of the subcontract is expected to exceed the simplified acquisition threshold. 
Pursuant to 29 CFR Part 470, Subpart B--Compliance Evaluations, 
Complaint Investigations and Enforcement Procedures, the Secretary of 
Labor may direct the Contractor to take such action in the enforcement of 
these regulations, including the imposition of sanctions for noncompliance 
with respect to any such subcontract or purchase order. If the Contractor 
becomes involved in litigation with a subcontractor or vendor, or is 
threatened with such involvement, as a result of such direction, the 
Contractor may request the United States, through the Secretary of Labor, to 
enter into such I itigation to protect the interests of the United States. 
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1-10 52.222-42 STATEMENT OF EQUIVALENT RATES FOR FEDERAL 

HIRES (MAY 1989) 

In compliance with the Service Contract Act of 1965, as amended, and the 
regulations of the Secretary of Labor (29 CFR part 4 ), this clause identifies the 
classes of service employees expected to be employed under the contract and 
states the wages and fringe benefits payable to each if they were employed by the 
contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332. 

This Statement is for Information Only: 

It is not a Wage Determination 

Employee Class 

Court Security Officer 

3'd Circuit 

Wilmington, DE 

Newark, NJ 
Trenton, NJ 
Camden, NJ 

Philadelphia, PA 
Reading, PA 
Easton, PA 
Allentown, PA 
Scranton, PA 
Harrisburg, PA 
Wilkes-Barre, PA 
Will iamsport., PA 
Pittsburgh, PA 
Erie, PA 
Johnstown, PA 

St. Thomas, VI 
St. Croix, VI 

5
th Circuit 

New Orleans, LA 

Monetary Wage-Fringe Benefits 

GS-6 (see below) 

Shreveport., LA 
Monroe, LA 
Alexandria, LA 
Lake Charles, LA 
Lafayette, LA 
Baton Rouge, LA 

Oxford, MS 
Greenville, MS 
Aberdeen, MS 
Jackson, MS 
Hattiesburg, MS 
Biloxi, MS 
Gulfport, MS 
Gulfport, MS 
Natchez, MS 

Dallas, TX 
Abilene, TX 
Amarillo, TX 
Fort Worth, TX 
Lubbock, TX 
San Angelo, TX 
Tyler, TX 
Beaumont, TX 
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Texarkana, TX 
Marshall, TX 
Sherman, TX 
Lufkin, TX 
Plano, TX 
Houston, TX 
Galveston, TX 
Laredo, TX 
Victoria, TX 
McAllen, TX 
Brownsville, TX 
Corpus Christi, TX 
San Antonio, TX 
Austin, TX 
El Paso, TX 
Midland, TX 
Waco, TX 
Del Rio, TX 
Pecos, TX 
Alpine, TX 

]2th 

Washington, DC 
Arlington, VA 



!SECTION I J'' Judicial Circuits DJMS-08-D-001 I I 

I-11 52.232-18 AVAILABILITY OF J<~UNDS (APR 1984) 

Funds are not presently available for this contract. The Government's obligation 
under this contract is contingent upon the availability of appropriated funds from 
which payment for contract purposes can be made. No legal liability on the part of 
the Government for any payment may arise until funds are made available to the 
Contracting Officer for this contract and until the Contractor receives notice of 
such availability, to be confirmed in writing by the Contracting Officer. 

1-12 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same force and 
effect as if they were given in full text. Upon request, the Contracting Officer will make 
their ful I text available. Also, the full text of a clause may be accessed electronically at 
this/these address(es): 

http://w-.vw.arnet.gov 

1.13 Authorized Deviations in Clauses (Apr 1984) 

(a) The use in this solicitation or contract of any Federal Acquisition Regulation 
(48 CFR Chapter 1) clause with an authorized deviation is indicated by the 
addition of "(DEVIATION)" after the date of the clause. 

(b) The use in this solicitation or contract of any _DEPARTMENT OF JUSTICE 
ACQUISITION REGULATION (JAR) (48 CFR clause with an authorized 
deviation is indicated by the addition of"(DEVIATION)" after the name of 
the regulation. 

I.14 Alterations in Contract (Apr 1984) 

Portions of this contract are altered as follows: 

1-13 



!SECTION) 3rd Judicial ClrcuitS DJMS-08-D-OOII! 

PART III - LIST OF DOCUMENTS, EX ID BITS, AND OTHER ATTACHMENTS 

SECTION J - LIST OF ATTACHMENTS 

ATTACHMENT TITLE 

I APPLICABLE DEPARTMENT OF LABOR 

WAGE DETERMINATIONS 

l(A) Applicable Department of Labor Wage Determinations and 
Collective Bargaining Agreements 

l(B) Current Seniority Listing For All LCSOs and CSOs 

J-1 



ISECT/ONJ 3rd Judicial Circuits DJMS-08-D-0011 l 

ATTACHMENT TITLE 

2 CSO STAFFING FORMS 

2(A) CSO Form 00 I, Contractor's Court Security Officer Staffing 
. Notification 

2(8) CSO Form 004, Acknowledgement of Conditions of Court Security 
Officer Eligibility 

2(C) CSO Form 005, Court Security Officer Contractor's Background 
Check Form 

2(D) CSO Form 006, Certification of Court Security Officer Performance 
Standards 

2(E) CSO Form 007, Certificate of Compliance, The Lautenburg 
Amendment, Title 18, Section 922(G)(9) of the United States Code 

2(F) CSO Form 008, In-District (Phase I) Orientation Certification 

2(G) CSO Form 009, Notification of a Court Security Officer's Official 
Performance Date 

2(H) CSO-229, Certification of Medical Examination for Court Security 
Officers 

2(1) CSO-234, Personal Qualifications Statement (Court Security 
Officer) 

2(J) CSO FORM 014, CSO Weapons Qualification Record 

2(M) FD-258, FBI Fingerprint Card 

2(N) CSO Form 013, CSO Contractor's Medical Practitioner's Data Sheet 

2(0) CSO Form 012, CSO Contractor's Request to Reevaluate an 
Individual's Medical Qualification 

2(P) CSO Form O I 5, Notice and Authorization Pertaining to Consumer 
Reports Pursuant to the Fair Credit Reporting Act of 1970, as 
amended 15 U.S.C. § 1681, et. Seq. 

2(Q) Standard Form 85P, Questionnaire for Public Trust Positions 

2{R) Standard Form 86, Questionnaire for ational Security Positions, 
Form 

J-2 
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SECTION J 3RD JUDICIAL CIRCUIT OJMS-08-O-0011 

DOL WAGE DETERMINATION/COLLECTIVE BARGAINING AGREEMENT 

DISTRICT CITY COUNTY 
REVISION WAGE 

UNION 
DATE DETERMINATION 

Deleware Wilmington New Castle 9/7/2007 CBA-2007-1481 Court Security Officers of Wilmington, DE 
Trenton Mercer 9/7/2007 CBA-2007-1484 Security Officers, Police & Guards Local 1536 

New Jersey Newark Essex 9/7/2007 CBA-2007-1483 Securitv Officers, Police & Guards Local 1537 
Camden Camden 9/7/2007 CBA-2007-1482 Security Officers, Police & Guards Local 1538 
Philadelohia Philadelohia 8/27/2007 CBA-2007-1403 United Government Securitv Officers of America Local 58 

Eastern District of Readina Berks Countv 8/27/2007 CBA-2007-1404 United Government Securitv Officers of America Local 58 
Allentown Lehiah 8/27/2007 CBA-2007-1405 United Government Securitv Officers of America Local 58 Pennsylvania 

CBA-2005-2449 
Easton Northamoton 7/27/2007 Rev. 4 United Government Security Officers of America Local 58 

International Union, United Government Security Officers of 
Harrisbura Dauohin 8/27/2007 CBA-2007-1406 American Local 73 

Middle District of W ilkes- Barre Luzerne 8/27/2007 
International Union, United Government Security Officers of 

CBA-2007-1407 American Local 73 
Pennsylvania International Union, United Government Security Officers of 

W illiamsnnrt Lycomina 9/12/2007 CBA-2007-1536 American Local 73 
International Union, United Government Security Officers of 

Scranton Lackwanna 8/27/2007 CBA-2007-1408 American Local 129 

Western District of Pittsburnh Alleahenv 8/27/2007 CBA-2007-1410 United Government Security Officers of America Local 139 
Johnstown Cambria 8/27/2007 CBA-2007-1409 United Government Securitv Officers of America Local 139 Pennsylvania 
Erie Erie 8/24/2007 CBA-2007-1391 United Government Security Officers of America Local 139 

Virgin Islands CBA-2005-2553 
Statewide Statewide 9/17/2007 Rev. 3 United Government Securitv Officers of America Local 60 

Attachment 1 
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REGISTER OF WAGE DETERMINATION UNDER 
THE SERVI CE CONTRACT A:T 
By direction of the Secretary 

of Labor 

Page I of I 

I U.S . OSPARTMENT OF LABOR 
!EMPLOYMENT STANDARDS ADMINI STRATION 
I WAGE A~D HOUR DIVISION 
I WASHI NGTON D.C. 20210 
I 
I 
I 

William W.Gross 
Di ::ector 

Divi sion of 
1·1a9e Determi nati ons I 

Wage Determina t io~ No .: CBA- 2006- 60 
Revision No .: 0 

Date Of Last Revis ion : 1/ 26/2006 
-,-------,----- --- - - - - - - ---1 _ ___ _ ____ _______ _ _ 
Sta te : Delaware 

Area : New Ca s t l e 

Employed on United States Marshals Service contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor: MVM, Inc., and union: Federal Court Security 
Officers of Wilmington, Delaware, effective 7/5/2005 through 7/31/2008. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agreement(s). 
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PREAMBLE 

THIS i\GREEME:--IT is made ,111d .:ntcr,"<.I into this July 5, 2005 by anJ between MVM. INC.. 
curr.:m Iv located al I 593 Spring Hi 11 Road, Suite 700. Vicn11a., VA 22 182 hereinafter rcforred to as 
the "F.n;ployer" or "C'omp::my.'' and Fedi>ral Court Security Officers of Wilmington. DE ()TSO). 
h<:rcinatkr referred 10 as the "Union." All non-economic provisions of this comract shall be in 
..:r'kc1 upon r.ili fication. All <'conomic provisions of this 1..'\lntract shall be in effect as of October I. 
~005. inc luding hu: n,ll limi1ed to compensation and fringe brnefits. 

ARTICLE #l 

U'-110~ REC'OGNITIOK 

A. The Employer recogni1.es the Union as tile sole and exclusive bargaining agent for the purposes 
of collc.-cti,,e bargaining with rcspcc1 10 rat~ of pay. wages, hours and other conditions of 
~mplo1ment for all fuil-timc ,u1d pan-time Federal Court Security Ofticcrs ("CSOs") and Le~d 
Fcdcral Coun Scc11ri1y Officers ("LCSOs") employed hy the Company in the 3rd Circuit in the 
S1atc of Delaware, excluding all either employees including managers. office clerical 
employees, professional employees. an<l supervisors as defined in the Na1ional Labor Relations 
/\cl (the "Bargaining Uni1"). 

B. It is expressly i.:ndcrstood th.:t non-bargaining unit c111ployccs may pcrfonn bargaining ,u;(; 
work as dc1enni11cd necessary by th.: Employer and ,1, allowed by th1: Federal Cour1. 

C. Th~ Company agn:cs to rccogni1,c ,, ,\icgotiating Conuni ttc.: composed of up 10 three members 
;ind one alternate selected by the union to represent 1he Employees in collective bargaining 
neg01ia1ions. 

ARTICLE-/12 

DEFINITlONS 

A . ''Client" shall mean the Cnited S tates Marshals Service. 

fl "Conlracl Mana~d' shall mc;,n ;he ,,,divi,iual designaicd hy MVM fmm 1irnc 10 time as it~ 
co111111c1 manager. 

C. "Employcc" shall mean \iV\-1. Inc .. employees within the Bargaining Cnil defined in Aniclc 
~, of th is Agrccmclll. 

CHA - Federal Court Security Otfo;crs of Wilmington. DE (FCSO) July 5, 2005 
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D. "Fnll-timc Employees'' shall m-:'lln th,»c l'mployecs who work forty (40) hours p L'T week. 

r "(io,·cmmc111" shall m~,,,, :_he Uniti.-<l Srnt,:s Ciovemme111. including all of 11S rcspccli\'C 
ag<.'rKks Jnd dqiartmcnl~. 

F. "Shared-time F.mployces" shall mean those Employees who work less than forty (40) hours per 
week. 

G. "Prime Contract" shal! mean the contract between the Client and the Employer 10 provide 
s~curity services in t!tc :,'" Judicial Circuit. 

II. "Supcr.-isor" or the "Employee ·s Sup.:rvisor" shall mean the intlivitlual next higher than 
the Employee in the chain o f comrnanrl who i.s not a member of the Bargaining Unit. For 
purposes ot' thi s .'\grccmern. LCSOs are not Supervisors whether or not the LCSOs are 
within the bargaining unit. 

ARTrCLE li3 

MAl\AGEME:Nl RIGHTS 

A . Manag~mcnt o f the husiness and direction of th.: security force arc exclusively the right 
ofman;i gement. Except as limited by the spc{:ific undenakings expressed in this Agreement, 
the Company shall continue to have the right it, had prior to the signing of this Agreement, 
10 take any :1ction it deems appropriate in the management of its Employees am! of the 
hu~ir.css ia :1c.::ordan~c ,1.·ith its j~1dgincnt. 

These ri~hts include but are not limited to: 

l. Hir.e; 
·, Assign work; 
., . Promote, demote, lay-off; 
4. Discharge, di,cipline, or suspend for just cause; 
5. Require employees to observe r.:asonable Emplo yer ru les and regulations. determine 

when overtime shall b e work('d; 
6. Detenninc the quali/icatious of an employee to perform work and select and detem,inc 

supervisory employees; 
7. Determine the extend and manner in which services are provided to our customers; 
8. Determine whether and 10 what extent any work shall be perfonned by employees and 

how ii shall be pcrform.:-d; 
iJ. To hid or not hid. or tn rebid nr to no! rchicl, t'h<, Con1r:ic:r with rhc.> G,)v<:mmcn1; 
I 0. To introduce new methods or imprO\•cd mcth<>rls or opcrntion 

B. The Conipany·s failure to exercise any function reserved to it shall not be deemed a · 
\\'aivcr of any such rights. 

CBi\ . Federal C:nurt Security Officers ofWilniin);tOn. DE (FCSO) July 5, l005 
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C Management shall not implement any changes to subjects covereJ in the mamlalllT)' 
h,irgaining list as provided for in the NLRA section 8 (d) . 

ARTICLE #4 

EQUAL OPPORTl..'NITY/NON-DlSCRIMINATION 

/I In co1mcction with the performance of work under this Agreement. the Employer and the 
Un ion agree not h> d iscriminal~ against any employee or ;ipplicant for employment 
because o f race. religion. color. sex, age. or national origin. The aforesaid provision 
$hall include. but rlQt be limiled to. lhe following: cmplO)'t11Cnt. upgrading, promotion, 
demotion or transfc.r. and selecuon for training. 

13. The Parries agree lo comply with all applicable Federal and State laws and Executive 
Order; pertaining to non-discrimination and equal opportunity in cmploymen1. The . 
E111ploycr and the Union agree 1,, post in a conspicuo11s place. availahle to e mployees and 
applicants for employment. notices provided hy the appropriate contructual/rcgnlatory 
agencies selling fo11h the provision, of the equal opportunity requirements . 

C. The provisions of this Article will not operate to im·a/idatc any other ccnn or condilion 
o fth, s Agreement. 

.-\RTICLE 115 

PROB/\ TlONARY PERIOD 

Ncw !y hired rull-timc employees ~hall be regarded as Probationary E mployees for t.he first 
ninety (90) calendar days after the employee's first day on the job with the Employer and 
any predecessor employer ("Prnbalionary Period"). Newly hired part-time employees shall 
b~ regarded as Probationary Employees for the firs! one hundred and twenty (120) days or 
actual assigned work. During their Probatio,,ary Period, Probat ionary Employees shall not 
ha\'C senio rity. The Emplo yer shall have the sole right to discipline, lay off, suspend or 
h:rminate Prohation:i ry Employ.:es w ithout limitation by the provisions of this A~reement 
and wiclrour recourse to the grievance proecdt1re contained herein. The Employer. upon 
written not il',cation 10 the Union, can extend any Probationary Period up to an additional 
1hir1v (.~01 calendar day~. Up<>n ~nn·C'~sful completion 0f the Probntionary Period, the 
Em;il,,ycc sh.ill b.:: piac~J 011 the S<'niori ty list and slrnll be t1-ivt:n a seniority date which i, 
r,:troac1ivc to the employec· s most recent date of hire. 
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:\ lfflCLE ft6 

SENIORITY 

i\. Seniority shall mean the tot.ii length of lime the employee has been employed by the 
Employer nnd any predecessor companies. hy evidence of receiving paymen1 of wages. 
at 1he F.mployer·s worksile. Seniority shall 1101 accrue u111il the employee has 
succcssfully compl<:ted his/her Probationary Period. Seniority shall he applicable in 
<ktermining the orde r of layoff and recall, shift building. vacation schedules. extra 
work . transfers·. a nd other matters as provided for on th is Agreement. 

B. Shared-time employees wil I have seniority only among other share-time employees. 
Any share- time employee who becomes a fu ll-time employee will be p laced on the 
seniority lisl for ful I-time employees on the date they became a full-time employee. or 
wh~n 1hcy _complete the Prnbalionary Period. whichever later occurs. 

C. Ft,11-limc employees. after completing 1he Probationary Period, who thereafter become 
shar~-timc cniployecs. will rdain their full-time seniority. However. they shall not 
accumulate additional full-lime seniority while working as s ha re-time employees. If 
they lare r recum to full- ti1m: cmploymcot. they will return Co a position o n the seniority 
list commensurate with their previously accrued full -time seniority. 

ll. S.;-niority lists for each work location will be postc<l and maintained by the Employer 
and shall be made availah le 1,1 proper C n iuu officials anuually. An employee's standing 
un the posted seniority list will be f:nal unless p rolcsted i;i wri1ing to the Co:m:ict 
'vl:ma~cr not liiter than lhiny /30) calendar days after the list has been posted on lhe 
h t1l lc1in board. 

E. Em1iloyees shall notify the Employer in writing of their proper mailing address and 
<ciephonc number or any change of name. address or telephone number. The Employer 
shall be en1illcd 10 rely upon the last known address shown in the Employees official 
records. 

l'. T he seniority of an employee shall be terminated for any of the following reasons: 

I. The cmploye~ resigns or ret ires : 

2. The employee is discharged for just cause: 

3. The Employcc iaib 10 rep,~,1 1CI work for rw" (2 ) consecu1ivc .schedulecl da_ys 
wi1ho111 not ifying the Company, except in c'1se of circumstances beyond h is/her 
control; · 

~- T he Employee fa ils to co1nply with the d,rndl ines s tated in Article 1/7 when recalled: 

CB.<\ . hxlcral Coun Security Officers of Wilmington, DF. (FC-SO) July 5, 2005 
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5. A settlement with an employee has been nwde for total disabil ity or for any other 
reason i r the• sclllcment waives further employment rights with the Employer: 

!• The employee ,s laid off for :1 rnntinuou~ pcriotl of one (I) year or the length of 
bis/her seniority, whichever is less; 

; _ The L' .S. Government revokes the Employee's credentials as a CSO; or 

S. Th.: Employee is permanently transferred out of the bargaining unit. 

<_;_ Any bargaining unit employee who is transferred in good standing to a non-bargaining 
unit position shall retain the seniority the employee had at the date of the transfer. but 
~hall not accumulate additional seniority while in his/ her new capacity. If the Employee 
later returns 10 the bargaining unit in good standing,. the Employee will return to a 
position on the seniority list 10 which his/her retained in accordance wilh his/her 
rerai.netl seniority. 

ARTICLE #7 

TRANSFERS, LAY-OFF, AND RECALL 

A. Whenever it is necessary to layoff Employees, or in the event the Prime Comract is 
1cm1inatcd or 1101 extended or not renewed, the Employer may lay-off regular sharcd­
iim,;s ar,d,',,; full-time employee;. JS it deems ncce~sary, in the following manner: 

Ful l- l ime Employees 

a) probationary employees doing bargaining unit work shall be laid-off first; 

b) should it be necessary to further reduce the work force. employees in the 
bargaining unit shall then he laid off in the inverse order of their seniority. 

2 . Shared-time Employees 

a) probationary employees doing bargaining unii work shall be lai,l-off first; 

h) should it be necessary to further reduce the work force of rel!ular shared-time 
cm;-,loyccs ~! !he ,1ffccti,d lc,c;11ion. !hey will be laid off in th; inverse order of 
1heir ~t"niority. 

8 . Employees who hav~ been lJ id-off hy reason of a reduction in the work force will he 
recalled by recalli11g the l~st laid-off Employee firs t, and so on. Should all employee he 
1r:1nsfern:d 10 ,lllothcr location in hcu of lay-off bv rca~on of a reduction in work force. 
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saicl t:mploycc shall r~ccivc the rate of pay applicable to the positionilocation to which 
he/she is transferred. 

C Laid-off ernployees wi ll he recalled in accordance with this Agreement to avai lab le 
positions within the unit before new employees arc hired. Laid-off employees declining 
recalls to the location from where they were laid-off will be deemed to be voluntarily 
terminated Laid-off employees are not e ligible for any compensation (other than 
requi red unemployment compensation. if deemed eligible). 

D. Upon receipt of notification of recall. the Employee shall infonn the Employer of 
lusiher intent to return to work within seventy-two (72) hours after receipt of certified 
notice froni the Employer of recall. The Employee will then have a maximum of five 
(5) calendar days to report for duty. An Employee who fails to meet either of these 
deadlines may be ten11ina1cd at the sole discretion of the Employer. 

I:,, Jr is the responsibility of the laid-off Employee to keep the Employer advised by 
Certified Mail of any changes in his/her mailing address. 

F. Any Employee who is promotl)d Lo a non-bargaining unit position for more than four 
('+) weeks sha)l lose his/her Union seniority. lf he rcwms to rhe t>argaining unit at a 
later date. his seniority will resume on lhat return date. 

ARTICLE 1/8 

JOI3 OPPORT[_;NITIES 

A . Filling Vacancies 

If a vacancy occurs in a regular position covered by th is Agreement, and the Employer 
chooses to fi 11 th al vacancy. the job will be posted for a period of three (3) working 
days (excluding Saturdays. Sundays and holidays). All shared position Employees who 
h.n•c notified the Site Supervisor, in writing of their intent to apply for a Full-Time 
position and who arc not scheduled to work during thal three (3) day period at the site 
where an opening occurs . and any Employees on vacation or on other approved leave 
will be noiilied by the Company. When a vacancy occurs. the Employer will fill the 
position with the most senior Employee who has applied for the po~ition in writing, 
who has been trained ( if required) lo fill any necessary special qualificat ions for the 
new po~ition. No more thm1 1,vo (2) sl1ifls will be fil!cd under this procedure :is a rest,!! 
or" that Vjtt:;anc y 

B. Shared Position Employees 

The Company is obligated under its contract with the USMS to fill a designated number 
of shared posit ions in order lo provide full s iafli ng level coverage. to increase security 

l'RA -· Federal Coun Security Officer~ ot'Wilmington. DE \l'CSO) July 5. 2()()5 
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levels as needed. and to avoi<l unncce;sary overtime. A shared position Employee may he 
scheduled to work more 1.han a part time schedule. ·as necessary. at the Company"s 
discretion. The Comp.my will give the shared position Employee the maximum possible 
notice for schedule changes. Failure to report to work when so scheduled or called to 
work may result in disciplinary action. 

C Temporary Assignments 

Jn the inicrcst of maintaining continuous operations. the Employer may temporaril:,· 
assign an Employee to a vacant or new position until the job is filled in accordance. with 
Articles #2 and ii~. or assign an Employee to a position that is part of a temporary 
security assignment directed by the USMS. including temporarily assigning an Employee 
10 a work site within or outside of the area defined by this Agreement. To the extent 
feasible the assignment shall be a voluntary selection based on seniority and qualification 
absence of rnluntccrs, assignments shall be made on a reverse seniority and 
qualifications bJsis. Employees so assigned will receive the higher of the base hourly 
wage available to Employees regularly assigned to the site 10 which they are being 
transferred. or their regular hourly wage they receive at their regular site under this 
agreemt:nt. 

D. Appoit;unent of Lead CSOs 

I. The Client in its contrac: with the Company creates specific guidelines for the job 
duties and qualifications of LCSOs. Based on th(.,-se guidelines, all appointments of 
I.CSOs wi ll be made on the ba,is of suitability as evaluated by the CompaIJy. 
Suitability shall include a11 Ernpioyec·s skills. e.~pericncc, p~st performance. 
capabilities. and the nc.:ds of 1he operation. If. in the Employer's determination, 
Fmplnyees ,)re equally qual ified . St'niority will prevail. LCSOs within the Bargaining 
U111t will not perform sup;,rvisory duties as described by the National Labor Relations 
Act. Lead CSO~ are not considered supervisors. All LCSOs are considered working 
CSOs with assigned post duties on the da ily work schedule. 

2. Lead CSOs are rc<Juired to act as a channel of cornnnmication for management. 
Leads will transmit management directions and instructions to CSOs and repon .iny 
fail ure of employee behavior and/or conduct. discrepancies or deviations from th~ 
USMS contract requirements and MVM Standards of Conduct and Post Orders. 

CB!\ - Federal Coun SccurityOfticers of Wilmington. DE (FCSO) July 5. 2005 
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ARTICLE 1/9 

GRIEV.I\NCF. PROCEDURE 

A. For the purpos,:s of th is Agrccmcnt. a grievance shall mean a claimed violation. 
misinlerpreration, or misapplicatiort of any provision of this Agreement or the challenge 
of any discirlinary actio11 taken against n Union Employee, except that this grievance 
procedure shall not be used for any action or o rder of removal of an Employee from 
working under the co11trac1 by the U.S. Government, or rcvoc.ation of required CSO 
credentials hy the Client. Any temporary or permanent removal of an Employee by 
determination of the Government shall not become permanent without required notice to 
Employce and the opponunity for Employee to respond to the Govcmment's action 
wi thin !.ifteen ( 15) days of th,: dctem1inatiun. Upon w ritten request, the Company will 
provide the Union. in a timely manner. with all information concerning the removal that 
it may legally rdeasc, and w ill provide the un ion with any relevant infonnation 
concm1ing the pro per Goverrm1cnt po int of contact and its contacts data. The "final 
decision" on the Employce·s remova l shall be determined by the Gove rnment. 

R. The number of d a~•s provided for in the presentation and processing of grievances in 
"~ch step or the );ricvancc procedure shall establish the maximum time allowed for the 
presenta tion and process ing o l' a gric,,.ance. The time limits sp ,:cified may, however. be 
c.rn:nde<l by written muwal agreement. The failure of au employee or the Union to 
proceed to the next step of the grievance procedure within the time limits specified 
shall be deemed an acceptance o f the ,Jccision previously rendered and shall constitute" 
w.li\·cr of :iny fut:irc .appc.il concerning the griev:ince. The failure of the Emp!oyer to 
answer a grievance within the t ime limits specified shall pennit the gricvant or the 
Union. whichever is applicable to a panicular step. to proceed 10 the next step of the 
i;r icvancc procedure. No grievance may b.: !i!.:d o r processed based upon facts or events 
which have occurred more lhan ten (10) . working days before the grievance is reduced 
to writ ing. 

C. 1\II g rie vances shall be presented and processed in accordance with the following 
procedure: 

I . Step One - Any employee having a grievance, or an employee designated by a group 
or employees having a grievance (the "Grievanc"), nrnst discuss the grievance on an 
informal basis with his/her Supervisor within live (5) working days of the incident 
being grieved, ro srnrt the lnformal Proccdur,·. The Grievant may be accompanied 
hy a linion reprc:sc111ativ,• if the G ricvanf so desires . The supervisor shall answer th.: 
l:i ri.:,·.ince r,rnmptlv. in ,Hit ing ,lr (>ra llv. If ih.:: conirlaint is mil satisfactori ly 
adjusted within :hrec D i wvrking days of the rn~c ption of the informal discussion. it 
may be submiucd in writing to the Contrac t Manager o r designee in accordance with 
S tep Two. Any grievance involving discharge or other discip line may be 
commenced al Step One of t his procedure. The written grievance shal l be presea1cd 
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to the Contract Manager through the Site Supervisor or designee within ten (10) 
days after the occurrence of the facts giving rise to the Grievance. 

, ::;tep l\vo . [( the gri.:\·ancc is not resolvcJ ar Srep One. rhe grievance shall be 
,~ducc<l ro writing .md presented to the Contract Manager within ten (10) working 
days from the date of th~ event giving rise to the grievance. The written grievance 
shall be in the format of Attachment A hereto. shall be signed by the Grievant, and 
shall set forth sufficient detail to enable the Employer to determine the nature of the 
grievance. the specific provision of this Agreement alleged to have been violated, 
the circumstances surrounding the grievance, and the adjustment or relief sought. 
The Gricvant. a u nion representative, and the Contract Manager shall meet to 
discuss the e:ricvanc<:. The Contract Manager shall give a written decision to the 
Grievam within ten ( 1 O) working days after receipt of the grievance. 

J Step Three - If 1he griev,mce is not resolved at Step Two, the Grievant must refer 
the grievance to the Union and to the Employer 's Director of Human Resources (the 
"Representative") or their designaled representative within five (5) working days 
after the completion of Step Two. The Representative may. but is not required lo. 
meet w i!h the Gricvant and a Union representative to discuss lhc grievance. The 
RcprescntatiH: shall g ive a wrinen Jcci:sion to 1he G rievant within ten (10) working 
days afler receipt of the grievance. 

4 . Step Four • Only grievances involving the interprcta1ion of an express prov1S1on 
contained in tl1is Agreement may be submitted to arbitration, subject to the exceptions 
contained in this Agreement. Further, no grievance regarding a dispute as to the 
int<>rpretal ion of a Wagi: Delerminatiou, the in terpretation of the Empioyer·s 
con1ract(s) with the Government, or the Employer 's adherence to an oral or written 
r,·quest of the Government ,m: sub.ice! to th i~ Step four since the parties hereby agree 
that those matters are no1 arbitrable. Except as limited above, any grievance not 
resolved at Step Three may be submitted to arbitration by the Employer or the Union 
using the follo wing procedure. No individual grievant may move a grievance to Step 
Four. 

a) The Employer or Union shall submit a wrillen request for arbitration to the other 
purty within ten ( lO) working days after the completion of Step Three. Service of 
J request for arbitration upon the Employer must be made upon the 
Repre$entativc. 

b) Following the written reques1 for submission to arbitration. rcpn:semativcs of the 
Employer aact the Union shall attempt to agree on the selection of an arbitrator. If 
m11t1ml :ig_reement on the selection of an arbilrator cannot be reached within 
twenty (_20) working days al\er the date of the receipt of the request for 
arbitration. the arbitr:11or shall he selected in accordunce with the rules of the 
Amcric.in Arbitration Association. 
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c) Upon the Employer·~ n::qucst. 1hc arbitrator shall conduct a pre-hearing not Jess 
than sixty (60) c;tkndar days before any scheduled arbitration hearing, the sole 
uml e.,clusivc purpose of whidi shall he to dcto:rminc whether the grievance is 
:,rhi trablc under this Agreement. 

d J AC !lu: time of rhc aroitrariort hearing. either party shall have the right 10 examine 
and cross-examine-witnesses and a written record of the proceedings shall be 
made upon the request of either or hoth parties. 

cl All costs of the arbitra!lon shall become by the non-prevailing party. including 
wi1hou1 limitation. the arbitrator's fee and expenses {including the cost o f any 
hearing room or transcript). all expenses and compensation of for any witness o f 
either Pany, and all reasonahlc legal fees incurred by the Panics. Any selllement 
of a grievance before judgment shall explicitly address the sharing or bearing of 
costs, expenses. and kgal fees. 

I) T he arbitrMor shall have no power to: (i) add to. subtract from. alter, or in any 
way modify the tenm of 1his Agreement; ( ii) establish or modify a11y wage rate; 
( iii) construe this Agrcc;rncnt to limit the Employer's discretion except only as tha1 
discretion may be specifically limited by the express terms of this Agreement; (iv) 
interpret or apply law. including the requirements of the Service Contract Act and 
implications of W:1gc: Det<:rrninations; or (v) consider any matter or substitute 
his/her judgment for that of the Client' s regarding a written or o-rn l 
dctermin.ition or request of the Client. the contracting officer or o ther official of 
the Government. 

g) The arbitrator shall render ;1 decision as soon as possible following the hearing_ 
Decis ions o f 1he :irhilr~tor. subject to the limit:itions sci for1h in this Agreement, 
shall be final and binding on the Union, its members. the Grievant or Grievams 
involved and on the Employer. Any award of back compensation shall not 
predate the date of the grievance by more than five (5) days, and shall be offset 
by all earned iocome received <luring the applicable period ( including all 
disability. llncmpio~'mcnt. pension o r any other rcrircmcnt benefit, and other p~y 
received 1. as well :1s being fully adjusted by any failure on the individu:il 's part 
to at1empt to mitigate his/her damages_ The arbitrator may not award interest or 
punitive d amages under any circumstances. 

D. The !inion shal l have the right to file a group grievance for grievances invoking more 
lhan two (2) employees at Step Three of the grievance procedure within ten ( t O) 
wor~ing tlay·s of the event gi\'ing ri se to the grievance. 

F. The term "days" shall not includ" Saturday. Sunday. and holitlayi; when usc,1 in th is 
article. 

F. The Union shall have the right to file a group grievance (c lass action} or grievances \,n 
hchal f of more than o ne ( I J employee al Step One of the Grievance Procedure. 
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ARTICLE #10 

DISC-I PLI NF. 

.'\ . Afler completion of the probationary period. no employee shall he dismissed or 
$uspcndcd without j ust cause unless the employee is removed from working under the 
Employcr·s contract with the Govcmmcnt hased upon an o ral or written request by the 
(jo\'crnment, or the employee' s credentials arc denied or terminated by the Client. 
Should a non-probationary employee wish to contest a dismissal or suspension made 
solely by the Employer (i .e .. not due lo an action or request of the Government) , a 
\\•:rittcn notice thereof shall be given to the Employer w ithin ten ( 10) working days of 
the d ismissal o r suspension (excluding Saturdays and Sundays) in which e vent the issue 
shall thereaflcr be submitted to. and determined under the Grievance Procedure 
t,,111111encing with Step Three. as p rovided in Anic le i!9 of this Agreement. 

R. ·rhc Company' s contract with lhe Client sets out performance standards for the CSOs in 
Scc1ion C and a!J Employees arc required 10 comply with lhese sr;mdar<ls. Failure 10 do 
so may lead to d isciplinary action. These perfonnancc standards. the USMS Deadly 
force Standards and the U.S. Title 18 Domestic .Abuse and Violence policy will be 
issued to each Employee and mu~t be signed. acknowledging receipt. by the Employee 
.ind may be updated by the Company .:ach year. Employees agree to comply with any 
express non-disciplinary directive issued hy the Governnwnt. 

C. Disciplinary action may consist of one or more of the following., in the Employer 's sole 
discrdion: ,.:rbal warnin~ (H .:oun;.,Jing. a wrill.:n W<1111i11~. IHOhatiun, ~uspcnsion, loss 
of seniority, demotion. and termination. The Employer may skip one or more of these 
~tq». ,h:µcndin~ upon the severity of Ilic actions caul;ing th~ disciplinary ac1ion. 

D. Any time an employee is 10 be interviewed and disciplinary action may be taken. the 
Emrloycc sllal! have the option 10 have a Union represenlative prescn1 and shall he so 
advised by the Employer's representative. Both the Employee and the Union 
representative shall be entitled to know the subject of the interview session, and shall 
b,, entitled to consult prior 10 the session. 

E. Actions that, as deemed appropriate by the Employer. establish j ust cause for and may 
result in immediate dismissal of an employee, include. bm shall not be limi ted to: 

I. Abuse of authority: 

-~- Brc~ch of the chain of command, (except to the extent reasonablv necessarv to 
comply wilh the orders or accommodating the needs of the 1:,/S/Feder~I Court): · 
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.:1 Conduct which impugns or disparages the fNS/ Federal C'oun or its agents, or the 
employer or its agents, to the Government or to other third parties; 

5 Inappropriate conduct din·cted at or involving Federal Court staff. Government 
..:mployecs. clis:nt reprcscnwtivcs, or the general public; 

6. lnsuhordinalion; 

7. Violation of the Client's or the Employer's code of conduct and/or perfom1ance 
standards, as detcronincd by the Employer or the Govemment; 

S. Dis!,on~st y; 

9 . Misappropriation of funds; 

I 0. Theft. assauh, intoxication or drinking on duty, or illegal use or possession of drugs 
and narcotics; 

I I. Immoral conduci: 

I~- Fighting: 

1 ·: Sleeping while on duty; 

14. Destruction of property; 

15 Criminal misconduct or conviction of a crime; 

l <,. Falsifyini; or misrepresenting infonnation on hiS/hcr application for employment or 
as otherwise supplied to tile Employer or the Government; 

17. Committing a seriou~ breach of security, as detcm1ined in the sole discretion of the 
Employer; 

18. Termination, suspension, or withdrawal of the employee· s credentials a~ a Detention 
Officer or Dispatcher by the Government, or the employee is otherwise asked to be 
1e111ovc<l from working under lhc Employer's contract with the Goven11ne111; 

19. Failur~ :o obtain a Security Clearance that is requ ired by the Client; 

.,1,. f h c employee is ahsc-nt from \\Mk for two (2) consecutive schednlecl days without 
advising the Employer and giving reasons acceptable to the Employer for such 
,1bscncc. or is absent w ithout go<>d cause - as deiermined by the Employer - on three 
(3 ) non-consecutive work days within any forty-five (45) calendar day period; 
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~I. The employee overstays a leave of absence or a vacation without an acc.eptable 
excuse given the nature of the Employer's operations; 

22. The employee gives a false reason for obtaining a leave of absence, or engag<.'S in 
other employment during such leave. 

ARHCLE # 11 

HOURS OF WORKD AND OVERTIME 

!I. for the purposes of this Article. a regular workweek of forty (40) hours of work. 
excluding lunch periods, shall constitute a normal full-time work week for full-time 
employees. Shifts shall be scheduled at the discretion of the Employer to fulfill the 
needs of the Government. Nothing contained herein shall guarantee to any employee 
;iny numher of hours of work per day or week. 

B. An ovcnimc rate of time and one-half ( 1/2) of an .:mploycc's base pay (exclusive of 
health and welfare and 01her f1inge additions to pay) shall be paid for all hours worked 
in excess of forty (40) hours in a wurk week. The Company will comply with all Slale 
and Federal Laws cc,ncerning ovcnime. 

C. Overtime or premium pay shall 1101 be pyramided. compounded. or paid twice [or the 
same hours worked. 

D. If requested to work ovcnimc (i.e .. over fony (40) hours in a work week) or ex1ra 
h,lllrs. the employee shall he required 10 do so unlcs~ 1he employc.: is excus~d for good 
cause. Overtime will be distributed as equilably as praclicable among employees 
regularly assigned to lhe particular work location. The Employer will attempl 10 rectify 
overtime inequalities through the future scheduling of ovenime work. 

f . Hou.rs o( work for part- lime employees shall be deccm1incd by the Employer. subje<:t co 
Govermnent approval, lo c-nsurc the orderly and efficient operation of 1he Prime 
Contract. 

F. Provided 1t1c Employer provides the Union with at least 1wo (2) weeks prior notice. 
each employee may be required to use eleclronic or 1elephonic time recording 
methodology when reporting for duty. leaving and returning from Junc.11, and 
completing the employee's shift. 

G. Overtime will be offered by Seniority on a rornting basis. Managers cannot be assignc<l 
10 co ver CSO overtime positions or posts except in emergency situations. 

H. There , lull be two (2) fifken (15) minute paid rest periods and one (I) thiny (30') 
minute unpaid lunch period for each l"ight (8) hour shift. These rest periods require 1ha1 
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the Employee be properly relieved before leaving his post One rest period shall be in 
the first half of the shift. On occasion clue to exceptional work requirements, Employees 
may have to work through their u np;iid lunch breaks and/o r paid rest period, and if so, 
they will he compensated at the appropriate rate i f pay. The Company recogni1.cs the 
n;quircment 10 make its hest efforts to provide regularly scheduled breaks. 

/\RTIC'LE # 12 

WAGES 

A. The hour ly rates of pay for each Employee classification is set forth in Appendix A of 
this Agreement. w hich is attached hereto and incorporated herein by reference. 

8. In the event that an Employee reports to work for his/her shift without being notified 
nClt to report. and work is not av~ilablc. the Employee shall be paid for four (4) hours 
R<'porting Pay at the Employee's regular rate of pay, inc luding all benefits and 
:lllowances. 

ARTICLE 1/ 1.1 

HOLIDAYS 

.-\ . Whenever the term "HCll iday" is used in this Anicle it shall mean : 

New Year' s Day 
'.\tlarrin Luther King , J r. Birthday 
Prcsidcn1s· Day 
Good Friday 
Memorial D:1y 
lndepcndcnc.e Day 

Labor Day 
Columbus Day 
Veterans Day 
Thanksgiving Day 
Christmas Day 
Employee's Birthday 

ThcsL' twelve (l 2) holidays shall be paid as descrihed below, n:gardless of the day of 
the week on which they fal l. All holidays will be observed on the day that the Federal 
Government recognil:cs the holiday. 

!l. ;\ !'1111 -t im~ employee who is 1101 r.c<r uircd lo work 011 a Holiday shall be paid eight (6) 
hPt11> ,,f "Holicby l':,y. " calcu lated by nrnlriplyin~ eight t imes liis or her b ase hourly 
s1raight time rate. exclusive of any shift or overtime premium and in accordance with 
the guidelines of the Service Contract Act. 
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c. An employee who works on a Holiday will be paid for all hours he/she works. ,,s 
provided in Scclion D. The employee shall also receive eight (8) hours of Holiday Pay 
i( 

1. Thc employee works on 1he Holiday as scheduled or assigned. and on h isiher last 
scheduled work day prior 10. and h is/her first scheduled work day after, the day on 
which the Holiday is observed: and 

2. The employee is no1 laid off or on a leave of absence. 

D. Any full-lime ~mploycc who works as sch(."<luled on a holiday shall receive tl1c 
Employee's appropriate ra1c of pay for all hours worked. and shall also receive eight(£() 
hours of Holiday Pay providing the employee meets the r.:quiremcnts of Secrion C, 
above. 

E. Any par1-1ime employee who works as scheduled on a Holiday shall receive the 
Employee's appropriate rate of pay for all hours worked on the Holiday plus prorated 
Ho liday Pay base d on the prior week's hours of work. 

F. Holiday pay for part-lime employees who do nor work on a Holiday and who meel the 
e ligibi lity rcquircmcn1s set out in Sec1ion B. above. shall be paid only a pror.ttion of the 
full-time benefi1 based on their prior week's hours of work divided by forty (40). 

G. Employees assigned to work Chrislmas and Thanksgiving will receive time an<l one­
half ( I Y,) plus Holiday Pay calculated under Section Dor E above, as applicable. 

H. An employee shall not receive Holiday Pay for a Holiday if the Employee is scheduled 
10 \\·01-k on a H(\liday :rnd foils to report for such work. 

I. Jn 1hc event the President o f the United States or Congress should enact a new pem1anent 
National Holiday, such new holiday shall become a recognized holiday under this collective 
bargaining agreement. ll1e new holiday w.ill be implemented upon the next USMS contract 
renewal date if the holiday is observed at least ninety (90) days prior to the USMS contract 
renewal date. If not the hol iday will become effective the following year on the date of the 
next contract renewal date. 

J. The employees Bi11hlfay is a noating day which is to be used within two (2) weeks either 
before or a(ler the employee' Birthday. The employee must request, in writing, holiday off or 
pay for same. The appro\'al of the Sile Supervisor must be obtained prior to taking the day off. 
lf the holiday can,1m be enjoyed within the permitted time frame because of operational need. 
the Emp!oyc;:- wi!I be pcrn1it.~J to take the holiday or rccciv.: pay at a lacer <late, 1)111 never 
later than Scptcmhcr 301

1, of the current year. 
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ARTICLE #1 4 

SJCK/PERSONAL LEAVE 

A. Each full-time Employee shall accrue three-quarters (3/4) of a day of Sick/Personal 
Leave for each full month worked. 

B. Par1-1imc employees shall accrue Sick/ Personal Leave at the same time and in the same 
manner as rull-timc employees. except that accrued leave will be prorated based on the 
F.mployce·s 1a1al hours worked during the previous year as compared to 2.080 hours. 

c. New employees may not use SickiPersonal Leave during the Probationary Period. and 
shall not be cntitl.::d to any cash out if terminated during the P-robationary Period. 

D. An Employee who is unable to report to work because of illness shall notify the 
Employer al lea$! four (4) hours prior to the beginning of his/her regular shift in order 
to be eligible for paid Sick/ Personal Leave. Employees may use accrued Sick/Personal 
Leave to cover such absences. Sick/Personal Leave will be payable for full days of 
abseucc due to ill11css commencing on the first day of such absence. The Employer may 
require wrillcn proof of the Employee's disability or require a written statement from a 
medical care provider if the Employee's absence exceeds three (3) consecutive days. 

E. Pcrso11al Days nMy be used by the Employee by giving tJ1eir Supervisor seven (7) days 
written notice (Personal days may be used in one-half day increments) and receiving 
prior approval froll) the Supervisor, or in cases of personal emergencies (which may 
re4uir.:: that v.::rific.ition M ih.:: .;mergcncy be provided lo the Supervisor). This approval 
shall not be unreasonably withheld if the Employer believes it has adequ:11e reserve 
~1affing to meet its contract staffing rcquircmenrs. Personal Days may 1101 bt, used 
instead of. or as an ex\ension 10. a scheduled Vacation. 

F. Sick/Personal Leave will not be paid for more than eight (8) hours at the Employcc·s 
regular straight-time rate of pay, ex.eluding any shill difTerentials, for each day 1ha1 the 
employee is eligible lo rccei"c Sick/Personal pay. Sick/Personal pay will 1101 be 
consi,kred as time worked for the purposes of computing overtime. 

G. Sick/Personal Leave shall not accrue from year to )'Car. Employer will cash out any 
unused Sick/Persor1al Leave at the end of each contract year. Payment shall be made no 
later than thirty (30) days after the end of each contract year. 

H. l'pon tennination of emplo_1mc-n1. employee will be paid at their individual hourly rate for 
:rny unused accrued pcrs<>n:!I i<,3,·e hJse<I upon the m,mhcr of hours the employee was p~id 
during that contract year. If the employee has used more personal leave than he/she accrued 
based upon time paid on the con1rac1. the amount of the overage will be deducted from the 
employee's final paycheck. (Pcr~on.tl/Sick Leave accrues as follows: <, houri; p~T month Full­
Time and 3 hours per month Share-Time for ,he purpose ofpa)incni upon termination.) 
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ARTICLE #IS 

BEREA VF.MENT LEAVE 

A. If it is necessary for an employee to lose time from work because of death in the immedia1c 
family. the employee shall be en1itlcd to three (3) days, paid leave of absence al his/her 
straight time rate of pay. If a death occurs among the member of the immediate family who 
resided out-of-state, the employee shall be entitled to five (5) days paid leave of absence, at 
his/her straight-time r.ite of pay. P.tid Leave of Absence is to oe paid for each occlllrcncc. 

13. Immediate Family. This is define.-<! t.o mean an employee' s father, mother. spouse, sister, 
brother, childrcu ~including legally adopted children and/or stepchildren), father-in-law, 
mother-in-law, sisccr-in-law. brother-in-law, son-in-law, daughter-in-law, grandparenis. 
stepparents and grandchildren. 

C. The Employer may require proof of the death for which the employee requests a paid leave. 

D. Employees arc eligible for this benefit only 10 the c:xtent that regularly scheduled hours 
of work :ire missed for this purpose. 

ARTICLE #16 

VACATIONS 

A E3ch fu ll -time employee shall earn Vacat ion time 1n accordance with the fotrowing 
schedule: 

Upon completion of each of the I'' through 4'" year of service - 80 hours 

Upon complcrion of each of the 5'~ through 9'" year of service - 120 hours 

Upon complel ion of each of !he I O'h 1hrough ) 4th year of seIVice - J 60 hours 

Upon completion of each of the 15th and 1hereafte r year of service - 200 hours 

8 . Vacation time is not accrued in a prorated manner. That is, an Employee wl10 has not 
, omplctcd a speci fie year of service has not accrued any vacation time for the current 
yc:ctr nf service. 

C Shared-time employees shall earn Vacation time at the same time and in the same manner 
as full-time employees. except !hat earned time will be prorated based on the Employee's 
total hours worked during the previous year as compared to 2,080 hours. 
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D. VACATION SCHEDULINC 

1. The Emplovo:r will allow the maximum amount of personnel off at any one time for 
Vacation th.al allows the Company to maintain cfficicm operations. ll is the intenf of 
the employer that every employee benefit from the rest and relaxation of vacation. If 
vacation is not taken voluntarily. the employer reserves the right to assign vacation 

during the year. 

2. Each Employee who qualifies for a vacation in accordance with the provisions of this 
.l\rticlc shall notify his/her Lead SSO, in writing, prior to April 1st of ench year 
indicatiul! his or her firs t. second and third choice for desired vacation periods, if any. 
The Employer will recognize unit seniority when scheduling Employees for vacation. 
The Employer wi lJ post the final vacation schedule within ten ( I 0) business da ys after 
April I" of the current yew-. !fan employee fails to make a request in writing prior to 
April I", seniority will not be applicable to displace anyone who made their request in 
a rimely manner. The employee must complete the MVM Leave Request Form 600-1. 
indicating their J '

1
• 2''d and ) rd choice of dates for the leave. The final allocation of 

vacation periods shall res1 exclusively with 1he Employer in order to insure orderly 
and efficient operations and meet Government contract requirements. 

J. If by April I. :m Employee requests Jes~ than the total amount of said Employee's 
vacation cntitlemcnl. the Employee may request to schedule additional vacation at 
any time. However. such rec1ucsts after April I shall be granted by the Employer in 
accordance with its operational needs without regard to seniority. The Company will 
n,H deny vacation requests when the Employee gives a minimum of seven (7) days 
110Li.:c, o nly when it is po~sibk to schedule full coverage without incurring overtime. 

E. Vacation pav shnll be paid ar the Employee's straight-time rate of pay, excluding any 
shif1 differentials. Vacation pay will include health and welfare payments in accordance 
with-Article 1119 and Appendix A, paragraph 3. Vacation time will not be considered as 
time worked for purposes of computing overtime. Vacation time will be paid in the 
Employee's regularly scheduled paycheck for the period during which the vacation 
occurs. 

1-'. Vacation lime shall not be cumulative from one y~ar 10 the next. Any accrued but unused 
Vacation time remaining at the end of a year of service will be cashed out and paid to the 
Employee with the Employec·s next regularly scheduled paycheck afier the end· of the 
year. Any accmcd but unused vacation time remaining at the time the Employee's 
<.>mployment is tcrn1inatcd will be cashed out and paid to the Employee on the first pay 
day foll,,wing the tl'm1in:ition of employee'~ employmenr 

(.j Length of service with the Employer shall not accrue for purpose of vacation bencfirs 
while: an employee is on a leave of absence or laid-off unless otherwise required by the 
U11itcd Srntes Department of Labor. 
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ARTICLE #17 

JURY DUTY 

. .\. Part-time and full-t ime employees with one (I) or more years continuous service will be 
rcimbarsed up 10 fiv~ (5) day, in any calendar year for any loss of income during their 
otherwise regularly scheduled workweek for time spent on jury duty. Said reimbursement 
shall be offset hy any jury fees received by the Employee. 

B. To be eligible for this benefit. an Employee must infom, his/her Supervisor immediately 
upon receiving a norice to report for jury duty. The Employer reserves the right to 
request an exemption when the Employer determines that the Employee' s absence would 
create a hardship. 

ARTICLE #18 

LEAVES OF ABSENCE 

..\. This Article shall apply to unpaid Personal Leaves of Absence not to exceed thirty (30) 
calendar days. Such leaves rnay be grante<l, for verifiable extenuating circumstances, at 
the sole discretion of the Employer without loss of seniority. This Article shall not apply 
to Leaves of Absence taken pursuant to the Family and Medical Leave Act ("FMLA") or 
the Uniforrnc:,1 Services Employment and Reempioyment Rights Act ("uSERRA"1- Such 
Leaves of Absence shall be gowmed by the tenns of FMLA, USER.RA. or state stalute. as 
applicahk. The Employer will make every reasonable effort I<> maintain an Employee·s 
posit ion while on a non-statutory unpaid Leave of Absence. It is acknowledged by the 
Union that under the Company's USMS Conlract, the Employer is not permitted to hire 
additional (reserve) or temporary Employees to provide work coverage during Employee 
absences. Unpaid Leaves of Absence may be taken only wi th written approval of the 
Employer, or in a case of verified personal emergency. Fai lure to report for scheduled 
sh ills w ithout Employer pcm1ission will lead 10 disciplinary action. 

J3. A Personal Leave of Absence shall be processed in the following manner: 

1. Any request for a Personal Leave of Absence shall be submitted in writing at least ten 
( I 0) calenclar dnys prior to the date such leave shall take effect, except in case of 
crncrge11cy, and shall includ~: 

al the reasons for such lca,·c: 
b) the cffcerivc date of such leave; and 
c) the estimated date of return to work. 
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:!.. The written request for a Personal Leave of Absence shall be submitted to the 
cmployee·s Supervisor for final disposition. 

3. If 1he request for a leave of absene.e is approved. a copy of the approved leave of 
.ibscnce will be given (o (he Employee involved. 

4 . Extensions of a Personal Leave of Absence may be granted at the discretion of the 
Employer upon writ1e11 request hy the Employee within ten ( l 0) calendar days prior to 
the expiration of the leave. Extensions so granted shall not total more than thirty (30) 
calendar days. 

C. A l I Personal Leaves of Absences shall be subject to the following general provisions: 

I. Seniority shall not accumulate during the period of any approved non-statutory 
Personal Leave of Absence subject to the provisions of Article #6 or this Agreement. 

2 . Any employee who receives a Personal Leaw of Absence shall not be entitled lo 
return 10 work until the expiration of such kavc unless the Emp[oycr elects to waive 
this provision. 

3. Such leaves shall be without payrol l compensation or benefits unless the employee is 
eligible for personal days under the provisions of this Agreement. aod then those 
benefits s hall be th.: s<>lc source of payment to the employe.:s. 

4 . Employees on Personal non-statutory leaves are oot guaranteed to return to their 
nom1ally assigned pos i;ion. The "111ploycr will make every to rcin~tate to the position 
held prior to the leave. 

D. Notwiti1stanoing the above. employees 1n locations subject to the fMLA an<l who are 
eligible for leaves under that Act, shall be eligible for leaves in accordance with that Act. 
Leaves granted under the FM.LA may be concurrent with leaves otherwise covered by this 
Article, and the Employer will require employees taking fMLA covered leaves to utilize 
all paid time off available running concurrent with the leave. For purposes of eligibility 
under the FMLA, i!pplicable Federal or State law will apply. 

E. If the Employee fi les for medical leave on false pretext or works for another employer 
without preauchori1.a1io11 from cite company. the Employee will be n.:movt:d from the CSO 
program and from employment with Employer. · 
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F. An Employee of thc Company who is activated or dralled into any hranch of the armed 
forces of the United States under the provisions of the Selective Service Act or the Reserve 
FDrccs Act shall \Jc grunted an unpaid military leave of absence. a$ required under the federal 
law. for the time spent in full-time active duty. The period of such leave shall be determined 
in accordance with applicable fcdcr.il laws in effect at the lime of such leave. 

G. A Union President and one (I) delegate will be granted an unpaid leave of absence for a 
maximum of seven clays per year. upon written request for the purpose of attending Union 
conventions or other meetings of vital interest to the Union as long as staffing requirements 
pe.rmil. More time may be granted upon mumal agreemeni between the Company and the 
Union. 

ARTICLE#l9 

HEALTH A.ND WELFARE 

:\. !f the Employer makes a Health Plan available for all members of the bargaining unit, there 
will be no opting out option. The 1-1 & W funds indicated in Appendix A will be paid to the 
plan. Employe<-'S may opt oul and r<--ceivc the H & W as a cash pa)1nent only if they can 
show proofofparticipation in another group sponsored health plan. 

R. Health and Welfare payments shall be provided by the Eruployer on behalf of the employees 
at th.: rate set fo11h in Attachment A to this Agreement, which is auached hereto and 
incorporated herein by reference. 

C. The Health am.! Welfare payments will be made to the employee up lo a rnaxi111um of forty 
(40) hours per week. 

D. The Employer shall continue the practice of paying the health and welfare payments to 
the Employee, provided employee can show proof of coverage in another group 
sponsored Healt.h Plan. 

ARTICLE 1120 

PENSION 

D:,ri n.,! the rem, of I his Agrc'enicm. Ille Employer shall pay the- pension funds in cash to the 
~mp,oyc,: or if directed hy the employee. n1ake a pension contribution into the MVM 401k 
Pl:111 at the rate set forth in Appo:ndix A 10 this Agreement, which is attached hereto and 
iucorporntcd herein by reference. 
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ARTICLE l/21 

UNIFORM ALLOWANCE 

Durin!.( the term of this Agreement. the Employer sball pay a uniform maintenance allowance 
10 cacl1 employee at the rate set fonh in Appendix A to this Agreement, which is attached 
hereto and incorporated herein by reference. 

ARTICLE #22 

GENERAL PROVISIONS 

/\. The Employer agrees to provide a.n appropriate bulletin board exclusively for the use of 
the Union for the posting o f non-controversial notices. such as notices of Union 
recreational and social affairs . notices of Union appointments, and notices o f Union 
meetings. However. the Employer ha~ the right 10 deem any panicular posting to be 
inappropriate. and therefore preclude such posting. 

B. l\dther Union officials nor Union menihers shall. during working time (excluding break 
and lunch periods}. solicit membership, receive applications. hold meetings of any kind 
for the transaction of Union business. or conduct any Union activity other than the 
handling of grievances to the extent such work time activity is specifically allowed by the 
Employer. F u11hcr, neithe r U nion official,; nor Union members shall, during working time 
(cxcluding break and lunch periods) and in working areas, distribute any materials, flyers, 
or o ther information relating to Union business. 

C. Employees who are tardy shall be docked for time missed rounded to the nearest six (6) 
minute increment. All incidents of tardiness. whether docked or not, shall provide a basis 
for disciplinary action. 

D. The Company will provide advance payments for Company authorized and approved !ravel 
expenses if requested by lhe Employee. The Company will pay amounts according to 
Federal Government Travel Regulations. 

I:. The Employer recognizes the fact that there are times when inclement weather, a natural 
di:;aslcr or any other p lanned or unplanned evem may close a Court House or Government 
Building where his Employees are assigned. In the event that a closing occurs. Employees 
c-.Hcn,c<l from work wi Ii ha,·" Ille <>ption or using paid personal leave, paid vaca1ion leave or 
lcnvc without pay. 
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ARTICLE #23 

STEWARDS 

A. "Union Business,'' as used in this Article, shall mean bona fide responsibili1ies of 
S1ewards conduc1ed on behalf of Employees in the Bargaining Unit. 

B. The Employer agre~-s 10 recognize one (I) chief steward and (I) steward for each shin. 
duly appoinced by the Union. Stewards shall not allow their activilies as stewards to 

interfere with the performance of their assigned duties. 

C. A Steward mus! obtain permission from his or her immediate supervisor before leaving 
the work slation to conduct Union Business. Such permission must be requested seven (7) 
calendar days in advance for scheduled events. 

D. A steward who leaves his or her work station to conduc~ auy linion Business after 
obtaining such pem1ission shall clock out at the time that he/she leaves the work station 
and shall clock in at the time 1hat he or she returns to the work. s1ation after completing 
such Union Business. S1ewards shall not be compensated by the Employer for such time 
spent on Union Business. The Union shall give the Employer not less than forty-eight 
hours prior notice before appointing or removing a steward. 

ARTICLE#24 

PHYSICAL EXAMINATIONS 

A. The employer may require, as a condition of initial and continued employmen1, tha1 
applicants and Employees subrnil to physical examinatioris to detennine fitness for dt1ty. 
Such examinations may include laboratory tests to detect the presence of alc-ohol or illicit 
drugs. Such laboratory tests may be random and may be administered before the 
commencement of work, after layoffs or leaves of absence in excess of thirty (30) 
calendar days, after on-the-job accidents, and upon reasonable suspicion of drug or 
alcohol use or impaim1ent. The Employer may also require employees to undergo such 
laboratory tests 011 an annual and/or random basis. When required, such annual 
examinations will be given within fifteen (15) days of an Employee' s anniversary date. 
The Employer shall bear the cost of any such physical examinations. Other thau random 
field examinations, the Employee has the right to choose the physician who will perfom1 
the physical examina1ion. Slwuld the C lient determine that 3n Employee is Not Mcdic:illy 
Oualilicd: the cost of a ny follow-up me.<lical examinations shall he pai<l by the Employee. 

B. Employer's compliance with the d irective or conclusions of the Client on lhc review ofa 
physical examination shall not l>e grievablc or arbitrahlc and employer shall have no 
liahili1y 10 the Union or the employee for any adverse action taken und·er tl1ese 
circumstances. 
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ARTICLE 1125 

STRIKES A!\'D LOCKOL;TS 

A. So long as this Agreement is in effecl. the Union will not cause, nor permit its members 
10 cause, nor will any member of the Union take part in, any strike, including a 
sympathy strike, s lowdown. stoppage of work. planned inefficiency or any other 
,:11rtailme111 of work or rcs1ric1ion or interference with the Employer's or Government's 
operations for any reason whatsoever. nor will the Union authorize or sanction the 
:;am~. 

B. Upon hearing of any strike, slowdown, s toppage of work. planned inefficiency, or any 
other curtailment of work or restriction or interference with the operation of the 
Employer, the Union shall take the necessary steps to avert or bring such activity to a 
prompt termin:11ion, and shall notify its members by telephone, newspaper, and 
Employer and Union bulletin boards of such vio lation of this Agreement and shall 
instruc1 i ts membership to return to work immediately. The Union shall not assist 
employees participating in such strike. slowdown, stoppage of work, planned 
ineffi ciency, or curtailment of work or restriction or interference with the operation of 
the Employer against whatever d isciplinary action the Employer may take. Further, 
such d isciplinary ac tion shall not be subject to Article 119 of this Agreement. 

C. A refusal by an employee or employees to cross a strike line at the employee' s regular 
p lace o f employment established by the Union or established by any other labor 
organization or group shall constitute a violation of Section A of this Article. 

D. Any Employee who violates the proscriptions o f this Article will be immediate ly 
discharged. r-urthermorc. it is agreed a11,I nmforstood thai in ,tddition to other remedies. 
the provisions of chis Article may be judicially enforced including specific perfomrnnce 
by way of injunctive relief. 

ARTICLE #26 

lJNlON SECURITY AND MEMBERSHIP 

A. Each employee shall either: 

I . Remain a member of Che Union for the remaining term of this Agreement; or 

> P:iv the [ Inion service fee. as set forlh helow. for that icnn. 

B. Any employee who is not a member of the Union at the time this Agreement becomes 
crfcctive shall become a member of the Union within ten ( I 0) days after the thirtieth (30) day 
following the effective date or this Agreement or within thirty (30) days following 
cmploymcn1, whichever is late r, and shall remain a member of the Union, to the extent of 
paying an initi::iti,)n fee and membership Jucs unifom1ly rcquirc<l as a condition of acquiring. 
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or retaining membership in the l.;nion in an amount sutlicient to reimburse the {Jnion for all 
chargeable expenses as pem1i1tcd by law, whenever employed under, and for the duration of 
this ,\grecrnenl. 

C. The Company will deduct from wages of any employee covered by this Agreement said 
employee's dues and initiation fee as a member of the Union upon fc)Ceiving the employee's 
individual written authorization for the Company to make such deductions signed by the 
employee. Authorization fonns arc to be provided by the Unions . .The Company will pay to 
!he proper officer of the Union the wages withheld for such dues and initiation fees. The 
rcmilla,ices shall be accompanied by a list showing individual names, social security 
numbers. di!tt:s hired. and amounts deducted. The total remittances are lo be made not later 
than ten ( IO) days after the date of the deduction. The Unions shall advise the Company of 
the amount of initiation fees and dues to be deducted. Payment for membership dues shall 
1101 be required as a comUtion of employment during leaves of absence without pay in excess 
of thirty (30) days. The Company will notify the Union of newly hired employees covered 
by the Agreement. including name, social security number, address, job classification and 
hire date of rnch employee on a monthly basis. Union can initiate dues and initiation fees_ for 
meinbership at any time the Union requires it. 

D. In the evem the Union requests the discharge of an employee for failure to comply with the 
provisions of this Article. it shall ~erve 1101ice on th<' Company requesting that an employee 
U<' discharged effective no sooner than two (2) weeks of the date of the notice. The notice 
shall also comain reasons for the discharge. The Company will inform the employee of 
hi/her impending discharge and effective date. In the event the Union subscqucoily 
detem1ines chat the employee has remedied the default prior lo the discharge dale. lhe Union 
will notify the Company and the (\,mp~ny will not be requested to discharge that employee. 

f:.. T he Union agrc<'s 10 indenmi fy and save the Company l1am1lcss against any claim. suits. 
j udg11cn1s. or liabilities of any sol1 whatsoever arising out of the Company's compliance 
with the provisions of this Article. 

F. Notwithslanding the above, all employees who are not members of the Union shall pay the 
Union a service fee. This service fee shall be an amount dctennined by the Union as 
necessary 10 cover the costs of uegotiating and administering the collective bargaining 
agreement, which amount shall not exceed tbe Union's regular and usual init ial fees and 
dues, and shall not include any assess!llents. spocial or otherwise. Such payments shall 
commence after the 30"~ day after Union request, on the next monthly deduction period. 
Service fees shall he deducted via check-ofT card. T hese deductions will be made only upon 
receipt of written authorization from the cmploye,e on a form provided by the Union. It is 
umlers1ood that s1:ch deductions will he made only so long as the Company may do so 
legally. T he company agrees to deduct the fee from the employee's paydicck on a monthly 
basis. 
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ARTICLE i/27 

GOVERNMENT ,\ND CLIENT SUPR EMACY 

A. The Union acknowledges that the Employer has entered inlo the Prime Contract with 
the Client to provide services under specific terms and conditions, and that the Client 
has broad discretion to direct the activities o{ the Employer within the scope of the 
Prime Con1rac1. Accordingly. the administration of the terms of this Agreement is 
expressly subjeci lo ihe requirern,mts of ihe Client and the Government imposed upon 
the Employer by or through the Prime Contract. The Client may supersede any 
understanding of the parties hereto regarding assignments, hours, shifts, credentials, 
qualifications, etc .. as the Client deems to be in the interest of the Client's overall 
security objective, and there shall be no recourse against the Employer regarding such 
actions. /\ny de termination by the Client lo supersede the above understanding of the 
partie.~ may be in either oral or written form, and the Union expressly acknowledges 1be 
.Employer's obligation 10 comply with such directive, and the fact that the Union is not 
pcm1i11ed to grieve or arbitrate the Employer's decision to do so or the impact of such 
decision. 

B. ~ o twith~tanding any provision o f this Agreement. to the extent the Client or the 
Govcrmnenl requi res compliance with specific procedures (e.g .. security cle:irauces. 
medical examinations, weapon proficiency test in~. uni forms/appearance standards, 
swffing determinations. etc.), or the requirements of the Service Contract Act, the 
Employer will comply with those requirements without recourse by any Employee or 
the IJnion against the Employer. 

r. Any compensation or expenses required hy the Client to be borne hy the Employer shall 
be borne by the Employer. Any compensation or expenses currently required to be 
borne by the Employer, but subsequently no longer mandated or directly allowed as a 
chargeable exp,mse by the Employer to 1he Client. may be terminated by the Employer 
after providing notice to the Union and allowing the Union to meet and confer with the 
1,mploycr over the effects of that intended ac1ion. 

ARTICLE #28 

PARTIAL INVALIDITY 

If nny pro,·ision of this .-\grccn:cnt or ~ny application of 1his Agreement 10 any employee or 
group or employees sha ll b1: dclcrmincu to be contrary io law, then such provision o r 
appl ication shall not be dc:emed valid and subsisting except to the cxtcm permitted by law. 
but nil olhc r provisions or applications shall continue in full force ond effect. 
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ARTICLE #29 

/\MEND\!IENT 

This Agreement may be amended in writing by mutual agreement of the Employer and the 

Union. 

ARTICLE #30 

WAIVER 

A. The parties acknowledge that during the negotiations which resulted in this Agreement 
each had the unlimited right and ·opportunity to make demands and proposals with 
respect to any subject or matter not removed by law from the .area of collective 
t:,argaining, and that al! of the understandings and agreements arrived ac by the parties 
after the exercise of that right and opportunity arc set forth in this Agreement. 
Therefore, the Employer and the Union for the life of this Agreement each voluntarily 
and unqualifiedly waives the right, and each agrees that the other shall not be obligated 
to. bargain collectively with respect to any subjects o r matters referred to or covered in 
this Agreement. even though such subjects or mailers may not have been within the 
knowledge or contemplation of either or both of the parties at the time they negotiated 
or signed this Agreement. 

l\. The failure of either Party at any 1imc to enforce or require perfonnance of any of 1!11:: 
provisions of this Agreement shat I not he construed as a waiver of such provision, shall 
nol affect the validity of this Agreement or any of its Provisions, and shall not affect the 
right of either Party thereafter to enforce each and every provision. 

ARTICLE #31 

TERMINATION 

A. This Agreement shall be effective on July 5, 2005 and remain in full force and effect 
for a period of three (3) years until I I :59 p.m. on July 31, 2008, and thereafter for 
successive period~ of one (I) ye;1r, unless either party. at least one hundred twenty 
{1 :!(I) days before the Agreement's stated expiration. serves a wrincn notice on the 
other party of a desire to terminate this Agreement upon the upcoming applicable 
expiration date. 

Fl. This Agreement shall a lso he tem1inatcd sixty (60) days after service of written notice 
of term ination hy one party 011 the other if said service is within thirty (30) days of the 
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'"nninatiog parii~s· re.:cip1 c>fi•otiti~l!or. hy 1h~ Client 1b2t tb.c Prime Contuct wi!I be 
,q,roc·ured by form•l bidding (1:1s\ear. or renewed). 'iln,~ld either party receive such a 
uotice froni the- CJica~ it shan i~:1c.! wri:1en :;o:k t.· -:.if ii~ :-er ejp1 thereof (alons with a 
copy of th<: noii,c) 10 1he othc1 p•ny wilhm s<:vrn F) ~~ler.,1ar days of said receipt. 

C. Notices; requ~d by the part,c; unda 11\is Article shall be sem l>y ccnificd mail to ,he 
other par1y, with nolices to the Employer 10 be seat to the Direcror of Hurn:m 
Resource~. 

0 . Notwithstar:d!n~ the above, I[,; ; AQNCmeu1 sl,ali irmuc.iia1c1y terminate upc.n any 
1ermicH.tio~ by lht: (jcv~rrunont of lhe Employer· ,; rcla:.ionsllip <herewith lo provide 
security sct\'lC1':.: for tbc \; .:s. 0,:.zrl. ln i:.u~h c:v1;;n:. ,he panies · relatioasli!p 1:haH also 
tem, ,nale, a,. •hall any further du;y io h;1rl!ain. 

CN Wrrr--ESS WHEREOF. the partieE h~.ve cau,ro tilc1r rcrresentativcs 10 sign this Agreemen•. 
os full aclmowledgmc..,11 of t!1.:ir intcnlion to be bc>uod by tf,c A1,-rcemcul. 

FEDERAL COURT SECUlU'lY 
O.ff!CERS OF WILMINGTON, DE 

~b~~S-? 
Jose R. Ro~ef-- \,-"" 
President 

By: 
.,•;/ ck. Morales. SPHR 
' / jl anagcc. Employee and l.,ubor Relations 

~ ate: . ___ ;/_0,>£_ ·-·· ______ -···-
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Appendix A · 

ECONOMIC PROVISIONS 

Listed below :lrc the wages am\ benefits for each year of this Agreement: 

Current 

Base Wages 
Senior LCSO S25.75 $26.52 $27.05 
LC'SO S25.75 $26.52 $27.05 
cso S24.00 $24.72 $ 25.21 
Uniform Allowance S 0.45 S 0 .45 $ 0.45 
H&W S 2.10 S 2.87 $ 2.97 

Pension P lan Payment S 1.06 $ 1.08 $ 1.10 

S27.86 
$27.86 
$25.97 
S 0.45 
$ 3.07 

S 1. 12 

Note: Senior LCSO wi ll receive an addi tional fifty (0.50) fifty cents for all hours he or she 
p~rfom1s work 111 the clas5ification. 

I. Shift Differential 
In add ition to the base wage, Employees shall be paid a shifl differential as follows: 

I 800 to 0600 5% o f base wage per hour 

~ Uniform Allowance 
(a) Uni fo m1 Allowance is the amou nt shown above per hour for each regular hour 

worked . lJni fom1 Allowance will not be paid o n any other benefits. 

(bl Each employee i s responsible lo utilize the Uniform Allowance ror laundering and/or 
dry cleaning, and maintaining in good repair (up to replacement) all uniforms and 
equipment issued by the Employer to the Employee. Any liability for failing to do so 
rests solely wi th the Employee. 

(c) Shoe allowance shall be $50.00 annually. 

· 3. Hcallh and Welfare Allowance 
Health and Welfare Allowance is the amount shown above per hour due for all hours paid 
for. including paid Vacation. Sick/Personal Leave, and Holidays hours, up to a maximum 
o f 40 hours per week and 2,080 hours per year. 

-1 . Pension 
Pension Pl?.n Payment is ihc a:nounl shown above pc-r hnur for each regular hour worked 
111cluding Holi"ays. Vacation, and Sick/f'ersonal Leave up lo a maximum of forty (4U) 
hours per week. 
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CBAWD 

REGISTER OF WAGE DETERl1INATION UNDER 
T~E SERVICE CONTRACT ACT 
By dir ection of the Secretar y 

of Labor 

Page I of I 

U.S. DEPARTMENT OF LABOR 
!EMPLOYMENT STANDARDS ADMINISTRATI ON 
I WAGE ANO HOUR DIVISION 
I WASH INGTON D.C. 20210 
I 
I 
I 

Wi l liam W.Gross 
Di rector 

I 
Div~sion of I 

liage Determinations I 

Wage Determination No .: CBA-2006-63 
Revision No.: 2 

Date Of Last Revi sio~ : 11/1/2006 

------------------'------------------St ate: Pennsyl vania 

Area: Philadelphia 

Employed on United States Marshals Service contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor: USProtect, Inc., and union: United Government 
Security Officers of America Local 58, effective 8/31/2005 through 8/3 1/2008 and amended on 
8/3/2006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agreement(s). 



CBAWD 

REGISTER OF WAGE DETERMINATION U!s"DER 
THE SERVICE CONTRACT ACT 
By direction of the Secretary 

of La bor 

Page I of I 

U. S. DEPARTMENT or LABOR 
I EMPLOYMENT STANDARDS ADMINI STRATION 
I WAGE AND HOUR DIVISION 
I WASHINGTON D.C. 20210 
I 
I 
I 
I 

~!illiam 11'.Gross 
Director 

Division of I 
Wage Determi nations ! 

Wage Deternination No .: CBA- 2006- 66 
Revision No.: 2 

Date Of Last Revision: 11/7/2006 
------~-----------1 _________________ _ 
Seate: Pennsyl vania 

/:\rea : Berks 

Employed on United States ::vtarshals Service contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor: USProtect, Inc., and union: United Government 
Security Officers of America Local 58, effective 8/31/2005 through 8/31/2008 and amended on 
8/3/2006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agreement(s). 



CBAWD 

REGIS'fER OF WAGE DETERMINJ!.TION UNDER 
THE SERVICE CONTRACT ACT 
By direct i on of t he Secretary 

of Labor 

Page I of I 

U.S. DEPARTMENT OF LABOR 
IEMPLOYMENT STANDARDS ADMINISrRATION 
I WAGE AND HOUR DIVISION 
I WASHINGTON D. C . 20210 
I 
I 
I 
I Wage Determination No .: CBA- 2D06-65 

Will iam W.Gross 
Di rector 

Div is ion of Revi sion No . : 2 
Wage Determinations ! Date Of Last Revision : 11/7/2006 

-c-------c--,---- -------'-------- ------- - --State: Pennsylvania 

Area : :.et:igh 

Employed on United States Marshals Service contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor: USProtect, Inc., and union: United Government 
Security Officers of America Local 58, effective 8/31/2005 through 8/3 l /2008 and wnended on 
8/3/2006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agreement(s). 
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REGISTER 0: WAGE DETERMINATION UNDER I U.S. DEPARTt-'.ENT OF LABOR 
THE SERVICE CONTRACT ACT I EMPLOYMENT STANDARDS ADMINISTRATION 
By direction of t he Secretary I WAGE AND HOUR DIVISION 
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This Agreement entered into this 31 day of August 2005, by and 

Between MVM, INC. (herein the "Company") Local #58, INTERNATIONAL UNION, 

UNITED GOVERNMENT SECURITY OFFICERS OF AMERJCA (UGSOA), (herein the 

"Union'1 as follows: 

ARTICLE#! 

BARGAINING UNIT 

A. This Agreement is entered between MVM, Inc. (after referred to as the Company) and Local 
#58, International Union, United Government Security Officers of America (UGSOA), 
(hereinafter referred to as the Union). The Company recognizes the Union as the sole 
exclusive bargaining representative for the purpose of collective bargaining as defined in the 
National Labor Relations Act 

B. This Unit is defined as all full-time and part-time Federal Cowt Security Officers and Lead 
Federal Court Security Officers employed by the Company for the 3rd Circuit in the State of 
Pennsylvania (Philadelphia, Allentown, and Reading), excluding all other employees 
including, office clerical employees and professional employees as defined in the National 
Labor Relations Act. · 

C. This Agreement shall be binding upon parties, their successors and assigns. In the event of a 
sale or transfer of the business of the employer, or any part thereof, the purchaser or 
transferee shaU be bound by this Agreement. 

ARTICLE#2 

BARGAINING OBLIGATIONS 

A. Obligation to Bargain. The parties acknowledge that during the negotiations which resulted 
in this Agreement, each had the WJ!irnited right and opportunity to make demands and 
proposals with respect to aJI proper subjects of coUective bargaining; that all such subjects 
were discussed and negotiated upon; and the agreements contained herein were arrived at 
after the free exercise of such rights and opportunities. 

B. Separability. In the event that a provision of this Agreement is held to be unlawful by a 
court of final jurisdiction or is rendered unlawful by a state or federal statute, all other 
provisions of this Agreement shall remain in full force and effect. In the event a provision 
of this Agreement becomes unlawful by such judicial or legislative action, the parties shall 
meet for the limited purpose of negotiating a substitute for said affected clause. 

C. Intent of Parties - The Union and the Company agree to work sincerely and 
wholeheartedly to the end that the provisions ofthis Agreement will be applied and 
interpreted fairly, conscientiously, and in the best interest of efficient security operations. 
The Union and the Company will put forth their best efforts to cause the Bargaining Unit 



Employees, individually and collectively, to peifonn and render loyal and efficient work 
and services on behalf of the Company, and th.at neither their representatives nor their 
members will intimidate, coerce, or discriminate in any manner against any person in its 
employ by reason of his/her membership and activity or non-membership or non-activity 
in the Union. 

ARTICLE#3 

MANAGEMENT'S RETAINED RIGHTS 

A. Management of the business and direction of the security force are exclusively the right of 
Management. Except as limited by the specific undertakings expressed in this Agreement, 
the Company shall continue to have the right it had prior to the signing of this Agreement, to 
take any action it deems appropriate in the management of its Employees and of the business 
in accordance with its judgment. 

l. These rights include: 

a. Hire; 
b. Assign work; 
c. Promote, Demote, Layoff; 
d. Discharge, discipline or suspend for just cause; 
e. Require employees to observe reasonable Employer rules and regulations, 

determine when overtime shall be worked; 
f. Determine the qualifications of an employee to peiform_work and select and 

determine supervisory employees; 
g. Determine the extent and manner in which services are provided to our customers; 
h. Determine whether and to what extent any work shall be performed by Employees 

and how it shall be preformed; 
1. To bid r not bid, or to re-bid or not re-bid, the Contract with the Government; 
j. To introduce new methods or improved methods of operation 

B. The Company's failure to exercise any function reserved to it shall not be deemed a wlriver of 
any such rights. · 

C. Management shall not implement any changes to subjects covered in the mandatory 
bargaining list as provided for in the NLRA section 8 (d). Any of these proposed changes 
must be negotiated with the Union in accordance to the NLRA. 
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ARTICLE#4 

CLASSIFICATIONS 

A. Full-time employees are those employees who are regularly scheduled to work Forty (40) 
hours a week. 

B . Share-time employees are those employees who regularly work an average of twenty (20) 
hoUlS a week and less than of forty ( 40) hours a week. Sh:ue-time employees are eligfble for 
Holiday pay; Personal/Sick Leave and Vacation leave benefits of½ the full-time benefit. If 
they are paid more than 1040 hours per year, benefits are pro-rated on hours paid. 

C. The Employees currently on the MVM, Inc. contract with the USMS in the 3rd Circuit in 
Philadelphia, Reading and Allentown, Petmsylvania, on the effective date of this CBA wiU 
retain their eligibility to obtain full time benefits after paid hours equal to or greater than 
1664 annually. All employees hired after the effective date (in the year 2005) of the CBA 
wiU receive prorated benefits in accordance to Article #4B of the CBA. 

D. Employees covered by this Agreement shall not be required to deliver office supplies, 
furniture, equipment, or distribution that does not pertain to nonnal assigned duties. 

E. Employees covered by this Agreement shall iiot be required to perform janitorial services 
other than picking up after themselves. 

ARTICLE#S 

SAVINGS CLAUSE 

A. Should any part of this Agreement or any provision herein contained be rendered invalid 
by reason of any existing or subsequently enacted legislation or by a decree of any court 
of competent jurisdiction, such invalidation of such part or portion of this Agreement shall 
not invalidate the remaining portions hereof. Remaining parts or provisions shall remain 
in full force and effect. 

ARTICLE#6 

EQUAL OPPORTUNITY 
(NON-DISCRIMINATION) 

A. In connection with the performance of work under his Agreement, the Company and fue 
Union agree not to discriminate against any employee or applicant for employment 
because of race, religion, color, sex, age, or national origin. The aforesaid provision shall 
include, but not be limited to the following: employment, upgrading, promotion, or 
transfer and selection for training. 

B. The parties agree to comply with all Federal Laws and Executive orders pertaining to non­
discrimination and equal opportunity in employment. The Company and the Union agree 
to post in conspicuous places, available for employees and applicants for employment, 
notices provided by the appropriate contractual/regulatory agencies setting forth the 
provisions of the equal opportunity requirements. 

3 



C. The provisions of tlris Article will not operate to invalidate any other term or condition of 
this Agreement. 

D. The Company and Union agree not to di.scriminate against an employee because of 
employee's exercise of the rights guaranteed in Section 7 oftl1e National Labor Relations 
Act, as amended. 

ARTICLE#? 

TRIAL PERIOD-NOTIFICATIONS 

A. Each newly hired employee shall be considered a probationary employee of the Company or 
predecessor company during their first ninety (90) days of employment, to be engaged for a 
probationary period, during which they may be discharged without regard to cause without 
recourse to tbe grievance procedures of this Agreement. After the probatiol1llf}' period, the 
new employee shall be considered a regular employee and shall accrue seniority from the 
date of his/her hire. 

B. The Employer shall notify the Union on request of all new employees hired and of all 
employees terminated, setting forth their address and job classification and department. 

ARTICLE#8 

SENIORITY 

A. Seniority for all pulJ)oses shall mean the total length of time the employee has been 
employed by the company and predecessor companies in the District of Local #58, State 
of Pennsylvania, under the United States Marshals, Federal Court Security Officers 
Program. There wiU be one seniori ly list for each location (Philadelphia, Allentown, and 
Reading). 

B. In the event of a lay-off or recall from lay-oft: seniority within entire Bargaining Unit, shall 
control, provided the senior employee is capable of performing the available worl<. The 
employee with the least seniority shall be laid off first and recall will be in the inverse of lay­
off. It is understood that probationary employees shall be laid off before employees with 
seniority. 

C. It is the responsibility of the laid off employee to keep the Company advised by certified 
mail of any changes in bis/her mailing address. The employee shall reply to the 
Company, his/her intent to return to work within seventy-two (72) hours after receipt of 
certified notice from the Company of recall. The employee will then have a maximum of 
five (5) ealeodar days to report for duty. 

D. An employee who is unable to report to work because of non-occupational injucy or 
illness shall retain his/her seniority and position for one ( 1) year, except that they shall be 
subject to lay-off according to their seniority. Employees who are W1able to report to 
wod: because of an occupational injury or illness shall retain their seniority during the 
term of their disability, except they shall be subject to Jay-off according to their seniority. 
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E. An employee's seniority shall be terminated upon the occurrence of the following events: 

• Employee is dischazged for just cause; 
• Employee voluntarily quits; 
• Employee has failed to express his/her intent to return to work, and/or 

does not retwn to work in accordance with the reqwrements in this 
Article; 

• Employee fails to report to work for three (3) consecutive scheduled 
days without notifying the Company, except in case of circumstances 
beyond his/her control; 

• An employee transfers out of the bargaining unit. 

F. The Company shall prepare an up-to-date seniority list, which shall be posted on the 
furnished bulletin boards and the Company shall furnish to the Union a duplicate copy of 
such seniority list, advising monthly of any additions or deletions thereto. 

G. An employee who accepts a management position with the Company, and returns within 
thirty (30) days retains their seniority. If the employee returns to the Barg.wring Unit after 
thirty (30) days, they will retain their seniority with the Company but will return to the 
bottom of the seniority list with the Bargaining Unit. 

H. It is understood that senior full time employees shall have preference of assignments to shifts 
and the shifts regular day off, and temporary or permanent assignments. Seniority shaD be 
used for recall after lay off, overtime, and holiday work: assignments for all employees. 

I. Share time employees may be given preference to shift hour, by seniority, but will not work 
steady shifts. All shared time hours will be divided equally amongst share times. When 
additional hour5 become available the most senior shared time employee will be given 
preference, if all other time is equal (i.e. If all share time are scheduled to work four ( 4) days, 
the most senior Share time employee will be offered the fifth (5111

) or additional day.) All 
shared time employees assigned to Philadelphia will be periodically scheduled to work the 
Nix or Byrne Courthouses to ensure familiarity with the post. Once assigned to a schedule, 
no switching will be permitted without the prior approval of the Site Supervisor. Share times 
will have preference to work locations such as Nix or Byrne Courthouse, but there is no 
guarantee of assignment. 

J. When the Company determines that a shift assignment has an opening, the 
CompanywiU fill the opening in the following manner: 

1. Post a notice of the opening to all full-time and share-time employees at all sites, within 
Bargaining Unit, which includes shift hours days off and any other pertinent information. 
The notice will be posted for seven (7) calendar days during which employees may notify 
lhe Company in writing of their interest in that position. At the completion of the seven 
(7) day period, the Company will award the position to senior full-time employee that 
requested the opening. Preference will be given to seniority in the site in which the 
opening occurred. If no full-time employee requested the position, it will be awarded to 
the most senior sJiare..time employee. Ifno full-time or part-time employee is awarded 
the position, the Company may then fill the opening as follows: 

2. Should the filling of a vacancy under this article create subsequent openings, all will be 
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filled in exactly the same manner as previously outlined. Ifno qualified bidders appeai­
on the opening, then the Company may fill the job from outside the Bargaining Unit. 

3. Any Full-Time CSO, who retwns to Share-Time classification, by his/her request, will be 
subject to a six (6) month waiting period before they can bid on a Full-Time position. 

4. The U.S. Government in its contract with the Company creates specific guidelines for the 
job duties and qualifications of Lead CSOs. Based on these guidelines, all appointments 
of Lead CS Os will be made on the basis of suitability as evaluated by the Company. 
Suitability shall include an Employee's slolls, experience, past performance, capabilities, 
and the needs of the operation. If, in the Employer's determination, Employees are 
equally qualified, seniority will prevail. Lead CSOs will not perform supervisory duties, 
as described by the National Labor Relations Act. 

ARTICLE#9 

DISCHARGES 

A. The Employer shall have the right to discharge, discipline, or suspend an employee for just 
cause. 

B. Any new employee not granted a security clearance that is required by the controlling 
Governmental Agency shall be discharges without recourse to grievance or arbitration 
procedures. 

C. Upon termination of employment employees will be paid at their individual rates for any 
vacation, sick, or personal time earned but not used. 

ARTICLE#IO 

GRIEVANCE AND ARBITRATION PROCEDURE 

A. Definition. A grievance shall be defined as any dispute concerning the application or 
interpretation of this Agreement, or any dispute concerning wages, hours, or working 
conditions of employees covered by this Agreement. However, only grievances concerning 
the interpretation or application of specific provisions of ihis Agreement shall be subject to 
arbitration hereunder. 

B. The number of days outlined herein below in the processing and presentation of grievances 
shall establish the maximum time allowed for the presentation and processing of a grievance. 

C. All grievances shall be presented and processed in accordance with the following procedures: 

I. Infonnal Procedure. Both the Company and the Union agree that the employee will 
first discuss his/her complaint with his/her immediate supervisor not in the bargaining 
unit. If during the course of this discussion either the employee or the supervisor deems 
it desirable, steward or other Union representative will be called in. If the complaint is 
not satisfactorily adjusted within tel'I ( I 0) working days of the informal discussion, it 
may be submitted in writing to the Contract Manager or his/her designee in accordance 
with Step One. 
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2. Step 1 - If the matter is not resolved informally, the employee shall, not latec that ten 
( I 0) days after the informal discussion with the immediate supervisor, set forth the facts 
in writing, specifying the Article and paragraph allegedly violated. This shall be signed 
by the aggrieved employee, steward, or Union Officer, according to NRLB guidelines, 
and shall be submitted to the Contract Manger or his/her designee. The Contract 
Manager or his/her designee shall have ten (IO) days from the date the grievance was 
presented lo him/her, to retnrn his/her decision, in writing, with a copy to the aggrieved 
employee and _steward. 

3. Step 2 - If the grievance is not settled in Step One, the grievance may be appealed in 
writing to· the Di.rector of Human Resources or Iris designee not later than ten (I 0) days 
from the denial by the Contact Manager or his/her dcsignee. The Director of Human 
Resources or his/her designee will have ten (10) days from the date the grievance was 
presented to him/her, to return his/her decision, in writing. with a copy to the aggrieved 
employee and steward. 

4. Grievance for Discipline - Any grievance involving discharge or other discipline may be 
commenced at Step One of this procedure. Written grievance shall be presented to the 
Contract Manager through the site supervisor or his/her designee within ten (10) days 
after the occurrence of the facts giving rise to the grievance. 

D. Arbitration Procedure - Grievances processed in accordance with the requirements, outlined 
above, that remain unsettled may be processed to arbitration by the Union, giving the 
Company's Director of Human Resources written notice of its desire to proceed to arbitration 
not later than fifteen (15) days after rejection of the grievance in Step Two. Grievances 
which have been processed in accordance with the requirements and remain unsettled shall 
be processed in accordance with the following procedures and limitations: 

l. Selection of an Arbitrator - Within fifteen (15) days of receipt of the Union's written 
notice to proceed with arbi1ration, the Company and the Union may meet telepbonically 
to jointly attempt to agree upon a settlement of the grievance. If both parties agree that 
no settlement can be reached, they will proceed with the following step; if, within fifteen 
(15) days, the parties fail to agree upon a settlement, the Union will request the 
American Arbitration Association (AAA) to supply a list of arbitrators. An arbitrator 
will be selected from the list supplied by the AAA by parties alternately striking from 
the list until one (I) name remains, and this individual shall be the arbitrator to hear the 
grievance. 

2. Decision of the Arbitrator - The arbitrator shall commence the hearing at the earliest 
possible date. The decision of the arbitrator shall be final and binding upon the parties to 
the Agreement. Any decision shall be complied with, without undue delay after the 
decision is rendered. It is understood and agreed between the parties that the arbitrator 
shall have no power to add to, subtract from, or modify any of the terms of this 
Agreement. If the decision of the Arbitrator is not complied with within fifteen (15) days 
of the decision the losing side shall contact the other party with an explanation of why 
they need more time to comply and the parties may agree lo extend the time for 
compliance, however if it is necessary to enforce compliance through the courts, the non­
compliant party will be liable for attorney and court costs. Any award of reinstatement 
(including back pay) shall be subject to the Government pemritting the Employee to 
return to work Should the Government refuse to allow the Employee to return to work, 
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any award of reinstatement shall be of no force and effect, and shall not be binding on the 
Employer. Except that back pay (only) will be paid in cases that the Employer initiated 
the action and provided incorrect information, which resulted in the cause of the action 
against the Employee. 

3. Arbitration Expense - The arbitrator's fees and expenses, including the cost of any 
hearing room, shall be shared equally between the Company and the Union. Ea.ch party 
to the arbitration will be respoilSlolc for its own expenses and compensation incurred 
bringing any of its witnesses or other participants to the arbitration. Any other expenses, 
including transcript costs, sball be borne by the party incurring such expenses. 

4. Time Limits - The decision of the arbitrator shall be rendered as soon as possible after tbe 
dispute has been submitted to him/her. 

E. Class Action - The Union shall have the right to file a group grievance (class action) or 
grievances involving more than one (1) Employee at the Informal Step of the grievance 
procedure. 

F. No Individual may move a grievance to arbitration. 

ARTICLE#ll 

DISCIPLINARY ACTION 

A. Disciplinary Action will consist of a verbal warning, a written warning, and suspension or 
termination. 

B. Anytime an employee is to be interviewed and disciplinary action maybe taken, they shall 
have a Union representative present, if requested by the employee. Both the employee and 
the Union representative are entitled to know what the meeting is about and arc entitled to 
consult prior to the interview. 

C. When the Company requests a meeting in reference to a disciplinary action, the employee 
required to be present in excess of their eight (8) hour shift will be paid for the reasonable 
time spent. This does not include any representative requested by the employee. 

ARTICLE#l2 

HOURS WORKED AND OVERTIME 

A. A regular work day is defined as a continuous eight (8) hour shift for both full-time and 
share-time employees. 

B. Employer shaU endeavor to provide aU Employees two (2) days off in a row. 

C. Overtime pay is calculated at one and one-half(l and½) times the employee's regular rate 
for all hours worked over forty(40) hours in one (1) workweek. Houn; paid that are not 
worked, e.g., personal leave, holidays, and hours spent conducting Union business, do not 
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coWlt as hours worked for overtime pw-poses. Vacation hours taken and paid are counted as 
hour.i worlced for overtime pwposes. 

D. Overtime Assignment 

1. Bargaining Un.it employees will be expected to work reasonable overtime assignments. 
A list of volunteers shall be compiled by seniority for each shift. When the senior 
volunteer works overtime his name will go to the bottom of the list 

2. When a Bargaining Unit employee is next on the list, and cannot work because of 
personal reasons, he/she will be passed over and the next Bargaining Unit employee on 
the list will work overtime. The Bargaining Umt employee's name who turned down the 
overtime assignment will be next in tum for overtime. 

3. Mandatory Overtime. Jnvc:tse to voluntary in that the Bargaining Unit employee with the 
least seniority will be required to meet the overtime requirement. This includes 
involuntary call-in, which results in overtime. 

4. The Company will not adjust an employee's schedule during a weekly period to reduce 
overtime. 

E. Employees shall be permitted to make trades of work days with other employees, provided 
each employee is qualified to perfonn the duties, and provided that the trade will not cause 
the Company to be required to pay overtime or other compensation greater that what it would 
be required to pay if the trade was not made. All trades must be approved in advance by the 
Site Supervisor or in his absence the Lead CSO. 

(NOTE: The Federal Law states that any employee who works over 40 hours in any given 
work week shall receive overtime, therefore the trade must take place in the same workweek 
for pay). 

l. The Site Supervisor and no other supervisor can approve the trade. If the Site Captain is 
on vacation or away for reasons other lhan his regular days off, the acting supervisor 
must have the trade approved by the acting Site Supervisor or Contract Manager or his 
assjgtant or the trade will not take place. 

2. It is agreed that Bargaining Uuit employees will not be given time off, hours adjusted or 
shift changed in order to offset the payment of overtime. 
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ARTICLE#13 

WAGES 

A. All employees shall rei;eive not less than the minimum wage rate as set forth io the scheduled 
job titles and wage rates as reflected in Appendix "A" attached hereto and made a part 
hereof. Payday will be no later than 14 days following the close of the period 

B. In the event an employee reports to work for 1heir shift without having been notified not to 
report, and work is not available, the employee shall be paid four (4) hours reporting pay at 
their regular rate of pay, including all benefits and allowances. 

C. In the event a disputed/undisputed error on the part of the Company as to an employee' pay, 
proper adjustment will be made in the next pay check after the error has been brought, in 
written form, to the Company's attention. If the error is in excess of $100.00, a separate 
check will be prepared and mailed overnight as soon as possible. 

D. A payment towards employee's pension. This amowit may be paid into a Company 40l(k) 
Plan or paid to the employee in his/her check, at the selection and option of the employee. 

ARTICLE#l4 

LEAVE OF ABSENCE 

A. Personal leaves of absence for non-medical emergencies may·be granted at the sole 
discretion of the Employer without loss of seniority to the Employee. Such leaves, if granted, 
are not to exceed 30 days, unless a special extension is approved by the Employer. An 
Employee on any unpaid leave of absence will be required to use available vacation or 
pcrsonal leave time in full before beginning the unpaid leave. Length of service with the 
Employer shall not accroe for purposes ofvacation, holiday, or other accroed benefits for any 
unpaid leave of absence over 30 days. The Employer will make every reasonable effort to 
maintain an Employee's position while on a non-statutory unpaid leave of absence. It is 
acknowledged by the Union that under USMS CSO contract., the Employer is not permitted 
to hire additional (reserve} or temporary Employees to provide worlc coverage during 
Employee absences. Unpaid leaves of absence may be taken only with written approval of 
the Employer, in a case of verified personal emergency. 

Any Employee in an unpaid status at the time a holiday occurs shall not be entitled to any holiday 
pay. Note "unpaid status" does not include regular scheduled days off, vacation or personal leave. 

B. The Company agrees to honor !he FMLA for all Employees, regardless of the number of 
Employees in a 50nule radius. 

C. During medical leave, the Employee shall be required to furnish a report from the doctor 
when requested periodically by the Employer. Upon the expiration of said leave, the 
Employee shall furnish the Employer with a statement, signed by the doctor, which 
establishes the fitness of the Employee to return to the Employee's previously held work. 

If the Employee files for medical leave on false pretext or works for another employer 
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without pre-authorization from the company, the Employee will be removed from the 
CSO program and from employment with Employer. 

D. Military Leave. An Employee of the Company who is activated or drafted into any branch 
of the armed forces of the United States under the provisions of the Selective Service Act or 
the Reserve Forces Act shall be granted an unpaid military leave of absence, as required 
under the federal law, for the time spent in full-time active duty. The period of such leave 
shall be determined io accordance with applicable federal laws in effect at the time of such 
leave. 

E. Union Leave. A Union President and one (1) delegate will be granted an unpaid leave of 
absence for a maximum of twelve (12) days per year, upon written request, for the purpose of 
attending Union conventions or other meetings of vital interest to the Union as long as 
staffing requirements permit. More time may be granted upon mutual agreement between the 
Company and the Union. 

ARTICLE#15 

BULLETIN BOARD 

A. The Union shall provide an appropriate bulletin board exclusively fortbe use of the Union 
for the posting of notices, such as: 

I. Notices of Union recreational and social affairs; 

2. Notices of Union elections; 

3. Notices of Union appointments and results ofUnion elections 

4. Notices of Union meeting; 

5. Union updates of negotiations. 

B. There shall be no other distribution, by employees or the Company, of notices, pamphlets, 
advertising or political matters. 

C. Employer has no say in the use of bulletin board. The placement of any material that is 
derogatory towards any employee ofMVM, Inc. or the Government, anti-government, anti­
company or any unethical material is st_rictly prohibited. Only Union officials and shop 
stewards shall be authorized to place and/or remove Union re.lated information on the 
designated Bulletin Boards. 

ART[CLE#l6 

BEREAVEMENT LEA VE 

A. If it is necessary for an employee to lose time from work because of death in the immediate 
family, the employee shall be entitled to three (3) days bereavement at his/her straigbt time 
rate of pay. If a death in the immediate occurs among the member of the immediate family 
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who resided out-of-state, the employee shall be entitled to five (5) days paid bereavement, at 
his /her straight-time :rate of pay. Paid bereavement days are to be paid for each occurrence. 

B. Immediate Family. Tiris is defined to mean an employee's father, mother, spouse, sist«, 
brother, children (including legally adopted children and /or stepchildren), father-in-Jaw, 
mother-in-Jaw, sister-in-law, brother-in-law, 00[1-in-law, daughter-in-law, grandparents, 
stepparents and grandchildren. 

C. The Employer may require proof of the death for which the employee requests a paid leave. 

ARTICLE #17 

TEMPORARY ASSIGNMENTS 

A. In the interest of maintaining continuous operations, the Employer may temporarily assign 
an Employee to a vacant or new position until the job is filled in accordmce with Articles 8-
H, or assign an Employee to a position that is part of a temporary security assignment 
directed by the USMS, including temporarily assigning an Employee to a work site within or 
outside of the area defined by this Agreement To the extent feasible the assignment shall be 
a voluntary selection based on seniority and qualification. In the absence of volunteers, 
assignments shall be made on a reverse seniority and qualifications basis. Employees so 
assigned will receive the higher of the base hourly wage available to Employees regularly 
assigned to the site to which they are being transferred, or their regular hourly wage they 
receive at their regular site under this Agreement , whichever is greater. 

ARTICLE#l8 

HOLIDAYS 

A. All full-time employees will receive eight (8) hours' pay at their normal hourly rate, for the 
following twelve ( 12) ho lidays: 

New Year's Day 
Martin Luther King, Jr. 's Binhday 
President' s Day 
Good Friday 
Memorial Day 
Independence Day 

Labor Day 
Columbus Day 
VetC£an's Day 
Thanksgiving Day • 
Christmas Day • 
Employee's Birthday 

B. The twelve (12) holidays shall be paid for regardless of the day of week on which they fall. 
All Holidays will be observed on the day that the Federal Government recognizes the 
Holiday. 

C. Employees assigned to work Thanksgiving and Christmas will receive time and one-half h is 
regular rate of pay, plus the eight (8) hours holiday pay. 

D. All holidays, when employees are required to work, will be filled through seniority for all 
shifts, and when there are not ~-ufficient volunteers the least senior employee will be required 
to work. 
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E. Share-time employees will receive holiday pay prorated based on the previous two-weeks 
paid hours, with a maximum of forty ( 40) hows paid per week, with a minimum of at leas! 
four (4) hours pay foT any holiday. 

F. In the event the President of the United States or Congress should enact anew permanent 
National Holiday, such new holiday shall become a rooognjzed holiday under this collective 
bargaining agreement. The new holiday will be implemented upon the next USMS contract 
renewal date if the holiday is observed at least ninety (90) days prior to the USMS contract 
renewal date. If not the holiday will become effective the following year on the date of the 
next contract renewal date. · 

G. The employees Birthday is a floating day which is to be used within two (2) weeks either 
before or after the employee' Birthday. The employee must request, in writing, holiday off 
or pay for same. The approval of the Site Supervisor must be obtained prior to taking the day 
off. If the holiday cannot be enjoyed within the permitted time frame because of operational 
need, the Employee will be permitted to take the holiday or receive pay at a later date, but 
never later than September 30th of the current year. 

H. An employee who is scheduled to work on a Holiday and fails to report for such work shall 
forfeit the employee's Holiday pay. 

ARTICLE#l9 

VACATIONS 

A. Full-lime employees covered by this Agreement who have continuously been employed 
within the Bargaining Unit for a period of one (l} year and one (I) day, shall receive two (2) 
weeks paid vacation based on eighty (80) hours at their regular rate of pay. 

B. Full-time employees covered by this Agreement who have been continuously employed for a 
period of five (5) years and one (I) day, shall receive three (3) weeks paid vacation based on 
one hundred and twenty (120) straight-time hours at their nonnal rate of pay. 

C. Full-time employees covered by this Agreement who have been continuously employed for a 
period of ten (10) years and one (1) day, shall receive four ( 4) weeks paid vacation based on 
one huodrcd (160) hours at their regular rates of pay. 

D. Full-time employees covered by this Agreement who have been continuously employed for a 
period of fifteen (15) years and one (I) day, shall receive five (5) weeks paid vacation based 
on two hundred (200) hours at their regular rates of pay. 

E. Share-time employees are eligible for vacation benefits on a pro-rata basis. For example, 
share-time employees who have been continuously employed for one (1) year and one (l) 
day and who regularly work twenty (20) hours per week would be eligible to receive one(!) 
week paid vacation based on forty ( 40) hours at their regular rate of pay. 

F. Consistent with Employer approval, efficiency, and economy of operations; employees with 
two (2) or more weeks' vacation may take their vacation in segments of less than one (I) 
week each. 
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G. Should a holiday occur during an employee's vacation, the employee shall receive one (1) 
additional day's vacation with pay, or pay in lieu thereof, at the option of the ~ployee. 

H. Vacations, insofar as reasonably possible, shall beg.anted at the times most desired by the 
employee, after the employee's anniversary date; but, the assignment exclusively reserved 
for the Employer, in order to ensure the orderly operation of the customer's facility. 

J. If an employee has not reached the one (1) year and one (I) day rule, no vacation pay wiU be 
prorated. 

J. Time off for Vacation, based on seniority, will be picked each January for the Calendar Year. 
The Company will notify all employees of the results of this pick by the I" ofFebruary of 
each year. All other Vacatio11 requests will be handled and approved by the Site Supervisor 
as requested based on seniority. 

ARTICLE#20 

SICK/PERSONAL LEA VE BENEFTIS 

Personal/Sick Leave Eligibility Table 

START Rate of Personal/Sick Leave Eligible to Use 

Month Employee begins worlcicg on tbe 
contract, based on an October I • contract start Full-Time Shared-Position 
date 
October 1-31 72 hours 36bours 
November 1-30 66hours 33 hours 
December 1-31 60hour., 30homs 
January 1-31 54 hours 27 bouts 
Fcbruarv 1-29 48 hours 24bows 
March 1-31 42 hours 21 hours 
Aoril J-30 36bours 18 bours 
May 1-31 30 hours l5hoUIS 
June 1-30 24 hours 12 hours 
July 1-31 18 hours 9hours 
All"'"' I-31 12hours 6hours 
"-'terohcr 1-30 6houn 3 hours 

I. Personal/Sick Leave shall be used in not less than two (2) hour increments and shall be 
paid when taken by the Employees as approved in advance by the Site Supervisor or 
District Supervisor. 

2. Shared position Employees will receive one-balfthc fu11-time personal/sick leave per full 
contract year worked. At the end of the contract year, any sbare position Employee who 
was paid more than I 040 hours will receive additional prorated personal/sick leave based 
upon the number of hours Employee was paid during that contract year. (See Letter of 
Understanding.) 

3. Unused personal/sick days shall not be cumulative from year to year. ABy unused, 
eariied personal/sick leave pay will be paid to Employee at the end of the contract year. 
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4. Personal/sick leave will be granted as long as the employee receives written approval by 
the Employer. Requests made more than thirty (30) days in advance will be approved by 
seniority. Requests made less than thirty (30) in advance will be on a first come first 
serve basis. Supervisor will notify CSO of approved time off. 

Once a leave is approved, a more senior employee requesting the same time cannot 
change the time that was previously granted to another employee. 

5. All personal leave will be front-loaded each year and from month of hire. 

6. Upon termination of employment, employee will be paid at their individual hourly rate 
for any unused accrued personal leave based upon the number of hours the employee was 
paid during that contract year, If the employee has used more personal leave than be/she 
accrued based upon time paid on the contract, the amount of the overage will be deducted 
from the employee's final paycheck. (Personal/Sick: Leave accrues as follows: 6 hours 
per month Full-Time and 3 hours per month Share-Time for the purpose of payment upon 
termination.) 

ARTICLE#21 

JURY SERVICE 

A. If an employee is called for Jury Duty, upon written notice that employee has served, the 
Employer shall reimburse employee up to five (5) days for each year, less all fees collected 
for serving, at a regular rate of base pay. 

B. This will be pro-rated for all part-time employees. Transportation fees to employees are no 
to be counted as Jury Duty pay. If an employee is called as a witness to a crime on the 
facility, then he/she shall be compensated for all time lost. 

C. Employee must inform their Company immediately in writing upon receiving a notice to 
report for Jury Service. The Employer reserves the right to request an exemption. 

ARTICLE#22 

STEWARDS 

A. The Employer agrees to recognize two (2) stewards for day shift and one (l) steward for each 
additional shift at the location, duly appointed by the Union. Stewards shall not allow their 
activities as stewards to interfere with the performance of their assigned duties. A steward 
must obtain pemussion from his/her immediate supervisor before leaving the workstation to 
conduct Union business. The Employer shall compensate stewards for time spent 
investigating or conferring with respect to an individual grievance, which arises during the 
steward's regular working time. 

B. A steward who leaves his/her work station to conduct any other Union business after 
obtaining such permission shall clock out at the time that he.lshe leaves the woik station and 
shall clock in at the time that he/she returns to the work station after completing such Union 
business. The Employer shall not compensate stewards for such time spent on Union 

15 



business. The Union shall give the Employer as much prior notice as possible before 
appointing or removing a steward. 

C. Company will be notified by Union of current and new Union officials. 

D. Neither Union officials nor Union members shall, during working time, excluding lunch and 
break times, solicit membership, receive applications, hold meetings of any kind for the 
transaction of Union business, or conduct any union activity other than the handling of 
grievances to the extent such work time activity is specifically allowed by the Employer. 

ARTICLE#23 

PHYSICAL EXAMINATIONS 

A. Pursuant to the direction of the US Marshals Service, its representative or agents or at 
the Employer's direction or as a condition of initial and continued employment, the 
Employer may require applicants and employees to submit to physical examinations, to 
detemrine fitness for duty under standards set by the US Marshals Service or their 
representatives, or any other applicable entity. Such may include laboratory tests to 
detect the presence of alcohol or illicit drugs. Such laboratory tests may be administered 
before the commencement of work, after layoff, or after leaves of absence in excess of 
thirty (30) calendar days, after on-the-job accidents, and upon reasonable suspicion of 
drug or alcohol use or impairment. 

B. The Employer may also require, at the Employer's direction or pursuant to the direction 
of the US Marshals Service, its representative or agent, that employees undergo such 
examinations on an annual basis. When required, such annual examinations should be 
given within fifteen (15) days of an employee's anniversary date. The Employer shall 
bear the cost of the examination conducted by a physician during the initial visit by an 
employee to such physician for the pwpose of having an annual physical examination. 
Time will be made available by Employer for examinations required by Employer or by 
the US Marshals Service, or its representative or agent. An employee shall be paid for 
up to three (3) hours (or actual time spent ifless than three (3) hours) for time used for 
having an annual physical examination. 

C. Notwithstanding the forgoing provisions of paragraph B, iftbe employee fails the 
physical examination and requires follow-up testing, the Employer shall pay the cost one 
employee co-payment, up to a maximum of $35.00. If additional examinations are 
required because the initial test or examination was performed incorrectly, as determined 
by the Employer or the U.S. Marshal's Service or its representatives or agent the 
Employer shall pay the cost of resulting follow-up tests or examinations. The Employer 
will submit for consideration input provided by employee's private physician if submitted 
in a timely manner. 

D. Employees will be permitted to use earned paid time off(e.g. Personal Time or Vacation) 
when attending a follow-up examination by requesting and obtaining approval prior to 
appointment. When an employee is required to have follow-up testing completed, employee 
may use, at employee's discretion. unpaid leave or accrued benefits (e.g. Personal Time or 
Vacation Time) to have this testing completed. Verification must be received, from the 
employee's physician/specialist, for time off requested for foDow-ups. Verification must be 
received, from the employee's physician/specialist, for time off requested for follow-ups. 
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ARTICLE#24 

UNION SECURITY AND MEMBERSHIP 

A. Any employee who is not a member of the Union at the time this Agn,emeot becomes 
effective shall become a member of the Union within ten (I 0) days after the thirtieth (30) day 
following the effective date ofthls Agreement or within thirty (30) days following 
employment, whicheveT is later, and shall remain a member of the Union, to the extent of 
paying an initiation fee and membership dues unifo1'1Illy required as a condition of acquiring 
or retaining membership in the Union in an amount sufficient to reimburse the Union for all 
chargeable expenses as permitted by law, whenever employed under, and for the duration of 
this Agreement. 

B. The Company will deduct from wages of any employee covered by this Agreement said 
employee's dues and initiation fees as a member of the Union upon receiving the employee's 
individual written authorization for the Company to make such deductions signed by the 
employee. Authorization forms are to be provided by the U nion. The Company will pay to 
the proper officers of the Union the wages withheld for such dues and initiation fees. The 
remittances shall be accompanied by a list showing individual names, social security 
numbers, dates hired, and amounts deducted. The total remittances are to be made not later 
than five (5) days after the date of the deduction. The Union shall advise the Company of the 
amount of initiation fees and dues to be deducted. Payment for membership dues shall not be 
required as a condition of employment during leaves of absence without pay in excess of 
thirty (30) days. The Company will notify the Union of newly hired employees covered by 
the Agreement, including name, social security number, address, job classification and hire 
date of such employee on a monthly basis. 

C. In the event the Union requests the discharge of an employee for failure to comply with the 
provisions of this Article, it shall serve notice on the Company requesting that an employee 
be discharged effective no sooner than two (2) weeks of the date of the notice. The notice 
shall also contain reasons for the discharge. The Company will inform the employee of 
his/her impending discharge and effective date. In the event the Union subsequently 
determines that the employee has remedied the default prior to the discharge date, the Union 
will notify the Company and the Company will not be requested to discharge that employee. 

A. The Umon agrees to indemnify and save the Company harm-Jess against any claim, suits, 
judgments, or liabilities of any sort whatsoever arising out of the Company's compliance 
with the provisions of this Article. 

B. Notwithstanding the above, all employees who are not members of the Union shall pay the 
Union a service fee. This service fee shall be amount determined by a certified public 
accountant as necessary to cover the costs of negotiating and administering the collective 
bargaining agreement, which amount shall not exceed the Union's regular and usual initial 
fees and dues, and shall not include any assessments, special or otherwise. Such payments 
shall commence after the 30u, day after their date of hire, on the next monthly deduction 
period. Service fees shall be deducted via cheek-off card. These deductions will be made 
only upon receipt of written authorization from the employee on a form provided by the 
Un.ion. It is understood that such deductions will be made only so long as the Company may 
do so legally. The company agrees to deduct the fee from the employees' pay check on a 
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monthly basis. The CPA shall be selected by the Union and paid by the Union. Employees 
who are members of, and adhere to, the established and traditional tenets of a bona fide 
religion, body, or sect, which has historically held conscientious objections to joining or 
financially supporting labor organizations as a condition of employment will be required to 
pay an amount equal to the Monthly Dues, to a tax-exempt (\llldcr Section 501 C3 of the IRS 
Code) non-religious charitable organization from a list supplied by the Union. Any employee 
who exercises this option shall, twice a year, submit to the Union proof that the charitable 
contributions have been made. 

ARTICLE#25 

STRJKES AND LOCKOUTS 

A. No Strike-No Lockout provision. It is the intention of the parties to adjust any and all claims, 
disputes, or grievances arising hereunder by resort to the procedures provided in tliis 
Agreement, and it is therefore agreed that during the life of this Agreement there shall be no 
cessation of work, whether by strike, walkout, lockout, sick-out, picketing, or other 
interference with or curtailment of production of any kind, including sympathy strikes. 

B. Strike Lines. During the life of this Agreement, a refusal by an employee or employees to 
cross a strike line at the employees' regular place of employment, established by any other 
labor organization or established by any other group, shall constitute a violation of Section 
"A" of this Article. 

C. The Union agrees as part of the consideration of this Agreement that it will, within twelve 
( 12) hours, take steps to end any work stoppages, strikes, intentional slowdown, picketing, or 
suspension of work, and shall notify its' members by telephone, newspaper and Employer 
and Union bulletin boards to such violation of this Agreement and shall instruct its' 
membership to return to work immediately. 

D. The Union agrees that it will not assist employees participating in such work stoppage, 
strikes, intentional slow-downs, picketing, or suspension of work against whatever 
disciplinary action the Employer may take and that such disciplinary action shall not be 
subject to the regular Grievance Procedure to this Agreement 

A. Rest Periods. 

ARTICLE#26 

GENERAL PROVISIONS 

1. There shall .be two (2) fifteen (15) minute paid rest periods when properly relieved and 
one (1) unpaid lunch period of at least thirty (30) minutes to a maximwn of one (1) hour 
for each eight (8) hour shift. One rest period shall be in the first half of the shift and the 
second rest period shall be in the last half of the shift. On occasion, due to exceptional 
work requirements, employees may have to work through their 11Dpaid lunch breaks and, 
if so, they will l>e compcosated at the appropriate rate of pay. The Company recognizes 
the requirements to make its best efforts to provide regularly scheduled breaks. It is not 
the intent of the Company to deny, avoid, or abuse this requirement. 
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B. Travel Expenses 

I. The Company will provide advance payments for Company authorized and approved 
travel expenses if requested by the Employee. Toe Company will pay amounts acoording 
to Federal Government Travel Regulations. 

C. Lead CSOs 

·1. Lead CSOs are required to act as a channel of communication for management Leads 
will transmit management directions and instructions to CSOs and report any failuce of 
employee behavior and/or conduct, discrepancies or deviations from the USMS contract 
requirements and MVM Standards of Conduct and Post Orders. 

D. Government Building Closures 

The Employer recognizes the fact that thcre are times wben inclement weather, a natural 
disaster or any other planned or unplanned event may close a Court House of Government 
Building where his Employees are assigned. In the event that a closing occurs, excuse4 
employees will have the option of using paid perso~al leave, paid vacation leave or leave 
without pay. · 

E. Employer Health Plan 

The Employer will make a Health Plan available for all members of the Bargaining Unit, 
however participation will be accepted only if one h1mdred (100%) percent of the 
members participate. Those that can show proof of participation in another plan will not 
be counted for the purpose of establishing th.cone hwtdred (I 00%) percent participation 

F. Random Drug Screening 

T he Company may require Employees to undergo random drug screening. Upon 
notification by the Company the Employee must submit for testing within twenty-four 
(24) hours. Failure to comply with the random drug screening will be grounds for 
immediate temimation of employment. The Company agrees to apply the random testing 
in a reasonable and uniform manner consistent with HHS Standards. Toe Company shall 
bear the cost of any sucb screening. 

ARTICLE#27 

. SERVICE 
CONTRACT PROCEDURES AND OBLIGATIONS 

A. Section 1. The parties recognize that they are providing a service to the United States 
Government. Therefore, the terms of this agreement are subject to the directives of the 
Government, and, except as provided herein, there shall be no recourse against the 
Employer with regard to its actions taken to comply with those directives. In the event a 
directive necessitates a deviation from the obligations or procedures contained in this 
Agreement, the Union may request that the parties hereto meet and confer with regard to 
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the effects, if any, of the deviation necessitated by the Government's directive. A copy of a 
written directive covered by this provision shall be provided to the International UGSOA · 
President upon request. 

B. A copy of any notice of removal resulting at the request of the Govemment shall also be 
provided to the UGSOA's International President. In the event the Government makes such 
a request resulting in the employee's removal from working under the contract, the 
employee shall have the right to submit a written rebuttal or appeal to the Employer, in 
accordance with the Marshals Service's procedures. The Employer shall provide the 
UGSOA International with a copy of the removal procedures given to it by the Marshals 
Service, including any modification thereto, which it receives from the Marshals Service. 

C. Notwithstanding any provision of this Agreement, to the extent the Government requires 
compliance with specific procedures (e.g., security clearances, medical examinations, 
weapons proficiency testing, uniforms/appearance standards, staffing detc:nninations, 
assignments work rules, etc.), or the requirements of the Service Contract Act, the 
Employer will comply with those requirements without recourse by the Union of any 
employees against the Employer. 

D. Ally compensation or expenses required by the Government to be borne by the Employer 
shall borne by the Employer. Any compensation or expenses currently required to be borne 
by the Employer, but subsequently no longer mandated or directly allowed as a chargeable 
expense by the Employer to the Government, may be terminated by the Employer after 
providing notice to the Union and allowing the Umon to meet and confer with the 
Employer over the effects of that intended action. 

E. Should the Umon and/or the Employer desire that the Government review and/or 
reconsider a directive covered by Section A, above, or by a removal order cove.red by 
Section B, above, then the Union and/or Employer may do so. The outcome of said 
administrative review(s) shall be final. 
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A.JG-31-2005 05:S'IP FRO'l:ELAIN 137903145 

TERMS OF AQBBHMENI 

THIS AGREEMENT shall remain in full force and effect from the date that the documCllt is 
signed aud executed by both partied through August 31, 2008, subject to the following. and shall 
continue from yesa to year thereafter, unless bolh parties desires to cliange. modify, or tenninate 
this Agr1:Cmem by mailing written notice of it's i.ment to terminate this Agreement at least ninety 
(90) days prior to August 31, 2008. 

IN WITNESS WHEREOF, the duly chose i:qiresentatives of the parties herein affirm that they 
have the authority to enter into this Agreement ou behalf of themselves and their principal aud 
hereto affix their hand and seal. 

Executed this 31th day of August 2005: 

Local 58, International Union, 
Unitoo Government Security Officers 
of America 
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MVM, Inc. 

se R. Morales. SPHR 
anager, Employee and Labor Relations 



Appendix "A"' 
Economic Provisions for 

UGSOA LOCAL 58 

tive Fiscal Year BelWllllIIR Etfec 0c ber to 1: 2005 2006 2007 
Base Year 1 Year 2 Year 3 

Base Wages 
Sr. LCSO $26.98 $27.79 $28.62 $29.48 
LCSO $25.98 $26.76 $21.S6 $2~.39 
cso $24.23 $24.96 $25.71 $26.48 
Health & Welfare $2.6S $2.87 •• .. 
Pension $ .48 $0.50 $0.50 $0.50 
Uniform Allowance $ .19 $ .19 $ .19 $ .19 
Sick/Personal 72 holllS 72homs 72hours 72bours 
Holidav 96 hours 96homs %hours 96bours 
Bereavement in State 24 hours 24hours 24hours 24 holll'S 
Bereavement Out of State 40hours 40hours 40hours 40hours 

1. Shift Differential 
a In addition to the base wage, Employees shall be paid a shlft differential as follows: 

1800 to 0600 - 5% ofbase wage per hour 
2. Uniform Allowance 

a Uniform Allowance is the amount shown above per hour for each regular hour 
worfced. Uniform Allowance will not be paid on any other benefit. 

b. Each employee is respoDSI'ble to utilize 1he Uniform Allowance for laundering. dry 
cleaning, and maintaining in good repair (up to replacement) all uniforms and 
equipment issued by the Employer to the Employee. Any liability for failing to do 
so rests solely with the Employee. Employer will provide cleaning and 
maintenance of winter coats per agreement. 

3. Health and Welfare Allowance 
Health and Welfare Allowance is the amount shown above per hour, to include hours 
paid for, vacation, sicldpersonal leave, and holiday hours, up to a maximum of forty 
hours per week and 2080 hours per year on each contract. 

4. Shoe Allowance 
The Employer shall provide all equipment, uniforms (including all cold weather gear), 

and shoes for the Employee at no cost to the Employee. Shoe allowance paid by 
Employer is $55.00. 

5 . Pension 
Pension Plan Payment is the amount above per hour for each regular hour worked 
including Holidays, Va.cation, and Sick/Personal Leave up to a maximum of forty ( 40) 
hours per week; it can be paid into the 401k Plan or paid to the employee io his/her 
check, at the option of the Employee. 

**The parties agree that either party may reopen negotiations for amendments to Appendix "A" 
limited to Health & Welfare Allowance only at any time after May I and before June I, for all · 
years governed by this contract, by giving written notice to the other party. Any final agJccment 
resulting from said negotiation shall be incorporated into the terms of this agreement. Failure to 
request negotiations in a timely manner will maintain the H & Wat the current level for the 
following year. 



MEMORAND U M 

TU: Elaine Bariana, Presideot 
VGSOA, Local 58 

FROM: Jose R. Morales, SPHR 
Director , Human Resources 

D,\ TE: July 23, 2006 

SCBJECT: Memorandwn of Understanding• Health and Welfare Amend."t\ent 
CBA - UGSOA, Local 58 

In accordance with the requirement of the CBA rc-open~r for the Health and Welfare. 
1his memorandum ofumlcrstanding is to confirm the amendments to the CBA between 
UGSOA Local 58 and MVM, (singed August 3 I, 2005). Specifically, the Health and 
Welfare (Appendix A) to he effective October l, 2006 wiU be: $3.0 l (Three Dollars and 
one cent) 

All other articles and sections remain without change. 

FOR MVM, lnc . 
. ) 

,/ -
;Y 

/, ..1: s 
7 ;ose R. '.\,lorales. PHR 

/ Director, Human Resources 

FOR l iUSOA. LOCAL 58 

PresidCf!t 

,r l ?I 
DATE: --''--''--"'.,,_,:,-=& __ 

l 

DATE: 
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Robinson, Maxine (USMS) 

From: Sharon Revis (RevisS@mvminc.com] 

Sent: Thursday, August 03, 2006 1 :23 PM 

To: Eek, Lauris (USMS); Ortiz, Maria (USMS) 

Cc: Robinson, Maxine (USMS); Carla Perez; Jose R. Morales 

Subject: 3rd Circuit UGSOA Local 58 MOU H&W 

Attached is the subject CBA Memo of Understanding Ref H&W for Local 58, UGSOA, Philadelphia. Please let me know if you 
need further. 

Sharon W. Revis 
Contract Adminislralor 
MVM, Inc. 
1593 Spring Hill Road, Suile 700 
Vienna, VA 22182 
reviss@rnyp,inc.com 
Tel. 703-245-9711 
Fax. 703-790-3145 

This email message and information contained in or attached to t his message may be privileged, sensit ive, and 
protected from disclosure and is intended only for the person or entity to which it is addressed. If you are not the 
intended recipient any retransmission, dissemination, printing or other use of, or taking of any action in reliance 
upon, this information is strictly prohibited. If you received this message in error, please immediately Inform the 
sender by reply e-mail and delete the message and any attachments. · 

8/3/2006 





CBA WD 

REGISTER OF WAGE DETERMINATI ON UN DER 
THE SERVICE CONT~~CT ACT 
By directi on of t he Secretary 

of Labor 

Page I of 1 

I U. S. DEPARTMENT OF LJI.BOR 
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Ibis Agreement entered into this 8th day of March 2006, by and between MVM, INC. (herein 
the "Company" or the "Employer") and Local #73, INTERNATIONAL UNION, UNITED 
GOVERNMENT SECURITY OFFICERS OF AMERICA (UGSOA) (herein the "Union») as 
follows: 

ARTICLE #I 

BARGAINING UNIT 

A. The company recognizes the Union as the sole and exclusive bargaining representative for 
the pUIJJOSe of collective bargaining as defined in the National Labor Relations Act. 

B. The unit is defined as all full-time and part-time Federal Court Security Officers and Lead 
Federal Court Security Officers employed by the Company on the 3rd Circuit in Wilkes 
Barre, Williamsport, and Harrisburg Pennsylvania, excluding all other employees 
including office clerical employees and professional employees as defined in the National 
Labor Relations Act. 

C. This Agreement shaU be binding upon both parties, their successors, and assigns. In the 
event of a sale or transfer of the business of the Employer, or any part thereof, the 
purchaser or transferee shall be bound by this Agreement .. 

ARTICLE#2 

BARGAINING OBLIGATIONS 

A. Obligation to Bargain. The parties acknowledge that during the negotiations which resulted 
in this Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to all proper subjects of collective bargaining; that all such subjects 
were discussed and negotiated upon; and that the agreements contained herein were arrived 
at after the free exercise of such rights and opportunities. 

B. Separability. In the event that a provision of this Agreement is held to l>e unlawful by a 
court of final jurisdiction or is rendered unlawful by a state or federal statute, all other 
provisions of this Agreement shall remain in full force and effect. In the event a provision 
of this Agreement becomes unlawful by such judicial or legislative action, the parties shall 
meet for the limited purpose of negotiating a substitute for said affected clause. 



ARTICLE #3 

MANAGEMENT'S RETAINED RIGHTS 

A. Management of the business and direction oflhe security force are exclusively the right of 
Management. Except as limited by the specific undertakings expressed in this Agreement, 
the Company shall continue to have the right it had prior to the signing of this Agreement, to 
take any action it deems appropriate in the management of its Employees and.of the business 
in accordance with its judgmenL 

These rights include: 

1. Hire; 
2. Assign work; 
3. Promote, Demote, Layoff; 
4. Discharge, discipline or suspeod for just cause; 
5. Require employees to observe reasonable Employer rules and regulations, detelllline 

when overtime shall be worked; 
6. Determine the qualifications of an employee to perform work and select and detennine 

supervisory employees; 
7. Determine the extent and manner in which services are provided to our customers; 
8. Determine whether and to what extent any work shall be performed by Employees and 

how it shall be preformed; 
9. T o bid r not bid, or to re-bid or not re-bid, the Contract with the Government; 
10. To introduce new methods or improved methods of operation 

B. The Company's failure to exercise any function reserved to it shall not be deemed a waiver 
of any such rights. 

C. Management shall not implement any changes to subjects covered in the mandatory 
bargaining list as provided for in the NLRA section 8 {d). Any of these proposed changes 
must be negotiated with the Union in accordance to the NLRA. 

ARTICLE#4 

CLASSIFICATIONS 

A. Full-time employees are those employees who are regularly scheduled to work Forty (40) 
hours a week. 

B. Share-time employees are those employees who regularly work an average of twenty (20) 
hours a week and less than of forty (40) hours a week. Share-time employees are eligible for 
Holiday pay; Personal/Sick Leave and Vacation leave benefits of½ the full-time benefit. If 
they are paid more than I 040 hours per year, benefits are pro-rated on hours paid. 
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C. Employees covered by this Agreement shall not be required to perfom1 janitorial services 
other than picking up after themselves. 

ARTICLE #5 

SAVINGS CLAUSE 

Should any part of this Agreement or any provision herein contained be rendered or declared 
invalid by reason of any existing or subsequently enacted legislation or by a decree of any 
court of competent jurisdiction, such invalidation of such part or portion of this Agreement 
shall not invalidate the remaining portions hereof. Remaining parts or provisions shall 
remain in full force and effect. 

ARTICLE #6 

EQUAL OPPORTUNITY 
(NON-bJSCRlMINA TION) 

A. In connection with the performance of work under this Agreement. the Company and tbe 
Union agree not to discriminate against any employee or applicant for employment 
because of race, religion. color, sex, age, or national origin. The aforesaid provision shall 
include, but not be limited to the following: employment, upgrading, promotion, 
demotion, or transfer, and selection for training. 

B. The parties agree to comply with all applicable Federal laws and Executive Orders 
pertaining to non-discrimination and to equal opportunity in employment. The Company 
and the Union agree to post in conspicuous places, available for employees and 
applicants for employment, notices provided by the appropriate contractual/regulatory 
agencies setting forth the provisions of the equal opportunity requirements. 

C. The provisions of this article will not operate to invalidate any other term or condition of 
this Agreement. 

D. The Company and Union agree not to discriminate against an employee because of 
employee's exercise of the rights guaranteed in Section 7 of the National Labor Relations 
Act, as amended. 
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ARTICLE #7 

TRIAL PERIOD-NOTIFICAITON 

A. Each newly lured employee shall be considered a probationary employee of the Company 
or of the predecessor company during his/her first ninety (90) days of employment, to be 
engaged for a probationary period, dining which he/she may be discharged without regard 
to cause and without recourse to the grievance procedures of this Agreement. 

After the probationary period, the new employee shall be considered a regular employee 
and shall accrue seniority from the date of his/her hire. 

B. The Employer shall notify the Union on request of all new employees hired and of all 
employees terminated, setting forth their address and job classification and department. 

ARTICLE#8 

SENIORITY 

A. Seniority for all purposes shall mean the total length of time the employee has been 
employed by the Company and by predecessor companies on the USMS 3"' Circuit 
Contract of the Middle District of the State of Pennsylvania, under the United States 
Marshals, Federal Court Security Officers Program. There will be separate seniority lists 
for full-time and part-time employees at each location (Wilkes-Barre, Williamsport, 
Harrisburg). 

B. Part-time employees will have seniority only among the part-time employees. Any part­
time employee who becomes a full-time employee will be placed on the seniority list for 
full-time employees in accordance with the date they became a full-time employee if they 
have completed the equivalent of the ninety (90) day probationary period. 

C. Full-time employees, after completing the probationary period, who are thereafter placed 
on part-time work with the Company, will retain their full-time seniority; however, they 
shall not accumulate additional full-time seniority while working as a part-time employee. 
If they later tetum to full-time employment, they will return to a position on the seniority 
list to which their full-time seniority entitles them. 

D. In the event of a lay-off or recall from Jay-off, seniority shali control, provided the senior 
employee is capable of performing the available work. The employee with the least 
seniority shall be laid off first and recall will be in the inverse order of lay-off. It is 
understood that probationary employees shall be laid off before employees with seniority. 
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E. It is the responsibility of the laid off employee to keep the Company advised by certified 
mail of any changes in his/her mailing address. The employee shall reply to the Company 
his/her intent to return to work within seventy-two hours after receipt of certified notice 
from the Company of recall. The employee will then have a maximum of five (5) calendar 
days to report for duty. 

F. An employee who is unable to report to work because of a non-occupational injury or 
illness shall retain his/her seniority and position for one (1) year, except that they shall be 
subject to lay-off according to their seniority. Employees who are unable to report to work 
because of an occupational injury or illness shall retain their seniority during the term of 
their disability, except they shall be subject to Jay-off according to their seniority. 

G. An employee's seniority shall be terminated upon the occurrence of any of the following 
events: 

I. Employee is discharged for just cause; 
2. Employee voluntarily quits; 
3. Employee has failed to express his or her intent to return to work,. and/or 

does not return to work in accordance with the requirements in this article; 
4. Employee fails to report to work for two (2) consecutive scheduled days 

without notifying the Company, except in case-of circumstances beyond his 
or her control; 

5. An employee transfers out of the bargaining unit, except as provided in this 
article. 

H. An employee who accepts a permanent management position with the Company shall 
retain the seniority the employee had at the date of the promotion to management, but shall 
not accumulate additional seniority while in that capacity. If the employee returns to the 
bargaining unit, the employee will return to a position on the seniority list to which this/her 
retained seniority entitles him/her. 

I. The Company shall prepare an up-to-date seniority list, which shall be posted on the 
furnished bulletin boards, and the Company shall furnish to the Union a duplicate copy of 
such seniority list, advising monthly of any additions or deletions thereto. 

J. It is understood senior employees in each classificalion shall have preference of 
assignments to shifts and shift's regular days off, days off, posl locations, shift hours, work 
locations, temporary or permanent assignment, rehire after layoff, overtime and holiday 
work assignment. When the Company determines that a job assignment has an opening, the 
Company will fill the opening in the following manner: 

1. Post a notice of the opening to all full-time and part-time employees in the same 
classification, which includes shift, hours, days off and any other pertinent information. 
The notice will be posted for seven (7) working days during which employees may 
notify the Company in writing of their interest in that position. At the completion of the 
seven (7) day period, the Company will award the position to senior full-time employee 



that requested the opening. If no full-time employee requested the position, it will be 
awarded to the most senior part-time employee. Jf no full-time or part-time employee is 
awarded the position, the Company may then fill the opening as follows: 

a) Post a notice of the opening using the posting procedure outlined above to all full­
time and part-time members of the bargaining unit working in a different 
classification, but meet all the qualifications for the opening. The notice and 
procedure for filling this job will be exactly as that described in the previous 
paragraph. 

2. Should the filling of a vacancy under this article create subsequent openings, all will be 
filled in exactly the same manner as previously outlined. If no qualified bidders appear 
on the opening, then the Company may fill the job as follows: 

a) Fill the job from other bargaining units within the Middle District. Employee who is 
awarded the open position from another local will be placed on the bottom of the 
seniority list in the new bargaining unit for all contractual provisions. They, 
however, will retain overall seniority for vacation and other benefits and in the 
event of layoff. 

b) Fill the job from outside the bargaining unit. 

3. Lead CSO positions will be posted the same as above and if all qualifications are equal 
the job will be filled with the most senior employee. 

K. At least once a year, at the request of the Union, full-time employees and shared position 
employees at each location may bid their shift schedules among designated full-time 
assignments on the order of seniority. Both parties understand that this section will not 
apply to US Marshal Service or judicial assignments. 

ARTICLE #9 

DISCHARGES 

A. The Employer shall have the right to discharge, discipline, or suspend an employee for just 
cause. 

B. Any new employee not granted a security clearance that is required by the controlling 
governmental agency shall be discharged without recourse to grievance or arbitration 
procedures. 

C. Upon termination of employment, employees will be paid at their individual rates for any 
vacation, sick, or personal time earned but not used. 
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ARTICLE#l0 

GRIEVANCE AND ARBITRATION PROCEDURE 

A. Definition. A grievance shall be defined as any dispute concerning the application or 
interpretation of this Agreement, or any dispute concerning wages, hours, or working 
conditions of employees covered by this Agreement. However, only grievances 
concerning the interpretation or application of specific provisions of this Agreement shall 
be subject to arbitration hereunder. 

B. The number of days outlined herein below in the processing and presentation of 
grievances shall establish the maximum time allowed for the presentation and processing 
of a grievance. It is understood that days is interpreted to be business days. 

C. All grievances shall be presented and processed in accordance with the following 
procedures: 

I. Infonnal Step- Both the Company and the Union agree that the employee will first 
discuss his/her complaint with his/her immediate supervisor not in the bargaining 
unit. It during the course of this discussion either the employee or the supervisor 
deems it desirable, steward or other Union representative will be called in. If the 
complaint is not satisfactorily adjusted within three (3) working days of the informal 
discussion, it may be submitted in writing to the Contract Manager or bis/her designee 
in accordance with Step One. 

2. Step One - If the matter is not resolved infonnally, the employee shall, not later than 
ten (10) days after the informal discussion with the immediate supervisor, set fonh 
the facts in writing, specifying the Article and paragraph allegedly violated. This shall 
be signed by the aggrieved employee, steward, or Union Officer, according to NLRB 
guidelines, and shall be submitted to the Contract Manager or his/her designee. The 
Contract Manager or his/her designee shall have ten ( I 0) days from the date the 
grievance was presented to him/her, to return his/her decision, in writing, with a copy 
to the aggrieved employee or steward. 

3. Step Two - If the grievance is not settled in Step One, the grievance may be appealed 
in writing to the Director of Human Resources or his designee not later than ten (10} 
days froril the denial by the Contract Manager or his/her designee. The Director of 
Human Resources or his/her designee will have ten (10) days from the date the 
grievance was presented to him/her, to return his/her decision, in writing, with a copy 
to the aggrieved employee and Steward. 

4. Grievance for Discipline - Any giievance involving discharge or other discipline may 
be commenced at Step One of this procedure. Written grievance shall be presented to 
the Contract Manager through the site supervisor or his/her designee within ten ( J 0) 
days after the occurrence of the facts giving rise to the grievance. 
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D. Arbitration Procedure: 

1. Whenever a timely request for arbitration has been made pursuant to this Article, the 
Employer and the Union's representative shall meet within ten (10) working days of 
the date the request for arbitration was served on the other party for the purpose of 
selecting an impartial arbitrator. 

2. If the parties are unable to agree upon an impartial arbitrator, the party requesting 
arbitration shall mail a written request for a list of seveo (7) arbitrators to the 
American Arbitration Association within ten (IO) working days of the conclusion of 
the meeting provided for in paragraph I. immediately above. 

3. The parties shall meet within five (5) working days of the day of the receipt of said 
list for the purpose of attempting to select one of the individuals named on said list. If 
they are unable to do so, the party that filed the grievance shall strike three (3) names. 
The other party shall then strike three (3) names. The individual whose name remains 
shall be selected as the impartial arbitrator. 

4. The arbitrator's decision shall be final and binding on the parties and any affected 
employee whose job classification is covered by this Agreement. Said decision shall 
be issued in writing not more than thirty (30) days after the close of the arbitration or 
the filing of briefs, if any, whichever is later. 

5. The arbitrator shall have no authority to amend, modify, change, add to, or subtract 
from any of the terms or conditions of this Agreement or to base a decision on any 
past practice which is inconsistent with the provisions of this Agreement 

6. The parties shall share the reasonable fees and expenses of the arbitrator. 

7. Time limits set forth herein may be extended only by mutual agreement of the Union 
and the Company. 

ARTICLE #11 

DISCIPLINARY ACTION 

A. Disciplinary action will consist of a verbal warning, a written warning, and suspension or 
tennination. The Employer may skip one or more of these steps, depending on the 
severity of actions causing the disciplinary action. 

B. Any time an employee is to be interviewed and disciplinary action may be taken, they 
tnay have a Union representative present. Both the employee and Union representative 
are entitled to know what the meeting is about and are entitled to consult prior to the 
interview. 
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C. When the Company requests a meeting in reference to a disciplinary action, those persons 
required to be present in excess of their eight (8) hour shift will be paid for the reasonable 
time spent. Th.is does not include any representative requested by the employee. 

ARTICLE#l 2 

HOURS WORKED AND OVERTlME 

A. Overtime pay is calculated at one and one-half ( I and 1/2) times the employees regular 
rate for all hours worked over forty (40) hours in one (1) workweek. Hours paid that are 
not worked, e.g., personal leave and holidays, do not count as hours worked for over-time 
purposes. Hours paid that arc not worked for vacation days, do count as hours worked for 
overtime purposes. Employer shall endeavor to provide two (2) days off in a row for time 
off 

B. Overtime Assignment 

I. Bargaining Unit Employees will be expected to work reasonable overtime 
assignments. A list of volunteers shall be compiled by seniority for each shift. When 
the senior volunteer works overtime, his name will go to the bottom of the list. 

2. When a Bargaining Unit Employee is next on the list and cannot work because of 
personal reasons, he/she will be passed over and the next Bargaining Unit Employee 
on the list will work overtime and the Bargaining Unit Employee name who turned 
down the overtime assignment will be next in tum for overtime. 

3. Mandatory Overtime occurs when the Bargaining Unit Employee with the least 
seniority is required to meet the overtime requirement. This includes involuntary call­
in that results in overtime. 

C. Work Day Trades 

l. Employees shall be permitted to make trades of work days with other employees, 
provided each employee is qualified to perform the duties, and provided that the trade 
would not cause the company to be required to pay overtime or other compensation 
greater than what it would be required to pay if the trade were not made. All trades 
will be approved in advance by the Site Supervisor. 

(NOTE: The federal Jaw states that any employee who works over 40 hours in any 
given work week shall receive overtime; therefore the trade must take place in 
the same workweek for pay). 

2. The Site Supervisor and no other supervisor can approve the trade. If the Site 
Supervisor is on vacation or away for reasons other than his regular days off, the 
acting supervisor must have the trade approved by the acting Site Supervisor or 
Contract Manager or his assistant or the trade will not take place. 
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D. Reasonable access to overtime records will be made available to the Union upon request. 

ARTICLE#13 

WAGES 

A. All employees shall receive not less than the minimum wage rate as set forth in the 
scheduled job titles and wage rates as reflected in Appendix A attached hereto and made 
a part hereof. Payday will be no later than fourteen (14) days following the close of the 
period. 

B. In the event employees report to work for their scheduled shifL without having been 
notified not to report, and work is not available, the employees shall be paid four (4) 
hours reponing pay at their regular rate of pay, including all benefits and allowances. 
Acts of God, orders of the Coun or US Marshals Service, or the failure of equipment 
beyond the Company's control shall nullify the Company's requirement to pay such 
reporting time pay 

C. In the event of an undisputed error on the part of the Company as to an employee's rate of 
pay, proper adjustment will be made in the next paycheck after the error has been brought 
in written form to the Company's attention. 

D. A payment toward pension is paid for each hour worked. This amount, described in 
Exhibit B hereto, will be paid into the MVM 401K plan. 

ARTICLE#14 

LEAVE OF ABSENCE 

A. Personal leaves of absence for non-medical emergencies may be granted at the sole 
discretion of the Employer without loss of seniority to the Employee. Such leaves, if granted, 
are not to exceed 30 days, unless a special extension is approved by the Employer. An 
Employee on any unpaid leave of absence will be required to use available vacation or 
personal leave time in full before beginning the unpaid leave. Length of service with the 
Employer shall not accrue for purposes of vacation, holiday, or other accrued benefits for any 
unpaid leave of absence over 30 days. The Employer will make every reasonable effort to 
maintain an Employee's position while on a non-statutory unpaid leave of absence. It is 
acknowledged by the Union that under USMS CSO contract, the Employer is not permitted 
to hire additional (reserve) or temporary Employees to provide work coverage during 
Employee absences. Unpaid leaves of absence may be taken only with written approval of 
the Employer, in a case of verified personal emergency. 
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Any Employee in an unpaid status at the time a holiday occurs shall not be entitled to any 
holiday pay. Note "unpaid status" does not include regular scheduled days off, vacation or 
personal leave. 

B. The Company agrees to honor the FMLA for all Employees, regardless of the number of 
Employees in a 50mile radius. 

C. During medical leave, the Employee shall be required to furnish a report from the doctor 
when requested periodically by the Employer. Upon the expiration of said leave, the 
Employee shall fumish the Employer with a statement, signed by the doctor, which 
establishes the fitness of the Employee to return to the Employee's previously held work. 

If the Employee files for medical leave on false pretext or works for another employer 
without pre-authorization from the company, the Employee will be removed from the CSO 
program and from employment with Employer. 

D. Military Leave. An Employee of the Company who is activated or drafted into any branch 
of the armed forces of the United States under the provisions of the Selective Service Act or 
the Reserve Forces Act shall be granted an unpaid military leave of absence, as required 
under the federal law, for the time spent in full-time active duty. The period of such leave 
shall be deteonined in accordance with applicable federal laws in effect at the time of such 
leave. 

E. Union Leave. A Union President and one (!) delegate will be granted an unpaid leave of 
absence for a maximum of twelve (12) days per yc.ar, upon written request, for the purpose of 
attending Union conventions or other meetings of vital interest to the Union as long as 
staffing requirements pennit. More time may be granted upon mutual agreement between the 
Company and the Union. 

ARTICLE#!S 

BULLETIN BOARD 

A. The Union shall provide an appropriate bulletin board exclusively for the use of the 
Union for the posting of notices, such as: 

1. Notices of Union recreational and social affairs; 
2. Notices of Union elections; 
3. Notices of Union appointments and results of Union elections; 
4. Notices of Union meetings; 
5. Union updates of negotiations. 

B. There shall be no other distribution, by employees or the Company, of notices. 
pamphlets, advertising, or political matters. 
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C. Employer has no say in the use of bulletin board, except as required by the Court or US 
Marshals Service. The placement of any material that is derogatory towards any employee 
ofMVM, Inc. or the Government, anti-government, anti-company or any unethical material 
is strictly prohibited. Only Union officials and shop stewards shall be authorized to place 
and/or remove Union related infonnatiou on the designated Bulletin Boards. 

ARTICLE #16 

BEREAVEMENT LEA VE 

A. Funeral Leave. If it is necessary for an employee to lose time from work because of death 
in the immediate family, the employee shall be entitled to three (3) days (24 hours) paid 
leave of absence at his/her straight-time rate of pay. If a death in the immediate family 
occurs among a member of the immediate family who resided out-of-state, the employee 
shall be entitled up to five (5) days (40 hours) paid leave of absence at the employee's 
straight-time rate of pay. 

B. Immediate Family. This is defined to mean an employee's father, mother, spouse, sister, 
brother, children (including legally adopted children and/or stepchildren); father-in-law, 
mother-in-law, sister-in-law, brother-in-Jaw, son-in-law, daughter-in-law, grandparents, 
and grandchildren. 

C. The Employer may require proof of the death for which an employee requests a paid 
leave. 

ARTICLE #17 

TEMPORARY ASSIGNMENTS 

The Employer may temporarily assign an employee from a lower to a higher classification of 
work during any shift. The employee will receive the rate of pay for the higher classification 
for all time spent in the higher classification. An employee assigned to work in a lower 
classification will not have his rate of pay reduced. All temporary assignments should not 
exceed 30 Days,"unless j ustified. 
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ARTICLE#18 

HOLIDAYS 

A. All full-time employees will receive eight (8) hours pay at their normal hourly rate, for 
the following Twelve (12) holidays: 

New Year's Day 
Independence Day 
Veterans Day 
Columbus Day 
Christmas Day 
Good Friday 

Thanksgiving Day 
Martin Luther King, Jr.'s Binhday 
Memorial Day 
President's Day Birthday 
Labor Day 
Employee Birthday 

B. The twelve (12) holidays shall be paid for regardless of the day of the week on which 
they fall. All Holidays will be observed on the day that the Federal Government recognizes 
tbe Holiday. 

C. When employees are required to work on holidays, all openings, regardless of shift will 
be scheduled by asking for volunteers and filling by the most senior qualified. If there 
are not enough volunteers to fill the required positions, the balance required will be 
filled by the least senior employees who are qualified to perfonn the job. If the Company 
and Union can agree to another system for holiday worked requirements then that will be 
used in place of the above. 

The employee who is requested and agrees to work on any of the above-named holidays 
but fails to report to work for such holiday shall not receive holiday pay, and shall be 
subj ect to discipline. 

D. Employees assigned to work Christmas and Thanksgiving will receive Time and Half, 
plus the eight (8) hours holiday pay. 

E. All holidays when employees are required to work will be filled through seniority for all 
shifts and when there are not sufficient volunteers, the least senior employee will be 
required to work. 

F. The employees Binhday is to be considered and used as a Personal day any time through the 
calendar year. The employee must request, in writing, holiday off or pay for same. The 
approval of the Site Supervisor must be obtained prior to taking the day off. 

G. Part-time employees will receive holiday pay prorated based on previous three (3) 
months hours worked per week, with a minimum of at least four (4) hours pay for any 
holiday worked. 
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H. In the event the President of the United States or Congress should enact a new permanent 
National Holiday, such new holiday shall become a recognized holiday under this collective 
bargaining agreement. The new holiday will be implemented upon the next USMS contract 
renewal date if the holiday is observed at least ninety (90) days prior to the USMS contract 
renewal date. Ifnot the holiday will become effective the following year on the date of the 
next contract renewal date. 

ARTICLE #19 

VACATIONS 

A. Full Time employees covered by this Agreement who have continuously been employed 
within the bargaining unit for a period of one (1) year and one (1) day shall receive two 
{2) weeks paid vacation based on eighty (80) hours at their regular rates of pay. 

B. Full-time employees covered by this Agreement who have been continuously employed 
for a period of five (5) years and one (I) day shall receive three (3) weeks paid vacation 
based on one hundred and twenty (120) straight-time hours at their nonnaJ rate of pay. 

C. Full-time employees covered by this Agreement who have been continuously employed 
for a period of ten years {10) and one (1) day shall receive four (4) weeks paid vacation 
based on one hundred and sixty (160) hours at their regular rates of pay. 

D. Full-time employees covered by this Agreement who have been continuously employed 
for a period of fifteen years (15) and one (I ) day shall receive five (5) weeks paid 
vacation based on two hundred (200) hours at their regular rates of pay. 

E. Part-time employees are eligible for vacation benefits on a pro-rata basis. For example, 
part-time employees have been continuously employed for one (I) year and who 
regularly work twenty (20) hours per week would be eligible to receive one (1) week paid 
vacation based on forty (<10) hours at their reg11lar rates of pay. 

F. Consistent with Employer approval, efficiency, and economy of operations, employees 
with two (2) or more week's vacation may take their vacation in segments ofless than one 
( ! ) week each. 

G. Should a holiday occur during an employee's vacation, the employee shall receive one (1) 
additional day's vacation with pay, or pay in lieu thereof, at the option of the employee. 

H. Vacations, insofar as reasonably possible, shall be granted at the times most desired by 
the employee, after the employee's anniversary date; but, the assignment right is 
exclusively reserved for the Employer in order to ensure the orderly operation of the 
Client facilities. 
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I. If an employee has not reached the one Year and one Day rule, no vacation pay will be 
prorated. 

I. The Company will post each January a time-off schedule for vacation for the following 
year. This posting will normally be for five (5) days. Vacations will be awarded based on 
seniority. The results of this posting will be posted for employees after the Company has 
completed the schedule. All other vacation requests will be handled and approved by the site 
supervisor or his/her designee as requested based on seniority. The Company and Union may 
agree upon a different system for awarding vacation and, if they do, that will supersede this 
section. 

K. All vacation requests are subject to Client needs. Request for vacation may be denied due 
operational need to ensure efficiency, contract compliance and prevent overtime and vacant 
post. 

ARTICLE#20 

SICK/PERSONAL LEAVE BENEFITS 

Employee may take sick/personal leave in the time increments contained in the table provided in 
Appendix B hereto. 

ARTICLE#21 

JURY SERVICE 

A. If an employee is called for jury duty, upon written notice thal the employee has served, the 
Employer shall reimburse employee up to five (5) days for each year, less all fees collected 
for serving, at a regular rate of base pay. 

B. Jury duly pay will be prorated for all part-time employees. Transportation fees to employees 
arc not to be counted as jury duty pay. If any employee is called as a witness to a crime on 
the facility, then he/she shall be compensated for all time lost. 

C. Employees must inform the Company immediately in writing upon receiving a notice to 
report for jury service. The Employer reserves the right to request an exemption. 
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ARTICLE #22 

STEWARDS 

A. The Employer agrees to recognize one (1) chief steward and one (1) steward for each 
shift at the location, duly appointed by the Union. Stewards shall not allow their activities 
as stewards to interfere with the performance of their assigned duties A steward must 
obtain permission from his/her immediate supervisor before leaving the workstation to 
conduct Union business. The Employer shall compensate stewards for time spent 
investigating or confemng with respect to an individual grievance, which arises during 
the steward's regular working time. 

B. A steward who leaves his or her work station to conduct any other Union business after 
obtaining such permission shall clock out at the time that he/she leaves the work station 
and shall clock in at the time that he or she returns to the work station after completing 
such Union business. The Employer shall not compensate stewards for such time spent on 
Union business. The Union shall give the Employer as much prior notice as possible 
before appointing or removing a steward. 

ARTICLE #23 

PHYSICAL EXAMINATIONS 

A. Pursuant to the direction of the US Marshals Service, its representative or agents or at 
the Employer's direction or as a condition of initial and continued employment, the 
Employer may require applicants and employees to submit to physical examinations, 10 

determine fitness for duty under standards set by the US Marshals Service or their 
representatives, or any other applicable entity. Such may include laboratory tests 10 

detect the presence of alcohol or illicit drugs. Such laboratory tests may be administered 
before the commencement of work, after layoff, or after leaves of absence in excess of 
thirty (30) calendar days, after on-the-job accidents, and upon reasonable suspicion of 
drug or alcohol use or impairment. 

B. The Employer may also require, at the Employer's direction or pursuant to the direction 
of the US Marshals Service, its representative or agent, that employees undergo such 
examinations on an annual basis. When required, such annual examinations should be 
given within fifteen (15) days of an employee's anniversary date. The Employer shall 
bear the cosl of the examination conducted by a physician during the initial visit by an 
employee to such physician for the purpose of having an annual physical examination. 
Time will be made available by Employer for examinations required by Employer or by 
the US Marshals Service, or its representative or agent. An employee shall be paid for 
up to three (3) hours (or actual time spent if less than three (3) hours) for time used for 
having an annual physical examination. 
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C. Notwithstanding the forgoing prov1s1ons of paragraph B, if the employee fails the 
physical examination and requires follow-up testing, the Employer shall pay the cost one 
employee co-payment, up to a maximum of $35.00. Payment for such follow-up tests or 
additional examinations shall be the responsibility of the employee and/or his or her medical 
insurance plan. If additional examinations are required because the initial test or 
examination was performed incorrectly, as determined by the Employer or the U.S. 
Marshal's Service or its representatives or agent the Employer shall pay the cost of 
resulting follow-up tests or examinations. The Employer will submit for consideration 
input provided by employee's private physician if submitted in a timely manner. 

D. Employees will be permitted to use earned paid time off (e.g. Personal Time or Vacation) 
when attending a follow-up examination by requesting and obtaining approval prior to 
appointment. When an employee is required to have follow-up testing completed, employee 
may use, at employee's discretion, unpaid leave or accrued benefits (e.g. Personal Time or 
Vacation Time) to have this testing completed. Verification must be received, from the 
employee's physician/specialist, for time off requested for follow-ups. Verification must be 
received, from the employee's physician/specialist, for time off requested for follow-ups. 

ARTICLE #24 

UNION SECURITY AND MEMBERSHIP 

A. Any employee who is not a member of the Union at the time this Agreement becomes 
effective shall become a member of the Union within ten (I 0) days after the thirtieth (30) 
day following the effective date of this Agreement or within thirty (30) days following 
employment, whichever is later, and shall remain a member of the Union, to the extent of 
paying an initiation fee and membership dues uniformly required as a condition of 
acquiring or retaining membership in the Union in an amount sufficient to reimburse the 
Union for all chargeable expenses as permitted by law, whenever employed under, and 
for the duration, of this Agreement. 

B. The Company will deduct from wages of any employee covered by this Agreement said 
employee's dues and initiation fees as a member of the Union upon receiving the 
employee's individual written authorization for the Company to make such deductions 
signed by the employee. Authorization forms are to be provided by the Union. The 
Company wifl pay to the proper officers of the Union the wages withheld for such dues and 
initiation fees. The remittances shall be accompanied by a list showing individual names, 
social security numbers, dates hired, and amounts deducted. The total remittances are to be 
made not later than five (5) days after the date of the deduction. The Union shall advise the 
Company of the amount of initiation fees and dues to be deducted. Payment for 
membership dues shall not be required as a condition of employment during leaves of 
absence without pay in excess of thit1y (30) days. The Company will notify the Union of 
newly-hired employees covered by the Agreement, providing the name, social security 
number, address,job classification, and hire date of such employee on a monthly basis. 
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C. After providing the employee the Beck Notice, the Union may requests the discharge of an 
employee for failure to comply with the provisions of this article, it shall serve notice on 
the Company requesting that an employee be discharged effective no sooner than two (2) 
weeks of the date of the notice. The notice shall also contain reasons for the discharge. The 
Company will inform the employee of his/her impending discharge and effective date. In 
the event the Union subsequently determines that the employee has remedied the default 
prior to the discharge date, the Union will notify the Company and the Company will not 
be requested to discharge that employee. 

D. The Union agrees to indemnify and save the Company harmless against any claim, suits, 
judgments, or liabilities of any sort whatsoever arising out of the Company' s compliance 
with the provisions of this article. 

E. Notwithstanding the above, all members who are not members of the Union shall pay the 
Union a Service Fee. This Service Fee shall be an amount determined by a Certified Public 
Accountant as necessary to cover the costs of negotiating and administering the collective 
bargaining agreement, which amount shall not exceed the Union's regular and usual initial 
fees and dues, and shall not include any assessments, special or otherwise. Such payments 
shall commence after the 30'~ day after their date of hire, on the next monthly deduction 
period. Service fees shall be deducted via check-off card. These deductions will be made 
only upon receipt of written authorization from the employee on a fonn provided by the 
Union. It is understood that such deductions will be made only so long as the Company 
may do so legally. The Company agrees to deduct the fee from the employees' paycheck on 
a monthly basis. The CPA shall be selected by the Union and paid by the Union. 

F. Employees who are members of, and adhere to, the established and traditional tenets of a 

bona fide religion, body, or sect, which has historically held conscientious objections to 
joining or financially supporting labor organizations as a condition of employment will be 
required to pay an amount equal to the Service Fee required above, to a tax-exempt (under 
Section 501 C3 of the IRS Code, non-religious charitable organization from a list supplied 
by the Union. Any employee who exercises this option shall, twice a year, submit to the 
Union proof that the charitable contributions have been made. 

ARTICLE #25 

STRIKES AND LOCKOUTS 

A. No Strike-No Lockout Provision. It is the intention of the parties to adjust any and all 
claims, disputes, or grievances arising hereunder by resort to the procedures provided in 
this Agreement, and it is therefore agreed that di..ring the life of this Agreement there shall 
be no cessation of work, whether by strike, walkout, lockout, sick-out, picketing, or other 
interference with or curtailment of production of any kind, including sympathy strikes. 
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B Strike Lines. During the life of this Agreement, a refusal by an employee or employees to 
cross a strike line at the employees' regular place of employment, established by any 
other labor organization or established by any other group, shall coostitute a violation of 
Section A of this Article. 

C The Union agrees as part of the consideration of this Agreement that it will, within 
twelve (12) hours, take steps to end any work stoppages, strikes, intentional slowdown, 
picketing, or suspension of work, and shall notify its members by telephone, by 
newspaper and through Employer and Union bulletin boards of such violation of this 
Agreement and shall instruct its membership to return to work immediately. 

D The Union agrees that it will not assist employees participating in such work stoppage, 
strikes, intentional slow-downs, picketing, or suspension of work against whatever 
disciplinary action the Employer may take and that such disciplinary action shall not 
be subject to the regular Grievance Procedure or to this Agreement · 

ARTICLE#26 

RE-NEGOTIATION 

It is mutually agreed upon that six (6) months prior to the annual anniversary of this . 
contract, wages and benefits will be re-negotiated. 

ARTICLE#27 

GENERAL PROVISION 

A. Rest Periods. There shall be two (2) fifteen (l S) minute paid rest periods when properly 
relieved and one(!) unpaid lunch period of at least thirty (30) minutes to a maximum of 
one (I) hour for each eight (8) hour shift. One rest period shall be in the first half of the 
shift and the second rest period shall be in the last half of the shift. On occasion, due to 
exceptional work requirements, employees may have to work through their unpaid lunch 
breaks and, if so, they will be compensated at the appropriate rate of pay. The Company 
recognizes the requirement to make its best efforts to provide regularly scheduled breaks. 
It is not the intent of the Company to deny, avoid, or abuse this requirement. 

B. The Company may require Employees to undergo random drug screening. Upon notification 
by the Company the Employee must submit for testing within twenty-four (24) hours. 

Failure to comply with the random drug screening will be grounds for immediate termination 
of employment. The Company agrees to apply the random testing in a reasonable and 
uniform manner consistent with HHS Standards. The Company shall bear the cost of any 
such screening. 
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C. Upon request of the Union, the Employer will make a Health Plan available for all members 
of the Bargaining Unit, however the plan will only be provided if participation is accepted at 
one hundred ( 100%) percent of the members. Those that can show proof of participation in 
another group plan will not be counled for lhe pwpose of establishing the one hundred 
(100%) percent participation. 

D. Lead CSOs are required to act as a channel of communication for management Leads will 
transmit management directions and instructions to CSOs and report any failure of employee 
behavior and/or conduct, discrepancies or deviations from the USMS contract requirements 
and MVM Standards of Conduct and Post Orders. 

E. The Employer recognizes the fact that there are times when inclement weather, a natural 
disaster or any other planned or unplanned event may close a Court House of Government 
Building where his Employees are assigned. In the event that a closing =urs, excused 
employees will have the option of using paid personal leave, paid vacation leave or leave 
without pay. 

ARTICLE#28 

GOVERNMENT SUPREMACY 

A. The Union acknowledges that Employer has entered into a Contract with the Government 
to provide services under specific terms and conditions, and that the Government has 
broad discretion to direct the activities of Employer within the scope of the Contract. Any 
determination by the Government to supersede the above understandings of the parties 
must be in written form, and the Union expressly acknowledges Employer's obligation to 
comply with such directive, and the fact that the Union is not permitted to grieve or 
arbitrate Employer's decision to do so or the impact of such decision. 

B. Notwithstanding any provision of this Agreement, to the extent the Government requires 
compliance with specific procedures ( e.g., security clearances, medical examinations, 
weapon proficiency testing, uniforms/appearance standards, staffing determinations, etc.), 
or the requirements of the Service Contract Act, Employer will comply with those 
requirements without recourse by any employee or the Union against Employer. 

C. Any compensation or expenses required by the Government to be borne by Employer 
shall be borne by Employer. Any compensation or expenses currently required to be 
borne by Employer, but subsequently no longer mandated or directly allowed as a 
chargeable expense· by Employer to the Government, may be terminated by Employer 
after providing notice to the Union and allowing the Union to meet and confer with 
Employer over the effects of that intended action. 
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ARTICLE#29 

TERMS OF AGREEMENT 

THIS AGREEMENT shall r=ain in full force and effect from March 8, 2006 through March 
31, 2009, subject to the following, and shall continue from year to year the.teafter, unless both 
parties desire to change, modify, or tenninate this Agreement by mailing written notice of its 
intent to terminate this Agreement at least ninety (90) days prior to March 3 1, 2009. 

IN WITNESS WHEREOF, the duly chosen representatives of the parties ~in affirm that they 
.have the authority to enter into this Agreement on behalf of themselves and their principals and 
hereto affix their hand and seal. 

INTERNA TJONAL u"NION, UNITED 
GOVERNMENT SECURITY OFFICERS 
OF AMERICA (UGSOA) LOCAL # 73 

By: Executive Board 

L. R. Kulms 

(\i1~ 
Jolm F. Kulick 
Vice-President 

Robert Breen 
Secretary/ Treasure 

MVM,INC. 



Appendix A 

Economic Provision for 
UGSOA LOCAL 73 

Listed below are the wages and benefits for each year of this Agreement: 
Effective Fiscal Year Beginning October I: 2006 2007 

Base Wages 

Sr. LCSO $24.94 $25.94 $26.72 

LCSO $23.94 $24.94 S25.72 
cso $22.19 $23.19 $23.97 
Uniform Allowance $0.19 $0.19 $0.19 
Health & Welfare $2.65 $2.97 3.08 
Holida Hours 96 96 96 
Sick Personal (Hours) 72 72 72 
Bereavement In State Hours 24 24 24 
Bereavement Out of State ours 40 40 40 

Pension $0.48 $0.50 $0.50 

1. Shift Differential 

$27.52 

$26.52 
$24.77 
$0.19 
$3.20 

96 
72 
24 
40 
$0.50 

In addition to the base wage, Employees shall be paid a shift differential as follows: 
1800 to 0600 I 05% of base wage per hour 

2. Uniform Allowance 
a) Uniform Allowance is the amount shown above per hour for each regular hour 

worked. Uniform Allowance will not be paid on any other benefits. 
b) Each employee is responsible 10 utilize the Uniform Allowance for laundering, dry 

cleaning, and maintaining in good repair (up to replacement) all uniforms and 
equipment issued by the Employer to the Employee. Any liability for failing to do so 
rests solely with the Employee. 

3. Health and Welfare Allowance 
a) Health and Welfare Allowance is the amount shown above per hour for each regular 

hour worked. Health and Welfare will not be paid on any other benefits. 
b) The Employer shall continue the practice of paying the bealtl1 and welfare funds to the 

Employee; however funds may be paid in to 1he MVM 401 k Plan or Health Plan if a plan is 
made available by the employer. Bargaining unit members may participate in the Heahh 
Plan only if the Local accepts one hundred (I 00%) per~nt participation without an opt out 
option. If the Health Plan option is accepted by the Union, employees may opt out only if 
they can show proof of participation in another group health plan. 

c) Health and Welfare Allowance is the amount shown above per hour, to include hours 
paid for, vacation, sick leave, and holiday hours, up to a maximum of forty hours per 
week or 2080 hours per year on each contract. 



4. Shoe Allowance 
The Employer shall provide all equipment, uniforms (including all cold weather gear), and 
shoes for the Employee at no cost to the Employee. In lieu of shoes the employer will 
provide a fifty five ($55.00) dollar shoe allowance annually. 

5. Pension 
Pension is paid for each hour worked; it will be paid into the MVM 401k Plan only. 
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Appendix B 

Personal/Sick Leave Eligibility Table 

START Rate of Personal/Sick Leave Eligible to Use 

(Date Employee begins working 
on the contract, based on an Full-Time Shared Position 
October I contract start date.) 

October ! -3 I 72 hours 36 hours 
November 1-30 66 hours 33 hours 
December 1-31 60 hours 30 hours 
Januarv 1-31 54 hours 27 hours 
Februarv 1-20 48 hours 24 hours 
March 1-31 42 hours 21 hours 
Aril 1-30 36 hours 18 hours 
Mav 1-31 30 hours 15 hours 
June 1-30 24 hours 12 hours 
Julv 1-31 !8 hours 9 hours 
AU!!'llSl. 1-31 12 hours 6 hours 
September l -30 6 hours 3 hours 

A. Personal/Sick shall be used in not less than four-hour increments and shall be paid when 
taken by the Employees as approved in advance by the Sile Supen,isor or District 
Supervisor. 

B. Shared position Employees will receive one-half the full-time Personal/Sick Leave per full 
contract year worked. At the end of the contract year, any share position Employee who 
worked more than half the full-time hours (1,040 hours) will receive additional prorated 
Personal/Sick Leave based upon the number of actual hours Employee worked during that 
contract year. 

C. Unused Personal/Sick days shall not be cumulative from year to year. Any unused, earned 
Personal/Sick Leave pay will be paid to Employee at the end of the contract year. 

D. Upon termination of employment, Employee will be paid at an individual hourly rate for 
any unused, earned Personal/Sick Leave, based upon the number of actual hours Employee 
worked during that contract year. (Example: An Employee who tenninates work after 4 
months at the full-time rate during the current contract year and earns three (3) days 
Personal/Sick Leave, but only uses two (2) day, would be eligible upon termination to be paid 
for the third, unused Personal/Sick day.) if the Employee has used more Personal/Siclc days 
upon termination than she/he earned based upon time worked on the contract (6 hours per full 
month worked) the amount of the overage will be deducted from the Employee's final 
paycheck. (Example: If Employee works only six months and therefore earns 36 hours 



Personal/Sick Leave, but actually uses 24 hours Personal Leave, the extra 12 hours pay will be 
deducted from employee's final paycheck.) 

E. Personal Leave will be granted as Jong as the employee receives written approval by the 
Employer. Requests will usually not be made more than thirty (30) days in advance. 

Once a leave is approved, a more senior employee requesting the same time cannot change the 
time that was previously granted to another employee. 

F. All Personal Leave will be front-loaded each year and from the date of hire. Any leave that is 
used and not earned shall be repaid to the Company upon the employee's tennination of 
employment. 
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This Agreement entered into tl1is 21st day of August 2006, by and between MVM, INC. 
(herein tlie "Company" or tlie "Employer") and Local #129, INTERNATIONAL UNJON, 
UNITED GOVERNMENT SECURITY OFFICERS OF AMERICA (UGSOA) (herein the 
"Union") as follows: 

ARTICLE#! 

BARGAINING UNIT 

A. This Agreement is entered between MVM, Inc., and Local #129, International Union, 
United Government Security Officers of America (UOSOA). The company recognizes the 
Union as the sole and exclusive bargaining representative for the purpose of collective 
bargaining as defined in the National Labor Relations Act. 

B. The unit is defined as all full-time and part-time Federal Court Security Officers and 
employed by the Company on the 3rd Circuit in Scranton, Pennsylvania, excluding all 
other employees including Lead Federal Court Security Officers, office clerical employees 
and professional employees as defined in the National Labor Relations Act. 

C. This Agreement shall be binding upon both parties, their successors, and assigns. In the 
event of a sale or transfer of the business of the Employer, or any part thereof, the 
purchaser or transferee shall be bound by this Agreement. 

D. It is expressly understood that the Leads are Supervisors according the definition of Section 2 
( 11) of the Act. Therefore, Leads will perform tlie functions described in the USMS Contract 
and the directives of MVM management. During the first year of this agreement Leads may 
elect to witlidraw as members of Ilic bargaining unit. Leads that wish to remain as members 
of the bargaining unit will be grand-fathered as unit members for a period ofthrce (3) years. 

E. New Leads will be selected at the sole discretion of the employer and they will not be 
members of the bargaining unit. 

F. All uses of a pronoun denoting gender shall include both male and female. 

ARTICLE#2 

BARGAINING OBLIGATIONS 

A. Obligation to Bargain. The parties acknowledge that during the negotiations which resulted 
in this Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to all proper subjects of collective bargaining; that all such subjects 
were discussed and negotiated upon; and that the agreements contained herein were arrived 
at after the free exercise of such rights and opportunities. 

B. Separability. In the event that a provision of this Agreement is held to be unlawful by a 
court of final jurisdiction or is rendered unlawful by a state or federal statute, all other 



provisions of this Agreement shall remain in full force and effect. In U1e event a provision 
of this Agreement becomes unlawful by such judicial or legislative action, the parties shall 
meet for the l.imited purpose of negotiating a substitute for said affected clause.' 

C. Intent of Parties - The Union and the Company agree to work sincerely and wholeheartedly 
to the end that the provisions of the Agreement will be applied and interpreted fairly, 
conscientiously, and in the best interest of efficient security operations. The Union and the 
Company will put fort their best efforts to cause the Bargaining Unit Employees, 
individually and collectively, to pe1form and render loyal and efficient work and services 
on behalf of the Company, and that their representatives nor their members will intimated, 
coerce, or discriminate in any manner against any person in its employ by reason of his/her 
membership and activity or non-activity in the Union. 

ARTICLE #3 

MANAGEMENT'S RETAINED RIGHTS 

A. Management of the business and direction of the security force are exclusively the right of 
Management. 

These rights include: 

I. Hire; 
2. Assign work; 
3. Promote, Demote, Layoff; 
4. Discharge, discipline or suspend for just cause; 
5. Require employees to observe reasonable Employer rules and regulations, determine 

when overtime shall be worked; 
6. Determine the qualifications of an employee to perform work and select supervisory 

employees 

B. Any of the rights, power or authority the Company had prior to the signing of this 
Agreement are retained by the Company except those specifically abridged or modified 
by this Agreement and any supplemental agreements that may hereafter be made. The 
Company's failure to exercise any function reserved to it shall not be deemed a waiver of 
any such rights. 

C. Management shall not implement any changes to subjects covered in the mandatory 
bargaining list as provided for in the NLRA section 8 (d). Any of these proposed changes 
must be negotiated with the Union in accordance to the NLRA. 

2 



ARTICLE #4 

CLASSIFICATIONS 

A. Full-time employees are those employees who are regularly scheduled to work Forty ( 40) 
hours a week, 

B. Share-time employees are those employees who regularly work an average of lwenty (20) 
hours a week and less than of forty (40) hours a week. Share-time employees are eligible for 
Holiday pay; Personal/Sick Leave and Vacation leave benefits of½ the full-time benefit. If 
they are paid more than I 040 hours per year, benefits are pro-rated on hours paid. 

C. Employees covered by this Agreement shall not be required to perform janitorial services 
other than picking up after themselves. 

ARTICLE#5 

SAVINGS CLAUSE 

A. Should any part of this Agreement o r any provision herein contained be rendered or 
declared invalid by reason of any existing or subsequently enacted legislation or by a 
decree of any court of competent jurisdiction, such invalidation of such part or portion of 
this Agreement shall not invalidate the remaining portions hereof. Remaining parts or 
provisions shall remain in full force and effect. 

ARTCCLE #6 

EQUAL OPPORTUNITY 
(NON-DISCRIMINATION) 

A. In connection with the performance of work under this Agreement, the Company and the 
Union agree not to discriminate against any employee or applicant for employment 
because of race, religion, color, sex, age, or national origin. The aforesaid provision shall 
include, but not be limited to the following: employment, upgrading, promotion, 
demotion, or transfer, and selection for training. 

B. The parties agree to comply with all applicable Federal laws and Executive Orders 
pertaining to non-discrimination and to equal opportunity in employment. 

C . The provisions of this article will not operate to invalidate any term or condition of this 
Agreement. 

D. The Company a11d Union agree not to discriminate against an employee because of 
employee's exercise of the rights guaranteed in Section 7 of the National Labor Relations 
Acl, as amended. 



ARTICLE 117 

TRIAL PERIOD-NOTJFICA TTON 

A. Each newly hired employee shall be considered a probationary employee of the Company 
or of the predecessor company during his/her first ninety (90) days of employment, to be 
engaged for a probationary period, during which he/she may be discharged without 
regard to cause and without recourse to the grievance procedures of this Agreement. 

After the probationary period, the new employee shall be considered a regular employee 
and shall accrue seniority from the date of his/her hire. 

B. The Employer shall notify the Union on request of all new employees hired and of all 
employees terminated, setting forth their address and job classification and depa~ent. 

ART1CLE#8 

SENIORITY 

A. OVERALUTOT AL SENIORJTY - shall mean the total length of time ( employee's hire 
date) the employee has been employed by the Company and predecessor companies on 
the same contract in the Middle District of Pennsylvania, under the USMS, Federal Court 
Security Officers Program. (Regardless of job classification). Overall seniority will 
govern lay-offs; the order in which vacations are taken, the amount of vacation time an 
employee receives, and other contractual benefits. 

B. UNIT SENIORITY· The purpose of unit seniority is to establish seniority in each job 
classification only, i.e.; full-time and share-time. Unit seniority has no impact or effects 
as it relates to overall seniority, and only applies when an employee changes his/her job 
classification. 

C. Full-time employees and share-time employees who have completed their probationary 
period with the Company and remain in their respective classification shall accumulate 
seniority in that classification. In the event a full-time employee becomes a share-time 
employee he/she will be placed on the bottom of the seniority list in the share-time 
classification. Likewise, when a share-time employee becomes a full-time employee 
he/she will be placed on the bottom of the seniority list in the full-time classification. 
Whenever an employee changes their classification they will go to the bottom of the 
seniority list in that classification. 

D. In the event of a layoff or recall from a layoff, overall seniority shall control, provided the 
senior employee is capable of performing the available work. The employee with the 
least overall seniority shall be laid off first and recall will be in the inverse order of 
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layoff. It is understood that the probationary employee shall be laid off before employees 
with seniority. The employee's hire date, regardless of either full-time or share-time 
classification shall govern the order in which employees are laid off. 

E. It is the responsibility of the laid off employee to keep the Company advised by ce1tified 
mail of any changes in his/her mailing address. The employee shall reply to the company 
his/her intent to return to work within seventy-two (72) hours after receipt of certified 
notice from the Company of recall. The employee will then have a maximum of five (5) 
calendar days to report to duty. 

F. An employee's overall seniority shall be terminated upon the following events. 

1. Employee is discharged for just cause; 
2. Employee voluntarily quits; 
3. Employee has failed to express his/her intent to return to work, and/or does not 

return to work in accordance with requirements in this Article; 
4. Employee fails to report to work for three (3) consecutive scheduled days without 

notifying the Company, except in case of circumstances beyond his/her control; 
5. Employee transfers or leaves the bargaining unit for a period of thirty (30) days or 

more.(see section M.) 

H. The company shall prepare an up-to-date overall seniority list, which shall be posted on 
the Union bulletin board. The company shall fumish to the Union a duplicate copy of 
such seniority list, advising monthly of any additions or deletions thereto. 

I. It is understood, that senior employees in each classification shall have preference of 
assignments to shifts and shifts regular days off, days off, shift hours, work locations, 
temporary or permanent assignment, rehire after layoff, overtime and holiday work 
assignment. When the Company determines that a shift assignment has an opening, the 
Company will fill the opening in the following manner. 

I. Post a notice of the opening to those employee's in the same classification (full­
tirne or share-time). This notice will include shift hours, days off and any other 
pertinent information. The notice will be posted for seven (7) working days, 
during which time interested employees will notify the Company in writing of 
their interest in that position. At the completion of the seven (7) day period, the 
Company will award the position to the most senior employee of that 
classification that bas applied for and requested to fill the position. 

2. If no employee of the classification requested or applied for the position or 
opening where the vacancy occurs, it shall now be "open" to those employees of 
the other classification (who meet all qualifications of the opening). The notice 



and procedures to fill this position will be exactly as those described in the 
preceding paragraph. 

J. 3. Should the filling of a vacancy under this article create subsequent openings, all will 
be filled in exactly the same manner as previously outlined. If no qualified bidders appear 
on the opening, then the Company shall fill the job from outside the Bargaining Unit or 
company. 

K. Bumping rights Employees whose job position has been changed, altered or adjusted 
(relocating of shifts, changing hours of shifts, changing of days off, or eliminating of 
shifts) the position shall be posted and filled in accordance with Section II (posting of 
positions) of this Article. The employee who was affected by the change may either 
"bid" on the changed position or "bump" into a position of the same classification where 
Unit Seniority allows. Employees with less seniority in the same classification shall 
"bump" into other positions with least senior employee filling the last remaining position. 

L. An employee who accepts a management position with the Company, and returns within 
thirty (30) days retains their overall and unit seniority. If the employee returns to the 
Bargaining Unit after thirty (30) days, and if rehired within one year, they will retain their 
overall seniority with the Company but will return to the bottom of the unit seniority list 
within their job classification. 

G. Seniority for all purposes shall mean tbe total length of time the Bargaining Unit employee 
of Local 129 has been employed by the Company and by predecessor companies on the 
USMS 3rd Circuit Contract, under the United States Marshals, Federal Court Security 
Officers Program. Overall seniority will govern lay-offs; the order in which vacations are 
taken, the amount of vacation time an employee receives, and other contractual benefits. 

B. Part-time employees will have seniority only among the part-time employees. Any part­
time employee who becomes a full-time employee will be placed on the seniority list for 
full-time employees in accordance with the date they became a full-time employee if they 
have completed the equivalent of the ninety (90) day probationary period. 

C. Full-time employees, after completing the probationary period, who are thereafter placed 
on part-time work with the Company, will retain their full-time seniority; however, they 
shall not accumulate additional full-time seniority while working as a part-time employee. 
If they later return to full-time employment, they will return to a position on the seniority 
list to which their full-time seniority entitles them. If a layoff is required of a full-time 
position, the full-time employee may displace the least senior part-time employee if he or 
she is willing to accept a part-time position. 

D. lo the event of a lay-off or recall from lay-off, seniority shall control, provided the senior 
employee is capable of performing the available work. The employee with the least 
seniority shall be laid off first and recall will be in the inverse order of lay-off. It is 
understood that probationary employees shall be laid off before employees with seniority. 



E. It is the responsibility of the laid off employee to keep the Company advised by certified 
mail of any changes in his/her mailing address. The employee shall reply to the Company 
his/her intent to return to work within seventy-two hours after receipt of certified notice 
from the Company of recall. The employee will then have a maximum of five (5) calendar 
days to report for duty. 

G. An employee's seniority shall be teiminated upon the occurrence of any of the following . 
events: 

I. Employee is discharged for just cause; 
2. Employee voluntarily quits; 
3. Employee has failed to express his or her intent to return to work,. and/or 

does not return to work in accordance with the requirements in this article; 
4. Employee fails to report to work for three (3) consecutive scheduled days 

without notifying the Company, except in case-of circumstances beyond his 
or her control; 

5. An employee transfers out of the bargaining unit for thirty (30) days or more, 
except as provided in this article. 

H. An employee who accepts a permanent management position with the Company shall 
retain the seniority the employee had in the bargaining unit at the date of the promotion to 
management, but shall not accumulate additional seniority while in that capacity. If the 
employee returns to the bargaining unit, the employee will return lo a position on the 
seniority list to which this/her retained seniority entitles him/her. 

I. The Company shall prepare an up-to-date seniority list, which shall be posted on the 
furnished bulletin boards, and the Company shall furnish to the Union a duplicate copy of 
such seniority list, advising monthly of any additions or deletions thereto. 

J. It is understood senior employees in each classification shall have preference of 
assignments to shifts and shift's regular days off, rehire after layoff, overtime and holiday 
work assignment. When the Company determines that a job assignment for a Federal Court 
Security Officers is open, the Company will fi II the opening in the following manner: 

I. Post a notice of the opening to all full-time and part-time employees in the same 
classification, which includes shift, hours, days off and any other pertinent information. 
The notice will be posted for seven (7) working days during which employees may 
notify the Company in writing of their interest in that position. At the completion of the 
seven (7) day period, the Company will award the position to senior full-time employee 
that requested the opening. If no full-time employee requested the position, it will be 
awarded to the most senior part-time employee. If no full-time or part-time employee is 
awarded the position, the Company may then fill the opening as follows: 

a) Post a notice of the opening using the posting procedure outlined above to all full­
time and part-time members of the bargaining unit, employed by MVM, Inc. 
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working on the same contract, working in a different classification, but meet all the 
qualifications for the opening. The notice and procedure for filling this job will be 
exactly as that described in the previous paragraph. 

b) Should the filling of a vacancy under this article create subsequent openings, all will 
be filled in exactly the same manner as previously outlined. If no qualified bidders 
appear for the opening, then the Company may fill the job from outside the 
bargaining unit. 

3. Lead CSO positions will be posted the same as above and the employee will be selected 
based on the sole discretion of management. 

K. Positions and shifts will only be available for posting if a vacancy occurs. 

L. If any employee is displaced or losses their position due to required operational changes or 
reduction of available post, the employer will make every effort to place the affected 
employee in a similar position if one is available. However, if the operational change will 
result in a layoff, a more senior employee may displace the least senior employee in the 
classification on the same shift he or she was working. 

ARTICLE#9 

DISCHARGES 

A. The Employer shall have the right to discharge, discipline, or suspend an employee for just 
cause. 

B. Any new employee not granted a security clearance that is. required by the controlling 
governmental agency shall be discharged without recourse to grievance or arbitration 
procedures. 

C. Upon termination of employment, employees will be paid at their individual rates for any 
vacation, sick, or personal time earned but not used. 

ARTICLE #10 

GRIEVANCE AND ARBITRATION PROCEDURE 

A. Definition. A grievance shall be defined as any dispute concerning the application or 
interpretation of this Agreement, or any dispute concerning wages, hours, or working 
conditions of employees covered by this Agreement. However, only grievances 
concerning the interpretation or application of specific provisions of this Agreement shall 
be subject to arbitration hereunder. 



B. The number of days outlined herein below in the processing and presentation of 
grievances shall establish the maximum time allowed for the presentation and processing 
of a grievance. It is understood that days is interpreted to be business days. 

C. All grievances shall be presented and processed in accordance with the following 
procedures: 

I. Informal Step- Both the Company and the Union agree that the employee will first 
discuss his/her complaint with his/her immediate supervisor not in the bargaining 
unit. It during the course of this discussion either the employee or the supervisor 
deems it desirable, steward or other Union representative will be called in . .If the 
complaint is not satisfactorily adjusted within three (3) working days of the informal 
discussion, it may be submitted in writing to the Contract Manager or his/her designee 
in accordance with Step One. 

2. Step One - If the matter is not resolved informally, the employee shall, not later than 
ten (10) days after the informal discussion with the immediate supervisor, set forth 
the facts in writing, specifying the Article and paragraph allegedly violated. This shall 
be signed by the aggrieved employee, steward, or Union Officer, according to NLRB 
guidelines, and shall be submitted to the Contract Manager or his/her designec. The 
Contract Manager or his/her designee shall have ten (I 0) days from the date the 
grievance was presented 10 him/her, to return his/her decision, in writing, with a copy 
to the aggrieved employee or steward. 

3. Step Two - If the grievance is not settled in Step One, the grievance may be appealed 
in writing to the Director of Human Resources or his designee nol later than ten (10) 
days from the denial by the Contract Manager or his/her designee. The Director of 
Human Resources or his/her designee will have ten (10) days from the date the 
grievance was presented to him/her, to re turn his/her decision, in writing, with a copy 
to the aggrieved employee and Steward. 

4. Grievance for Discipline - Any grievance involving discharge or other discipline may 
be commenced at Step One of this procedure. Written grievance shall be presented to 
the Contract Manager through the site supervisor or his/her designee within ten (I 0) 
days after the occurrence of the facts giving rise to the grievance. 

D. Arbitration Procedure: 
B. Arbitration Procedure- Grievances processed in accordance with the requirements, 

outlined above, that remain unsettled may be processed to arbitration by the Union, 
giving the Company's Director of Human Resources written notice of its desire to 
proceed to arbitration not later than fifteen (15) days after rejection of the grievance in 
Step Two. Grievances, which have been processed in accordance with the requirements 
and remain unsettled, shall be processed in accordance with the following procedures and 
limitations. 
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1. Selection of an Arbitrator- Within fifteen (15) days of receipt of the Union's 
written notice to proceed with arbitration, the Company and the Union may mee-t 
telephonically to jointly attempt to agree upon a settlement of the grievance. Jf 
both parties agree that no settlement can be reached, they will proceed with the 
following step; if within fifteen (IS) days the parties ·fail to agree upon a 
settlement, the Union will request the American Arbitration Association (AAA) 
or the Federal Mediation and Conciliation Service (FMCS) to supply a list of 
arbitrators. An arbitrator will be selected from the list supplied by the AAA or 
FMCS, by parties alternately striking from the list until one (I) na.rne remains, and 
this individual shall be the arbitrator to hear the grievance. 

2, Decision of the Arbitrator-The arbitrator shall commence the hearing at the 
earliest possible date. The decision of the arbitrator shall be final and binding 
upon the parties to the Agreement. Any decision shall be complied with, without 
undue delay after the decision is rendered. lt is understood and agreed between 
the parties that the arbitrator shall have no power to add to, subtract from, or 
modify any of the terms of this Agreement. If the decision of the Arbitrator is not 
complied with within fifteen (IS) days of the decision the losing side shall contact 
the other pai1y with an explanation of why they need more time to comply and the 
parties may agree to extend the time for non-compliance, however if it is 
necessary to enforce compliance through the courts, the non-compliant party will 
be liable for attorney and court costs. 

3. Arbitration Expense- The arbitrator's fees and expenses, including the cost of 
any hearing room, shall be shared equally between the Company and the Union. 
Each par1y to the arbitration will be responsible for its own expenses and 
compensation incurred bringing any of its witnesses or other participants to the 
arbitration. Any other expenses, including transcript cost, shall be borne by the 
pany requesting such services. 

4. Time Limits- The decision of the arbitrator shall be rendered soon as possible 
after the dispute has been submitted to him/her. 

S. No individual employee may move a grievance to arbitration. 

ARTICLE #11 

DISCIPLINARY ACTION 

A. Disciplinary action may consist of a verbal warning, a written warning, and suspension or 
termination. The Employer may skip one or more of these steps, depending on the 
severity of actions causing the disciplinary action. 

B. Any time an employee is to be interviewed and disciplinary action may be taken, they 
may have a Union representative present. Both the employee and Union representative 
are entitled to know what the meeting is about and are entitled to consult prior to the 
interview. 
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C. When the Company requests a meeting in reference to a disciplinary action, those persons 
required to be present in excess of their eight (8) hour shift will be paid for the reasonable 
time spent. This does not include pay for any representative requested by the employee. 

ARTICLE#12 

HOURS WORKED AND OVER.TIME 

A. A regular workday is defined as a continuous eight (8) hours for both full-time and share­
time employees. 

B. Overtime pay is calculated at one and one-half ( I and l /2) times the employees regular 
rate for all hours worked over forty (40) hours in one (1) workweek. Hours paid that are 
not worked, e.g., personal leave and holidays, do not count as hours worked for over-time 
purposes. Hours paid that are not worked for vacation days, do count as hours worked for 
overtime purposes. 

C. Employer shall endeavor to provide two (2) days off in a row for time off. 

D. Share-time employees will be required to perform work in accordance with the USMS 
Contract. The employer will endeavor not to call share-time employees for work on their 
scheduled days off, but if called, the share-time employee will be required to work. 
Failure to report to work or frequent inaccessibility may lead to disciplinary action. 

E. Overtime Assignment 

I. Bargaining Unit Employees will be expected to work reasonable overtime 
assignments. A list of volunteers shall be compiled by seniority for each shift. When 
the senior volunteer works overtime, his name will go to the bottom of the list. 

2. When a Bargaining Unit Employee is next on the list and cannot work because of 
personal reasons, he/she will be passed over and the next Bargaining Unit Employee 
on the list will work overtime and the Bargaining Unit Employee name who turned 
down the overtime assignment will be next in turn for overtime. · 

3. Mandatory Overtime occurs when the Bargaining Unit Employee with the least 
seniority is required to meet the overtime requirement. This includes involuntary call­
in that results in overtime. 

4. Reasonable access to overtime records will be made available to the Union upon 
request. 

E. Work Day Trades 

I. Employees may be permitted to make trades of work days with other employees, 
provided each employee is qualified to perform the duties, and provided that the trade 
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!SECTIONJ 3rd Judicial Circuits DJMS-08-D-001 I ! 

ATTACHMENT TITLE 

3 REPORT FOR..'1S 

3(A) I CSO Form 002, Court Facility Monthly Statistical Summary Report 

3(B) CSO Form 003, Court Facili ty Incident Report 

3(C) CSO Form 010, Court Security Officer (CSO) Travel Authorization 

3(D) CSO Form 01 l , Court Security Officer (CSO) Travel Expense 
Reimbursement 

3(G) Approved Subcontracting Plan (to be incorporated at lime of award) 

3(1) SF 1034, Public Voucher For Purchases and Services Other Than 
Personal 

3(.J) Court Security Officer Monthly Activity Report 

ATTACHMENT TITLE 

4 POLICIES AND DIRECTIVES 

4(A) Department of Justice (DOJ) Deadly Force Policy 

4(8) USMS Directive 2.54-1, Less-Than-Lethal Devices 
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would not cause the company to be required to pay overtime or other compensation 
greater than what it would be required to pay if the trade were not made. All trades 
must be approved in advance by the Site Supervisor or his or her designee. 

(NOTE: The federal Jaw states that any employee who works over 40 hours in any 
given work week shall receive overtime; therefore the trade must take place in 
the same workweek for pay). 

2. The Site Supervisor and no other supervisor can approve the trade. If the Site 
Supervisor is on vacation or away for reasons other than his regular days off, the 
acting supervisor must have the trade approved by the acting Site Supervisor or 
Contract Manager or his assistant or the trade will not take place. 

ARTICLE#l3 

WAGES 

A. All employees shall receive not less than lhe minimum wage rate as set forth in the 
scheduled job cities and wage rates as reflected in Appendix A attached hereto and made 
a part hereof. Payday will be no later than fourteen (14) days following the close of the 
period. 

B. In the event employees report to work for their scheduled shift without having been 
notified not to report, and work is not available, the employees shall be paid four (4) 
hours reporting pay at their regular rate of pay, including all benefits and allowances. The 
same payment would be applicable if the employee is notified to report to work and work 
is not available. 

C. In the event of an undisputed error on the part of the Company as to an employee's rate of 
pay, proper adjustment will be made in the next paycheck after the error has been brought 
in written form to the Company's attention. If the error was caused by the Company and 
it is greater than one hundred ($100.00) dollars, a separate check will be prepared and 
mailed to the employee as soon as possible. 

D. A payment toward pension is paid for each hour worked. This amount, described in 
Exhibit A, will be paid into the MVM 40 1k plan. 

ARTICLE#l4 

LEA VE OF ABSENCE 

A. Personal leaves of absence for non-medical emergencies may be granted at the sole 
discretion of the Employer without loss of senio1ity to the Employee. Such leaves, if granted, 
are not to exceed 30 days, unless a special extension is approved by the Employer. An 
Employee on any unpaid leave of absence will be required to use available vacation or 
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personal leave time in full before beginning the unpaid leave. Length of service with the 
Employer shall not accrue for purposes of vacation, ho! iday, or other accrued benefits for any 
unpaid leave of absence over 30 days. The Employer will make every reasonable effort to 
maintain an Employee's position while on a non-statutory unpaid leave of absence. It is 
acknowledged by the Union that under USMS CSO contract, the Employer is not permitted to 
hire additional (reserve) or temporary Employees to provide work coverage during Employee 
absences. Unpaid leaves of absence may be taken only with written approval of the Employer, 
in a case of verified personal emergency. 

B. Any Employee in an unpaid status at the time a holiday occurs shall not be entitled to any holiday 
pay. Note "W1paid status" does not include regular scheduled days off, vacation or personal leave. 

C. FMLA Leave. The Company agrees to honor the FMLA for all Employees, regardless of the 
number of Employees in a S0mile radius. During any FMLA Leave all accrued paid time off 
will be used concurrently as pe1mitted by law. 

D. During medical leave, the Employee shall be required to furnish a report from the doctor 
when requested periodically by the Employer. Upon the expiration of said leave, the 
Employee shall furnish the Employer with a statement, signed by the doctor, which 
establishes the fitness of the Employee to return to the Employee's previously held work. 

If the Employee files for medical leave on false pretext or works for another employer 
without pre-authorization from the company, the Employee will be removed from ihe 
CSO program and from employment with Employer. 

E. Military Leave. An Employee of the Company who is activated or drafted into any branch 
of the armed forces of the United States under the provisions of the Selective Service Act or 
the Reserve Forces Act shall be granted an unpaid military leave of absence, as required 
under the federal law, for the time spent in full-time active duty. The period of such leave 
shall be determined in accordance with applicable federal laws in effect at the time of such 
leave. 

F. Union Leave. A Union president and one (I) delegate will be granted an unpaid leave of 
absence for a maximum of twelve (12) days per year, upon written request for the purpose 
of attending Union conventions or other meetings of vital interest to the Union as long as 
staffing requirements permit. More time may be granted upon mutual agreement between 
the Company and the Union, 

ARTICLE #15 

BULLETIN BOARD 

A. The Union shall provide an appropriate bulletin boarc! exclusively for the use of the 
Union for the posting of notices, sueh as: 

I. Notices of Union recreational and social affairs; 
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2. Notices of Union elections; 
3. Notices of Union appointments and results of Union elections; 
4. Notices of Union meetings; 
5. Union updates of negotiations. 

B. The bulletin board may be placed at the work location only if permitted by the 
Government. There shall be no other distribution, by employees or the Company, of 
notices. pamphlets, advertising, or political matters during work hours. 

C. Employer has no say in the use of bulletin board, except as required by the Court or US 
Marshals Service. The placement of any material that is derogatory towards any employee 
ofMVM, Inc. or the Government, anti-government, anti-company or any unethical material 
is strictly prohibited. Only Union officials and shop stewards shall be authorized to place 
and/or remove Union related information on the designated Bulletin Boards. 

ARTICLE #16 

BEREAVEMENT LEAVE 

A. Funeral Leave: If it is necessary for an employee to Jose time from work because of death 
in the immediate family, the employee shall be entitled to three (3) days (maximum 24 
hours) paid leave of absence at his/her straight-time rate of pay per occurrence. If a death 
in the immediate family occurs among a member of the immediate family who resided 
out-of-state, the employee shall be entitled up to five (5) days (maximum 40 hours) paid 
leave of absence at the employee's straight-time rate of pay. For the purpose of 
bereavement, a days is considered to be eight (8) hours. 

B. !mmediate Family. This is defined to mean an employee's father, mother, spouse, sister, 
brother, children (including legally adopted children and/or stepchildren); father-in-law, 
mother-in-law, sister-in-law, brother-in-law, son-in-law, daughter-in-law, grandparents, 
grandchildren, and step-parents. 

C. The Employer may require proof of the death for which an employee requests a paid 
leave. 

ARTICLE 1117 

TEMPORARY ASSIGNMENTS 

In the interest of maintaining continuous operations, the Employer may temporarily assign an 
Employee to a vacant or new position unti l the job is filled in accordance with Article 8-1, or 
assign an Employee to a position that is part of a temporary security assignment directed by 
the USMS, including temporarily assigning an Employee to work a site within or outside of 
the area defined by this Agreement. To the extent feasible, the assignment shall be a 
voluntary selection based on seniority. In the absence of volunteers, assignments shall be 
made on a reverse seniority basis. Employees so assigned will receive the higher of the base 
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hourly wage available to Employees regularly assigned to the site to which they are being 
transferred, or their regular hourly wage they receive at their regular site under this 
agreement, whichever is greater. 'Temporary assignments' shall be assignments no longer 
than a thirty (30) day period. 

ARTICLE # 18 

HOLIDAYS 

A. All full-time employees will receive eight (8) hours pay at their normal hourly rate, for 
the following Twelve (12) holidays: 

New Year's Day 
Independence Day 
Veterans Day 
Columbus Day 
Christmas Day 
Good Friday 

Thanksgiving Day 
Martin Luther King, k's Birthday 
Memorial Day 
President's Day 
Labor Day 
Employee Birthday 

B. The twelve ( I 2) holidays shall be paid for regardless of the day of the week on which 
they fall. All Holidays will be observed on the day that the Federal Government recognizes 
the Holiday. 

C. When employees arc required to work on holidays, all openings, regardless of shift will 
be scheduled by asking for volunteers and filling by the most senior. If there are not 
enough volunteers to fill the required positions, the balance required will be filled by the 
least senior employees who are qualified to perform the job. If the Company and Union 
can agree to another system for holiday worked requirements then that will be used in 
place of the above. 

The employee who is requested and agrees to work on any of the above-named holidays 
but fails to report to work for such holiday shall not receive holiday pay, and shall be 
subject to discipline. 

D. Employees assigned to work Christmas and Thanksgiving will receive Time and Half, 
plus the eight (8) hours holiday pay. 

E. All holidays when employees are required to work will be filled through seniority for all 
shifts and when there are not sufficient volunteers, the least senior employee will be 
required to work. 

F. The employees Birthday is to be considered and used as a Personal day any time through the 
calendar yeai:. The employee must request, in writing, holiday off or pay for same. The 
approval of the Site Supervisor must be obtained prior to taking the day off. 
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G. Share-time employees will receive holiday pay prorated based on previous three (3) 
months hours worked per week, with a minimum of at least four (4) hours pay for any 
holiday. 

H. In the event the President ofche United States or Congress should enact a new permanent 
National Holiday, such new holiday shall become a recognized holiday under this collective 
bargaining agreement. The new holiday will be implemented upon the next USMS contract 
renewal date if the holiday is observed at least ninety (90) days prior to the USMS contracl 
renewal date. If not the holiday will become effective'the following year on the date of the 
next contract renewal date. 

ARTICLE #19 

VACATIONS 

A. Full Time employees covered by this Agreement who have continuously been employed 
within the bargaining unit for a period ofone (I) year and one(! ) day shall receive two 
(2) weeks paid vacation based on eighty (80) hours at their regular rates of pay. 

B. Full-time employees covered by th is Agreement who have been continuously employed 
for a period of five (5) years and one ( l) day shall receive three (3) weeks paid vacation 
based on one hundred and twenty ( I 20) straight-time hours at their normal rate of pay. 

C. Full-time employees covered by this Agreement who have been continuously employed 
for a period of ten years (10) and one (I) day shall receive four (4) weeks paid vacatio.n 
based on one hundred and sixty ( 160) hours at their regular rates of pay. 

D. Full-time employees covered by this Agreement who have been continuously employed 
for a period of fifteen years (15) and one (I) day shall receive five (5) weeks paid 
vacation based on two hundred (200) hours at their regular rates of pay. 

E. Share-time employees are eligible for vacation benefits on a pro-rata basis. For example, 
part-time employees have been continuously employed for one (I) year and who 
regularly work twenty (20) hours per week would be eligible to receive one (I) week paid 
vacation based on forty ( 40) hours at their regular rates of pay. 

F. Consistent with Employer approval, efficiency, and economy of operations, employees 
with two (2) or more week's vacation may take their vacation in segments of less than one 
(I) week each. 

G. Should a holiday occur during an employee's vacation, the employee shall receive one (1) 
additional day's vacation with pay, or pay in lieu thereof, at lhe option of the employee. 

H. Vacations, insofar es reasonably possible, shall be granted at the times most desired by 
the employee, after the employee's anniversary date; but, the assignment right is 
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exclusively reserved for the Employer in order to ensure the orderly operation of the 
Client facilities. 

I. If an employee has not reached the one(!) Year and one (I) Day rule, no vacation pay 
will be prorated. 

J. The Company will post each January a time-off schedule for vacation for the current 
year. This posting will normally be for ten (10) days during the last two weeks of the 
month of January. Vacations will be awarded based on seniority from those that have 
indicated their preference in writing. The results of this posting will be announced for all 
employees after the Company has completed the schedule. After February I, all other 
vacation requests will be handled and approved by the site supervisor or his/her designee as 
requested based on a first come first serve and seniority if the request is made on the same 
day. In addition, an employee approved for vacation may not be displaced by a more senior 
employee. 

ARTICLE #20 

SICK/PERSONAL LEA VE BENEFITS 

A. Employee may take sick/personal leave in the time increments contained in the table 
provided below, 

Personal/Sick Leave Eligibility Table 

START Rate of Personal/Sick Leave Eligible to Use 

(Date Employee begins working 
on the contract, based on an Full-Time Shared Position 
October I contract start date.) 

October 1-31 72 hours 36 hours 
November 1-30 66 hours 33 hours 
December 1-31 60 hours 30 hours 

' Januarv 1-31 54 hours 27 hours 
Februarv 1-20 48 hours 24 hours 
March 1-31 42 hours 21 hours 
Ari! 1-30 36 hours 18 hours 
Mav 1-31 30 hours 15 hours 
June 1-30 24 homs 12 hours 
Julv 1-31 18 hours 9 hours 
Auoust 1-31 12 hours 6 hours 
September 1-30 6 hours 3 hours 
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B. Personal/Sick shall be used in not less than two (2) hour increments and shall be paid when 
taken by the Employees as approved in advance by the Site Supervisor or District 
Supervisor. 

C. Shared position Employees will receive one-half the full•time Personal/Sick Leave per full 
contract year worked. At the end of the contract year, any share position Employee who 
worked more than half the full-time hours (1,040 hours) will receive additional prorated 
Personal/Sick Leave based upon the number of actual hours Employee worked during that 
contract year. 

D. Unused Personal/Sick days shall not be cumulative from year to year. Any unused, earned 
Personal/Sick Leave pay will be paid to Employee at the end of the contract year. 

E. Upon termination of employment, Employee will be paid at an individual hourly rate for 
any unused, earned Personal/Sick Leave, based upon the number of actual hours Employee 
worked during that contract year. (Example: An Employee who terminates work after 4 
months at the full.time rate during the current contract year and earns three (3) days 
Personal/Sick Leave, but only uses two (2) day, would be e ligible upon termination to be paid 
for the third, unused Personal/Sick day.) if llie Employee has used more Personal/Sick days 
upon termination than she/he earned based upon time worked on the contract (6 hours per full 
month worked) the amount of the overage will be deducted from the Employee's final 
paycheck. (Example: If Employee works only six months and therefore earns 24 hours 
Personal/Sick Leave, but actually uses 36 hours Personal Leave, the extra 12 hours pay will be 
deducted from employee's final paycheck.) 

F. Personal Leave will be granted as Jong as the employee receives written approval by the 
Employer. Requests will usually not be made more than thirty (30) days in advance. Once a 
leave is approved, a more senior employee requesting the same time cannot change ihe time 
that was previously gnmted to another employee. 

G. All Personal Leave will be front•loaded each year and from the date of hire. Any leave that is 
used and not earned shall be repaid to the Company upon the employee's termination of 
employment. 

ARTICLE#21 

JURY SERVICE 

A. If an employee is called for jury duty, upon written notice that the employee has served, the 
Employer shall reimburse employee up to five (5) days for each year, less all fees collected 
for serving, at a regular rate of base pay. 

B. Jury duty pay will be prorated for all share-time employees. Transportation fees to 
employees are not to be counted as jury duty pay. If any employee is called as a witness to a 
crime on the facility, then he/she shall be compensated for all time lost. 
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C. Employees must inform the Company immediately in writing upon receiving a notice to 
report for jury service. The Employer reserves the right to request an exemption. 

ARTICLE #22 

STEWARDS 

A. The Employer agrees to recognize one (I) chief steward and one (!) steward for each 
shift at the location, duly appointed by the Union. Stewards shall not allow their activities 
as stewards to interfere with the performance of their assigned duties A steward must 
obtain permission from his/her immediate supervisor before leaving the workstation to 
conduct Union business. The Employer shall compensate stewards for time spent 
investigating or conferring with respect to an individual grievance, which arises during 
the steward's regular working time 

B. A steward who leaves his or her work station to conduct any other Union business after 
obtaining such permission shall clock out at the time that he/she leaves the work station 
and shall clock in at the time that he or she returns to the work station after completing 
such Union business. The Employer shall not compensate stewards for such time spent on 
Union business. The Union shaJI give the Employer as much prior notice as possible 
before appointing or removing a steward. 

C. Company will be notified by the Union of current and new Union officials. 

D. Neither Union officials nor Union members shall, during working time, excluding lunch and 
break times, receive phone calls, solicit membership, receive applications, hold meetings of 
any kind for the transaction of Union business, or conduct any union activity other than the 
handling of grievances to the extent such work time activity is specifically allowed by the 
Employer. 

ARTICLE#23 

PHYSICAL EXAMINATIONS 

A. Pursuant to the direction of tbe US Marshals Service, its representative or agents or at 
the Employer's direction or as a condition of initial and continued employment, the 
Employer may require applicants and employees to submit to physical examinations, to 
determine fitness for duty under standards set by the US Marshals Service or their 
representatives, or any other applicable entity. Such may include laboratory tests to 
detect the presence of alcohol or illicit drugs. Such laboratory tests may be administered 
before the commencement of work, after layoff, or after leaves of absence in excess of 
thirty (30) calendar days, after on-the-job accidents, and upon reasonable suspicion of 
drug or alcohol use or impairment. 
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B. The Employer may also require, at the Employer's direction or pursuant to the direction 
of the US Marshals Service, its representative or agent, that employees undergo such 
examinations on an annual basis. When required, such annual examinations should be 
given within fifteen (15) days of an employee's anniversary date. The Employer shall 
bear the cost of the examination conducted by a physician during the initial visit by an 
employee to such physician for the purpose of having an annual physical examination. 
The employee will be responsible for all follow-up examinations. Time will be made 
available by Employer for examinations required by Employer or by the US Marshals 
Service, or its representative or agent. An employee shall be paid for up to three (3) 
hours, or actual time spent if less than three (3) hours, for time used for having an annual 
physical examination. 

C. Notwithstanding the forgoing provisions of paragraph B, if the employee fails the 
physical examination and requires follow-up testing, the Employer shall pay the cost one 
employee co-payment, up to a maximum of $35.00. If additional examinations are 
required because the initial test or examination was perfonned incorrectly, as determined 
by the Employer or the U.S. Marshal's Service or its representatives or agent the 
Employer shall pay the cost of resulting follow-up tests or examinations. The Employer 
will submit for consideration input provided by employee's private physician if submitted 
in a timely manner. 

D. Employees will be permitted to use earned paid time off(e.g. Personal Time or Vacation) 
when attending a follow-up examination by requesting and obtaining approval prior to 
appointment. When an employee is required to have follow-up testing completed, employee 
may use, at employee's discretion, unpaid leave or accrued benefits (e.g. Personal Time or 
Vacation Time) to have this testing completed. Verification must be received, from the 
employee's physician/specialist, for time off requested for follow-ups. 

ARTICLE #24 

UNION SECURITY AND MEMBERSHIP 

A. Any employee who is not a member of the Union at Che time this Agreement becomes 
effective shall become a member of the Union within ten ( I 0) days after the thirtieth (30) 
day following the effective date of this Agreement or within thirty (30) days following 
employment, whichever is later, and shall remain a member of the Union, to the extent of 
paying an initiation fee and membership dues uniformly required as a condition of 
acquiring or retaining membership in the Union in an amount sufficient to reimburse the 
Union for all chargeable expenses as permitted by law, whenever employed under, and 
for the duration, of this Agreement. 

B. The Company will deduct from wages of any employee covered by this Agreement said 
employee's dues and initiation fees as a member of the Union upon receiving the 
employee's individual written authorization for the Company to make such deductions 
signed by the employee. Authorization forms are to be provided by the Union. The 
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Company will pay to the proper officers of the Union the wages withheld for such dues and 
initiation fees. The remittances shall be accompanied by a list showing individual names, 
social security numbers, dates hired, and amounts deducted. The total remittances are to be 
made not later than five (5) days after the date of the deduction. The Union shall advise the 
Company of the amount of initiation fees and dues to be deducted. Payment for 
membership dues shall not be required as a condition of employment during leaves of 
absence without pay in excess of thirty (30) days. The Company will notify the Union of 
newly-hired employees covered by the Agreement, providing the name, address, job 
classification, and hire date of such employee on a monthly basis. 

C. The Employer shall not be a party to any enforcement of the provisions of this Article nor 
shall it be obligated to take any action against any employee not adhering to his or her 
obligations hereunder. The Union agrees to indemnify and save the Company harmless 
against any claim, suits, judgments, or liabilities of any sort whatsoever arising out of the 
Company's compliance with the provisions of this article. 

D. Notwithstanding the above, all members who are not members of the Union shall pay the 
Union a Service Fee. This Service Fee shall be an amount determined by a Certified Public 
Accountant as necessary to cover the costs of negotiating and administering the collective 
bargaining agreement, which amount shall not exceed the Union's regular and usual initial 
fees and dues, and shall not include any assessments, special or otherwise. Such payments 
shall commence after the 30"' day after their date of hire, on the next monthly deduction 
period. Service fees shall be deducted via check-off card. These deductions will be made 
only upon receipt of written authorization from the employee on a form provided by the 
Union. It is understood that such deductions will be made only so long as the Company 
may do so legally. The Company agrees to deduct the fee from the employees' paycheck on 
a monthly basis. The CPA shall be selected by the Union and paid by the Union. 

E. Employees who are members of, and adhere to, the established and traditional tenets of a 
bona fide religion, body, or sect, which has historically held conscientious objections to 
joining or financia!ly supporting labor organizations as a condition of employment will be 
~equired to pay an amount equal to the Service Fee required above, to a tax-exempt (under 
Section 501 C3 of the IRS Code, non-religious charitable organization from a list supplied 
by the Union. Any employee who exercises this option shall, twice a year, submit to the 
Union proof that the charitable contributions have been made. 

ARTICLE#25 

STRIKES AND LOCKOUTS 

A. No Strike-No Lockout Provision. It is the intention of the parties to adjust any and all 
claims, disputes, or grievances arising hereunder by resott to the procedures provided in 
this Agreement, and it is therefore agreed that during the life of this Agreement there shaU 
be no cessation of work, whether by strike, walkout, lockout, sick-out, picketing, or other 
interference with or curtailment of production ofany kind, including sympathy strikes. 
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B Strike Lines. During the life of this Agreement, a refusal by an employee or employees to 
cross a strike line at the employees' regular place of employment, established by any 
other labor organization or established by any other group, shall constitute a violation of 
Section A of this Article. 

C The Union agrees as part of the consideration of this Agreement that it will, within 
twelve ( 12) hours, take steps to end any work stoppages, strikes, intentional slowdown, 
picketing, or suspension of work, and shall notify its members by telephone, by 
newspaper and through Employer and Union bulletin boards of such violation of this 
Agreement and shall instruct its membership to return to work immediately. 

D The Union agrees that it wiU not assist employees participating in such work stoppage, 
strikes, intentional slow-downs, picketing, or suspension of work against whatever 
disciplinary action the Employer may take and that such disciplinary action shall not 
be subject to the regular Grievance Procedure or to this Agreement. 

ARTICLE#26 

RE-NEGOTIATION 

It is mutually agreed upon that six (6) months prior to the annual anniversary of this 
contract, wages and benefits will be re-negotiated. 

ARTICLE#27 

GENERAL PROVISION 

A. Rest Periods. There shall be two (2) fifteen (15) minute paid rest periods when properly 
relieved and one (I) unpaid lunch period of at_ least thirty (30) minutes to a maximum of 
one (I) hour for each eight (8) hour shift. One rest period shall be in the first half of the 
shift and the second rest period shall be in the last half of the shift. On occasion, due to 
exceptional work requirements, employees may have to work through their unpaid lunch 
breaks and, if so, they will be compensated at the appropriate rate of pay. The Company 
recognizes the requirement to make its best efforts to provide regularly scheduled breaks. 
It is not the intent of the Company to deny, avoid, or abuse this requirement. 

B. The Company may require Employees to undergo random drug screening. Upon notification 
by the Company the Employee must submit for testing within twenty-four (24) hours. 
Failure to comply with the random drug screening will be grounds for immediate termination 
of employment. The Company agrees ·10 apply the random testii1g in a reasonable and 
uniform manner consistent with HHS Standards. The Company shall bear the cost of any 
such screening. 
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C. Upon request of the Union, the Employer may make a Health Plan available for all members 
of the Bargaining Unit, however the plan will only be provided if participation is accepted at 
one hundred (100%) percent of the members. Bargaining unit members that can show proof 
of participation in another group plan will not be counted for the purpose of establishing the 
one hundred (100%) percent participation. Dependent coverage will be a voluntary option. If 
the cost of the employee health plan exceeds the Health and Welfare payment, the employer 
may adjust or modify the Health Plan to align the cost. 

D. The Employer recognizes the fact that there are times when inclement weather, a natural 
disaster or any other planned or unplanned event may close a Court House of Government 
Building where his Employees are assigned. In the event that a closing occurs, excused 
employees will have the option of using paid personal leave, paid vacation leave or leave 
without pay. 

E. The Company will provide advance payments for Company authorized and approved travel 
expenses ifrequcsted by the Employee. The Company will pay amounts according to Federal 
Government Travel Regulations. 

ARTICLE#28 

SERVICE CONTRACT PROCEDURES AND OBLIGATIONS 

A. The Union acknowledges that Employer has entered into a Contract with the Government to 
provide services under specific terms and conditions, and that the Government has broad 
discretion to direct the activities of Employer within the scope of the Contract. Any 
determination by the Government to supersede the above understanding of the panies must 
be in written form and in compliance with the Employer's Contract with the Government. 

B. Notwithstanding any provision of this Agreement, to the extent the Government requires 
compliance with specific procedures (e.g., security clearances, medical examinations, 
weapon proficiency testing, uniforms/appearance standards, staffing determinations, etc.), or 
the requirements of the Service Contract Act, Employer will comply with those requirements 
without recourse by the employee or the union against the Employer. 

C. Any compensation or expenses required by the Government to be borne by the Employer 
shall be borne by the Employer. Any compensation or expenses currently required to be 
borne by the Employer, but subsequently no longer mandated or directly allowed as a 
chargeable expense by the Employer to the Government, may be terminated by the Employer 
after providing notice to the Union and allowing the Union to meet and confer with the 
Employer over the effects of that intended actions. 

D. The parties recognize that they are providing a service lo the United Stated Government who 
has the responsibility and authority for providing securit>' to the judicial and government 
facilities. In the event a government directive necessitates a deviation from the obligation or 
procedures contained in this Agreement, the parties will confer with regard to the effects, if 
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any, of the deviation ~itatc:d by the Government directive with. the goal of JeSO!ving the 
deviation. 

ARTICLE#29 

TERMS OF AGREEMENT 

nns AGREEMENT ~all remain in full force end effect from August 21, 2006 through August 
31, 2009, subject to the following, and shall c:ootinue from year to year thereafter, unless both 
parties desire to change, modify, or terminate this Agreement by mailing written noti.ce of its 
intent to teonlnate this Agreement Iii least ninety (90) days prior to August 31, 2009. 

IN WITNESS WHEREOF, the duly chooen repiwentativcs of the parties herelo affinn that they 
_have the authority to enter ioto this Agreement on behalf of themselves and their principals and 
hereto affix their hlllld and seal. 

FOR: 

LOCAL# 129 
INTERNATIONAL UNION, UNITED 
GOVERNMENT S.ECURITY OFFICERS 
OF AMERICA (UGSOA) 

By: engan 

~ 

Anthony Pica 

~f}-~ 
Date: A-c>j - :). "3I O(. 

MVM,INC. 

Jose R. Morales, SPHR 
Dircctoi:, Human Resources 

Date: R' /4 efo 6 
7 ' 



Appendix A 

Economic Provision for 
UGSOA LOCAL I 29 

Listed below are the wages and benefits for each year of this Agreement: 
Effective Fiscal Year Beginning Oc;..;toc.:bc.:e..;..r..;..I..;..: - ....... ------.------.-------, 

Base Wages 
Sr. LCSO $24.94 $25.94 $26.72 $27.52 
LCSO $23.94 $24.94 $25.72 $26.52 
cso $22.19 $23.19 $23.97 $24.77 
Uniform Allowance $0.19 $0.19 $0.19 $0.19 
Health & Welfare $2.65 $3.01 3.15 $3.30 
Holida Hours 96 96 96 96 
Sick Personal Hours 72 72 72 72 
Bereavement In State (Hours 24 24 24 24 
Bereavement Out of State Hours 40 40 40 40 
Pension $0.48 $0.48 $0.48 $0.48 

I. Shift Differential 
In addition to the base wage, Employees shall be paid a shift differential as follows: 

1800 to 0600 - 5. 0% of base wage per hour 

2. Uniform Allowance 
a) Uniform Allowance is the amount shown above per hour for each regular hour 

worked. Uniform Allowance will not be paid on any other benefits. 
b) Each employee is responsible lo utilize the Uniform Allowance for laundering, dry 

cleaning, and maintaining in good repair (up to replacement) all uniforms and 
equipment issued by the Employer to the Employee. Any liability for failing to do so 
rests solely with the Employee. 

3. Health and Welfare Allowance 
a) The Employer shall continue the practice of paying the health and welfare funds to the 

Employee; however funds may be paid in to the MVM 401 k Plan or Health Plan if a plan is 
made available by the employer. Bargaining unit members may participate in the Health 
?Ian only if the Local accepts one hundred (100%) percent participation without an opt out 
option. If the Health Plan option is accepted by the Union, employees may opt out only if 
they can show proof of participation in another group health plan. 

b) Health and Welfare Allowance is the amount shown above per hour, to include hours 
paid for, vacation, sick leave, and holiday hours, up to a maximum of forty (40) hours 
per week or 2080 hours per year on each contract. 
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4. Shoe Allowance 
The Employer shall provide all equipment, uniforms (including all cold weather gear), and 
shoes for the Employee at no cost to the Employee. In lieu of shoes the employer will 
provide a fifty five ($55.00) dollar shoe allowance annually. 

5. Pension 
Pension is paid for each hour worked; it wi II be paid into the MVM 40 I k Plan only. 
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CBAWD 

REGISTER OF i~AGE DETERMINATION UNDER 
THE SE:RVICE CONT~CT ACT 
By direction of the Secretary 

of Labor 

Division of 

Page I of 1 

I u.s. DEPAi'.TMENT or LABOR 
!EMPLOYMENT STANDARDS ADMINISTRATION 
I WAG~ AND HOUR DIVISION 
I WASHJNGTON D. C. 20210 
I 
I 
I 
I 
I 

Wage Dete rmination No .: CBA-2006-67 
Revision No .: 1 William W. G::oss 

Direct or t-Jage Determinat i ons 1 Da~e Of Last Revision : 11/7/2006 

------------------'------ ---- - - --- ---State : Pennsylvanca 

Area : Erie 

Employed on United States Marshals Service contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor: USProtect, Inc., and union: United Government 
Security Officers of America Local 139, effective 7/12/2005 through 7/3 1/2008 and amended on 
7/25/2006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agrcement(s). 



CBAWD 

REGISTER OF WAGE DETERMI NATION UNDER 
THE SERV!CE CONTRACT ACT 
By direc:ion of the Secretary 

of Labor 

Page I of I 

I U.S . DEPARTMENT OF LABOR 
!EMPLOYMENT STANDARDS AD~JNI STRATION 
I WAGS AND HOUR DIVISION 
I WASHINGTON D. C. 20210 
I 
I 
I 
I 

Wi l lial'l W.Gross 
Director 

Division of I 
~age Determinat ions! 

Wage Determinat i on No.: CBA-2006- 72 
Revis i on No . : l 

Date Of Last Revi s i on : 11/7/2006 

- ---- ------------ - '---- ------ --------State : ?ennsylvania 

Area : Cambria 

Employed on United States Marshals Service contract for Court Security Officer Service. 

Collective Bargaining Agreement between contractor: USProtect, Inc., and union: United Government 
Security Otlicers of America Local 139, effective 7/12/2005 through 7/31/2008 and amended on 
7125/2006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agreement(s). 
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Wage De t e rmi nat ion No . : CBA-2006- 10 
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Direc tor Wage De~e rminationsf Date Of Last Revisi on: 11/1/2006 

-=------c----.,--,-------- ---'- ------ ----- ----- -
Sca te : Penns ylvani a 

Area : Al l egheny 

Employed on United States Marshals Service contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor: USProtect, Inc., and union: United Government 
Security officers of America Local 139, effective 7/12/2005 through 7/31/2008 and amended on 
7/25/2006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agreement(s). 
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This Agreement entered into this July 12, 2005 by and between MYM, INC. (he~e~n the 
"Company" or the "Employer") and the INTERNATIONAL UNION, UNffED 
GOVERNMENT SECURlTY OFFICERS OF AMERICA (UGSOA), Local #139 (herem the 

"Union") as follows: 

ARTICLE #I 

BARGAINING UNIT 

A. This Agreement is entered between MVM, Inc., and the !ntemational Union, United 
Government Security Officers of America (UGSOA), Local # 139. The company recognizes 
the Union as the sole and exclusive bargaining representative for the purpose of collective 
bargaining as defined in the National Labor Relations Act. 

8 . The unit is defined as all full-time and part-lime Federal Court Security Officers and Lead 
Federal Court Security Officers employed by the Company on the 3rd Circuit in Pittsburgh, 
and Johnstown, Pennsylvania excluding all other employees including office clerical 
employees and professional employees as defined in the National Labor Relations Act. 

C. This Agreement shall be binding upon panics, their successors, and assigns. In the event of 
a sale or transfer of the business of the Employer, or any part thereof, the purchaser or 
transferee shall be hound by this Agreement. 

ARTICLE#2 

BARGAINING OBLIGATIONS 

A. Obligation to Bargain. The parties acknowledge that during the negotiations which resulted 
in this Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to all proper subjects of collt:ctive bargaining; that all such subjects 
were discussed and negotiated upon; and that the agreements contained herein were arrived 
at after the free exercise of such rights and opportunities. 

B. Separahility. In the event that a provision of this Agreement is held to be unlawful by a 
court o f final jurisdiction or is rendered unlawful by a state or federal statute, all other 
provi.sions of this Agreemen t shall remain in full force and effect. In the event a provision 
of th,s Agreement becomes unlawful by such judicial or leg islative action, the parties shall 
m.:ct rur the limited purpos,;; o f negotiating a substitute for said affected clause. 
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ARTICLE #3 

MANAGEMENT'S RETAINED RIGHTS 

A. Management of che business and direction of the security force are exclusively the right of 
Management. .Except as limited by the specific undertakings expressed in this Agreement. 
the Company shall continue to have the right it had prior to the signing of this Agreeme~t. to 
take any act ion it deems appropriate in the management of its Employees and o f the business 
in accordance with its judgment. 

These rights include but are not limited 10: 

I. Hire; 

2. Assign work: 

J . Promote, Demote, Layoff; 

4. Discharge, discipline or suspend for just cause; 

5. Require employees to observe reasonable Employer rules and regulations, determine 
when overtime shall be worked; 

6. Detennine lhe qualifications of an employee to perfonn work and select and determine 
supervisory employees; 

7. Determine the extent and manner in which services arc provided to our customers; 

S. Dcrcnniric whether and 10 whai cxrent any work shaJJ be perlimned by Employees and 
how it shall be pn::fom1cd; 

9. To bid or noc bid. or to re-bid or not re-bid, the Contract w ith the Government; 

10. To introduce new methods or improved methods of operation 

B. The Company's failure to exercise any function reserved to it shall not be deemed a waiver 
of any such rights. 

C. Management shall not implement any changes to subjects covered in the mandatory 
bargaining list as provided for in tbe NLRA section 8 (d). . 
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ARTICLE 114 

CLASSIFICATIONS 

A. Full-time employees arc those employees who arc reg.ularly scheduled to work forty (40) 
hour.; a week. 

B. Shared time positions are only those positions designated by the USMS as such. 

('_ Shared time employee are employees who are regularly scheduled for less than forty (40) 
hours, splitting a 40 hour work week with another employee. Additionally, they are used to 
provide full staffing level coverage, avoid unnecessary overtime and increase security needs 
as required. 

D. Shared time employees are eligible for holiday pay and vacation on a prorated basis to a 
maximum of forty ( 40) hours worked or paid. 

E. Employees covCTed by this agreement shall not be required to deliver offi.ce supplies, 
furniture, equipment, or similar activities that do not pertain to normal assigned duties. In 
addition. tbey will not be required to perform janitorial services other than picking up after 
themselves. 

ARTICLE 115 

SAVINGS CLAUSE 

Should any part of this Agreement or any provision herein contained be rendered or declared 
invalid by reason of any existing or subsequently enacted legislation o r by a dc1:rce of any 
court of competent jurisdiction. such invalidation of such part or ponion of chis Agreement 
shall not invalidate the remaining portions hereof. Remaining pans or provisions shall 
remain in full force and efTect. 

ARTICLE 116 

EQUAL OPPORTUNITY 
(NON-DISCRIMINATION) 

A - In connection with the pcrfonnancc of work und<:r this Agrc~me111, the Company and the 
Union ,1gree not le> cliscrimi:wte agninst any employee or applicam for cmplo)11lelll 
because of race, religion, color. sex, age, or national origin. 1l1e aforesaid provision shnll 
include, but not be limited to the following: employment. upgrading, promotion, 
demotion, or transfer. and selection for training. 

8 . The parties agree to comply with all applicable Federal laws and E:><ecutive Orders 
pcnaining co non-discrimination aml to equal opportunity in employment. The Company 
and the Union agree to post in conspicuous places, available for employees and 
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applicants for employment. notices provided by the appropriate contractual/regulatory 
agencies setting forth lhe provisions of the equal opponunity requirements. 

C. The provisions of this article will not operate to invalidate any other lenn or condition of 
this Agreement. 

o. The Compa11y and Union agree not to discriminate against an employee becaus: of 
employee's exercise of the rights guaranteed in Section 7 of the National Labor Relations 
Act, as amended. 

ARTICLE 117 

TRIAL PERIOD-NOTIFICA TTON 

A. Each newly hired employee shall be considered a probationary employee of the Company 
or of the predecessor company during his/her first ninety (90) days of employment, to be 
engaged for a probarionary period, dining which he/she may be discharged without regard 
to cause and without recourse to the grievance procedures of this Agreement. 

Aller the probationary period, the new employee shall be considered a regular employee 
and sh~ll accrue seniority from the date of h.is/hcr hire. 

B. The Employer shall notify the Union on reques1 of all new employees hired and of all 
employees tenninated, selling forth their address and job classification and department. 

ARTICLE#& 

SENIORITY 

A. Seniority for all purposes shall mean the total length of time the employee has been 
employed by the Company and by predecessor companies in the District of Local # 139, 
State of Pennsylvania, under the United S1a1es Marshals, Federal Court Security Officers 
Program. There will be separate seniority lists for full-time and part-time employees at 
each location (Pittsburgh and Johnstown). 

B. Part-time employees will have seniority only among the pan-time employees. Any pan­
ume employee who becomes a full-time employee will be placed on the seniority list for 
full-umc employees 10 accordance with the date lhcy became a full-time employee if they 
have co111pleted the equivalent of the ninety (90) day probationary period. 

C. Full-time employees, after completing the probationary period, who are thereafter placed 
on part-time work with the Company, will retain their full-time seniority; however, they 
shall not accumulate additional full-time seniority while working as a pan-time employee. 
If they later return to full-time employment, they will return to a position on the seniority 
list to which their full- time seniority entitles them. 
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D. In the event of a fay-off or recall from lay-off, seniority shall control, provided the senior 
employee is capable of performing the available ~ork. ·_rhe employee with the lea~l 
seniority shall he laid off ftrsl and recall will be in tbe inverse order of lay-off . . It 1s 
understood that probationary employees shall be laid off before employees with semonty. 

E. Jt is the responsibility of tho laid off employee to keep the Company advised by certified 
mail of any changes in his/her mailing address. The employee shall reply to the Company 
his/her intent 10 return to work within seventy-two hours after receipt o( certified notice 
from the Company of recall . T he employee will then have a maximum of five (5) calendar 

days to report for duty. 

F. An employee who is unable to report lo work because of a non-occupational injury o r 
illness shall retain hiS1her seniority and position for one ( l) year. except that they shall be 
subject to lay-off according to their seniority. Employees who are unable to report to work 
because of an occupational injury or illness shall retain their seniority during the term of 
their disability, except they shall be subject to lay-off according to their seniority. 

G. An employee's seniority shall be tenninatcd upon the occurrence of any of the following 

events: 

I . Employee is discharged for just cause; 

2. Employee voluntarily quits; 

3. Employee has failed to express his or her intent to return to wotk, and/or 
does not return to work in accordance with the requirements in this article; 

4. Employee fails to repon to work for three (3) consecutive scheduled days 
without notifying the Company, except in case-of circumstances beyond his 
or her contro I; 

5. An employee transfers out of the bargaiuing u11it, except as provided in this 
article. 

H . An employee who accepts a permanent management position with the Company shall 
retain the seniority the employee had at the date of the promotion to management, bur shall 
not accumulate additional seniority while in that capacity. [f the employee returns to the 
bargaining unit, the employee will return to a position on the seniority list to which this/her 
retained seniority entitles hinvher. 

l. The Company shall prepare an up-to-date seniority list, which shall be posted on the 
furnished bulie'.in boarcls. and the Company shall fu rnish !O the Union a duplicate copy of 
such s,;morny list, adv1s1ng monlhly of any addilions or deletions thereto. 

J. · II is understood senior employees in each classification shall have preference of 
assignments to shifts and shift's regular days off, days off, post locations, shift hours, work 
locations. temporary or permanent assignment, rehire after layoff, overtime and holiday 
work assignment. When the Company determines that a job assignment bas an opening, 1be 

Company will fi ll the openi11g in the following manner: 
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1. Post a notice of the opening to all full-time and part-time employees in the same 
classification, which includes shift, hours, days off and any other pertinent information. 
The notice will be posted for seven (7) working days during which employees may 
notify the Company in writing of their interest in that position. At the completion of the 
seven (7) day period, the Company will award the posit ion to senior fu ll-time employee 
tba1 requested the opening. If no full-time employee requested the position, it will be 
awarded to the most senior part-time employee. The Union and the Employer agree that 
the seven day posting requirement can be waived if it is confirmed in writing that in 
seniority order, all bargaining unit members have been offered the available position. If 
no full-time or part-time employee is awarded the position, the Company may then fill 
the opening as follows: 

a) Post a notice of the opening using the posting procedure outlined above to all full­
time and part-time members of the bargaining Wlit working in a different 
classification, but meets all the qualifications for the opening. The notice and 
procedure for filling this job will be exactly as that described in the previous 
paragraph. 

2. Should the filling of a vacancy under this article create subsequent openings, all will be 
filled in exactly the same manner as previously outlined. If no qualified bidders appear 
on the opening, then the Company may fill the job as follows: 

a) Fill the job from outside bargaining Wlit . 

3. Lead CSO positions will be posted the same as above and if all qualificaiions a.re equal 
the job will be filled with the most senior employee. 

ARTICLE #9 

DISCHARGES 

A. The Employer shall have the right to discharge, discipline, or suspend an employee for just 
cause. 

B. Any new employee not granted a security clearance that is r equired by the controllino 
governmental agency shall be discharged without recourse to grievance or arbitratio~ 
procedures. 

C. Upon_ term!nation of employment, employees will be paid a1 their individual rates for any 
vaca\1011, sick, or personal lime earned but not used. 
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ARTlCLE.#10 

GRIEVANCE AND ARBJTRA TION PROCEDURE 

A. Definition. A grievance shall be defined as any dispute concerning the application_ or 
interpretation of this Agreement, or any dispute concerning wages, hours, or working 
conditions of employees covered by this Agreement. However, only grievances 
concerning the interpretation or application of specific provisions of this Agreement shall 
be subject to arbitration hereunder. 

B. The number of days outlined herein below in the processing and presentation of 
grievances shall establish the maximum time allowed for the presentation and processing 
of a grievance. 

C. All grievances shall he presented and prcx:essed in accordance with the following 
procedures: 

I. lf the matter is not resolved informally, the employee shall, not later than ten. (10) 
days after the informal discussion with the immediate supervisor, set forth the facts in 
writing. specifying the Article and paragraph allegedly violated. 

2. Step One - If the matter is 11ot resolved informally, the employee shall, not later than 
ten {I 0) after the informal discussion with the immediate supervisor, $Ct forth the 
facts in writing, specifying the Article and paragraph allegedly violated. This shall be 
signed by the aggrieved employee. steward, or Union Officer, according to NLRB 
guidelines, and shall be submitted to the Contract Manager or his/her designee. The 
Contract Manager or his/her designee shall have ten (10) days from the dale the 
grievance was presented to him/her, to return his/her decision, in writing, with a copy 
to the aggrieved employee or steward. 

3. Step Two • If the grievance is not settled in Step One, the grievance may be appealed 
in writing to the Director of Human Resources or his designee not later than ten (JO) 
days from the denia.l by the Contract Manager or his/her designee. The Director of 
Human Resources or his/her designee will have ten (JO) days from lhe date the 
grievance was presented to him/her, to return his/her decision, in writing, with a copy 
to the aggrieved employee and Steward. 

4. Grievance for Discipline - Any grievance involving discharge or other discipline may 
be commenced at Step One of this procedure. Written grievance shall be presented to 
the Contract Manager through the site supervisor or his/her dcsignee within ten (10) 
days afler the occurrence of the facts giving rise to the grievance. 

D. Arbitration Procedure - Grievances processed in accordance with the requirements, 
outlined above, that remain unsettled may be processed to arbitration by the Union, giving 
the Company's Director of Human Resources written notice of its desire to proceed to 
arbitration not later than fifteen (15) days after rejection of the grievance in Step Two. 
Grievances which have been processed in accordance with the requirements and remain 
unsettled shall be processed in accordance with the following procedures and limitations: 

Collcch,·e Borgainin& Agreement, UGSOA Local 139 - July 12. 2005 
7 



1. Selection of an Arbitrator - Within fifteen (!5) days of receipt of the Union's written 
notice to proceed with aroitration, the Company and the Union may meet telephonically 
to jointly attempt to agree upon a settlement of the grievance. If both parties agree that 
no seUlemcnt can be reached, they will proceed with the following step; if, ,,.,-ithin filleen 
(15) days, the parties fail to agree upon a settlement, the Union will request the 
American Arbitration Association (AAA) to supply a list of arbitrators. An arbitrator 
will be selected from the !isl supplied by the AAA by parties alternately striking from 
the list until one (I) name remains, and this individual shall be the arbitra1or 10 hear the 

grievance. 

2. Decisio n of the Arbitrator - The arbitrator shall commence the hearing at the earliest 
possible date. The decision of the arbitrator shall be final and binding upon the parties 
to the Agreement. Any decision shall be complied with, without undue delay after the 
decision is rendered. It is understood and agreed belwecn the parties that the arbitrator 
shall have no power to add to, subtract from, or modify any of the terms of this 
Agreement. If the decision of the Arbitralor is not complied wi th witl1in fifteen (15) 
days of the decision the losing side shall contact the other party with an explanation of 
why tl1ey need more time to comply and the parties may agree to extend the time for 
compliance, however if it is necessary to enforce compliance through the courts. the 
non-compliant par1y will be liable for attorney and court costs. Any award of 
reinstatement (including back pay} shall b.: subject lo the Government permitting the 
Employee to retum to work. Should the Government refuse to allow the Employee to 
return to work, ;my award of reinstatement shall be of no force and effect, and shall not 
be binding ou the Employer. Except that back pay (only) will be paid in cases that the 
Employer initiated the action and provided incorrect information, which resulted in the 
cause of the action against the Employee. 

3. Arbitra tion Expense - The arbitrator's fees and expenses. including the cost of any 
hearing room, shall be shared equally between the Company and the Union. Each party 
to the Mbi1ration will be responsible for its own expenses and cnrnpensation incurred 
bringing any of its witnesses or other par1icipants to the arbitration. Any other expenses, 
including transcript costs, shaU be borne by the party incurring such expenses. 

4. Time Limits - Th<! decision of the arbitrator shall be rendered as soon as possible after 
the dispute has been submitted to him/her. 

7. Time limits set forth herein may be extended only by mutual agreement of the Union 
and the Company. 

8. !he U'.1ion shall have the right to file a group grievance (class action) or grievances 
mvolvrng more than one ( 1) Employee al the Informal Step of lbe grievance procedure. 

9. No indiviUua1 nlay nlovc a grievance. to aibitraiion. 

ARTICLE#ll 

DISCIPU:-JAR Y ACTION 

A. Disciplinary Action will consist of a verbal warning, 11 written warning, and suspension or 
termination. 
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B. Anytime an employee is 10 be interviewed and disciplinary action may be taken, they shall 
have a Union representali,•e present if requcsled by the emp)OY~· Both the emplo~ee and 
the Union representative are entitled to know what the meeting 1s about and are enutled 10 

consult prior to the inlerview. 

C. When the Company requests a meeting in ccfen:ncc 10 a disciplinary action, 1he employee 
required to be present in excess of their eight (8) hour shift will be paid for the reasonable 
time spent. This does not include any representative requested by the employee. 

ARTCCLE#IZ 

HOURS WORKED AND OVERTIME 

A. Overtime pay is calculated at one and one-half ( I and 1/2) times the employees regular 
rate for all hours worked over forty (40) hours in one(!) workweek. Hours paid that are 
not worked, e.g., personal leave and holidays, do not count as hours worked for over-time 
purposes. Hours paid that are not worked for vacation days, do count as hours worked for 
overt ime purposes. Employer shall provide two (2) days off in a row for time off except, 
at the employers discretions, when not possible because of operational need to prevent 
open posl, overtirne or compliance with the requirements of the USMS Contract. 

'8. Overtime Assignment 

1. Bargaining Unit Employees will be expected to work reasonable overtime 
assignments. A list of volunteers shall be compiled by seniority. When the senior 
volunteer works overtime, his name will go to the bottom of the list. Should an 
employee on the volunteer list refuse overtime on three consecutive occasion, they 
will be removed frorn the lis< :ind will not be pcnniUcd to be on !lie list for six ((i) 
months from the date overtime was lasi offered. 

2. When a Bargaining Unit Employee is next ori tbe list and cannot work because of 
personal reasons, he/she will be passed over and the next Bargaining Unit Employee 
on the list wi ll work overtime and the Bargaining Unit Employee name that turned 
down the overtime assignment will be next in tum for overtime. 

3 . Mandatory Overtime occurs when the Bargaining Unit Employee with the least 
seniority is required to meet the overtime requirement. This includes involuntary call­
in that results in overtime. 

C. F.rnployecs shall be permitted ro make trades of work days with other employees, 
provided each cmploye<:: is qualified to perform the duiics, and provided that the trade 
would not cause the company to be required 10 pay overtime or other compensation 
greater than what it would be required to pay if the trade were not made. All trades will 
be approved in advance by the Site Supervisor o r in his absence the Lead CSO. 
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NOTE: The federal law states that any employee who works over 40 hours in any 
given work week shall receive ovenime; therefore the trade must take place in 
the same workweek for pay. 

l. The Site Supervisor and no other supervisor can approve lhe 1radc. If· the Site 
Supervisor is on vacation or away for reasons other than hi~ re~lar days ~ff, the 
acting supervisor must have the trade a11provcd by lhe actmg Sile Supervisor or 
Contract Manager or his assistant or the trade will not take place. 

2. It is agreed lhat Bargaining Unit Employees will not be given time off 
in order to offset the payment of overtime. 

O. Reasonable access IO overtime records will be made available to the Union llpon request. 

ARTICLE#IJ 

WAGES 

A. All employees shall receive not less than the minimwn wage rate as set forth in the 
scheduled job titles and wage rates as reflected in Appendix A attached hereto and made 
a part hereof. Payday will be no later than fourteen (14) days following 1he close of the 
period. 

8. In the event employees report to work for their shift without having been notified not to 
repon, and work is not available, the employees shall be paid four {4) hours reporting pay 
al thei r regular rate of pay, including all benefits and allowances. Acts of God, orders of 
the Court or US Marshals Service, or the failure of equipment beyond the Company' s 
control shall nullify the Company's requirement to pay sucb reporting time pay. 

C. In the event of an undisputed Company caused error of le~s than S l 00.00 as 10 an 
employee's rat~ o f pay, proper adjustment will be made in the next paycheck after the 
error has been brought in written form to the Company's attention. ln case of a Company 
caused error greater than SI00.00 as to an Employee's rate of pay, proper adjustment will 
be paid within three (3) business days, after the Company is given written notification of 
the error by the Employee. 

D. A payment toward pension is paid for each hour worked. This amount, described in 
Exhibit B hereto, may be paid into the MVM. Inc. 401K plan or paid to the employee in 
his/her check, at the selection and option of the employee. 

ARTICLE#J4 

LEAVES OF ABSENCE 

A. A leave of absence may be granted in the Employer's sole discretion for verifiable 
extenuating circumstances or emergencies for a period not to exceed thirty (JO) days 
upon written application. Leaves of absence, with the exception of paragraph E., shall not 
be granted for employees to work elsewhere. 
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B. An employee, upon presentation of a certificate from a doctor, may be granted a medical 
leave of absence not to exceed 'twelve (I 2) weeks, except in case of an industrial accident 
wherein the employee shall be granted a leave of absence, if needed. A doctor's 
certi/icare may be required srming the employee is physically able to perfonn the 
available work before the employee wi ll be allowed to return to work. 

C. All requests and approvals for leave of absence must be in writing. 

D. Leaves of absence for the perfonnance of duty with the U.S. Anned Forces or with a 
component thereof shall be granted in accordance with applicable law. An employee must 
furnish the Employer with a copy of his or her orders within five (5) days of receipt of 
such orders. 

E. Ari employee who becomes a duly elected or appointed Union Official shall be granted a 
leave of absence, a period not to exceed three months, to perform the duties of the 
position which he or she was elected or appointed. 

F. All leaves of absence under this article arc without pay, benefits, or allowance. 

ARTICLE#15 

BULLETIN BOARD 

A. The Union shall provide an appropriate bulletin board exclusively for the use of the 
Union for the posting of notices, such as: 

I. Notices of Union recreational and social affairs; 

2. Notices of Union elections; 

3. Notices of Union appointments and results of Union elections; 

4. Notices of Union meetings; 

S. Union updates of negotiations. 

B. There shall be o~ other di.s~rilrntion, by employees or the Company, of notices. 
pamphlets, advert,smg. or pohucal matters. 

C. Employer has _no say in_ the use of bulletin board, except as required by the Court or US 
Marshals Service. 
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ARTICLE /H6 

BEREAVEMENT LEAVE 

A. Funeral Leave. If it is necessary for an employee to lose time from work because of death 
in the immediate family, the employee shall be entitled to three (3) days paid leave of 
absence per occurrence at his/her straight-time rate of pay. If a death in the immediate 
family occurs among a member of the immediate family who resided out-of-state, the 
employee shall be entitled up to five (5) days paid leave of absence at the employee's 
straight-lime rate of pay. 

B. lmi:nediate Family. This is defined to mean an employee's father, mother, spouse, sister, 
brother, children ( including legally adopted children and/or sLcpchildn:n); father-in-law, 
mother-in-law, sister-in-law, brother-in-law, son-in-law, daughter-in-law, grandparents, 
step-parents, and grandchildren. 

C. The Employer may require proof of the death for which an employee requests a paid 
leave. 

ARTICLE#l7 

TEMPORARY ASSIGNMENTS 

A. The Employer may temporarily assign an employee from a lower to a higher 
classification of work during any shift. The employee will receive the rate of pay for the 
higher classification for all time spent io the higher classification. An employee assigned 
lo work in a lower classification will not have his rate of pay reduced. All temporary 
assignments should 001 exceed 30 Days. unless justified. 

B. To the extent feasible the assignments will be doae on a voluntary selection basis using 
seniority and qualifications. If no volunteers arc available reverse seniority will be used 
without th<: right of refusal. 

ARTICLE #18 

HOLIDAYS 

.\. All full-cirne employees will receive eight (8) hours pay at their nom:ia1 hout!v rate. for 
the following Twelve (12) holidays: • 

New Year's Day 
Independence Day 
Veterans Day 
Columbus Day 
Christmas Day 
Good Friday 

Thanksgiving Day 
Manin Luther King, Jr.'s Binhday 
Memorial Day 
President's Day 
Labor Day 
Employee Binhday 
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B. The twelve ( 12) holidays shall be paid for regardless of the day of the week on which 
they fall. All holidays will be observed on tbe day that the Federal Government rccognii.es 
the holiday. 

C. Employees assigned to work Christmas and Thanksgiving will receive Time and Half, 
plus the eight (8) hours holiday pay. 

D. All holidays when <:mployees are required to work will be tilled through seniority for all 
shifts and when there are not sufficient volunteers. the least senior employee will be 
required to work. 

E. The employee's birthday is a floating day to be used within a two-week period of the 
birthday. The employee must make a written request to take the holiday or receive pay for 
same. The approval of the Site Supervisor must be obtained prior to taking lhe day off. lf 
the holiday cannot be enjoyed within the permitted time frame because of operational 
need, the employee will be permitted to take the holiday or receive pay at a later date, but 
never later than September 30 of the current year. 

F. An employee who is scheduled to work on a holiday and fails to report for such work shall 
forfeit the employee's holiday pay. 

G. T ime-Share employees will receive holiday pay prorated based on previous two (2) 
weeks hours paid per week, wi1h a maximum of forty (40) hours paid per week .• and with 
a minimum of al least four (4) hours pay for any holiday worked. 

H. If the President of the United States or the US Congress declares a new permanent 
national holiday, such new holiday shall° become a recognized holiday under this 
collective bargaining agreement The new holiday will be implemcnte<i upon the next 
contract renewal <la;e if the holiday is observed at least ni11e1y (90) days prior to the 
contract renewal date. Jf not the holiday will become effect the following years effective 
on the date of the next contract renewal date. 

ARTICLE #19 

VACATIONS 

A. Full .Time empl~y:es co~ered by tb_is Agreement who have continuously been employed 
Wlthm the bargammg unit for a penod of one (I) year and one (I) day shall receive two 
(2) weeks paid vacation based on eighty (80) hours at their regular rates of pay. 

8. Full-time employees covered by this Agreement who have been continuously employed 
for a period of live (5) years and one(!) day shall receive three (3) weeks paid vacation 
based on one hundred and twenty ( 120) straight-time hours at their normal rate of pay. 

C. Full-lime employees covered by this Agreement who have been continuously employed 
for a period of ten years ( 10) and one (I) day shall receive four ( 4) weeks paid vacation 
based on one hundred and sixty ( 160) hours at their regular rates of pay. 

Collective Bargait1ing Ag1ecmcnt. UGSOA Local 139 - July 12, 2005 
13 



D . Full-time employees covered by this Agreement who have been continuously employ~d 
for a period of fifteen years (15) and one (I ) day shall receive five (5) weeks paid 
vacation based on two hundred (200) hours at their regular rates of pay. 

E.· Part-time employees are eligible for vacation benefits on a pro-rata basis. for example, 
part-time employees have been continuously employed for one (\) year and who 
regularly work twcmy (20) hours per week would be eligible to receive one (1) week paid 
vacation based on forty (40) hours at their regular rates of pay. 

F. Con5istent with Employer approval, efficiency, and economy of operations, employees 
with two (2) or more week's vacation may cake their vacation in segments of less than one 

(I) week each. 

G. Should a holiday occur during an employee's vacation, ihe employee shall receive one (I) 
additional day's vacation with pay, or pay in lieu thereof, at the option of the employee. 

H. Vacations, insofar as reasonably possible, shall be granted at the rimes most desired by 
the employee, after the employee's anniversary date; but, the assignment right is 
exclusively reserved for the Employer in order to ensure the orderly operation of the 
Client facilities 

J. If an employee has not reached the one Year and one Day rule, no vacation pay will be 
prorated. 

J. T he Company will post each January a time-off schedule for vacation for the following 
year. Vacations will be awarded based on seniority. The results of this posting will be 
posted for employees after the Company has completed the schedule. All other vacation 
requests will be handled and approved by the site supervisor or his/her design.ee as requested 
based 011 seniority. The Company and Union may agree upon a differenl system for awarding 
vacation and, if they do, that will supersede this section. 

K. All vacation requests arc subject to Client needs. 

ARTJCLE#20 

SICK/PERSONAL LEAVE BENEFITS 

A. Personal/Sick shall be used in not less than four-hour increments and shall be paid when 
t~ken by the Employees as approved in advanc,e by the Site Supervisor or District 
Supervisor. 

B. Shared position Employees will receive one-half the full-time Personal/Sick Leave per full 
contract year worked. At the end of the contract year, any share position Employee who 
worked more than half the full-time hours ( 1,040 hours) will receive addjtional prorated 
Personal/Sick Leave based upon the number of actual hours Employee worked during that 
contract year. 
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C. Unused Per~onal!Sick days shall not be cumulative from year to year. Any unused. eameJ 
Personal/Sick Leave pay will be paid to Employee at the end of the contract year. 

D. Upon tcrmina1ion of employment. Employee will be paid at an individual hourly rate for 
any unused, earned PersonaVSick Leave, based upon the number of actual hours Employee 
worked during that contract year. (Example: An Emplo~e who terminates work after 4 
months at the full-time rate during the current contract year and earns tluee (3) days 
Personal/Sick Leave, but only uses two (2) day, would be eligible upon tetmination to be paid 
for the tmrd, unused Personal/Sick day.) if the Employee has used more Personal/Sick days 
upon 1ennina1ion than she/he earned based upon time worked on the contract (6 hours per full 
month worked) the amount of the O"eragc will be deducted from the Employee's final 
paycheck. (Example: If Employee works only six. months and therefore earns 36 hours 
Personal/Sick Leave, bur actually uses 24 hours Personal Leave, the extra l 2 hours pay will be 
deducted from employee's final paycheck.) 

E. Personal Leave will be granted as long :is the employee receives wrilten approval by the 
Employer. Requests will usually not be made more 1han thirty (30) days in advance. 

Once a leave is approved, a more senior employee requesting the same time cannot change the 
time that was previous[y granted to another employee. 

F. All Personal Leave will be front-loaded each year and from the date of hire. Any leave that is 
used and not earned shall be repaid to lhe Company upon the employee's termination of 

employment. 

I 
p crsonal/ 1ck Leave Eligibility Table 

! START Rate of Personal/Sick Le:ive 'Eligible to Use 
i 

(Dale Employee begins working 
on the contract, based on an Full-Time 
October I contrac! start date.) 

October l-31 72 hours 
November 1-30 66 hours 
December 1-3 l 60 hours 
Januarv J-31 I 54 hours 
Februar,• 1-20 48 hours 
March 1-31 42 hours 

rAril J -JO 36 hours 
• Ylav 1-31 I 30 hours 

I 
! -

··- -- - ours , une I 1\) 

Julv 1-3 l l 8 hours 
Au11ust 1-3 I 12 hours 
September 1-30 6 hours 
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36 hours 
33 hours 
30 hours 
27 hours 
24 hours 
21 hours 
18 hours 
15 hours 

' 12 hours 
9 hours 
6 hours 
3 hours 

I 

-7 
I 
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ARTJCLEl/21 

JURY SERVICE 

A. If an employee is called for jury duty, upon writtC11 notice !hat the employee has served, the 
Employer shall reimburse employee up to five (5) days for each year, less all fees collected 
for serving, at a regular rate of base pay. · 

B. Jury duty pay will be prorated for all part-time employees. Transportation fees to employees 
are not to be counted as jury duty pay. If any employee is called as a witness to a crime on 
the facility, then he/she shall be compensated for all time lost. 

C. Employees mus! infonn the Company immediately in wriiing upon receiving a notice to 
repon for jury service. The Employer reserves the right to request an exemption. 

ARTICLE #22 

STEWARDS 

A. The Employer agrees to recognize one (I) chief steward and one (I) steward for each 
shift at the location, duly appointed by the Union. Stewards shall not allow their activities 
as stewards to interfere with the performance of their assigned duties A steward must 
obtain permission from his/her immediate supervisor before leaving the workstation to 
conduct Union business. The Employer shall compensate stewards for time spent 
investigating or conferring with respect to an individual grievance, which arises during 
1hc steward's regular work.ing time. 

13. A steward who leaves his or her work station to conduct any other Union business after 
obtaining such permission shall clock out at the time that he/she leaves the work station 
and shall clock in at the time that he or she returns to the work station after completing 
such Union business. The Employer shall not compensate stewards for such time spent on 
Union business. The Union shall give the Elllpfoyer as much prior notice as possible 
before appointing or removing a steward. 

ARTICLE 1123 

PHYSICAL EXAMrNA TIONS 

,\ . Pursuant to the direction of the US Marshals Service, its representative or agents or at the 
Employer's direction or as a condition of initial and continued employment, the 
Employer may require applicants and employees to submit to physical examinations, to 
derennine fitness for duty under standards set by the US Marshals Service or their 
representatives, or any other applicable entity. Such may include laboratory tests to detect 
the presence of alcohol or illicit drugs. Such laboratory tests may be administered before 
the commencement of work, after layoff, or after leaves of absence in excess of thirty 
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(30) calendar days. after on-the-job accidents, and upon reasonable suspicion of drug or 

alcohol use or impainnent. 

B. The Employer may also require, at the Employer's direction or pursuant to the direction 
of the uS Marshals Service, its representative or agent, thal employees undergo such 
examinations on an annual basis. When required, such annual examinations should be 
given within fifteen ( 15) days of an employee's anniversary dale. The Employer shall 
bear the cost of the examination conducted by a physician during the initial visit by an 
employee 10 such physician for the purpose of having an annual physical examination. 
Time will tie made available by Employer for examinations required by Employer or by 
the US Marshals Service, or its representative or agent. An employee shall be paid for 
up to three (3) hours (or actual time spent if less than three (3) hours) for lime used for 
having an annual physical examination. 

C. The Employer shall not be liable to pay for any follow-up tests or additional examinations 
required by Employer or by the US Marshals Service or its representative or agent as a result 
ofinfonnation obtained during any physical examination. Payment for such follow-up tests 
or additional examinations shall be the responsibility of the employee and/or his or her 
me<lical insur.mce plan. Notwithstanding tb.e foregoing provisions of this paragraph C, the 
Employer shall pay the cost of follow-up tests or additional examinations if they are required 
because the initial test or examination was performed incorrectly, as determined by Employer 
or the US·Marshals Service or its representatives or agent. 

ARTICLE #24 

UNION SECURITY AND MEMBERSHIP . 

A. Any employee who is not a member of the Union at the time this Agreement becomes 
effective shall become a member of the Union within ten ( I 0) days after the thirtieth (30) 
day following the effective date of th.is Agreement or within thirty (30) days following 
employment, whichever is later, and shall remain a member of the Union, to the extent of 
paying an initiation fee and membership dues uniformly required as a condition of 
acquiring or retaining membership in the Union in an amount sufficient to reimburse the 
Union for all chargeable expenses as pennitted by law, whenever employed under, and 
for the duration, of this Agreement.. 

B. The Company will deduct from wages of any employee covered by this Agreement said 
employee's dues and initiation fees as a member o.f the Union upon receiving the 
employee's individual written authorization for the Company to make such deductions 
signed by the employee . .Authorization fonns are 10 be provided by the Union. The 
Company will pay to the proper officers of lhc Union tlie wages withheld for such dues aud 
initiation fees. The remittances shall be accompanied by a list showing individual names, 
social security numbers, dales hired, and amounts deducted. The total remittances are 10 be 
made not later than five (5) days af\er tl)e date of the deduction. The Union shall advise the 
Company of the amount of initiation fees and dues lo be deducted. Payment for 
membership dues shall not be req1tired as a condition of employment during leaves or 
absence without µay in excess of thirty (30) days. The Company will notify the Union of 
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newly-hired employees covered by the Agreement, providing the name, social s~curily 
number, address, job classification, and hire date of such employee on a monthly basis. 

C. In the event the Union requests the discharge of an employee for failure to comply with lhe 
provisions of this article, it shall serve notice 011 tho Company requesting that an employee 
be discharged effective no sooner than two (2) weeks of tile date of the notice. The notice 
sha.11 also contain reasons for the discharge. The Company will infom1 the employee of 
his/her impending discharge and effective date . .In the event the Union subsequently 
determines tha1 tile employee has remedied the default prior to the discharge date, the 
Union will notify lhe Company and the Company will not be requested to discharge that 
employee. 

D. The Union agrees to indemnify and save the Company harmless against any claim, suits, 
judgments, or liabilities of any sort whatsoever arising out of the Company's compliance 
with the provisions of this article. 

E. Notwithstanding the above, all members who are not members of the Union shall pay the 
Union· a Service Fee. This Service Fee shall be an amount determined by a Cenified Public 
Accoun1;1nt as necessary to cover the costs of negotiating and administering the collective 
bargaining agreement, which amount shall not exceed the Union's regular and usual initial 
fees and dues, and shall not include any assessments, special or otherwise. Such payments 
sh:ill commence after the JOth day after their date of hire, on the next monthly deduction 
period. Service fees shall be deducted via check-off card. These deductions will be made 
only upon receipt of written authorization from the employee on a form provided by the 
Union. It is understood that such deductions will be made only so long as the Company 
may do so legally. The Company agrees to deduct the fee from the employees' paycheck on 
a monthly basis. The CPA shall be selected by the Union and paid by the Union. 

F. Employees who are members of, and adhere to, the established and trad itional tenets of a 
hona fide religion, body. or sect. which has historically held conscientious objections 10 

joining or financially supporting, labor organizations as a condltion of employment will be 
required to pay an amount equal to the Service Fee required above, to a tax-exempt (under 
Section 50 I C3 of the IRS Code, non-religious charitable organi1.ation from a list supplied 
by the Union. AJ.ly employee who exercises this option shall, twice a year, submit to the 
Union proof that the charitable contributions have been made. 

ARTICLE#25 

STRIKES AND LOCKOUTS 

A. No Strike-Ne;, Lockout Provision. It is the intention of the parties to adjust any ;t11d all 
c laims, disputes, or grievances arising hereunder by resort to the procedures provided in 
this Agreement, and it is therefore agreed that during lhe life of this Agreement there shall 
be no cessation of work, whether by strike, walkout, lockout, sick-out, picketing, or other 
interference with or curtailment of production of any kind, including sympathy strikes. 

B. Strike Lines. During the life of this Agreement, a refusal by an employee or employees to 
cross a strike line at the employees' regular place of employment, established by any 
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other labor organization or established by any other group, shall constitute a violation of 

Section A of this Article. 

c. The Union agrees as part of the consideration of this Agreement that it will, within 
twelve (12) hours, take steps to end any work stoppages, strikes, intentional slowdown, 
picketing, or suspension of work, and shall notify its members by telephone, ~y 
newspaper and through Employer and Union bulletin boards of such violation of this 
Agreement and shall instruct its membership to return to work immediately. 

D. The Union agrees that it will not assist employees participating in such work stoppage, 
strikes. illlcntional slow-downs. picketing, or suspension of work against whatever 
disciplinary action the Employer may take and that such disciplinary action shall not be 
subject 10 the regular Grievance Procedure or to this Ag:recment. 

ARTJCLE #26 

GENERAL PROVISION 

A. Rest Periods. There shall be two (2) fi fieen ( 15) minute paid rest periods when properly 
relieved and one ( I ) unpaid lunch period of at least thirty (30) minutes to a maximum of 
one (1) hour for each eight (8) hour shift. One rest period shall be in the first half of the 
shift and the second rest period shall be in the last half of the shift. On occasion, due to 
exceptional work requirements, employees may have to work through their \mpaid lunch 
breaks and. if so, they will be compensated at the appropriate rate of pay. The Company 
recognizes the requirement to make its best efforts to provide regularly scheduled breaks. 
It is not the intent ofthc Company to deny, avoid, or abuse this requirement. 

B. The Company may also require employees to undergo raodom drug screening. Upon 
notification by the Company the employee must summit for testing within twenty four (24) 
hours. Failure 10 comply with the random drug screening testing will be grounds for 
immediate termination of employment. The Company agrees to apply the random testing in a 
reasonable and unifonn manner consistent wilh HHS Standards. The Company shall bear the 
cost ofanysuch exarni.nations. 

C. Health Plan 

In lieu of a Health Pll\11 the Employer will pay the H & W funds indicated in Appendix A, as 
a cash payment Co the employees. 

ARTICLE #27 

GOVERNMENT SUPREMACY 

A. The Union acknowledges that Employer has entered into a Contract with the Government 
to provide services under specific terms and conditions, and that the Government has 
broad discretion to direct the activities of Employer within the scope of1he Contract. Any 
determination by the Government to supersede the above understandings of the panics 
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must be in written form, and the Unioo expressly acknowledges Employer's obligation 10 

comply with such directive, and the fact that the Union is not permitted to grieve or 
arbitrate Employer's decision to do so or the impact of such decision. 

B. Notv.ithstanding any provision of this Agreement, to the extent the Government requires 
compliance with specific procedures (e.g., security cltarances, medical examinations. 
weapon proficiency testing, uniforms/appearance standards, staffing detenninations, etc.), 
or the requirements of the Service Contract Act, Employer will comply with those 
requirements without recourse by an.y employee or the Union against Employer. 

C. Any compensation or expenses requi~ by the Government to be borne by Employer 
shall be borne by Employer. Any compensation or expenses currently required to be 
borne by Employer, but subsequently no longer mandated or directly allowed as a 
chargeable expense by Employer to the Government, may be terminated by Employer 
after providing notice IO the Union and allowing tbc Union to meet and confer with 
Employer over the effects of that intended action. 

ARTICLE#28 

TERMS OF AGREE.\.fENT 

THIS AGREEMENT shall remain in full force and effect from July I 2, 2005 through July 3 1, 
2008, subject to the following, and shall continue from year to year thereafter, unless both 
parties desire to change, modify, or terminate this Agreement by mailiDg written notice of i1s 
intent to terminate this Agreement at least ninety (90) days prior to July 31, 2008. 

1N WITh'ESS WHEREOF, the duly chosen representatives of the parties herein affirm that they 
.have the authority to enter iDto this Agreement on behalf of themselves and their principals and 
hereto affix their hand and seal. 

lNTEfu~ATIONAL UNION, UNITED 
GOVERNMENT SECURITY OFFICERS 
OF AMERICA· LOCAL# 139 

UJ~ 
David Demore 
President 

Date: July 12, 2005 

MVM,INC. 

ose R. Morales, SPHR 
Manage,, Employee aad Labor RelaLions 

Date: July 12, 2005 
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Appendix A 
UGSOA Local 139 

Economic Provisions 

Listed below are the wages and benefits for each year of this Agreement: 
Effectiw Fiscal Year Beginning Oct 1: 2005 2006 

Year I 

0ase Wages 

LC'SO 
cso 
Unifonn Allowance 
H&W effective as of Jul I' •• 
HoJida · 96 
Sick Personal 72 
Pension S0.48 so.so so.so 

I. Shift DifTerential 
In addition to the base wage, Employees shall be paid a shift differential as follows: 

1800 to 0600 I 05% of base wage per hour 

2. Unifom1 Allowance 

•• 
96 
72 
so.so 

a) Unifom1 Allowance is lhe amount shown above per hour for each regular hour worxed. 
Unifoffil Allowance will 001 be paid on any other benefits. 

b) Each employee is responsible to utilize the Uni fonn Allowance for laundering. dry cleaning, 
and maintaining in goo<l repair (up tu replacement) all uniforms and equipment issued by the 
Employer to the Employee. Any liability for failing to do so rests solely with the Employee . 

.3. Health and Welfare Allowance 
a) Health and Welfare Allowance is the amount shown above per hour for each regular hour 

worked. 
b) Health and Welfare Allowance is the amowll shown above per hour, to include hours paid for, 

vacation. sick leave. and holiday hours, up lo a maxirnwn of forty hours per week and 2080 
hours per year on each contract. 

c) · ·The parties agree Illa! either party may reopen negotia1ions for amendments to Appendix 
"A~ limited to Health & Welfare Allowance only at any time after May I and before July 
I. for all years governed by this contract, by giving written notice to the other party. Any 
final agreement resul1ing from said negotiation shall be incorporated into the terms of this 
agreement. Failure to request negotiations in a timely manner will maintain the H & W 
at the current lc\·cl for the following year. 
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4. Shoe Allowance 

Appendix A 
UGSOA Local 139 

Economic Provisions 
Page 2 of2 

The Employer shall pro\~de all equipment, wlifunus (including all oold weather gear), and shoes 
for the Employee at no cost to the Employee. In lieu of shoes the employer will provide S55.00 
annually 10 be used for lhe purpose of purchasing shoes. 

5. Pension 
Pension is paid for each hour worked; it can be paid into the MVM 401k Plan or paid to the 
employee in bis'hcr check. at the option oflhe employee. 
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TO: Dave Demore, President 
UOSOA. Local 139 

FROM: Jose R. Manil.cs, SPHR 
Director; Human Resources 

DA TE: July 23, 2006 

SUBJECT: Memorandlttn. of Undetstandmg ~ Health and Welfare Amcudment 
CBA- UGSOA. Local 139 

In ai::cordmlcc with !be n::,qwmnent of the CBA. ~ for 1he Health and We~. 
This raemorandur:n of undemanding is to coafinn the ame:nclmmts to the CBA ~ 
UGSOA l.ocal 139 aod MVM. Specifically, the Hoalth and Wdfan: (App;udix A) co be 
effc.ctive Oc!Obcr I, 2006 will be:: $3.01 (1bt-ee DoUar3 Md one cent} 

All other articles aod !ICCtions retnain without change. 

FOR MVM, fac. . _,-

L.~~ smR 
_/;/ Director, HUl!lan ~ 

900/l OOFlJ 

FO!t UGSOA. 1-0CAL 139 

~/~ 
Dave Demore 
Prc;sidcnl 

s,OP~P9ZLO x~~ ao :zo 9002/SZ/Ol 
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CBAWD 

REGISTER O? WAGE DETERMINA!ION UNDER 
THE SERVICE CONTRACT ACT 
By direction of the Secretary 

o f Labor 

Page I of I 

I U.S. DS!'ARTME:NT OF LABOR 
!EMPLOYMENT STANDARDS ADMINISTRATION 
I WAGE AND HOUR DIVISION 
I WASHI~GTON D. C. 20210 
I 
I 
I 
I 

Wil 1 iam il. G!'.OSS 
Director 

Divisior. of I 
Wage Detenninat i onsl 

Nage De~ermination No .: CBA-2006- 144 
Revis i on No.: 0 

Date Of Last Revision : 2/21/2006 

- ------- ------- --- '-- ----------- - - ---State: New Jers ey 

Area : Mercer 

Employed on United States Marshals Sezvice contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor : MVM, Inc., and union: Security Oficers, Police, 
& Guards Local 1536, effective 10/1/2002 through 9/30/2006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agreement(s). 
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------ ------- -----'----- - - ----- - -----St ate : New Jersey 

Area: Essex 

Employed on United States Marshals Service contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor: MVM, Inc., and union: Security Officers, Police, 
& Guards Union Local 1536, effective 10/ 1/2002 through 9/30/2006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
employed by the contractor(s) in performing services covered by the Collective Bargaining Agreement 
(s) are to be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
and modified extension agreement(s). 
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---- --------------'------ ----- -------State : New Jersey 

Area: Camden 

Employed on United Stats Marshals Service contract for Court Security Officer Services. 

Collective Bargaining Agreement between contractor: MVM, Inc., and union: Security Officers, Police, 
& Guards Local 1536, effective 10/1/2002 through 9/3012006. 

In accordance with Section 2(a) and 4(c) of the Service Contract Act, as amended, employees 
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(s) are lo be paid wage rates and fringe benefits set forth in the current collective bargaining agreement 
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PREAMBLE 

THIS AGREEMENT is made and entered into this 31st day of July, 2002, by and between 
MVM, INC., currently located at 8301 Greensboro Drive, Suite 300, McLean, Virginia, 
hereinafter referred to as the "Employer' or "Company," and Security Officers, Police, & Guards 
Union (SOPGU) Local 1536, hereinafter referred to as the "Union." All non-economic 
provisions of this contract shall be in effect upon ratification. All economic provisions of this 
contract shall be in effect as of October I, 2002, including but not limited to compensation and 
fringe benefits. 

ARTICLE I - Recognition 

Section l. 

The Employer recognizes the U11ion as the sole and exclusive bargaining representative for the 
purpose of collective bargaining as defined in the National Labor Relations Act ("NLRA "). Toe 
"Bargaining Unit'' or "Unit" is defined as full-time and part-time federal Court Security Officers, 
Lead Court Security Officers ("LCSOs") and Assistant Lead Court Security Officers 
("ALCSQs") employed by the Company in the 3rd Judicial Circuit in the State of New Jersey, 
excluding all other employees including office clerical employees and professional and 
supervisory employees as defined in the NLRA. 

Section 2. 1be Company agrees to recognize a Negotiating Committee composed of up to 
three members and one alternate selected by the union to represent the Employees in collective 
bargaining negotiations. · · 

ARTICLE II - Definitions 

"Client" shall mean the United States Marshals Service. 

"Contract Manager" shall mean the individual designated by MVM from time to time as its 
contract manager. 

"Employee" shall mean MVM, Inc., employees within the Bargaining Unit defined in Article I 
of this Agreement. 

"Full time Employees" shall mean those Employees who work forty ( 40) hours per week. 

"Government" shall mean the United States Government, including all of its respective ·agencies 
and departments. 
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"Part time Employees" shall mean those Employees who work less than forty (40) hours per 
week. 

"Prime Contract" shall mean the contract between the Client and the Employer to provide 
security services in the 3rd Judicial Circuit. 

"Supervisor" or the "Employee's Supervisor" shall mean the individual next higher than the 
Employee in the chain of command who is not a member of the Bargaining Unit. For purposes 
of this Agreement, LCSOs arc not Supervisors whether or not the LCSOs are within the 
bargaining unit. 

ARTICLE Ill - Management Rights 

Section 1. Management of the business and direction of the secwity force are exclusively the 
right of management. lbese rights include the right to: Hire; Assign Work; Promote and 
Demote; Discharge, Discipline, oc Suspend for Just Cause; Require employees to observe 
Employer rules and regulations, and detennine when overtime shall be worked; and Detennine 
the qualifications of an employee to perfonn work. 

Section 2. Any of the rights, power, or authority the Company had prior to the signing of this 
· Agreement are retained by the Company except those specifically abridged or modified by this 

Agreement and any supplemental Agreements that may hereafter be made. The Company's 
failure to exercise any function reserved to it shall not be deemed a waiver of any such rights. 

ARTICLE IV - Equal Opportuoity/Non-Di.mimination 

Section 1. In connection with the perfonnance of work under this Agreement, the Employer and 
the Union agree not to discriminate against any employee or applicant for employment b~use 
of race, religion, color, sex, age, or national origin. The aforesaid provision shall include, but not 
be limited to, the following: employment, upgrading, promotion, demotion or transfer, and 
selection for training. · 
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Section 2. The Parties agree to comply with all applicable Federal and State laws and · 
Executive Orders pertaining to non-discrimination and equal opportunity in employment The 
Employer and the Union agree to post in a conspicuous place, available to employees and 
applicants for employment, notices provided by the appropriate contractual/regulatory agencies 
setting forth the provisions of the equal opportwtity requirements. 

Section 3. Toe provisions of this Article will not operate to invalidate any other tenn or 
condition of this Agreement. · 

ARTICLE V - Probationary Period 

Newly hired full-time employees shall be regarded as Probationary Employees for the first 
ninety (90) calendar days after the employee's first day on the job with the Employer and any 
predecessor employer ("Probatio~ Periodj. Newly hired part-time employees shall be 
regarded as Probationary Employees for the first one hundred and twenty (120) days of actual 
assigned work. During their Probationary Period, Probationary Employees shall not have 
seniority. The Employer shall have the sole right to discipline, lay off, · suspend or teaninate 
Probationai:y Employees without !imitation by d ie provisions of this ·Agreement and without 
recourse to the grievance procedure contained herein. The Employer, upon written notification 
to the Union, can extend any Probationary Period up to an additional thirty (30) calendar days. 
Upon successful co~pletion of the Probationary Period, the Employee shall be placed on the 
seniority list and shall be given a seniority date which is retroactive lo the employee's most 
recent date of hire. 

ARTICLE VI - Seniority 

Section I. Seniority snail mean the total length of time the employee has been employed by 
the Employer and any predecessor companies, by evidence of receiving payment of w.ages, at the 
Employer's worksite. Seniority shall not accrue until the employee has successfully C-Ompleted 
his/her probationary period. Seniority.shall be applicable in determining the order of layoff and 
recall, shift building, vacation schedules, extra work, transfers, and other matters as provided for 
on this Agreement. 

Section 2. Part-time employees will have seniority only among other part-time employees. 
Any part-time employee who becomes a full-time employee will be placed on the seniority lisf 
for full-time employees on the date they became a full-time employee, or when they complete 
the Probationary Period, whichever later occurs. 

Section 3. Full-time employees, after completing the Probationary Period, who thereafter 
becorpe part-time employees, will retain their full-time seniority. However, they shall not 
accumulate additional full-time seniority while working as part-time employees. If they later 
return to full-time employment, they will return to a position on the· seniority list commensurate 
with their previously accrued full-time seniority, . 

Sedion 4. Seniority lists for each work location will be posted and maintained by the 
Employer and shall be made available to proper Union officials annually. An employee's 

\_ standing on the posted seniority list will be final unless protested in writing to the Contract 
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Manager not later than thirty (30) calendar days after the list has been posted on the bulletin 
board. 

Section S. Employees shall notify the Employer in writing of their proper mailing address 
and telephone number or any change of name, address or telephone number. The Employer shall 
be entitled to rely upon the last known address shown in the Employees official records. 

Section 6. 

(a) 

(b) 

(c) 

(d) 

(e) 

(f) 

The seniority of an employee shall be terminated for any of the following reasons: 

the employee resigns or retires; 

the employee is discharged for just cause; 

the Employee fails to report to work for two .(2) consecutive scheduled days 
without notifying the Company, except in case of circumstances beyond his/her 
control; 

the Employee fails to comply with the deadlines stated in Article VII when 
recalled; 

a settlement with an employee has been made for total disability or for any other 
reason if the settlement waives further employment rights with the Employer; 

the employee is laid off for a continuous period of one(!) year or the length of 
his/her seniority, whichever is less; 

(g} the U.S. Government revokes the Employee's credentials as a CSO; or 

(h) the Employee is permanently transferred out of the bargaining unit. 

Section 7. Any bargaining unit employee who is transferred in good standing to a non-
bargaining unit position shall retain the seniority the employee had at the date of the transfer, but 
shall not accwnulate additional seniority while in his/her new capacity. If the Employee later 
returns to the bargaining unit in good standing, the Employee will return to a position on the 
seniority list to which his/her retained in accordance with his/her retained seniority. 

ARTICLE VD -Transfers, Layoff, and Recall 

Section 1. Whenever it is necessary to layoff Employees, or in the event the Prime Contract 
is tenninated or .not extended or not renewed, the Employer may layoff regular part-time ·and/or 
full-time employees, as it deems necessary, in the following manner; 

(a) Full, tirne Employees 

(i) probationary employees worl<lng at the location at which the reduction is 
to be made shall be laid-off first; 

(ii) should it be necessary to further reduce the wotk force, employees at the 
location shall then be laid off in the inverse order of their seniority. 
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{b) Part-time Employees • 

(i) probationary employees working at the location at which the reduction is 
to be made shall be laid off fll'St; 

(ii) should it be necessary to further reduce the work force of regular part-time 
employees at the affected location, they will be laid off in the inverse 
order of their seniority. 

Laid-othmployees may not displace employees at other locations. 

Section 2. Employees who have been laid-off by reason of a reduction in the work force 
will be recalled by recalling the last laid off Employee ftrst, and so on. Should an employee be 
transferred to another location in lieu of layoff by reason of a reduction in work force. said 
employee shall receive the rate of pay applicable to the position/location to which he/she is 
transferred. 

Section 3. Laid-off employees will be recalled in accordance with this Agreement to 
available positions within the unit before new employees are hired. Laid-off employees may 
decline recalls to openings at locations other than the one from which they were laid-off. Laid­
off employees declining recalls to the location from where they were laid off will be deemed to 
be voluntarily terminated. Laid-off employees are not eligible for any compensation (other than 
required unemployment compensation, if deemed eligible). 

Section 4. Upon receipt of notification of recall, the Employee shall infonn the Employer of 
· his/her intent to return to work within seventy-two (72) hours after receipt of certified notice 

from the Employer of recall. The Employee will then have a maximum of five {5) calendar days 
to report for duty. An Employee who fails to meet either of these deadlines may be terminated at 
the sole discretion of the Employer. 

Section 5. lt is the responsibility of the laid-off Employee to keep the Eqiployer advised by 
Certified Mail of any changes in his/her mailing address. 

Section 6. Any Employee who is promoted to a non-bargaining Wlit position for more than 
four ( 4) weeks shall lose his/her Union seniority. If he returns to the bargaining unit at a later 
date, his seniority will start on that retwn date. 

ARTICLE VIIl - Job Opportunities 

Section 1. Filling Vacancies 

If a vacancy occurs in a regular position covered by this Agreement, and the Employer chooses 
to fill that vacancy, the job will be P,<>Sted for a period of three (3) working days (excluding 
Sarurdays, Sundays and holidays). All shared position Employees who have notified the Site 
Supervisor, in writing of their intent to apply for a Full-Time position and who are not scheduled 
to work during that three (3) day period at the site where an opening occurs, and any Employees 
on vacation or on other approved leave will be notified by the Company. When a vacancy 
occurs, the Employer will fill the position with the most senior Employee who has applied for 
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the position in writing, who has been trained (if required) to fill any necessary special 
qualifications for the new position. No more than two (2) shifts will be filled under this 
procedure as a result oftbat vacancy. · · 

Section 2. Shar~ Posltio11 Employees 

The Company is obligated under its contract with the USMS to fill a designated number of 
shared positions in order to provide full staffing level coverage, to increase security levels as 
needed, and to avoid unnecessary overtime. A shared position Employee may be scheduled to 
work more than a part time schedule, as necessary, at the Company's discretion. The Company 
will give the shared position Employee the maximum possible notice for schedule changes. 
Failure to report to work when so scheduled or called to worlc may result in disciplinary action. 

Section 3. Temporary Assignments 

A. In the interest of maintaining continuous operations, the Employer may temporarily assign an 
Employee to a vacant or new position until the job is filled in accordance with Articles 2 and 3, 
or assign an Employee to a position that is part of a temporary security assignment directed by 
the USMS, including temporarily assigning an Employee to a work site within or outside of the 
area defined by this Agreement. To the extent feasible the assignment shall be a voluntary 
selection based on seniority and qualification absence of volunteers, assignments shall be made 
on a reverse seniority and qualifications basis. Employees so assigned will receive the higher of 
the base hourly wage available to Employees regularly assigned to the site to which they are 
being transferred, or their regular hourly wage they receive at their regular site under this 
agreement. 

Section 4. Appointment Of Lead CSOs 

The Client in its contract with the Company creates specific guidelines for the job duties and 
qualifications of LCSOs. Based on these guidelines, all appointments of LCSOs will be made on 
the basis of suitability as evaluated by the Company. Suitability shall include an Employee's 
skills, experience, past perfonnance, capabilities, and the needs of the operation. If, in the 
Employer's determination, Employees are equally qualified, seniority will prevail. LCSOs 
within the Bargaining Unit will not perform supervisory duties as described by the National · 
Labor RelatioBS Act 

ARTICLE lX - Grievance Procedure 

Section 1. Definition: A grievance shall be defined as any dispute concerning the 
applicarion or interpretation of this Agreemenl, or any dispute concerning wages, the 
Employees' hours, or the working conditions of the Employees covered by this Agreement. 
Nothing herein in this Agreement is to be contrary to any Federal or State Laws. However, only 
grievances concerning the interpretation or application of specific provisions of this Agreement 
shall be subject to arbitration hereunder. Further, this grievance procedure shall not be used for 
any action or order of removal of-an Employee from working under the contract by the U.S. 
Government, or revocation of required CSO credentials by the Client. Any temporary or 
pellllanent removal of an Employee by determination of the Government shall not become 
permanent without required notice to Employee and the opportunity for Employee to respond to 
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the Government's action with in fifteen (15) days of the detennination. Upon written request, 
the Company will provide the Union, in a timely manner, with all information concerning the 
removal that it may legally release, and will provide the Union with any relevant iofonnation 
concerning the proper Government point of contact. The "final decision,. on the Employee's 
removal shall be determined by the Government. 

Sectioa 2. The number of days provided for in the presentation and proces.sing of grievances 
in each step of the grievance procedure shall establish the maximum time allowed for the 
presentation and processing of a grievance. The time limits specified may, however, be extended 
by written mutual agreement. The failure o_f an employee or the Union to proceed to the next step 
of the grievance procedure within the time limits specified shall be deemed an acceptance of the 
decision previously rendered and shall constitute a waiver of any future appeal conceming the 
grievance. The failure of the Employer to answer a grievance within the time limits specified 
shall permit the grievant or the Union, whichever is applicable to a particular step, to proceed to 
the next step of the grievance procedure. No grievance may be filed or processed based upon 
fac1S or events which have occurred more than ten (10) working days before the grievance is 
reduced to writing. 

Section 3. 
procedure: 

(a) 

(b) 

All grievances shall be presented and processed in accordance with the following 

Step One - AJiy employ~ having a grievance, or an employee designated by a 
group of employees having a grievance . (the "Grievant''), must discuss the 
grievance on on infonnal basis with his/her Supervisor within five (5) working 
days of the incident being grieved, to start the Infonnal Procedure. The Grievant 
may be accompanied by a Union representative if the Grievant so desires. The 
supervisor shall answer the grievance promptly, in writing or orally. If the 
complaint is not satisfactorily adjusted within three (3) working days of the 
inception of. the informal discussion, it may be submitted in writin_g to the 
Contract Manager or designee in accordance with Step Two. Any grievance 
involving discharge or other discipline may be commenced at Step One of this 
procedure. The written grievance shall be presented to the Contract Manager 
through the Site Supervisor or designee within ten (10) days after the occurrence 
of the facts giving rise to the Grievance. 

Step Two - If the grievance is not resolved at Step One, the grievance shall be 
reduced to writing and presented to the Contract Manager within ten (I 0) working 
days from the date of the event giving rise to the grievance. The written grievance 
shall be in the format of Attachment A hereto, shall be signed by the Grievant, 
and shall set forth sufficient detail to enable the Employer to _determine the nature 
of the grievance, the specific provision of this Agreement alleged to have been 
·violated, the circumstances surrounding the grievance, and the adjustment or 
relief sought. The Grievant, a Union representative, and the Conll'act Manager 
shall meet to discuss the grievance. The Contract Manager shall give a written 
decision to the Grievant within ten (10) working days after receipt of the 
grievance. 
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(c) Step Three - If the grievance is not resolved at Step Two, the Grievant must refer 
the grievance to the Union and to the Employer's Director of Human Resources 
(the "Representative") within five (5) working days after the completion of Step 
Two. The Representative may, but is not required to, meet with the Grievant and 
a Union representative to discuss the grievance. The Representative shall give a 
written decision to the Grievant within ten (10) working days after receipt of the 
grievance. 

(d) Step Four - Only grievances involving the interpretation of an express provision 
contained in this Agreement may be sul)mitted to arbitration, subject to the 
exceptions contained in this Agreement. Further, no grievance regarding a 
dispute as to the interpretation of a Wage Determination, the interpretation of the 
Employer's contract(s) with the Government, or the Employer's adherence to an 
oral or written request of the Government are subject to this Step Four since the 
parties hereby agree that those matters are not arbitrable. Except as limited 
above, any grievance not resolved at Step Three may be submitted to arbitnltion 
by the Employer or the Union using the following procedure. No individual 
grievant may move a grievance to Step Four. 

(i) The Employer or Union shall submit a written request for arbitration to 
the other party within ten ( IO) working days after the completion of Step 
Throe. Scr:vice of a request for arbitration upon the Employer must·be 
made upon the Representative. 

(ii) Following the written request for submission to arbitration, representatives 
of the Employer and the Union shall attempt to agree on the selection of 
an arbitrator. If mutual agreement on the selection of an arbitrator cannot 
be reached within twenty (20) working days after the date of the receipt of 
the request for arbitration, the arbitrator shall be .selected in accordance 
with the rules of the American Arbitration Association. 

(iii) Upon the Employer's request, the arbitrator shall conduct a prehearing not 
less than sixty (60) calendar days before any scheduled azbitJation hearing, 
the sole and exclusive plllpose of which shall be to determine whether the 
grievance is arbitrable under this Agreemenl 

(iv) At the time of the arbitration hearing, either party shall have the right to 
examine and cross-examine-witnesses and a written record of the 
proceedings shall be made upon the request of either or both parties. 

(v) All costs of the arbitration shall be borne by tbe nonprevailing party, 
including without limitation, the arbitrator's fee and expenses (including 
the cost of any hearing room or transcript), all expenses and compensation 
of for any witness of either Party, and all reasonable legal fees incurred by 
the Panics. Any settlement of a grievance before judgment shall explicitly 
address the sharing or bearing of costs, expenses, and legal fees. 
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(vi) The arbitrator shall have no power to: (a) add to, subtract from, alter, or in 
any way modify the terms of this Agreement; (b) establish or modify any 
wage rate; (c) construe this Agreement to limit the Employer's discretion 
except only as that discretion may be specifically limited by the express 
terms of this Agreement; {d) interpret or apply law, including the 
requirements of the Service Contract Act and implications of Wage 
Determinations; or {e) consider any matter or substitute his/her judgment 
for that of the Client's regarding a written or oral detennination or request 
of the Client, the contracting officer or other official of the Government. 

(vii) The arbitrator shall render a decision as soon as possible following the 
hearing. Decisions of the arbitrator, subject to the limitations set forth in 
this Agreement, shall be final and binding on the Union, its members, the 
Grievant or Grievants involved and on the Employer. Any award of back 
compensation shall not predate lhe date of the grievance by more than five 
(5) days, and shall be offset by all earned income received during the 
applicable period (including all disability, unemployment, pension or any_ 
other retirement benefit, and other pay received), as well as being fully 
adjusted by any failure on the individual's part to attempt to mitigate 
his/her damages. The arbitrator may not award interest or punitive 
damages under any circwnstances. 

Section 4, The Union shall have the right to file a group grievance for grievances involving 
more than two (2) employees at Step 3 of the grievance procedure within ten (JO) working days 
of the event giving rise to the grievance. 

Section 5. 
1his ar1icle. 

The term "days" shall not include Saturday, Sunday, and holidays when used in 

Section 6. The Union shall have the right to file a group grievance (class action) or 
grievances on behalf of more than one (I ) employee at Step One of the Grevance Procedure. 

ARTICLE X - Discipline 

Section 1. After completion of the probationary period, no employee shall be dismissed or 
suspended without just cause unless the employee is_. removed from working under the 
Employer's contract with the Government based upon an oral or written request by the 
Government, or the employee's credentials are denied or terminated by the Client. Should a non­
probationary employee wish to contest a dismissal or suspension made solely by the Employer 
(i.e., not due to an action or request of the Government), a written notice thereof shall be given to 
the Employer within ten (10) working days of the dismissal or suspension (excluding Saturdays 
and Sundays) in which event the issue shall thereafter be submitted to, and determined under the 
Grievance Procedure commencing with Step 3, as provided in Article IX of this Agreement. 

The Company's contract with the Client sets out performance standards for the CSOs in Section 
C, and all Employees are required to comply with these -standards. Failure to do so may lead to 
disciplinary action. These perfonnance standards, the USMS Deadly force Standards and the 
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US Title 18 Domestic Abuse and Violence policy will be issued to each Employee and must be 
signed, acknowledging receipt, by the Employee and may be updated by the Company each year. 
Employees agree to comply with any express non-disciplinary directive issued by the 
Government. · 

Se"ction 2. Disciplinary action may consist of one or more of the following, in the 
Employer's sole discretion: ".erbal warning or counseling, a written warning, -probation, 
suspension, loss of seniority, demotion, and tcnnination. The Employer may skip one or more of 
these steps, depending upon the severity of the actions causing the disciplinary action. 

Section 3. Any time an employee is to be interviewed and disciplinary action may be taken, 
the Employee shall have the option to have a Union representative present and shall be so 
advised by the Employer's representative. Both the Employee and the Union representative shall 
be entitled to know the subject of the· interview session, and shall be entitled to consult prior to 
the session. 

Section 4. Actions that, as deemed appropriate by the Employer, establish just cause for and 
may result in immediate dismissal of an employee, include, but shall not be limited to: 

(a) abuse of authority; 

(b) neglect of duties; 

(c) breach of the chain of command, (except io the extent reasonably necessary to 
comply with the orders or accommodating the needs of the INS/Federal Court); 

(d) conduct which impugns or disparages the INS/ Federal Court or ils agents, or the 
Employer or its agents, to the Government or to other third parties; 

(e) inappropriate conduct directed at or involving Federal Court staff, Government 
employees, client representatives, or the general public, 

(f) insubordination; 

(g) violation of the Client's or the Employer's code of conduct and/or perfonnance 
standards, as determined by the Employer or the Government; 

(h) dishonesty, 

(i) misappropriation of funds, 

(j) theft, assault, intoxication or drinking on duty, or illegal use or possession of 
drugs and narcotics; 

(k) immoral conduct; 

(l) fighting; 

(m) sleeping while on duty; 
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(n) 

(o) 

destruction of property; 

criminal misconduct or conviction of a crime; 

(p) falsifying or misrepresenting information on his/her application for employment 
or as otherwise supplied to the Employer or the Government; 

( q) committing a serious breach of security, as determined in the sole discretion of the 
Employer; 

(r) termination, suspension, or withdrawal of the employee's credentials as a 
Detention Officer or Dispatcher by the Government, or the employee is otherwise 
asked to be removed from working under the Employer's contract with the 
Government. 

(s) Failure to obtain a Security Clearance that is required by the Client. 

(I) the employee is absent from work for two (2) consecutive scheduled days without 
advising the Employer and giving reasons acceptable to the Employer for such 
absence, or is absent without good cause - as detennined by the Employer - on 
three (3) non-consecutive work days within any forty-five (45) calendar day 
period; 

(u) the employee overstays a leave of absence or a vacation without an acceptable 
excuse· given the nature of the Employer's operations; 

(v) the employee gjves a false reason for obtaining a leave of absence, or engages in 
other employment during such leave. 

ARTICLE XI-Hours of Work and Overtime 

Section 1. For the purposes of this Article, a regular workweek of forty (40) hours of work, 
excluding lunch periods, shall constitute a normal full-time work week for full-time employees. 
Shifts shall be scheduled at the discretion of the Employer to fulfill the needs of the Government. 
Nothing contained herein shall guarantee to any employee any number of hours of work per day 
or week. When feasible, a list of volunteers for overtime shall be -compiled by seniority for 
positions to be filled. 

Section 2. An overtime rate of time and one-half (1/2) of an employee's base pay (exclusive 
of health and welfare and other fringe add.itions to pay) shall be paid for all hours worked in 
excess of forty (40) hours in a work week. The Company will comply with all State and Federal 
Laws concerning overtime. 

Section 3. Overtime or premium pay shall not be pyramided, compounded, or paid twice for 
the same hours worked. 

Seetioq 4. If requested to work overtime (i.e., over forty (40) hours in a work week) or 
\ _~;- extra hours, the employee shall be required to do so wtless the employee is excused for good 
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,,-· · cause. Overtime will be distributed as equitably as practicable among employees regularly 
( assigned to the particu18f work location. The Employer will attempt to rectify overtime 

ine_qualities through the future scheduling of overtime work. 

) 

Section S. Hours of work for part-time employees shall be determined by the Employer, 
subjC(t to Government approval, lo ensure the orderly and efficient operation of the Prime 
Contract. 

Section 6. Provided the Employer provides the Union with at least two (2) weeks prior 
notice, each employee may be required to use a time clock or other electronic or telephonic time 
recording methodology when reporting for duty, leaving and returning from lunch, and 
completing the employee's shift. 

Section 7. Overtime will be offered based upon Seniority. Managers cannot be assigned to 
cover CSO overtime positions or posts except in emergency situations. 

Section 8. There shall be two (2) fifteen { l S) minute paid rest periods and one (I) thirty (30) 
minute unpaid lunch period for each eight (8) hour shift. These rest periods require that the 
Employee be properly relieved before leaving his post One rest period shall be in the first half 
of the shift. On occasion due to exceptional work requirements, Employees may have to work 
through their unpaid lunch breaks and/or paid rest period, and if so, they wiJJ be compensated at 
the appropriate rate if pay. The Company recognizes the requirement to make its best efforts to 
provide regularly scheduled breaks. 

ARTICLE XII - Wages 

Section 1. The hourly rates of pay for each Employee classification is set forth in 
Attachment B of this Agreement, which is attached hereto and incorporated herein by reference. 

Section 2. In the event that an Employee reports to work for his/her shift without being 
notified not to report, and work is not available, or a weather-related closure has been declared 
by the Contracting Officer, the Employee shall be paid for four (4) hours Reporting Pay at the 
Employee's regular rate of pay, including all benefits and allowances. Acts of God and failure of 
equipment beyond the Company's control shall nullify the Company's obligation to pay such 
Reporting Pay. 

ARTJCLE XIII - Holidays 

Section J. Whenever the term "Holiday" is used in this Article it shall mean: New Years · 
Day, Martin Luther King, Jr. Day, Presidents Day, Good Friday, Memorial Day, Independence 
Day, Labor Day, Colwnbus Day, Veterans Day, Thanksgiving Day, Christmas Day, and the 
Employee's birthday. These twelve (12) holidays shall be paid as described below, regardless of 
the day of the week on which they fall. 

Section 2. A full-time employee who is not required to work on a Holiday shall be paid 
eight (8) holllll of "Holiday Pay,'' calculated by multiplying eight times his or her base hourly 
straight time rate, exclusive of any shift or overtime premium and in accordance with the 

,,_:,; guidelines of the Service Contract Act. 
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Section 3. An employee who works on a Holiday will be paid for all hours he/she works, as 
provided in Section 4. The employee shall also receive eight (8) hours of Holiday Pay if the 
employee ·is not laid off or on a leave of ab~nce. 

Section 4. AI!y full-time employee who works as scheduled on a holiday shall receive the 
Employee's appropriate rate of pay for all hours worked, and shall aJso receive eight (8) hours of 
Holiday Pay providing the employee meets the requirements of Section 3, above. 

Section 5. Any part-time employee who works as scheduled on a Holiday shall receive the 
Employee's appropriate rate of pay for all hours worked on the Holiday plus prorated Holiday 
Pay based on the prior week's hours of work. 

Sedion 6. Holiday pay for part-time employees who do not work on a Holiday and who 
meet the eligibility requirements set out in Section 2, above, shall be paid only a proration of the 
full-time benefit based on their prior week's hours of work divided by forty (40). 

Section 7. Employees assigned to work Cluistmas and Thanksgiving will receive time and 
one-half(!½) plus Holiday Pay calculated under Section 4 or S above, as applicable. 

Section 8. An employee shall not receive Holiday ~ay for a Holiday if the Employee is 
scheduled to work on a Holiday and fails to report for such work. 

ARTICLE XIV - Sick/Personal Leave 

Section 1. Each full-time Employee shall be entitled to nine (9) Sick/Personal Leave days 
per year. These hours will be considered worked hours. 

Section~- Part-time employees shall receive four and one-half(4-1/2) Sick/Personal Leave 
days per year; any hours after 1,040 will be prorated. These hours will be considered worked 
hours. 

Section 3. New employees may not use Sick/Personal Leave during the Probationary Period, 
and shall not be entitled to any cash out if tenninated during the Probationary Period. 

Section 4. An Employee who is-W1able to report to work because of illness must call in at 
least four (4) hours prior to the beginning of his/her regular shift in order to be eiigible for paid 
Sick/Personal Leave, or as early as reasonable in order to promote proper notification. 
Employees may use accrued Sick/Personal Leave to cover such absences. Sick/Personal Leave 
will be payable for full days of absence due to illness commencing on the first day of such 
absence . . The Employer may require written proof of the Employee's disability or require a 
written statement from a medical care provider if the Employee's absence exceeds three (3) 
consecutive days. 
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Section 5. Personal Days may be used by the Employee in one-half day increments by 
giving their Supervisor seven (7) day, written notice and receiving prior approval from the 
Supervisor, or in cases of personal emergencies (which may require that verification of the 
emergency be provided to the Supervisor). This approval shall not be unreasonably withheld if 
the Employer believes it has adequate reserve staffing to meet its contract staffing requirements. 
Pecsonal Days may nol be used instead of, or as an extension to, a scheduled Vacation. 

Section 6. Sick/Personal Leave will not be paid for more than eight (8) hours at the 
Employee's regular straight-time rate of pay, excluding any shift differentials, for each day that 
the employee is eligible to receive Sick/Personal pay. Sick/personal pay will not be considered 
as time worked for lhe purposes of computing overtime. 

Section 7. Sick/Personal Leave shall not accrue from year to year. Employer will cash out 
any unused Sick/Personal Leave ai the end of each conlJ'act year. Payment shall be made no later 
than thirty (30) days after the end of each contract year. 

ARTICLE XV - Bereavement Leave 

Section I. "Immediate Family" means an Employee's father, mother, spouse, sister, brother, 
child (including a legally adopted child or stepchild), father-in-law, mother-in-Jaw, sister-in-law, 
brother-in-law, grandparents, and grandchildren. · 

Section 2. In the event of a death in a full-time Employee's immediate Family, the 
Employee may receive up to five(5) days paid Bereavement Leave per year at the Employee's 
straight-time rate of pay, excluding any shift differentials, ~ reasonably necessary to make 
funeral arrangements, attend the funeral, and attend to family matters. 

Section 3. The Employee must provide his/her supervisor with at least twenty-four (24) 
hours prior notice of the need for Bereavement Leave in order to be paid this benefit. 
Bereavement days shall not be cumulative, nor shall they be payable if not used. Toe Employer 
may require proof of the death for which an Employee requests a paid leave. 

Section 4. Employees are eligible for this benefit only to the extent that regularly scheduled 
hours of work are missed for this purpose. 

ARTICLE XVI. Vacations 

Section 1. Each full-time employee shall accrue Vacation ti~e in aocordance with the following 
schedule: 

Upon completion of each of the I st through 41
h year of service - 80 hours 

Upon completion of each of the 51
h through 9th year of service - 120 hours 

Upon completion of each of the I 0th through I 4lh y~ of service- 160 ho~ 

Upon completion of each of the l 5th and thereafter year of service - 200 hours 
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Vacation time is not accrued in a prorated manner. That is, an Employee who has not completed 
a specific year of service has not accrued any vacation time for the current year of service. 

Section 2. Part-time employees shall accrue Vacation time at the same time and in the same 
manner as full-time employees, except that accrued time will be prorated based on the 
Employee's total hours worked during the previous year as compared to 2,080 hours. 

Section 3. Vacation request& shall be submitted to the Employee's supervisor at least twenty­
one (21) days in advance of the requested vacation start date. Consistent with Employer 
approval, efficiency, and economy of operations, Employees with two (2) or more weeks of 
Vacation time may take their vacation in segments of less than one (I) week each. Vacations 
must be taken in one (l) day increments. The Supervisor will attempt to approve vacation 
schedules so as to be mutually satisfactory to the Employee and the Employer in line with the 

. seniority of an employee; provided, however, that the final allocation of vacation periods shall 
rest exclusively with the Employer in order to ensure orderly and efficient operatioa. 

Section 4. Vacation pay shall be paid at the Employee's straight-time rate of pay, excluding 
any shift differentials. Vacation time will not be considered as time WO£ked for the purposes of 
computing overtime. Vacation time will be paid in the Employee's regularly scheduled 
paycheck for the period during which the vacation occurs . . 

Section 5. Vacation time shall not be cumulative from one year to the next. Any accrued but 
\mused Vacation time remaining at the end of a year of service will be cashed out and paid to the 
Employee with the Employee's next regularly scheduled paycheck after the end of the year. Any 
accrued but unused vacation time remaining at the time the Employee's employment is 
terminated will be cashed out and paid to the Employee on the first pay day following the 
termination of employee's employment.. 

Section 6. ·Length of service with the Employer shall not accrue for purpose of vacation 
benefits while an employee is on a leave of absence or laid off unless otherwise required by the 
United States Department of Labor. 

ARTICLE XVII - Jury Duty 

Section 1. Full-time employees with one (l) or more years continuous service will be 
reimbursed up to five (5) day3 in any calendar year for any loss of income during their otherwise 
regularly scheduled workweek for time spent on jury duty. Said reimbursement shall be offset 
by any jury fees received by the Employee. 

Section 2. · To be eligible for this benefit, an Employee must infolnl his/her Supervisor 
immediately upon receiving a notice to report for jury duty. The Employer reserves the right to 
request IIJl exemption when the Employer determines that the Employee's· absence would create 
a hardship. 

ARTICLE XVIII - Leaves of Absence 

Section 1. This Article shall apply to unpaid Personal Leaves of Absence not to exceed thirty 
(30) calendar days. Such leaves may be granted at the sole discretion of the Employer without 
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loss of seniority. This Article shall not apply to leaves of absence taken pursuant to the Family 
and Medical Leave Act ("FMLA'') or the Uniformed Services Employment and Reemployment 
Rights Act ("USERRA''). Such leaves of absence shall be governed by the tcnns of FMLA. 
USERRA, or state statute, as applicable. The Employer will make every reasonable effort to 
maintain an Employee's position while on a nonstatutory unpaid leave of absence. It is 
acknowledged by the Union that under the Company's USMS Contract, the Employer is not 
pennitted to hire additional (reserve) or temporary Employees to provide work coverage during 
Employee absences. Unpaid leaves of absence may be taken only with written approval of.the 
Employer, or in a case of verified personal emergency. Failure to report for scheduled shifts 
without Employer pennission will lead lo disciplinary action. 

Section l. 

(a) 

(b) 

(c) 

(d) 

Section 3. 
provisions: 

A Personal Leave of Absence shall be processed in the following manner: 

Any request for a Pers·onal Leave of Absence shall be submitted in writing at least 
ten (I 0) calendar days prior to the date such leave shall take effect, except in case 
of emergency, and shall include: 

(i) the reasons for such leave; 

(ii) the effective date of such leave; and 

(iii) the estimated date of return to work. 

The written request for a Personal Leave of Absence shall be submitted to the 
employee's Supervisor for final disposition. 

If the request for a )eave of absence is approved, a copy of the approved leave of 
absence will be given to the Employee involved. · 

Extensions of a Personal Leave of Absence may be granled at the discretion of the 
Employer upon written request by the Employee within ten (10) calendar days 
prior to the expiration of the leave. Extensions so granted shall not total more than 
thirty (30) calendar days. 

All Personal Leaves of Absences shall be subject to the following general 

(a) Seniority shall accumulate during the period of any approved Personal Leave of 
Absence subject to the provisions of Article VI of this Agreement. 

(b) Any employee who receives a Personal Leave of Absence shall not be entitled to 
return to work witil . the expiration of such leave unless the Employer elects to 
waive this provision. 

(c) Such leaves shall be without payroll compensation or benefits unless the 
employee is eligible for personal days under the provisions of this Agreement, 
and then those benefits shall be the sole source of payment to the employees. 
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/ Section 6. Notwithstanding the above, employees 'in locations subject to the FMLA and who 
I are eligible for leaves under that Act, shall be eligible for leaves in accordance with that Act. 

Leaves granted wder the FMLA may be concurrent with leaves otherwise covered by this 
Article, and the Employer may require employees taJc:ing FMLA covered leaves to utilize paid 
time off as a part of the leaves so taken. For purposes of the FMLA, eligioility shall be 
measured, in part, based on the number of weeks of FMLA taken in the 12 month period 
preceding the first day of the leave. 

If the Employee files for medical leave on false pretext or works for another employer without 
preauthorization from the company, the Employee will be removed from the CSO program and 
from employment with Employer. 

ARTICLE XIX - Health and Welfare 

Section 1. The Employer will make health and welfare payments to employees at the rate set 
fonh in Attachment B to this Agree~nt, which is attached hereto and incorporated herein by 
reference. To be eligible for Health & Welfare, an employee must be a regular employee and 
work a minimum average of twenty (20) hours per week. 

Section 2. The Employer may offer employees the opportunity to participate in other fringe 
benefit programs generally made avatlable to other employees employed by the Company as said 
programs may be in effect from time to time at the Employer's discretion, including without 
limitation cafeteria plans, payroll deduction plans, retirement plans, and insurance plans. 

AR'I:ICLE XX - Pension 

During the term of this Agreement, the Employer shall make a pension contribution on behalf of 
each Employee at the rate set forth in Attachment B to this Agreement, which is attached hereto 
and incorporated herein by reference. 

ARTICLE XXI - Uoifonn Allowance 

During the term of this Agreement, the Employer shall pay a uniform maintenance allowance to 
each employee at the rate set forth in Attachment B to this Agreement, which is attached hereto 
·and incorporated herein by reference. 

ARTICLE XXIl - General Provisions 

Sectioo 1. The Employer ag7ees to provide an appropriate bulletin board exclusively for the 
use of the Union for the posting of noncontroversial notices, such as notices of Union 
recreational and social affairs, notices of Union appointments, and notices of Union meetings. 
However, the Employer ,has the right to deem any particular ~sting to be inappropriate, and 
therefore preclude such posting. 

Sectiou 2. Neither Union officials nor Union members shall, during working time (excluding 
break and lunch periods), solicit membership, receive applications, hold meetings of any kind for 

! the transaction of Union business, or conduct any Union activity other than the handling of 
grievances to the extent such work time activity is specifically allowed by the Employer. 
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Further, neither Union officials nor Union members shall, during working time (excluding break 
and lunch periods) and in working areas, distribute any materials, flyers, or other information 
relating to Union business. 

Section 3. Employees who are tardy shall be docked for time missed rounded to the nearest 
six (6) minute increment. All incidents of tardiness, whether docked or not, shall provide a basis 
for disciplinary action. 

ARTICLE XXIII - Stewards 

Section 1. "Union Business," as used in this Article, shall mean bona fide responsibilities of 
Stewards conducted on behalf of Employees in the Bargaining Unit. 

Section 2. The Employer agrees to recognize one (I) chief steward and one ·(I) steward for 
each shift, duly appointed by the Union. Stewards shall not allow their activities as stewards to 
interfere with the performance of their assigned duties. 

Section 3. A Steward must obiain permission from his or her immediate supervisor before 
leaving the work station to conduct Union Business. Such pennission must be requested seven 
(7) calendar days in advance for scheduled events. 

Section 4. A steward who leaves hjs or her work station to conduct any Union Business 
after obtaining such pennission shall clock out at the time that he/she leaves the work station and 
shall clock in at the time that he or she returns to the work station after completing such Union 
Business. Stewards shall not be compensated by the Employer for such time spent on Union 
Business. The Union shall give the Employer.not less than forty-eight hours prior notice before 
appointing or removing a steward. 

ARTICLE X.XIV - Physical Examinations 

The employer may require, as a condition of initial and continued employment, that applicants 
and Employees submit to physical examinations to determine fitness for duty. Such 
examinations may include laboratory tests to detect the presence of alcohol or illicit drugs. Such 
laboratory tests may be random and may be administered before the commencement of work, 
after layoff's or leaves of absence in excess of thirty (30) calendar days, after on-the-job 
accidents, and upon reasonable suspicion of drug or alcohol use or impainnenl The Employer 
may also require employees to undergo such laboratory tests on an annual and/or random basis. 
When required, such annual examinations will be given within fifteen (15) days of an 
Employee's anniversary date. The Employer shall bear the cost of any physical examinations 
required by Employer. Other than random field examinations, the Employee has the right to 
choose the physican who will perform the physical examination. 

Employer's compliance with the directive or conclusions of the Client on the review of a 
physical examination shall not be grievable or arbitrable and Employer shall have no liability to 
the Union or the employee for any adverse action taken under these circumstances. 

Employer shall provide infonnation about its Drug and Alcohol Program to all Employees and to 
the U nion. If Employer does not have such a program, then the Union and Employer shall jointly 
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establish one within ninety (90) days after signing this Agreement. 

ARTICLE XXV - Strikes, Lockouts, and Walko-uts 

Section 1. So long as this Agreement is in effect, the Union will not cause, nor pennit its 
members to cause, nor wiU any member of the Union take part in, any strike, including a 
sympathy strike, slowdown, stoppage of work, planned inefficiency or any other curtailment of 
work or restriction or interferen9e with the Employer's or Government's operations for any 
reason whatsoever, nor will the Union authorize or sanction the same. 

Section 2. Upon hearing of any strike, slowdown, stoppage of work, planned inefficiency, or 
any other curtailment of work or restriction or interference with the operation of the F.mployer, 
the Union shaJI take the necessary step.s to avert or bring such activity to a prompt termination, 
and shall notify its members by telephone, newspaper, .and Employer and Union bulletin boards 
of such violation of this Agreement and shall instroct its membership to return to work 
immediately. The Union shall not assist employees participating in such strike,. slowdown, 
stoppage of work, planned inefficiency, or curtailment ofworlc or restriction or interference with 
the operation of the Employer against whatever disciplinary action the Employer may take. 
Further, such disciplinary action shall not be subject to Article IX of this Agreement. 

Section 3. A refusal by an employee or employees to cross a strike line at the employee's 
regular place of employment, established by the Union or established by any other labor 
organization or group, shall constitute a violation of Section I of this Article. 

Section 4. Any Employee who violates the proscriptions of this Article will be immediately 
discharged. Furthermore, it is agreed and understood that in addition to other remedies, the 
provisions of this Article may be judicially enforced including specific performance by way of. 
injunctive relief. 

ARTICLE XXVI - Union Security and Membenbip 

Section 1. Any Employee who is not a member of the Union at the time this Agreement 
becomes effective shall become a member of the Union within ten (I 0) days after the thirtieth 
(30~ day following the effective date of this Agr~ement, or within ten (10) days following 
employment, whichever is later. Each Employee shall remain a member of the Union, to the 
extent of paying an initiation fee and a membership dues unifonnly required as a condition- of 
acquiring or retaining membership in the Union, or, in the alternative, paying an amount 
sufficient to reimbUISe the Union for all chargeable expenses as pennitted by la,w, whenever 
employed under, and for the duration of, this Agreement. Payment of membership dues shall not 
be required as a condition of employment during leaves of absence without pay that exceed thirty 
(30) days. 

Section 2. Upon execution ofthis Agreement and from time to time thereafter as necessary, 
the Union shall notify the Employer in writing of the current amount of the initiation fee, 
monthly dues, and the name and address of the Union official to whom the Employer should 
remit the initiation fees and_dues withheld per Section 3 below. 
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Section 3 . Upon receiving an Employee's individual written authorization signed by the 
Employee, the Employer shall withhold the Union initiation fees and dues from that Employee's 
wages. Authorization forms are to be provided by the Union. The Employer shall remit to the 
Union official designated in writing under Section 2 above all dues and initiation fees so 
withheld. The remittances shaJI be accompanied by a list showing individual names, social 
security numbers, dates hired, and amounts deducted. The remittances shall be mailed no later 
than the last payday of the month the dues were deducted The Union shall advise Employer 
when an Employee's membership in the Union has been canceled or terminated. 

Section 4. The Union agrees to indemnify, defend., and save the Employer harmless against 
any claim, suit, judgment, or liability of any sort whatsoever arising from the Employer's 
compliance with the provisions of this Article. 

ARTICLE XXVII - Government and Client Supremacy 

Section 1. 1be Union acknowledges that the Employer has entered into the Prime Contract 
with the Client to provide services under specific terms and conditions, and that the Client has 
broad discretion to direct the activities of the Employer within the scope of the Prime Contract. 
Accordingly, the administration of the terms of this Agreement is expressly subject to the 
requir:ements of the Client and the Government imposed upon the Employer by or through the 
Prime Contract. The Client may supersede any understanding of the parties hereto regarding 
assignments, hours, shifts, credentials, qualifications, etc., as the Client deems to be in the 
interest of the Client's overall security objective, and ·there shall be no recourse against the 

) Employer regarding such actions. Any determination by the Client to supersede the above 
understanding of the parties may be in either oral or written t'orm, and the Union expressly 
acknowledges the Employer's obligation to comply with such directive, and the fact that the 
Union is not pennitted to grieve or arbitrate the Employer's decision to do so or the impact of 
such decision. 

Section 2. Notwithstanding any provision of this Agreement, to the extent the Client or the 
Government requires compliance with specific procedures (e.g., security clearances, medical 
examinations, weapon proficiency testing, uniforms/appearance standards, staffing 
detenninations, etc.), or the requirements of the Service Contract Act, the Employer will comply 
with those requirements without recourse by any Employee or the Union against the Employer. 

Section 3. Any compensation or expenses required by the Client to be borne by the 
Employer shall be borne by the Employer. Any compensation or expenses currently required to 
be borne by the Employer, but subsequently no longer mandated or directly allowed as a 
chargeable expense by the Employer to the Client, may be terminated by the Employer after. 
providing notice to the Union and allowing the Union to meet and confer w ith the Employer over 
the effects of that intended action. 

ARTICLE XXVIII - Partial Invalidity 

If any provision of this Agreement or any application of this Agreement to any employee or 
group of employees shall be determined to be contrary to law, then such provision or application 
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shall not be deemed valid and subsisting except to the extent pennitted by law, but all other 
provisions or applications shall continue in full force and effect 

ARTICLE XXIX - Ameudmeut 

lbis Agreement may be amended in writing by mutual agreement of the Employer and the 
Union. 

ARTICLE XXX - Waiver 

Section 1. The parties acknowledge that during the negotiations which resulted in this 
Agreement each had the unlimited right and opportunity to make demands and proposals with 
respect to any subject or matter not removed by law from the area of collective bargaining, and 

. that all of the understandings and agreements arrived at by the parties after the exercise of that 
right and opportunity are set forth in this Agreement 

Section 2. The failure of either Party at any lime to enforce or require performance of any of 
the provisions of this Agreement shall not be construed as a waiver of such provision, shall not 
affect the validity of this Agreement or any of its Provisions, and shall not affect the right of 
either Party thereafter to enforce each and every provision. 

ARTICLE XXXI ~ TeTminatiou 

Sectiou 1. This Agreement shall be effective on October I, 2002, and remain in full force 
and effect for a period of three (3) years until 11 :59 p.m. on September 30, 2005, and thereafter 
for successive periods of one (I) year, unless either party, at least one-hundred twenty (120) days 
before the Agreement's staled expiration, serves a written notice on the other party of a desire to 
terminate this Agreement upon the upcoming applicable expiration date. 

Section 2. This Agreement shall also be terminated sixty (60) days after service of written 
notice of termination by one party on the other if said service is within thirty (30) days of the 
terminating parties' receipt of notification by the Client that the Prime Contract will be 
reprocured by formal bidding (instead of renewed). Should either party receive such a notice 
from the Client, it shall send written notice. of its receipt thereof (along with a copy of the notice) 
to the other party within seven (7) calendar days of said receipt. 

Section 3. Notices required by the parties under this Article shall be sent by certified mail to 
the other party, with notices to the Employer to be sent to the Director of Human Resources. 

Section 4. Notwithstanding the above, this Agreement shall immediately terminate upon 
any termination by the Governmenl of the Employer's relationship therewith to provide security 
services for the U.S. Court. ln such event, the parties' relationship shalt also terminate, as shall 
any further duty to bargain. 
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WHBREOF, tho parties have caused their ~vel to sign this Agitemcnt 
edgmcnt of thdr intention to be bawd by dx: Aa,ee,aend 

MVM,lNC. 

Bd~Pm­

Date: 

,...,. ~tit Vkc --
Date: J). · <J .2.., · 
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Attachment A Economic Provisions 

Listed below are the wages and benefits for each year of this Agreement: 

Newark Oct. I, 2002 

Wa es 
Sr.Leso 
LCSO $27.13 
cso $25.63 

Uniform AlloWlll)ce $0.42 
H&W effective as of Jul $2.15 
Pension Plan Pa ent $1.00 

5 Holida s 96 
Sick/Personal 72 

7 Be.rvmnt In State 24 
Bervment Out State 40 

Trenton 

Wa es 

LCSO $25.49 
cso $23.99 

2 Uniform Allowance $0.42 
3 H& W effective as of Jul I' $2.15 
4 Pension Plan Pa ent SJ.00 
5 Holida s 96 
6 Sick/Personal 72 
7 Bervment In State 24 
8 Bervment Out Srate 40 

Camdea 

1 . W es 
Sr.LCSO 
LCSO $23.50 
cso $22.00 

2 Unifonn Allowance $0.42 
3 H&W effective as of Jul l' $2.15 
4 Pension Plan Pa ent $1.00 
5 Holida s 96 
6 Sick/Personal 72 
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Ocl 1,2003 

$27.77 
$26.27 

$0.42 
WD 

$1.00 
96 
72 
24 
40 

$26.09 
$24.59 

$0.42 
WD 

$1.00 
96 
72 
24 
40 

$24.00 
$22.50 
S0.42 

WO 
$1.00 

96 
72 

Oct I, 2004 

$28.43 
$26.93 

$0.42 
WD 

$1.00 
96 
72 
24 
40 

' · .. , ' (i, ., .. --.. 
$26.70 
$25.20 

$0.42 
WD 

$1.00 
96 
72 
24 
40 

$24.75 
$23.25 

$0.42 
WD 

$1.00 
96 
72 



) 

I 7 I Bervment In Slate 
8 Bervment Out State 

24 24 
40 40 

l . Shift Differeutial 

In addition to the base wage, Employees shall be paid a shift differential as follows: 

1800 to 0600 10% of base wage per hour 

2. Uuiform Allowance 

24 
40 

(a) Unifonn Allowance is the amount shown above per hour for each regular hour worked. 
Unifonn Allowance will not be paid on any other benefits. 

(b) Each employee is responsible to utilize the Unifonn Allowance for laundering and/or dry 
cleaning, and maintaining in good repair (up to replacement) all unifonns and equipment issued 
by the Employer to the Employee. Any liability for failing to do so rests solely with the 
Employee. 

3. Health aod Welfare Allowance 

Health and Welfare Allowance is the amount shown above per hour for each regular hour 
worked including Holidays, Vacation, and Sick/Personal Leave up to a maximum of forty (40) · 
hours per week. If, at any time during the term of this Agreement, effective July 1st of each 
current year beginning July I, 2002, the Department of Labor should change the Health. and 
Welfare amount required by a Wage Determination tha~ but for this Agreement, would be 
applicable to members of the Bargaining Unit, then upon written request from lhe Union to the 
Company, the Company shall adjust the Health and Welfare Payment commencing October I of 
the next contract year. 

4. Pension 

Pension Plan Payment is the amount shown above per hour for each regular hour worked 
including Holidays, Vacation, aod Sick/Personal Leave up to a maximum of forty (40) hoUJ's per 
week. 

5. Shoe and Equipment Allowance 

The Employer shall provide ail equipment, unifonns (including all cold weather gear), and shoes 
for the Employee at no cost to the Employee. 
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AUachmeat A Economic Provis!ou 

Li5tcd below are the wages and lx%leiits for o!Klh year of this A~eut: 

Newark Oct.1, 2002 Oct.2,:2003 Oct. I, 2004 

Yeart 
Wacs 
Sr,LCSO $27.38 $28.02 $28.68 
LCSO $27.13 $27.77 $28.43 
cso $25.63 $26.27 $26 •. 93 

2 Uniform Allowance S 0.42 S 0.42 S 0.42 
3 H& W effective as ofJul S 2.15 $ 2.36 $ 2.56 
4 Pallion Plan Pa ent S 1.00 $ 1.00 S 1.00 
s Holida s 96 96 96 
6 Sick/Personal 72 72 72 
7 BCt"\IIDco.t In State 24 24 24 
8 Bervment Out State 40 40 40 

) 

Treatou Oct.1, 2002 Oct. 2,2003 Oct. 1, 2004 

Yearl Year2 Year3 
l Waw=s 

Sr.LCSO $25.74 $26.34 $26.95 
LCSO $25.49 $26.09 $26.70 -
cso $23.99 $24.59 $25.20 

2 UnitimD Allowance $ 0.42 S 0.42 $ 0.-42 
3 H&W effective aa of July 1 S 2.1S $ 2.36 $ 2.56 
4 Pension Plan Pavm~t $ 1.00 S 1.00 S 1.00 
5 Holidavs 96 96 96 
6 Sick/P111110nal 72 72 72 
7 Bcrvmont In State 24 24 :24 
8 Bervment Out State 40 40 40 
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Camd.D Oct. 1,JOOl Oct. 2, 2003 O..l,:1004 

Yeul 
w 
Sr.LCSO w.oo 
LCSO S24. 
cso m.oo 0 $23.25 
'l.hdlonn Allowance S 0.42 .42 S 0.42 
H&W S 2.15 6 $ 2.56 
p S 1.00 .00 t.OO 

96 96 96 
72 12 72 

ervni.catln late 24 24 24 
Bervment Out Siate 40 40 40 

Attaclinient A- Economic l'rovlsioa1 is not othanfise ameaded laerelUlder ID tllfs 
~1utment. 

Amudme11t eiitered i»to u of May 23, :2003, 

M:VM.,INC. SOPGU, Loca.11536 
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AMENDMENT 
TO 

TO '037909526 

COLLECTIVE BAR.GAJNING AGREEMENT 

P. 01 
r.11 002 

MVM, INC, AND the SECURITY OFFICERS, l'OUCJ:, a GUARDS ONION 
(SOl'Gtlh Local 1536 

NCWJark, TrnCoa, Camel-. New Jcney 
Oc:toi-- 1, 2002. Thro•p Septanber 30.280S 
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AGREEMENT 

THIS AGREEMENT is made and entered on August 26, 2005 and is fully executed by and 
between MVM. Inc., a Virginia based company, hereinafter referred to as the "Employer" or 
"Company" and the UNITED GOVERNMENT SECURITY OFFICERS OF AMERICA, Local 
60, hereinafter referred to as the "Union." 

ARTICLE#l 

RECOGNITION 

A. The Employer recognizes the Union as the sole and exclusive bargaining agent for the 
purpose of collective bargaining with respect to rates of pay, wages, hours and other 
conditions of employment for all full-time and regular part-time court security officers 
assigned to the federal courthouses or other judicial facilities within the jurisdictional 
boundaries of the United States District Court for the District of the Virgin Islands, 
employed by the Employer pursuant to its contract(s) with the Federal Government 
("Government") for the provision of security at said courthouses, but excluding all 
managers, s11pervis0Ts, office and/or clerical employees temporarily assigned employees, 
substitute employees, lead court security officers, and all other non-coun Security Officer 
employees of the Employer. 

B. The term "employee" when used in this Agreement shall refer to the employees in the 
bargaining unit described in Section I, above. 

C. It is expressly understood that non-bargaining unit employees may perform bargaining unit 
work as determined necessary by the Employer and as allowed by the Marshals Service. 

ARTICLE #2 

MANAGEMENT RlGHTS 

A. The Employer shall retain all rights, powers, and authority it had prior to entering into this 
Agreement, including, but not limited 10, the unrestricted rig.ht to: manage its openstions 
and to direct and assign the work force; to detennine and, change the methods and manner 
in which services arc provided; to introduce new methods or improved methods of 
opera1ion or equipment; to detem1inc the extent to which aod the manner and means its 
business will be operated or shut down in whole or in part; to detennine whether and to 
what extent any work shall be performed by employees and how it shall be pecformed: to 
maintain order and efficiency in the courthouses and its operations including the right to 
sdcc1, hiro.:. promote. demote. lay off. assign, u·ain, tcrmi11ate and discipline employees to 
subcontract any part of its operation, including unit work, whenever required by lhc 
Government; to otherwise subcontract any part of its operations, including un.it work; to 
select and delennine supervisory employees; to bid or not bid, or to rebid or not rebid, 
contracts with the Government; to detem1ine and change starting times, quitting times, 
schedules and shifts; to determine and change methods and means by which operations are 



lo be carded on: to establish. change and abolish its policies, work rules. regulations. 
practices and standards/codes of conduct and to adopt new J)Ol icies, work rules, 
rc~lations, practices and standards/codes of conduct; and to assign duties to employees in 
accordance with the needs or requirements of the Government and the Employer, as 
determined by the Employer, and any other rights not specifically restricted by this 
Agreement. The exercise of the foregoing powers and rights, together with the adoption of 
policies. rules and regulations in furtherance thereof, and the use of judgment and 
discretion in connection therewith, shall be limited only by the express and specific terms 
and conditions of this Agreement and the dictates of the Government. 

8. The Employer shall retain the sole right to suspend, discipline and discharge employees 
due to just cause in accordance with the express and specific terms of this Agreement 

ARTICLE#3 

SENIORITY 

A. Seniority shall be the length of continuous service from the employee's last date of hire as a 
court security officer in the- District of the Virgin Islands for the Employer. Seniority shall 
not accrue until the employee has successfully completed his/her probationary period. 
Seniority shall be applicable in determining the order of layoff and recall, shift bidding, 
v~cation schedules. excm work and terms and employment conditions expressly bargained 
in this Agreement. 

B. Newly hired full-time employees shall be regarded as probationary employees for the first 
ni11e1y (90} days of actua l work. Newly hired part-time employees shall be regarded a~ 
probationary employees for the first one hundred and twenty (120) days of actual work. 
During their probationary period. probationary employees shall not accrue seniority under 
chis Agreement, nor shalt they be eligible for benefits except to the extent specifically 
required by law. The Employer shall have the sole right to discipline, lay-off, suspend or 
terminate probationary employees without limitation by the provisions of this Agreement 
or wi thout recourse to the grievance procedure contained therein. The Employer. upon 
wrilten notification to the Union, can extend any probationary period up to an additional 
thirty (30} days of actual work. Upon successful completion of the probacionary period, tbe 
employee shall be placed on the seniority list and shall be given a seniority date which is 
retroactive to the employee's most recent date of hire. 

C. Separate seniority lists for each base work location will be posted and maintained by the 
Employer and shall be made available to the Union upon request. An employee's standing 
on the posted scnioritv list wil I be final unless protested in writing to the applicable District 
Su;,crvi;or not later than lhirty (30) calendar days after the list has been posted on th.: 
bullecin board. 

D. Employees shall notify the Employer in writing of their proper post office address and 
tekphone number or any change of name, address or telephone number. The Employer 



shall be entitled to rely upon the last known address shown in the Employer's official 
records. 

E. The seniority of an employee shall be terminated and ~mployment shall cease for any of the 
following reasons: 

I. The employee quits or retires; 

2. The employee is discharged for just cause; 

3. The employee is absent from work for three (3) consecutive working days without 
advising lhe Employer and not giving reasons acceptable lo the Employer for such 
absence. or is absent without good cause on three (3) non-consecutive work days within 
any forty-five (45) calendar day period; 

4. The employee fails to return to work within three (3) working days after receipt of the 
Employer's notice of recaU by certified mail to the last known address of such 
employee as shown in the Employer's records; 

5. The employee overstays a leave of absence or a vacation without a justifiable reason 
previously evaluated and accepted by the Employer given the nature of the Employer's 
operation; 

6. The employee gives a false reason for obtaining a leave of absence, being absent 
without approved leave or engages in other employment during such leave; 

7. A settlement with an employee has been made for total disability, or for any other 
reason if the settlement waives further, employment rights with the Employer; 

8. The employee is laid off for a continuous period of one hwidred eighty ( 180) days; 

9. The employee's credentials as a Court Security Officer are withdrawn by the 
Government, or the employee is otherwise asked to be removed from working under the 
Employer's contract with the Government; 

10. The employee has falsified or misrepresented information on his/her application for 
employment that has been supplied to the Employer or the Oovcmn1ent; 

I I . The employee is convicted of a crime other than a minor traffic violation; 

I 2. The employee commits a hrc:ich of security; 

13. The employee is insubordinate; 



14. The employee breaches the Employer's or the Government's Code of Conduct and/or 
Perfonnance Standards. appearance standards or the Government's height and weight 
requirements after a ninety (90) day warning period has elapsed. 

F. Any bargaining unit employee who is transferred to a non.bargaining unit position after the 
effective date of this Agreement, and is later returned to the bargaining unit, shall be 
credited with all seniority he/she had as of the time before he/she transferred out of the 
bargaining unit. 

ARTICLE #4 

TRANSFER, LAYOFF AND RECALL 

A. Whenever it is necessary to layoff employees al a given site location within the District of 
the Virgin Islands, or in the event the Employer's contract(s) for providing security services 
through for the Marshals Service is terminated, not extended or not renewed, the Employer 
U1ay layoff regular part-time and/or full-time employees. as it deems necessary. in the 
following manner: 

J. When full-time positions are being reduced, ful'l-time employees will be laid-off as 
follows: 

a) Probationary employees working at the location at which the reduction is to be 
made shall be laid off first; 

b) Should it be necessary to further reduce the work force, the seniority employees at 
the affected location shall then be laid otrin the inverse order of their seniority. 

2. When regular shared-time positions are being reduced, part-time employees will be 
laid-off as follows: 

a) Probationary employees working at the location at which the reduction is to be 
made shall be laid--<iff first; 

c) Should it be necessary to further reduce tl1e work force of regular part-time 
employees at the affected location, they will be laid off in the inverse order of their 
seniority. 

A. Laid-off employees may not displace employees at other locations. 

13. Employees who have been laid-off or transferred 10 allolher location e-0vcrcd by this 
Agreement in lieu of layoff by reason of a reduction in the work force, will be recalled to 
work in the reverse order in which they were laid•off or transferred. Should an employee be 
transferred 10 another location within the District in lieu of lay-off by reason of a reduction 
in work force, said employee shall receive the rate of pay applicable to the 
position/location to which he/she is transferred. 



C. Laid-off employees will be recalled in accordance within this Agreement to available 
positions within the unit before new employees are hired. Laid-off employees may decline 
rll<:alls to openings at locations other than the one from which they were laid-off, if 
applicable. Laid-off employees declining recalls to their "home location" will be deemed to 
be voluntary terminations of employment. Laid-off employees are not eligible for any 
compensation (other than required unemployment compensation) from the Employer. 

ARTICLE#5 

JOB OPPORTUNITIES 

A. If a vacancy occurs in a regular position covered by this Agreement, and the Employer 
chooses to Jill that vacancy, the job will be posted for a period of five (5) working days 
(excluding Saturdays. Sundays and Holidays). Should the filling of a vacancy under this 
Article create a second vacancy, that vacancy shall be filled under this Article, as well. 
Subsequent vacancies created by application of the above, however, need not be posted. 

B. Any employee who wishes to apply for the open position shall do so in writing during the 
posting period, if applicable. The Employer will consider all applications received, and will 
fill the position as it deems to be in the best interest of its operations and the needs and 
approval of the Government. Preference will be given for seniority to _qualified employees 
applying for the position, who are already based at the location (i.e., city) at which the 
vacancy exists. 

C. In the interest of maintaining continuing opera1ions, the Employer may temporarily assign 
an emp loycc to a vacant or new position until the job is filled according to this Article. 
Positions being filled by unit member in accordance with the above shall be done as soon 
as administratively feasible. 

D. Whenever it becomes necessary to temporarily tran-sfer an employee to a work site outside 
of the District of The Virgin Islands, to the ex.tent feasible, the transfer shall be voluntary 
and on the basis of seniority among the employees at the involved location. Employees so 
transferred will recei~·e the higher of the base hourly wage available to employee regularly 
assigned to the location to which ihey are being transferred, or their regular hourly wage 
they receive at their nonnal base location under this Agreement. 

ARTICLE#6 

GRI EV ANCF. PROCEDURE 

A. For the purpose of this Agreement, a grievance shall mean a claimed violation. 
misinterpretation or misapplication of any provision of this Agreement. The term "days" 
shall not include Saturday, Sunday and holidays when used in this Article. 
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B. The number of days provided for in the presentation and processing of grievances in each 
step of the grievance procedure shall establish the maximum time allowed for the 
prescnration aml processing of a grievance. The time limits specified may, however, be 
extended by written mutual agreement. The failure of an employee or the Union to proceed 
to the next step of the grievance procedure within the time limits specified shall be deemed 
an acceptance of the decision previously rendered and shall constitute a waiver of any 
future appeal concerning the grievance The failure of the Employer to answer a grievance 
within the time limits specified shall pem1it the grievant or the Union, whichever is 
applicable to a particular step, to proceed to the next step of the grievance procedure. No 
gritJvance may be filed or processed based upon fads or events which have occurred more 
than five (5) working days before the Bfievance is reduced to writing. 

C. All grievances shall be presented and processed in accordance with the following 
procedure: 

I. Informal Step - Any employee having a complaint, or an employee designated by a 
group of employees having a complaint, may discuss the complaint. with the Site 
Supervisor. The employee may be accompanied by a Union representative if the 
employee so desires. The supervisor shall answer the complaint promptly, either orally 
or in writing. 

2. Step One - If the grievance is not resolved at lnfom1al Step the grievance shall be 
reduced to writing and presented to the Site Supervisor within five (5) working days 
from the date the event giving rise to the grievance occurs. The written grievance shall 
be signed by the grie\•ing employee and shall set forth the nature of the grievance, 
inclucling an appropriate justification for redress, and the adjusiment sought if known. 
The employee, the Union representative and the employee's Site Supervisor (or his/her 
,ksigncc) shall meet to discuss the: grievance. n,c Site Supervisor shall give a written 
decision to the grievant within five (5) working days after the receipt of the grievance . 

. , . Step Two - If the grievance is not resolved at Step One, the grieving employee must 
refer the grievance to the Union and to the Contract/Project Manager within ten ( 10) 
working days after the completion of Step Two. The Contract Project Manager (or 
histl1er designee) may meet with the grievltnt and the Union representative to discuss 
the grievance. The Project Manager shall give a wriuen decision to the grievant within 
rcn (I 0) working days after receipt of the i,>rievance. 

4. Step Three - If the grievance is not resolved at Step Two, the grieving employee must 
refer the grievance to the Union and to the Director or Human Resources or his or her 
designee within ten ( I 0) working dayg after the completion of Step Two. The Director 
or Human Resources (or hist11cr dcsignee) may discuss the grievance with the grievant 
and the Union representative. The Director or Human Resources or his or her dcsignee 
shall give a written decision to the grievant within twenty (20) working days after 
receipt of the grievance. 

6 



5. Step Four - Except as limited below, any grievance arising during the term of this 
Agreement not resolved at Step Three may be submitted to arbitration by the Employer 
or the Union submining a written request there for to the other party within ten ( l 0) 
days after the completion of Step Three. Service of a request for arbitration upon the 
Employer must be made upon the Director or Human Resources or his or her designee. 

a) Only the Union (i.e., no individual grievant) may move a grievance to Step Four. 

b) No grievance regarding a dispute as to the interpretation of a Wage Determination, 
the interpretation of tbe Employer's contract(s) with the Government, or the 
Employer's adherence to a request of the Government shall be processed to, Step 
Four since those matters are not arbitrable, nor shall the discipline or tcnnination of 
a probationary employee or any other matters specified in this Agreeme!TI as not 
being grievable be within the arbitrator's jurisdiction. 

c) Following the written request for submission to arbitration, representatives of the 
Employer and lhe Union shall attempt to agree on the selection 1>f an arbitrator. If 
mutual agreement on the selection of an arbitrator cannot be reached within twenty 
(20) days afler the date of the receipt of the request for arbitration, the arbitrator shall 
be selected by alternating the option to slrike names from a list of nine (9) neutral 
arbitrators provided by the local Federal Mediation and Conci liation Service. 

d) At the time of the arbitration hearing, either party shall have the right to examine and 
cross-examine witnesses, present documents into evidence and a written record of the 
proceedings shall be made. upon the request of either or both parties. Costs will be 
paid by party requesting information. 

e) NeitJ1cr party may assert a contractual claim or basis in support of its position which 
was not presented <luring an earlier step of the Grievance Procedure. 

f) The arbitrator's fee and expenses, including the cost of any hearing room shall be 
borne by both parties in equal amounts. The expenses and compensation of any 
witness or other participant shall not be paid by the Employer, unless the individual's 
attendance necessitates the release from duty. Any other expenses, including 
transcript costs, shall be borne by the party incurring such expenses. 

g) T he arbitrator shall have no power to: (a) add to. subtract from. alter, or in any way 
modify the tcnllS of this Agreemem; (b) establish or modify any wage rate; (c) 
conslrlle this Agreement lo limit Management's discretion except only as that 
discretion may be specifically limited by the e,cpress tenns of this Agreement; (d) 
interpret or apply law, including but not limited to lhe requirement of the Service 
Conlract Act and implications of Wage Detenninations as well as any other legal. 
obligation referred to in this Agreement; or (e) consider any matter or substitute 
his/her judgment for that of the Government's regarding a determination or request of 
the local Marshal, the contracting officer o"r other official of the Governmi:at. 
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h) The arbitrator shall render a decision as soon as possible following the hearing. 
Decisions of the arbitrator, subject 10 the imitations set forth in this Agreement, shall 
be final and binding on the Union, its members, the employee or employees involved 
and on the Employer. Any award ofbaek compensation .~hall not pccdurc tire date of 
the grievance by more than ten ( I 0) days, and shall be offset by all earned income 
received during the applicable period (including all disability, unemployment and 
other pay received), as well as being fully adjusted by any failure on the individual's 
part to attempt to mitigate his/her damages. Interest, punitive damages, anomey fees 
and/or front pay shall not be awardable by the arbitrator. Any award of reinstatement 
(including back pay) shall be subject to the Government permitting the employee to 
return to work. 

D. The Union shall have the right to file a group grievance on grievances involving more than 
two (2) employees at Step 2 of the grievance procedure within five (5) working days of the 
event giving rise to the grievance. 

ARTICLE#7 

DISCIPLINE 

A. Aller completion of the probationary period, no employee shall be: dismissed or othen~·ise 
disciplined without just cause unless the employee is removed from working under the 
Employer's contract with the Government by the Government, or the employee's 
credentials are denjed or withdrawn by the Marshals Service. Should a non-probationary 
employee wish to contest a dismissal solely made by the Employer (i.e., not due to an 
action or request of the Government), a written notice thereof shall he given to the 
Employer within five (5) days of the dismissal (excluding Saturdays and Sundays) in which 
event the issue shall thereafter be submitted to, and determined under the Grievance 
Procedure commencing with Step 3, as provided in Article #4 of this Agreement. 

B. Among the actions which shall be deemed appropriate by the Employer under the 
c ircumstances, and may result in and establish just cause for discipline up to and including 
immediate dismissal shall include. but shall not be limited to, abuse of authority; neglect of 
duties; breach of security; breach of the chain of command, except to the extent reasonably 
necessary to comply with the orders o r accommodating !he needs of the Marshal or the 
judges; conduct which impugns or disparages the Marshals Service or its agents, or the 
Employer or its agents; to the Government or to other third parties; inappropriate conduct 
d irected at or involving court staff, Government employees, client representativ~, 
witnesses, jurors, litigants or the general public; insubordination; d ishonesty, 
misappropriation of funds, theft, assault, intoxication or drinking on duty, or illegal use o r 
ilOssession of drugs and narcotics; falsifying or misrepresenting infom1atioo on an 
application for employment, or on documents otherv.•ise supplied to the employee by the 
Employer or the Government; a serious breach of security; immoral conduct; fighting; 
sleeping while on duty; destruction of property; or c riminal misconduct; violation of the 
appearance and height and weight standards, Code of Conduct and/or Performllllce 
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Standards/Standards of Conduct which have been established by the Employer and/or U.S. 
Marshal Services. 

C. Progressive Discipline. MVM's management approach includes adhering to a sound and 
corr~tive progressive disciplinary process. This approach is based upon MVM's 
established Standards of Conduct, which were developed to cover all security contracts. 
MVM has designed six levels of corrective actions, which are pem1issive, not mandatory, 
as follows: 

I. Documented Warning/Official Counseling/Remedial or additional Training, if 
appropriate. 

2. Documented Warning/Letter of Reprimand/Remedial !Alternative Training 

3. Documented Probation/Remedial Training 

4. Suspension of Duty wil.hout Pay 

5. Termination 

6. PoteJllial Criminal Prosecution 

C. The range of disciplinary options for a minor offense may start with an official counseling 
and can lead lo suspension of duty. For serious offenses, the option may be immediately 
tem1ination. Repeated violations, regardless of their nature will not be tolerated. Once 
warned, MVM employees are expected to improve their performance and/or behavior. 
Failure to do so may lead to termination. 

ARTlCLE#S 

PERFORMANCE ST AND ARDS 

A. The Company is enabled to evaluate the job performance of the employees, based on 
attendance, punctuality, grooming and dress standards, customer service, counesy to all 
panics and the satisfactory performance of the duties of the position. 

B. A pcrfom,ance evaluation will be held one or two times a year, as the Employer may deem 
necessary. The evaluation will be discussed in private, with the employee. The purpose of 
the performance evaluation is to inform the employee of areas needing improvement and 
provide any assistance the employee may need to improve such behavior. The employee 
may also seek means to improve his/her p.::rfonnance. 

C. An employee who receives a below standard rating will be given a period of up to three 
months to improve his/ her deficiencies and a second evaluation will be conducted. The 
Employer will pro"idc personnel with quality material to ensure that they meet the dress 
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standards. The Employer will make effort to help the employee with 1heir perfonnancc 
through ,1dditional training, co1mseling o r instruction. 

ARTICLE#9 

TRAINING 

The Union and the Employer unders1and and a~ree that 1he employees of lhe Bargaining Unit 
shall and will be available to attend training programs and seminars that the Company from 
timc-to-time. may offer in order to improve the services offered. as well as the skills of the 
employees. The training programs shall be paid by the Employer. Employees who arc not 
available for scheduled training due to emergency. will make-up said training at the time and 
place identified by the Employer. 

ARTICLE # 10 

HOURS OF WORK AND OVERTIME 

A. For the pu.rposc of this Article, a regular work week o f forty (40} hours of work, excluding 
lunch periods, shall constitute a nonnal full-time work week for fulltime employees. 
Employees scheduled 10 work for full eight (8) hour s hills s hall nomially receive an unpaid 
lunch period o f at least thiny (30) minutes. lf any employee works more than two (2) hours 
beyond a full eight (8) hour shift. the employee shall be eligible for an additional unpaid 
meal periods of thi11y (30) minutes to the extent necessary to ensure a meal period for 
every five (5) hours o f work. Shills shall be scheduled at the d iscretion of the Employer to 
fulfill the needs of the Go\·emmcnt. 

Noth ing con1~i1;e,I hcrl.'in shall guarantct' to any e mployee any number of hours of work 
pl!r day or week. 

8. A.n overtime rate of one and one-half (1.5) of an employee's base pay (exclusive of health 
and welfare and othe r fringe additions to pay) shall be paid for all hours worked in excess 
o f forty (40) hours in a work week. The Company will comply with all State and Federal 
laws conceming overtime. 

C Overtime pay shall no r be pyramided, compounded or paid twice for the same hours 
worked. 

D. If requested by the Employer o r Govemment to work overtime (i.e., over forty (40) hours 
in a work week ) or extra hours, the employee shall be required to do so unless the 
m1pioyet: receiw~ approval by bis sup~rvisor to be excused. Overtime will be distributed 
as equitable as practicable among employees regularly assigned to the particular work 
location. s ubject to the direction of the-judges and/or the Marshals Service. The Employer 
will attempt to recti fy overtime inequali ties through the future scheduling of overtime 
work. But the Employer shall not be penalized for the modification requested by the U.S. 
Marshals Service or the judge's petition~. 
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E. Hours of work for part-time employees shall be dctennined by the Employer, subjCGt to 
Government approval, to ensure the orderly and efficient oper .. rion of court security 
services. Failure to accept assigrunc'llls when not excused by the supervisor for reasonable 
und good cause shall be grounds for discipline up to and including discharge. 

F. Provided the Employer provides Lhe Union with at least two (2) weeks prior notice, each 
employee may be required to use an electronic sign in/out attendance system when 
reporting for duty. This Conn of reporting will be used to check in and out for lunch if the 
employee leaves the building, and to check out at the end of the employee's shift. Each· 
employee shall be responsible for reporting in and out for attendance purposes. 

G. Under normal circumstances, there shall be two fifteen ( 15) minute paid rest periods for 
each full-time shill. One rest period shall be in the first half of the shift and the second rest 
period shall be in the last halfofthe shift. The supervisors will coordinate the scheduling of 
breaks. Working during one's break without prior approval !Tom a supervisor or as 
instructed by a U.S. Marshal or a judge, shall not constitute overtime pay. 

ARTICLE#II 

WAGES/SHIFT DIFFEREl\'TIAL 

A. The hourly rate of pay for each employee is set forth in Appendix A of this Agreemenl 
which is attached hereto and incorporated herein by reference 

R. Shift Di fferential· All work performed bctwt>cn six (6) p.m. (If one <lay through ~ix (6) am 
of the next day shal l be paid at one hundred and live percent (105%) of the employee's 
rcgul3: hourly r.1te. 

C. Pension - A payment toward pension is paid for each hour worked. This amount, described 
in Appendix A hereto. may be paid into the MVM 401K plan or paid to the employee in 
his/her check, at the selection of the employee. 

ARTTCLE/112 

HOLIDAYS 

/\. Whenever the tc.rm "holiday" is used it shall mean: 

New Year's Day 
l'rcsidc111s· Day 
Memorial Day 
Labor Day 
Veterans Day 
Christmas Day 

Martin Luther King, Jr. 's Birlhday 
Good Friday 
Independence Day 
Columbus Day 
Thanksgiving Day 
Employee's Birthday 
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B. rhe twelve (12) holidays shall be paid for regardless of the day of week on which they fall. 
All Holidays will be observed on the day that the Federal Government recognizes the 
Holiday. 

C. The employee's Birthday is a floating day which is to be used within two (2) weeks either 
before or after the employee' Birthday. The employee must request, in writing, holiday off 
or pay for same. The approval of the Site Supervisor must be obtained prior to taking the day 
off. If the holiday ca1111ot be enjoyed within the permitted time frame because of operational 
need. the Employee will be permitted to take the holiday or receive pay at a later date. but 
never later than September 30'h of the current year. 

D. A full-time employee who is not required to work on a holiday shall be paid eight (8) hours 
of holiday pay at his/her base hourly straight time rate , exclusive of any shift or overtime 
premium. The employee will be paid holiday pay only if: 

I . The employee works as scheduled or assigned both on his/her last scheduled work day 
prior to and his/her first scheduled work day after the day on which the holiday is 
observed (provided he!she worked a t least one (I) day during the week of the holiday; 
and 

2. The employee is not laid off or on a leave of absence. 

E. Any foll-time employee who works as scheduled on a holiday shall receive the employee's 
regular rate for all hours worked and in addition shall receive eight (8) hours holiday pay 
providing the employee meets the requirements of paragraph B, above. 

F. /\n employee who is scheduled to work on a holiday and fails to report for such work 
wi1hout reasonable cause shall forfeit the employee's holiday pay. In order to receive pay 
for holiday, the employee must be in a pay status. 

G. Any regular part-time employee who works as scheduled on a holiday shall receive the 
employee's regular rate of pay for all hours worked plus prorated holiday pay based on the 
prior two week's hours of work. 

H. Holiday pay for regular part-time employees who do not work on a holiday and who meet 
the eligibility requirements set out in paragraph B. above. shall be paid only a prorating of 
the full-time benefit based on their prior week's hours of work divided by forty (40). 

ARTTCLE#l3 

SICK/PERSONAL LEA VE 

A. Each employee with one (I) year of continuous service shall be eligible for paid 
sick/personal leave days of nine (9) days for each twe lve (12) months of employment, 
accrued on a pro-rata basis for each full month employed (full-time employees will receive 
six (6) hours per month). 
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B. Subject to the prov1s1ons herein and the policies and practices of the Employer, the 
administration of the sick/personal leave benefits. including accruals and payouts 
(including liquidat ion), shall be in accordance with applicable Virgin Islands law. 

C. Except in circumstances beyond the control of the employee, the employee shall notify 
his/her supervisor of Lhe employee's illness as soon as the employee believes that he/she 
will be unable to repon to work, and not later that the five (5) hours before that start of the 
applicable shi fl. It is unders1ood that the use of sick leave shall not excuse the failure to 
comply with the Employer's nonnal reporting requirements. attendance requirements. and 
medical cCTlifications (for absences exceeding two (2) working days). 

ARTICLE #14 

VACATIONS 

A. Full-time employees shall be entitled to annual vacation pay, based on their continuous years 
of service with the Employer at their individual hourly rate at the time payment is made in 
accordance with the following schedule: 

Upon completion of one (I) year of service: 
Upon completion of five (5) years of service: 
Upon completion often (10) years of service: 
Upon completion of filleen (15) years of service: 

80 hours 
120 hours 
160 hours 
200hours 

Part-time employees are eligible for vacation benefits ou a pro-rata basis. 

B. Each employee who qualifies for vacation leave in accordance with the provisions of this 
:\rtick sll:!11 notify his/h()r District Supervisor in writing prior to April I st of each year of his 
or her first and second choice for desired vacation periods, if any. The District Supervisor 
will al!empt to approve vacation schedules so as to be mutually satisfactory to the employee 
and the Employer in line with the seniority of the employee; provided, however, that the final 
allocation of vacation periods shall rest exclusively with the Employer in order to insure 
orderly and efficient operations. 

C. Subject to U1e provisions herein and the policies and practices of lhe Employer, the 
administration of the vacation benefits, including vacation day accruals and payouts 
(including liquidation) shall be in accordance with applicable Virgin Islands law. 

D. Length of service with the Employer shall not accrue for purpose of vacation benefits while 
an employee is on an unpaid leave of ahsence or laid-off. 

E. Employees may use their vacation leave once they have accrued it for one (I) year. In case of . 
urgent need and through written agreement with tl1e Employer, the employee may use in 
advance. what they have accrued up to tl1c time the r(U)ucst of leave is submitted to the Site 
Supervisor. 
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ARTICLE #15 

LEAVES OF ABSENCE 

;\_ Unpaid personal leaves of absences for emergency or extenuating circums1ances not 10 
e.xcced thirty (30) calendar days per contrac1 year may be granted at the discretion of the 
Employer without loss of seniority. 

8. A seniority employee may be granted a medical leave of absence for a specified period not 
ro exceed twelve (l 2) weeks, provided the employee's disability is made known 10 the 
Employer and, is supported by a doctor's certificale denoting the nature of 1he illness and 
1he cs1i111ated length of time the employei: wi!l be unable lo perform his/her job. During 
such leave, the employee shall be required to furnish a similar retort from a doctor when 
requested by the Employer. Upon the expiration of said leave, the employee shall furnish 
the Employer with a statement. signed by a physician, which establishes the fi1ness of the 
employee to return to the employee's job. Should the Employer have reason to doubt the 
fitness of the employee to return to the employee's job, the Employer may, at its expense, 
requ ire lhe employee to pass a physical examination to the satisfaction of a physician 
appointed by the Employer prior to 1he employee's return lo work. This leave will be 
cvncum:nl with leave gr.intro by tl>e Family Medical Leave Act (FMLA). 

C. An employee shall be granted a Military Leave of Absence, as required under the Federal 
Law. for the time spent in full-time active duty in the Armed Forces of the United States. 
The period of such leave, and reinstatement upon the expiration of such leave, shall be 
detennined in accordance with applicable Federal Laws in effect at the time of such leave. 

D. A leave of absence shall be processed in the following manner: 

I. Any request for a leave of absence shall be submitted in wriling at least ten ( l Oi 
caknd.ir days prior to the dare such leave shall rake elJect, except in case of emergency, 
and shall include: 

a) The reasons for such leave; 

b) The effccti ve date of such leave; and 

c) The estimated date ofreium to work. 

d) The wriuen request for a leave of absence shall be submitted to the employee's Site 
Supervisor for final nispo~ition. 

e) If the request for a leave of absence is approved, a copy of the approved leave of 
absence will be given to the employee involved. 

fJ Extensions of a leave of absence may be granted at the discretion of the Employer 
upon wri11cn rc411es1 l>y the e111ployec within ten ( I 0) calendar days prior 10 the 



expiration of the leave. Extensions so granted require the prior approval of a 
Director level or higher and shall not exceed more than thirty (30) calendar days. 

E. All lc.wes of absences shall be subject to the following general provisions: 

1. Seniori ty shall accumulate during the period of any approved leave of absence subject to 
the provisions of Article 113 of I his Agreement. 

2. Any employee who receives a leave of absence for a definite period of time shall not be · 
entitled lo return to work until the expiration of such leave unless the Employer elccls to 
waive this provision. 

3. Such leaves shall be without payroll compensation or benefits unless the employee is 
eligible for paid sick leave days under the provisions of this Agreement, and then those 
bcnefi ts shall be the so le source of payment to the employees. 

4. Leaves covered by the Family and Medical Leave Acl ("FMLA"), for employees eligible 
for said leaves. shall be administered in a manner consistent wilh said Act, as detem1ined 
hy the Employer, and the Employer may require the employee to use accrued vacation 
and sick days, and other leave benefits under this Agreement, concurrent with the leaves 
granted under the FMLA, as allowed by the Act. 

ARTICLE#l6 

BEREAVEMENT LEAVE 

A. Employees shall be entitled to three (3) days on-island and live (5) days off-island of paid 
bcn;.ivcmenl leave per foll Govcmmen1 ,·011tract year for PUIJlOses of attending, on a day 
normally scheduled to work. the funeral of a parent, parent-in-law, spouse, child, sibling, 
gr:mdparent, or grandchild. Proof of funeral attendance may be required by the Employer. 
The employee must"' provide the Site Supervisor with at least twenty-four (24) hours prior 
wntten nouce whenever possible, of the need for bereavement leave in order to be paid this 
benefit. Bf."Teavement days shall not be cumulative, nor shall they be payable if not used. 

-Pari-time seniority employees arc cligiblc for this benefit only if a regularly scheduled day of 
work is missed for this purpose. 

ARTTCLE#l7 

HEALTH AND WELFARE 

,\. For tile remaining y.:ars of this Ag.rccm.;111, th.: rates for hcallh and welfare benefits pa}1nc11ts 
shall be plli<l in accordance with the schedule listed below: 

Oct. I, 2005 
Oct. l , 2006 
Oct. l. 2007 

S2.87 
S2.97 
S3.07 
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B. l.n lieu of paying the above amounts, the Employer may, in its discretion. offer employees the 
opportunity to participate in an Employer sponsored health plan. The provision of such a 
plan, and any balance of health and welfare payments required by law, may be offered and 
tcnninatcd to the extent allowed hy health plan. The provision of such a plan, and any 
balance of health and welfare payments required by law, may be offered and terminated to 
the extent allowed by federal law. 

C. The Employer may offer employees the opportunity to participate in other non-retirement 
related fringe benefit programs generally made available to other court security officers 
employed by the Company as said programs may be in effect from time to time at the 
Employer's discretion, including cafeteria plans, payroll deduction plans, insurance plans, 
etc. Therefore, it is specifically understood that employees smill continue to be eligible to 
participate in the Employer's current 40l(k) plan made generally available 10 its non-unit 
employees, subject to the terms of that plan and the Employer's continued sponsorship of 
that plan. 

ARTICLE#IB 

UNION MEMBERSHlP, DUES, FEES 

A. The Union agrees that it will accept into membership any employee who may be required 
or eligible to be a mcmbe-r of the Union, without discrimination, and lhat it will 1101 anach, 
as a prerequisite of such membership, any condition more burdensome than the conditions 
applicable to present members of the Union. 

B. E~ch employee shall either: 

I. Remain a member of the Union for tbe remaining tcnn of this Agrceme:11; or 

2. Pay t.he agency fee, as set forth below, for that 1em1. 

C. Each employee who was employed on or before the effective date of this Agreement, and 
who is not a member of the Union as of the effective date of this Agreement shall . shall 
within 30 days of lhe effective date of this Agreement, or upon the satisfactory completion 
of his or her probationary period, whfohever is later, either: 

l. Become a member of the Union; 

2. Pay the Union a monthly agency fee for the negotiation and administration of this 
.Agreement and other matters germane to collective bargaining (lhe monthly amount of 
which shall not exceed the amount of regularly charged monthly dues 10 linion 
members in the unit). 

D. Any employee hired after the efTectivc date. of this Agreement, shall , within 30 days after 
the satisfactory completion of his or her probationary period, either become a memb<:r of 
the Union or pay the Union an agency fee as described in paragraph C.2, above. 
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E. The Employer agrees to deduct initiation fees, monthly dues, and lawful assessments 
designated by the Union from the employee's pay check. These deductions will be made 
per pay period for full-time employees, not to exceed two (2) pay periods in a month. 
TI1ese deductions will be made only upon written authorizations from the employee on the 
form provided by the Union. 

F. The Check-OIT authorization card to be executed and furnished to the Employer by the 
Union and the employees shall be the official authorization for deducting dues and fees. No 
other fonn shall be accepted by the Employer unless mutually agTeed to by both parties. 

G. Such authori7.ation shall be revoked by the employee upon thirty (30) days written notice 
served upon the Employer and the Union. It is under.;tood that such deductions will be 
made only as long as the Employer may legally do so. The Employer will be advised in 
writing by the Union as to what the Union dues, initiation fees and service fees are. The 
Employer will remit all such deductions to the Union by mail. The money will be 
forwarded within ten ( I 0) business days after the last pay period of the month. The Union 
will provide the Employer an address where to remit the money deducted. 

H. The Employer shall not be a party to any enforcement of the provisions of this Article, nor 
shall it be obligated to take any action against any employee not adhering to his or her 
obligations hereunder. 

I. Moreover, this Article shall not be the subject of any grievance processed under this 
Agreement's Grievance Procedure. The Union may, however, enforce any obligacion of any 
employee herein established in court, or by any other legal means. If the Union takes action 
through :i court to enforce the employee's obligations under chis Article, the Union shall be 
entitled to recoup from the employee all of its court costs and reasonable atlomeys' fees 
directly associated with the successful judicia l cnforcemenl ofchc employee's obligation. 

J. The obligations set forth in this Artic le shall only be effective to the extent permitted by 
controlling law. including but not limited to any Executive Orders permitting or restricting 
union security rights. 

K. The Union agrees to save and hold the employer hannless from any and all claims, actions. 
suits, damages or costs, including any attomey fees incurred by making these deduction 
from the employees. 

ARTICLE#l 9 

UNION REPRESENTATION 

A. The Union Local Pres idenl and/ or the lntemational Representative and/or their designecs 
,my be permitted access to the Employer's office at the site at mutually agreeable times 
upon prior notification lo the Employer, subject to the Govemment security restrictions i11 
etTcct. for the sole purpose of considering matter.; covered by this Agreement. 
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B. There shall be no Union business conducted during an employee's work time. 

C. The Union is responsible for providing written not ification to the Employer's Site 
Management, and the Director of Human Resources or his or her dcsignee as to the 
individuals officially designated to act as representative of the Union within ten calendar 
days of their appointment. An employee shall not be pennitted to engage in Union duties 
until notification is received by the Employer. 

D. A Union representative shall perform his/her assigned security related duties and shall not 
leave his/her post during work hours to conduct Union business without the expressed 
written approval of Site Management. 

ARTICLE #20 

GENERAL PROVISIONS 

A. Neither the Employer nor the Union shall discriminate against any employee on the basis 
of race, creed, color, gender, age, national origin, religion, se"ual orientation, disability or 
other legally protected classification, as prohibited by controlling law, but no claim under 
this section shall be grievable. 

l3. Neither Union officials nor Union members shall, during working time (excluding break 
and lunch periods). solicit membership, receive applications. hold meetings of any I.ind for 
the ITaosaction of Union business, or conduct any Union activity other than the handling of 
grievances to the extent such work time activiry is specifically allowed by the Employer. 

C. The Union may request the release of employees for the purpose of attending to Union 
husiness. Such requests shall be made at least two (2) weeks in advance of the time for the 
leave, and shall be in wiiting. No more than two (2) employees may be released within a 
District under this provision on any one occasion. Except for purposes of negotiations 
scheduled with the Employer during work time, such leaves shall not exceed a total of five 
(5) days per contract year, unless otherwise agreed to by the Employer. Leave time 
requested and within the basic parameters of th is provision wi!I not be unreasonably 
denied, and will be granted if coverage is available without the Employer incurring 
ovenimc, and the release will not impair the Employer's obligations under its contract with 
the Government and the interests of the Marshals Service. Leaves granted under this 
provision shall be without compensation by the Employer. 

D. Employees who arc tardy sball be docked for time missed rounded to the nearest six (6) 
minute increment. All incidents of tardiness, whether docked or not, shall provide a basis 
for cli~ciplinary action. 

E. The Employer shall pay only for all physical/medical e"aminations that are required by the 
Employer at Employer designated clinic(s) or physicians. To the extent the Employer 
allows the employee to choose the clinic or physician in lieu of going to an Employer 
designated provided, the Employer will provide an a llowance to the employee of fifty-five 
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($55.00) dollars per examination. Physical/medical exams may be required by the 
operation of the Government contract or should the Employer have concerns regarding an 
employee's fitness for duty. The Employer may designate the physician or clinic, at its 
discretion. The employee shall provide the Employer proof of the medical examination 
via written examination results which includes a statement concerning continued fitness 
for am1ed duty as a prerequisite for continued employment The Employer shall retain the 
original or a copy of the results, annotate records and provide same to the Government as 
required by the contract. The employee shall be paid for up to two (2) hours (or actual 
tiinc spent less than two (2) hours) for time used for taking a physical examination. In 
addition the employer will reimhurse the employee up to a maximum of thirty five 
(S35.00) dollars if employee is required to pay the individual insurance co-pay or 
deductible. · 

If the Employee fails the physical examination, the Employer sbaJl not be liable 10 pay for 
any follow-up tests or additional examinations required as a result of infonnation obtained 
during any physical examination. Payment for such follow-up tests or additional 
examinations shall be the resp011sibility oJ the employee and/or his or her medical insuran<:e 
plan. Notwithstanding the foregoing provisions of paragraph E, lhe Employer shall pay the 
cost of follow-up tests or additional examinations if they are required because the initial test 
or examination was perfom1ed incorrectly, as detennined by Employer or the US Marshals 
Service or its representatives or agent. Consideration will be given to ar1y input provided by 
lhe Employee's physician if presented in a timely manner. 

f. The Employer shall reimburse employees for al I required and approved travel expenses as 
required by and reimbursable under the Employer's contract with the Government and the 
Employer's policies as in effect from time to lime. 

<,. A u11ifom1 allowance of nineteen (S0. 19) cents per hour shall be paid for each hour of 
work up to 40 hours per week. 

H. Employees shall not use Government or Company telephones for personal or 
unauthorized purposes. To the extent possible and feasible, and in accordance with local 
procedures, personal messages (name and number) of calls received in the office for 
employees will normally be taken. If a call for an employee appears to be an emergency, 
the employee wi!l be notified as soon as practicable. 

I. There shall be two (2) fifieen (15) minute paid rest periods when properly relieved and 
one (I) unpaid lunch period of at least thirty (30} minutes 10 a maximum of one (I) hour 
for each eight (8) hour shift. One rest period shall be in tbe first half of the shift and 1he 
second rest period shall he in the last half of the shill. On occasion, due to exception 
work requirements, employees may have to work through their unpaid lunch breaks and. 
if so, they will be compensated at the appropriate rate of pay. The Company recognizes 
the requirement to make its best efforts 10 provide regularly scheduled breaks. It shall not 
be the intent of the Company to deny. avoid, or abuse this requirement. 
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J. The Company may require Employees to undergo random drug screening. Upon notification 
by the Company the Employee must subn1it for testing within twenty-four {24) hours. 
Failure to comply with the random drug screening will be grounds for irnmedi:ite termination 
of cmploym~'1ll. The Company agrees to apply the; random testing in a reasonable and 
uniform manner consistent with HHS Standards. The Company shall bear the cost of any 
such screening. 

ARTICLE #21 

STRIKES AND LOCKOUTS 

A. So long as this Agreement is in effect, the Union will not cause, nor permit its members 
to cause, nor will any member of the Union take part in, any strike, including a sympathy 
strike, slowdown. stoppage of work, planned inefficiency or any other curtailment of 
work or restriction or interference with the Employer's or Government's operations for 
any reason whatsoever. Nor will the Union autliorizc or sanction the same. Upon hearing 
oi any unauthorized strike, slowdown, stoppage of work, planned inefficiency or any 
other curtailment of work or restriction or interference with the operation of lhe 
Employer and/or the Government as set forth above, the Union shall take the necessary 
steps to avert or bring such activity to a prompt tem1i11ation. 

8 . Any employee who violates the proscriptions of this provision will be immediately 
discharged. Furthermore, it is agreed and understood that in addition to other remedies, 
the provisions of this Article may be judicially enforced including specific performance by 
wJy of injunc ti ve relief. 

C. During the life of lhis Agreement. the Employer shall not locko111 any employees C0\'ercd 
hereunder. 

ARTICLE 1122 

GOVERNMENT SUPREMACY; SERVICE 
CO:>ITRACT PROCEDURES AND OBLIGATIONS 

A. The par1ies recognize that !hey are providing a service to the United States Government. 
Therefore, the tenns of this agreement are subject to the directives of the Government, and. 
except as provided herein, there shall be no recourse against the Employer with regard to 
its actions taken to comply with rhose directives. In the event a directive necessitates a 
dcvi~tion from the obligations or procedures contained in this AgrcemcnL the Union may 
request that the: pa rties hereto meet and confer with regard to the effec ts . if any, of the 
deviation necessitated by the Government's directive. A copy of a written directive covered 
by this provision shall he provided to the lntemational UGSOA President upon request. 
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B. A copy of any notice of removal resulting at the request of the Government shall also be 
provided to the UGSOA's International President. In the event the Government makes such 
a request resulting in the employee's removal from working under the contract, the 
employee shall have the right to submit a written rebuttal or appeal to the Employer, in 
acrordancc with the Marshals Service's procedures. The Employer shall provide the 
UGSOA [ntemationaJ with a copy of the removal procedures given to i i by the Marshals 
Service, including any modification thereto, which it receives from the Marshals Service. 

C. Notwithstanding any provision of this Agreement, to the extent the Government requires 
compliance with specific procedures (e.g., security clearances, medical examinations.. 
weapons proficiency testing, w1iforms/appearance standards, staffing detenninations, 
assignments work rules, etc.), or the requirements of the Service Contract Act, the 
Employer will comply with those requirements without recourse by the Union of any 
employees against the Employer. 

D. Any compensation or ClCpenses required by the Government to be borne by the Employer 
shall borne by the Employer. Any compensation or expenses currently required lo be borne 
by the Employer, but subsequently no longer mandated or directly allowed as a chargeable 
expense by the Employer to the Governmenl, may be terminated by the Employer af\cr 
providing notice to the Union and allowing the Union to meel and confer with the 
Employer over the effects of that intended action. 

E. Should the Union and/or the Employer desire that the Government review and/or 
reconsider a directive covered by paragraph A, above, or by a removal order covered by 
paragraph B, above. rhen the Union and/or Employer may do so. The outcome of said 
administrative review(s) shall be final. 

:\RTICLE#23 

PARTlAL INVALIDITY 

Jf any provision of this Agreement or any application of this Agreement to any employee or 
group of employees shall be determined to be contrary to law, then such provision or 
application shall not be deemed valid and subsisting except lo the extent permitted by law, but 
:1II other provisions or applications shall continue in full force and cffecl. 

ARTICLE #24 

WAIVER, ENTIRE AGREEMENT AND AMENDMENTS 

,\. Tile pa11ics acknowledge that during the negotiations whic!1 resulted in th.is Agreement 
each had the unlimited right and opportunity to make demands and proposals with respect 
to any subject matter not removed by law from the area of collective bargaining, and that 
all of the understandings and agreements arrived at by the parties after the exercise of that 
right and opponunity arc set forth in this Agreement. Therefore, the Employer and the 
Union for the li fe of this Agreement each voluntarily and without qualification waive the 
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right, and each agrees that the 01her shall not be obligated to bargain collectively with 
respect to any subjects or matters referred to or covered in this Agreement, even though 
such subjects or matters may nor have been within the knowledge or contemplation of 
either or both of the parties at the time they negotiated or signed this Agreement. 

B. This Agreement constitutes the full and complete agreement between the Employer and the 
Union, it being undrntood that nothing shall be implied as being binding on the parties 
hereto except to the extent expressly set forth in this Agreement. In addition, the Union 
acknowledges and agrees that any prior understandings or agreements reached with the 
predecessor Employer arc void and in no way binding on MVM, Inc. 

C. This Agreement can only be modified or be re-negotiated by the express, written and 
signed agreement of both parties. 

ARTICLE#25 

DURATION OF AGREEMENT 

A. This Agrecmcni (other than lhe provisions relating directly lo wages) shall remain in full 
force and effect until 11:59 p.rn. on August 31, 2008, (or any extension periods granted 10 

Employer by the Government, whichever is later), and thereafter for successive periods of 
one ( I) year, unless either party, al least one hundred and eighty ( 180) days before the 
Agreement's staled expiration. serves a written notice on the other party o f a desire to 
terminate this Agreement upon the upcoming applicable expiration date. 

B. This Agreement shall also he tcm1inated ~ix ty (60) days afier service of written notice of 
tem1ination by one party on the other if said service is within thirty (30) days of the 
lem1inating parties' receipt of notification by the Government that lhc Employer's current 
contract shall be reprocured by formal bidding (instead ot' renewed). Should either party 
receive such a notice from the Government. it shall send written notice of its receipt thereof 
(along with a copy of the notice) to the other patty within fourteen ( 14) calendar days of said 
receipt. 

C. Notices required by the parties under this Article shall be sent by certified mail lo the other 
party, with notices to the Employer to be sent to its President. Subject to paragraph D, below, 
within thirty (30) days of the issuance of a notice 10 terminate this Agreement as set forth 
above, the parties shall commence the process for negotiation a successor 10 this Agreement. 

D. Notwithstanding the above, this Agreement shall immediately terminate upon any termination 
hy the Government of the Employer's relationship therewith to provide court security services 
for the federal courts within the jurisdictional bou:1J:uies of rhc United States District Court 
for the Virgin Islands. la such relationship shall also tenninatc, as shall any li.J.rthcr duty to 
bargain. 
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340715: LBAILEY 

E. This Agreement shaU talce effect upon its execution by both parties, and it 
s.1pcrscdes any and all prior agreements or uodetstandings between the parties. 

IN \\•lTNESS WHEREOF, the parties hereto M\'C set their signatun:s on the day and year 
indicated below. 

UNffED GOVERNMENT SECURITY 
Off!CERS OF AMERIC - LOCAL 60 

Date OfJ -2 k-05 

ose R. Morales, SPHR 
Diroclllr, Employee and Labor Relations 

Date: '? §for' 



Appendix A 

Economic Provisions for 
UGSOA LOCAL 60 

Listed below are the wages and benefits for each year of this Agreement: 
Effective Fiscal Year Beginning Oct. I: 2005 2006 

Base Wages 

cso $19.16 $19.50 S20.00 
Uniform Allowance $0.19 $0.19 $0.19 
H&W $2.65 $2.87 $2.97 

i Holida hours 96 96 96 
f Sick Personal (hours) 72 72 72 

Bereavement In State hours 24 24 24 
Bereavement Out of State hours) 40 40 40 

Pension S0.46 $0.48 $0.48 

I. Shift Diffcrenlial 

$20.60 
S0.19 
$3.07 
96 
72 
24 
40 
$0.48 

[n addition 10 the base wage. Employees shall be paid a shift differential as follows: 
1800 to 0600 I 05% of base wage per hour 

2. Uniform Allowance 
a) Uniform Allowance is the amount shown above per hour for each regular hour worked. 

liniform Allowance will not be paid on any o ther benefits. 
b} Each employee is responsible to uti lize the Uniform Allowance for latmdering·, dry cleaning. 

and maintaining in good repair (up to replacement) all uniforms and equipment issued by the 
Employer to the Employee. Any liability for failing to do so rests solely with the Employee. 

3. Health and Welfare Allowance 
a) Health and Welfare Allowance is the amount shown above per hour for each regular hour 

worked. Health and Welfare will not be paid on any other benefits. 
b) The Employer will forward the Health and Welfare funds for the members of the Bargaining 

Unit lo the Union for the application ofthe Union' s health plan. 
c) Health and Welfare Allowance is the wnouut shown above per hour, to include hours paid for, 

vacation, sick leave, and holiday hours, up lo a maximum of forty hours per week and 2080 
hours per year on each contract. 

4. Pension 
Pension is paid for each hour worked; it can be paid into the MVM, Inc. 401 K Plan or paid to the 
employee in his/her check, at the option of the employee. 



S. Jury Duty 
Employer shall reimburse employee up to five (S) days for each year of Jury Duty, less all fees 
collected for serving. This will be prorated for part-time employees. Transportation fees arc not 
counted as jury duty pay. Employer reserves the right to request an exempt 
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CONTRACTOR'S L~<lRT SECURITY OFFICER STAFFL . - NOTIFICATION 

DATE SUBMITTED: 

EFFECTIVE DATE OF THIS ACTION: 

CONTRACTOR'S NAME 

CONTRACTOR'S ADDRESS 

INDIVIDUAL'S NAME: [1'1.,et1 appi<:able, start will! 
infoonalion on Ille irl<fNOJal who wil "' longer be 
peffomw,g to,, yoor ""'1PO'Y•I 

SOCIAL SECURITY NUMBER 
. BACKGROUND 

I ---------·-----·-----·-- ·---·-· -

- - STREET AOORESS 

- CITY- - --- • - ·· ··•·•· -··STATE- ..• --------···- . ZIPCODE. -· ·- -··· 

lAST : FIRST ··------- --- • MIDIX.E --------- • 

. ·-··· . . - ·~· 
lnC1Jmbenl D New Applicant 

---- ·--·-·· -····· - ·r-·-··- ···-, Official Perlomunce Date i MM i DD yy 

' ' 
CURRENT Ir ARGET POSITION - .... - - 'TI- cooRTSE_ CU_R_IT_Y_Of_A_C_E_R (CSOi • - --. .. ~OLEADCOOR'T'seciiiurvOFFICER{I.CSO) -----·- -· 

CURRENT OR PROPOSED STATUS 

CURRENT OR PROPOSED DISTRICl 
ASSIGNMENT 
ADDRESS oi= FA.ciih' ASSIGNMENT·-

TYPE OF NOTIFICATION 

NOTE TO THE CONTRACTOR: 

Ii tile individual stated above is a new applicant. 
you may only ched< Iha ·Response to a new 
convact pos~ion" box because tile remaining 
actions apply to inC1Jmbellt CSOs only. 
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- ··--·---PERMANENT STATUS TEMPORARY STATUS(Relafae ~ M.,.G,yReasons Only] 

u ·m.L-T!i,ie"- -·~ r:rsiwiro'·--·---uAii.CnP,1E- --- ! [J SHARE□------·· ·---

STREET ADDRESS 

I 

DISTRICT'S ~Al.iE 
. . . ... DISTRICT NIJMEER .• ..• --- --- • 

r CITY . l STATE . r ZIP CODE 

' 0 Notification of Status Change · 
0 From permooenl part-time lo !ull-1ime 
0 From permanent futl-1ime 10 part-time 
0 From lefll)Orary to permooent status 
0 From CSO to Site Supervisor 

d Name Change 
(Legal suppo~jng document is required./ 

: 0 Transfer NotillcaUon [Provide the address of each faciltty location below.) 

From: _____________ To: ______ ______ _ 

0 NotificaUon of Ru lgnallon 0 Notification ofT ennination 
I I I I 

i 
(Insert Date lncivldual resi8ned. I (OatB Ille individual was tenmal!ld by rne compir,y.J 

i O Government Performance Restriction D Noijficatiog of Absence due to: 
0 lbdlcat Situation 

(Insert Da!l! of N:>llce) 

0 Response lo a new contract pot lt!on. 
0 Notfflcatlon of Death [Insert dale belOW.J 

I I 

0 Family Emergency Medical Leave Act (FEMLA) 0 Other ________ _ 

0 Milttary Duty (Al1adl copy of o<ders.J 
Absent From: / / 

To: I I 

1 0 Incumbent dlsqUMifled due to: 0 Otller Information {Pleau explain.) 
0 Failure of Medical Sblndards 
0 Background Flndings 
0 Failure of Weapon Test 
0 Falu re to Prov Ida Medical or Other Required lhformation 

CSO FORM 001 (REV. 02/07) 
Sec/ion J - Attachment 2(A) 



IF THIS ACTION IS NOT A NEW CONTRACT PosmoN, WILL THE ACTION RESULT IN A VACANCY OF' A AN EXISTING POSITION? D Yes 0 No 

IF YES, WHAT TYPE OF VACANT POSITION WILL RESULT FROM THIS ACTION? 

0 ?ERJ.MNENTFULL-Tl~E D PERt.wlENT SHARED 0 TEMPORARY FUlL-W.E D TElll'CAARY StW1EO 

WILL.AN INCUMBENT FILL THE VACANI POSITION? 0 YH ' 0 No (SEE NOTE)► INCUMllENTS MUST TRANSFER TO AN INCUMBENrS VACANT POSrrl()>I IVrTHIN 72 
HOURS AFTER THE VACANCY OCCURRED ANO 1l£ NOTIFICATION OF THE TRANSFER 

pr yes, plOYide tne ino.Jmbeofs normation il Seciion A belaN and indlcale lhe date lhe new MUST BE SUBMITTED TO THE USMS BY THE DA TE INDICATED BE.LO\'/. 
CSO Package is ooe IO OCS/PSB as a resulol lhe vacanl ooimben!s posillon.J MN I DO I yy 

WU A NEW APPUCAlll FILL THE VACANT POSlflON? 0 Vos O No (SEE NOTE)► THE NEW CSO PACKAGE TO REPI.ACE THE VACANT POSITION IS DUE 21 DAYS AFTER 
THE VACANCY OCCURRED ANO WILL BE SUBMTTED TO THE USMS BY THE DATE 

,~ yes, indica:e lhe dale u,e new CSO pacl<age is due 10 OCSiPSB. Con.,iell! Seaion Band ; INDICATEDBELCIN. 

sub11"1 lttis form .n is enliet1 will !he""" CSO pacl<age. J i MM I 00 I yy 

• ALL TRANSFERS MUST BE MADE WITHIN THE FIRST 72 HOURS AFTER THE VACANCY OCCURS. THEREAFTER, A NEW CSO PACKAGE IS REQUIRED. 

• ION -wHr-" IS'NI EXlSlltlG on.'IITIOII UNDER THE USl&S-COHlttACT;wu;LBE'Fll.llED.11)'. , ..,,. F.QU;uw,NG,IIIC!Jll!£NT: :.-:, •.: •:;,;,,,.::·ffe,._ 
INCUMBENT'$ NAME: LAST I FIRST I MIDDLE 

INCUMBENT'$ SOCIAL SECURITY NUMBER - -
DISTRICT'S NAME I DISTRICT NUtAlER 

CURRENT DISTRICT ASSIGNMENT 
STREET ADDRESS 

AODRESS OF FACILITY ASSIGNMENT 
I CITY 
I 

I STATE I ZIP CODE 

FORMER STATUS PERMANENT STATUS TEMPORARY STATUS IRelam ll> Mi"""' Reasons nnM 

0 FULL-Tl!.£ TI I SHARED I I FULL-Tl~ iiilll-1 NEW STATUS PERMANENT STATUS 

0 FULL-mt: l LJ SHARED 0 NOCt'.ANGE 

POSITION CHANGE FORMER POSITION HEW POSITION 
Jr l cso ( I I LCSO I I CSO J I I LCSO 

l[fhl■~ "ACANT POS1TIOll·,wiiJCti:1S'Alf'.~"• ·...,.,l!OSlflOiliUNDER•JilE uslisCOKTRAOTill IWBEflLlEDll'f.nll:<t'IL1QWIN8'~.Al!f'JJCA1¢::r ··;,·r ,,. ,,.. 
APPLICANT'S NAME: LAST I FIRST I t.tDOLE 

APPLICANT'S SOCIAL SECtJRITY NUMBER - -
DISTR.ICTS NAltE DISTRICT NUMBER 

LOCATION OF POSITION 
STREET ADDRESS 

ADDRESS OF FACILITY ASSIGNMENT 

CITY l STATE I ZIPCOOE 

THIS FORM WAS PREPARED BY, I PRINT NAME ANO TITLE I SIGNATURE I 1111 I DD I yy 

~~l·t\~7~ir;.":~?•"-~;-;.(t-,;t;,--:·TWl~SECJ 
' 

lCE-~"-•i..,;;c-:n:, ; .. ,.~ ·"" -~.•-:,-.. ~-~,i-:lY,;.f-T{:.i: 

D REPLACEMENT I START-UP COST IS THE CONTRACTOR'S RESPONSIIILITY. 

D REPLACEMENT / START-UP COST IS THE GOVERN MENT'S R£SPOljSIBILrTY. THE FORMER CSO: 

D HAD BEEN EMPLOYED BY THE CURRENT CONTRACTOR AS A C$O CONTINOUSl Y FOR A MINIMUM OF 18-IIONTKS UNDER THE CONTRACT, 

□ WAS DISQUAUFED AS A RESULT OF FlmlNGS THAT ONLY COULD HAVE 8EEN DISCOVERED DURING THE GOVERNMENT'S BACKGROUND INVESTIGATION 

D DIED 

THIS NOTlflCATION WAS REVIEWED AND FINALIZED BY: 
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NAME ANO TITLE DATE 

CSO FORM 001 (REV. 02/07) 
Section J - Attachment ](A) 



ICINOWlEIIEMENT Bf CONDITIONS IF COIRT SfCIBITY OFFICER WGIBIUTY 

I, ___ ____________ _____ , understand that my 
(potential) employer __________ _____ (Insert the name of the 

company.), is under contract with the United States Marshals Service (USMS) to provide 
security services. I also understand ________________ (Insert 

the name of the company.) has, or will hire me to work on their behalf, as a Court Security 
Officer (CSO), for the purposes of fulfilling its contract responsibilities with the USMS. 
I understand that I must not at any time, represent myself as an employee of the USMS. 

I acknowledge and understand that my eligibility to perform services under the 
contract will be determined by the USMS based upon meeting all CSO contract 
qualifications standards. These qualifications include successful completion of an initial 
and yearly medical examination; weapon qualification test; a background investigation; 
and, other CSO qualification standards noted in the contract. 

l acknowledge and understand my suitability and eligibility to perform as a CSO 
under the contract will be an annual requirement, or as deemed necessary by the 
Government. I acknowledge and agree that if I fail, at anytime, to meet any of the CSO 
qualification standards, I will be prohibited from performing services under the USMS 
contract. 

I fully understand and accept that ifl am granted an •interim approval• to begin 
performing CSO services under the contract and subsequently foil to pass the medical 
standards, the weapons qualification standards or the background investigation, this 
approval will be revoked. 

Name: 
(Pl,ase Print) 

Signature: 

Date: 

INSTRUCTIONS TO THE CONTRACTOR: Retain a copy of this form for your records and 
forward the original lo the United States Marshals Service, Judicial Security Division, Office of 
Court Security, Attention: Personnel Support Branch, Washington, DC 20530-1000. 

CSO FORM 004 (REV 02/07) 
Section J • Attachment 2(B) 



COURT SECURITY OFFICER CONTRACTOR'S 
PRELIMINARY BACKGROUND CHECK FORM 

ATTENTION CONTRACTOR: This form must be used to conduct preliminary background checks on 
those individuals proposed 10 perform on your company' s behalf under the United States Marshals 
Sen•icc's contract for court security services. Incomplete forms will be considered unacceptable and will 
be returned for completeness. Type or legibly print a ll requested information. If the information is not 
legible, the form will be considered unacceptable and returned for correction. This form must be submitted 
in accordance with the time requirements stated in the applicable United State Marshals Service's contract. 

. CONTRACTOR COMPANY'S NAME 

CONTRACTOR COMPANY'S ADDRESS 

Street Address 

City 

TELEPHONE NO . 

' ) 

State Zip Code 

NAME O F THE PERSON CONDUCTING 
THE PRELIMINARY BAC KGROUND CHECK 

STATE THE DISTRICT, BUILDING, 
AND FACILITY WHERE THE 
APPLICANT WILL WORK. 

Title 

l. APPLICANT'S NAME _________ -----,-----
Last FirSl Middle 

2. PREFERRED TITLE 0 Mr. 0 Mrs. D Miss 0 Ms. 

3. OTHER NAMES USED (Include nicknames. aliases, maiden name, etc.) 

4. SOCIAL S ECURITY NUMBER 

5. DATE OF BIRTH (MM/DD/YYYY) ___ - __ _ 

6. PLACE OF BIRTH (City/State/County or Foreign Country) 

7. ARE YOU A CITIZEN OF THE UNITED STATF~'i? {lfno, provide 1hefol/owing in/ormarlon) □ YES ONO 

Country(ics) of citiz.cnship 

Alien Registration Number 

Date and Place Issued 

if a Naturalization Ci1izen, provide the following information 

Page I of J CSO FORM 005 (REV. 02107) 
Sec1io11 J - Allachment 2{C) 
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Naturali7.ation Number 

Date and Place I ssucd 

8. DID YOU GRADUATE FROM HIGH SCHOOL? /fyou have a GED high school equivalency, 
answer yes. 

0 YES (lf"YES," give month and year graduated.) 

0 NO 
(MM/0DIYY) 

WRITE THE NAME AND LOCATION (City and State) OF THE LAST HIGH SCHOOL YOU 
ATTENDED OR WHERE YOU OBTAINED YOUR GED HIGH SCHOOL EQUIVALENCY. 

9. CAN YOU READ, WRITE, AND SPEAK THE ENGLISH LANGUAGE? 0 YES O NO 

IO. DO YOU HA VE A CURRENT DRIVER'S LICENSE? IF YES, FROM WHAT ST A TE? 

□ YES O NO STATE 

IF "YESt HA VE YOU MAINTAINED A SAFE DRIVING RECORD FOR THE PASTS 
YEARS? (IF "NO," PLEASE PROVIDE AN EXPLANATION BELOW.) 

lFNO, CAN YOU OBTAIN A VALID STATE DRIVER'S LiCENSE? (lF NO, EXPLAIN 
WHY.) □ YES □ NO 

11. HAVE YOU AT LEAST 3 CALENDAR YEARSOFVERIFJABLE EXPERIENCE AS A 
CERTIFIED LAW ENFORCEMENT OFFICER OR ITS MILITARY EQUIVALENCY AND 
YOUR APPOINTMENT AS A LAW ENFORCEMEl'iT OFFICER INCLUDED GENERAL 
ARREST AUTHORITY? (Note: Experience does not have to be comecu1ive.) D YES D NO 

12. DID YOU COMPLETE OR GRADUATE FROM A CERTIFIED FEDERAL, STATE, 
COUNTY, LOCAL OR MILITARY LAW ENFORCEMENT TRAINING ACADEMY OR 
PROGRAM THAT PROVIDED INSTRUCTION ON THE USE OF POLICE POWERS IN AN 
ARMED CAPACITY WHILE DEALING WITH THE PUBLIC? 0 YES O NO 

Page 2 or 3 CSO FORM 005 (REV. 02/07) 
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- ----- - ~~--- ---
JI> Bl ( 0\11'1 I 11 I) In 1111 < o , I It\( I 01, C >" \ 

I. Was the applicant's employment history verified? 0 YES O NO 

2. The applicant's employment history was verified through which agency or department representative? 

0 Immediate Supervisor O Personnel Office O Other (Provide the person's name and title below.) 

3. Did you discuss the applicant's character, qualifications, and work record? 0 YES O NO 

4. If possible, would the agency (ies) rehire the applicant? 0 YES O NO 

ADDITIONAL COMMENl'S: ----------------------------

13. APPLICANT'S SIGNATURE, CERTIFICATION, AND RELEASE OF INFORMATION 

I have completed this statement with the knowledge and understanding that any or all items contained 
herein may be subject to investigation and I consent to the release of information concerning my capacity 
and fitness by employers, educational institutions, law enforcement agencies, and other individuals and 
agencies, and other authorized employees of my potential employer, who is under contract with the Federal 
Government (United States Marshals Services) for that purpose. 

CERTif'ICATl()I',: I cenify that all of the statements made by me are true, complete, and correct to the best 
of my knowledge and belief, and are made in good faith. 

APPLICANT'S SIGNATURE DA TE (111MIDD/YY) 

14. CONTRACTOR'S SIGNATURE AND CERTIFICATION STATEMENT 

1 hereby certify that I have been authorized by my employer, _______________ _ 
to conduct a complete and thorough preliminary background check on the subject applicant, whom my 
employer is seeking co hire, and/or provide as a qualified candidate for a CSO position. l also cenify that 
the findings resulting from the preliminary background check have been s tated in a true, complete, and 
accurate manne-r. 

SJGNA TUR£ OF CONTAACTOR'S REPRESEi'IITA TIVE 
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DATE (MM/PP/YY) 

CSO FORM 005 (REV. 02/07) 
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CERTIFICATION OF COURT SECURITY OFFICER 
PERFORMANCE STANDARDS 

I, ___ __________ (Name o/Certifier), hereby certify that I 

have read, understand, and received a copy of the Court Security Officer Performance 

Standards outlined in the current contract between the United States Marshals Service and 

my employer, _ _____________ (Contractor's Name). I also 

understand that any violations of the performance standards could result in temporary or 

permanent removal from performing under any United States Marshals Service's court 

security contract. 

CSO's Name (Printj Social Security Number 

CSO 's Signature Date 

Witness' Signature Date 
{Contractor~ Supervisory Representative) 

District Assignment: 

INSTRUCTIONS TO THE CONTRACTOR: Retain a copy of this form for your r ecords and 
forward the original to the United State.. Marshals Service, Judicial Security Division, Office of 
Court Security, Attention: Personnel Sunnort Branch Washin2ton DC 20S3~1000. 

CSO FORM 006 (REV. 02/07) 
Section J • A11achment 2(D) 



CERTIFICATE OF COMPLIANCE 

THE LAUTENBURG AMENDMENT, TITLE 18, SECTION 922(G)(9) 
OF THE UNITED ST ATES CODE 

I, ___ _ _ _ ______ ___ ___ (Name of Certifier), 

hereby certify that I have been infonned and understand that my position as a Court 

Securi ty Officer is subject to the Lautenburg Amendment, Title 18, Section 922(g)(9) of 

the United States Code. 

I certify that I have not been convicted in any court of a misdemeanor crime 

relative to domestic violence. 

I also understand and accept that if I violate the Lautenburg Amendment, Title 18, 

Section 922(g)(9} of the United States Code, my eligibility to perfonn as a Court Security 

Officer under any United States Marshals Service's court security contract will be 

revoked. 

CSO 's Signature 

Date 

Witness ' Signature 
(Contractor's Supervisory Representative) 

Date 

INSTRUCrtONS TO THE CONTRACTOR: Retain a copy of this form for your records and 
forward the original to the United States Ma rshals Service, Judicial Security Division, Office or 
Court Security, Attention: Personnel Suppot1 Branch, Washington, DC 20530-1000. 

CSO FORM 007 (REV 02/07) 
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IN-DISTRICT (PHASE I) ORIENT A TION CERTIFICATION 

I, _ _ _ _ ________________ (Insert the name of the 

Court Security Officer.) hereby certify that I have completed the In-District Orientation 

(Phase I) at the United States Marshals Service's District of _ ________ _ 

office, on ____________ (Insert applicable orientation date). 

CSO 's Signature 

Date 

Witness' Signature 
(Contractor's Supervisory Representative) 

Date 

INSTRUCTIONS TO THE CONTRACTOR: Retain a copy of this form for your m:ords and 
forward a copy of the form to the COTR. Mail !be original form to the Uni ted States Marshals 
Service, Judicial S«urily Division, Office of Court Security, Attention: Personnel Support Branrh, 
Washington, DC 20530-10000. 

CSO FORM 008 (REV. 02/07) 
Section J - Allachment 2(F) 



NOTIFICA TJON OF A COURT SECURITY OFFICERS 
OFFICIAL PERFORMANCE DATE 

DATE MONTH DATE YEAR 

CONTRACTOR'S NAME 

1:--IFORMATION 
STREET ADDRESS 

CITY STATE ZIP CODE 

TELEPHONE NO. 
( ) 

CSO'S NAME L.AST NAME FIRST NAME MIDDLE NAME 

SOCIAL SECURITY NO. - -
DISTRICT ASSIGNMENT DISTRICT NO. 

FACILITY LOCATION STREI':, ADDRESS 

CITY STATE 21P CODE 

CSO'S STATUS J'ERMA.~ENT STATUS 11:MrQRARY STATl!S (MILITARY) 
(Ch,t,k the 1pplit1blt bo~.) D FUU,TIME D SHARED □ SHARED I D FULl,TIME I D SHARED 

SUITABILITY MONTH DATE YEAR 
DETl!RMl:>IATION DATE 

INITIAL WEAPON MONTH DATE YEAR 
QUAL1f'ICA1'1ON DATE 

IN-DISTRICT MONTH DATE YEAR 
ORIENTATION DA TE 

OFFICIAL PERFORMANCE MOI\TH DATE YEAR 
DATE 

I hereby cenify that the above information i, true and I hereby etrtif)' 1h11 the individual stated above has 
accurate. fulfilled the la-Di,trkt Orientation and the weapons 

proficiency test ret1uirements, 

Court Security Officer's Name (Prial) Contractor's Supervisory Repre,cntative Name (Print) 

Court Security Officer's Signature Contractor's Supervisory Representative Si2.n1turc-

Dale Date 

INSTRUCTIONS TO THE CONTRACTOR: Retain a copy of this fonn for your records and forward 
the original to the United States Marshals Service, Judicial Security Division,Office of Court Security, 
Attention: Personnel Support Branch, Washington, DC 20530-1000, within 5 business days after the 
individual's official pcrfonnance dale. 

CSO FORM 009 (EST. 02/071 
Section J - Attachment 2(G) 



Certificate of 
Medical Examination 
for Court Security Officers 

Date of Examination: ------
Purpose of Examination: 

-0 New Applicant Exam 

0 Annual Medical Exam 

Name: 

District: 

SIGNATURE AND CERTIFICATION STATEMENT 

Read the following carefully before signing this certification. A false answer to any 
question in this statement may be grounds for disqualification and may be punishable by 
fine or imprisonment (U.S. Code Title 18, Section 1001). 

I have completed this statement with the knowledge and understanding that any or all items 
contained herein may be subject to investigation and I consent to the release of information 
concerning my capacity and fitness by employers, educational institutions, law enforcement 
agencies, and other individuals and agencies, to duly accredited investigators, and other 
authorized employees of the Federal Government for that purpose. 

CERTfFICA TION: I certify that all of the statements made by me are true, complete, and 
correct 10 the best of my knowledge and belief, and are made in good faith. 

Signature {.sign in ink) Dote 

(Privacy Act Protected) Fonn CS0-229 
E~. 06/06 



CS0-229 INSTRUCTIONS 

C ,o (I\( l \llll.\ 1,11 \l'l'I I( \, 1,: 

-- Nothing to eat or drink (except water) for 12 hours prior to examination appointment time. Regularly 
scheduled medications may be taken, as directed, unless you are a diabetic. Diabetics must contact their 
treating physician regarding the procedure they should follow for fasting before having laboratory tests 
performed. 

- ALL SHADED AREAS are to be completed in ink by contractor's employee/applicant and reviewed by 
Examining Physician. Use the Supplemental Infonnation page (p. 8) if additional space is needed. 

- Provide details where necessary. Do not leave any question blank. Do not ose "white out" or correction 
tape. Additional information must be documented on the attached "Supplemental Information" sheet. 

- Eyeglass (including "over the counter" reading glasses) and contact lens wearers: you must wear or 
bring yoor glasses/contacts with you to tbe examination. 

- Hearing aid wearers : The hearing test must be pcrfonned without hearing aids. 

- All certification statements must be signed and dated. 

I'\ \\11\l'I, ( 11\1( SI \I I': 

- Corrections/alterations to documentation must be legible and signed or initialed by staff member. 

- "White out"/corrcction tape must not be used. 

- All test results and report fonns must be legible and clearly identified with the CSO's name and the date the 
test was performed. 

- The designated physician must co-sign all examinations performed by Physician Assistants or Nurse 
Practitioners. 

('Ill ( hi 1,1 tOI{( 11\l('SI \I I 

_ Fasting Chemistry panel to include fasting glucose, electrolytes, li ver & renal function tests. • 
• If specimen is hcmolyzed, lab test must be repeated. 

_ Fasting Lipid Panel 

_ CBC with WBC differential & Platelet Count• 
• If specimen is hcmolyzcd, lab test must be repeated. 

_ Urinalysis (Test results for Specific Gravity, Glucose, Protein, & Blood in the urine must be documented) 

_ 12 lead resting EKG (Lead p lacement must be verified by physician) 

_ Hearing test - pure tone a ir conduction audiogram results (Attach printout or record results on page l 0.) 
CSO must be positioned in such a way that he is unable to visually detect the administration of tones 
during testing. 

_ Vision test results 



l'\RI I.< Ol l{I ,1-t l 'IUI, OH I( 11{ 1111 '-Ill IC \I 10'-

NAME (Last, l'irst, Middlc-7j,pe or print) Soc. Sec. No. Sex Date ofBinh 
O M OF 

Circuit District Applicant Incumbent Date of Hire 
0 D 

Date of Exam 

l'\l{I II. ( Ill RI ,1 ( l RI 1, 0111( I I{ \JI DIC \I IH 11 \'>I IOR\I 

I, ___ __________ _ , authorize my employer and an examining 

physician, _______________ , 10 release my medical examinalion 

records to the United States Marshals Service (USMS) for employment consideration as a Court 

Security Officer, wilh the stipulation that the released information be kept confidential and used 

solely for the purposes of delermining my medical qualification. In addition, I hereby grant the 

USMS permission to release my medical records to lhe reviewing medical officials designated by 

the USMS. 

StGNATIJRE DATE 

~F..SS DATE 

l '\RI Ill. RI l'OIU OI \II Ill( \I lll'dOln 

STATEMENT OF MEDICATIONS CURRENTLY USED: 
NOTE: CHECK HERE IF MEDJCA TIONS ARE NOT CURRENTLY USED ..................................... 0 
(Use the supplemental infonnation page located at the end o f the exam form if additional space is needed) 

Name of Medication Oiai.nosis Dosage Taken Since 

STATEMENT OF HOSPITALIZATION HISTORY: 
NOTE: CHECK HERE IF NEVER HOSPITALIZED ....... ..... ........................ ....... ...... ............... ............. 0 

Admission Date Reason for Admission TVDC of Treatment Outcome 

.3. 



l'\l{I 111. IUl'Cll( I OJ \II Ill( \I llhlOR\ . ( 0\11'1 I IJ 

STATEMENT OF St:RGICAL HISTORY INCLUDING OUTPATIENT PROCEDURES: 
NOTE: CHECK HERE IF NO PRIOR HISTORY OF SURGERY ........................................................ 0 

Date of Surgery Diagnosis Typ<: of Procedure Outcome 

Check each of the following items YES or NO. Every item checked YES MUST be ca,efully explained in the blank space on 
!he right. (Use !he supplemental information page located 81 the end of the e•am if additional space is needed) 

I. Have you been refused employment or been 
unable to hold a job or stay in school because of: 

YES HQ EXPL",NAIIQN 

A. Sensitivity to chemicals, dust, sunlight, etc. D 0 
B. Inability to perfonn cenain motions O 0 
C. Inability 10 assume certain positions O O 
D. Other medical reasons (lfyes, give reason) D D 

II. Have you ever been denied life insurance? 
(Give reason for denial and details.) 0 0 

Ill. Have you been advised to have any operation, 
not l isted under "Surgical History" above? (Give 
type of procedure and when recommended.) 0 D 

IV. Have you ever been rejected for, or discharged 
from, military service because of physical, mental, 
or other reasons? {Give date, reason, type of 
discharge, if any.) 0 0 

V. Have you ever received or applied for disability 
compensation or disability pension? (If yes, specify 
what kind, granted by whom, amount, when and why.) 0 0 

-4-



P \ H I 111. HI l'O I{ I O I' \I r I> I ( \ I 111 ~ I O H \ . < 0, I 1, l 1-1 l 

Contractor's employee/applicant MUST PROVIDE an explanation in the Commenu section below for each YES (current or 
past) i1em checked below. 

All shaded areas Ml.!il be completed by 1he Contractor's employee/applicant. 

GENERAL CONDITION 

Have you now or have you ever had (check one box for each Item in the shaded area) 

I. Rec en I gain/loss of weight 

2. Chronic or frequent colds 

3. Skin diseases 

4. Anemia 

5. Leg Cramps 

6. Adverse reaction to serum drug, or medicine 

7. Tumor (Sp«ify 1)1>e/loc>tion in the Commenu =tion below) 

8. Grow!h (Specify rypcJlocation in the Cornmc,,u se<:tio,, below) 

9. Cyst (Specify typc/loeatioo io the Comments -ion below) 

10 . Cancer (Specify type/location in the Comments sec:1io11 below) 

11. Diabetes or sugar in urine 

12. Sruner or stammer habitually 

13. Excessive bleeding after injury or surgery 

14. Do you wear glasses or contact lenses? 

I 5. Blindness in one eye 

I 6. Sleep apnea 

:i! ,~T NO 

_ No positive or peninenl negative finding were 
noted upon exam. 

_ The following positive and/or negative findings 
were noted: 

Comments: (Use the Supplemental information page located on page 8 if additional space is needed) 
Contract Employee/Applicant MUST provide an explanation of alt above YES answers. (See ex.ample below.) 

Dale Date of Doctor's Comments: 
Item Diagnosis (if known) of 

recovery Please n:view comments in the shaded area at left for 
II {if completeness and add any additional clarifications in the onset resolved) unshaded area below. 

3 Eczema (EXAMPLE) /99/ s rill have 

.5. 
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HEAD, EYES, EARS, NOSE, THROAT (INCLUDrNG THYROID) 

17. Eye trouble or surgery (RK, PR, Lasik, or other) 
_ No posilivc or pertinent negative finding were 

18. Ear, nose, throat, sinus trouble noted upon exam. 

19. Hearing loss 
_ The following positive and/or negative findings 

20. Severe toolh/gum trouble were noted: 

21. Hay Fever/Allergies 

22. Thyroid Trouble 

23. Wear a hearing aid Orightear OIeft ear 

CAR0IORESPIRA TORY 

24. Scarlet or Rheumatic fever 

25. Tuberculosis 
_ No positive or pertinent negative finding were 
noted upon exam. 

26. Exposed 10 someone with Tuberculosis 

27. Coughed up blood 
_ The following positive and/or negative findings 
were noted: 

28. Asthma/emphysema/shortness of bn:ath 

29. Chest pain or pressure 

30. Chronic Coughll3ronchitis 

JI. Palpitation/Pounding Hean 

32. Hean disease or trouble 

33. High or low blood pressure 

34. Disease of the arteries 

35. Abnormal ctiest X-ray 

36. Increased Cholesterol level 

37. Abnormal ECG or Stress test 

GASTROINTESTINAL 

38. Frequent Indigestion/Reflux _ No positive or pertinent negative finding were 

39. Gallbladder trouble/Stones noted upon exam. 

40. Jaundice or hepatitis _ 11>e following positive and/or negative findings 

41. Hemorrhoids were noted: 

42. Stomach, Liver. intestinal trQublc 

Comments: (Use the Supplemental infonnation page located on page 8 if additional space is needed) 
Coniraet Employee/Applicant MUST provide an explanation ofall above YES >nswcn;. (Sec example below.} 

Date Date of Doctor's Comments: 
hem Diagnosis (ifknown) of recovery Please review comments in the shaded area at left for 

# (if completeness ar.d add any additional clarifications in the onset resolved} unshaded area below. 

3 Eczema (EXAMPLE) 1991 stlll have 

-6-
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GENJTOURTNARY/HERNlAS 

43. Rupture/hernias _ No positive or pertinent negative finding were 

44. Frequent or painful urination noted upon exam 

45. Kidney Stone or blood in urine _ The following positive and/or negative findings 
46. Protein in urine were noted: 
47. l'rostatc trouble / sur2civ 

NERVOUS SYSTEM 

48. Frequent or severe headache _ No positive or penjnent negative finding were 
49. Dizziness/vertigo noted upon exam 
50. Fainting Spells/Syncope 

51. Head iniuiv _ The following positive and/or negative findings 
were noted: 

52. Stroke 
53. Neuritis 
54. Paralysis 

55. Epilepsy or seizures 

56. F""'uenl trouble sleeping 

57. Denressioo, anxietv, excessive woriv 

58. Loss of memoiv or amnesia 

59. Periods of unconsciousness 
60. Psvchiatric C(lllnsclinl! 

61. Leamin11. disabilitv 
62. Treatment for mental condition 

63. Attempted suicide 

MUSCULOSKELETAL 

64. W car a brace or back support ••Exam must include range of motion/spasm of 
65. Swollen or painful joints lumbar spine, stability of both knees.•• 

66. Broken bones 

67. Arthritis, bursitis, tendonicis 
_ No positive or peninent negative finding were 
noted upon exam 

68. Bone/joint or other deformity 

69. Back pain / CTOuble _ The following positive ar.d/or negative findings 

70. Painful or "trick" shoulder/elbow were noted: 

71. "Trick' or locked Knee 

72. Gout 
73. Loss of fineer or toe 

74. Foot ooin or CTouble 

Comments: (Use 1hc Supplemental information page located on page 8 if additional space is needed) 
Conrracl Employee/Applicant MUST provide an •~planarion of all above YES answers. (Sec example below.) 

Date Date of Docto~s Comments: 
Item Diagnosis (if known) of recovery Please review comments in the shaded area at left for 

# (ff completeness and add any additional clarifica1ions in the onset resolved) unshaded area below. 

3 Eczema (EXA.\fPLE) /99/ still have 
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l'\lll Ill IUl'lll{J OI· \II Ill( \I 111..,IOR\.< 0'\ 11'\l Ill 

Is there any other medical disorder or physical impairment that has not been documented above which 
could interfere with the full performance of tile duties listed on page 11? 

0 YES (Explain below) ONO 

CERTIFICATION: I certify that all of the statements made by me are true, complete, and correct to the best of my 
knowledge and belief, and a,c made in good failh. 

PRINT (INCUMBENT) APPLICANT NAME SIGNATURE 

All unshaded areas are to be completed by the Examining Physician or clinic staff. 

Vital sign• 
Weight _ _ _ Height _Ft. _ In. Blood Pressure ___} __ 

Vision.AcuUi: Both lli&!!! Left 
Uncor reded Near 20/_ 20/_ 20/_ Uncor rected Far 

Corrected Near 20/_ 20/_ 201 __ Corr«ted Far 

Vision-Color: 

DATE 

Pulse ______ _ 

Both 
201_ 

20/_ 

Right Left 
201 __ 20,1 _ _ 

20/ __ 20/_ 

Tescing MUST be done with Ishihara (or comparable) Pscudo-lsochromatic Plates. A MTNlMUM OF FOURTEEN PLATES 
must be reponcd. 

Type of test: 0 Ishihara 0 Other _____ _ # of plates comet: _ _ # of plates tested __ 

Vision-Peripheral: 
Is the peripheral vision normal? (Check one) D YES O NO 

Vision-Depth Perception; 
Results must bt recorded in seconds of arc. 
Type of test: ___________ Score: _____ Seconds of arc: ___ _ 

Hear ing Te,ting must be done with an AUDIOMETER IN A SOL1'"D CONTROLLED ROOM OR BOOTH. Each ear 
must be tested separately at 500, IOOO, 2000, 3000, and 4000 Hz. REARING AIDS MAY NOT BE USED DURING 
TESTING. Anach audiometer printmll to this page. 

Results: 500 IOOO 2000 3000 

Right car 

Lefl ear 

.9. 

4000 



DOCTOR PLEASE NOTE: 
Please be advised that the COURT SECURITY OFFICER IS A WEAPONS BEARING SECURITY 

POSITION. The range of duties that the officer must be constantly prepared to perform include INTENSE 
PHYSICAL EXERTION, USE OF FIREARMS AND PHYSICAL CONFRONT ATION. Emergency 
situations requiring such activities '.\IIA Y ARISE WITHOUT WARNING and require maximum 
performance with no opportunity for preparation. Any condition that can subtly or suddenly compTOmise 
the CSO's ability to perform the full range of duties may result in INJURY or DEATH to the officer, 
co-workers or members of the public. 

Detailed description of the essential job functions of the Court Security Officer position may be found 
on page 11. 

(Use lhe supplemental information page if additional space is needed) 

J>robl<m List (past & present modical/surgical conditions): Ra:ommended Lintitations 
(Esiential job func1ions are lisltd on page 12.} 

Are there any contraindications to the performance of aggressive security activities? 0 YES D NO 
Check if supplemental infonnation page is used D 
Doeror, please affinn the three following statements with a check in the asso<:iated box and sign below. Thank you 
for your assistance in this important clearance process: 

0 I have reviewed and understand the available materials describing the requirements of the CSO position. 
0 I have n,viewed the attached ECG for adequacy and proper lead placement. 
0 I have reviewed the currently available laboratory rcpons and other testing for adequacy and completeness. 

EXAMINING PHYSICIAN'S NA:-IE (Type or print) SIGNATIJR.£ 

ADDRESS (including ZIP code) 

OFFICE TELEPHONE NUMBER F ACSIMII.E NUMBER 

'l'he following must be attached 10 this exam formi 

0 Fasting Chcrnisrry Panel ro include li\•cr and renal function 1es1s. fasting glucose by venipuncturc, and electroly1es. 
0 Fasting Lipid Panel 
0 CBC with WBC dtfTc.rtntial and platelet count. 
O Urinalysis for speeific gravity, lllood. G!uc:ose and Protein. 
0 12 Lead ECO (original) lead plaoemeat muse be verified by the examiner. 

0 Audiometer Printout or results recorded on page if printout is not a\•ailable. 
D Vision test r~-ults (Test records may be anachcd 10 1his form}. 



COURT SECURJTY OFFICER'S JOB FUNCTIONS 

The primary functions of1he Coun Security Officer include physical security for federal coun facilities and perimeters, checkpoint 
security for c.oun facili1ics and counroom entry points, courtroom monitoring, and • rapid response to emergencies and alarms 
within facility where federal court proceedings are held. 

Essen tial d uties require Court Security Officers to be •hie to: 

Work Environment 
I. Work extended hours 
2. Work in adverse weather 
3. Work alone while armed 
4. Work under stress 
5. Stop, question or detain individuals 
6. Encounter individuals who display a violent or irrational lcmperamenl 
7. Prov id• anned escon 

Weapons 
8. Use handgun with weak (non-dominant) hand 
9. Use handcuffs 
10. Use handgun 
I l, Confiscate weapon from person in pal down 

Cardiovascular and '.Vlu1culoskeletal 
12. Must have the ability to physically subdue •ttacker(s) 
13. Must have the ability 10 physically control violent or unruly crowds 
14. Must have the ability to subdue after running in pursuit 
15. Must have the ability to respond to emergency with unplanned strenuous physical activity 
16. Must have the ability to climb stairs in pursuit or in emergency 
17. Must have the ability to sil or stand in one position for al least 2 houn, 

Vision 
18. Use distant vision to monitor front checkpoint and 10 monitor couJtroom 
19. Use distant vision 10 monitor garage/vehicles 
20. Use distant vision lo detect if individual has weapon 
2 J. Use near vision to read x-ray monilor 
22. Recognize basic colon, 
23. Visually detecl peripheral movement/ID threot 

Rearing 
24. Comprehend speech during face-to-face conversations 
25. Comprehend speech during telephone conversations 
26. Comprehend speech during radio transmissions · 
27. Comprclicnd speech when you can't sec another CSO 
28. Hear sounds that require investigation 
29. Dctennine localion of sound 

.11. 



Personal Qualifications Statement (Court Security Officer) 

READ TH£ INFORMATION BELOW PRIOR TO COMPLETING. 

WHAT AUTHORITY DO WE HAVE TO ASK YOU FOR THE INFORMATION REQUESTED ON THIS FORM? 

The U.S. Government is authorized lo ask for this information under Seclion 3301 ofTitle 5 and Section 3101 of 
Title 44 of the U.S. Code. We ask for your Social Security number to keep our records accurate, because other 
people may have the same name and birth date. Executive Order 9397 also asks Federal agencies to use this number 
to help identify individuals in agency records. 

HOW DO WE USE THIS FORM? 

Review the form in its entirety prior to answering any questions. Be sure thal you undcrsland the questions and your 
responses prior to comple tion o f the fonn. 

This form will be used in processing your application. We use the infonnation from this fonn primarily as the basis 
for an inilial background investigation that will be used to determine your qualifications (to include law 
enforcement qualifications), suitability and eligibility for a clearance to work for the U.S. Government u nder 
contract. 

Asking you for this infonnation is in compliance wilh the Privacy Act of 1974. The infonnation you give us is for 
Official Use Only; is protecled from unauthorized disc losure. The U.S. Marshals Service may share some 
information with Federal and olher sources to get additional infonnation about you . We may also give some of the 
information to Federal, State, and local agencies checking on law violations or for other lawful purposes. 

Giving us the infonnation we ask for is voluntary. However, we may not be able to complete your investigation, or 
complete it in a timely manner, if you don't give us each item of information we request. This may affcc,t your 
employment or clearance prospects to work for the U.S. Government under contract. 

TYPE OR LEGIBLY PRINT YOUR ANSWERS. We cannot accept your form if it is not legible. All questions on 
this form must be answered. If no response is applicable, indicate this by entering "NIA." Follow all form 
instructions fully, or we cannot process your form. 

STA TE CODES. Use the State Codes (lwo letter abbreviations} used by the Post Office, if you cannot spell out the 
state. Do not abbreviate names of cities, 

USE 5 OR 9. DIGIT ZIP CODES. If you do not know a ZIP Code, a Z IP Code directory is available al all Post 
Office s at www.usps.com. Please use them. 

DATES. When providing dares, use YYMMDO. For example, June 8, 1988, would be 980608 and January 1988 
would be 8801. 

ADDITIONAL SHEET S. If there is not enough room on the sheets provided, please attach additional sheets so that 
you can provide as complete an answer as possible. Be su.--e to indicale the item number corresponding to the i tem 
being carried over to the additional sheet. Place your name and social security number on the additional sheet so that 
,t can be readily identified ifit should become separated from the form. 

SIGNATURE A ND DATE. Be sure to sign the forms in black or blue-black ink. Initial and date any changes you 
make to this form after you s ign it. 

A~Y FORMS THAT ARE RECEIVED INCOMPLETE WILL BE RETURNED. THIS WILL DELAY THE 
PROCESSING OF YOUR CASE AKD COULD EVEN RESULT IN YOUR NOT BEING SELECTED. 

(Cont'd.) 

• I • 
Fom, CS0-234 

Rev. 06/06 



HOW DO WE USE THIS FORM? (Cont'd.) 

DOCUMENTATION. Copies of documents that verify any significant claims or activities should be 
provided. For example: alien registration; naturalization certificate; originals or certified copies of college 
transcripts or degrees; high school diploma; professional license(s) or certilicate(s); military discharge 
certificate(s) (OD Form 214); marriage certificate(s); divorce papers; ta>: returns; passport; and/or business 
licenses(s). 

NAME CHANGES. Jf you have had a name change from that indicated on the form, you must provide a 
copy of the documentation of any legal name change. If the name you are currently using is not a legal name, 
please use your official name as indicated on your binh certificate or marriage license. 

EMPLOYMENT. Ensure that you list any previous law enforcement related employment, including military 
(i.e. Military Police, Master at Arms, etc.). Provide this experience in Section 22-23 whenever it occurred. Jt 
does not have to he consecutive. Explain how this experience included general arrest au thority in the 
remarks to this section. 

WHAT ARE THE PENALTIES FOR INACCURATE OR FALSE INFORMATION? 

The U.S. Criminal Code provides that knowingly falsifying or concealing a material fact is a felony which 
may result in fines ofup to$ 10,000, or 5 year imprisonment, or both. In addition, Federal agencies 
generally fire or disqualify individ uals who have materially and deliberately falsified investigative forms, 
and this remains a part of our record for future use. Because the position for which you arc being considered 
is a public trust position, your trustworthiness is a very important consideration in deciding your suitability 
or eligibility to perform under the contract. 

-2 -
form CS0-234 
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PERSONAL QUALIFICATIONS STATEMENT 
(Court Security Officer) 

Please Complete the following (Prinl legibly or Type): 

GENERAL INFORMATION 

I.NAME 
last Firs1 

2: PREFERRED TITLE 0 Mr. 0 Mrs. 0 Mi$ 0 Ms. 
(Check one) 
3. SOCIAL SECURITY NUMBER _________ _ 

4. OTHER '-!AMES USED (including nicknames, aliases, maiden name. etc.) 

5. CURRENT ADDRESS 
(No. Stree~ and Apt. No .. if applicable) 
City _ ___________ State ____ _ Zip _ _____ _ 

Code 

M,ddle 

6. CURRENT PHONE 
:\UMBERS Home (lnc/•d• Arca Cod,) Office (Include extension if applic:ablt) 

7. PLACE O F BIRTH (City/State or Foreign Cow,try) 

8. DATE OF BIRTH (YYMMDD) ______ __ _ 

9. ARE YOlJ A CITIZEN OF THE UNITED STATES? (lfno. provide the following information) 

I 0. Availabiliry Data: a. Date (month year) you will be available to start work 

b. Number of hours you will be available to stai1 work each month 

c. Days of the week that you can work _ _______________ _ 

d. Arc you available to perform temporary guard duties in other cities? 

11. CURRENT PHYSICAL CONDITION (Check one): 0 Excellent O Good O Fair O Poor• 
('Note: If answer is Poor. provide detailed information in /rem 18.) 

12. If you understand and can speak and/or read any language other than English, please list and indicate 
level of proficiency (i.e. poor, average, good,jluent) 

13. Are you able 10 speak fluenlly, read, and write the English language or the language determined 
necessary by lhc U.S. Marshals of the district where you are seeking 10 perform contract services? 

14. Do you have a current drivers license? 
Jfso, for what state? _ _________ __ _ 

. l. 

YES !ill 

□ □ 

□ □ 

□ D 

D D 

Fom, CS0-234 
Rev. 06/06 



15. a. Do you have any physical or mental condition which might interfere with your 
ability to perform the work required (e.g., epilepsy, diabetes, alcoholism, drug 
addictions, cataracts, heart (cardiovascular) problems, psychiatric disorders, etc.? 

b. Have you ever used any narcotic, depressant, stimulant, hallucinogen (to 
include LSD or PCP, or cannabis) (to include marijuana or hashish), except 
as prescribed by a licensed physician? 

c. Have you ever been involved in the illegal purcha.sc, possession, or sale of 
any narcotic, depressant, stimulant, hallucinogen, or cannabis? 

d. Has your use of alcoholic beverages (such as liquor, beer, wine) ever 
resulted in the loss of a job, arrest by pol ice, or treatment for alcoholism? 

e. Have you ever been a patient (whether or not formally commilled) in any 
institution primarily devoted to the treatment of mental, emotional, 
psychological, or personality disorders? 

NOTE: If the answer to Question 15 a through e above is Yes. please provide detailed information in 
Item 18. Prinr 10 award of a contract, you will be required 10 provide a physician's signed stu1emen1 
that the above condition will not interfere with your ability to perform the work required. 

16. Are you now or have you ever been afliliated with any organization, association, movement, 
group, or combination of persons which advocates the overthrow of our constitutional form of 
government or which has adopted a policy of advocating or approving the commission of acts of 
force or violence to deny other persons their rights under the Constirution of the United States or 
which seeks to a lter the form of government of the United States by unconstitutional means? 

17. To the best o f your knowledge, have you ever been the subject of a background investigation (by 
either Federal, state, local, or private industry) or been given a security clearance? 

If your answer is Yes, provide the following information and provide a copy of investigation 
certification, if available: 

Agency requiring 
the clearance 

Type of Investigation 
(i.e., NACI, LBI , Bl, SB!...) 

Date Clearance lssuecV 
Investigation Completed 

YES ]:ill 

D D 

D D 

D D 

D D 

D D 

D 

D 

D 

D 

Fonn CS0-234 
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18. Space for detailed answers and continuation of information: 

QUESTION NO. ANSWER/COMMENT 

EMPLOYMENT HISTORY 

19. Current work status (check one): 
0 Employed Full Time O Employed Part Time 0 Unemployed 

20. Have you ever been employed by the Federal Government? 

2 1. Have you ever been employed by a state or local government? 

. l. 

□ Retired 

ill NO 

D 
D 

D 

□ 

Fonn CS0-234 
RC\', 06/06 



22. LAW ENFORCEMENT/FEDERAL EMPLOYMENT 
List ALL law enforcement employment, whenever it occurred. 

Name and address of employer's organization Dates employed (month &yeor) Avg. No. Hrs. per week 

From ___ To ___ _ 

Salary or earnings 
Beginning $ ___ __ per __ _ 

Ending S per 

Exact Title of Your Position Name of Immediate Supervisor Area Code Telephone No. No. Employees 
supervised 

Kmd of Business If Federal Service, give series, grade or rank 

Description of work (Describe your specific du1ies, responsibililies, experience conduc1ingfelony arrests, use of 
general arres1 aulhority, and accamplishmems in 1his job) 

Reason for leaving 

SIGNATURE AND CERTIFICATION STATEMENT 

Read the following carefully before signing this certification. A false answer to any question in 
this statement may be grounds for disqualification and may be punishable by fine or 
imprisonment (U.S. Code Title 18, Section 1001). 

I have completed this statement with the knowledge and understanding that any or all items 
contained herein may be subject to investigation and I consent to the release of information 
concerning my capacity and fitness by employers, educational institutions, law enforcement 
agencies, and other individuals and agencies, to duly accredited investigators, and other 
authorized employees of the Federal Government for that purpose. 

CERTIFICATION: I certify that all of the statements made by me are true, complete, and 
correct to the best of my knowledge and belief, and are made in good faith. 

Sigriarurc (sign in ink) Date Name fT)'!"'iPrint) 

·•· 
Form CS0-234 
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CONTINUATION SHEET 

23. LAW ENFORCEMENT/FEDERAL EMPLOYMENT 
Print additional pages as necessary. 

Name and address of employer's organization Dates employed (month &year) Avg. No. Hrs. per week 

from To ___ _ 

Salary or earnings 
Beginning $. ______ per __ _ 

Ending S ______ pcr __ _ 

Exact Title of Your Position 

I 
Name of Immediate Supervisor !Area Code Telephone No. I No. Employees 

supervised 

Kind of Business I If federal Service, give series, grade or rank 

Description of work (Describe your specific dwies, responsibilities, experience conducting felony arres1s, use of 
general arres/ au1hority, and accomplishments in this job) 

Reason for leaving 

Space for detailed answers and continuation of infonnation (cont'd.): 

QUESTION NO. ANSWER/COMMENT ----------------------------------------

Form CS0-234 
Rev. 06106 



CSO WEAPONS QUALIFICATION RECORD 

I. NAME //.ast, Flr11, Ml) 2. DISTRICT 3. ASSIGNED FACILITY 4. DATE COURSES FIRED 
(mmldrVyyyy) 

QUALIFICATION RESULTS 

Sa. WEA~ON Sb. QUAI.IFICATION 6.MAKE 7 MODEL 8, CAI..IBf:R 9. BARREL 10. PROPERTY 11. SERIAL NUMBER 
TYPE LENGTH OF: 

HANl>ClN QUAL.IFICATION USMS 

12. Ammunition Used 13.SCORE 14. QUALIFICATION 15. SHOOTER'S 16, DATE OF 
( Brand, Caliber, Weigh!. Type {JHP.JSP, Etc.) LEVEL !NIITIAI.S RETESTS 

(If app/ic;,ble) 

Q•allliution l/ll/!//ll/llll!II 

1"' R.ctU I 

1 ... RctHt 

17. USE OF DEADLY FORCE AND FIRF.ARMl! POLIC Y: 18. CQNTRAO,QR'I! flRF~R!'!i:! IN[IBU!;;!I ON CERTl~]C,\TIQti 

I hav, read and understand the current DOJ Uniform Deadly Force 1'his certifies thal ,he course of fire, qualification level, .scores, weapons 
Policy a:,• well the contract requirements. and ammunition used are authorized and indicated herein, and that 1he 

individual stated abo,·e demonstrated proficiency with their issued 
weapon. 

Signalure: Dale: Signature: Dale: 

19. WU PON INSPECTION: 20. HOLSTER IN~PEQ IQN: 
The fi rearm described herein has been inspec1ed by a con1111ct0r The holsters and acc..so,y equipment used ( magazines/magazine 
au,horized Firearms lnstruclor (named in Block 18) and: holders) have also been inspected and: 
Dots I 1 i Dots Not I I meet the contract requirements. Does I J / Doesl'iot I ) meet lhe contract requirements as to design 

and scrviccabilily. 

21. Vt:RJFlED IIY: (NOTE: nrn Wlie.~mis QUAl.,lflCAIIQN IEST MllST 86 VF.,RIFIED av A REPRESENTATIVE OF THE J.!SMS 

PRINTED NAME: 

TITLE: 

REMARKS: 

PAG E I OF 2 

SIGNATURE: 

DATE: 

CSO FORM 014 EST. 02/07) 
Section J - Attachment 2(J) 



INSTRUCTIONS FOR COMPLETING THE CSO WEAPONS QUALIFICATION FORM 

I. Contractor's name. 
2. District assignment f/)/MA, SINY, D/MD. EIVA, etc.). 
3. Facility assignment. 
4. The date on which the course of fire was p!rformed. 
Sa. No additional information is necessary 
Sb. No additional ilformation is necessary 
6. The name of the weaports manufacturer. 
7. The manufacture(s designation for the weapon. 
8. The caliber of the weapon. 
9. No additional information is necessary 
10. No additional information is necessary 
11 . The weapons serial number. 
12. The exact load shot during course offire as designated from the current contract. 
13. The score fired during the course of fire. lfa retest is required, notesubsequent scores on the appropriate 

lines. 
14. The ranking oftheCSO's score (de, ex, ss, mm, dnq). See the chart below for the exa:t ranking for each 

course of fire. 
15. The contractor initials the qualification recor<t thus indicating thatthe information provided is correct. 
16. Dales of two allowed subsequent retests(_Provide only if applicable.) 
17. No additional information is necessary 
18. Certification by theContraclors Firearms Instructor 
19. Verification that the weapon was inspected and meets theUSMS standards. 
20. Verification that the contractots equipment meets the USMS standards. 
21. Verification by authorized USMS Representative that the contractoand the CSO met the USMS standards 

and contract requirements 

QUALIFICATION RANKINGS 
Distinguished Expert (DE) 

Expert (EX) 

Sharpshooter (SS) 

Marksman (MM) 

Did Not Qualify (DNQ) 

PAG E 2 OF 2 

250 

238 -249 

213-237 

175-212 

174 or below 
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SAMPLE - See ordering procedures. 
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COURT SECURITY OFFICER CONTRACTOR'S 
MEDICAL PRACTIONER'S DAT A SHEET 

A TIENTION CONTRACTOR: Pursuant to your contract with the United States Marshals Service, this 
form must be completed and submitted for each designated licensed physician that you desire to perform 
and document medical examinations on behalf of your company. To obtain approval, th is form must be 
submitted to the Judicial Security Division, Chief, Office o f Court Security, Washington, DC 20530-1000. 
Incomplete forms will be considered unacceptable and will be returned for completeness. Type or legibly 
print all requested infonnation. If the information is not legible, the form will be considered unacceptable 
and returned for correction. This form must be submitted in accordance with the time requirements stated 
in the applicable United State Marshals Service's contract. 

PHYSICIAN'S NAME PHYSICIAN'S TELEPHONE NO. 

PHYSICIAN'S ADDRESS 

Street Address 

City State Zip Code 

PHYSICIAN'S SO CIAL SECURITY NUMBER DAT E OF BIRTH 

NAME ANO LOCATION O F THE MEDICAL SCHOOL A TIENDED: 

City 

MONTH A ND YEAR OF GRADUATION: 

LIST JOB RELATED LICENSES: 

DA TE O F LATEST LICENSE: 

STAT E OF LICENSE: 

M EDICAL LICENSE NUMBER : 

Street Address 

Stete Zip Code 

CSO FORM 013 {REV. 02/07) 
Section J - Attachment 2(N) 



COURT SECURITY OFFICER CONTRACTOR'S 
REQUEST TO REEVALUATE AN INDIVIDUAL'S MEDICAL QUALIFICATION 

ATTENTION CONTRACTOR: Use of this form is required when a Court Security Officer is returning to perform 
security services after recovering from an injury, extended illness, and/or outpatient or inpatient surgery, including 
such procedures as LASIK. This form must be completed by the Court Security Officer's attending physician and 
submitted to the Office of Court Security for a qualification determination. A Court Security Officer may not resume 
security services until the Office of Court Security has provided written approval for the individual to resume 
performing under the applicable contract. Please fax and submit the completed form to the Office of Court Security 
at (202) 307-5217, Attention: Personnel Support Branch. Washington, OC 20530-1000. 

COURT SECURITY OFFICER INFORMATION DISTRICT: _______ _ DISTRICT NO: _____ _ 

NAME: 
LAST FIRST MIDDLE 

SSN: DATE OF INJURY. ILLNESS. AND/OR SURGERY: __ / __ / __ 

GIVE A DESCRIPTION OF THE INDIVIDUAL'S INJURY, ILLNESS, AND/OR SURGERY. (PLEASE IDENTIFY THE AREA($) 
OF THE BODY AFFECTED): 

ATTENTION ATTENDING PHYSICIAN: The individual listed above is seeking to resume work as an anned Court 
Security Officer. It is imperative that you consider the individual's condition along with the Ufa-threatening 
situation that a Court Security Officer may encounter. Court Security Officer duties may include physical exertion, 
use of firearms, and physical confrontation. These requirements may arise without waming and under 
adverse weather/environmental conditions. Inability to safely perform such duties may result in injury or death to 
the individual or others. Please review the Court Security Officer contract requirements listed on page four, 
consider your medical assessment of the individual's medical condition, and provide a written response to each of 
the questions listed below. 

1. Diagnosis (include all associated conditions/symptoms detected): 

2. Does the individual have any physical or mental restrictions or limitations? D Yes D No 

a. If restrictions or limitations exist, please explain the circumstances in detail, including how long such 
challenges may exist. 

b. Are the restrictions or limitations temporary or permanent? O Temporary O Permanent 

1 OF 1 CSO FORM 012 {REV. 02/07) 
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3. Describe all treatments, including physical therapy or psychotherapy, and the duration of the treatment(s) 
provided to the individual. List all medications, including the name of the medication, the dosage prescribed as 
well as frequency, and any potential side effects the medication may cause. In addition, list any supportive 
devices, i.e., braces, crutches, hearing aids, etc., that the individual received. 

4. Will the treatment affect the individual's ability to perform any of the Court Security Officer duties identified on 
page four? If yes, please explain in detail below. D Yes D No 

5. Prognosis (Please address whether or not the individual's symptoms are likely to reoccur, progress, or be 
aggravated if the Court Security Officer performs any of the duties listed on page four. 

6 . Can the individual return to full, unrestricted security duties? • D Yes D No (If no, please explain below.) 

For instance, does the individual have the ability to: 

a. Safely use and retain a handgun? □ Yes D No 
b. Physically subdue an attacker(s)? □ Yes D No 
C. Physically control violent or unruly crowds? □ Yes D No 
d. Climb two flights of stairs in pursuit or in an emergency? D Yes D No 
e. Sit or stand in one position for at least two hours? D Yes D No 

Please note that your response must indicate that the individual has the ability to meet all of the 29 CSO 
job functions listed on page four. 

ATTENDING PHYSICIAN'S CERTIFICATION: I hereby certify that my assessment and responses to the 
questions listed on this form are true, complete, and accurate to the best of my knowledge and ability. 

ATTENDING PHYSICIAN'S NAME: (Print) 

ATTENDING PHYSICIAN'S SIGNATURE: 

DATE: 

MEDICAL FACILITY INFORMATION: 

NAME: 

ADDRESS: 

TELEPHONE NUMBER: 

PLEASE ATTACH YOUR BUSINESS CARD, LETTERHEAD, OR OFFICE STAMP ON THIS FORM A ND RETURN THE FORM TO THE 
COURT SECURITY OFFICER'S EMPLOYER IN A SEALED ENVELOPE. 

1 OF 2 CSO FORM 012 (REV. 02/07) 
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CONTRACTOR'S CERTIFICATION: To the best of our knowledge, the subject individual is free of medical 
devices and impairments. Once the individual returns to work and it is observed that the individual's state reveals 
otherwise, we will report the condition to the USMS and prohibit the individual from performing CSO duties. In 
addition, the company certifies that this form has been reviewed and is considered complete. 

NAME OF OFFICIAL REPRESENTATIVE: __________________ _ 

OFFICIAL REPRESENTATIVE'S SIGNATURE: __________________ _ 

DATE: ____________________ _ 

CONTRACTOR'S INFORMATION: 

NAME: ___________________ _ 

ADDRESS: ____________________ _ 

TELEPHONE NUMBER: ___________________ _ 

DESIGNATED MEDICAL REVIEWING OFFICIAL'S CERTIFICATION: 

I O agree/ O disagree with the attending physician's recommendation regarding the individual's ability to safely 
perform Court Security Officer duties. 

Additional documentation regarding my decision is O attached I □ not attached. 

PHYSICIAN'S NAME: (Please print.) 

PHYSICIAN'S SIGNATURE: 

DATE: 

TELEPHONE NUMBER: 

1 OF 3 CSO FORM 012 (REV. 02/07) 
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COURT SECURITY OFFICERS JOB FUNCTIONS 

The primary functions of the Court Security Officer include physical security for federal court facilities and 
perimeters, checkpoint security for court facilities and courtroom entry points, courtroom monitoring, and a rapid 
response to emergencies and alarms within facility where federal court proceedings are held. 

Essential duties require Court Security Officers to be able to: 

Work Environment 
1. Work extended hours 
2. Work in adverse weather 
3. Work alone while armed 
4. Work under stress 
5. Stop, question or detain individuals 
6. Encounter individuals who display a violent or irrational temperament 
7. Provide armed escort · 

Weapons 
8. Use handgun with weak (non-dominant) t,and 
9. Use handcuffs 
10. Use handgun 
11. Confiscate weapon from person in pat down 

Cardiovascular and Musculoskeletal 
12. Must have the ability to physically subdue attacker(s) 
13. Must have the ability to physically control violent or unruly crowds 
14. Must have the ability to subdue after running in pursuit 
15. Must have the ability to respond to emergency with unplanned strenuous physical activity 
16. Must have the ability to climb stairs in pursuit or in emergency 
17. Must have the ability to sit or stand in one position for at least 2 hours 

Vision 
18.Use distant vision to monitor front checkpoint and to monitor courtroom 
19. Use distant vision to monitor garage/vehicles 
20. Use distant vision to detect if individual has weapon 
21. Use near vision to read x-ray monitor 
22. Recognize basic colors 
23. Visually detect peripheral movement/ID threat 

Hearing 
24. Comprehend speech during face-to-face conversations 
25. Comprehend speech during telephone conversations 
26. Comprehend speech during radio transmissions 
27. Comprehend speech when you can't see another CSO 
28. Hear sounds that require investigation 
29. Determine location of sound 
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NOTICE AND AUTHORIZATION PERTAINING TO CONSUMER REPORTS 
PURSUANT TO THE FAIR CREDIT REPORTING ACT OF I 970, as amended 

15 U.S.C. § 1681, et seq. 

Please take notice that one or more consumer reports may be obtained for employment purposes. 
Because a background investigation will be conducted as part of a determination of your fitness 
for employment or for performance under a contract, you are also entitled to request additional 
disclosures concerning the nature and scope of the investigation. 

By signing this form, you are giving consent to have your consumer reports released by 
consumer reporting agencies as part of an investigation to determine your clearance to perform 
contractual service and/or security clearance and receive access to Federal and other facilities in 
accordance with Homeland Security Presidential Directive/HSPD-12. The information obtained 
may be redisclosed to other Federal agencies for the above purposes and in fulfillment of official 
responsibilities to the extent that such disclosure is permitted by law. 

_________________ _ hereby authorize the U.S. Marshals Service 
(USMS) to obtain such report(s) from any consumer/credit reporting agency for suitability 
purposes to perform contractual services. 

Signature 

Date 

Social Security Number 

Executive Order 9397 (November 22, /943) asks Federal agencies to use Social Security 
Numbers (SSN) to help identify individuals in agency records. Your SSN is therefore needed to 
keep records accurate, because other people may have the same name. Providing your SSN is 
voluntary. However, failure lo provide the requested information could result in the USMS 
receiving an erroneous credit report. 

INSTRUCTIONS TO THE CONTRACTOR: Please retain a copy of this form for your records and forward 
lhe original to the United State.,; Marshals Service, Judicial Security Division, Office or Court Security, 
Attention: Operations Support Branch, Washington, DC 20530-1000. 

CSO FORM 015 (REV. OZ/07) 
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U.S. Office of Personnel Managemen1 
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Questionnaire for Public Trust Positions 

Follow insrructions fully or we cannot process your fonn. Be sure to sign and d•tc the certification statement on Page 7 and the release on 
Page 8. If you hove any questions, call the office that gave you the fonn. 

Purpose ofthis Form 

The U.S. Government conducts background investigations and 
reinscstigations to establish that applicants or incumbents either 
employed by the Government or working for the Government under 
contract, arc suitable for the job and/or eligible for a public trust or 
sensilivc position. lnfonnation from this form is used primarily as the 
basis for this investigation. Complete this form only after a conditional 
offer of employment has been made. 

Giving us the information we ask for is voluntary. However, we may 
not be able to complete your in\'c:stigalion,, or complete it in a timely 
manner, if you don't give us each item of infonnation we request This 
may affect your placemen< or employment prospects, 

Authority 10 Request thl., Information 

The U.S. Government is authorized to ask for this infonnation under 
Executive Orders 10450 and 10577, sectior.s 3301 and 3302 of title 5, 
U.S. Code; and pans 5,731 , 732, and 736 of Title 5, Code of Federal 
Regulations. 

Your Social Security numbe,r is needed to keep records accurate, 
because other people may have the same name and birth dale. Executive 
Order 9397 also asks Federal agencies to use this number 10 help 
identify individuals in agtncy records. 

T ht lnves1igative Process 

Background investigations are conducted using your responses on this 
fonn and on your Declaration for Federal Employment {OF 306) to 
develop infonnation to show whether you are reliable, trustwonhy, of 
good conduct and character, and loyal to the United States. The 
information that you provide on this form is confirmed during the 
investigation. Your current employer must be contacted as part of the 
in .. stigation, even if you have previously indicated on applications or 
o thor forms that you do not want this. 

In addition to the questions on this form, inquiry also is made about a 
person's adherence to security requirements, honesty and integrity, 
vulnerability 10 exploitation or coercion, fals ifiea1ion, mis­
representation, and any other behnior, activities, or associations that 
lend to show the person is not reliable, trustworthy, or loyal. 

Your Penonal Jnten•itw 

Some investigations will include an interview with you as a nonnal pan 
of the investigative proces.,. This provides you the opportunity to 
update, clarify, and e,:plain information on y~ur fonn more completely, 
which often helps to complete your investigation faster. It is important 
that the interview be conducted as soon as possible after you arc 
contacied. Postponements will delay the processing of your 
investigation. and declining 10 be interviewed may result in your 
invcsligation being delayed or canceled. 

You will be asked 10 bring identification with your picture on it, such as 
a valid State driver's license, to the interview. There are other 
documents you may be asked to bring to verify your identity as well. 

11,cse include documentation of any legal name change, Social Security 
card, and/or binh cenifteate. 

You may also be asked to bring documents about information you 
provided on the fonn or other matters requiring specific anention. 
These matters include alien registration, delinquent loans or taxes, 
bankruptcy, judgments. liens, or other financial obligations, agrtements 
involving child cUS1ody or suppon, alimony or property settlements, 
arrests, convictions, probation, and/or parole. 

Instructions for Completing this Form 

1. Follow the instructions given to you by the person who gave you the 
form and any other clarifying instructions furnished by that person to 
assist you in completion of the form. Find out how many copies of the 
form you are to turn in. You must sign and date, in black ink, the 
original and each copy you submit. 

2. Type or legibly print your answers in black ink {if your form is not 
legible, it will not be accepted). You may also be asked 10 submit your 
fonn in an approved electronic format. 

3. All questions on this fonn must be answered. If no response is 
necessary or applicable. indicate this on the form (for example. enter 
"None" or .,NIA"). If you find that you c.annot rcpon an exact date, 
approximate or estimate the date to the best of your ability and indicate 
this by marking "APPROX.' or "EST.• 

4. Any changes that you make to this fonn afte, you sign ii must be 
initialed and dated by you. Under certain limited circumslances, 
agencies may modify the fonn consistent with your intent, 

5. You must use the State codes (abbresialions) listed on 1he back of 
this page when you fill out this form. Do not abbreviate the names of 
cities or foreign countries. 

6. The 5-digit postal ZIP codes are needed to speed the processing of 
your investigation. The office that provided the form will assist you in 
completing the ZIP codes. 

7, All telephone numbers must include area codes. 

8. All dates provided on this fonn must be in Month/DayMear or 
Month/Year format. Use numbers (1-12) lo indicate months. For 
example, June I 0, 1978, should be shown as 6110/78. 

9. Whenever "City (Country)" is shown in an address block, also 
provide in that block the l'llme of the country when the address is 
outside the United Sta tes. 

I 0. If you need addi1ional space to list your residences or 
empl0>mentslself-employments/unemployments or education, you 
should use a continuation sheet, SF 86A. If addirional space is needed 
to answer other items. use a blank piece of paper. Each blank piece of 
paper you use must contain your name and Social Se<urily Number 
a t the top of the page. 



Final Determination on Your Eligibility 

Final determination on your eligibility for a public trust or sensitive 
position and your being granted a security clearance is the responsibility 
of the Office of Personnel Management or the Federal agency that 
requested your investigation. You may be provided the opportunity 
personally 10 explain, refute, or clarify any information before a final 
decision is made. 

Pcnallies for Inaccurate or False Statements 

The U.S. Criminal Code (title IS, secrion 1001) provides that knowingly 
falsifying or concealing a material fact is a felony which may result in 
fines of up to 510,000. and/or 5 years imprisonment, or both. In 
addition, Federal agencies generally fire, do not grant a security 
clearance, or disqualify individuals who have materially and 
deliberately falsified these forms, and this remains a part of the 
permanent record for future placements. Because the position for which 
you arc being considered is or.c of public trust or is sensitive, your 
trustworthiness is a very important consideration in deciding your 
suitability for placement or retention in the position. 

Your prospCCIS of placement are heller if you answer all questions 
tMhfully and compietcly. You will have adequate opportunity to 
explain any information you give us on the form and to make your 
comments pan of the record. 

Disclosure: or lnformation 

The information you give us is for the purpose of investigating you for a 
position; we will protect it from unauthorized disclosure. The 
collection, maintenance, and disclosure of background investigative 
information is governed by the Privacy Act. The agency which 
requested the investiguion and the agency which conducted the 
investigation have published notices in the Federal Register describing 
the system of records in which your records \\ill be maintained. You 
may obtain copies of the relevant notices from the person who gave you 
this form. The information on this form, and information we collect 
during an in\'estigation may be disclosed without }'our consent as 
permitted by the Privacy Ac1 (5 USC 552a{b)) and as follows: 

PRIVACY ACT ROUTINE USES 

~~~_,!:,,~1;1b1~~ e~~e8o~~1Z, ~~r~ ~)~~off~~:); 
c, (GJ ~f"I)' empbyee ot the agency, in his « h&r 1ndMduat cepocily where the 
Department or Justice has agreed lo reixesen1 the empoyee; Of (d) the United 
S1ates Government is a pert/ 10 litir,plion o r hB.s interest ~ such ~gatton, and by 
careliJ ,e'liew. lhe a~ncv delenmne, lhat lhe rtcon:1, ere bOth relevant and 
necessary to lhe ti tlgahoo and the use of such records is thorefore deemed by lhe 
agency lo be- f0< a pu,pose that is compatible wilt, ltie wpose '°4" ~ hlch the ogency 
collected the records.. 

3. Except a" noted In Oue.slion 21, when a record on mi. face. or In conjunctfoo with 
0U10r ; e,oords, indit31M a viobtioo Of' ~teoti-31 viotatlon or law, 'Aflethef c:.,..1, criminal. 
or r~ura:01")' in nsiure, and whel:her arising by 9~neral is:talul&. J)allic;uta, program 
11a:u1e. regulalion. n.,le, or order issued pursuant thereto, the ra~vonl records may 
be dfSdos~ lo lhe appmpriale Fed&fal, forei~n. Stale, IOCal, lflbal, Dr other publiC 

~~!~:f :,!~=~f: ~n~;_~hr!:~:1:~~.%:.~:~1;'~.~~:~~~lio:i or 

4. To ilflY wurce or J)Qt.:;mtial source ftOfl"I which infoonation IS re,ciues,ted .i'h ttie 
course of art investaoation oonoerning N hirirg Of retention of en empk>yee er other 
per5onnel action, or the isSt.Jing or r&tenllon cf ii security c'iearance. coo1ntct. granl. 
I 0en,e, or C!flet btnet'rl, to 1he l!lxtenl neoessary IO ilj&ntJfy Ifie lndiviciua~ infOfm 1he 
sou,c• d lt"w nalur• and pu,poso d ll'te :nv&SJ~t-oo. at'IO to ~tity 1h41 1)1)9 of 
information r&Quesled. 

S, To a Federal SlaJe, local, foreign. tribal, ot o lher public authorit:, the fact lhal !~is 
1y3tem of records contains tnformation relevant to lhe retention o1 an empfO'Jee, Of 
Ole relention of a security dHrance, contract. license. g,ant, Of ottMtr benefil The 
ocher ogency 0t licens~ Otganizalfon may ;t,eo make a reqyes1 svpponed by 
wmten consent of tt,e indrliduaJ for the entire record if It so chooses. No dlsdost.Ke 

:~~ "::'e~e~~f~ :~~:i~~~ ~~=:: !~~!:~:~ :~~~ef: 
crtmiflGI. c:ivii, admlni1,lraUve. personnel, o, regulalDry action. 

6. To contraclcn, grantees, experts, consunan1~. O< volunteers when necessary lo 
perform a function o, seMCe refated IO tnis recotd for which they have been 
911ga9ed. Such 1eciplent:s. w• be required 10 oompfy wi':h lhe Privacy Ad of 1974. 
as am9flded. 

7. To the P8.Y.S media Of the general put>,ic, faci:.ial lotormation lhe ~ure af 
r;,~:~•~~!f:,t:~~ lntere$1 and which woukt net oonslihl'.e an unwarrantoc 

6. To a Federal, Slcltt. or local agency, 01 other app,opri~le a.nlilies or in4ividuals, or 
through established tiaison channels IO selec:ed foreign J0'Jf:nvnents. in order lo 

;:~r~/~0~t~ ~":J'e~~ ::ilA 01J~i~ ~~~ a!,~-!-'t:!~;!:i8EJ:!; 
12333 or fl""! s\loce$$0r order, applleabte national security dlreectves. or Clau:ifieo 
,mpkJmonUng p,OC8dures apP(O'lled by lhe Altomey General and promulgated 
pursuaflt to swch ~tutules, orders OI' dirvctives. 

9. To a Member cf Congress« to a Congressional ,-arr member in response k> an 
1nci.uW'y of IM Congress,onet offico m~e at lhe written reQUf$l of lhe <;On$~luet1t 
OOOUI whorn lhe reccrd i,. maintained. 

10. To lhe Nalional Arch.ives and Rl(X)l'dS Admii·stra1ion k>f' records managomenl 
illSpeclions coo.dueled under 44 USC 2904 and 2905. 

11. To the Office of Wanagemenl and Budget when necessary to the rev 8V1 01' 
privete relief legislation. 

STA TE CODES (ABBREVIATIONS) 

Atabamai AL Hawaii HI ._, anachusetts MA NewMrt•iCO NM Sou\h Oa\Ola so 
A~ska AK Idaho ID Michigan Ml Ne·wYofk NY Tenne.sue TN 
Arizona AZ 11:'inoi~ IL Mi'vle50t& MN No1'1hCofOlitla NC Tex.as TX 
Atkansas AR lndl81'\8 IN ~is,issippi MS No1'11\0aJto1a NO Uiah llT 
COlitornia CA Iowa IA MISsoun MO Ohio OH Vennor.t VT 
Co'-:>raclo co Kansas KS Moo1ana MT Oll;lahoma OK Virginia. VA 
Conn&e1ieut CT t<enhJ(;l(y KY Nebraska NE Oregon OR Washington WA 
Delaware DE Louisiana LA Novada NV Pennsytvania PA WutVWginia WV 
MOl'da Fl. Maine ME New Hampshinl NH RhodelsJand RI Vf,sc:oosrl WI 
Georgl, GA Maryland MO NewJ,e,rsey NJ Soutti Carolina SC Wyor,ing WY 

AmericenSam:>a AS Oinict of Columbia cc Guam GU Nortf'1em M-iirianilS CM Puo~oRlco PR 
Trust Terri1ory n: Virgin Islands VI 

PUBLIC BURDEN INFORMATION 

Public burden reporting foe this collection of Information is estimated to average 60 minutes per response, indcdlng time for reviewing instructions, 
searching existing data sources. gathering and maintaining the data needed, and completing and revtev.lng the collection of informa~on. Send 
comments regarding lhe burden estimate or any other aspect of this collection of lnformallon, including suggesUons for reducing this burden to Reports 
and Fom,s Management Officer, U.S. Office of Per.;onnel Management, 1900 E Street, N.W .. Room CHP-500, Washington, D.C. 20415. Do not send 
you, compleled form to this address. 



Standard Fom, 85P (EG) 
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U.S. Office of Personnel Management 
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QUESTIONNAIRE FOR 
PUBLIC TRUST POSITIONS 

form appro\!ed: 
0MB No. 3206-0191 
NSN 7540-01-317-7372 
85-1602 

OPM Codes CaseNl.lfflb.er 
USE I I ONLY .. • . . .. 
A Tyµeof , ] B Exira CSen$i1ivi ly/ 

1 
I DCcm•"'1 IE Nature of 

1 
I f ~=~f I Month I Day I Vear 

lnvestlgalion CCM!r,,ge Ri,~ Leve-I ADP Action Code 

G Gaographicl 
Location H •=n 

1 

I Posilloo 

1 Tl11e 

J K~~':1 .... None I 011,er Address I ZIP Code 
SONI Personnel -NPRC 

Folder A1SON 

L M localion == Nooe I OlllerAd<l,ess I ZIP Code 
SOI I 

ofSecwily At SOI 
Focder . I== 

NPI 

N OPAC-ALC I O Accounling Data and/or 

I Number A9ency Case Number 

p Reque!il1ng Name and Tith!l 

olflclai I I 
T Ql&phooa Number 

( ) 1 

Oa1e 

0 FVLL 
NAME 

• U yOU ha•,e only nlials In yoor name, use them 1M1d 5tale (lO}. 
• If yoo havo no fmddle narnG, enler.NMt-1". 

• If YoU are a •Jr.,• •s,.,• •n; etc.., enterthiS- n lhe 
box after your middle name. 

OoATEOF 
BIRTH 

last Name 

I 
First Name 

1 

MktdleName 

••PLACE OF BIRTH - Use the two letter code for the Slate. 
City j Coumy 

1 

Slate 

I 

Cooolry (if nol ;n the United Stares) 

V OTHER NAMES USED 

Name 

#1 
Name 

#2 

tAonlh/Year MontWYear 

To 
rA-onthlYea, MonWYear 

To 

#3 

#4 

Name 

• OTHER 
IDENTIFYING 
INFORMATION 

Hoigh (f081 and inches) 

1 

Weigh1 /pounds} Hair Color Eye Color 

.TELEPHONE 
NU"'8ERS 

(it'Jclt.1df Alea Code arrd exrensJon) 
Doy 
N. hi 

O cmZENSHIP 

0 Mark lhlit bo11 al thit righl 1h31 
reB&elS fOU' cu<rant cilizen5hic> 
sta lus. and follow its Jnstroclions. 

□ 
I am 1:1 U.S. citizera Of na1ional by birth in the U.S. (Jr U.S. 1erri1ory/po$,Se$Sion, Ar'lswer 
;temsbsndd. 

I am e U.S. c:ilil.en, but I we.s NOl" bom in the U.S. Answer Items b, c and d. 

I am not.- u.s. citlzen. Answer itoms band e. 

J r., 11,etc . Month! Day I Yea, 

... SOCIAL SECURITY NUMBER 

4!) Yout Molhet'sMaiden Nome 

G UNITED STATES CITlZENSHIP H you are a U.S. Citizen, but we<e not born in the U.S .• ptO'lide in(OflTlalion aboul one or more ol the following proofs or yoo, cilizenship. 

Nalurc11izalion. Certir1Cc1te (\-\'here were you nalursltzed7) 
Court City Stale Certificale Numbe, 

Citizenship Certiracate (Where was tho cortifi.cate Issued?) 
City Stale 

1 

Certirieatc Number 

Stale Dep,;,irlment Fotm 24.0. R:epol'1 of Birth Abroad of a Clli.tM of lhe Unllod Sl.'.Jles 
Give !he dale lh,e Jorm was. MonthlOayNear Elilplanafion 
~oparec.l imd givt an 01tplanatlon 
d needed. 

U.S. Passport 

I 
Passpor1 Number 

This may be etthe, a wrrent or p,eviotls U.S. P~sspor1 

Q DUAL CITIZENSHIP H you are (Of were)a dual citizen of the Uncled St~les and anolharcoun1ty. Country 
provide 1he name- ot IMI country in lha 5"3¢e to the right. 

0 ALIEN tr you are an alien, provide the fOllowing informalion: 

? lclc-eYou 
Enteredt:ne 
Uniled States: 

C;ty 
1
state Dale You Entered U.S. 

Monlh Day Ye.or 

Ekcepdo,n ., si:ss. sr.~. SfBSP~. SFt6, and Sfa&A iipproved by GSA Sep\embet, l 9'95. 
Designed us~ Pe'1Cltffi Pro, WHSICMOR, Sop 96 

I Alien Reg!stra,;o,, Number 

WQn.thlDay/Yea, Issued 

Month/DayfYear Issued 

MonlhltnlyNear 1s1ued 

1 
Country(ies) or Citizenship 

I 
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. WHERE YOU HAVE LIVED 

Li,t the places whet"ayou haYe IMtd. beginning with the most recent (#1) ood working back 7 years. All periods rn1.1sl be accounCed fo, in your list. Be ,ure to indicate the 
actual physical location of you, residence; do not use a post office bo• as an address, do not list a permenenl address ¥men you W&fe actually !Ning al a scho~ add<ess, 
etc. Be sure 10 ,peclf~ yo1.1r k>cation as closely n possible; for e~ample, do noc list on~ )'OU' base or ship, Ji$t your banac.b number 0< home port. You may omit 
temporary mil:lary duty locations under 90 days (tis I )'OU' permanenl addruss instead), and you should use your APO/FPO address if you iYed O'lerseas. 

For any addreS$ in the last 5 years. lisl a person who knew you at IMI address, alld lf\lho preferably still lives io that 8'88 (do not list peop6e 1or residences completely 
OU1side tl-.is 5-yHr period, Md do not list your spouH, former spays.es, 0t other relalive.s). Al5o for addresso.s il"I the lruat 5 years, a the ildcfress is ~General DelMlry,• a 
Rural or Sier Route, or may be dltrJCull to locate. provide dlrect:ons for localing lhe residence on an a.ttadled conlinuallon shaal. 

Month/Year Monlh/Year Slreet Address Apl. # I City <Country) State I zrP""""' 
#1 To Present 
Name of Pen;on Who t<nows You Street Address Apl. # I Cil)' (Country) I Slate I ZIP Code Telepl'lone Number 

( ) 

Month/Year MoiithlYea, Street Address Apt. # I City (Country) S1ot1J I ZIPCodlJ 
#2 fo 

NalTle of Person WIie Knew You S!l'eet Acktess Apl. # I City (Counoy) I State I ZIP Code Telephone Number 

( ) 
M(m11v'Year Monlh/Yeer Street~ess Apl. # I City (Country] Slate I ZIP Code 

#3 To 

Name of Porson Who Knew You Street Address Apt# I City {Covnlry) ! Slate I ZIP Code Telephone Number 

( ) 

McnlhfYear Mont.tiJYear Street AdrJress Apt. # I City {Counlry) Slate I ZIPCodo 
#4 To 

Name of Person Who Knew You Street Adaress Apt.# I C;ty (Country) I St.ale I ZIP Code Tetea:ihOM Number 

( ) 

Month/Yeat Month/Year S1reet Ad::kess Ao1. # I Cilv {Country) State I ZIP Code 
#5 To 

Nim'le of Pers.on Who Knew You Street Add'ress Apt. # I C~y (Counlry) I Stale I ZIP Code Telephone Number 

( } 

4I!)WHERE YOU WENT TO SCHOOL 

Ust lhe schooSS you have atlende-:1, b6yond Junk:ir Hig) School, beginning with the most recent ('1} er,d wm.lng back 7 yens. Lisi all CoAege or UnNersity degrees 
al'ld the dates they were received. U all of your educalion occurred more 1han 7 years ago, list your most ,eoent education beyond high school, r.o matter wtlen lhal 
educatioo occ:urrod. 

-Use one of the IOIOwing eode-s in the •Code" block: 

1 • High School 2 • Collegel'Un~rsityiMJ~ryCol'l&ge 3 • Vocational!TechnicaVTrade School 

-.=or schoofs you ent:H'lded in 1ne past 3 years, list a p•rson who knew you at $C:hoc;il (an inslructor, i'ttJdent, elc..), Do"°' list people f0<8Q.lcalion 
completely oulside 1his 3·year period. 

9for correspondence schools and ex1enslon classes, provide th& address where the r8COt'ds are mc1intained. 

Month/Year MonWYear Code I Name of School I ~r00;UpJoma/Oth-er Monlrnea, Awarded 

#1 To 

Stroel ACl'dress 80d City (Cooolry} ot School I Stale ZIP Code 

Name of Person Who Knew You Streel Addre$S l\pl, # I Cil)' {Country) I Stole I ZIP Cocte Tclet*'one Number 

( ) 
Month/Year W.ontll/Year Code I Name Df School I OegreelDipk)mal~et MonlhlYe• Award&d 

#2 To 

Slreet Add'ress and City {Cou !')try) ol Schoof I Slate ZJPC-

Name of Per.ion Who Knew You Street Address Apt. # I Ciry (C,uot,y) I State I ZlP Code Tel~phone NlXr'lber 

( } 

Month/Year f.ionlhffe-ar Code ' Name of School I DegreelDi;>lomaJOther MonthlYtlW Awarded 
#3 To 
Street Address ancl City (Country) cl School ISlato ZIP Code 

Name ol Person 'Mio Knew You Street Address Apt_ # I c;1y (Coonlry) I State I ZIP Code Telephone Nuft.ber 

( I 

Enter your Social Security Number before going to the next page------------- --
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G YOUR EMPLOYMENT ACTMTIES 

Ll1t your employmffl1 KtlviU..,, beginning with the pr•Nnt (111) and wor1dng back 7 years. You should list all full.time work, par1•Umo wcrl:. military service, 
lempo,a.ry mililllry duty loceOons over 90 days, self-employment, other peJd work, end all periods of vnemp10yman1. The entire 7-year period musl be aocoonted for 
wilh0u1 b1eaks, bu! )'OU need OOl lrist omplOymenb before yoUI' 16th birthdey. · 

• Cod•. VM, one of D"le oodes listed below 10 Identify the l)lpe of employmenl: 

1 - Aclive ml!.11a.y duty atatic>os 5 - Stab, Govttmment (Noo-Fe:lerBI 
2 - National Ouard/ReseNe e~ymenl) 
3 - U.S.P.H.S. Commi .. iol'led Co<ps 6 · Self-ern~Oj'Tnenl (Include business 
, - 01'er Federal employment ar.d/or name ol porson who ean vetlfy) 

7 • Uneq>loymenl ( lndt..de name of t - O~her 

- wl-., <an vo,fy) 
I • Federal ConlraclO< (U.I Conlrac10t. 

not F~deral agency) 

• Empk>y.rN..-tr,., HMM. l.i5I the bus.iiess name of your employer or the name of lhe person who can verify your seJf-emp'oymenl o, unemploymen.l in llis block. If 
miitary se-rvic& i$ being hsted. include )"Our duty location 0< home port here as W'ISI a, you, branch of service Vex, sl'x>uld provi:le separate listi"GS lO reflect Changes ill 
yow mittary Wty locations or home potls. 

• p,...,,k)u., Pe rlodt; of Ac;tMty. Coml)lete lhese lines if you worted ro, an •l'npoyeron more than cne occasion al t'IO same l.ocalion. Afte r enlelTlg 1tle m0$t recent 
period of emplo~t in the lnilial numbered bk>ck. provide previous periods of .m~o~ent a1 lhe same tocat.t0n on the ackliliona! l ines p,O'lided. For • • ample, If you 
WOf'ked • XY P lumbing in Oen~r. CO, duling 3 separale periods of &ne, you would e-tiler datr:s and Worma,jon con<:eming d'le mosl recent period d tunpiloyrnenl tifst. 
and prOVKte dales, posil,on tltles, and supervl5ors tor the two pre~• periods of amplO'Jment on lhe !Ines b&low U1a1 inronnation, 

Month/Veer MQl\tt\l'Vear I Cod• 
emplO'j'OrN&tirler Name/Mlill&ry Duty LOCiltion YourPosmon TiUe/Mltilaty Rank 

#1 To Present 
EmplOyer'sNetiCler'.s Strool Addre.ss c ;ty (Counvy) Slat.e ZIP CO<le Tetephone Numbet 

( , 
Street Address of Job Loei1ft0n (if different tt'liJn Employefs A.ddre~s) C,Y(Count,y) Staie ZIPCooo Telephone Number 

( , 
SupMv'isof'& Name & S1reet Address (if dHT'ereot lh81' Job Location) City(Coon'1)') Sta·.e ZIP Cooe Telephone N·.1mber 

( I 

PREVIOUS ! 

Month!Vear l'Aonlh/Year Position Idle Supervisor 

To 
PERIOOS MQnth/"t'ear Monlh/Vear Posilioo Ula Su:,e,vfso, 

OF 
To ACTIVITY 

(Block #1) Montti'Vear Monthf'V'ear Posl!ion T'rtle Supervisor 

To 

Month/Yeo< ~\QnU"JYear 
'Code 

EmployerNeri11er Nama1Mm1ary Duey LO<a11on Y0t1r Poslton Titl&.'t-'li!t'.ary Rank 

#2 To 

Emck>ye(s/Verifier's Slreet Address c ;1y {Country) Slale ZIP Code Ti,lep,hone Number 

( ) 

Streel Address of Job Location (rf different lhan Emi:loyer's Address) City (Country) Slate ZIP Code Telephone Number 

( ) 

So,e,-v'isor·s Name & Street Address f'1' dirfere."11 than Job Location} C;ty (Count,y) State ZIP Code Telephone Number 

( ) 
l'\.tanUY'Yea, tAonlhf'(ear Position Title s_.isor 

PREVIOUS To 
PERIODS -.wYea, Montti/V'ear Poshion Title 5-viso, 

OF 
To 

ACTIVITY 
(BIOCk#2/ Month'Year Month/Year Position Title Supervisor 

To 

Y.onth/Year Monlh/Y03r I Code 
EmployerNeri'fier NamelfvU 1ary Duty Location Your t'osilion r ;t~tlitary Rafi!< 

#3 To 

EITIIJ&oyer'sNerificr's Stteet Address Cily {Coonlry) Slate ZIP Codo T elephona Numt>.r 

( ) 
SI rite I Addr'eu ol Job location {if drffeI@nf. l~n Employer' s Address) Cily(Counuy) State ZIP Code TelephMa N~er 

( ) 
Sopervlso(s Name & S1/eel Address (if dift'etenl lhan JOb Location) Cily (Coont,y) Stale ZIP Code Telephone Number 

( ) 
Monthl'r'ear Mor4hf'r'ear Po,lUon.TiUe S...,O,,,iso< 

PREVIOUS To 
PERIODS Month/Year McolhNe.at Posmon nt1e Supon,iso, 

OF 
ACTIVITY To 

/Block #3) fl.1onl.h1Year Monthrvear Posftion Trtte Supervisor 

To 

Enter your Social Security Number before going to the next pag&-------------+ 
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YOIJR EMPl.OYMENT ACTIVITIES (CONTINUED) 
MoolhNear Monlh/Year I Cod• 

E~JoyerNerifier N.s.me/Miitary Duly Local ion Your Position Trtl&/Mililery Rank 

#4 To 

£mployer's/VerifiBJ's Slreet Address Ci1y1Count,y) Stat• ZIP Code T etephone Number 

( ) 

Street Addless of Job Loca!ion {if diffe,.,,n lhan E"""loyer's Address) City (Counl,y) SLale ZIPCo<le T e)ephone Number 

( ) 

SupeM .$0r'S Name & Streel Adllress (if different thao Job LoeEltioo) Cily (Counlry) -Stale ZIP Code TelephOl'le Num~r 

( ) 

Montf'lfVear Month/Year PosmonTltle Suoe"'1$0r 

PREVIOUS To 
PERIODS Mor.1hrfsar WontnlYear Position rllle Supervisor 

OF 
ACTIVITY 

To 

(Block 114) MonthlYHr Monlh/Year PosiOOfl Title Supal'Vi$or 

To 

MonthNear ~10nlhfYur I Code 
~,Nerifier Name/Military Duly Location You, POS1lion TIiie/Miiitary Rank 

#5 To 

Emplo)'er'sNertfae(s Street Addre.s.s City (Coont,y) Slate ZIP Code Telephone Number 

( ) 

Slrettl AddrMs d Job Location (lf differenl l tlan Empb/et's Addrass) c;iy (Coun1ry) Slate ZIPCodo Telephone Number 

( I 
$uperviso(s Name & Street Address (if different thi'n Job Location} Cly (Counlty) Seate ZIP Code T eleph,one NIJ'f'Tlber 

( I 
MonLh/Year MonlhfYear Position Title Supervisor 

PREVIOUS To 
PERIOOS M.:>nlhl"(eair Mon1h/YHr Po&ilion TIiie Superviso, 

OF 
ACTIVITY To 

(8/oc,.5} Month/Vear Month/Year Posilion Title SupeMSo, 

To 
MonthNear MonthNear leooo EmployerNerifter Name/Mili13f)' Outy Location Your PoSillon Tltle/Milltary Rook 

#6 To 

Empk)ycr's/Verifiefs S1/eet Address City (Cc::un1ry) State ZIP Cooe Telephcne Number 

( I 
Street Address of Job Localion (i1 diffe,ent Chan Empk,yer's Address) Ctty (Counl,y) State ZIP Code Telephone Number 

( I 
Supervisoc's Name & Slreet Addren (if different thar'I Job l ocation) Ctty(Counl,y) State ZIP Code T~l&phOne Number 

( I 
Month/Year MonlhtYear Position TiUo Supervisor 

PREVIOUS Tc 
PERIODS U1onth('(ea,r Monlh!Year Position Title $upQM$0r 

OF 
ACTIVITY To 

(Block#6) Moolh/Year M>nth/Year Pcsilioo Tilh, Suoerviso, 

To 

Cf} YOUR EMPLOYMENT RECORD 
Yes No 

Has any ol lhe lollowing happened to you Wl I.he last 7 )-ears? Jr "Yf!/5; begin wilt, lhe most recent oocurrenoe and go baekward, providll'lg dato 

D D ti1ed, quill, o, left, a nd ottier irlfOfmation f'&QU8-iled. 

Use I.he following codes and e:cplain the reason :l'OUr employment was 8flded: 

1 • Filed from a job 

2 - Qui I a fob alter being lold 

you'd be tired 

3 - Left a job by mtJtual agreement tollowing ellega1iom ol misc~ 

, • left a job by mutual agreement folow!ng ellega1.ons of 

1J1J8otistact°')' pe,formance 

5 • Left a JOO for other reasons 
unde< 1.Wlfavorab&e circumstaAOe~ 

Monlhf'fear Code Specify Reasori Ernployer's Name end Address (Include city/Country if outside U.S.) Slate ZIP Code 

Enter your Social Security Number before 9(>ing to the next pag,e--------------
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G) PE·OPLE WHO KNOW YOU WELL 
Lisi IMN poopte who know yoo wen and live ln 1h0 United Statos. Thoy should be good rnenos. p,e&rs., c:olkt.ague5, 00J141ge ~meh:t,, etc.. who&e combinod 
a5soeialioo with you t:0'-'«S ai well as possible lhe last 7 years. Do not list )'OUf spouse, fonner lipouiW, or other relatives, and lry n~ to '51 anyooe wno is bted 
elsewhito on 1h15 form. 

Name 

#1 

Home or WOO Adtlros.s 

Name 

#2 
Home °' Wotk Addu,s.s 

Name 

#3 
Home Of •Nork Adcre,s 

e YOUR IIARITAl. STATUS 

tliafkone olhefollowingboxes toshQYI' your correnl ma,italstatus: 

1 • No"°' mamed (go to qwsl.i:>n •5.l 3 • 5-raled 

2 .Married 4 • Legaly 5-ratod 

Oates nown 
MonlhfYeat Monlhl'Year 

To 

Oates Known 
Month/V98t MonlhNear 

To 

, • O;vcrced 

6 -Wldowed 

Sta:e ZIP Code 

Slote ZIP Code 

State ZIP Code 

Foll Nar.ie Oolo ollla'lh (Mo~yfYr.) Ploceo18"111 (Include CO<Jnfr'/dO<Jts.'do ,,_, U.S.) Social Se:urity Nu~ 

Olher Names Used (Specify maicJDn name, names by otnttr marriages. etc .• and show dates ~d tor each name) 

Counll'y of Cili'l.enship Dale Manle<t (MoJC>ay/Yr./ I Piece Mamed /lncl,Jdo CO<lll/ty If ouWdc I/Jo U.S./ Sta1e 

If Sepitrated, ~le of Separeition (MoJDaylYr.) II legally Soporaled, Wh•e ls lhe Reoofd Localed? Ciy (Country) Stale 

A.ddren of Current Spo,us. (S!re~t. city, ant! coont,y if outside the U.S.) I Slate I ZIP Code 

W YOUR RElATNES 
Ghie the full name, corr@ci. cooo, and O(h&r ,equesled informallon for each of ~our relatives, llvlng or dead, speclf.ed betow, 

t . M~h.er (IN$!) 3 • Stepmother 5 • l=os1er P.>ronl 7 • 51epehild 

2 • Father (seoond) 6 • Ch<ld (Bdoprfld also) 

Ful! Nam9 (If deceased. checJr bl:>11 on the 
Codo 

Date of Birth 
Cou-ntryofBirlh 

Cooolty(,..)al Curtent Street Addfess and City (ooun,ry) of Slate 
Mit bidof'e Ml•Mg flatne} Monltl/OaylYNr CilizenShip t.lving Reililives 

1 

□ 2 

□ 

□ 
□ 
□ 
□ 
□ 
01 

Enter your Social Security Number before going to the next page------------
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• YOUR MIUTARY HISTORY No 

E) ~ve Y°" ,erved in tM Uniled States mNitary? 

0, H,;ive ~ ~erved In lhe Untied Statss M«ehilnt Marine? 

Lisi all of your military seNice bei.ow, inc~dlng service in Re,erve, Nalional Guard, and U.S. Merd"l.anl MMine. S1at1 with lhe ffl0$1 recant period ot servic.., (#1) and work 
baekwa,d. If you had o 1Ye3lc In seMCEI, each separete period stioulcl be listed. 

-Code. Use one of l'IG codes listed bek>w to ldol'ltlfy yo1.Jr branch of s.etvk:.e: 

1 • Air Foroe 2 . Army 3 . Navy 4 - Marine Corps S - Coasl Guard 1 - Merc:hanl Marine 7 - National Guard 

• s1,tu1. ''X- lhe approp(iale block for the slalus of your s8'Vice duriog lh8 time lha1 you serv&d. Ir your seMCe was in the Naliof,at Guard. do not use 
an •x•: use th& two-letter code for lhe state lo mark the bkx::k. 

• Country. If your service was with olher lhan 11\e U.S. Anned Forces, identify the country for which you served. 

Month/Year Monlhl'Yeat Cod<! Ser'ltlic:e(~rti fJCate No. 0 E St8tu$ Country 
Acilve Active lnective Nielional 

Rel>efVe Reserve G1,.1trd 

□ □ 
~ 

-~,-·-· 
To CJ 
To I I 

$ YOUR SELECTIVE SERVICE RE.CORD Ye, 

E> Ive 'fOU a male born ane.r Oecembttr31, 1959? If •No." go lo 18. 11-Yn,• goto b, 

No 

I -

□ 0 Have you flglSlerad with \he Sel6CtNa Service Syslem? If '"Yes.· provide yoLH registration number. 11 ·No.~ show Iha reasOf'I ror your legal 
exemption below. 

Re'11st,at10n Nu-nber 

I 
legal Ex.emphoo Exp&anahon 

G YOUR INVESTIGATIONS RECORD Yes No 

E> tfas the United Stales GO'lemment e-.ier investigated your ba(;kg,ound and/or grantad you a secunty clearance? If '"Yes: use 11'-.e codes that 
foltow '° provide th& , equested ll"kmnatioo below. If~ ..... but yw can't recall the investigatrtg agency and/or the s,e,curity dea,Mce 
receh;Bd, Brll&r "Other" agency code Cf cieElnlnce code, es appropriate, an::i "Don't know" or ·Don't recall· un<Jer wie •Oth• r Agency" 
heading, b~ow-. If your ,esponse is •No," or you don' t ktlow oc ci,.n·t recall if )'()U were investigate,;;! and cle.:ired. check the ~o• box. D D 

Codes for lnvosti9a1ingA9ency Code15, for Seourity Clearance Rec9M!d 
1 - Defense Oepartmenl 4-F81 D • Nol Requited 3 • TopSea~ 6-L 
2 • State Oepar1me.nt $ • Tre8SUf)' Oepertment 1 - Conftdential • - Sensitivfl compar1m&f'lled tnrorma1ion 7 • ()U)et 

3 - Office of Pefsonnel Management 6 • Otho, (Spoofy/ 2-Secrat 5 -Q 

Mon1h/Yeat A~~y 0th.,. Agoncy Ciearanoe Moolh/Year A~y Other Agency Clearance 
~ Code 

0 To your kr.Q\\ied~. tivve you ever h~ ii ct&arance or ecooss author\z.alion denied, suspended, or revolced, o r have )IOU S'Ver beeo debarred Yes No 
from government emp1oymen1? If "VH:- gN& data of action and agency. Note: An 8dminislra!ive dowr,grade or lermir1alion of a security D dea,anca fs not a revocation. 

Monhl'Year Department o, Agency Tc1king Action t,tonlh/Year Depar1n1eril or Agency Y~kingAction 

G) FOREIGN COUNTRIES YOU HAVE VISITEO 

List f01'8ign COU'+lrie$ you~ visilecJ, exc::8pt oo fta'l'BI under cftllolal Go'i'ernmen! orders, beginnin11 with 1tle most CIJfTent (#1) and workilg t>ac1( 7 y&ars. (Travet as a 
dependent or conlr&eior mu~ N listed.) 

#1 

#2 

1/J 

tu 

•Use one of lhes.e cocJes to irtdicale the pLW'P()Se of your visit 1 - Business 2 • Pleasure 3 • Educalion • - Other 

~ ndude short trips 10 C~oada or Me1tico. If you have livad ne1;1ra bofderand h"ve made 91\or, (one day Of ~ss)trips to the neighboring 004.lntry, yoo 6o 
ncl need lo !ist each trip. lnslsad, provide the time period, the code , Iha counl,y, ~d a nole ("Many Short Trips•). 

• Do nOI repeat !ravel OOYered In i1ems9 10 ex 11, 

Morilh/Year Monlh/Year Code Coun1ry Month/'fear Monthl'fe:ar Code Ccvnlly 

To #S To 

To ~ To 

To #7 To 

To #! To 

Enter your Social Security Number before going to the next page ------------+ 
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e YOUR POLICE RECORD (Do not lnciudtt anything that tlBppened be/ofe YOUf 16th t>ifthday.) 

In lhe lasl 7 years, have you been arrested lor, charged wi1h, or conv1cted of any offense(s)? (leave out lraffte lines of IHs lhan $150.) 

If vou arnwered '"Yes: ~>Cptaln your answer(s) in the space p<ovided. 

Month/Year Offense Action Taken Law Enforcement Authority or Court lCify and 00Ut1f'y/cooolry if outsJda lhe U.S.) State 

$ ILLEGAL DRUGS 

0 

C:) 

The tol owing Questions per1&in to the illugal use or drugs o, drug a:.tivity. You sre requhd 10 answer lhe queslions Mty end truthfully. I.Ind your 
faitise co do so coulcl beg.rounds for un adverse employrnen1 decision ot actloo a~•nst )'OU, bul neilhEN your truthful responses nor information 
derived ff'Om your resPonses will be used as evklenoe egainsl you In any subsequent criminal proceeding. 

1 n tr.e la:st ye.a,, l'lave you ~ i.sed any eonlrolled suMtance. fOf e.11.3mple, mar~ana, cocatOO, ~ cocaine, mtshisll, narooti¢$ (opium, 
morptiine, codeine, he<oin. etc...), amphetamines, depressant.s (barbi1urates, melha<;uakHle, tranciulliztH'S. etc..}. hallu:lnO{jenics (LSD, PCP, etc.), 0< 

prescriplion drugs? 

In the last 7 years, have you been invotved ir, tu, iilktgd.1 purchase, manufaetU(e, trafficl.Jng, production, transfer, shipping, receiving. O< $818 ot any 
nareo(IC. deprensnl, stWliUlanl. hallucinogen, or cannabi$, for your own intended P,Cllil or th.al ol another? 

tf you anSW8ted ·ve:s:'" to ·a· abm'e, provide lnfOf'mation rala1ing to Ille types or substance(s), the nature of lhe activUy, and any othet details relalino 
to ycur involvemenl with illegal drugs. Include 9")' treatment or counseling receiv&d. 

MontWY'ear Mo.nlh/Year Controlled SubstanceJPresaiptlon Otug Used Numbef of Times Used 

To 

To 

To 

@ YOUR FINANCIAL RECORD 

8 In~ last 7 y&at$, ha~ you, o< a oompany I.Net which you &>lercised some c.onlrol, filed tor b.ankruptcy, been dedared baol(.rupt been subjeQ lo 3 
tair. liM. or had legal judgmonl '8ndetoo agaJOst yoo for a debt? I( you ans-.vered-Ves," provide date of lnitiBl i,r;ttQn &nd other infOJmalion requested 

below. 

MorithfYea, Type of Action Name AcUon Oc.c::urred Urldar Name/Ad<Yessof Court or Agency Handling Case Slate 

C:) Are you now ov.,r ieo days delinQueot on eny loall o, fi.nanci~t obltgalion? fndude loans or obt5getiions funcled or g tJ.a,anteed by the Federal 
Goverrwnont 

If you an~wered .-YH: pt"ovide lhe information requGstod bc'.ow: 

MonthlV•nr Typo of LoM orObl~tl\.ioo 
and Aecounl # 

Nam&fAddn1$$ of Croortot 0r' OCIUgee Sla1e 

i 

Yes No 

Di□ 
ZIP Code 

Yes No 

□ □ 
□ □ 

Yes !'lo 

□ □ ZIPCode 

Yes No 

□ □ ZIP Codo 

Atte< oomp!eting this fonn 81lCI any attachman1s., you should ,eview your answers 10 all ~est ions k> make sise the form is oomptete and ac:o.;rale. and then sign and dale the 
loUowing CE11'11fication an::t sign and dale Ula release on Page&.. 

Certif"icatlon That My Answers Are True 

My statements on this form, and any attachments to it, are true, complete, and correct to the best of my knowledge and belief and are 
made in good faith. I understand that a knowing and willful false statement on this form can be punished by fine or imprisonment or 
both. (See section 1001 of title 18, United Slates Code). 

Signcatu,e fS.911 KJ ink) 

Enter your Social Security Number before going to the next page 



Standard Fonn 85P 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731, 732, and 736 

UNITED ST A TES OF AMERICA 

AUTHORIZATION FOR RELEASE OF INFORMATION 

Form approved: 
0MB No. 3206-0191 
NSN 7540-01-317-7372 
8S-1002 

Carefully read this aU1horization to release information about you, then sign and date it in ink. 

I Authorize any investigator, special agent, or other duly accredited representative of the authorized Federal agency conducting my 

background investigation, to obtain any information relating to my activities from individuals, schools, residential management 

agents, employers, criminal justice agencies, credit bureaus, conswncr reporting agencies, collection agencies, retail business 

establishments, or other sources of information. This information may include, but is not limited to, my academic, residential, 

achievement, performance, attendance, disciplinary, employment history, criminal history record information, and financial and 

credit information. I authorize the Federal agency conducting my investigation to disclose the record of my background 

investigation to the requesting agency for the purpose of making a determination of suitability or eligibility for a security clearance. 

I Underslllnd that, for financial or lending institutions, medical institutions, hospitals, health care professionals, and other sources of 

information, a separate specific release will be needed, and I may be contacted for such a release at a later date. Where a separate 

release is requested for information relating to mental health treahnent or counseling, the release will contain a list of the specific 

questions, relevant to the job description, which the doctor or therapist will be asked. 

I further A uthorize any investigator, special agent, or other d uly accredited representative of the U.S. Office of Personnel 

Management. the Federal Bureau of Investigation, the Department of Defense, the Defense Investigative Service, and any other 

authorized Federal agency, to request criminal record information about me from criminal justice agencies for ihe purpose of 

determining my eligibility for assignment to, or retention in a sensitive National Security position, in accordance with 5 U.S.C. 9101. 

I understand that I may request a copy of such records as may be available to me under the law. 

r Authorize custodians of records and other sources of information pertaining to me to release such information upon request of the 

investigator, special agent, or other duly accredited representative of any Federal agency authorized above regardless of any previous 

agreement to the contrary. 

J Understand that 1he information released by records custodians and sources of information is for official use by the Federal 

Government only for the purposes provided in this Standard Form 85P, and that it may be redisclosed by the Government only as 

authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorization is valid for 

five (S) years from the date signed or upon the termination ofmy affiliation with the Federal Government, whichever is sooner. 

Signalure (S;gt) in imf) Full N3'1'1e (Ty(HI ot Print Logib ) 

Other Names Used 

Currenl Address (Street City} 

Page8 

Stale ZIP~ 

Soc:iail Secl.M'il)' Number 

Hool$ Telephone Number 
(fndut!e Area Code) 



Standard Form 85P 
Revised September 1995 
U.S. Offoce of Personnel Management 
5 CFR Parts 731, 732, and 736 

UNITED ST ATES OF AMERICA 

AUTHORIZATION FOR RELEASE OF MEDICAL INFORMATION 

Fonn approvOO: 
OMII No. 3206-0191 

NSN 7540-01-317-7372 
85-1602 

Carefully read this authorization to release information about you, then sign and date it in black ink. 

I nstructions for Completing thb Release 

This is a release for the investigator to ask your health practitioner(s) the three questions below concerning your mental health 

consultations. Your signature will allow the practitioner(s) to answer only these questions. 

I am seeking assignment to or retention in a position of public trust with the Federal Government as a{n) 

(ln"estigator instructed to write io position title.) 

As pan of the investigative process, I hereby authorize the investigator, special agent, or duly accredited representative of the 

authorized Federal agency conducting my bac kground investigation, to obtain the following information relating lo my mental health 

consultations: 

Docs the person under investigation have a condition or treatment that could impair his/her j udgment or reliability? 

If so, please describe the nature of the condition end the extent and duration of the impairment or treanncnt. 

What is the prognosis? 

I understand that the information released pursuant to this release is for use by the federal Government only for purposes provided in 

the Standard Form 85P and that it may be redisclosed by the Government only as authorized by law. 

Copies of this authorization that show my signature arc as valid as the original release signed by me. This authorization is valid for I 

year from the date signed or upon termination ofmy affiliation with the Federal Government, whichever is sooner. 

SiSnah,re (Si!}ll .in int} I Full Name (Type« ml Leg/'0/y) 

OU11tr Namos U5ed 

Cumtnl Address (StrHt City) r•te I ZIP Code 

Date Signed 

Soda! S&e:Uffly Number 

Home Telephone Numb&< 
('11Clude ,., •• CCde) 



Standard Form 86 
Revised Seplember 1995 
U.S. Office ol Porsonnel Managomenl 
5 CFR Parts 731. 732, and 736 

Fo,m approved: 
OMS No. 3206--0007 
NSN 7540-00-634--4036 
86-111 

Questionnaire for National Security Positions 

follow insmictions fully or we cannot process your fonn. Be sure to sign and date the certification statement on Page 9 and the release on 
Page I 0. ff you haw, any questions, call the office that gave you the form. 

Purpose ofthb Form 
The U.S. Govemmen1 conduclS background investigations and 
rcinvestigations to establish that military personnel, applicants for or 
incumbents in national security positions, either employed by the 
Government or working for Govc:mrncnt contractors, licensees. 
certificate holders, and grant=, arc eligible for a required security 
clearnnce. Information from this form is used primarily as the basis for 
investigation for access to classified information or special nuclear 
information or material. Complete this form only after a conditional 
offer of employment has been made for a position requiring a security 
clearance. 

Giving us the information we uk for is voluntary. However, we may 
not be able 10 complete your investigation. or complete it in a timc:ly 
manner, if you don't give us each item of information we request. This 
may affecl your placement Of scc\lrity clearance prospects. 

Aulhority to Request 1his Information 
Depending upon the purpose of your investigation, the U.S. Government 
is authoriud to ask for this information under Execulive Orders 10450, 
10865, 12333, and 12356; sections 3301 and 9101 of title S, U.S. Code: 
sections 2165 and 2201 of title 42, U.S. Code; sections 781 to 887 of 
litle 50, U.S. Code; and pans 5, 732, and 736 of Tille 5, Code ofFcdcral 
Regulations. 

Your Social Security number is needed 10 keep records accurate, 
because other people may have 1he same name and birth date. Executive 
Order 9397 also asks Federal agencies to use this number 10 help 
identify indisiduals in agency records. 

The lnvesllea1i>e Process 
Background invesri$al'ions for national security positions arc conducted 
to develop informatton 10 show whether you arc reliable, tTUStwonhy, of 
good conduct and character, and loyal lo the United Slates, The 
information that you provide on this form is confirmed during the 
invesligation. lnvcstigalion may extend beyond the time oovcrcd by this 
form when necessary to resolve issues. Your current employer must be 
contacted as pan of the investigation, even if you have previously 
indicated on applications or other f'onns that you do not want this. 

In addition to the questions on this form, inquiry also is made about a 
person's adherence lO security requiremenls, honesty and integrity, 
vulnerabihty to exploitation or coercion, falsification, misT 
representation, and any other behavior, activities, or associations that 
tend to show the person is not reliable, 1rusiwonhy, or loyal. 

You.r Personal Interview 
Some investillations will include an interview with you as a nonnal part 
o f the invcsttgativc process. This provides you the opponunity to 
update, clarify, and explain information on your form more complc1cly, 
which often helps to complete your investigation faster. II is important 
tha1 the interview be conducrcd as soon as possible after you are 
contacted. Postponements will delay the processing of your 
investigation, and declining to be interviewed may resull in your 
investigation being delayed or c:mceled. 

You will be asked to bring identification with you: picture on it, such as 
a valid State driver's license, to 1he inteniiew. There are other 
documents you may be asked to bring 10 verify )"OUT identity as well, 
These include documentation of any legal name change, Sotial Security 
card. and/or binh certificate. 

You may also be asked IO bring documents about informa1ion you 
provided on the form or 01her molters requiring specific attention. 
These matters include alien registration, delinquent loans or taxes, 
bankruptcy, judgments, liens, or other financial oblig,,tions, agreements 
involving child custody or support, alimony or property settlements, 
arrests, convictions, probation, andl'or parole. 

Organizal lon of this Form 

This form has two parlS. Part I asks for background information, 
including where you have lived, gone to school, and worked. Part 2 
asks about your activities and such matters as firings from a job, 
criminal histo ry record, use of illegal drugs, and abuse of alcohol. 

ln answering all questions on this form, keep in mind that your answers 
are considered together w ith the information obtained io the 
investigation to reach an appropriate adjudication. 

lnstrurllons for Completing this Form 
I, Follow the instruc1ions given to yoo by the person who gave you the 
form and any other c larifying instruciions furnished by that person to 
assist you in completion of the form. find out how many copies of the 
form you are to 111m in. You must sign and dale, in black ink, the 
original and each copy you submit. You should retain a copy of the 
comple1ed form for your records. 

2 . Type or legibly print your answers in black ink (if your form is not 
legible, it will not be accepted). You may also be asked 10 submit your 
form in an approved electronic format. 

3. All questions on this form must be answered. If no response is 
necessary or applicable, indica1e this on the form (for e,uimplc, enter 
"None• or ''NIA j , If you find that you cannot report an exact date, 
approximate or estimate the date to 1he best of your ability and indicate 
this by marking• APPROX." or "EST." 

4. Any changes that you make 10 this form after you sign it must be 
initialed and dated by you. Under cenain limiled circums1ances, 
agencies may modify the form consistent with your intent 

5. You must use 1he Slate codes (abbrevialions) listed on the back of 
this page when you fill out this form. Do not abbrcviarc the names of 
cities or foreign countries. 

6. The 5-digil postal ZIP codes arc needed to speed the processing of 
your investigalion. The office lhat provided the form will assist you in 
completing lhc ZIP codes. 

7. All telephone numbers must include area codes. 

8. All dates provided on this form must be in Month/Day/Year or 
Month/Year format. Use numbers (1- 12) 10 indicate months, For 
example, June 8, 1978, should be shown as 618/78. 

9. Whenever "City (Country)" is shown in an address block, also 
provide in that block the name of the country when the address is 
ouisidc the Uniled States. 

I 0, Ir you need additional space to list your residences or 
employmcnts/sclf•cmploymcnlS/uncmploymcnts or education, you 
should use a continua1ion sheet, SF 86A. If additional space is needed 
to answer other items, use a blank piece of pape<. Each blank piece of 
paper you use must contain your name ■ad Social Sec:urity Number 
at tlle top of th• p•ge. 



Final Determinatioo on Your Eligibility 

Final determination on your eligibility for access to classified 
infonnalion is the responsibility or the Federal agency that requesied 
your investigation. You may be provided the opportunity personally to 
explain, refute, or clarify any infonn.ation before a final decision is 
made. 

Penalties for Inaccurate or Fabe Statement, 

The U.S. Criminal Code (title 18, section 1001) provides that knowingly 
falsifying or concealing a material fact is a relony which may rcsull in 
fines of up to $10,000, and/or 5 years imprisonment, or both. . In 
addit ion, Federal agencies generally fire, do not grant a security 
clearance, or disqualify individuals who have materially and 
deliberaiely falsified these fonns, and this remains a part of the 
pennanent record for future placements. Because the position for which 
you arc being considered is a sensitive one, your trustworthiness is a 
very important consideration in deciding your eligibility for a security 
clearance. 

Your prospects of placement or security clearance are better if you 
answer all questions truthfully and oomplctcly. You will have adequate 
opportunity to explain any infonnation you give us on the fonn and to 
make your comments part of the record. 

Disclosure of Information 

The information you give us is: for the purpose of investigating you for a 
nalional security position; we v.,ill protect it from unauthorized 
disclosure. The colloction, maintenance, and discl~ure of background 
investigative infonnation is governed by the Privacy Act. The agency 
which requested the investigation and the agency which conducted the 
inve11igation have published notices in the Federal Register describing 
the systems of records in which your records will be maintained. You 
may obtain copies of the relevant notices from the person who gave you 
this fonn. The infonnation on this fonn, and infonnation we collect 
during an investigation may be disclosed without your oonsent as 
pennitted by the Privacy Act (5 USC 552a(b)) and as follows: 

PRIVACY ACT ROUTINE USES 

:b) ~;~~::.,'!°::t Jusdce ~:"~J~:~,::-:;eft;f ~ r:::~~: 
lhlil agency in his or he~el c.apac;:Uy where the Oeperlrnent of Justice has 
aqread to represenl the employee; or (d) the Uniled Slates Gcwemmenl, is a pany to 
lihgalion « has inlerest m such l ilJgation, and by careful review, lhe agency 

~~s':c~ ~~~~ ~~so•:41:~~r:1:!:r:'j;:,=~ ~~\~':! ~: 
10 be fot a pucposs 1hel is compatible whh 1he purpose for which tho age rtCf 

collecied th8 reo:irds. 

~~r!~~~~:n'Df:i~ ~;~/of=a-:~ ~~ ~>h~ z~r: 
or (c) any employee of the agency in his or her individual capacity- where lhe 
Depat1menl ol Juslice has agreid lo r~ent tne employ9G; or {d) th$ Unlled 
Slal&S Govenwnent, is a party to li'ligaliol\ or has lnletest in wch litigation, aPcl by 
aveful review, ltw °'!l6ncy determines that Iha records ere bo1h relevaot a.nd 
nec¥$$PfY lo the ~ligation uncl lhe use of such rBQOrd:s is therefDfB di,emed by ll'la 
~r~~~~~ r~~ thal iS compatible wfth the purp~e fo, whlc:h the ager,cy 

3. E)(cepl as r\Oled in O\Jes.OOfl 24, wt'Utn a record on its fac&, « In conjunction with 
other recx.vds. indicalttt. a violation o, potential viob.OO!l of law. v,helhe, civtl, C41minar, 
or regula1ory W'I nalllfe. and whether arising by general statute, partteutar program 
slah.1te, rl!,gulillOfl, n;le, or order issued purSuant therelo. UN:t 11:1tevard r&Cords may 
be disclosed 10 the appropriate F&oeral. foreiqn. Slate, local, tribal. or other public 
authorily re.sponsible for enforCVlg. invnligaling or proseC1Jling such violation OJ 
charged w1lh 61doreing ot implementing the sta1ute, rule. rogvtailon, a- order. 

'4. To 1;1ny soorce or polentlal $00IC8 from whlch irrl"Dfmation Is requested in lhe 

~~o~ ea~.f~s~~=~~g-~t~~~i, :~u~~~!:~~~r ;~~~ 
license, or other benalil, lu thu •xtont oocessa,y k> Identify the indi'lidual, inform U'le 
source ct tho nat\Jfe and purpose of the invfl,ti!)elion, and to identify the type of 
inform,311iori n,quo:itetd. 

:ysf:m8 :,e~S~~t~:;1\•J~~~k>~:1~:~•:~~~!~~~;l ~ ::~:O~ 
the relentioo of a security clHriilnce, c;.on!racl. license, grant, or olh11H bel'lefit. The 
oth&r ~8t"lcy or rioensing organization may then make a ,eque5t supl)Ofted by 
writ'811 oon$9111 of the Wldiv!dual ror Iha ant.ire f&c:Old if ;t so chooses, No d~o:sure 
wil be mad• unSt!ss the infonnatior. has been determlnec:S lo be suffickmtty retiable 10 
supporl a rererral to another off10& wj!N"n #le agency or IO anolh.er Federal agency for 
criminal, civil, ftdmirii$tl81ivo, pets.OM~. Of regulatory ac6on. 

6. To contractors, grantee.s, experts, C:On5U1tanb, or vofunttefS when necessary lo 
pe,fom, a func:tion or 58fVice related to this reCXM"d kx which the)' h;we been 
6ngaged. Such r&clpilnts shall b& requlntd to comply Ylith the ?rivacy Ad: or 1974, 
as amended. 

7. To the news mediEI or lhe g11r1eral public, factual «'lformn1ion lhe disclosure of 
~a~o~l~~:..:~J:~~ lnle<est and which would not conslitute an unwa«anled 

8. To a Fedetal. Stale, or local agency, or oth8f BPl)rop,iate entilies or individuals. or 
tl'lrough e.stablistled raaison cl'tannet:s to setected foreigo goverrwnen!s, in order to 
ena~e an irllerligence agency to ca,ry oul tis r9:5ponsibilities unde< th• National 
Se<:urity Acl of 1947 as emended, Iha CtA Act or 19-49 as amended. Executive Order 
12333 or any suo:;e-ssor on::184', applteable oatiot1al security drecti'-.-es, or classified 
implementing procedures approved O)' tie Attorney GeMrel and promulgated 
pursUilnt to such sht1utes, orc!ers or directives. 

rnJ~ ao~~~~~!i' 6ff"! 8~~g~~~·r= ;t:i' ~~ ~r.:~=~~ 
about whom tile record Is maintained. 

10. To the National An.hives and Records Ac1rninislralion rot f900rds manaoement 
inspections oondtJci.ed uooer 44 use 2904 and 2906. 

11. To the Office ol Managemenl end Budgel when necessary to tho roYiow Of 
private reief legislation 

STATE CODES (ABBREVIATIONS) 

Alabama AL HE!woii HI MsssachLl'SethoJ MA New Mexico NM South O.ko,a SD 
A laska AK Idaho ID Michigan Ml New York NV Tennessee TN 
Arizona AZ Illinois IL Minnesota MN North Carolina NC Texas TX 
Arkansas AR Indiana IN Mississippi MS North 0akOla ND Ulan UT 
Celjfornia CA Iowa IA Missouri MO °'"° OH Vermo,it VT 
COlor~OO co Kansas KS Monlc1na MT Ot1Jahoma OK Vw-glnia VA 
Conneeticul CT Kentucky KV Nebrallit NE Oregon OR Was~ngton WA 
Delaware DE loublar,a LA ·Neved1:1 NV ?ennsylvaniil PA WeslVitginje WV 
Florida Fl Maine ME New Hampshire NH Rhode fslanct RI W1$COr.sin WI 
Georgia GA Maryland MD New Jetaey NJ South Carolina SC Wyoming WY 

Amerieao Samo.a AS Oist. ct Cot001bia DC GuPm GU Northern Marianas CM . Puer1o Rico PR 
Trust Territory TT Virgin lslaflds VI 

PUBLIC BURDEN INFORMATION 

Public burden reporting fc:< this collection of Information Is estimated to average 90 minutes per response, including time lor reviewing instructions, 
searching existing data wurces, ga1hering and maintaining the data needed. and oompleting and reviewing the collection of lnfcnnatlon. Send 
comments regarding the burden estimate or any olher aspect ·of this collectlon of Information, including suggestions for reducing this bu«len to Reports 
and Fonns Manageme.,t Officer, U.S. Office of Personnel Management, 1900 E St.reel, N.W., Room CHP-500. Washington, D.C. 20415. Do not send 
your completed form to this address. 



Standard Form 86 (EG) 
Revised September 1995 
U.S. OfflCe of PerSonnel Management 
5 CFR Parts 731 732 and 736 

QUESTIONNAIRE FOR 
NATIONAL SECURITY POSITIONS 

Fonn approved: 
0MB No. 3206-0007 
NSN 7540-00-634-40 36 

86-111 

Investigating Agency Use Onty COde.s CaseNomber 

A Type of 
Invest!• 
gitlion 

G Geographic 
Lc~ticn 

J 
SON 

L 
SOI 

N OPAC.ALC 
Number 

B E:xtra 
co-,erage_ 

Ko~~:1 
Pe™>Ooel 
Fo-

Mlocalion 
ofSecurily 
Folder 

p Requesting Name and Tille 

Otf1d.al I 

H Position 

Cod• 

None 

NPRC 
At SON 

None 
At SOI 
NPI 

CSensilivity 
Level 

I Position 
Titie 

Other Address 

O Accou,-.ting Dal& and/or 
Agency Case Noo,be, 

1 

S;gtl.at"re 

D ACC&SS E Natureot 
Actioo 
Code 

F Date of Mon1h Day Year 

ActiOC'l 

ZIP Code 

ZIP Code 

1 

Date 

0 FULL • tt you have o,1ly in it lo IS In your name. use them and state (10), 
NA.ME • ir )'OU Mve no middle name, enter " NMN'"'. 

• 1f you ate a ·Jr.: ~s,., .. "II,"' etc .. entMthls In the 
box after your middle Mme. 

O oATEOF 
81RTH 

1 

Middle Name Jt., JI, etc. Month! Doy I Year 

a■ PLACE OF BIRTH • Use tl'M;l two latter code for the State. 0 SOCIAL SECURITY 

c ;ry 

I 
County r Stale I COont,y (if not in tl'lf:t United srau,s) 

U gi~~~:-'!~!s UY!~~sed and 1he perk>d of fcme you v5ed them (fol' 9xampte: }'OU/ maiden name. n.,mc(s) by a former martlagc. formet narM(s). alias(es), ()( 
nickname{s)). If ttisolhername i$ your maiden name, put •n••• lnfront ot IL 
Name Month/Year MonthlYear Name MonthfYear Month/Year 

#1 
Name 

#2 

To 
Mont e~r Month/Year 

To 

#3 
Nam• 

#4 
, OTHER 

IDENTIFYING 
INFORMATION 

Height (feet ond incf>es) We;g-, (pounds} HairColor Eye Coto, 

@ TELEPHONE 
NUMBERS 

Q cmZENSHIP 

0 Mark the box al !he right lhal 
reflects your current ci1i:u1,nship 
stabJs, and foUow its instructions. 

e) 

I am a U.S. citizen «nal,On.aJ by bir1h in the U.S. or U.S. territorylpossesslon. (Answer 
;remsbandd) 

I iltn a U.S. ciliz.en, but I W3$ NOT bom in tne U.S. (Answer items b, c and <J) 

I am not a U.S. citizen. (Answer items b Bnd e) 

To 

Monll\lY&ar Montl\/Yeat 

G) Your Mother's Maiden Name 

G UNITED STATES CITIZENSHIP If you are a U.S. citizen, but we,e nol born in lhe U.s . prov,do inlcrmation about one°' more of the foJlowing proofs of your citizenship. 

Nati..YaUzalion Certincat• (Wh6fe were you nalunli'ized?) 
Court 

Ci1iz8f'lship Cei1iflcato (l''lh8"e was the cenillcllffJ i5sved?J 
City 

State Department Form 240 • Report of Birth Abroad of a, Citizen of the United Stales 
Give the dale~ tom, was MonlhtOaylYear 
prepared and give an explMatk>n 
if n&e:Jed. 

U.S. Pa$$p0rt 

(tale 
I 

Cen;Jlcate Number 

Stste CM 1licele Number 

I 
Passport Number 

i his m&y bo eithet a current o, previou.5 U.S. Passport. _ 

(3 DUAL CITIZENSHIP If yw are (or were) a du~ citize11 of the Uni!ed S\81es end enother C:Ol.ll'ltry, Country 

r.,,'OVide tne name of that oount,y in lhe sp~ lo the right 

Q ALIEN 11 you are an alien, provide the fotiowing lnformabon: 

Place You 
Entered the 
United Stales: 

Cdy Stale Date Yoo Entered U.S. 
Monlti Day Veer 

Eltertptioo to SF8~ SFJSP, s,:-a,sp-$, SF8S, an(I SFe&,A approved ~ GSA Scj)leMl)Q(, 1995. 
~~~ PesbmPro. 1M1S/Ol0R, 5@085 

Ali&n Registration Number 

1

1,tonth/Day/Yeonssued 

Monlh/OayNear lssusd 

MonlhlOay/Year Issued 

Countryf,o•) of CNlzen>hlp 

Page1 



Cl) WHERE YOU HAVE LIVED 

l isl the places wne,e you have lived, beginning wiU1 the mosi recen1 (#1) clf'ld woodng back 7 yeais. AM periods must be accounted Jor in your 1$1. Be $Ul'9 to indicate the 
ac1u81 physical IOcal.ion of your residenoe; do nol u,e 1il post office box'" en addteY:, do not rist a permanent eddress vit\en you were ect-.i11ify living Bl a sc~ address, 
tte. Be sure to sp8Cify you, localion as d osety as ~ib!e: tor exam~e. do not list only your base or ship, list your barracks number or hol'n6 PQl't You may omit 
temporary military duly k>cations under 90 dil)'S (lisl yovr permant,nl itddress Instead), and yoo should use your APO/FPO address if you live(! ova~eas. 

For eny address i11 the last 5 years. ri~I a pe<Son who k.MW yoo et ttiel address, end who preief'ably still l ive.\ ln lhal area (do not list peop.1e for reskJences completel~ 
oulside this 5--year pe,iOO, and do ool list your spoltM', formor spouses, O<otl'ler re1ati".oes), AJso for addresses in the lest five yeaJ'5, if the address Is •General Delivery.• a 
Rur8' or Star Route, or may be ditf'cult 10 locale, provide dit1tcUons f0< boating the u1sldence on on anodied cootlnuadon sheet 

MOn!l'INear Month/Year Street Address Apl. # I Cay (Coun11y) Stale l l.lP CodO 

#1 To Present 

t,:ame of Person Who Knows You Streel Address Apl.# I C<ty (Country) I Slale I ZIP Code Telephone NIJfllbe< 

( ) 
MQnlh/Year Month/Year Stre~u Address /\pl. • I City (COuntry) Slate I ZIP Code 

#2 To 
Nam• or P01~1 Who Knew You Streel Address Apt. # I City (Counlry) I Slale I ZIP Code Telephone Number 

( ) 

Montli/Year M:>nthNHr Street Adtf!'Qss Af>(. # I City (COunlry) Stale l ZIP Code 

#3 To 

Name o4 Persori Who Koew You S1ree1 Add<ess Apt. # I Cily {Counlry) ! Stale I ZIP coae Telephocle Number 

( ) 
MonthNea.- M:>f'lth/Year S1reet Address Apt # I c;ty (Counlry) Sla1e I ZJ P Code 

#4 To 
Nome of Person Who Knew You Streel Adclress Apl. # I City (Counlly) I State I ZIP Code Telephone Number 

( ) 

Month/Year tAonth/Yaat Stteel Address ApU \ Ci1y (Cout"ltry) State I ZIP coc,e 
#5 To j 
Name o: Person Who Knew You Street Address Apl. # I City {Coufll,y) I Stale I ZIP Code Telephone Number 

( ) 

@ WHERE YOU WENT TO SCHOOL 

List the s.ctioots you tiave a~ended, beyond Junloc High School, beglN'llng with the most recent ("11 and working back 7 y .. r111. List Colege o, Unive,sity degrees and 
IM dales lhey wen, n,ceived. If a• of your educanon oe<;ured mote lhan 7 years a90, Hsi your most recenl education beyond high scl'lool, no matter wf'IM lhal eduealion 
occutr&:i. 

'l.Jse one of the k>lk>wing codes in ttie •code• block: 

1 - H,gh Sch.ool 2 - CorlegellJniversilyiMililary Coftege 3 - VocalionaVTec:hnical/Trade School 

IIFor schoofs you aUended In the past 3 years, list a person who knew you at school {an lnslrudor, studom. etc.). Do not l ist ~le for educallon 
completely outside this 3-year p&riod. 

"Fo r correspondence schools ~d extension da$.Ms, provide U,e addreu whore the reco,ds are mal111ai'led. 

Month/Year Month/Year Codo I Name o1 Sehoor I ~reefOiplomal'Otner Morith/Year AW81ded 
# 1 To 
Street Address and Cily (Country) of SchOOI I Stale 

.ZIP Coda 

Name of Person WOO Knew You Slreel Address Apl. • I City (Country) I Stale I ZIP Cocle Tolepllono Ni.mber 

{ ) 
Morilh/Yeer MorilhfYesr Cocle I Nome ol Scllool I Oegree/Diploma/Other Month/Year Awcm:te(I 

#2 To 
S:rcel Address and Cily (Country) ol School I Slate ZIPCocle 

Namo of PetSM WM Knew Yoo Slreal A<ldre~ Apl. # I C<ty (COunky) I s1010 I ZIP cooe Telephone Number 

( ) 
Momh/Year Montl"I/Yoo, COd& I Name ol Sc:;hool I Oeg.-eelOllf)lomaJ01her Month/Year Award~ 

#3 To 
SUoot Address and City (Country) of Sehool I Slate ZIP Cocle 

Na:ne of Person Who Knww Yoo S1ree1 Addf8$s Apt # I Cily (COunl,y) I s1a1e : ZIP Code Te»&phone Numbef 

i ( ) 

Enter your Social Se<:Urity Number before golrig to the next page,--------------
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• YOUR EMPLOYMENT ACTIV1TtES 

Ust yo-u, emplo><menl "CIM1ies. beginning with the presenl (111) end won.Ing bade 7 years.. You should list all ful•lirne work, ~-time work. mUHary service. lempor.uy 
mililSfY duty locations u.-er 90 days, wW,ernpk>)menl, other paid wo,k, ond al pe,iods ol uneff1)1oyment The entire 7 --year p&riod must be aceounted for without bf'6-8ks, 
bul yolj need nol lisl employments before your 16th birthday. EXCEPTION: Show all Federal civili;m sorv~. wrutlher II occur,edwilhin th.e Last 7 years or not 

• Code. Useooe of l:he codes lisled t>etowto identify tho lypeof employrnenl: 

1 • Acti"'e military duty stalions 5 - State GOYemmtnl {Noo•Federal 
2. Nailonat Gua"1/Rewrve ~loyment) 
3. U.S.P.H.S. Commissioned CoJps 6 -Self~plcyment (tndude bLJSiness name 
4 • Other F&Oeral employment and/Of name of pem>n who can verify) 

1 - Unemployment (lnc!ude name of 9-0lhec 
person who can verify) 

a. F-rol Coo~actor (l;st Contractor, 
not Federal agency) 

• Empk)yerlVe,lfler Wame. List the business name or your emptoye, or the name ot the person who can verKy yor.1r ser-employnll8nf or un9fT'l>loymenl in this block.. If 
military seNlce is being Isled, nelude your duty location ar home port he,e as well as your branch of service. 'You should provide ~peRl1e l~"tin91: IO reReel changes in 
your mil4ary duty )()cations or home po,1s_ 

• Pr.vious Period• ot Activity. Complete these lines H you wor\.ed for an employe, on more Oum one occasion al th• Hme location. An.•r entering lhe most recent 
period o( employment in lhe initial llUmberedblock. provide previous period& or eq,loymenl at the same loc3tion on Iha additional linH provided. For example, il ycu 
worked al)('( Pluo,bing iri Oenver, CO, dunng 3 w~rate ~riods of tWTle, y1;1u would enter dales 811d info«nallon coneeming the most recent period of employm•nl r1r~t, 
and provide date:s. p<)Sition li1tes, and $1JP1tr'/iSor5 for the two previovs periods of employment en lhe 1in,es bek,w \Ml i-iforrnation. 

Monlh/Year Mor.th/Vear I cooe 
Emptoye,Neririer ,._.ameiMifita(y Duly Localion Your PosiUon Title/Military Ran~ 

#1 To Present 

Employe<'sNefi'fler's Stree1 Addre$$ City (Country) Slale ZIP Code Telephone Number 

( ) 

Slreel Address of Job L0catiori (tf Cliffe rent lhan Ernployer's Address) Qty (Country} Stale ZIP Code Telephone Number 

( ) 

SuJ)et'Yfsot's NM\e a Street Address (if differool lhan Job Locetion) Qty (Coualry} $1~1e ZJP Code Telephone Numb« 

( ) 

Monlh/Yea, ~1onth!Year P05it.ion Title Supef\'isor 

PREVIOUS To 
PERIODS Month/Yea, Monlh/Yttar Position Tille SupeMsor 

OF 
ACTIVITY To 

(BlcckNI/ MonthN'ea, Monlh/Yea! Position lille Svpervi$or 

To 
Monlh/Year Month/Vear I Code 

EmployerNerifier NameJMilitary Duty Location Your Position Title/Military Rani< 

#2 To 

Emptoye(sNerifier"s Stree4 Address Ci;y (Country} Slate l ZIP Code T e1ept,one Number 

( ) 

Street Address ot Job Location {if different lhan EmpJoy9r'S Address) City (Country} S1ale ZJP Code Telephone Nu,~ 

( ) 
Supervis()('$ Nl)Jl18 & Street Address jif diff&te-ru lhan Jot, Location) Cily (Countty} Stille ZJP Code Tale phone Number 

( ) 

Mor.th/Year Monlhf'(ear PosillOl"I Tille Superlisor 

PREVIOUS To 
PERIOOS Mooth/Year tvtonMear Posilioti Title Supervisor 

OF" 
To ACTIVITY' 

(8/'Xi< #2/ Monl'lolYettr MonthiYear P'osibon Title SuperviSQf 

To 
MonthNea, Month.'Year I Code 

EmployerNerlfler Nam&lf-4ilaty Duty Localion Your Position TiUeJMii\ary Rank 

#3 To 

Employe( sNertrle(s Street Address City [Counlly) State ZIP Code Teteph.Ofl,8 Number 

( ) 
S1ree1 Adelress of Job Locatlon tif differenl than Emp101er'r.Aeldrt,$s) City {CountJy) Stat• ZIP C°"" T etepl\ot'I& Number 

( ) 
Su~;sQr's Name & StnMl1 Addres.s (if <ifferf)flt lhan Job LocaliOf'I) Cily {Coumiy) Stole ZIP cooe Telephone Nu-nber 

( ) 
Mo,1.h/Year MoothNeat Posiliot1Title Supervisor 

PREVIOUS To 
PERtoOS Month/Veer MonthJYear Posilk>n Title Sup9C'Visot 

Of' 
To ACTIVITY 

(8/oc!c/lJ) Month/Yea, Month/Y!!at Pos;tion TNI• Supervisor 

To 

Enter your Social Security Number before going to the next page-------------
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YOUR EMPLOYMENT ACTIVITIES (CONTINUED} 

Monltv'Year MonthfYear I Code 
EmployerNerifier Name/M~ilary Duty location Your Position Ule/Mlilary Ra!V. 

#4 To 

Employe(sNe<ifaer's Strii,et Address City(Co,ntty) $late ZlPCodo Telephone Numbet 

( ) 

Slre~,i Address ol Job Location (if differenl the!'\ Emptoye-r's A<ttess) City(Countty) Sla1e ZIP Code T elephe:ne Number 

( ) 

Su,erviso!"s Neme Sc S1reel Addceiss (if different than Job Location) City (Coonlry) State ZIP Cooe Tt,lephone Numb9f 

( ) 

MonlhNear Month/Year Position Title Supe,Msot 

PREVIOUS To 
PERIODS MonUvYear Month/Year Position Tit1e Supervisor 

OF 
ACTIVITY To 

(Blodc #4) : tAonlh/Year Month/Veer Posi1ion Thie Supervlso, 

i To 
MoolhlYe.:tr Month/Year I Code 

Emp}oyerNerifier Name/Military Duty Location Your Position nrenAililary Rank 

#5 To 

Emp4oyo,'sNerifief's Slreel Adclress c ;ty (Co,nby) State ZIP Code TelephOOe Number 

( ) 

Slleet Address of Job Location (ii diff~renl than Employe(s Adcfress) City (Co,ntty) State ZlPCode Te~ephone N\.mbef 

( ) 

Sup&rvisof's Naffle & Stteat Address (if diffl:N'8nl lhan Job Locatioo) CHy (Covntty) State ZlPCode T e1eptiooe Ni.,rnber 

{ ) 

Month/Yea, Mooth/Year Posilion Title Supftrvisor 

PREVIOUS To 
PERIODS MoJ1tWYear MontnNMr Posilion Title Superviiso< 

OF 
ACTIVITY To 

/Blocl<#5J MontlvVear Montn/Year Posilion litle Supervisor 

To 
Mon1h1Year Month/Year I Code 

Employe<Nerifier NarneJ'Mititary Outy LocatiotT You, Posi1ion Title/Military Rank 

#6 To 

€mploysr's/Verifi_.s Street A.ddres.! Cily (Counl,y) State 

1 

ZIP Code i elephone NiJmber 

( ) 

Slteet Address of Job LOcalion (If different than Employef's Address) City(Coonlry} State ! ZIPCode 'T etepl"l,Cne Number 

i ( ) 

Supervi$0f"S Name & Street Add,egs (If dfferent lhan Job Location) Ci!y(CoontryJ State ZIPCode l elephon& NUl'nber 

( ) 

Mon!W'T'ear Moolh/Year Pos.ilion l ~le SllJM!Msor 

PREVIOUS To 
PERIODS Month/Ve.ar Mooth/Year PO$illcn Tille Supervisor 

OF 
To ACTIVITY 

(8 /oci</18) Month/Year MoothNear Posilion Title Supervi$or 

To 

4f} P_EOPLE WHO KNOW YOU W ELL _ _ _ 
u s1 ll"lree peop1,e who know you well and liYe m the United St11tes. They should be good friends, peen:, coleagues, coHege roommales, elc •• wh05e combined 
association wilh you cover.I ss well as posslbte the lasl 7 y~. Do not llst yout spouse, former spooses, oc o1her relatives, and try not 10 list anyone-who is lisled 
elsewhere oo this k>lm. 

Name 
#1 

Home or Work Acktress 

Ho'Tle Of \!Vork Address 

Da19$ n~,.,. 
MootNYear Month/Year 

To 
City (Country 

Dales KnO'o\'n 
Month/Year Month/Year 

To 

hone Number 

~yhl ( 

Enter your Social Security Number before going to the next pag1e------------- -
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G YOUR SPOUSE 
Maril one box to show your cl.a'Ten1 maritlll st.otus and p,ovide info~tion about yOur' spouse{s) ln ilerns a. anc:L'01 b. 

1 - Never married 

l - Married 

3 - Separated 

4 • legaAy separated 

E) Curren! Spouse Complete the fol,IOVioiog about your curr.nl spouse ontt. 

Full Name 

5 • Divorced 

•· Widowed 

Place of Bk1h //ncA,c/e count,y If O<Jlside the V.S.) Sod&I Sec-urily NumbEtl 

Ottler Names U!ied (Spocify maiden name, names by other marriages, etc .• and show dates ilSed for each name) Countly{ies) of Cttiz.enshi., 

Dale Married Place Married (lndu~e country if OUls,:cts lhe U.S.} Sta:e 

Jf $1;1paraled, 0-ale of Separalion tf legam)' Separated, Wlwre is the Record Localed? City (COunt,y} SWte 

Address oJ Currttnl Spouse, if d ifferent than your w rrenl address (Street en}'. afld C()(Jnlty ii outs.it/6 Me U.S.) State ZIP Code 

@ Forrne, Spouse{s). Complete lhe iollowi:,g about your fom,ec spowe(s) u58 blank sheet$ if needed 

Ful N<Wne Date of Birth Ptaee of Bi,.._ {Include country if oorside the U.S.} Slale 

Counlry(~) of Cit'i7.enship Oate Ma«iied Place Married (fndvde co1mt,y if ouisid9 the U.S.) Slale 

Chedt ono, Then Give Oa!e II O.vo,ced, Where ts the Record Localed? Oly (CCunt,y) Slale 

r-1;;,,.c,a rt,.~-
I Month/Day/Year 

Address or Former Spc,use (Street. city. and country ii outs/'c1e the U.S.} I State I ZIPCodo I Telephone N t.fflber 

( ) 

$ YOUR RELATIVES AND ASSOClATES 
Give the ful name. correct code, andolhe, requested Wlfonnafion !or e&ch d your relativH and assoda1es, t.iiog Of d&ad, spec:if.ed beiow. 
1 • Motl'ler (firsl) 5 • Foster parent 9 • Sister 13 • Helf,sisl er 17 • Other Re~tive" 

2 - Fa1he, (socond) t · Child (ado,pre<j also) 10 • Stepbrothet 14 - FG11hEW-irHaw 18 - A540Ciate• 

J. Stepmother 7 - Stepchild 11 • Stepsisler 15 • Mo4iler-in-law 19 • Adult Currently living With You 

4. Stepfc1t"lef 8 • Bro4tuu 12 • Half-brolhttr 16 • Guardlan 

'Code 17 (Olher Re4ative) • include o°'y foreign national relatives not lisled in 1 • 16 with whom you or your spouse ere boul'ld by affection, ob~gation, or close and 
c:ooHnuing coqtact Code 18 (Associates) • Include only foreign national associates with whom you or yoor sp<>use a.re bound by affeclion, obtlgaUOn, or close and 
continuing oonlact. 

Full Name (If dcccDscd. chock' box on lhe 
Code 

Oaleof8ir1h 
Country of 8ir1n 

Cmm1ry(ies) cl Current Stteet Add,eu and City (ccuntty) or 
Slate 

left bekxe ent~rlng name) MonUVOaylYe• Ciliz.enslip Uving Re!elives 

1 

2 

□ 
□ 
□ ~ 

□ 
□ I 

□ ' 

□ 
Enter your Social Security Number before going to the next page-------------• 
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G CITIZENSHIP OF YOUR RELATIVES ANO ASSOCIATES 

If your mothet, fa1her, sisier. brother. child, or current spouse o, person wilh whom you have a spouse-like relallonsbp is a U.S. cilizeo by other lhan birth. oc an alien 
residing in lhe u.s .• provide u,e nalun, of the lndl¥idueh relettonship to you (SPoVM. SpDUse-like, Mother, etc:.}, and the individual's name and date of bijrth oo the fir.st 
tin-e (thlS infonnalion is r.eodcd to palt It acctH'Siely M4°th infotmation in ;terns 13 and 14). 

On tl'le seccnd tine. provide the individuar s natutoliza1Jon C8f1ifica1e or ~ ien registration number and use one of the docL.fflftOI codes oek>w lo identity p roof of c:ilizonship 
slatus. Provide additional information on thal tine a, r&quested. 

#1 

1 • N:iatu~~ e1ion Certificate: Provide the dete issued ~nd the laealion where the pe,son was naturalized !Court. City and Stale}. 
2. Cilizeo,hip Certifice.1a: Provlde the date and Jocatior1 issued (Ciry anc, State}. 
3. AJien Regislralion: Provide lhe date and place where Iha person enlel'ed the U.S. (Clty end Slate). 
4 - Oller· Provide an e xpianatlon in the "'Additional lnfonnalion~ block. 

A&socialion Name 

Certiticate/Registralion # Oocurnent_Code I Addi1K>tlal lnformalioo 

Associalioo Name 
#2 

Certifica:eJR&g,istralion # OOCwri<trM Code I Addit.odat lnronnation 

I Dale of B irth (Mo,tfhlOarfYeat} 

I Date d Blr.h (Monlh/Dity/Year) 

0 YOUR MILITARY HISTORY I Y•• I No I 
E) Have you served in the Un,ted Stales mil itary? 

@ t!ave you 5erved in th& Unilod Stoles t-.o\erehanl Martne? 

I 
I 

II 
II 

II 
II 

Lisi all a! your military service below, lncklc:lng service in Reserve, National Guard, and U.S. Marchant Marine. Slart wilh lho most recent period of service (#1) and work 
bac:kwarcl. If you hael a brea:i. in service, eacn separale period sho!Jd be lisll3d. · 

.-Codi. Use one of the codes listed below to iden1.lfy your brand, of service: 
1 -AJr Force 2 - luffr/ 3 • Navy 4 • MarineCo,ps S • Coa~t Guard • • Merchant Marine 7 - National Guard 

eo/E. Mart,. •o• bloek for Officer or "E" block kw EnUsled. 
• status. "X" ltle appropriaht bloc;k tor the slaius of )'Our service during the time lhat you served. If you, servke was in lhe Nalional ~artf, do nol use 

an •'JC': use the two-leHer code kit" Iha stale to mark lhu block. 
• country. If your seNic:e was with Olher lhan Iha U.S. Armed For09$, identify the country for wtlich you served. 

Mon1h/Yeilr MQntl"\iYe~ C- j Servloe/Cervfleilte # 0 E """"' C<>.mlly -· AetM> lnactN'8 Na:!on31 I 

□ □ 
Rvs&rve Rose<Ve [:'.] 

To D D n 
To □ D D D D 

G YOUR FOREIGN ACTIVITIES v .. 

0 Do you have an~ toreign property, business coonecUons, or llnandal lnlerests? 

0 Ase you oow or have you eve,- been employed by or scled 1;1s a com:ult8flt for o foreign government, rnn. or agency? 

8 Have yo1,1 eve, had any con~t wilh a foreign govemnenC, its eslabl.Shmenls (embassies or consoia1es), or i1s representatives, whelhe1 ios4de 

No 

If l 
l 

or oulside lhe U.S .• olherthan on 0trldaJ U.S. Go¥ernmenl business? (Does nOl ;nclvde rwtine W58 8/JPNCBlk>ns Bnd bot'dercto.ssing ~ D OOl'ttaclS.) 

~ ln L'le last 7 year&, have you had an active passport lhat was issued by a ioraign gowrnmenl? I 
ff you answered "Yes'" to a. b, c. o r d a.bow, ex:plain ln lhe space tMtlo,w; provide loclusive dales, oarnes of firms and'()( governmenls l"lvolved, and an e• planation oJ you, 
ir1¥otvement. 

fvbnlhlYea, MonlhlY&ar 

To 

To 

F"'nn and/orGo11&1nmen1 Explanatlon 

E) FOREIGH COUITTRIES YOU HAVE VISITED 

List foreign countries you have visiled. eJCcepl on travel undef official GO\lemment orders. begN'lning 'Nith the most current <#1} and workl~ back 7 years. (Travel as a 
deplk'!denl or conlrd!CtOr must be li$1.8d.) 
•use one ol ltte5e code$ lo lnacate lhe p.,rpo,-e of your vlsil: 1 • Business 2 • Phtasure 3. Educ.atioo 4 - Otner 
• lnc~do short tnps to CaNdo o, Mexico. tf )'Ou l\c,\te lived nea, a borOer and have made lihort (one day or leH} lrips to the neighboring cout11ry, you do 

not 11ecd lo IS! oaeh trip. lnstoad, p.-ovide Ute lime pariod, the code, the counlry, and a nole ("Many Shol1 Trips•). 
•Ooool ,op,ualtravel covurlld in items 9. 10. or 11. 

MonllvYear Moo1h/Ye3r Code """'11,y ~l10nth/Ye31 MonthMear Code 

#1 To #3 To 

#2 To #4 To 

Thia concludes Part 1 of th ts form. N you hn-• uHd P•~ 9, continuation th Hts, or b laok lhNl a to eomptoto any o f the 
quntlons in Part 1, glv• tM number for th OH QUHUon I In ttie space to tho right : 

Enter your Social Security Number before going to the next page 
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Standard Form 86 
Revised September 1995 

Form approved; 

U.S. Office of Personnel Management 
5 CFR Parts 731. 732, and 736 

QUESTIONNAIRE FOR 
NATIONAL SECURITY POSITIONS 

0MB No. 3206-0007 
NSN 7540-00-634-4036 
86-111 

OFFICIAL 
USE 
ONLY 

G> YOUR MILITARY RECORD 

Have you ever received other lhan an honorable discharge from the military? H' "Yes: provide the date of discharge and type of discharge below. 

Monlh/Year Type of Discharge 

6) YOUR SELECTIVE SERVICE RECORD 

E) Are you a male born after December 31. 1959? If "No: go lo 21 . Ir•Ve&.~ goto b. 

Q) Have you regislered with the Selective Service System? If "Yes: provide your registration number. If -,,.o: show the reason lor your legal 

exemption below. 

Regls1ralion Number Legal EKemption ExplanaUon 

G, YOUR MEDICAL RECORD 

In the last 7 years, have you consulted with a mental health professional {psychiatrist. psychologis1, counselor, etc.) or have you consulted with 
another health care provider aOOut a mental health relaled condition? 

Yes No 

□□ 

Yes No 

DD 
If you answered "Yes," provide the dales of treatment and the name and address of the therapisl or doctor below, unless the coosultalion(s) involved only marital, family, 

or grief counseling not related to violence by you. 

Month!Vear Monlh/Year Name/Address of Therapist or Doctor Stale ZIP Code 

To 

To 

@) YOUR EIIFLOYMENT RECORD Yes No 

Has any of the following happened to you in the lu:t 7 years? If "Yea," begin with the most recenl occurrence and go backward, providing date fired D D qui1, or left, and other information requested. 

Use the fol lowing codes and explain the reason your employment was ended: 

1 • Fired from a job 

2 • Quil a job afler being told 

you'd be fired 

3 - Left a job by mutual agreementfol1owtng atlegalions of misconduct 

4 - Left a job by mul•Je1 agreementfollow\ng allegations of 

unsatisfactory performance 

5 - Left a job for other reasons 

under unfavorable circumstances 

Month/Year Code Specify Reason Employer's Name and Address (fnclude city!Caunuy If outside U.S.) State ZIP Code 

e, YOUR POLICE RECORD Yes Isa 

For this item, report information regardless of whether lhe record in your case ha9 been "seated' or olherwise slricken from the oourt record. The 

single e>1C8ption to this requirement is for certain convictions under the Federal Controlled Substances Act 1or which the court issued an 
exp-Jngement order under lhe authority of 21 U.S.C. 844 or 18 U.S.C. 3607. 

0 Have you ever been Charged wilh or convicted of any felony offense? !Include those under Uniform Code of Mililary Justice) CJ D 
0 Have you ever bean charged with or con\iicted of a firearms er explosh•es offense? I I I I 
e Are there currently any charges pending againsl :i0U for any crminal offense? I I I I 

~ Have you ever been charged with or convicted of any offense<s) rfl lated to alcohol or drugs? CJ I I 

0 1n the last 7 years , have you been sul)fecl to cour1 martial or other disciplinary proceedings under the Uniform Code of Military Justice? (Include 

CJ non-judicial, Caolain's masl, etc.) [=:J 

0 In lhe lasl 7 years , have )'OU been arrested for, charged wah, or convicted of any offense(s) not l isted In response lo e, b, c, d, or e above? 

D (Leave out traffic fines ofktss than $150 un5ess the violalion was alcohol or drug reJated.} CJ 
II you answered "Yes" lo a, b, c , d, e, or~ above, explain below. Under "Offense," do not list specific penally codes, list the actual offense or violation {for example, ar-son. theft, 
etc.). 

Month/Vear Offense Action Taken Law Enforcemenl Aulhorily/Court (lnc:IIJOtl Ciy endcounlytcountry if outside U. S.J Slale ZIP Code 

Enter your Social Security Number before going to the next page---------------+ 
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Et, YOUR USE OF ILLEGAL DRUGS ANO DRUG ACTIVITY 

The folJowing q11eslion$ pertain to 1he lflega! use of dn.195 or drvg a.;tivity. You a,e ,equi,ed to answer lhe qLJM!'ions fully and truthfully, and your 
YH No 

ta~ure IO do soooutd be gro1Jod$ lot an a~rse employmenl decision or action agillnsl you, but neither yoo, tnJlhful ra.spor'IS-8$ no, lniofmation 
derived fn:Jm your responses wil be u&ed as evide-nce agains1 you in 81')" subffqoonl aimioal proceeding. 

E) Since lhe agtt of 16 or V, \he tasl 7 years, ..+llcl"!ever is sh01ler, have >'OU !~ used any 00ntrolled subslaoce, fot example, marijuana. cocaine. 
crael< cceolne. hosti.ish, nerCQlics (opium. morphine, codeine, he,oin, etc.), smphelsminea. depressat1ts (OOrbl1urales, melhaquillone. tranquUizer £, 

□ □ 81c..), helucin<>9enics (LSD. PCP, elc.). or pre,criptk>n dru9S? 

0 Ha,..e yot,.J §Y§f illegaly used a con!rolled substancev.hile employed as a taw enforcement offiC8f. proseculof, or courlroom offldal; while possessing 

a sect.1rity clearance; or while in a po&iOon dlrecHy and lmmecialely affeding lhie public safttily? □ □ 8 II'\ the lesl 7 years .• rntve yCy,J DMO lrwot..oed n 1he il legal purchase, m~nuf~ure. ttaffackjng. ptoducllon, U"ansfo.r, shipping, receNiog, o,- 5a!,e of eny 
"8rootic, depressant, stimulant, hallucinogen, or armabis ro, yoorown intended profit ot lhat of another? □ □ 
If ~ answered "Yes~ to a orb above, provide lhe datels}, Identify the controlkKJ substance(s) andkir presc;riplion drvgs used, and the numbet of li"ne! each was used. 

Month,,Ye.ar Month/Year Conkotlad Stbstanca/Prescriplion On.ig Used Number of Times Used 

To 

To 

6' YOUR USE Of AlCOHOl 
Yos No 

In lhe las.t 7 years, ha$ yout use of a1conolic beverages (S\lch 3S liquor, beer. wine) resulled ii -,,y alcoh.ol•relilted treatment or courisctlng [$uc:h as 
for alcohol sbt.1$0 or alOO~ism)? D D 
II you answered "Yes/ provid11 the dates ot treatment anel tho name ond oddress of the counselor or doctot below. Do oot repeal information reported in response lo 

item 21 abOv&. 

Mootn/Year f,1o'lllv'Ye:n NamelMdrMs of Counselor or Oocior Stele ZIP Code 

To 

To 

$ YOUR INVESTIGATIONS RECORD I YH No 

E) Has lhe United Slates Government vver inv&Slig.aled you, backg,ound ar,d/o, graot811 you a seo..irity c!eatan0tt·t If "YH," use the eodes ttial 
ro11ow lo provide ,he reQuHled infomH1l1on below. If "'Yn.• but )'OV can' t recall lhe investigating agency and/or lhe sec...-ily clNranw 

□ □ reteWed. enter -other" agency code 0<d&arance code, as appropriate, and-Don't know" or •oon't recaN" under lhe ·other Agency" 
h&aditlg. bitlow. If ,-our respons.e is "No,"' or you don'I know or can'I recall if rou were Investigated and ci8ated. chedc the '"No"' box.. 

Codes for tnvesligallng Agency Codes for Security Cleanmce Received 

1 - Defense Oepattmenl 4-FBI D - NotReq.ii.red 3 -TopSea-ol 6- L 
2 - Slale Oeparlmenl 5 • Tree.su-ry Oepattment 1 - Confidential 4 • Sensitive Compartmented lnlormetion 7 • Olher 
J. Office of Persoon~ Mainagemenl 6 - Other /Spec;ty) 2 - Secret 5 -0 

Mc..'f1tt.'Year Agerte:t Other Agenc)' Clearance Month/Year A~n:v Olhet Agency Clearance 
Code Code Codo 

fl) To yoor knowk,dge, have you ever had a clttatiince or aooess eulhoriution denied. su!ipended, or revoked, or have you e-.er been del>arred YH No 
from government employment? 11 '"Yes,· g ive dilte of aclion and a99ncy. Nole: AA adminislrallve downgrade or termination of a security DD deem.nee 1, no1 a revocation. 

Monlh/Ytra, Department or A!;Jency Taklno Aclion Monttirteer OapairtmentOf' Agency Taking Action 

tr, YOUR FINANCIAL RECORD Yes No 

E) Jn lhe last 7 yeats, hav& you l'ilod a poti1ion under any chap1er of the bankruptcy rode (lo include Cn&pler 13)? 

0 In lhe last 7 years, have )'OU had your wages garnished Of had any property repossessed for any reason? 

8 ln the last 7 years. have you had a lien ploced agajnst your property for falling to pay laxes o, c l her debts? 

~ lo the fast 7 years, have you had any ):.tdgme111s against you tna.t have not b11-en pa,ct? 

If ycu answered -Y•o" lo a, b, ~ er d , provide the fflormat1on requested belo'N: 

Month/Year TypeolAct:ion Amovr,I Name Actioo Occutrad Under Nome-JA~ren of ec...tt ~ Agency Handling Case I Slate 
ZIP Code 

I 
i 

Enter your Social Security Number before going to the next page 
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$ YOUR FINANCIAL DELINQUENCIES 
Yes No 

0 In the ~,t 7 yen. have you been a,,e,( 180 days dielinQuent on any debl{s)? D 
@ Ate y<>u eutrentty ov« 90 days delinquent on 3"f deb!(s)? D 

II o anSW8:red •Yes" toe Of b pfOvide the 1nformahon.requested below: y u 

Incurred Satislied Type of Loan or Obligation NameJAddress of Credito( 0< Obli.gee Slate ZIPCode 
MonU'l/Year Morllh/Yeor 

Amounl and Aooount Number 

@) PUBLIC RECORO C1VIL COURT ACTIONS Yes: I No I 
In 1rie last 7 years. have )'Ou been a party to any pu~ic rec0<d civil court ac1ions not listed elsewhere on this form? n1111 
If yoo nnswe1ed "Yes, .. ptovide l he iofcwrnBtion abOul the put>iic record cil;II court action 1equested below. 

tkinlhlY&ar Na1\Jre of Aclion Resi,Jll Of Action Natr18 of Parties Involved Court (li7dudc C,ty and ~1tb'Yif o,Jt,;d, U.S.) S1"te ZIPCode 

Ell) YOURASSOCIATIOM RECORD Yes No 

0 Have you ever ooeo an officer or a member or made e conlribu1ion to an orgaotzallon dedicated lo the vio1e11t o-;erthrow or O\e Unl'leCI Stales 
GoYemmenl and which an,gages in illegal activides to that el')d, knowin; tnet the organization en039as in wch activities wi1h the spe,cilic intent lo 

□ □ furthor such aclM-ties? 

Q Hawi yoo ovor knoY.ingty engaged in any acts or actM1ie5 designed 1o overthfow lhe United StallJ'$ GQvemmenl by forct:1? D □ 
If you enswered "Yes .. to a orb, e1<pl~n a'l th& space b4tk>-w. 

Continuation Space 

US4i1 the t:0n~rwation sheet(&) (SF86A) Jot adddiOttal a.nswe,& lo items 9. 10. and 11. Use the spaoe belO'N to conlinue answel'S to ell other llems and oiiy in!()rmatlon you 
would l ke to add. II mote spece Is needed lh3n is C)fovided below, use a blank sheet(sl of paper. SUlrt oac;h $heel 'Mth your Nime and S~I Security Number. Before each 
answer, idenlify lhe nurnbef-ot lhe i tem. 

Afler com~ Par1$ 1 ancf 2 of this ro,m and any allachrnenls, you should review your answers to al questions to make sum the form Is complete and aco.,,ate, and then 
sign a nd dattt lht, following C8rtification and $911 and dale the relene on Page 10. 

Certification That My Answens Are True 

My statements on this form. and any attachments to it, are true, complete, and correct to the best of my knowledge and belief and are 
made in good faith. I understand that a knowing and willful false statement on this form can be punished by fine or imprisonment or 
bolh. (See section 1001 of title 18, Untted States Code). 

Signature (Sign fr1 inlr.) 

Enter your Social Security Number before going to the next page ------------• 
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Slandard Form 86 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Pans 731, 732, and 736 

UNITED ST ATES OF AMERICA 

AUTHORIZATION FOR RELEASE OF INFORMATION 

FOfm aop,oved: 
0MB No. 3206-0007 
NSN 7540,00-634-4006 
86-111 

Carefully read this authorization to release information about you, then sign and date it in ink. 

I Authorize any investigator, special agent, or other duly accrediled representative of the authorized Federal agency conducting my 

background investigation, to obtain any information re lating to my activities from individuals, schools, residential management 

agents, employers, criminal justice agencies, credit bureaus, consumer reporting agencies, collection agencies, re1ail business 

es1ablishments, or other sources of information. This information may include, but is not limited to, my academic, residential, 

achievement, performance, attendance, disciplinary, employment history, criminal history record information, and financial and 

credit information. I authorize the Federal agency conducling my investigation to disclose the record of my background 

inves1igation 10 lhe requesting agency for the purpose of making a de1ermination of suilability or eligibility for a security clearance. 

I Understand that, for financial or lending institutions, medical institutions, hospitals, health care professionals, and other sources of 

information, a separate specific release will be needed, and I may be contacted fot such a release at a later date. Where a separate 

release is requested for information rela ting to mental health treatment or co1JJ1seling, the release will contain a list of the specific 

questions, relevant to lhe job description. which the doctor or therapist will be asked. 

I Further Aut horize any investigator, special agent, or other duly accredited representative of lhe U.S. Office of Personnel 

Management, 1he Federal Bureau of Investigation, the Department of Defense, lhe Defense Investigative Service, and any 01her 

authorized Federal agency, to request criminal record information aboul me from criminal justice agencies for the purpose of 

determining my eligibility for access to classified information and/or for assignment to, or retcn1ion in a sensitive National Security 

position, in accordance with 5 U.S.C. 9101. I understand 1hat I may request a copy of such records as may be available to me under 

the law. 

I Authorize custodians of records and sources of information pcnaining to me to release such information upon request of the 

investigator, special agent, or other duly accrediled representative of any Federal agency authorized above regardless of any previous 

agreement lo the contrary. 

I Understand that the infonnation released by rce-0rds custodians and sources of information is for official use by the Federal 

Government only for the purposes provided in this S1andard Form 86, and !hat it may be rediscloscd by 1he Govemmenl only as 

authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorizalion is valid for 

five (5) years from the date signed or upon the termination of my affiliation with the Federal Government, whichever is sooner. 

Read, sign and date 1he release on the next page if you answered "Yes" 10 question 21. 

Sii;n.a1ure (S"!}n A1 init) rFU:I Name ['/'ype orPrintLogibly} 

Cu•onl Address (Street, r;;ity) 

Page 10 

I Slate I ZIP Code 

OaleSigr.ecl 

SOCial Soo.,my Number 

1-tom~ Telo;)hone Number 
nndcido lVfJIJ Code} 



Standard Form 86 
Revised Seotembe< 1995 
U.S. Office of Personnel Management 
5 CFR Pans 731, 732, and 736 

UNITED ST A TES OF AMERICA 

AUTHORIZATION FOR RELEASE OF MEDICAL INFORMATION 

Form approv•d: 
0MB No. 3206-0007 = 7540-00-634-<4036 
86-111 

Carefully read this authorization to release infonnation about you, then sign and date it in ink. 

Instructions for Completing this Release 

This is a release for the investigator to ask your health practitioner(s) the three questions below concerning your mental health 

consultations. Your signature will allow the practitioner(s) to answer only these questions. 

I am seeking assignment to or retention in a position with the Federal government which requires access to classified national security 

infonmation or special nuclear infonnation or material. As part of the clearance process, I hereby authorize the investigator, special 

agent, or duly accredited representative of the authorized Federal agency conducting my background investigation, to obtain the 

following information relating to my mental health consultations: 

Does the person under investigation have a condition or treatment that could impair his/her judgment or reliability, 

particularly in the context of safeguarding classified national security information or special nuclear information or material? 

lfso, please describe the nature of the condition and the extent and duration of the impairment or treatment. 

What is the prognosis? 

I understand the infonmation released pursuant to this release is for use by the Federal Government only for purposes provided in the 

Standard Form 86 and that ii may be redisclosed by the Government only as authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorization is valid for I 

year from the date signed or upon 1ermination ofmy affiliation with the Federal Government, whichever is sooner. 

I Ful Namo (Typo o, Prlnt L"flibly/ 

Other Naroos Used 

Current Addro5S (Srn,er, City) 

1
s,a10 lZIPCodo 

Oa!e S igned 

Social Security Nurr.bor 

Home TetephOne Number 
(lnclu<le Area Code/ 
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COURT FACILITY MONTHLY STATISTICAL SUMMARY REPORT 

FISCAL YEAR: OISTR1CT NAME : 

REPORT DA TE: DISTRICT NUMBER: 

LEGAL 1!!.5>n LEO) . DETECTED ! STORED RETURNED ILLEGAL ! CO~FISCATED INCIDENT RPT I ARRESTRPT 
GUNS - :· ·- - ---· ·-- ~ I 

GUNS ' _ __j_ _____ I 
~ ··· - - - -r---- - - ------ --- --______ ____(_ - I 

I 

+- ---- - - KNIVES - -. ---- __ f _ ___ - - - -· · f-------- - ----- ·--- ·--·- -
KNIVES _ ____ ~ -- --- I I ·- - ·-··- -- --
~ -- - ----+------- --- ~ ---

i ! EXPLOSIVES I ! -·. -- ·- ___ ,__J._ _ . 
·· ··-r--·· - - --

--1-- ------ -------+ -------- ; 

I I ! DRUGS ! 

+- =r= ! -- -----~-- --OTHffi- - OTHER · 
I ·---- ------

- ---- --------+ i 

TOTAL I I TOTAL 

PROHIBITED I DETECTED STORED RETURNED 
' 

CSO HOURS TYPE INCIDENT TOTAUMONTH I -
Cell Phones 

! 
I Q_~minal Court _ Bomb Threat I 

Computers 
--- - ·f·-- - - - --

Assault I 

Recorders I 
---

Civil Court I Forced En!!Y.___ 
Pager~=- - --r -··- ----- --- ----r-- --- - --

Medical emerg. 
' - ·· ·-

Cameras __ J i Tax Court + Disruptive person 
Stun 9uns 

-- --- - -
i 

·· --·~ 
Illegal weaeon ___ _ -

OC Sera~ 
-- -·- - 1 ··- - - : ---

Bank!_I,!£~ - - -+-- Contraband 
Other ··t-- - ---!---:-

~ -- ----i ' ----=1==---r--·--· _!_rave( 
-

Other ! - - I ' --, - - ~ -------- :J__ I ' ~ -------·-· - 1 -- .. - -- - - - --- -
J_ _ ' i -- Other I --

i ! 
--

TOTAL , 
·---

TOTAL HRS. 
-- - --

TOTAL 

REMARKS: 

LEAD CSO/SITE SUPERVISOR USMS JSI/COTR SIGNATURE DATE SUBMITTED 

Page I or 3 (See the following pages for definitions.) CSO FORM 002 (REV. 2/07) 
Section J - Attachment 3(A) 



COURT FACILITY MONTHLY STATISTICAL SUMMARY REPORT 

ARREST 

DETAINMENT 
SEIZURE 

RESTRICTIONS 
DETECTION 
INCIDENT 

CONTRABAND 

WEAPON 

LEGAL 
ILLEGAL 
PROHIBITED ITEM 

ABANDONMENT 

KNIFE 
CUN 

CONFlSCATE 

WEAPONS OFFENSE 

Page 2 of 3 

To deprive a person of his/her liberty by legal authority. Seizure of an alleged or 
suspected offender to answer for a crime. Arrests or any custodial interrogation though 
not technically an "arrest" must be based on probable cause. To be actionable in the 
event that such seizure is improper or unlawful, there must be an intent on the part of the 
arresting officer or agent to bring the suspect into custody. The seizure or detention must 
be understood b the rson bein arrested that he/she is under arrest 

The act of forcibly dispossessing an owner of property under actual or apparent authority 
of law. Also, the taking of property into custody of the court in satisfaction of a 
·ud ement or in conse uence of a violation of ublic law. 
To hold with limits. 
The act of detcctin or the fact of bein detected. 
An occurrence or event that interrupts normal procedure or precipitates a crisis. 
Reporting an incident on the Court facility Monthly Statistical Summary means that you 
must also submit a copy of the corresponding Court Facility Incident Report (CSO form 
003) to the Judicial Security Division (JSD), Office of Court Security (OCS), Operations 
Support Branch (OSB). ALL COURT FACILITY INCIDENT REPORTS MUST BE 
FORWARDED TO OCS- OSB WITHIN 24-HOURS AFTER THE INCIDENT 
OCCURS. 
Any property or possession, the transportation of which is ILLEGAL. For instance, 
narcotic drugs, firearms, etc. When contraband is discovered on a court visitor, detain 
the subject and immediately call a DlJSM to the scene. Prepare a Court Facility Incident 
Report (CSO Form 003) to describe the situation. The report must address who, what, 
where, when and how. 
Any instrument capable of producing death or serious bodily injury. An instrument may 
be intrinsically deadly (e.g. knife, pistol, rifle) or deadly because of the way it is used or 
the force with which it is used e .. , wrench, hammer, stick . 
Authorized b or based on law. Enforced or reco nized b law. Created b law. 
Forbidden b law orb · official rules. 
Any item listed as prohibited in the court facility by order of the ChiefJudge or the U.S. 
Marshal. 
Knowing relinquishment of one's right or claim to property without any future intent to 
again gain title or possession. Relinquishment or surrender of rights or property by one 
person to another. Intent to abandon and the act by which the intention is carried out. A 
finder of the property not legally abandoned must make rea~onable efforts to restore it to 
the true owner and must rel in uish it to him/her u on demand. 
A cuttin instrument havin a sha blade with a handle. 
Any device, whether apparent or disguised, capable of firing an explosive charge used as 
a ro II ant for a ro · ectile. 
To take private property without just compensation. To transfer property from a private 
use to a public use. To appropriate private property as a result of a criminal conviction 
or because the ssession was itself, a crime. 
Violations of statutes or re ulations that control wca ns. 

CSO FORM 002 (REV. 02/07) 
Seel/on J - Allachment 3(A) 



COURT FACILITY MONTHLY ST A TISTICAL SUMMARY REPORT 

DETECTED, STORED, AND 
RETURNED 

ILLEGAL 

COURT FACILITY INCIDENT 
REPORT 

ARREST REPORT 

PROHIBITED ITEM 

CSO HOURS 

TYPE OF INCIDENT 

Page 3 of3 

This refers to legally carried weapons. DO NOT include Law Enforcement Officer 
LEO wea ns in this cate orv. Varies b state. 

Self explanatory. The quantity of"STORED" and "RETURNED" weapons should 
match. If they do not, you should immediately make inquiries to determine why they 
don't match. 
Use these blocks to identify CONTRABAND carried by persons who a re NOT legally 
authorized to possess or transport it. (Varies by state.) When contraband is discovered, 
immediately detain the person(s) involved, call a DUSM to the scene, prepare a Court 
Facility Incident Report, and include the report on the Court Facility Statistical Summary 
re ort. Provide name and date of birth of etrator. 
Use this field to report the quantity of Court Facility Incident Reports prepared during 
the reporting period. Any time there is an ILLEGAL item confiscated from a court 
visitor there should be a corresponding incident and/or arrest report. Copies of Incident 
and/or arrest reports must be sent to JSD/OCS-OSB with 24-hours after the incident 
occurs. Be sure to include copies of Incident Reports with the monthly Court Facility 
Statistical Summ re rt submission. 
Use this field to report the quantity of arrest reports prepared as a result of a violation of 
the building security regulations. Arrest reports will be prepared by a DUSM. A copy of 
the Arrest Report(s) should be sent with the Court Facility Statistical Summary Report 
and sent to JSD/OCS-OSB . 
. This field contains a list of some but not all items that may be prohibited in the court 
facility. If other non-identified items are detected and stored, you may identify them in 
the vacant spaces at the bottom of the list. Be sure to verify that the number of items 
stored m_atches the number of items returned. If they do not match, you must 
immediate! make in uirics to determine wh the don't match. 
Number of hours charged during the reporting period by Court Security Officers in 

erformin their duties in the cate ories listed. 
Use this field to report the quantity of Court Facility Incident Reports for the type of 
incidents listed. e. ., 2 Bomb Threats, 7 Assaults, etc. 

CSO FORM 002 (REV. 02/07) 
Sectio,r J - A llachment J(A) 



COl, .... f FACILITY INCIDENT REPO .. ,. , 

I. DATE OF REPORT 2. DATE OF INCIDENT 3. REPORTED BY (Pleaseprin(): 

4, ARREST/DETENTION 5. REPORTING DISTRICT 6. LOCATION OF INCIDENT 
0 YES 0 NO Citv State 

7. TYPE OF INCIDENT (Check Applicable Box) 

0 Bomb Threat 0 Assault 0 Forced Entry 0 Medical Emergency 0 Disruptin Person 

0 Illegal Weapon 0 Contraband 0 Shooting 0 Other (Describe) 

8. CHECK APPLICABLE BOX 

D INITIAL REPORT D FOLLOW-UP REPORT D ADDENDUM 
<Initial reoor1 dated ) 

I), INCIDENT DESCRIPTION (Details should caver who, .what, where, when and how.) 

10. REPORT PAGES 
REPORT COYTINUED ON ATTACHED PAGE(S). 

I hereby certify that the information stated be rein is true, complete and accurate to the best of my knowledge. 

I I. SIGNATURE OF PREPARER 

13. APPROVF.D BY: 

NAME 

TITLE 

SEE NEXT PAGE FOR INSTRUCTIONS 
PAGE I of3 

12. DATE 15. 

14. DATE 

DISTRIBUTION 

DISTRICT COTR - I COPY 

CSO FORM 003 (REV. 02/07) 
Section J - Attachmelll J(B) 



COURT FACILITY INCIDENT REPORT 
(Continuation Sheet) 

1. OATEOF'REPORT 12. OATEOF'INCIDENT 13. PAGE(s) ___ OF ___ _ 

INCIDENT DESCRIPTION (Details should cover who, what, where, when and how.) 

SEE NEXT PAGE FOR INSTRUCTIONS 
PAGE2of3 

CSO FORM 003 (REV. 02/07) 
Sec/ion J - Attachment 3(8) 



SEE NEXT PAGE FOR INSTRUCTIONS 
PAGE 3 of3 

CSO FORM 003 (REV. 02/07) 
Section J - A rrachment J(BJ 



I. DA TE OF REPORT 
2. DA TE OF INCIDENT 
3. REPORTED BY 
4. ARREST/DETENTION 

S. REPORTING DISTRICT 

fi. LOCATION OF INCIDENT 

7, TYPE OF INCIDENT 

8. C HECK APPLICABLE BOX 

9. INCIDENT DESCRIPTION 

COURT FACILITY INCIDENT REPORT 

Check the bol< at the bottom of th is section if anyone is detained for any length of 
time or arrested. 
Indicate the name of the district preparing the report. Please annotate if different 
than where the incident occurred. 
Indicate the c ity and state where the incident occurred. 

Check applicable box that best describes the type of incident. lf"Other" is checked, 
ive a one or two word descri tion that best describes the incident. 

Indicate whether this is an initial report, a follow-up or an addendum to a previous 
re ort. 
At a minimum, the report must address the following: 

WHO: Provide the name(s) of the person(s) involved and their date of birth. 

WHAT: Describe what happened in detail. 

WHERE: Where did the incident happen? City, building, floor, room, etc. 

WHEN: Date and time of the incident. 

HOW: If not already covered in the "what" category, describe how the incident 
happened. 

All reports must be legible, complete, and accurate as possible. faplain the incident 
in detail, from the beginning to the end. Never end in the middle of the story. 

BE SURE THAT THE REPORT CAN BE READ BY SOMEONE OTHER THAN YOU. 

JO. REPORT PAGES If the narrative describing the incident is included on additional pages, write the 
number of pages attached. ffcontent.s of the report are sensitive in nature, each page 
should be marked "FOR OFFICIAL USE ONLY." 

11. SIGNATUREOF' PREPARER Selfel< lanato • 
12. DATE Enter the date ou si ned this re ort. 
13. APPROVED BY Indicate the name and tit le of the Contractor's official reviewing and approving 

official. 

NOTE: The reviewin and a rovin official must be a su erviso re resentative. 
14. DATE Enter the date the report was reviewed, approved, and signed by the contractor's 

su erviso · 

PAGE 3 OF 3 CSO FORM 003 (REV. 02/07) 
Section J - Allachment 3(8) 



COURT SECURITY OFFICER (CSO) TRAVEL AUTHORIZATION 

VOUCHER DATE 

NAME: __________________________ _ 

FIRST M LAST 
ADDRESS: _______________________ _ 

CITY: __________ _ STATE: ____ ZIP CODE: ____ _ 

SSN: _________ _ DISTRICT LOCATION: _______ _ 

VOUCHER TYPE 

D Original 

D Reclaim 

TRIP BEGINS ON: 
(MMIDD/YY): 

--'--'-­
TRIP ENOS ON: 

(MMIDDIYY) 

CONTRACTOR'S NAME 

• • 
Lodging and M&IE $ _______ _ 

Transportation $ _______ _ 

Other $ _______ _ 

TOTAL $ 
' 5 PURPOSE OF TRAVEL ------ ---------------------
~ --- -- ----- -------------- ------------ - ----------

0 CSO ORIENTATION (PHASE II) 0 TEMPORARY POST ASSIGNMENT 0 SPECIAL SECURITY ASSIGNMENT D OTHER· 
TRAVEL AUTHORIZATION: ___________________________________________________ _ 

• A written detailed justification is required. 

D 
D 
D 
D 

Use o er.transportat_ii:m·.: 

Useo 

Use o t fumfshed vehlcl 

Use ned V~hicl~, -Mii te authoriz~: $ 

FROM; ________ _ 

TO: __________ _ 

. . •· ,,.,.. TO: __________ _ 

~:~:,~till :: 
YOU ARE AUTHORIZED TO TRAVEL AT GOVERNMEl'i EXPENSE IN ACCORDANCE WITH DEPARTMENT OF JUSTICE REGULATIONS UNDER THE CONDITIONS OUTLINED IN THIS AUTHORIZATION AS NECESSARY 
FOR THE CONDUCT OF BUSINESS RELATIVE TO THE APPLICABLE UNITED STATES MARSHALS SERVICE COURT SECURITY SERVICE CONTRACT. 

NAME(PrinlJ APPROVAL DATE NAME (Print) 

SIGNATURE TITLE SIGNATURE 

APPROVAL DATE 

TITLE 

CSO FORM 010 (EST. 09/05) 
Section J - Attachment 3(C) 



COURT SECURITY OFFICER (CSO) TRAVEL EXPENSE REIMBURSEMENT 

NAME: _ _ ______ ___________ _ 

RESIDENCE: ________________ _ 

CrlY: ____ ____ STATT.: ZIP: 

DISTRICT ASSIGNMENT: 

AIIIMiiiiiU TRJPBECAN(MMOOYY) ------

TRIP ENDED (MMOOYY) ______ _ 

TRA\11:l TIME: 0 Lm thao ll hr, □ L<n 1h10 24 hrs O More tbao 24 hrs 

PRIMARY DES'flNATION: ___________ _ _ 

TRANSl'ORTATION METHOO INDICATOR-HIGHEST CLASS OF TRAVEL 

□ I. COACH D 2. BUSINESS CLASS D 3. FIRST CLASS u 4 . NIA 

REASON FOR UPGRADE (Rcquirtd ifBusiness or First Clw is used.) 

0 Co1cb not ua.Jl1bl~ □ C:oit Savines □ Trnfl Greater than 14 brs 

h I \l'I l\'- I SI \I \ I \H\ 
Cost for Air, Train, Bus, etc. 
Car Rental and Gas·--
Privately Owned Vehicle (POV)/Mileage Total 

Public Transportation - Temporary Post Assignment 

Lodging 

State/Local Lodging Taxes 

Meals and Incidental Expenses 
Parking 

Other 

Page I of2 

TRAVELER DATE AND SIGN HERE 

I hereby certify that the travel undenaken in this 
reimbursement voucher is true and accurate to 
the best of my knowledge and that payment or 
credit has not been received by me. 

SUBMISSION DATE: _________ _ 

SIGNATURE: _ _ _ _ _______ _ 
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CONTRACTOR'S APPROVING OFFICIAL DATE AND SIGN HERE 

I hereby certify that the travel undertaken in this 
reimbursement voucher has been reviewed and 
approved as necessary for the conduct of USMS 
contract business. 

PRINTEDNA.\o!E: _____________ _ 

SUBMISSION DATE: _ _ _________ _ 

SIGNATURE: _____________ _ 

~- \ OI ( H I ll 'I \ I' I': 

o ORIGINAL D RECLAIM 

CSO FORM Oil (EST. 01/04) 
Sectfon J - Allachment 3{D) 



Daily Expense Report Summary: Enter expenses in categori~s provided below. After com pletion, record the total for each category on page one in box six. 
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INSERT TOTALS($) FOR EACH COLUMN. 

Parkin• Other Comments 

CSO FORM 011 (EST. 01104) 
Section J - Attachment 3(0) 
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t; ... , tu,, 

~ f#j USMS Directives a. ,, r1tr 

GENERAL OPERATIONS 

2.1 Law Enforcement Response 

LESS LETHAL DEVICES 

A. PROGRAM RESPONSIBILITY: U.S. Marshals Service Training Academy 

B. PURPOSE: This directive establishes policy, procedures and required training for United States 
Marshals Service (USMS) operational employees concerning the use and issuance of USMS authorized 
less than lethal devices. Court Security Officers are required to comply with the provisions of this 
directive in accordance with the contract. 

c. AUTHORITY: The Director's authority to supervise the USMS and issue written directives is set forth in 
~8 USC~Qj(g) and ;28 CFR 0.111. 

o. POLICY: USMS operational employees are to use only authorized less 1han lethal devices, which their 
districUdivision managers may order them to carry, when necessary. Less lhan lethal devices may be 
used by authorized and trained personnel in accordance with the USMS directive Use Q.f..f.grce policies 
and procedures. 

E. PROCEDURES: The procedures establishing policy in this directive will pertain lo all less than lethal 
devices. Procedures specific to a less than lethal device are documented in the individual device 
information cited in the Attachments: 

1. Authorized Devices: Only the following less than lethal devices, issued or approved by the 
Training Academy, may be used: 

a. Oleoresin Capsicum aerosols (OC sprays): AltachmenL.I\ 

b. Expandable Batons: Attacllm.,wt B 

c. Electronic Immobilization Devices (Stun guns): iYJi!QiJmJlll.t.Q 

d. Electronic Restraint Devices (Stun Belt, Band•lt): Attac;hment Q 

e. Projectile Stun Guns (PSG): .l\tJachmeat E 

2. Items approved and authorized for use by the USMS Special Operations Group are established 
under guidance and approval of the Deputy Director. 

3. Substitulions will not be permitted without the Training Academy's and district management's 
written approval. 

4. CarTiage/Storage of Less Than Lethal Devices: 

a. Less than lethal devices must be concealed from the general public when and where 
appropriate (does not apply when wearing USMS duty uniform). A device should not be 
Inspected or handled in public unless there is an operational purpose. 

b. Less than lethal devices should not be routinely carried or used in restricted areas, I.e., 

http://l 56.9.232.31/policy/topics/general--0ps/2-l lesslethal.htm 7/26/2007 
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cellblocks unless they are lo be deployed for operational need. 

c. Less than lethal devices may be carried on commercial aircraft subject to restrictions set 
by the FM or airline carrier. 

d. Each less than lethal device may have speclal storage requirements which are 
described In the individual device attachment. 

5. Use of Force Statement 

a. The use of less than lethal devices is authorized in USMS directive !,/se of For~. 

b. Less than lethal devices will be used in compliance with respective policies and in a 
manner consistent with current training procedures. 

c. Less than lethal devices will not be used to harass, taunt or abuse a subject or in a 
manner inconsistent with training and deployment protocols. 

d. Less than lethal devices may be used on an active resistant subject in situations where 
verbal commands or persuasion are not or would not be effective and the subject's 
actions demonstrate that physical control by the operational employee is not or would not 
be effective. 

e. All operational personnel are advised that implementation of less than lethal devices in 
deadly force situations is not recommended and less than lethal devices should not be 
substituted for a fireann. 

f. Less than lethal devices may be used against animals when they pose a danger lo law 
enforcement officials or the public. 

6. Training 

a. All operational recruits must successfully complete the Training Academy approved 
course of instruction during basic training to be qualified to carry less than lethal devices. 

b. All operational employees are required to be certified and trained annually on a 
minimum of one of the following less than lethal devices: OC spray, expandable baton or 
projectile stun gun. Operational employees may be allowed to be certified and 
trained in additional less than lethal devices. Management may direct specified 
personnel to be certified and trained in additional less than lethal devices. All 
operational employees are enoouraged to be certified and trained annually on every less 
than lethal device in the District or Division. 

c. Initial training and annual retraining for less than lethal devices will be conducted by a 
USMS certified instructor and will be documented by the districVdivision office (see 
USMS fillJJpal Retraining directive). Documentation of training serves as the 
authorization to possess, carry, and utilize less than lethal devices as assigned. If an 
employee Is unable to demonstrate the necessary proficiency with a less than lethal 
device, the instructor will conduct and document remedial training necessary to attain 
certification before the employee is authorized to carry the device. 

d. Training and carriage of less than let11al devices by District Security Officers (Personal 
Service Guards) must be in accordance with USMS directive, lj_se of PersQMl Se~ {; 
Q9ntracts for Gu@rdS./i. 

e. Court Security Officers' use of less than lethal devices must comply with the CSO 
contract. 

f. District Security Officers' (Personal Service Guards} use of less than lethal devices 
must be in compliance with USMS directive, µse of Pe[Sonal Services_ Contracts fqr 
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.Guard_§. 

7. Requirements After Use of Less Than Lethal Devices: Once a subject and scene have been 
controlled and properly secured, operational employees who use a less than lethal device must 
take the following steps: 

a. Provide medical attention to anyone who is obviously injured, alleges an injury or 
requests medical attention as soon as possible. 

b. Report the incident to their immediate supervisor as soon as possible. 

c. Photograph, and/or videotape marks or injuries on the subject resulting from the device. 
(A measuring tape, ruler or other acceptable item that can note the size, location, etc. of 

the injury or mark should be used.) If the marks or alleged Injuries to be documented are 
on a private portion of the subject's body, USMS personnel will ensure privacy before the 
documentation is recorded. All pertinent information will be kept with the incident 
documentation (Form USM-133) in a secure file. 

cl. Complete Form V$"'1:1~3. Use of Force Report, attach the following dOC\Jments and 
submit to the Office of Internal Investigations within 24 hours: 

(1) Photographs and/or video documentation. 

(2) Less Than Lethal Device Qualification Record for each device used. 

(a) USM 33~:0C, 0/eoresin Capsicum 

(b) USM 333-8, Expandable Baton Qualification Record/ Authorization to 
Carry 

(c) USM 33.~-PS.G, Projectile Stun Gun Record/ Authorization to Carry 

(d) !,JSM 333-EJQ, Electronic Immobilization Device 

(e) USM 333-ER.Q, Electronic Restraint Device 

(3) Fill out an ]J.l?M-130, Prisoner Custody Alert Notice and send it to the 
appropriate cletention facility if a subject has been injured and/or received 
medical attention. 

e. Any serious injury or death possibly associated with the activation of a less than lethal 
device must be reported in accordance to USMS directive, SftJ_f}jficant lnc;i,tents 
fifilp_Ortinq. 

8. Technical Malfunctions 

a. If a less than lethal device or associated equipment or attachments malfunction, the 
operational employee will prepare a Form .!!filtl-41.Q, Field Report. 

b. The report should describe the problem. circumstances, and brand, model and serial 
number of the device. A copy of the USM-210 should be sent to the Assistant Director 
for Training. II is not necessary to send the faulty device to the Training Academy unless 
requested (defective equipment will generally be returned lo the vendor for examination}. 

c. No alterations or modifications shall be made to a less than lethal device without written 
approval of the Assistant Director for Training. Repairs of less than lethal devices must 
be completed in accordance with the manufacturer's warranty. Contact the USMS 
Training Academy for further information. 

F. RESPONSIBILITIES 
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1. Training Academy 

a. To provide necessary basic training of operational employees to use less than lethal 
devices. 

b. To provide advanced training of operational employees to be Less Than Lethal 
Instructors. 

c. To compile data on technical and product failures during agency deployment. 

d. To promote training programs and policies consistent with current law enforcement 
trends. 

2. Operational Employees 

a. All new trainees must successfully complete the Training Academy-approved course of 
instruction for each less than lethal device during basic training to be qualified to carry 
less than lethal devices. 

b. Current operational employees must have completed a course of instruction as 
approved by the Assistant Director for Training and be qualified with at least one of the 
following less than lethal devices: OC spray, expandable baton, projectile stun gun. 

c. Operational employees will deploy, activate, and provide medical treatment and 
document less than lethal device usage in a manner consistent with training procedures 
and USMS directive Use of Force. 

d. Each operational employee will participate and successfully complete annual retraining 
as established by the USMS Training Academy to maintain certification with the less than 
lethal device(s) chosen by the employee or as directed by management. 

3. Less Than Lethal Instructor 

a. All operational employees selected to be "Less Than Lethal Instructors" will successfully 
complete the USMS Less Than Lethal Instructor Training Program (LLITP) and be 
certified by the Assistant Director for Training. 

b. Less Than Lethal Instructors can only conduct training anct annual recertification for 
devices in which the Instructor Certification has been granted by the Training Academy. 

c. Less Than Lethal Instructors will maintain instructor certification by conducting initial 
training, annual retraining and additional training as approved by the Assistant Director 
for Training. 

d. Less Than Lethal Instructors will examine operational employees' less than lethal 
devices during training. Defective or damaged equipment will be brought to the attention 
of DistricVDivision management. 

4. District/Division Management 

a. Will ensure that all operational employees successfully complete in~ial and annual 
retraining to maintain current certification to carry each less than lethal device or, at 
districVdivision management discretion, a minimum of OC spray or expandable baton or 
projectile stun gun. DistricVDivision management may direct specified personnel to be 
certified and trained in specific devices. 

b. Will ensure training is conducted as outlined in the USMS /l._n_(lua/ Retraini/19. directive. 

c. Will ensure annual retraining is recorded on respective Qualification Records. The 
forms will be maintained in the appropriate district/division files. 

http://156.9.232.31/policy/topics/general-ops/2-l lesslethal.htm 7/26/2007 



Less Than Lethal Devices Page 5 of 15 

d. Less than lethal electronic control devices are classified as accountable property and 
shall be inventoried, accounted for, and ha.nd-receipted in the same manner as firearms 
(See Appendix A to USMS directive, flw.lli!/1Jllllill11. of Personal Prop~f1Y. and USMS 
directive, fi~arms). 

e. Will sign the Less Than Lethal Instructor's appropriate qualification record after the 
instructor conducts annual retraining for district/division personnel. 

f. Will replace operational employees' defective less than lethal devices out of work plan 
funds. Replacement should be based on a demonstrated need by the Less Than Lethal 
Instructor. 

g. May order operational personnel to carry a less than lethal device. 

G. DEFINITIONS 

1. Operational Employees: Employees assigned to the 1811 , 082 or 1802 job series, or a U.S. 
Marshal. 

2 . Less Than Lethal Device: An auth0<ized device that is intended to be used to effectively 
control a subject, but is not expected to cause serious injury or death. 

3. Subject(s): Any person who comes into contact with operational employees while in 
performance of their duties (i.e., prisoners, fugitives, protesters, suspects, defendants, plaintiffs, 
and the public in general). 

4. Less Than Lethal Instructor: A USMS operational employee trained and certified by the 
Training Academy as an instructor for one or more USMS approved less than lethal devices. 

5. Oleoresin Capsicum: An inflammatory agent that occurs naturally in various plants. When 
transferred to a canister by a manufacturing process and used as a less than lethal device, it may 
cause respiratory inflammation consisting of coughing, shortness of breath and a gagging 
sensation. It causes severe twrtching to Involuntary closing of the eyes. II causes slight to acute 
burning sensation and redness of the skin. 

6. Oleoresin Capsicum Instructor: An operational employee certified and authorized to instruct 
operational employees in the use of oleoresin capsicum and as authorized by the USMS Training 
Academy. 

7. Expandable Baton: Three stage steel baton with hardened shafts that extend and lock by 
friction or a cam system. They possess a reinforced textured hard rubber or metal tip with a firm 
foam or rubber grip handle. The baton is designed to disrupt a subject's noncompliance by 
means of striking or penetrating large muscle groups, pressure points or close quarters contact 
areas sufficient to cause pain, immobilization, distraction or displacement of balance to gain 
compliance. 

8. Expandable Baton Instructor: An operational employee certified and authorized to instruct 
operational employees in the use of the expandable baton and as authorized by the Training 
Academy. 

9. Electron ic Immobilization Device (EID): Weapons designed to disrupt a subject's central 
nervous system by means of deploying battery powered electrical energy sufficient to cause 
uncontrolled muscle contractions and override a subject's voluntary motor responses. 

10. EID Instructor: An operational employee certified and authorized to instruct operational 
employees in the use of electronic immobilization devices and as authorized by the Training 
Academy. 

11 . Electronic Restraint Devices (ERO): Equipment that emits an electrical charge in order to 
subdue a violent person. The package is attached to the subject and is activated by remote 
control device, which for eight seconds delivers 50,000 volts, which may disorient, temporarily 
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immobilize and stun a subject without causing permanent injury. 

12. ERO Instructor: An operational employee certified and authorized to instruct operational 
employees in the use of electronic restraint devices and as authorized by the Training Academy. 

13. Projectile Stun Gun (PSG): Weapons designed to disrupt a subject's central nervous system 
by means of deploying battery powered electrical energy through projectiles sufficient to cause 
uncontrolled m\Jscle contractions and override a subject's voluntary motor responses. 

14. PSG Instructor: An operational employee certified and authorized to instruct operational 
employees in the use of projectile stun guns and as authorized by the Training Academy. 

15. Annual Retraining: Mandatory annual training as outlined by the Assistant Director for 
Training. The training is conducted by a certified Less Than Lethal Instructor or a USMS 
instructor certified to instruct in specific devices (USM 333-13. USM 331 -0C, USM 333-PSG, USM 
333:ElQ, USM 333-ERO) 

Attachments 
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Attachment A 

Oleoresin Capsicum (OC) 

A. POLICY: Oleoresin Capsicum may be used by authorized and trained operational personnel in 
accordance with the USMS directive 1./§8 of Force policies and procedures. 

B. PROCEDURES 

1. Authorized Devices 

a. Only the Oleoresin Capsicum in USMS inventory are authorized provided they were 
approved in writing by the Assistant Director for Training or issued by the Training 
Academy. (See Training Academy link, dY]!IQJjz_ed Less-_Tf}an-Lethal Devices.) 

b. Substitutions of Oleoresin Capsicum are not permitted wtthout the written approval of 
the Assistant Director for Training and district management. 

2. Carriage of Oleoresln Capsicum 

a. Certified operational personnel are encouraged to carry Oleoresin Capsicum while on 
duty. 

b. When carrying Oleoresin Capsicum, it will be secured in an authorized holster. 

c. Oleoresin Capsicum containers weighing 4.0 ounces or less may be placed in checked 
baggage inside an approved container according to FAA travel regulations. L4~ CF.13 
17~.1Q] 

3. Storage/Security 

a. When not in actual personal custody, Oleoresin Capsicum must be stored in an 
appropriate locked container (safe, vault, weapons locker, etc.) to prevent loss, theft or 
unauthorized use of U.S. Marshals Service issued equipment. 

b. When Oleoresin Capsicum is not being carried. it will be stored in a controlled area in 
the approved holster, or in a manner to prevent unintentional discharge. 

c. Oleoresin Capsicum should not be stored in a motor vehicle or any area where 
exlremely high or low temperatures are likely to occur. 

4. Deployment Protocols 

a. OC Spray will be carried, deployed and activated in a manner consistent with current 
!raining procedures as established by the USMS Training Academy. 

b. Oleoresin Capsicum w ill not be knowingly deployed near sparks or flames to avoid 
flammability type injuries to the subject or others in close proximity. 

5. The following topics are covered in policy directive, Less Than Lethal Devices: 

a. '[raiQin_g 

b. Use of Force Statemen( 

c. Requireme~tter (lM .onessThan Lethal Devices 

d. TechnicaLMftl(unctions 
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e. Jjp_ining_.f,cademy Responsibilities 

f. Operatig!@!.£!IJP.lovees Responsibilities 

g. Less than Lethal /nstroctors Responsibilities 

h. Districl/Division_Mam~g9ment Responsibilities 

i. Definit/onli 

Attachment B 

Expandable Baton 

A. POLICY: The expandable baton may be used by authorized and trained operational personnel in 
accordance with the USMS directive ~Q[fQrQe policies and procedures. 

B. PROCEDURES 

1 . Authorized Devices 

a. Only the expandable baton models and attachments in USMS inventory are authorized 
provided they were approved in writing by the Assistant Director for Training or issued by 
the Training Academy. (See Training Academy link, ~-11.ttJQriwd Less-Ih.s1.r1:.L.f?thal 
~l!ices.) 

b. Substitutions of expandable batons and attachments are not permitted without the 
written approval of the Assistant Director for Training and district management. 

2. Carriage of expandable baton: Certified operational personnel are encouraged to carry the 
expandable baton while on duty. 

3. Deployment Protocols 

a. The expandable baton will be carried and deployed in a manner consistent with current 
training procedures as established by the USMS Training Academy. 

b. The expandable baton will be deployed using only the strikes necessary to control and 
secure a resistant subject. 

c. Operation al personnel using the expandable baton will take reasonable measures to 
avoid strikes to the following areas unless deadly force is necessary: 

(1} Head/Face 

(2) Neck 

(3) Spinal Column 

(4) Solar Plexus 

(5) Kidneys 

(6) Groin 

(7) Joints 

4. The following topics are covered in USMS directive, Less Lethal Devices: 
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b. _Usi;_g_f. F'of.Qfl. Stat~roent 

c. Requirements After Use Q( Less Than Leth?/_Qevices 
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g. Less than Lethal Instructors Responsibilities 
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Electronic Immobilization Device, (EID) 
i.e., Ultron II and XR 5000 Stun guns 
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Attachment C 

A. POLICY: Electronic Immobilization Devices (EID) may be used by authorized and trained operational 
personnel in accordance with the USMS directive IJ§JJ.pf Fcg_C§ policies and procedures. 

B. PROCEDURES 

1 . Authorized Devices 

a. Only the EID models and holsters in USMS inventory are authorized provided they were 
approved in writing by the Assistant Director for Training or issued by the Training 
Academy. (See Training Academy link, ~~d Lass-Than-Le_thal Devices.) 

b. Substitutions of EIDs or holsters and attachments are not permitted without the written 
approval of the Assistant Director for Training and district management. 

2. Carriage of EID 

a. Certified operational personnel will first obtain verbal approval from districVdivlsion 
management to carry/deploy the EID. 

b. In emergency situations where prior district/dMsion management approval cannot be 
obtained, the EID may be deployed by a certified EID operator. Al the first available 
opportunity. the EID operator will notify district/division management of the deployment to 
include the specific circumstances that necessitated the deployment. 

c. The EID may be assigned for extended periods al district/division management's 
discretion via USMS hand receipt for operational situations such as enforcement 
operations, high threat trials, protective details, or as management deems appropriate. 

d. When carrying the EID, it will be secured in an authorized holster and not located on the 
same side as the duty weapon. 

3. Storage/Security 

a. When not in actual personal custody, the EID must be stored in an appropriate locked 
container (safe, vault, weapons locker, etc.). 

b When the EID is in an operational status, ii will be carried in an approved holster. 
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4 . Deployment Protocols 

a. The EID will b.e deployed and activated in a manner consistent with current training 
procedures as established by the USMS Training Academy. 

b. The EID will be activated using only the number of cycles necessary to control and 
secure a resistant subject. 

c. The EID will not be knowingly activated near flammable materials, liquids or fumes due 
to the potential for explosion. The EID will not be knowingly activated on a subject wtio 
has already been sprayed with OC Spray (alcohol based) to avoid flammability type injury 
to the subject or others in proximity. 

d. The EID user will take all reasonable measures to avoid intentional discharge of the EID 
to the following areas: 

( 1 ) Head/Face 

(2) Neck 

(3) Groin 

(4) Female Breast 

(5) Subject weighing less than 80 pounds 

5. The following topics are covered in USMS directive, less Lethal Devices: 

b. !,&e of.£QrCfJ. State(!]§[l( 

c. Rfl..QYif!!mfinJli..AftftJ:Jl§e gLJ,ess T!Jalll.ett,al Dams 

d. Tec/J.(1/~alfu.!lctions 

e. I!ainJ!!9 _Academy R~§l!Qn§/bili!ill§ 

r. OR.!J@Jional ~1~$ Respoo_${b_ililies 

g. less thanlethal Instructors Responsibilities 

h. DistricVDivision Managfilr/ent RespJ)llsibilities 

i. D.Jlfi..ni/iQ.!1§ 

Electronic Restraint Device, (ERO) 
i.e., REACT (Stun Belt) and (Band-It System) 

Attachment D 

A. POLICY: Electronic Restraint Devices (ERO) may be used by authorized and trained operational 
personnel in accordance with the USMS directive .l..!.se pf f.Qrr;g_ policies and procedures. 

B. PROCEDURES 

1. Authorized Devices 

a. Only the ERO models in USMS inventory are authorized provided they were approved 
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in writing by the Assistant Director for Training or issued by the Training Academy. (See Training 
Academy link, Authorizeg Less-Than-{.f!/hal Devic?.~-) 

b. Substitutions of ERDs are not pennitted without the written approval of the Assistant 
Director for Training and district management. 

2. Carriage of ERO 

a. Certified operational personnel will first obtain verbal approval from district/division 
management to deploy the ERO. 

b. In emergency situations where prior district/division management approval cannot be 
obtained, the ERO may be deployed by a certified ERO operator. At the first available 
opportunity, the ERO operator will notify district/division management of the deployment 
to include the specific circumstances that necessitated the deployment. 

c. The ERO may be assigned for extended periods at district/division management's 
discretion via USMS hand receipt for operational situations such as enforcement 
operations, high threat trials, protective details, or as management deems appropriate. 

3. Storage/Security 

a. When not in actual personal custody, the ERO must be stored in an appropriate locked 
container (safe. vault, weapons locker. etc.). The unit battery will be replaced every two 
years and its usage recorded on the USMS StunBel! Charger/Battery Replacement Log. 

b. When the ERO is in an operational status, it will be placed on the subject in a manner 
consistent with current training procedures. 

4. Deployment Protocols 

a. The ERO will be deployed and activated in a manner consistent with current training 
procedures as established by the USMS Training Academy. 

b. The ERO will be activated using only the number of cycles necessary to control and 
secure a resistant subject. 

c. The ERO will not be knowingly activated near flammable materials, liquids or fumes due 
to the potential for combustion. The ERD will not be knowingly activated on a subject 
who has already been sprayed with OC Spray (alcohol based) to avoid flammability type 
injury to the subject or others in proximity. 

d. The ERD user will take all reasonable measures to avoid activation of the ERD on 
prisoners known to have the following medical conditions: 

(1) Pregnancy 

(2) Heart Disease 

(3) Multiple sclerosis, muscular dystrophy, epilepsy, or 

(4) Any other medical condition known to pose a risk to the prisoner. 

5. The following topics are covered in USMS directive, Less Lethal Devices: 

a. Traj_qing 

b. Use of Force Statement 

c. Reswirements All!ll' Use of Less Than Lethal f;)..§Yi<;,§§_ 
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d. Technical Malfunctioos 

e. I raininq Aq1Jq'emv ReSROn~iQilm~~ 

f. QQerationat Ef7lJ!foy_ees Responsibilities 

g. Less /h_g_rl},._ethal Instructors Responsibi/i~ 

h. Di1,trict/Division. Management ~e§1,onsibiliti~ 

i. Pe(iQilfons 

http:l/156.9.232.3 1/policy/topics/general-ops/2-llesslethal.htm 7/26/2007 



Less Than Lethal Devices Page 13 of 15 

Attachment E 

Projectile Stun Guns 

A. POLICY: Projectile Stun Guns (P.S.G.) may be used by authorized and trained personnel according to 
the USMS directive u_s~_pf Force policies and procedures. 

B. PROCEDURES 

1. Authorized Devices 

a. Only the P.S.G. models, cartridges, holsters and accessories in USMS inventory are 
authorized provided 1hey were approved in writing by the Assistant Director for Training 
or issued by the Training Academy. (See Training Academy link, Authoriz~ -T.haf/c 
lrfilllft) Oevi~.) 

b. Substitutions of P.S.G., cartridges or holsters and attachments are not permitted wtthout 
the wrttten approval of the Assistant Director for Training and district management. 

c. The P.S.G. is classified as accountable property and shall be inventoried, accounted for, 
and hand-receipted in the same manner as firearms. (See USMS directive /i,1anagem_ef!1 
Qf P_~rson/l} PrQQ9ftY., Appendix A and USMS directive, Ei!Jl&IJTI...§..) 

2. Training 

a. The only approved P.S.G. certification programs are those established by the USMS 
Training Academy or an approved vendor sponsored P .S.G. course as approved by the 
Assistant Director for Training 

b. Districts/divisions that possess a P.S.G., will request training from the Training Academy 
for a district P.S.G. Instructor. Managers must ensure that all operational employees 
designated to carry and deploy the P.S.G. device are trained and certified. 

3. Carriage of P.S.G. 

a. Certified operational personnel will first obtain verbal approval from districVdivision 
management to carry/deploy the P.S.G. 

b. In emergency situations where prior districVdivision management approval canno1 be 
obtained. the P.S.G. may be deployed by a certified P.S.G. operator. At the first 
available opportunity, the P.S.G. operator will notify districVdivision management of the 
deployment, to include the specific circumstances that necessitated the deployment. 

c. The P.S.G. may be assigned for extended periods at districVdivision management's 
discretion via USMS hand receipt for operational situations such as task force operations, 
high threat trials, protective details, 0< as management deems appropriate. 

d. When carrying the P.S.G., it will be secured in an authorized holster and not located on 
the same side as the duty weapon. 

e. District Security Officers (personal service guards) are not authorized to utilize P.S.G. · 
while employed by the USMS. 

4. Storage/Security 

a. When not in actual personal custody, the P.S.G. must be stored in an appropriate 
iocked container (safe, vault, weapons locker, etc.). with the cartridge removed and the 
safety ,angaged. 
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b. When the P.S.G. is in an operational status, ii will be worn in the approved holster or 
stored in a locked controlled area in the approved holster wrth cartridge attached. 

c. The P .S.G. can be stored In a motor vehicle in a secured locked storage container that 
is affixed to the vehicle. 

5. Deployment Protocols 

a. The P.S.G. will be deployed and activated by cartridge discharge or "drive stun" in a 
manner consistent with current training procedures as estaolished by the USMS Training 
Academy. 

o. The P.S.G. will be deployed using the minimum number of cycles to control and secure 
a resistant subject. 

c. The P.S.G. should not be deployed against a subject if the subject is located in a 
position (i.e., roof, top of stairway) where it is clear that, if stNck oy the P.S.G.'s 
projectile, the subject will fall a substantial distance which Is likely to cause serious bodily 
injury or death to the subject. 

d. The P.S.G. will not be knowingly deployed or activated on a subject who has 
already been sprayed with OC Spray (alcohol based) to avoid flammability type 
Injury to the subject or others In close proximity or who are otherwise in close 
proximity to any combustible material. 

e. The P.S.G. user must not aim for the subject's head, face, neck or groin. 

6. Post Activation Requirements: In addition to the elements listed in USMS directive. Less 
Lethal Devices. 

a. Medical Considerations 

(1) Operational employees are authorized to remove probes from subjects following the 
training protocols and blood borne pathogen precautions. 

(2) Seek medical care from a Medical Doctor, Physician's Assistant, EMT or other 
qualified medical provider for removal of probes located in the face, neck, breasts or 
groin or other area where standard removal protocol by operational employees would 
not be feasible. 

b. Reporting Requirements 

(1) Collect the cartridge components Including the cartridge, probes (bodily fluids 
precautions taken) and wires. 

(a) All items will be collected only when the scene is safe and secured. 
Blood Borne Pathogens Precautions must be utilized. If items cannot be 

retrieved, document the circumstances in the USM-~~. Use of Force 
Report. 

(b) Items that are retrieved will be placed in an evidence container, 
documented on a J,JS..Mc:W..2, Seized Property and Evidence Control Form 
and tagged using the Evidenct:t lc1bel, .\JSM-8. This evidence will be 
secured In the designated storage location until the Office of Internal 
Investigations clears it for disposal. 

(2) Data Port Download: The activated P.S.G. will be removed from duty until data 
discharge history is downloaded to a computer system and a report is generated for 
submjssion with the USM-133, Use of Force Report. In exigent circumstances (i.e., 
emergency situation or rural area where the system for down load of information is 
not reasonably available) the device may remain deployed for the duration of the 
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mission, but no longer than necessary. District management must be notified immediately. 

(3) Complele Form USM-133. Use of Force Report, and attach the rollowing documents 
and submit to the Office of Internal Investigations within 24 hours: 

(a) 

(b) 

(c) 

(d) 

Data Port Download Report 

USM-102, Seized Property and Evidence Control 

Photographs and/or video documentation 

USM-333-PSG, Projectile Stun Gun Qualification Record 

(4) My serious injury or death possibly associated with the activation of the P.S.G. 
must be reported following the USMS directive, Significant lncid.enJ§_@pg_rting. Until 
all computerized data is downloaded t'rom the P.S.G. and approval is obtained from 
Office of General Counsel, the unit will not be turned over to an authorized 
investigative agency. 

7. The following topics are covered in USMS directive, Less Lethal Devices: 

a. TnJi{JjJ]g 

b. Us_e of fQ[Q!l_r:,tatement 

c. &Lqt.!irements After Use of Less Than Lethal Devices 

d . Tee/mica/ Malf.1.wclions 

f. QJ)~t?tional Empfoyees Re.sp_onsibilitie_s_ 

g. Less thanLethal lnsrructor§..@wonsibilities 

h. District/Division Management Resp_onsibilities 
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